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Hoacnumenvnan 3anucka

AKTYaJ1bHOCTH 00pa30BaTeJIbHON MO/1eJIN

Co3naHue MIKOJBLHOW KOMIIBIOTEPHOW Ta3eThl sIBIAETCS OnHOW M3 3(hdexkTuBHBIX (hopm
0o0pa3oBaTeNbHOI J1eATeNbHOCTH yvamuxcs. PaboTa mo co3maHuio ra3eTbl MOMOTAeT BBISIBUTH
0cO00 aKTHUBHBIX, YBJIICUEHHBIX M TAJAHTIUBBIX JI€TEH, CIIayMBaeT ydamuxcsa. B mpornecce
paboThl HajJ Ta3eTod MPOUCXOTUT pPa3BUTHE JUYHOCTH pPEOEHKA, €ro KauecTB, YMEHUU U
HAaBBIKOB.

[Iporpamma Kypca BHEYpOYHOM JAESITEIIBHOCTH paccuuTaHa Ha 34 vaca (1 dac B Hememo)
utst yaamuxest 10 kiaccos.

@opmbl 1 MeTObI paboThl BBIOpaHBI ¢ y4y€TOM ocyluecTBiIeHUs auddepeHanuu u
WHIUBUIyaJIU3allui 00pa30BaTEIbHON JIESATEIIBHOCTH B KOHTeKkcTe KoHuenuuu MoaepHHU3anuu
pPOCCUICKOro 00pa3oBaHuA. 3JeCh 3aKJIaIbIBAIOTCS OCHOBBI 3HAHHWM, YMEHUH, HaBBIKOB
COLIMANU3alluH, aKTUBHOW I'Pa)/T1aHCKON U COLMAIBHO 3HAYMMOM JESITEeTbHOCTH.

[IporpaMMa BHEYpOUHOIl JEATEIBHOCTH 03HAKOMUT PeOST ¢ NpOo(ecCUusiMU KypHAIKCTA,
pelakTopa, KoppecnoHaeHTa u ap. Pebsra OyayT npuaymbiBaTh (OpMAT Ia3eTbl, TUTYIbHBIN
JIMCT, 3aroJIOBKH, pa3ieibl Ta3eThl, YYUTHCS HAOMpaTh TEKCT HAa KOMIIBIOTEpE, 4To Oyaer
CTUMYJIUPOBaTh UX [O3HABATEJIbHYIO aKTUBHOCTb, BOCIIUTBIBAThH 3/I0POBBIM JyX B KOJIJIEKTHBE,
CIIOCOOCTBOBAaTH CIUIOUEHUI0. Pebsita OymyT codupars HEOOXOAUMBINA MaTepual (MH(OPMAIIHIO)
JUIS Ta3€Thl Ha 33/IaHHYI0 TEMY HOMepa

Hean kypca:

* pealM30BaTh BO3MOXXHOCTb TMOJYYEHUS YYalUMHCA TEOPETUYECKUX 3HAHUH MU
IMPAKTUYCCKHUX HABBIKOB B CO3JaHHUU TeYaTHOH NpoaAyKIUN CpEeACTBAMH TCKCTOBOI'O
penakropa Microsoft Word u Microsoft Publisher;

® Pa3BUTH Y yHallIUXCA HABBIKW IPUMCHCHUSA JaHHBIX ITPOrpaMM B U3JaTCIIbLCKOM JICJIC,

*  CcHocoOCTBOBaTh OPMEHTAIMU yJalluXcs B MUpe npodeccuii.

3agauu Kypca:
® 3HAKOMCTBO  ydaliuxcsa CO CHCHI/I(i)I/IKOI\/'I THUIIMYHBIX BHJIOB JACATCIBHOCTH,
COOTBETCTBYIOIMX MpOo(eccuu ra3eTHOro U3aaTess;
* pa3BUTHE MOTHBALIUU Y YYAILUXCS K JaHHOM npodeccuu;
* IPENOCTaBICHHE Yy4YalIUMCS BO3MOXKHOCTH pealM3alMd CBOEr0 MHTEpeca K
MH(OPMALIMOHHBIM TEXHOJIOTUSIM, KYPHAIUCTUKE.

B pe3yabTare u3yyeHust Kypca y4amuecs J10JKHbI:
*  TOJYYMTb NpPEJCTaBICHHUE 00 U3/1aTENILCKOM NeSTeTbHOCTH;
* TI03HAaKOMHUTBHCS C OCHOBHBIMH OOBEKTaMU pabOThl MpU TMOATOTOBKE MEYaTHOTO
U3/1aHus;
*  OBJIAJETh TEXHOJIOTHEN CO3/IaHHUs, PEAAKTUPOBAHUS TEKCTA JUISl TA3€THOU CTAThH;
*  TIOJIy4UTb IIOHATHE BEPCTKHU;
* npuoOpecTy HavaJdbHbIe MPOo(deccHoHaNbHbIE HABBIKU KYPHAIUCTA.

Oorcudaemulit pezyromam:
O0KHMJIa€TCS Pa3BUTHE M YKPEIUICHUE Y JIETeH YyBCTBA JIFOOBU K POJHOMY Kpato; opMupoBaHue

YMEHUH W 3HAHWH B 00JIaCTH KYPHAITUCTUKH.



[Iporpamma mpeaycMaTpuBaeT MPOBEACHUE UTOTOBBIX 3aHSATHN, KOTOPBIE MPEACTABISIIOT COO0OM

BBIIIYCK UTOTOBOM I'a3€Thl.

JInuHoCTHBIE, MeTaNIpeAMETHbIE H NIPEeAMETHbIC Pe3yJIbTaThl 0CBOCHUS Y1e0HOI0
npeaMera
JINYHOCTHBIE PEe3YAbTATHI.

