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. TMOACHHUTEJIBHASA 3AIIMCKA

[Iporpamma mo yueOHOoMmy mnpeamery «WMHdopmatuka» coctaBieHa Ha ocHoBe dDenepaibHOM amanTUPOBAHHON OCHOBHOM
0011e00pa3oBaTeIbHON MPOTrpaMMbl  OOYUYAIOIIMXCS C WHTEUICKTyadbHBIMU HapymeHusmu, naaee DPAOOII YO (Bapumant 1),

YTBEPXKIAECHHOM ITpukazoM MunucrtepcTsa npocsemenns Poccun ot 24.11.2022 r. Ne1026

®AOOII YO (BapuanT 1) aapecoBaHa 00y4aronuMcsi ¢ UHTEIUIEKTYaIbHBIMU HAPYIICHUSIMU C YYETOM peaju3allid UX 0COOBIX

00pa3oBaTeNbHBIX NOTPEOHOCTEN, @ TAKKE MHAUBUIYATbHBIX OCOOEHHOCTEH U BO3MOKHOCTEH.

Pabouas nporpamma no yuebHomy npenmery «MHdopmatuka» B 7 kinacce paccuutana Ha 34 yyeOHbIE HEAENH U cocTaBisieT 34

yaca B roj (1 yac B Hezento).

®denepanbHas aJanTUPOBAHHASI OCHOBHAs 00II€00pa3oBaTelbHAs MporpaMMa ONpenesseT Ledb U 3aJaud y4eOHOTo IpeaMeTra

«udopmarukay.

Ilenr oOydeHuss — TOMydeHHE OOYYAOMIMMHUCS C MHTEIJICKTYaIbHBIMA HAPYIICHUSMH TPEJCTABICHUS O CYIIHOCTU
UH(OPMAITMOHHBIX TTPOIIECCOB, (OPMUPOBAHUE YMEHUN pacCMaTpPUBATh MPUMEPHI TIEpeaaun, XpaHSHUsI U 00pabOTKKM MHQOpPMAIUU B
NeATEILHOCTH YEIOBEKa, )KUBOU MTPUPOJIC M TEXHUKE, Kilaccu(puKkanuy nHOOPMAITUHU C UCIIOJIb30BaHUEM MYJIbTUMEIUHHBIX TEXHOJIOTHH.

3anaun 00y4YeHUs:

O dopmupoBanue ycBoeHUsT 00yJarOITUMUCS MTPaBUII O€30MMACHOTO MOBEICHHUS MTPU padOTe C KOMIIBIOTEPOM;

O  ¢opmupoBanue npaBuiia UCIOIH30BAHUS MPOCTEUIINX TPEHAXKEPOB B pabOTE HA KIaBUATYPE;



O dopmupoBanue y oOydyaronmxcsi YMEHU U HaBBIKOB MCIOJIb30BAHMS HA YPOKaX YIPaXKHEHHUM ¢ UTPOBBIMU MTPOrpaMMaMu €

HCJIBIO PA3BUTHUA MOTOPHUKH ITAJIBLICB,

O 06y‘IeHI/I€ BBIIIOJIHCHHUIO OHCpaHI/Iﬁ C OCHOBHBIMHU O0OBEKTaMH OHepaHI/IOHHOﬁ CHCTCMBI,

O dopmupoBanue y oOydaronmxcs yMeHul v HaBbIKOB pa0boThl B iporpammax Microsoft Word, Microsoft Office, Power Point,
Paint.

Pabouast mporpamma no yuebHomy npeamery «Mudpopmarrka» B 7 kinacce onpeenseT cleayrolne 3a1auu:

O ¢dopmupoBanue npeacTaBieHUd O HA3HAYEHUM OCHOBHBIX YCTPOMCTB KOMIIBIOTEpA IS BBOJA, BBIBOJA, O0OpabOTKH
uH(popmanuu;

O coOGmronenne 0e30macHbIX MPUEMOB TpyJia MPU paboTe HA KOMITBIOTEPE;

dbopMHUpOBaHUE HABBIKOB BKIIIOUEHUS U BBIKIIOUEHHUS KOMITbIOTEPA U MOJKII0YaeMbIX K HEMY YCTPOUCTB;
dbopmupoBaHrEe OEPEKHOTO OTHOIIEHUS K TEXHUYECKUM YCTPOUCTBAM;

W3y4YCHHUE KJIaBUATYpPhl U YMEHHE YIIPABIISATH MBIIIBIO;

QJICMCHTAPHOC IIPCACTABICHUC O IIPpaBUJIaX KIIAaBHATYPHOI'O IIMCbMaA,

O O O O O

yYMEHUE UCTIOJIb30BaTh MPOCTEHIITNE CPEICTBA TEKCTOBOTO PEAAKTOPA;

O ¢dopmupoBanre HaBBIKOB pabOTHI C MPOCTBIMH HWH(POPMAIMOHHBIMH OOBEKTaMHU (TEKCT, TaOIWIlA, CXeMa, PHUCYHOK):
co3maHue, MpeoOpa3oBaHue, COXpPaHCHHE, yaalIeHHe HHPOpMaInu;

O  ¢opmupoBaHue HaBBIKOB BBOJIA U PEAKTUPOBAHUSI HEOOIBIITUX TEKCTOB;

O ¢opmupoBaHue HaBBIKOB PabOTHI C pUCYHKAMU B IpaduueCcKOM PEIaKTOpE;

O d¢opmupoBanue ymenuii padotsl ¢ nporpammamu Word u Power Point;



O ¢dopmupoBanre 3HaHUNA y OOyYAlOIIMXCS B OpraHU3alldd CHUCTEMbl (aillioB M MamokK JUisi XpaHEeHUs COOCTBEHHOM
uH(dOpMAaIUU B KOMITbIOTEPE, UMEHOBAaHUHU (DASIOB U TATIOK.

Il. COILEPKAHUE OBYYEHUSA

OOyuenue mHpoOpMaTHKE B 7 KJIACCe HOCHT KOPPEKIIMOHHYIO M MPAKTUYECKYIO HAIMPaBIECHHOCTh U TECHO CBSI3aHO C APYTUMHU
y4eOHBIMU TpPEAMETaMH, >KM3HBIO, TOTOBUT OOYYaIOIIMXCA K OBJIAJCHHUIO MPO(PECCHOHATBLHO-TPYAOBBIMH 3HAHUSAMH M HaBbIKAMHU.
Pacnipenenennie ydeOHOro marepuana OCYIIECTBIISIETCS KOHIIEHTPUYECKH, YTO IO3BOJIIET OOECMEYUTh IMOCTENEHHBIN Mepexoj] OT
UCKIIIOUUTEIIFHO TMPAKTUYECKOTO0 U3YYeHHS HMHPOPMATUKH K MPAKTUKO-TEOPETHUYECKOMY H3YUYECHHIO, C OO0SA3aTEIbHBIM YUETOM

3HAYMMOCTHM YCBaUBAaE€MbIX 3HAHUN U YMEHHUI (OPMUPOBAHUS )KU3HEHHBIX KOMIIETEHIUH.

B nponecce u3zyuenus uHGOpMATUKU Yy OOYyYaIOUUXCA C JIETKOW CTENEHbIO YMCTBEHHOM OTCTAJIOCTH (MHTEJUIEKTYyalbHOMN
HEJ0CTAaTOYHOCTH ) Pa3BUBAETCS 3JIEMEHTAPHOE MbIIIIEHUE, (POPMUPYIOTCS M KOPPUTHPYIOTCS TaKue ero (POpMbl, Kak CpPaBHEHUE, aHAJIN3,
CUHTE3, Pa3BUBAIOTCS CIIOCOOHOCTH K 00OOLIEHUIO U KOHKPETU3AMH, CO3AAI0OTCS YCIOBUS JIJIsl KOPPEKIMHU NaMsTH, BHUMAHUS U IPYTUX

NICUXUYECKUX (PYHKIUH.

OCHOBHBIMH OpTaHU3AITMOHHBIMU (hOopMaMK PabOTHI HA YPOKE HH(POPMATHKH SBIIIOTCS: PpOHTATBHAS, TPYIIIIOBAas, KOJUICKTHBHAS,
WHIMBUyallbHAs paboTa, paboTa B mapax.
[Tpu npoBeneHny ypokoB HH(POPMATUKH MPEATIONATACTCS UCTIOIB30BAHKE CIEIYIOIINX METOIOB:
O cnoBecHbIe (pacckas WM U3JI0KEHUE HOBBIX 3HAHUH, Oecena, paboTa ¢ y4eOHHKOM WA IPYTUM NIEYaTHBIM MaTepPUATIOM);
O msarmsgaaele (HaOIIOICHHE, IEMOHCTPAIIMS IIPSAMETOB WIIH UX U300paKeHUH);

0 npeameTHO - mpakTuyeckue (M3MEpeHne, BblUepUrBaHUE TEOMETPUUECKUX (PUTYP, MOJCTUPOBAHUE, HAXOXKCHIE 3HAUCHU I

YHUCJIOBBIX BBIPAXKEHUI);



YaCTHYHO-IIOMCKOBBIC (G)BpI/ICTI/II{GECKafI 6606,}13, oJmMIInajaa, mpakKTH4CCKUe pa6OTI>I);

CUCTEMaA CIICHHUAJIBHBIX KOPPCKINOHHO — pa3BUBAOIIUX MCTOJOB,

d
d
0  Meroasl OpraHu3alyy IeATEIbHOCTH (IPUYyYEHHE, YIPAKHEHHE, TTOKa3, IOApPaKaHne, TOPYUYCHHE);
d

METO/Ibl CTUMYJIMPOBAHUS OBEAEHUS (MOXBaJa, HOOUIPEHHE, B3aUMOOLICHKA).

