[Ipunoxenue 1
K mpukasy ot 28.08.2024r. Ne69 o\n

IHonoxkenne
00 3J1eKTPOHHOM KypHaJie

1. O6uIue moJ10KeHNA
1.1. Hacrosmee ITos1o:xeHue 06 31eKTPOHHOM :KypHaJie (1anee — [lonoxkenue) pazpaboTaHo Ha
OCHOBaHMU JICUCTBYIOIIETO 3aKOHOAaTeNbeTBa Poccuiickoit deaepannu 0 BEICHUH JOKYMEHTO000pOTa
U yyeTa 00pa3oBaTeIbHON ASITETbHOCTH:

o @enepanbpHOro 3akoHa ot 29.12.2012 Ne 273-03 «O6 obpazoBanuu B Poccuiickoii denepannm
¢ u3MeHeHusiMu ot 8 aBrycta 2024 rona;

e ®@enepanpHoro 3akoHa Poccuiickoit @enepanuu ot 27.07.2006r No 152-03 «O nepcoHaIbHBIX
JTaHHBIX» C H3MEHEHUsIMH OT 6 (heBpas 2023 rona;

e ITucema Muno6puayku Poccun ot 15.02.2012 Ne AIT-147/07 «O MeTOANYECKHX PEKOMEHIAINAX
10 BHEJIPEHUIO CUCTEM BEICHUS KYPHAJIOB YCIIEBAEMOCTH B AJIEKTPOHHOM BHUJIE» C U3MEHEHUSAMU
ot 21.10.2014r;

e IIucema @enepanbHOro areHTCTBa 1Mo 0opazoBanuto ot 29.07.2009r Ne 17-110 «O06 obecnieueHuun
3aIUThI IEPCOHANBHBIX JaHHBIX);

e Ilucbma MunoOpuayku Poccun ot 13.08.2002r Ne 01-51-088un «OO6 opranuzanuu
MCTIOJIb30BaHUSI MHPOPMAITMOHHBIX ¥ KOMMYHUKAITMOHHBIX PECYpPCOB B 00I1€00pa30BaTEIbHBIX
YUPEIKACHUAK;

o ®depnepanbHoro 3akoHa Poccuiickoit @enepaunu ot 27.07.2006 Ne 149-d3 «O6 unpopmanuwy,
MH(POPMAIMOHHBIX TEXHOJOTHUSX U O 3aIUTe HHPOPMALUK» C K3MEHEHHSIMH oT 12 nexabps 2023
roja;

e [Ipukazom MuHHCTEpCTBA 3IPAaBOOXPAHEHUS U COMAIIBHOTO pa3BUTHUsl Poccuiickon denepannu
ot 26 aBrycra 2010 rona Ne761 «O06 yrBepxnennn EquHoro kBann@ukannoHHOTO CIIPaBOYHUKA
JOJDKHOCTEH PYKOBOAMTENEH, CHEIMATMCTOB W ChHyKammxy», pazaen «KpanupukannoHHbIE
XapaKTePUCTHKH JOJDKHOCTEH pabOTHHKOB 00pa3oBaHUS», B KOTOPOM TOBOPHUTCS, YTO B
JOJKHOCTHBIE  OOSI3aHHOCTH  YUUTENsl BXOAUT «OCYLIECTBJICHHE KOHTPOJILHO-OLIEHOYHOM
NEeSTeIbHOCTH B 00pa30BaTE€IbHOM IIPOLECCE C MCMOIb30BAaHUEM COBPEMEHHBIX CIOCOOOB
OLICHUBAHHUS B YCJIOBHUSIX HH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTHH (BeleHUE
AJIEKTPOHHBIX (OPM JOKYMEHTAIIMH, B TOM WYHCIE SJIEKTPOHHOTO >KypHala W JHEBHHKOB
oOyuatomuxcs)», B peaakiuu ot 31.05.2011 rona.

o IIpuxaszom Munucrepcrna npocseuienus Poccuiickoit @enepannu ot 18.06.2025 Ne 467
"O BHeCEHHMH H3MEHEHHII B HEKOTOpble MpHKa3bl MMHHHCTEPCTBA 0OOpa3oBaHUsS U HAYKU
Poccuiickoit ®enepanum 1 MunncrepcTBa npocsemenns Poccuiickon @enepannu, Kacaromuecs
dbenepanbHBIX TOCYJApPCTBEHHBIX 00pa30BaTeNbHBIX CTAHJAPTOB HAYAIBHOTO OOIIETO H
OCHOBHOT0 00111eT0 00pazoBanus"