" HaJM4Me MPeACTaBIeHUI 00 MHPOPMAIIUN KaK BaKHEHUIIIEM CTPATErHYecKOM pecypce
pa3BUTHS IMYHOCTH, FOCYapcTBa, 00IIeCTBa;
MOHMMAaHKE POJIM HHPOPMALMOHHBIX IPOIIECCOB B COBPEMEHHOM MUPE;
BJIQJICHAE IIEPBUYHBIMU HABBIKAMHU aHAJIW3a W KPUTUYHOM OLICHKH IIOJy4acMOu
uH(pOpMAIHH;
OTBETCTBEHHOE OTHOILIEHHE K HHGOpMAlLMM C YYETOM IIPAaBOBBIX M ITHUECKUX
aCIIEKTOB €€ PACIIPOCTPaHCHHUS,;
pa3BUTHE 4YyBCTBA JIMYHOM OTBETCTBEHHOCTH 3a KAadeCTBO  OKpY’Karolen
MH(POPMAIIMOHHOMN CPEJIBI;
CIOCOOHOCTh YBSI3aTh Y4eOHOE COAEp)KaHUE ¢ COOCTBEHHBIM XM3HEHHBIM OIIBITOM,
MOHATh 3HAYMMOCTh MOArOTOBKH B obOnactu mHpopmatukun U WKT B ycnoBusix
pa3BUTHS HH(OPMALIMOHHOIO OOILECTBA;
TFOTOBHOCTh K IIOBBIIIEHUIO CBOEro 0OOpa3oBaTEIbHOIO YPOBHS U IPOJOHKEHHUIO
00y4eHHUs ¢ MCII0JIb30BaHUEM CPeACTB U MeTo10B uH(popmaTku u UKT;
CIOCOOHOCTh M TOTOBHOCTH K OOIIECHHIO W COTPYAHHUYECTBY CO CBEPCTHHKAMHU M
B3pOCIBIMU B Ipolecce 00pa3oBaTeiIbHOM, OOIIECTBEHHO-TIONE3HOH, Yy4eOHO-
UCCIIEI0BATEIBCKOM, TBOPUYECKON AEATEIbHOCTH;
CIOCOOHOCTh M TOTOBHOCTh K INPHHATUIO LIEHHOCTEH 3/10pOBOro oOpasa >KHU3HU 3a
CUET 3HAHMUS OCHOBHBIX T'MTMEHMYECKHUX, IPTOHOMHYECKHX M TEXHUYECKHX YCIOBUMN
6e3omnacHoii akciuryaranuu cpeacts MKT.

MeTanpeaMeTHble Pe3YJIbTATHI.
PeryasitTuBHbIe yHHBepcaJbHbIe y4eOHbIe 1eiiCTBUS:
. OCBOCHME CIIOCOOOB pElLIeHHs NMPOoOJIEM TBOPUECKOTO XapakTepa B KM3HEHHBIX

CUTYyaluiIX;

. dopMupoBaHHE YMEHHMH CTaBUTh Iellb — CO3JaHUE TBOPYECKOH paboOTHI,
TUIAHUPOBATh JOCTHIKEHHE 3TOMW II€JIH, CO3/1aBaTh BCIIOMOTATEIbHbBIC 3CKU3bI B MPOIECCEe
paboThI;

OIICHUBAHMUE TIOJIYYAIOIIETOCS TBOPYECKOTO TMPOAYKTa U COOTHECEHHE €ro ¢
M3HAYAIbHBIM 3aMBICIIOM, BBHITIOJTHEHHE 110 HEOOXOAMMOCTH KOPPEKIIUU TNO0 MPOIYKTa,
1160 3aMBbICTa.

Ilo3naBaTeIbHBIE YHHBEPCAJIbHbIE Y4eOHbIE 1eHCTBHS:

- MOMCK MH(GOPMAaLlMU B UH/IMBUIyaJbHBIX HH()OPMALIMOHHBIX apXUBax y4allerocs,
nH(OPMAIIMOHHOU cpefie 00pa30BaTENBHOTO YUPEKACHHUS, B (PeAepATbHBIX XPAHUITHIIAX
MH(OPMALIMOHHBIX 00pa30BaTEIbHBIX PECYPCOB;

. UCIIONIb30BAaHUE CPEICTB MH(POPMAIIMOHHBIX U KOMMYHUKAIIMOHHBIX TEXHOJIOTHUN
AJIg PCIICHUA KOMMYHUKATUBHBIX, ITO3HABATCIIBHBIX U TBOPYCCKUX 3aa4.
KoMMmyHnKaTHBHBIEe yHUBEpPCAJIbHbIE YUeOHbIe 1eCTBHSA:

- CO3JJaHWE THUMNEPMEINACOOOIICHHM, BKIIOUYAIOMNX TEKCT, HaOWpaemblii Ha
KIaBuaType, IUQpPOBLIE JaHHbIE, 3alUCAaHHBIE W CO3JaHHBIE M300pPaKEHUS, CCHUIKH
MEXTy dJIEMEHTaMU COOOIIEHNS,

. KOMMYHUKAIIUSl U COLIMATIbHOE B3aMMOJEICTBUE; MOUCK U OpPTaHU3alusl XpaHEHUs
nH(popManuu; aHaau3 HHPOPMaIHH ).



IIpeaMeTHBbIE PE3YJIbTATHI

Beenenune. OCHOBBI )KYPHAJTHCTHKH.

O3HaKOMJICHHE C MMPOrpaMMOK. 3HAKOMCTBO C JKYPHUIUCTUKON Kak npodeccueit. [Tpodeccun
BepcTaNbUIMK, qu3aitep. [Ipodeccnonansubie KauecTBa XypHanucta. OCHOBBI pabOTHI €
tekctoM. KoHuenuus uznanus, Ha3BaHus, qu3aiiH. OCHOBHBIE MMOHSATHS BEPCTKU.
MaxketupoBanue. Pa3paboTka o01iero Buia u31anus 1 CTHIIeH oopMiIeHus
Yuawuecs oonscnol 3nams:

OCHOBHBIE TPO(ECCHH B PEIAKIIH;

MaHepbI MOBEJCHUS B KOJIJIEKTUBE U BHE €T0;

KaK CpPeJICTBAMU CHCTEMBI OBICTPO MOJATOTOBUTH MPO(ECCHOHATBHO 0(OPMIICHHYIO
MyOIMKAIHIO;

YTO NepBasi CTpaHuIla — JINLO U3AAHNUS;

KaK MPaBUJILHO BBIOpATh MapamMeTphl popMaTUpOBaHUS;

MIOHSTHE MAKETa;

obmue mpaBuia Habopa TeKCTa;

¢dopmartsl rpaduveckux (aisos;

[[BETOBBIE CUCTEMBI;

OCHOBHbBIE TEPMHUHBI Pa0OTHI CO MIpUPTaMU;

Yuawuecs oonocnor ymems:

co3/aBaTh 1A0JOH CTPaHUIIbL;

pa3MeIiaTh MEMEHThI Ha CTpaHuIIe 1a0IoHa;

HKCIIEPUMEHTHPOBATh HaJ TEM, KaKH€ XapaKTepUCTUKU CUMBOJIOB U ab3aleB Hanboiee
HOJIXO/AT K MaKeTy ra3eThl.

dbopmaTrpoBaTh CUMBOJIBI;

paboTaTh C TEKCTOBBIMU HHCTPYMEHTAMU;

dbopmatrpoBaTh ab3allbl;

CO3/1aBaTh KOJIOHKH;

CO3/aTh U PEIaKTUPOBATH TEKCTOBBIN OJIOK.