]_HI/IPOKOEE IMMPUMCHCHHUC HAXOIUT HpO6JICMHOC HN3JI0OKCHHUC 3HaHHﬁ, IIpU KOTOPOM ABJIICTCA CO3OAHHC HpO6H€MHOﬁ CUTyaluu,

HCCJICOBAHUC, ITOMCK IMPAaBUJIBHOT'O OTBCTA.

B ydeOHOM mpornecce wyamie BCEro MPEeANnoaraeTcs MCIOJIb30BaHUE KOMOMHAIIMM YKa3aHHBIX METOJ0B. KoMIuiekcHoe ux

HCIIOJIb30BAHHKE TTO3BOIAET 00JIee IMOJTHO peiuaTs 3aJa4n KaKaA0ro ypoka.

Conep:xanue pa3aesion

No Ha3zBanue paznena KomunuectBo KomunuectBo
n/m 4acoB KOHTPOJBbHBIX
pabot
WNudopmanus BOKpyr Hac 12
HNHdpopMalinoHHbIE TEXHOJIOTHH 22
Hroro: 34 3




I11. TIINIAHUPYEMBIE PE3YJIBTATBI

JINYHOCTHBIE:

0 IPUHATHE U OCBOCHHE COIMAILHOM poii oOywaromierocs, (GopMUpoBaHUE U Pa3BUTHE COIMAIBHO 3HAUMMBIX MOTHBOB y4eOHOU

ACATCIBbHOCTH,

0 pa3BUTHC HABBIKOB COTPYAHHUYCCTBA CO B3POCJIBIMH KW CBCPCTHHKAMH B Pa3HbIX CONHAIBHBIX CHUTyalUAX, YMCHUA n3oerarb
KOH(l)J'II/IKTOB N HaXOOWThb BBIXOJbI M3 CIIOPHBIX CHTyaHHﬁ, YMCHHA CPAaBHUBATL INOCTYIIKH I'€pPOCB JIMTCPATYPHBIX HpOI/ISBeI[CHI/Iﬁ Cco

CBOMMH COOCTBEHHBIMH IMOCTYIIKaMH,

0 BJIaACHUC HaBBIKAMH KOMMYHHKAIIUH U IIPUHATBIMHA pUTyajlaMH COIIMAaJIbHOI'O BBaHMOHCﬁCTBHH;

0 OBJIAACHUC HABBIKaMM KOMMYHHUKallMM M IIPHUHATBIMU HOpMaMH COLHAJIBHOI'O B33HMOI[CIZCTBPI$I, HCIIOJIB30BAHUC JOCTYIIHBIX

I/IH(l)OpMaI_[I/IOHHBIX TEXHOJIOTHUI AJIs1 KOMMYHHKAlUH.

0 oco3HaHue cebs Kak rpaxknanuHa Poccuu; popmupoBaHue dyBCcTBa rOpJIOCTH 3a CBOIO PogauHy, poccuiickuii HapoJ U UCTOPHUIO

Poccun.

IIpeaMeTHbIE:

MuHUMaIBHBIA VPOBEHD:

O HMMETh NPEICTABICHUE O NEPCOHAITBHOM KOMIIBIOTEPE KAK O TEXHUYECKOM CPEJICTBE, ET0 OCHOBHBIX YCTPOMCTBAX U UX HA3HAYEHUH;
0 YMEThb BBIIIOJIHATH 3JEMEHTapHbIe ACHCTBUS ¢ KommbioTepoM U Apyrumu cpenactBamu UKT, ucnonb3yst Ge3onacHble Ajisi OpraHoB

3pEHHUsI, HEPBHOM CUCTEMBI, OTIOPHO-IBUTATEIHLHOTO annapara 3prOHOMUYHbIE TPUEMBI paOOTHI;



0 yMETh IOJIb30BAThCSI KOMIBIOTEPOM JJIsi PEIICHUs] JOCTYMHBIX Y4YeOHBIX 3a/ad C MPOCTHIMH HMH(GOPMAIMOHHBIMU OOBEKTAMU

(TekcTamMu, pUCYHKaMH U JIp.).

JlocTaTOYHBIN VPOBEHD:

0 HMCETh INPCACTABJICHUC O IIEPCOHATTbHOM KOMIIBIOTEPEC KaK TCXHUYCCKOM CPCACTBE, €0 OCHOBHBIX yCTpOP'ICTBaX U UX HAa3HAYCHHU,

0 YMEThb BBIOJIHATH 3JIEMEHTAPHBIE IEUCTBUI ¢ KOMIIbIOTEpOM U apyrumu cpeactBamu UKT, ucnosnb3ys Oe3omnacHble 151 OpraHoOB

3pEHUs, HEPBHOI CUCTEMbI, OIIOPHO-/IBUTaTEIbLHOTO annapara SprOHOMUYHbIE TPUEMBI PAOOTHI;

0 YMCTb IIOJB30BATHCA KOMIIBIOTCPOM JJIsI PCHICHUA AOCTYITHBIX yLIe6HI>IX 3aga4 C IIPOCTbIMHU PIH(bOpMa]_II/IOHHBIMI/I 00BEKTaMHU

(TekcTaMu, pUCYHKaMH U JIp.), JOCTYITHBIMH 3JIEKTPOHHBIMU PECYpPCaAMH;

0 YMCTb IIOJB30BAaThCA KOMIIBIOTCPOM [JIsI IIOMCKA, IIOJMYYCHMA, XpaHCHHA, BOCIPOU3BCACHHA W IICPCAadn HCO6XOI[I/IMOI>'I

uH(popmanuu;
0 yMETh 3alHUChIBaTh ((PMKCUPOBATH) BHIOOPOUHYIO HH(OPMAIMIO 00 OKPY’KAIOIIEM MUPE U O ce0e CaMOM € MOMOIIbI0 HHCTPYMEHTOB

HKT.

CucreMa OLICHKH JOCTHKCHU M

OI_ICHKa JIMYHOCTHBIX PC3YJIbTATOB IPCAIIOJaracTt, IHIpCKAC BCCro, OLCHKY IMPOJABUKCHMHAI, 06yqa}0meroc>1 B OBJIaACHUH

CcOoMaJIbHbBIMHA ()KI/IBHCHHBIMI/I) KOMIICTCHIIUAMH, MOXXCET OBITH MNpeaACTaBJICHA B YCJIOBHBIX CIMHHUIIAX !

O 0 6annoB - HET PUKCUpPYyEeMON AMHAMUKH;



0 1 6ayu1 - MUHUMAJIbHAS TUHAMMKA,

O 2 Gamma - ynoBiaeTBOpUTeNbHAs qTuHaMuKka; [ 3 Oamia - 3HaUnTeIbHAS JUHAMUKA.

OrneHka MpeAMETHBIX PE3YyJbTaTOB OCYIIECTBISIETCS MO WTOTaM HHIWBHUIYaTbHOTO W (PPOHTAIBHOTO OMpoca O00YyYaroIIuxcs,
BBITIOJIHEHUS CAMOCTOSATENBHBIX padoT (110 TeMaM YPOKOB), KOHTPOJBHBIX padOT (BXOJHBIX, TEKYIIUX, MPOMEKYTOYHBIX U UTOTOBBIX) U

TECTOBBIX 3a/laHuil. [lpu olleHKe MpeAMETHBIX Pe3yIbTAaTOB YUUTHIBACTCS YPOBEHb CAMOCTOSITEIbHOCTH 00Y4YaloIerocs 1 0COOEHHOCTH

CT0 pa3BUTHA.

Kpurepuu oieHK# npeaMeTHbIX pe3yJbTATOB YcmHuulli

omeem.

OueHka «5» - TOHUMAeT MaTepua; C HOMOUIBIO YUUTENSE yMEET 00OCHOBAaTh U CPOPMUPOBATH OTBET.
Onenka «4» - Ipu OTBETE JAOMYCKAET HETOUHOCTH; OIIMOKH B PEUU; OIMOKN UCIPABIISET TOIBKO MPHU MOMOILN YUUTEIIS.