Metoabl padotsl ¢ nporpammamu Microsoft Office.

Co3nanue, pelakTupoBaHue U GOpMAaTHPOBAHUE JOKYMEHTOB. OCHOBHBIE OOBEKTHI B IOKYMEHTE
(cumMBOI, ab3an) u onepauuu Haja HUMU. [11abn0HBI TOKYMEHTOB U CTUIIN (OPMATUPOBAHUS.
[TeyaTtp JOKYMEHTOB.

OcHoBHbIe opMaThl TEKCTOBBIX (hailIoB U X MpeodpazoBaHue. BHeapeHue B TOKyMEHT
pa3INYHbBIX 00BEKTOB (TabMHUIl, N300paKEHUI U Jp.).

[TepeBoj TOKYMEHTOB ¢ OyMaXXHBIX HOCUTEJIEH B KOMIIBIOTEPHYIO ()OPMY C MTOMOIIBIO CUCTEM
ONTUYECKOTO PaclO3HABAaHUS OTCKAHUPOBAHHOI'O TEKCTA.

UYepenoBaHue TEKCTa B OJHY U B JIB€ KOJJIOHKH

®opwmar. Kononku. Paznen. A63aunslii oTcTym.

BceraBka. Homepa crpanun. Pa3psis.

Cruns. ®opmaruposanue cTuiied. ClI0XKHBIA (CTPYKTYPHUPOBAHHBIN) TEKCT.

BceraBka rpaduueckux 61okoB. PenaktupoBanue rpaduyeckux 010koB. PegakTupoBanue
pHCYHKOB B O65okax. Mnopt wiumoctpanuii. KoHTyp Bbipe3anus

Yuawuecs oonorcnot ymems:

IPUMEHSATHh TEKCTOBBIM pelaKTop JUIsl pelakTUPOBaHUS U (OPMATHPOBAHUS TEKCTOB;
BCTABJIATh B IOKYMEHT OOBEKTHI U3 APYIHX NPUI0KEHUH;

CO3/1aBaTh TUIIOBBIE JOKYMEHTBI HA KOMIIBIOTEPE;


http://obzor.com.ua/dtp/kurs/glava02.shtml

HCIIOJIb30BaTh CUCTEMBI ONITUYECKOTO PaCTIO3HABAHUS,
pa3dMBaTh TEKCT Ha OJHOM CTPaHUIIC HA Pa3JIeiibL;

CO3/1aBaTh KOJIOHKH;

dbopMaTupoBaTh U PEIAKTHPOBATH TEKCT B KOJIOHKAX;

yCTaHaBJIMBATh a03aIlHBIN OTCTYTI,

HACTPaWBaTh MapaMeTPbl HyMepaIuH;

CO3/1aBaTh HyMEPAIIO CTPAHUIL PATHYHYIO JUUIS KQXKI0H OTACIBbHON CTPAHUIIBI (MU TPYIIIBI
CTpaHuI);

HYyMEpOBaTh CTPAHUIIBI HE 110 TIOPSIKY;

CO3/1aBaTh CBOI CTHJIb TEKCTA JOKYMECHTA,;

MEHSTh CTHJIb CIOCOOOM HAJIOKCHHUS.

codeTarb 00BEKTHI: TabnuIa, hoTorpadus, pUCyHOK, TeKCT 1 WordArt B O4HOM JIOKYMEHTE;
MOMEIIATh WUTFOCTPAIIMIO HA CTPAHULLY;

CO3/1aBaTh U PEIAKTUPOBATH IpaduuecKkue OJI0KH;

PEIaKTUPOBATH PUCYHKH B OJIOKAX;

UMIIOPTUPOBATh HIUTFOCTPALIUU U3 IPYTUX MPHIIOKCHHIA;

BBIPE3aTh MIUTIOCTPALINH.

TexHosorusi 00padoTku rpaguveckoii HHGoOpMaALUHU
[Tomyuenue pacTpOBBIX U300paKEHUI C MOMOIIBIO CKaHepa U U(GPOBO KaMephl.
PenaxtupoBanue u mpeodpazoBanue (MacTabupoBaHue, N3MEHEHUE TIIyOUHBI 1IBETA,
n3MeHeHue ¢popmara ¢aina u ap.) H300pakKeHUH ¢ TOMOIIBIO IPaPUUECKUX PEIAKTOPOB.
[TeuaTs n300paxkenuii. CocTaBieHNE KOJUTAKEH.

Yuawuecs oondcnvl 3Hams:
yTo 0€3 WILTIOCTpanmii 1r00ast TazeTa CKy4Ha U HEHHTEPECHA;
CIOCOOBI PACIIONIOKEHUS Ha TI0JI0CE CBOOOAHOTO U BIOXKEHHOT'O N300paXeHHUs,
pa3Iu4Ms pacTpPOBOTO U BEKTOPHOI'O CIIocoOa MpeacTaBiaeHus rpaguieckoil nHGopMaluy;
Yuawuecs oonocror ymems:
NPUMEHSTH rpapUuecKuil peJakTop i CO3JaHMsl U PelaKTUPOBAHUS U300paKEHUM;
noA0UPATh WM COCTABIATH KOJUIAXKH, PUCYHKU B TpaUUECKUX peAaKTopax;
BCTaBJISITh PUCYHKH B TEKCT;
yCTaHaBJIMBaTh O0TEKaHNE U300PaXKEHUS TEKCTOM;
MCIIOJIb30BaTh OOTEKaHUs IpU 0(POPMIIEHUH MOJIBOJOK U 3ar0JIOBKOB.

Pabora Hag npoexkToM (BBINMYCK HIKOJIbHOW ra3eTbl)

Meroauka co3AaHUsl JKYPHAIUCTCKUX MAaTepUalioB (CTaTei, 3aMETOK, WHTEPBbHIO),
Hpamaryprus razetsl. Kak nenaercst nnpopmaironHoe coodienue. 3sakomctso co CMU.
CO3/1aHM€ MaKeTa, IM3aiH U BepcTKa ra3eThl, padboTa ¢ pOoTo U XyA0KECTBEHHBIMU
MaTepHajamMH, paboTa ¢ OpIrTeXHUKON, BBIOODP aJeKBaTHBIX CPEACTB Nepeaayl HH(GOpMaIH ¢
COXpaHEHHEM HPaBCTBEHHBIX OPHEHTHPOB )KYPHAIUCTHKH Kak mpodeccun. BepcTka cTpanuil.
3ananue napameTpoB cTpaHullbl. Co3anue cTpaHuibl-madaona. COBMECTHOE pa3MelleHue
TekcTa u rpapuku. [ledars qokymenTa. BepcTka ra3eTHON MOJOCHI.

VYyamuecs 10IKHBI 3HATh:

NPaBUIBHOCTh HAIIMCAHUS 3aMETKH, OIPOCa, MHTEPBBIO U T. II.

npaBUiIa MIPOBEACHUS OMPOCa, HHTEPBBIO;

CrellMaibHbIe TPUEeMbl OPOPMIICHHUS;

4yTO paboTa HaJ| yCTpaHEHHEM He10pabOTOK U HETOYHOCTEH JO0CTaTOYHO KPOIMOT/INBA, HO 0€3 Hee
HE 000UTHCE.

anmuec;l AOJIKHBI YMCTh!:



HaOWpaTh TEKCT HAa KOMITBIOTEPE;

noAOUpaTh BOIPOCH! IPH UHTEPBHIO U T. 1.

HHCaTh MPABUIILHO M KPACUBO CTAaThH, 3aMETKH B ra3ery;

HaXOJWUTh HY>KHBII MaTepHai BEIOPaHHOM TEMBI,

pEIaKTUPOBATh CTAThH;

YCTaHABJIMBATh U PEAAKTUPOBATH CTUIIN;

IKCIIEPUMEHTUPOBATH HAJl TEM, KAKUE XapaKTEPUCTHKHA CHMBOJIOB U a03aleB Hauboiee
HOAXOJST K MaKeTy T'a3eThl,

CO3/1aBaTh CTPAHUILY-I1a0JIOH;

COBMECTHO pa3MeIaTh TEKCTOBBIE U rpaduuecKre OJIOKHU;

nieyaTaTh CO3JIaHHbIH JOKYMEHT.

BEPCTATh JII000H BUI N3AATEIBCKON MPOIYKIIHH;

NPaBUIBHO pacriojiaraTh Ha CTpaHHIE pparMeHThl Pa3HOTHITHBIX OOBEKTOB.
PEryIupoBaTh PACCTOSIHUS MEXKIy OyKBaMH, CJIOBAMH U CTPOKAMU;
nepeopMaTUpOBaTh CBEPCTAHHYIO MMyOJINKAIHIO;

pacneyarbiBaTh MaKeT Ha MPHHTEPE, MAaCIITAOUPOBATh MyOJIMKALIMIO TIPH MIEYATH.

O:xuaembie pe3yabTaThl U CIIOCO0OBI UX POBEPKH

Pe3ynbrathl yyamumxcs mpoBepsIOTCs B pa3HbIX (hopMax: OMpoc ydaluxcs Mo U3y4eHHOH TeMe,
MIPOBEpPKA HAITMCAHHBIX CTATEH, Ca4a peAaKTUPOBAHHBIX CTATeH, 000 BOIIPOCOB ISt
MHTEPBBIO M0 33/IaHHON T€ME, IIPOBEPKA B3ATHIX HHTEPBBIO HA ONPENCIEHHYIO TEMY.

Wroru peanuzanuu nporpaMMbl MPOBOASTCS B (hOopMe pacipOCTPAHEHHS Ta3eT, a 3aTEM UX
BBICTaBKa, TMOO HAYYHOU KOH(EPEHIINH 110 HHTEPECYIOIIUM BOIPOCAM.

OcHOBHBIE ITanbl CO3IAHUS I'a3eThl

I 3Tan - opranu3alMOHHbIN.

Ha nepBom sTane He0OX0AUMO PEMIUTH CIICTYIOIINE BOTIPOCHI:

CO3/1aHM€ WHUIIMATUBHOW TPYMIBI U3 HanboJiee akTUBHBIX U 3aMHTEPECOBAaHHBIX B 3TON padoTe
JeTel;

pacmpezeneHue 00sS3aHHOCTEH M0 CO3/IaHuUIO Ta3eThl (TJIaBHBINA PelaKTOpP, KOPPECIOHIEHTHI,
XYJIOKHUKH, TEXHUYECKUN PETaKTOp U T.J1.);

oTpefieNieHue OCHOBHBIX TeM U PYOpPUK, Ha3BaHUs ra3eThl, e€ popmara, THpaxka, IepuoAUYHOCTH
BBIXO/JIa

II 5Tam - neaTenbHOCTHBIM

JlaHHBII 3Tan BKITIOYAET BHITIOJHEHNE OCHOBHBIX Pa0OT MO CO3aHUIO Ta3€ThI:

cOOp MaTepHuasioB AJs Ta3eThl (OYePKU, MHTEPBBIO, CTUXH, PUCYHKH, (HOTO U T.11.);
KOMIIBIOTEPHBIN HA0OP TEKCTOB;

MaKEeTHUPOBAHHE U BEPCTKA;

pEIaKTUPOBAHHUE;

pacreuaTka (BBITYCK) HOMEpa.

Y4eOHBIN IJIAH.

KonnuaecTBo gacos
Ne

i\ HanmeHnoBaHue TeMbl Bcero Teopus | Ilpaktn

Ka

1 | Beegenne. OCHOBBI )KYpPHAJIMCTUKU 4 4 0

2 | TekcroBslii pegakrop Microsoft Word 6 1 5

3 | ObpaboTka n300paKeHHIA 4 1 3

5 | Pabora Haj npoeKkToM (BBITYCK IIKOJBHON T'a3eThl) 20 1 19

Uroro: 34 7 27




Y4yeOHO-TEMATHYECKHI TIJIAH.