OneHka «3» - MaTeprall u3jlaraeT HeJOCTATOYHO MOJIHO U MOCJEI0BATEIbHO; JOMYCKAET P OIIMOOK B Peur; OIIMOKHU UCTIPABIISET

IIPYU MIOCTOSTHHOM MOMOIIHM YYUTENs U 00y4aromuxcs. [lucbmerHulil omeem:

Ornenka «5» - BBIMOTHUI paboTy 6€3 omudoK;
Onenka «4» - gomyctui B padote 1 wiu 2 ommoKu;

Onenka «3» - nomycTui B padboTe 5 omuooK;
Ouenka «2» - He craBuTcs. [Ipakmuueckas

paboma na IIK: oneHka «5» CTaBUTCS, €CIIH:

O oOydarommiicsi CaMOCTOATENLHO BHITIOTHUI BCE 3TAIbI pemeHus 3aaa4 Ha [1K;



0 pabGoTa BbINOJHEHA MOJTHOCTHIO U MOJIYYEH BEPHBIN OTBET WJIM MHOE TpeOyemMoe Mpe/ICTaBlIeHUE pe3yibTaTa paboThl; OLIEHKA «4»

CTaBHUTCA, CCIIN:

O pabota BBIOJIHEHA MTOJTHOCTHIO, HO MPH BBHITIOJTHEHUH 00HAPYKUJIOCH HEJOCTaTOUHOE BlIaJieHHe HaBbikaMu paboTsl ¢ [1IK B pamkax

MOCTaBJICHHOM 3aJ1a4H;

0 npaBMIIBHO BBITIOJIHEHA 0OJIBINAS YacTh paboThI (CBBIIIE 85 %), JOMyIIEHO HE OoJiee TPeX OMMOOK;

O pa60Ta BBIITOJIHCHA IMOJIHOCTBIO, HO MCITI0JIb30BaHbI HAMMCHCC OIITUMAJIbHBIC ITIOJAXO/IbI K PCIICHUTO MMOCTaBJICHHOM 3aJadyu. OICHKAa

«3» CTaBHUTCA, CCIIN:

0 paboTa BbINOIHEHA HE MTOJTHOCTHIO, JOMYIEHO 00Jiee TpeX OMMOOK, HO OOyJarOIIUiCs BIaJeeT OCHOBHBIMU HaBbIKaMU PabOTHI Ha

[1K, TpeGyeMbIMuU JUIs1 pelIeHUs! TOCTABICHHON 3a/1auu.

OILIEHKa «2)» - HE CTaBUTCH.



KAJIEHAAPHO-TEMATHYECKOE IINTAHUPOBAHUE

No Tema ypoxka [IporpammHoe coaepkaHue Huddepenmnumanus BUI0B ACATEIHBHOCTH
n/n MuHUMaNIBHBIN YPOBEHb JlocTato4Hbli YPOBEHB
Nudopma nust Bokpyr Hac- 12 yacos
1 Lemun n3yuenns kypca |[Ipocmotp npesentanuu «Kypce CMOTpST MpEe3eHTAINIO CMOTPST MPE3CHTAIUIO
UH(OPMATHKH. unQopmatuku. Mupopmaruka s «Kypc undopmaruku. Uadopmaruka st |«Kype napopmaruku. Mupopmaruka s
Texuuka 6e3omacaocty |1 THHAIOLINXY. HAYUHAIOIX ). HAYUHAIOIIMX ).
¥ OpraHu3aLHs ITpasuia GesonacHol paboTeI ¢ [TepeuncnsAIoT npaBuIa 6€301acHON Ha3spiBaroT npaBmiia 6e30macHoi paboThl ¢
KOMITBIOTEPOM.
pabouero mecTa paboThI C KOMITBIOTEPOM M OPTaHU3aIlUK [KOMIIBIOTEPOM M OpraHU3alui paboyuero
Opranuzanus pabo4yero Mecra
pabouero Mecra o Tabnuie B yueOHUKE |MecTa
2 Nudopmarnus Bokpyr |[IpocmoTp npe3enTtanmu o teme «Buabl [CMOTpST nipe3eHTaruto «Buabt CMoOTpsIT mpe3eHTalo «Bub

Hac

nHpOopMaUn.

HeiicTBus ¢ nundopmarnueit (morydeHue,
0o0paboTka, XpaHeHue, repeiaya)

uHpopmauun». OTBEYar0T Ha BOIIPOC
«4TO Takoe uHpopmanusa?» HaspiBator,
MEePEYUCIIAIOT BUIbI HH(pOpMALIUH,
IpUBOJAT NpuMepbl. Ha3piBaroT
JeNCTBHS, KOTOPHIE MBI MOYKEM
BBINOJHATH ¢ HH(popManyen. BeimonustoT
JeicTBUs 1O niepeayn nHpopMalnH, ee
npuemy, 00paboTKe U COXPAHEHHIO C
MOMOUIBIO YUUTENS

uH(pOpMALIUNY.

OTBeUaroT Ha BOIIPOC «YTO TAKOE
uHpopmanua?» Ha3piBatoT, mepevucistor
BUbI HH()OPMAIIH, TPUBOAAT IPUMEDPHI.
HaspiBatoT gelicTBUS, KOTOPBIE MBI MOXKEM
BBINOJIHATE C HH(popManuel. BeinoaHsoT
JeiicTBUs O nepeaayn nH(popMaluH, ee
npuemy, o0paboTKe U COXpaHEHHUIO




w

Komnerorep —
YHUBEpCaJbHasI
MaIIuHa i paboThI C

[TpocMoOTp npe3eHTanuy O TeMe
«KoMnproTep — yHUBepCaIbHas MallliHA
111 paboThI ¢ MH(pOpPMAITHEi».

CmoTpsaT npe3enTanuio «KoMmnbrorep —
YHHUBEpcaibHasi MallluHa A7l paboThI C
uHpopmanueity. Ha3piBaloT OCHOBHBIE

Cwmotpst npesenranuio «Kommbrorep —
YHHUBEpcajbHasi MallluHa A7l paboThI C
uHopmanueity. Ha3piBaloT OCHOBHBIE

naMsITh KOMITBIOTEPA.
[IpakTuueckas pabora
Ne 1 «KnaBuarypa.
OcHoBHast no3unus
najbleB HA
KJIaBHAType»

KOMITHIOTEPOM.

[Ipocmotp npesentauuu «KnaBuarypa.
YCTpolCTBO U HA3HAUYECHUEY.

YcrpoiictBa BBosa HHGOpMaUU. 30HBI
pasneneHus  kinaBuarypbl. OcCHOBHas
MO3ULMUS TAJIBLIEB.

Brimnmonnenue npaktuyeckoit padbotst Ne 1
«KinaBuarypa. OcHOBHas mo3unus
NaJIbIIEB HA KJIABUATYPE»

VYCeTpoiCTBO M HA3HAYECHUE.

[IprHUMAOT MPaBUIIBHOE MTOJIOKEHUE 32
KoMIbroTepoM. Iloka3piBaroT Ha
PUCYHKE yCTPOMCTBA JUIsl BBOJA
uHpopmanuu. PaccmarpuBarot
KJIaBUATypy. 3allyCKalOT IPOrpaMMy
bnoxnom: Ilyck - Cmanoapmuule —
Windows - bnoxnom mipu oMo
yuurens. LE€nkaroT 1eBoil KHONIKON
MBIIIIH 110 KHOIIKE biokHom.

3akpsIBatoT iporpammy broknom 6e€3
COXpaHEHUsI U3MEHEHUN TIPU TOMOIIHI
YUYUTENA

uHpopManuei OcHOBHBIE YaCTH KOMIIbIOTepa. Bub KOMITOHEHTHI KOMIIbIOTepa. Ha3piBaloT  |[KOMIIOHEHTHI KoMIbIOTepa. Ha3piBaroT
KOMIIbIOTEPOB. BKitouenue u BUBI KOMITBIOTEpOB. [loKa3pIBaIOT, II€  [BUABI KOMITBIOTEPOB. 3HAIOT U MIOKA3HIBAIOT,
BBIKJIIOUEHHE KoMIbioTepa. Komanaa i [pacnonaraetcs KHOTKA BKIIOUCHHS IJIe pacroaraeTcsi KHOMKA BKIIOYCHUS
MPaBIWJIBHOTO BHIKJIIOUEHHUS KOMIIBIOTEpa |KOMIIbIOTepa (HOyTOyKa). BriarouaroT KoMIIbloTepa (HoyTOyKa). BritouatoT
KOMITbIOTEP (HOYTOYK). 3HAIOT U KOMITbIOTEp (HOYTOYK). 3HAIOT U
MOKA3bIBAIOT KOMaH/IbI JIJIsl MPAaBUIILHOTO |TIOKA3bIBAIOT KOMAH/IbI JJIs1 TPABUIILHOTO
BBIKJTIOYEHHSI KOMITbIOTEepa. BBIKITIOUAIOT |BBIKIIIOUEHUSI KOMIIbIOTEpA. BBIKIIOYa0T
KOMIIBIOTEP KOMIIBIOTEP
4| Komnbrorep — Kommnsrorep, ero HazHaueHue u IlepeunciAroT OCHOBHBIE KOMIOHEHTHI [[IepednciissroT OCHOBHBIE KOMIIOHEHTHI
yYHUBEpCallbHast YCTPOUCTBO. KoMIbloTepa. Pasnuuaror Tunsl (aiinos|KOMIbIOTEpa. PasnnyaroT Tunbl Gaiinos
MaIlIHA U1 paboTsI ¢ | TAIbl Gaitnos. Mso0paxenue (GailnoB Ha |(mpy momomu ydue6bHuka). Ynraror nms |(TPH TOMOIIH yueOHuKa). UATA0T UM
uHpoOpMaIyei KOMIIBIOTEpE ¢aiinos. IToka3bIBalOT Ha KOMIILIOTEPE (haiinios. I1oka3pIBAIOT HA KOMITLIOTEPE
W306DAKEHUS TAMOK M UHTAIOT HX M300paKeHUs TIaTIOK ¥ IMTAl0T HX HA3BaHHA.
HaseiBarot ¢aitsiel, KOTOpbIE XpaHATCS B
HazBaHus. OTBe4yaroT Ha Bompoc «/lns
narnke. OTBEYarOT Ha BOIPOC
Yero CO34al0T Manku?» OpU MOMOIIU
«Jlmms gwero co3garoT manku?»
VAUTEISA
5| Beox undopmaruu B |IIpuHsaTHE npaBuiIbHOTO NoJ0KeHNs 32 |(CMoTpsaT npe3enTanuio «Kiasuarypa. CMmotpsr npeseHrauuio «Knasuatypa.

YcTpoiicTBo 1 HazHaueHue». [Ipuaumaror
MPaBUJIbHOE MOJIOKEHHUE 3a KOMITBIOTEPOM.
HassiBaroT ycTpoiicTBa 1u1s BBOAA
uHpopmanuu. PaccmarpuBatot
KJIaBUATYpy. 3allyCKalOT MPOrpaMMy
broknom:

Ilycx - Cmanoapmuwie — Windows
broknom

[I€nkaroT 1eBOM KHOMKON MBIIIN 10 KHOIKE
bnoxnom. 3akpeiBatoT nporpammy broknom
0e3 coxpaHeHUs! U3MECHEHUI




(o)

Bron nndopmanuu B
naMsITh KOMITBIOTEpA.
[IpakTuyeckas padora
Neo 1 «KnaBuarypa.
OcHOBHas MO3UIUS

[IpunsTHE MPaBUIBHOTO MOJIOKEHUS 32
KOMITbIOTEpOM. BrinonHenue
MpaKkTHIeCKoi padoThl Ne |
«KnaBuatypa. OCHOBHAsI TO3ULIMS
MaJbleB HA KJIIABUATYpPE»

[TpuHMMAIOT MpaBUIIbHOE MOJIOXKEHUE 32
KoMIbIOTEpOM. PaccMaTpuBaroT
KJIaBUATYpy. 3allyCKalOT MPOrpaMMmy
brnoxnom:

Ilyck - Cmanoapmusie — Windows -

bnoxnom IIPpH ITIOMOIIIU YUUTCIIA.

[TpuHMMaIOT MpaBUIIbHOE MOJOXKEHHUE 3a

KOMITBIOTEPOM. PaccmarpuBatot
KJIaBHATypy. 3allyCKalT MOpPOrpaMmy
Bbroknom:

Ilyck - Cmanoapmmusie — \Windows -
brnoxnom

ITpakTuyeckas pabora
Ne 2
KJIaBHATYPY»

«BcnomuHaem

KoMnbroTepoM. IIpocmoTp mpeseHTannu
o teme «KitaBuatypay.

BrinonHenue npaktuyeckoil paboTsl
Ne2 «BcnomuHaeM KiIaBHATypy»

3a KOMIIBIOTEPOM.
nporpammy broknom:

Ilyck - Cmanoapmmusie — \Windows -
brnoxknom npu moMomy yauTens.

3amyckaroT

Haxonst kypcop. HaGupatot cBoe ums u
(bamMuINIo, UCIMOJIb3Ys KIABUIIHYIO
koMmOuHammw SHIFT + {6ykea} ¢
nomoIeko yuuress. C moMoIbko
KnaBumy Enter mepexonat Ha HOBYIO
cTpoky. Habuparot cioBo
HNudopmaruka. C moMOIIbI0 CHUMBOJIOB,
M300paKEHHBIX B BEPXHEH YacTH
U(PPOBBIX KIIABUIIL, BBITOTHIIOT
PHUCYHOK TIPY TIOMOIITH YYUTEIIS.
3aKkpeIBalOT IporpamMmy bioknom 6e3
COXpaHEHHsI U3BMEHEHUH

naJbIeB HA B . .
[I[€nkaroT J1€BOM KHOIKON MBIIIH 10 . . .
KJIaBUAType» [IénkaroT 1eBOM KHOIKOM MBIIIH MO 3HAYKY
3HauKy brnoxnom. HaxonmsT Kypcop.
. N bnoxnom. Haxonsar kypcop. Habupator
Habwupatot agwvigh 1eBoit pyKoid, . .
aesvl@h eBOM pyKoit, HaXUMaIOT /Ipobern, a
Ha)xXumaroT /Ipoben, a 3aTeM HabUparOT . 8
. . 3aTeM HaOMPaIoT 01024 TIPABOU PYKOH.
07102 TIPAaBOU PYKOH. 3aKpHIBAIOT
3akpbIBaloT mporpammy biroxnom 6e3
nporpammy bioxnom 0e3 coxpaHeHUs g
o COXpaHEHHs N3MEHEHHI
M3MEHEHUHN TIPU MTOMOIIN YUUTEIS
7| KiaBuatypa. [IpunstTHe npaBUIBLHOTO TOJOXEeHHS 3a [[[puHUMArOT mpaBWiIbHOE TOJOXKEHHE |[IpUHUMAIOT MPABUIBHOE MOJIOKEHHUE 3a

KOMITBIOTEPOM. 3aIyCKaloT IPOrpaMMy
Broxnom:

Ilyck - Cmanoapmmuwsre — Windows -
bnoknom. Haxonsat xypcop. Habupatot cBoe
uMs 1 (HaMUITHIO, UCTIOJB3YsSI KIIABUIITHYIO
komOuHammoo SHIFT +

{6oykea/}. C moMONIbIO

KJaBuIu ENter mepexonsat Ha HOBYIO
ctpoky. Habuparot cnoso Uupopmaruka. C
MTOMOIIIBI0 CUMBOJIOB, H300paKEHHBIX B
BEpXHEH YacTu U(PPOBHIX KIABUIII,
BBIMIOJIHSIIOT PUCYHOK. 3aKpPBhIBAIOT
nporpammy brokrom 6e3 COXpaHeHUS
U3MEHEHUH




Ynpasnenue
KOMIIBIOTEPOM.

[IpakTuyeckas pabota
Ne 3

yIIpaBICHUS
KOMITBIOTEPOM)

«IIpuembl

[TIpocMoTp mpe3eHTanun «YnpaBieHue
KOMITBIOTEPOM.

[IpunsTHE TPaBUIBHOIO NIOJIOKEHUS 32
KOMITBIOTEPOM.

BoinonHenue npaktudyeckod paboThl
Ne3 mno teme «llpuems! ynpasieHus
KOMIIBIOTEPOM»

(ITporpamMmbI ¥ TOKYMEHTBI, pabounit

CTOJI. YIIpaBJI€HUE KOMIIBIOTEPOM C
TTOMOIIIBIO MBIIIIH )

CMOTpAT mOpe3eHTalul  «YIpaBJIeHUE
KOMITBIOTEPOM). [TpunumaroT
MpaBUIIbHOE MOJIO’KEHUE 3a

KOMIIBIOTEPOM. PaccmarpuBaroT 3Ha4kwy,
KOTOpBIE pacmojaraiorcsi Ha Pabouem
cmoje, HaXOJAT IAaHeJb 3a7a4 U KHOIIKY
Ilyck. HaxomaT Ha 3KpaHe CTPEIKy —
YKa3aTejib MBbIIIN. HepeMemaIOT MBIIIIb
10 IMOBCPXHOCTHU CTOJIa, HaBOJAT
yKas3aTeslb MBIIM Ha KHONKY [[yck mpu
nomomy yuurensd. HaBomar ykasarens
MBIIIIM Ha 3HA4YO0K K0p3uHa U BBIICIIAIOT
ero. Haxomar Yacer Ha maHenu 3aaau.
ITpoBEpAIOT TOYHOCTH YCTaHOBJIEHHOTO
Ha KOMIIBIOTEPE BPEMEHHM IIPU ITOMOLIU
YUUTEIS.

OTkpBIBalOT porpammy brnokHom,
HAXOJAT 3JIEMEHTBI: CMPOKA 3a20106Kd,
cmpoka meHio, kaonka Ceeprymo,
KHONIKa Pa3zeepHymu, KHONIKA 3aKkpbimb,

[IpuHUMaIOT MpaBUIILHOE MOJ0KEHUE 3a
KOMIBIOTEPOM. PaccMaTpuBarOT 3HAUKH,
KOTOpPBIE pacronaratorcs Ha Pabouem
cmoJie, HAXOJAT MaHENb 3a/1a4 U KHOIIKY
Ilyck. Haxooart Ha 3KpaHe CTPENKY —
yKa3zarelib MblllH. [IlepemermaroT Mplib 1o
MOBEPXHOCTH CTOJIA, HABOJST yKa3aTelb
MBIIIW Ha KHOTIKY //yck. HaBoasT ykazaTenb
MBIIIW Ha 3Ha4O0K Kop3uHa 1 BBIIEISAIOT €ro.
Haxonsat Yacw: Ha maHenu 3aaad.
[IpoBepstOT TOUHOCTH YCTAHOBJIEHHOTO HA
KOMITbIOTEpE BpeMeHU. OTKPBIBAIOT
nporpammy brnoxkHom, HaXOIAT JIEMEHTHI:
CMPOKA 3a207108KA, CMPOKA MeHI0, KHOTIKA
Ceepnymuw, kHOTIKA PazeepHymub, KHOTIKA
3axpvims, pabouas obracms, pamrka OKHa.
Pa3BopauuBaroT 0KkHO, IEPEMEIIAIOT €r0 110
pabouemy

\pabouas obracmo, pamka OKHA IPU
IIOMOIIM yuuTels. PazsopaunBaroT OKHO,
MepeMEIaioT ero mo pabouemy CTouy,
MEHSIOT pa3Mepbl OKHA C TOMOIIBIO
yuuTenst. 3aKphIBAIOT MPOTPAMMY
broxnom