No Hara KonunuectBo yacos
H\;I Ta KOPPEKT 70 KOpPEKT HanmeHnoBanue Tembl Bcero Teopus | IlpakTux
a
BBenenune. OcHOBBI :KypHAIMCTUKU.( 4 yaca)
1. Konuemnmus u3nanus. [Ipodeccus xypHamuct 1 1 0
2. OrnpesiesieHre OCHOBHBIX TeM U PYOPHK ra3eThl 1 1 0
3. Bujpl craTeil B ra3eTHOM M34aHUU 1 1 0
4, OCHOBHbIE IOHATHUS! BEPCTKU. MaKeTUpOBaHHE 1 1 0
TexcroBblii pexakrop Microsoft Word. (6 uacos)
5. OcHOBHBIE TIpaBWJIa BBOJA, PEOAKTHPOBAaHHA W (HOPMATHPOBAHUS 1 1 0
TEKCTa
6. BBoj, penaktupoBanue u HopMaTHPOBAHNUE TEKCTA 1 0 1
7. OdopmieHne 3aroJ0BKOB U M0J13ar0JIOBKOB 1 0 1
8. Crum. Kononku. Paznenst 1 0 1
9. Pabora c rpadgukoii B ToOKyMeHTe 1 0 1
10. OdopmieHne TUTYIBHOTO JINCTA 1 0 1
Oo0padoTka n3o00paxenuii (4 yaca)
11. OcHOBBI pabOThI ¢ N300pPAKECHUSIMU 1 1 0
12. Co3zJlaHue NPOCTHIX U CIOKHBIX PUCYHKOB 1 0 1
13. AjanTanysi ¥ BCTaBKa pUCYHKOB B IPYTHe€ JOKYMEHTHI 1 0 1
14. [TonnyueHne wH300pa’k€HUS C TMOMOIIBIO PANIUYHBIX TEXHUUYECKUX 1 0 1
CpE/CTB
PabGora Haj npoexkToM (BBINMYCK HIKOJIbHOM razersi) (20 yacon)
15. Coznanue razetsl. CTuiM U THNOBI pedd. [[yOmuIuCTUYECKUA CTHIIb 1 1 0
peun.
16. becena "Mos moOmmas razera". PaccMmoTrpenme  am3aiiHa 1 0 1
POCCHICKHX, 00JJACTHBIX, PAOHHBIX U IIKOJIHBIX ra3erT.
17. Buipl ra3eTHBIX M )KypHAJIbHBIX MyOJUKALUH. 1 0 1
18. C6op undopmanuu u pororpaduii Mo TeMaTHKE ra3eThl. 1 0 1
19. Cratpsa. llepenoBas crarbs. IlpoGnemuas cratbs. Kpurtnueckas 1 0 1
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CTaThbia

20. 3ameTka. 3ameTka HHPOPMAITMOHHOTO XapaKTepa 1 0 1
21. AHanmn3 o00pa3lloB HMHTEPBBIO, B3SATBIX W3 Pa3IMUHBIX Ta3eT H 1 0 1
KYPHAJIOB
22. HNuTtepBbio. MHTEpBBIO-MOHOJIOT. IHTEPBHIO-AHATIOT 1 0 1
23. Hab6op uadopmarmn B TekctoBoM pegaktope WORD 1 0 1
24, ITepeBoa OKYMEHTOB ¢ OyMaKHBIX HOCHTENICH B KOMITBIOTEPHYIO 1 0 1
dopmy
25. Tematnueckas pororpadus. Doronoprper. Pakypce. Dotoauzaiis. 1 0 1
26. dotoatron. Ileiizaxknas potorpadus. Poropenopraxk. 1 0 1
27. doromoHTax. DOTOKOIIIAK. 1 0 1
28. BepcTka razersl B TEKCTOBOM PEAAKTOPE. 1 0 1
29. Knaccugukamus pedeBbIX, rpaMMaTU4ecKuX, opporpaduieckux u 1 0 1
NYHKTYallMOHHBIX  OomMOOK. lcmpamieHue pa3iu4yHBIX  THIIOB
OImMOOK.
30. BepcTka razersl B TEKCTOBOM PEAAKTOPE. 1 0 1
31. BepcTka razersl B TEKCTOBOM PEAAKTOPE. 1 0 1
32. Pacneyatka Homepa 1 0 1
33. Pacnieuatka HOMepa 1 0 1
34. ITpesenTanus ra3eTsl 1 0 1
Uroro: 34 7 27




Copep:xanue H3y4aeMoro MaTepuasa

Ha3Banue pa3nena u
TeMBbI

XapakTepucTHKA eI TeJIbHOCTH YUAIIUXCSH

TeopHus

‘ IMPpaKTHuKa

Beenenune. OCHOBBI Ky

HAJIUCTUKH.

Konuenmus u3nanus.
[Tpodeccus xypHanucT

O3HakoOMJIEHHE C TPOrPAMMOHN.
3HAaKOMCTBO C XYPHAJIMCTUKOM: KaK
npodeccueit; mpoecCHOHAIbHBIC
Ka4ecTBa KypHAINCTA.
Bo3HUKHOBEHUE U pa3BUTHE
KYPHINCTUKU. 3HAKOMCTBO C
paboToit mpodecCHOHATBHBIX
JKYPHAIUCTOB.

Ornpenenenue
OCHOBHBIX TEM U

pyOpuK

Ornpenenienrie OCHOBHBIX TEM U
PYOpHK ra3eThbl. Ha3BaHUS ra3eThl, €€
dbopmara, Tupaxa, IepUuOAUIHOCTH
BBIXO/a

Bungpl ctareii B
ra3eTHOM HU3JaHuU

N3yuenue BUIOB cTaTEN B ra3eTHOM
W3TaHNH.

N3yuenue KaHpOB KYPHAIUCTUKU:
nH(pOpMaIMOHHBIC, AHATTUTUYECKUE U
XYI0KECTBEHHO-TyOIUIIUCTHYECKHUE.
[IpencraBieHue o pa3HbIX KaHpax:
XPOHMKA, 3aMETKa, PEIOPTAK,
WHTEPBbIO, CTaThsl, 0030p, OYEPK, U
Tak ganee; Hanucanue marepuana B
OJHOM U3 JKaHPOB.

OCHOBHBIC TTOHSTHUS
BEPCTKH.
MaketupoBanue

O3HakoMHUTEIbHAS IPE3EHTALUS
(YHKIIMOHAJIBHBIX 0053aHHOCTEN
YJIEHOB pEAAaKIUU Ia3€Thl.
[IpencraBienue 00 U31aTENHCKOM
nporecce. [Ipodeccun BepcTanbuuK,
J3aiHep.