CTOJIy, MEHSIOT pa3Mepbl OKHA. 3aKpBIBAIOT
nporpammy biroxrnom




9 |Xpanenue Xpanenne nHGOpPMALIUU, TAMSITH CwmotpsaTt npesentanuio «Co3naem u CwmortpsT npesentannio «Co3gaem u
uH(pOpMaIIUH. KOMIIBIOTEPA, HOCUTETh HHPOPMAITUH,  |cOXpaHsaeM (ailiiby. coxpansieM (paisb».
[IpakTrueckas pabota thaiiu, marnka. [IpuHuMarOT npaBwIbHOE MONO0XKEHUE |[IpUHMMAIOT MPaBUIIBLHOE MOJOKEHUE 3a
No 4 «CosznaeM u [Tpocmotp npesenrtauuu «Co3naeM u 3a KOMIIBIOTEPOM. 3amycKarT  (KOMIIBIOTEPOM. 3aIyCKAOT IPOrpaMMy
CoXpaHseM Daiibn» coxpansieM (panis». nporpamMmmy broxknom: _ Broxnom:
[IpuHATHE TPaBUILHOTO nonoxeHus 3a  |[Iyck - Cmanoapmuvie — \Windows - IIyex - Cmanoapmuvie — Windows -
KOMITbIOTEpOM. BbionHenue boknom. Habuparot Tekct, Coxpasor broxnom. HabuparoT TEKCT, COXPAHSIIOT €T0
npaktuueckor padbotel Ne4 «Co3gaem u ©r0 B TIATIKE CBOCTO KTAcCa HpH MOMOIIH. | . 1k cBOETO KiIacea
coxpasnsieM (aitn» (co3ganue u et
coxpaHenue (aiina)

10 |Xpanenue Xpanenue nHOOPMAIIHU, TTAMSTH [IpunumaroT npaBuibHOE mnosiokeHue |[IpuHUMAaOT MpaBUIIbHOE MONOXKEHHE 32
HHpOpPMALHUN. KOMITbIOTEpA, HOCUTENb HHpOopMau, |32 KOMIIBIOTEPOM. 3aIyCKalOT  |[KOMIBIOTEPOM. 3aIIyCKaKOT IPOrPaMMy
TpaxTiyeckas pabora daiin, nanka. nporpammy broxnom: . Broxnom:

Ne 4 «Cosnaem u [IpuHATHE IPaBWILHOTO NoNokenus 3a  [[lyck - Cmanoapmuwie — Windows - ITyex - Cmandapmusie — \Windows -
coxpansieM (b KOMIIBIOTEPOM. BhInonHeHue bnoknom. HabuparoT TEKCT, COXPAHSAOT |po o HaGn DAIOT TEKCT, COXPAHSIOT €ro
npakTudeckoil pabotsl Ned «Co3taeM u |€r0 B ITANKE CBOETO KJIACCA PH MOMOIIH |5 amke CBOEro KIIAcca
coxpansieM (aitn» (co3ganue u YUUTEIS
coxpaHeHue (haiina)
11 |[lepenaua undopmanuu |3HAKOMCTBO ¢ BUJAMU HH(POPMAITHH. OTBe4arT Ha BONPOC UTO TaKOe JlaroT onpenenenne HHGpOpMaIum.
Bugpl ¢ ciocoObl nepenaun unpopmanus. [lepedncnsiror BUabI [TepeuncnsiroT BUABI HHPOPMAIIIH,
uH(pOpMaITUN nH(OPMAIIHA, IPUBOIAT IPUMEPEHI C MPUBOJIAT puMephl. [lepedncrstor
MTOMOUIBIO YUUTEIS. JEHCTBHS, KOTOPBIE MBI MOYKEM BBITTOJIHATH
¢ uHpopmarmeu
12 |KoutponbHas pabota |BeimonHeHue KOHTpoibHON paboTel Nel |OTBewar0T Ha BOMPOCH T€CTa C MOMOIILI0|OTBEYAIOT Ha BOMIPOCKHI TeCTa

Nel «YcTpoiicTtBO
KOMITbIOTE€PA U OCHOBBI
TI0JIb30BATEIHCKOTO
uHTepdeiica»

((yCTpOﬁCTBO KOMIIBIOTCPA U OCHOBLI
IIOJI30BATCIBCKOT'O HHTCp(bCﬁC&»

yueOHUKa

HNHpopManuoHHbIE TEXHOJIOTHH- 22 Yaca




13 | KomnerotepHas Komneiorepnas rpaduka, rpaguueckuii | CmotpsaT npesenranuio «MHcTpymMeHTsl| CMOTpAT nipe3eHTanuio « MHCTpyMEHTBI
rpaduxka. penakrop, pabouas oo6smacts. [IpocMoTp | rpaduveckoro perakropa. rpaduueckoro pegakropay. [lepeuuncnsror
I'paduuecknii npe3eHTauuu «MHCTpyMEHTBI TTOKa3BIBAIOT OCHOBHEIE DJIEMEHTEI OKHA | IPOTPaMMbl, KOTOpPbIE TOMOTAalOT YEIOBEKY
penakTop Paint. rpapuIecKoro perakTopay. rpaduueckoro pegaxkropa Paint Ha CO3/1aBaTh U300paKEHUS HA KOMIIBIOTEPE.
TTpakTryeckas pabota Breimonnenne mnpaktuyeckoir pabOoThl | pucyHke. [IpyHMMArOT npaBUIbHOE HaspiBaroT OCHOBHEIE SIIEMCHTBI OKHA
NoS3yuaen No5 «M3yqaem MHCTPYMEHTbI 1310J10>1<eH1/1e 38 KOMITLIOTEPOM. H)acblxmecmro penaktopa Paint.
cTpymexTs rpaditieckoro pexaxtopy (sapazau, | SRl PHICCKIPEIRKIOn o exaror tpadpmaccr
rpagudeckoro KHCTE) Ilyck - Cmanoapmmuwvre — \Windows - penakrop Paint:
pCAAKTOpa» Paint. BeiOuparoT HHCTPYMEHTHI: Ilyck - Cmanoapmnusie — Windows - Paint.

KapaHJalll ¥ KKUCTh, H300pakeHUE JTMHMK | BRIOMpArOT MHCTPYMEHTHI: KapaHJaml |
IIPU IOMOIIY 3TUX UHCTPYMEHTOB MPU KHCTh, N300pa’keHNe JTMHUN TIPU TIOMOIIH
oMoty yuurens. [[pumenenue 3TUX UHCTPYMEHTOB. [IpuMeneHune
UHCTpYMEHTOB: Osan, [Ipsamoyeonbrux u | ”HCTpYMEHTOB Osan, IIpsamoy2onvHuk u
TpeyeonbHuk, 3a1u6Ka UX 1IBETOM IIPU TpeyeonvHuk, 3a1U6Ka UX IIBETOM IIPH
MIOMOLUIN YUUTEJIS. MOMOIIIH YYHUTEJIS.

14 | YcrpoiictBa BBOAA KnaBuarypa, Mblllb, CKaHep, CMmotpsat npeseHtanuto «I'paduueckue | CMoTpsT npe3enranuo «I paduueckue

rpaduveckoit
UHpOpMaLIUH.
[TpakTnyeckas pabora
Ne6«Pabotaem c
rpaduyeckuMu
dparmeHTaMM»

rpapuyeckuil MIaHIIeT.

[Tpocmotp npesentaunu «I'padpuueckue
dbparMeHTh».

HpI/IHHTI/IC IMPAaBUJIBHOT'O ITOJIOKCHU 34
KOMIIBIOTCPOM

BoinonHenue npakTuyeckoil padoTsl
Ne6 «I"paduueckue pparMeHTHI»

¢bparmenTh». [IpuHUMAIOT MpaBUIIBHOE
MIOJIO)KEHHE 3a KOMITBIOTEPOM.
3anyckaroT  rpaUYecKuil  pemaKTop
Paint mpu oMo y4urens.

OtkpsiBatoT aiin «KuBoTHBIEN.
Beraensior n ynansroT JIuiHee
KUBOTHOE, MOANKCHIBAIOT HA3BaHUE
XKHUBOTHOTO. COXpaHsIOT pUCYHOK B
MANKe MPYU MOMOIIY YUUTEIS.

¢parmeHTsl». HazpiBatoT ycTpoicTBa, ¢
HOMOIIBIO0 KOTOPBIX MOXHO BBOJUTb
rpadpudeckyro MHGOpMAIUIO B KOMITBIOTED.
[IpuHUMaIOT IPaBUIILHOE MOJIOKEHHUE 3a
KOMITBIOTEPOM. 3aIyCcKaroT rpaduyeckuit
penaktop Paint. OtkpbiBaroT (aiin
«OKUBOTHBIE», BBIICISIIOT U yIAJSIOT
JIMIITHEE KUBOTHOE, ITOMTUCHIBAIOT
Ha3BaHUE KUBOTHOT0. COXPaHAIOT PUCYHOK
B Marnke




15 | IIpeo6pazoBanue [Tpocmotp npeszentanuu «I'padpuueckue | Cmotpsar npesentauuto «I'padudeckue | CMOTpAT npe3eHTanno «I padudeckue
rpaguIecKux (hparMeHTED. (bpaFMeHTBD{- 3amyckaroT rpaQUueCKuil | hparmeHTHI». 3amycKaoT rpadudecKuil
U300paKeHHH. Beinosnenie mpakTHIeckoi paboTl pefaxTop Paint IpH NOMOLIM yIHTEN. penaktop Paint. OtkpbiBaroT (aiin
Ipaktuueckas pabora| Ne7 ««I'padudeckue pparMeHTb OripbiBator (aiin «LlBeTbi». KOMMPYIOT, | (q15er4ry, Konupyiot, BeTamsior
Ne 7 «Paboraem c BCTABJIAIOT (ParMeHTh! UBETOB. dparmentsl 11BeToB. COXpaHSIOT paboTy B
rpadu4ecKuMu Coxpanstor padboTy B Mamnke mnoj Tarke nojx uMeHeM bykem.
(bparMenTaMi “MeHEM bykem ¢ TOMOLIBIO YUUTEIIA.