Pacnpenenenue o0s13aHHOCTEN 1O
CO3/IaHMIO ra3eThl (IJIaBHBIM pelakTop,
KOPPECIOHIEHTBI, XYA0KHUKH,
TEXHUYECKUH PEAKTOP U T.1.).

TexcroBblii pexakrop Microsoft Word

OcHOBHBIE TIpaBUIIa
BBO/A,
pEAaKTUPOBAHUS U
dbopmaTupoBaHus
TEKCTa

W3yueHre OCHOBHBIX ITPAaBHII BBOJIA,
pelaKTUpOBaHUs U GOPMATUPOBAHUS
tekcta. llpudt u ero 3nauenue.
dopmMaTHpOBaHNE TEKCTOBBIX
JIOKYMEHTOB (3a7[aHue mapamMmeTpoB
mpudTa, adb3aua, pazmMepoB Mojien
(BepXHEro ¥ HUKHETO, IIPaBOTO U
JIEBOT'0), HyMepaLuio (BBEpXY WU
BHU3Y 1O LIEHTPY, CIIpaBa WU CJIeBa),
KOJIOHTUTYJIbI (BEPXHUN Y HUKHUI)
CTpaHuIlsl, popmMaTupoBaHUE
CHMBOJIOB U a03aIleB.
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BBoa, penaktupoBanue
u popMaTupoBaHHE
TeKcTa

3amycK TEKCTOBOTO PeaKTopa
MS Word. Habop Tekcra crareii
Ha PYCCKOM SI3bIKE C TIOMOIIIBIO
KJIaBUATYphl. PegaktupoBanue u
(bopMaTHpOBaHHE TEKCTOBOTO
JOKYMEHTA C UCITIOJIb30BAaHUEM
0a30BBIX CPEJICTB TEKCTOBBIX
PEIaKTOPOB.

Odopmienue
3aroJIOBKOB U
110/13aT0JIOBKOB

[IpuymbIBaHME 3aT0JIOBKOB K
3aMeTKaM, cTaThsiM. OCHOBHBIE
(yHKIIMH 3aT0JIOBKOB.

Pa6ora nierom. [pudr.

Ctunnun. Kononku.
Paznensl

Hcnonw3oBanue cruieil. BcraBka
B IOKYMEHT Pa3zesioB, KOJOHOK,
nuarpamm, popmys, Tabnui,
CIIMCKOB.

Pa6oTa ¢ rpadukoii B
JIOKYMEHTE

N3ydenue ponu u pyHKUIUN
(dhoToMILTIOCTpAIHiA, BUIOB
ra3eTHBIX WIUTIOCTPALUA: TI1aKarT,
MOHTaX, KapTa, 3aCTaBKa,
penpoaykius, GoTOOOBHHEHHUE,
OpHAaMEHT, BUHBETKA, TUarpamMmma.
dopmMupoBaHue U 3aKpeETieHNE
YMEHHI U HAaBBIKOB pa0OTHI C
ra3eTHON WJUTIOCTpAIIMEH.

Odopmnenue
TUTYJIBHOTO JTUCTA

OdopmieHre TUTYIBLHOTO JIUCTA

O0pabdoTka u300paKeHuit

OcHOBBI pabOTHI C
M300paKEeHHUSIMH

N3yuenue npuemMoB co3qaHus U
pellakTUPOBaHMsI U300paskeHUs ¢
MIOMOIIIEI0 MHCTPYMEHTOB PAaCTPOBOTO
U BEKTOPHOT'O rpaduyeckoro
penakTopa. AHamu3
MOJIb30BaTEIbCKOI0 HHTEpPeiica
UCTIOJIB3yEeMOT0 TIPOTPAMMHOTO
cpeacTBa, popMathl rpauIecKux
¢aiinos. OnpeneneHue BO3MOXKXHOCTH
PUMEHEHHS IPOTPaAaMMHOTO CPECTBA
JUTSL PETICHUs] TUTTOBBIX 33144

Coznianue npocThIX U
CIIOXKHBIX PUCYHKOB

Co3naHue 1 pelakTUpOBaHHE
“300pakeHUs C TTOMOIIBIO
WHCTPYMEHTOB PAaCcTPOBOTO
rpaguIecKoro perakTopa.
Hcnonp3oBaHue roToBbIX
MIPUMHUTHUBOB U 11a0JIOHOB.

ApanTanys ¥ BCTaBKa

PHCYHKOB B ApyTue
JTIOKYMEHTBI

Amanrans ¥ BCTaBKa
1300pakeHMs! ¢ TOMOIIBIO
CKaHepa, UCTIOJIh30BAHNE TOTOBBIX
rpadu4ecKux 0ObEKTOB.
BrinonHenue reoMmeTpuyecKux
peoOpa3oBaHUd U300paAKCHIS




[Tonyuenne
M300paKEeHHUS C
MOMOIUIBIO PA3IUYHBIX
TCXHUYCCKUX CPCACTB

3HAKOMCTBO C ITIOHATHEM
«hoTorpadus» 1 OCHOBHBIMU

ImpaBujIaMH1 €€ pasMCIICHUA. BI/IIIBI

®otorpaduii. CnenuaabHbIe
TEXHHUYECKHE YCTPOHCTBA HA

BOOPYKEHUU KOPPECTIOHICHTA T'a3€Thl

YcerpoiictBo poroanmapara,
BUJICOKAMEPHI U TUKTO(OHA.

OCHOBHBIC TEXHUYECKHE TECPMHUHBI.

IIpaBuna paOoThI ¢ anmapaTypoil.

OO6y4eHrie OCHOBHBIM MpUEMaM
paboTsI ¢ hoToanmaparom,
BHJICOKaMepoH 1

nukTooHOM (padoTa B

MOJATPYIIAXx).

Pabora Hajg npoeKkToM (BBINYCK IKOJIbHOW ra3eTbl)

Co3maHue ra3erol.
CTunm 1 TUIBL peyn.
[TyOnaumucTuueckui
CTHUJIb PEUH.

ITo3HaKOMUTH A€TEM € )KaHpaMu
ra3eTHOM )KYPHAIMCTUKU

Ha IIPUMEpPE BBIITYCKOB
LEHTPaJIbHBIX EYATHBIX U3AAHUN
IIPOBECTHU aHAJIN3 HEKOTOPBIX
craTey I ONpeeIICHUs
HAIPABJIEHHOCTU KAXKIOU U3 HUX.
W3yuenue ctuien peum.

Becena "Mos nro0uMas
razera". Paccmorpenue
JIN3ailHa POCCUNCKUX,
00JIaCTHBIX, PallOHHBIX
Y IIKOJIbHBIX Ta3€T.

[To3HaKOMUTH C UCTOpHUEH
BO3HUKHOBEHHUSI IETCKOM MPECCHI.

IIpoananu3upoBaTh AETCKUE KYpPHAJIbI
u rasetsl. [IpoananusupoBaTh
LIKOJIBHBIE Ia3€Thl, BEISICHUTD
OCHOBHBIE UX (YHKITUH,

ux opopmiieHHEe, Ha3HAYCHHUE,
OPHUEHTUPOBAHHOCTD Ha
OIIPEIEIICHHBIN KPYT YATATEIIEH,
TUpaX, pyOpUKHU, IPUBIIEKATEIBHOCTb.
CocrasiieHune 11aHa Ajis pacckasa o
II€YaTHOM M3JaHUH.

Bugpl razeTHbIX U
KYPHAITBHBIX
nyOIuKauii.

ITo3HakOMUTE fEeTel ¢ )KaHpaMHu
ra3eTHOM KYPHAIMCTHUKH.
WNudopmaninoHHbIe: HOBOCTb,
3aMeTKa, OTUET, PEeTopTax, OIpoc.
AHaMTHYECKHE: KOMMEHTapHil,
0003peHue, pereH3usl.
[TyOaumucTuyecKue sxaHphl,
Carupuueckue.

O030p raser u KypHaJoB,

Co6op uapopManu 1
¢dororpaduit mo
TEMaTHKE Ta3€Thl.

JlaTh IOHSATHE OCHOBHBIM YepTaM
uHpopmanuu. [To3HaKOMUTE C
TUTIAMH ¥ TIPAaBHJIAMH TTOCTPOSHUS
uHpopManuu

COop MaTepuasoB st Ta3€Thl
(O4epKH, UHTEPBBIO, CTUXH, PUCYHKH,
doto U T.71.);

Crarss. IlepenoBas
ctatbs. [IpoGremuas
crateia. Kpurnueckas
CTaThbs

Y4uTh KaK IpaBUIBHO NMHCATH CTATHIO.
Pabota ¢ uzganusamu,

TECTBI, OTJIUYHE CTATHH OT APYIUX
MH(POPMAIMOHHBIX )KaHPOB.
[TpakTrueckas paboTa: yrpaxHeHHE
KPY>KKOBLIEB B HAIIUCAHUU CTAaTbU Ha
omnpeneneHHyr TeMy. KomneroTepHbIil
HabOp TeKCTa

3amMmeTka. 3aMeTKa

Yto Takoe 3aMeTKa U €€ OCHOBHBIC




nH(pOpPMAITMOHHOTO
xapakrepa

4yepThl. TUIBI 3aMETOK: KpaTKasi 1
pacuImpeHHasl.

XapakTepHble 0COOEHHOCTH
pernopraxa— OIepaTuBHOCTS,
JTUHAMUYHOCTb, HATJIITHOCTh
MPOUCXOJIAIIETO, AKTHBHO
JEHCTBYIOIIEE aBTOPCKOE <51,
KOTOpOE IMTOMOTaeT CO3/1aBaTh TaK
Ha3bIBAEMbIN «3(PPEKT IpUCyTCTBUS,
MIO3BOJISIET

YUTATENI0 KaK Obl HAXOUTHCS PAIOM
C pEenopTepOM M BMECTE C HUM BHUJIETh,
OILYIIATh COOBITHE.

KomnbrotepHsiit HaOOp 3aMETKH WK
penoptaxa. [IpousBenenne J0MKHO
COJIepKaTh OTBETHI HA BOIIPOCHI:

1. kT0? (JTFOTM, MTHUITUUPOBABIIIKME HIIH
BOBJICYCHHBIC B COOBITHS);

2. yto? (MOAPOOHOCTH, JETAIH
COOBITHSA);

3. xorna? (Bpems,
MIPOJIOJKUTEIIEHOCTH COOBITHS);

4. rne? (onucaHue Mecta JeicTBUS);
5. mouemy? (IpUYUHBI COOBITHS);

6. xak? (xo1 COOBITHS);

7. ¢ KakuMu nocneAcTBusIMu? (110
KAaKOM NPUYNHE

Amnanuz o0pasion
WHTEPBbIO, B3ATHIX U3
PAa3JIMYHBIX Ta3€T U
KYpHAJIOB

AHanu3 o0pa310B UHTEPBBIO, B3SITHIX
U3 PA3JIUYHBIX TA3€T U KYPHAJIOB.
Oranbl paboThl HAJT

uHTepBbIo. Kitaccuduxanus
BOINPOcOoB. [To3HaKOMUTE ¢
TUNIaMM UHTEpBbI0. CocTaBlieHUe
aHKEeT, TIOJIrTOTOBKA U TMPOBEJICHNE
OIIPOCOB T10 pa3HbIM TEMaM,
MOJIrOTOBKA K MHTEPBBIO. [lenoBbie
UTPBI ¢ BEIOOPOM Haumbosee
JOCTYIHBIX U MOIXOASAIINX K
o0cTaHOBKe c1oco00B coopa
uHpopMauu

HNHurepBbro. THTEPBBIO-
MoHoJ10r. UHTEpBBIO-
J1anor

Pazpabotats mian paboTsl ¢
MHTEPBbIO: BEIOOP TEMBI, BEIOOP
cobeceqHmKa, cOOp HH(pOpMAIIHH,
Oecena, HallMCaHUE MaTepHUaa.
Ponesas urpa «Kypnanuct 6eper
WHTEPBbIOY». KoMIbroTepHBI HAOOD
tekcta. L{lutuposanue. CiocoOsl
nepeauy 9y)Koro BEICKa3bIBaHUS B
MUCHbMEHHON PeyH.

Ha6op nndopmanuu B
TEKCTOBOM PEIAKTOPE
WORD

KomnerotepHslit Habop TekcTa.
dopmaTUpOBaHUE U PENAKTUPOBAHHE
HalMCaHHBIX MAaTEPUAJIOB.