3aBepmaroT paboTy B rpaduuecKoM 3aBepiiaroT paboTy B rpaguaeckoM
penakrope Paint penaktope Paint
16 |Co3nanue rpapuueckux [[Ipocmotp npesenranuu «Pabdora B CwMmortpsT npe3enranuio «Padora B [IpuHMMarOT NpaBUIbHOE MOJIOKEHUE 32
M300paKEHHU. rpapuyecKoM penaKkTope. rpaduueckoM pegakTopey. [IpuHMMaoT |KOMIILIOTEPOM. 3aIlyCKaroT rpauyecKuit
IIpakTryeckast paboTa  |BprmosHeH#e IPAKTHIECKOi paboThI IIPaBHIIBHOE [IOJIOXKEHHS 32 penaktop Paint. Pucyrot 1oM ¢ moMorpo
Ne 8 Ne§ «Ilnanupyem paGoTy B rpaHuecKoM |kommproTepom. 3amyckatoT rpaduueckuii [PEAAKTOpa Paint ¢ ncnonb3oBanuem
«[lmanupyeM  |penakrope» (¢ HCIOIB30BAHHEM peaktop Paint ¢ oMOmIBk0 yauTeIs. uHcTpyMeHTa 3anuska. COXpaHsoT paboTy
paboty B UHCTPYMEHTA 3aJIMBKA) Pucyror nom ¢ ucnonp3oBaHuemM Harke oz umeHem Jlom.
rpadu4ecKom HHCTPYMeHTa 3aTHBKA ¢ IOMOIIIBIO 3aBepiIaroT p?l60Ty B IrpauuecKoM
PCAAKTOPE» yuutens. CoxpaHstoT paboTy B Mamnke penaxrope Paint
noJt uMeHeM «Jlom». 3aBepiatoT paboty
B rpaduueckoM penakrope Paint
17  |[Ipaktuueckas paborta |[Ipocmotp npesenTanuu «Co3nanue [IpuHEMaroT npaBwiIbHOE NTONIOXKEHUE 32 ([I[pUHEMAIOT IPAaBUIIBHOE MOJIOKEHUE 3a
Ne 9 «Co3amue|H300pOKCHU». KOMITBIOTEPOM. 3aIyCKatoT rpaduyecKuil |KOMIBbIOTEPOM. 3ayCKatoT rpapuuecKuii
1300paKeHHUs 10 TeMe | BBIIONHEHNE IPAKTHIECKON PAbOTI penakrop Paint ¢ momorsio yauress. penakrop Paint. Co3xaror nzobpakeHue
«3umay Ne9 «Co3zpanue n300paxeHus 10 TeMe | Co3naroT H300paXkeHHe 10 TeMe «3uMa» |mo Teme «3umay». COXpaHsIoT padoTy
«3umax ¢ nomobo yuutesns. CoxpaHsioT paboTy|nanke 1noja MMeHeM «3uMay. 3aBepIlaroT
B MAIKe 101 UMEHEM «3UMay. paboty B rpadudyeckom peaaxrope Paint
3aBepuatoT paboTy B rpaduueckom
penakrope Paint
18 |KoutponbHas  pabora|BeimonHeHne KOHTPOJIBHOM OTBe4aroT Ha BONPOCHI TECTA (JIETKUIA OTBeUaroT Ha BOIPOCHI TECTA

No2 «KomnbrotepHas
rpadguka»

paboter No2 «KommbproTepHas
rpaduka»

BapHaHT)




19 |3makomMcTBO C CuMBoJ1, CIIOBO, CTPOKA, CwmoTpaT npe3eHTanuio « TexkcToBbIi CmoTpaT npe3eHTanuio « TekcToBbIi
TEKCTOBBIM a03a, pparmMenT, paBuIa penaktop Word». OtBevatot Ha Boripoc  |penaktop Word». OTBedaroT Ha BOIIPOC
penakropomWord HabOpa TeKcTa. «Urto Takoe Tekct?». [lepeunciustor «Urto Takoe Tekct?». [lepeunciustor

IIpocmortp npesenTanun «TekcToBbli OCHOBHBIE 3JIEMEHTHI TEKCTOBOTO OCHOBHBIE 3JIEMEHTHI TEKCTOBOTO

penakrop Word» JOKYMCHTA C ITIOMOIIbIO YUUTCIIA. JokyMeHTa. Ha3pIBaroT mopsiiok BBOJIA
Ha3spiBaroT nopsiiok BBOJIA TEKCa C TeKca, MePEeYUCIISIIOT KJIABUILIA KOTOPBIMU
MIOMOILBIO YUUTENS. MOJIB3YIOTCS ITPU BBOJIE TEKCA

20 |3HaKOMCTBO ¢ [IpocMoTp npe3eHTanuu « TeKCTOBBIN CmoTtpsT npe3eHTanuo « TekcToBbIf CMOTpST  TIpEe3eHTallUIo «TexcToBblii
TEKCTOBBIM penaktop Word». Pabora 3a penakrop Word». [Ipuaumator penaktop Wordy». [IpuHUMarOT npaBHIIbHOE
penaktTopomWord KOMITBIOTEPOM «3HAKOMCTBO C IIPaBUJIbHOE IIOJI0XKEHUE 3a IIOJIOKECHHUE 38 KOMIIBIOTEPOM.

TEKCTOBBIM peakTopoM Word» KOMIIBIOTEPOM. 3aITyCKAIOT TEKCTOBbIH 3amyckaroT TeKCTOBbIH pegakTop Word:

penakrop Word: Ilyck — Office Word - ITyex - Office Word - Hoguiii
Hoswuii doxymerm doxymenm. HabuparoT cioBo HHPOPMATUKA.
¢ nomoero yunrens. Habuparor cnoBo  |3aBepiuaror paboTy ¢ TEKCTOBBIM
uH(popmaTyka. 3aBepualT padboTy ¢ penakropom Word Ge3 coxpaHeHHs
TEKCTOBBIM penakropoM Word 6e3 U3MEHEHUH
COXpaHEHUs U3MEHEHUN C TOMOIIbIO
YUUTENS

21 |OcHOBHBIE  OOBEKTHI |3HAKOMCTBO C KIIIOUEBBIMH clioBaMH U ([CMOTpAT mpe3eHTanuio «BBoaum CmoTpsT npe3eHTanuio «BBoaum TekcT».

TEKCTOBOTO JIOKYMEHTA.
[IpakTuueckas pabora
Ne 10 «BBogum TekcT»

HOHATUSIMH: CUMBOJI, CJIOBO, CTPOKa,
ab63ary, pparmMeHT, npasuia Habopa
TEKCTa

[IpocmoTtp npesenTanuu «BBogum
TEKCT». BbllloNIHeHNE NpaKTHYeCKOM

pabotsl Nel0 «BBogum TeKCT»

TCKCT». HpI/IHI/IMaIOT IMPaBUJIBHOC
TTOJIOKCHHUE 3a KOMIIBKIOTCPOM.

3amyckaroT TekcToBoro penakropa \Word
¢ nomolbio yuutens. Habuparor 3aragxu
B TeKcTOBOM pezakrope Word.
CoxpaHstoT paboTy B Harnke 1Moj UMEHEM
«3arajika» C MOMOIIBIO YUUTEs.

3aBepmraroT paboTy ¢ TEKCTOBBIM
penakropom Word

[IpuHUMAIOT IPaBUIILHOE MOJIOKEHHUE 3a
KOMITBIOTEPOM. 3aIyCKaloT TEKCTOBOTO
penakropa Word. HaGuparot 3araaxu B
tekctoBoM penaktope Word. Coxpansiror
paboTy B Mamke 1moj UMEeHEeM «3arajka.

3aBepmarT paboTy ¢ TEKCTOBBIM
penakropom Word




22 |OcHoBHbBle  00BekTHl |[IpocMoTp  mpeseHTarmu «BBomuM  ([CMoTpsT mpeseHTanuio «Broaum CmoTtpsT npe3eHTanuio «BBoaum TekcT».
TEKCTOBOI'O NOKYMCHTA. | TeKCT. TekcT». IIpuHUMarOT npaBHIBHOE [IpyHMMarOT NpaBUIbHOE MOJOKEHUE 32
I[IpaxTuyeckas pabora BBIIOIHEHHE IPAKTHICCKO PaGoThI MOJIOKCHHUE 32 KOMIIbIOTCPOM. KOMIIBIOTEPOM. 3aITyCKalOT TEKCTOBOTO
Ne 10 «BBogum Tekcr» Nol0 «BBOJIHM TeKCT 3anycKaroT TeKcToBOTo penaktopa Word [PEaKTOpa Word. HabuparoT nociosuiy B

¢ moMompo yaurens. Habuparor TekcToBOM penakrope Word. CoxpaHsroT
MOC/OBHITY B TEKCTOBOM PEaKTOpe paboty B mamnke noj umeHeM «llocnoBura.
Word. CoxpansitoT paboTy B Manke moj |3aBepiuarT paboTy ¢ TEKCTOBBIM

nMeHeM «llocioBunay ¢ noMombo penaktopom Word

YUUTEI.

3aBepatoT paboTy C TEKCTOBBIM

penakropom Word

23 |OcHoBHble  00BeKTHI |[IpocMoTp  mpeseHtammu «BBoamm  |[IpuHUMaOT mpaBHiIbHOE MoOJOXKeHUE 3a|[[pUHMMAIOT TNpaBUIBHOE IOJIOKEHUE 3a
TEKCTOBOI'0 IOKYMEHTA. | TekCTy. KOMITIBIOTEPOM. 3allyCKal0T TEKCTOBOI'O|KOMIIBIOTEPOM.  3allyCKalOT  TEKCTOBOTO
IIpakTuueckas pabora BhiNoJIHeH e MPAKTHYECKOH paGoThi N [PSAAKTOPA Word ¢ momouipto yuutens. penaktopa Word. HabuparoT OTpbIBOK
Ne 10 «BBozum TekcT» 10 «BBOHM TeKCTy HabupatoT OTPHIBOK CKa3KHW B TEKCTOBOM|CKa3KM B TEKCTOBOM pexaktope Word.

penakrope Word. Coxpanstor paboty B|COXpaHSOT pabOTy B Tamke IMOJ HMEHEM
nanke nox umeHeMm «Ckaska» ¢ noMmobro|«Ckazkam.

yHuTeIs. 3aBepmiator  paboTy ¢ TEKCTOBBIM
3aBepmiatloT  paboTy ¢ TeKCTOBBIM|pemaktopom Word

penakropom Word

24  |PenaktupoBaHue 3HAKOMCTBO C MOHATUSAMU: [IpuHrMaroT npaBwiIbHOE NONOXKEHNE 32 ([I[pUHEMAOT NPAaBUIIBHOE IIOJOKEHHE 3a
TCKCTa. PCAaKTUPOBAHUC TCKCTA, KOMITbIOTEPOM. OTKPBIBAIOT B TEKCTOBOM |KOMIIBIOTEPOM. OTKPBIBAIOT B TEKCTOBOM
IpakTHueckas paGora|(POPMATHPOBAHUE TEKCTA. penaktope Word nokyment Bemaegka u3  |penakrope Word moxymeHt Bcemaska w3

Nell «Penaxtupyem
TEKCT»

[TIpocMoTp npe3enTanuu «Penaktupyem
TekcT. BcTaBkay.

Brinonnenue npaktuueckoi paboTel Ne
11 «PepakTupyem TekcT»

manku «3aroToBkuy. BeTapisioT
MIPOIYIIIEHHBIE CII0BA U OYKBBI C
nomMotpio yautessi. CoxpaHstoT padoTy
B TIaIIKe Mol MMeHeM «BcTaBkay.

TIankKu «3aroTOBKI. Bcerasmsror

MPOIYIIIEHHBIE CJI0BA U OYKBBI.
Coxpasstor paboTy B Manke Mo UMEHEM
«BcraBkay.




25 |PepaktupoBaHue PenaktupoBaHue TekcTa, CwmortpsT npe3enrtanuio «Penaktupyem  |CMmoTpsT mpe3eHTanuo «Penaktupyem
TEKCTa. (popmaTupoBanune TekCTa. TEKCT. Y nanenue». [Ipunumaror TekcT. Y nanenuey. [IpuHuMaioT
[Ipaktuueckass padora|llpocmoTp npeseHTanuu «PeqaktupyeM |[MpaBUIIBHOE MOJIOXKEHHE 32 IIPABHIILHOE TIOJIOKEHHE 33 KOMIIBIOTEPOM.
Nell «Penaktupyem TEKCT. Vz[anelvme». Brinonnenue KOMITbIOTEpOM. OTKPBIBAIOT TOKYMEHT OTKpBIBAIOT 10KYMEHT Yoaenue 13 Nanku
TekeD npaiTiieckoi pabotst Ne 11 Yoanerue w3 nanxu «3aroToBKMy. Y JANSIOT OYKBBI U CJIOBA C

«PemakTupyeM TEKCT» «3aroTOBKM C IIOMOLIBIO Y4HTEIIS. ucrnonb3oBaHueM Knapum Delete nmm
Y namsior OyKBBI H CII0BA C Backspace. Coxpansitor paboTy B IaIKe IO/
ucrosib30BanueM Kiasui Delete wau uMeHeM «Y TaTeHue.
Backspace ¢ momotibio yauTesst.
Coxpasstor paboTy B Manke 1noj UMEHEM
«Y nanenue».

26 |PenmaxtupoBaHue PenakTupoBanue Tekcra, Cmotpsar npesenranuto «Pemakrupyem |[CmotpsaT  mpeseHTauuioo  «Pemaktupyem
TEKCTa. dbopmaTupoBaHUE TEKCTA. TEKCT. 3aMeHay. [punumator |TEKCT. 3aMeHay.

[Ipaktuueckas pabdora|llpocmorp npesenranuu «PemakTupyem IPaBUIIEHOE HOJIOKECHHE 3a [IIpHMHMMAOT IPaBUIIBHOE MOJOKEHUE 32

Nell «Pepgaktupyem
TEKCTY

TEKCT. 3aMEHa.

KOMIIbIOTEPOM. OTKpPBIBAIOT JTOKYMEHT
3amena 13 manku

KOMIBbIOTEPOM. OTKPBIBAIOT JOKYMEHT
3amena U3 nanku «3aroTOBKU».

Boinonnenue npakruyeckoit pabotel Ne
11 «PegakTupyem TekcT»

«3aroToBKn». UKCUPYIOT PEKUM
MPOMHUCHBIX OYKB C HCIIOJIb30BaHUEM
knasuim Caps Lock ¢ momorisio
yauTess. 3aMEeHSIOT B CJI0BaX OYKBBI €
noMouipio yuurens. CoxpaHsoT padboTy
B TIAIKE T10/1 UMEHEM «3aMeHay.
3apeparoT padoty ¢ Word

OUKCUPYIOT PEKUM MPOMUCHBIX OYKB C
ucnosb3oBanueM kiasuim Caps Lock.
3aMEHSIOT B CJI0BaX OYKBBI C TOMOIIIBIO.
CoxpanstoT paboTy B Manke mojJ IMEHEM
«3ameHay. 3aBepiiaroT padboTy ¢
TEKCTOBBIM penakropoM Word




27

[Ipaktuyeckas pabora
Nel2 «PaGortaem ¢

dbparMeHTaMH TEKCTa)

[Tpocmorp mpe3eHTammu «DparMeHTHI
Tekca. Pabora ¢ ¢pparMeHTaMu TEKCTay.

BrimonHenue npaktuyeckoil padboTsl
Nel2 «Pabotaem ¢ pparMeHTaMH TEKCTa»

Cmotpar mpeseHTamuio  «DparMeHThI
Tekca. PaboTta ¢ dparmMeHTamMu TEKCTay.
[IpyHUMAIOT IIPaBUIIBHOE IIOJIOKECHUE 3a
KOMITIbIOTEPOM. OTKpBIBAIOT B TEKCTOBOM
penaktope Word goxymeHT

/[6a enoma. BeinmonHsioT 3ameny "2" Ha

n n

JBa, C HCIOJIB30BAaHUEM KOMaHIbI

3amenums C  TIOMOILIBIO  YYHTEJS.
CoxpansitoT paboTy B anke nojJ UMeHeM

«/IBa rHOMAY»

CmoTpaT  mpe3eHTaruioo  «PparMeHThl
Tekca. Pabora ¢ ¢parmMeHTaMu TEKCTa.
[IpyHEMaOT NpPaBUIIBHOE IIOJOKEHHUE 3a
KOMITIbIOTEpOM. OTKpPBIBAIOT B TEKCTOBOM
penaktope Word nokymeHt /[ea cnoma.
Bommonnstor 3ameny "2" na "mgBa", ¢
WCIIOJIb30BAHUEM KOMAaHJIbl  3aMeHums.
Coxpansitor paboTy B Mamke Mmoj UMEHEM

«JIBa rHOMa»

28

[IpakTuueckass pabora
Nel2 «PabGoraeMm ¢

dbparmMeHTaMH TEKCTa»

[IpocMoTp mpe3eHTaunn «PparMeHThbI
Tekca. Pabota ¢ pparmenTamMu TekcTa.

BeimonHenue npakTHueckoil paboTsl
Nel2 «Pabotaem ¢ hparmeHTaMu TEKCTa»

CmotpsaT mpeseHTanuio  «DparMeHThl
Tekca. Pabora ¢ (parMeHTaMu TEKCTay.
[IpyHUMAaIOT NIpaBUIIBHOE IOJIOKEHHE 32
KOMITbIOTEpOM. OTKPBIBAIOT B TEKCTOBOM
penaktope Word pokymeHt batikan.
Yaansaior moBTOpsitontrecs ¢GparMeHThI
TEKCTa C IIOMOILLBK KOMaH/IbI Boipezams ¢
MOMOIIBI0 y4UTeNs. 3aMEHSIOT ab3allbl
MECTaMHM C HCHOJIb30BaHHUEM KOMAaHbI
Buipesamv n Bcmaéums ¢ TIOMOLIBIO
yuutenst. CoxpaHsoT paboTy B anke Mo
nMeHeM «baikan.