IlepeBon TOKYMEHTOB €
OyMa)KHBIX HOCUTEJIEN
B KOMITBIOTEPHYIO

opmy

[MonyueHre N300pasKeHHsT CTPAHUIIBI
TeKCcTa B rpaduueckom popmare ¢
MOMOIIIBIO CKaHepa, 3aTeM
pacro3HaBaHUE TEKCTA IS
MOJTyYeHHS JOKYMEHTa B TEKCTOBOM
dbopMaTe ¢ UCIOIb30BAHUEM CHUCTEMBI
MAITMHHOTO TIEPEBOJIA.

TemaTtuueckas
dboTorpadus.
®doronoprper. Pakypc.
dortoauzaiiy.

Ponp u pynaxms poTommrocTpanmii B
HIKOJIbHOM razere. YTo Takoe
«KOMITO3HUIIUS», KIIOPTPETY,
«men3ax». Ju3aifH razeTsl.
CaMocTosTebHBIN TTOJ00D
WJUTFOCTPAIMI Ha BRIOPAaHHYIO TEMY
JU1s1 OPOPMIICHUSI Ta3€THhI.

dorootron. Ieiizaxnas

dortorpadupoBaHre 0OBEKTOB,

¢dororpadusi. Co3pmanue goropenopraxa. [Ipocmotp
doTopenoprax. paboT, BeIOOp OoJiee yIauyHbIX.
DOTOMOHTAK. [TonsiTHE «KOMMBIOTEpHASE 00pabOTKa
DOTOKOIITAK. dotorpaduii u pUCYHKOBY.

DopMUPOBAHUE U 3aKPETUICHUE
YMEHHI U HaBBIKOB pabOTHI C
ra3eTHOM WUIIOCTPaLen

Bepcrka razersi B
TEKCTOBOM PEIAKTOPE.

[enaeM razery. 3HaKOMCTBO ¢
IIOHATUEM «MAaKET» U «BEPCTKa.
OcHOBHBIE NpaBujIa BEPCTKU. Bupl
BepcTku. Dopma TekcTa, pasmep
Matepuana. OnpeneiauTb MakeT
IIKOJIBHOM ra3eTsl, BHIOpaTh Ha3BaHUE,
3aroJIOBKU U T.J.

Knaccudukanms
pEYEBEIX,
rpaMMaTHYECKHX,
ophorpadpuyeckux u
NYHKTYalHOHHBIX
omnook. Mcnpasnenue
pa3INYHBIX TUIIOB
OLINOOK.

Omubku B Tekcre. Pabota no
COBEPLICHCTBOBAHUIO HAIIUCAHHOTO
pa30op peueBbIx U oporpadpuueckux
OLIMOOK B MPOLIECCe OpraHU3aLuu
MPOBEPKHU TOTOBBIX CTATEM,
JUJAKTUYECKUE UTPBI IS
paciIMpeHHsl CIOBapHOTO 3amaca
IOHOTO JKYPHAJIUCTA.

Bepctka razers! B
TEKCTOBOM PEAAKTOPE.

®opMHpOBaTh U Pa3BUBATh
YMEHHUE U HAaBBIKU PabOTHI €
TEPMUHAMHU ra3eTHOTO
0OpMIICHHS: «CTpaHULIAY,
«KOJIOHKa», «pYOpHUKa», KTUPAXKY,
«3aroJIOBOK», «UJUTKOCTPALUn»,
«MakeTupoBanue». CTpyKTypa
ra3ersl.

Co3manne MakeTa HOMepa Ta3eThl.
OdopmieHre e4aTHOM ra3eThl:
3aroJI0BOK, KOJIOHKH,
dbotoummocTpayu. 3HAKOMCTBO C
0(pOPMHUTEITECKAM JICTIOM.

Bepcrtka razetsi B
TEKCTOBOM PEAAKTOPE.

PaboTa mo odopmIiIeHHIO Ta3€THl.
dopmMupoBaHUE HABBIKOB MO BEPCTKE
razet. [log0op mmitocTpaTUBHOTO
marepuaia. Pazmerienne

MeYaTHBIX cTaTel u (hoToMaTepruasIoB
Ha CTPAHUIAX MAKEeTa ra3eThl.
[Toamucey mox hororpadueii




(pucynkom). I{BeToBoe oopmiieHre
npoekra. IIpocMoTp nmpoexTos, ux
00CyXIeHHE.

Pacneuatka Homepa

ITeyats rasersl. Buecenue
ucnpasieHuid. KomnerorepHoe
penakTupoBaHue U (HOpMaTHPOBAHUE.
Odopmitenne 3aronaoBkoB. O6padoTka
dororpaduii ¥ pUCyHKOB B
nporpamme Word.

Pacneuatka Homepa

CoxpaHeHHe T0KYMEHTa, BBIBOJ Ha
revaTh Ha IPUHTEPE.
[TpeobpazoBanue B popmar .pdf,
Pa3smernienue ra3eTbl B HHTEPHETE

[Ipe3enTanus ra3ersl

[Ipe3eHTanus NIKOILHOM

ra3eTsl JAJIs BCEX YUalUXCsl IIKOJBI C
LEJIBIO MPUBJICYCHUS K YTCHUIO
IIKOJILHOM ra3eThl OOJBIIOro Kpyra
YUTATEJICH, BBICTYINICHHE
aruTOpUraIpl.

Hroro:34

27




CnMcoK UCNnoJIb30BaHHOM JTUTEPATYPHI

1.Enena BoBk. “llIkoyibHas CTeHTa3eTa U U3AATEIHCKUE TEXHOJIOTHH B IIIKOJIE /
Bxknanka B “BIII” Nel3, 15, 16. 2004 rox

2.3akoH Poccumiickoit @eneparuu “O cpeacTBax MaccoBoi nHGOpMaIum .
3.Pa3paboTku yuutenei, ony0nuKoBaHHbIe Ha caiitax http://www.1lseptember.ru,
pedsovet.su, openclass.ru, nsportal.ru, digital-edu.ru, it-n.ru

4.Matepuaiibl aBTOpckor Mactepckoit bocosoii JILJI.
(http://metodist.lbz.ru/authors/informatika/3/).

5.Pecypcbl Enunoi kosutekiuy mudpoBbIX 00pa3oBaTEIbHBIX PECYpCOB
(http://school-collection.edu.ru/).
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