3aBepmaroT paboThI ¢ TEKCTOBBIM
penaktopom Word.

CMmotpsaT mpeseHTanuio  «PparMeHTHI
Tekca. Pabora ¢ (parMeHTamMu TEKCTay.
[IpyHEMaOT NpPaBUIIBHOE IIOJOKEHHE 3a
KOMITBIOTEpOM. OTKpPBIBAIOT B TEKCTOBOM
penaktope Word

OOKYMEHT Baitixan. VYV nansaror
noBTOpstolecss ¢GparMeHThl TeKcTa ¢
MOMOIIIbI0 KOMaHJbl Buipesamsb. 3aMEHSIOT
ab3ampl MeCTaMH C  HCIIOJIb30BaHHEM
KOMaHIbl Buipezams " Bcmasume.
Coxpanstor paboTy B Tamnke IOJ UMEHEM
«batikaim.

3aBepiiaroT paboThI ¢ TEKCTOBBIM
penaktopom Word.

29

dopmarupoBaHue
TEKCTa.

[TpakTnueckast pabora
Nel3 «PopmaTupyem

TCKCT»

[TpocmoTp mpe3eHTanuu
«DopmatupyeM TeKcT». BrimonHeHue
IIPAKTUYECKON paboThI Nel3
«PopmaTupyem TeKCT»

Cmotpar npesentanuio «Dopmarupyem
TEKCT». [lpuHuMaOT  mpaBUIBHOE
II0JIOKEHUE 32 KOMITBIOTEPOM.

3amyckaroT TeKcToBO# penaktop Word.
HaGupatot npemyioxenue:

CMmotpaT mnpeseHTanuio «Popmarupyem
[TpunumaroT paBUIbLHOE
MOJIOKEHHE 332 KOMIBIOTEPOM. 3alyCKaroT
TekcToBoi pemaktop Word. HaOuparot

TCKCT».

HpeJUTOKEeHUE:




«KaknpIii OXOTHHK JKeJIaeT 3HATh, TIe
cuaut (azan». Y cTaHaBIMBAIOT AJIs
Ka)KJI0TO CJI0Ba LBETa, KOTOPBII
COOTBETCTBYET LIBETY PaJyTH C
nomotipio yuutelss. CoxpaHsior padory
B namnke noja umeHeM «Pamyray»

Kaxxap1ii OXOTHHK JKeJIaeT 3HaTh, TIC CUINT
(hazaH. YCcTaHABIMBAIOT JUISl KAXOTO CJIOBA
LIBETa, KOTOPBI COOTBETCTBYET LIBETY
pangyru. CoxpaHstoT paboTy B IMarKe moj
nMmeneM «Panyra»

30 |DopmaTupoBaHue [TpocmoTp npe3eHTanuu [IpuHUMaIOT IpaBUIIbHOE MONOKEHUE 32 ([[puHMMAIOT MPaBUIIbHOE MOJIOKEHUE 3a
TEKCTA. «DopmarupyeM TeKCT». Beinonnenue KOMIIBIOTEPOM. 3aIlyCKAtOT TeKCTOBBI  |KOMIIBIOTEPOM. 3aIyCKarOT TEKCTOBBIN
[IpakTuyeckass pabora|mpakTUUecKoi padboTsl Nel3 penaktop Word. OTKpbIBaIOT JOKYMEHT penaxtop Word. OTKpBIBAIOT JOKYMEHT
Nel3 «DopmarnpyeM | «DopmaTnpyem TekcT» «3aranka». BeImonHsIoT «3arazaka». BbINonHAIOT pOpMaTHPOBAHUS
TeKeD? (GopmaTupoBaHus JUIS KXKIOM CTPOKH |11 KaKI0M CTPOKH (L(BET, pasMep

(uBer, pasmep ¥ HadepTanue mWpudra) ¢ |Hauepranue mpudra). Coxpassror paboTy B
nomouipio yuuteinsa. CoxpaHsioT padoTy |mamnke 1oj UMeHeM «3arajaka 2».

B IAIIKE [10J] UMEHEM «3arajika 2». 3aBepIaoT paboTy C TEKCTOBBIM
3aBepiIatoT padoTy ¢ TEKCTOBBIM penakropom Word

penakropom Word

31 |DopmaTupoBaHHe [TpocmoTp npe3eHTanuu [IpuHsATHE TPaBUIBHOIO MOJ0XKEHUA 32 ([IpuHATHE MPaBUIBLHOIO MOJI0XKEHHUS 32
TCKCTA. «DopmarupyeM TeKCT». BeinonHnenue KOMITBIOTEPOM. 3aIlyCKAIOT TeKCTOBBIH  |KOMIBIOTEPOM. 3AITyCKAOT TEKCTOBBIN
[IpakTnueckass pabora|mpakTudeckoit padboTer Nel3 penakrop Word. OTKpbIBalOT JOKYMEHT pemaxtop Word. OTKpBIBAIOT JOKYMEHT

Nel3 «Popmatupyem
TEKCT»

«DopmaTupyeM TEKCT»

«3arankay. BermomaHsaroT
dhopmaTupoBaHUE NI KAKI0N CTPOKH
(uBet, pa3mep 1 HauepTaHHe WpUPTa) C
nomMotbio yautess. CoxpanstoT paboTy
B ITalIKe MO UMEHEM «3araaka 3».
3aBepiiaroT paboTy ¢ TEKCTOBBIM
penakropom Word

«3aragka». BeimonusoT popmarupoBanue
JUTSL KQKJIOW CTPOKH (I[BET, pa3Mep H
Haueptanue mpudra). CoxpansroT paboTy B
MAaIKe MoJ UMEHEM «3araaka 3».
3aBepmarT paboTy ¢ TEKCTOBBIM
penaktopom Word




32

dopmaTUpOBaHHE
TEKCTa.

[Ipaktuyeckas pabora
Nel3 «PopmaTupyem

[IpocMoTp npe3eHTanuu

«DopmaTtupyem TeKCT». Brimonnenue
npakTU4ecKkoi padboTsl Nel3

«DopmaTupyeM TEKCT»

[TpuHUMAIOT MPaBHIBHOE TTOJIOKEHHE 32
KOMITBIOTEPOM. 3aIyCKalOT TEKCTOBBIN
penaktop Word. OTKpBIBaIOT TOKYMEHT

«3azaokay. BBIIOIHIAIOT

[TprHUMAIOT MPaBUIIBHOE TTOJIOKEHHE 32
KOMITBIOTEPOM. 3aITyCKaIOT TEKCTOBBIN
penaktop Word. OTKpBIBaIOT TOKYMEHT
«3aeaoxay». BeimonusoT popMaTupoBaHue

TeKeD» (bopmaTHpoBaHHe AJIS KaXKIA0W CTPOKM | TSt KaXKI0H CTPOKH (I[BET, pasMep u
(uBeT, pa3mep U HauepTaHue Wpu@dTa) ¢ |Hadepranue mpudra). CoxpaHsror padbory B
noMouibo yuurensa. CoxpaHsaoT paboTy |marke 1moja MMeHeM «3araaka 4.
B IAIIKE [10J1 UMEHEM «3araaka 4». 3aBepiiatoT paboTy ¢ TEKCTOBBIM
penakropom Word
3aBepiiatoT paboTy ¢ TEKCTOBBIM
penakropom Word
33 |®opmarupoBaHue IIpocmoTp npe3eHTannu [IpuHrMaroT npaBwiIbHOE NONIOXKEHUE 32 ([I[pUHEMAIOT IPABUIIBHOE MTOJIOKEHUE 3a
TEKCTA. «DopmarupyeM TeKCT». Beimonnenue KOMITBIOTEPOM. 3aITyCKalOT TEKCTOBBIA  [KOMITBIOTEPOM. 3aITyCKaIOT TEKCTOBBIN
[TpakTuyeckas pabora |mpakTuueckoi pabotel Nel3 penakrop Word. OTKpbIBatOT JOKyMEHT  |penakTop WOrd. OTKpBIBAIOT JOKYMEHT
Nel3 «Dopmarnpyem «@opmMaTupyem TEKCT» «3araakay. BBIIOIHIIOT «3araakay. BeimonHsaoT popMaTupoBaHue
TeReD (opMaTHpOBaHHUe T KaXI0# cTpoks VI KaXk/I0H CTPOKH (BeT, pasmep 1
(uBert, pa3Mep U HauepTaHue mpudra) c (HAICPTAHHC mpu¢ra). CoxpaHsIOT paboTy B
noMompio yunters. CoxpaHsior pabory |IAIKe 0] UMEHeM «3arajika 5».
B IAINIKE [10J1 UMEHeM «3arajka 5». 3aBepmaroT paboTy ¢ TEKCTOBBIM
3aBepatoT padoTy ¢ TEKCTOBBIM penakropom Word
penakropom Word
34 |UroroBasi KOHTpOJIbHAsA|BEIMOIHEHHE HTOTOBOTO TeCTUPOBaHUs (OTBEYAIOT HAa BOMPOCKHI TeCTa (JIETKHUI OTBeuaroT Ha BOIIPOCHI TECTA

pabora. IlonBenenue
HUTOT'OB

rojaa

BapHUaHT)
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