1.2. DnexTponnsii xypHat (3XK) sBaseTcs rocy1apcTBEHHBIM HOPMATUBHO-(DMHAHCOBBIM TOKYMEHTOM
U BelAeHME ero oO0sA3aTeNbHO AN  KaXJA0ro  yuuTeNdss U KIACCHOTO  PYKOBOJUTEIS.
1.3. DIEKTPOHHBIM KIIACCHBIM KYPHAJIOM Ha3bIBAETCSI KOMILIEKC POTPAMMHBIX CPEICTB, BKIIOYAIOIIHI
0azy JTAHHBIX u cpencTna JIOCTyTa K HEH.
1.4. DneKTpOHHBIN KJIACCHBIN JKypHal CIYKUT AJs peUIeHHs 3aJad, OMUCAHHBIX B M. 2 HACTOSILIErO
[Tonoxenws.

1.5. Hacrosimiee [lonoxkeHne ycraHaBIuBaeT €AMHbIE TPEOOBAHUSI TIO BEJICHUIO 91€KMPOHHO20 HCYPHANLA
ycnegaemocmu / 21eKmpoHHo20 OHesHuka oOydaromierocs (DXK/DJ1), ompenenseT MOHATHS, IIEINH,
TpeOoBaHUs, OpraHU3alui0 W  paboTy  AJNEKTPOHHOIO  KJIACCHOTO  JKypHaja  IIKOJIBI.

1.6.  DNeKkTpoHHBIH  JKypHAal  JOJDKEH  MOJICPKUBATBCS B aKTYaJlbHOM  COCTOSTHHH.
1.7. Tlonp30BaTeNsIMH SIIEKTPOHHOTO KYpHAJIA SBISIOTCS: aAMAHUCTPAIIHS IIKOJIbI, YUUTENsI, KJIaCCHBIC



PYKOBOAMTEIH, o0yyarommecs u POAUTENH.
1.8. DnekTpoHHBIN XKypHal SBJISETCS 4YacTbi0O MH(POPMAIMOHHO-00PAa30BATEILHON CHUCTEMBI IIKOJIBL.
19. B cayuae HeBbmosHEeHHUs JaHHOTO [lojokeHHMsT 00 AJIEKTPOHHOM KJIACCHOM JKypHale
aZIMUHHUCTpanus 00pa30BaTEIbHOW OpraHU3alui UMEET MPaBO HAJlaraTh AUCLUUIUIMHAPHBIC B3BICKAHUS B
YCTAHOBJICHHOM JIEHCTBYIOLIMM 3aKOHOJATEIbCTBOM MOPSIKE.

2. 3aaum, pemiaeMble ¢ IOMOUIBIO 3JIEKTPOHHOTO *KypHAJIa
DNEeKTPOHHBIN KypHAJ HCIIOJIB3YETCs ISl PEIICHUS CeIYIOIIUX 3a/1a4:
2.1. XpaneHue AJaHHBIX 00 yCIIEBAEMOCTH U IMOCEIAEMOCTH 00YJaIOIIUXCHL.
2.2. BeiBog nHopmanuu, Xpassuieics B 0a3e TaHHBIX, Ha OyMa)kKHbIH HOCUTEINb 7151 OPOPMIICHHS B
BUJIC JOKYMEHTa B COOTBETCTBHH C TPEOOBAHUSMU POCCUHCKOTO 3aKOHOIATENILCTBA.
2.3. OnepaTHBHBII TOCTYII K OLIEHKAM 32 BECh IIEPHOJ BEICHUS JKypHaJla 10 BCeM IpeaAMeTaMm B J1r00oe
BpeMsl.
2.4. ABTOMaTH3aIMs CO3IaHHS IEPUOTUUECKUX OTYETOB YUUTENeH U aIMIHUACTPALINH.
2.5. CBoeBpeMeHHOE HH(POPMHUPOBAHNE POTUTENICH MO BOIIPOCAM YCIIEBAEMOCTH U MOCEIAeMOCTH HX
JeTe.
2.6. KoHTpOIb BBINOJIHEHHS 00pa30BaTeIbHbIX IPOrPAMM, YTBEPAKIECHHBIX YU€OHBIM IUIAHOM Ha
TEKYIIUil y4eOHbIH ro.
2.7. Co3naHue eJMHO 6a3bl KaJleHAapHO-TEMaTHYECKOro INIAHUPOBAHUS 110 BCEM YUeOHBIM NpeIMeTam
U TapaJijiesisiM KJIacCoB.
2.8. Co3naHue u peanu3anysi JUCTaHIMOHHBIX Y4EOHBIX KYpCOB.
2.9. Co3znanue noptdonro o0yJaronmxcs, nejaroros.
2.10. Coznmanue yCcaoBHiA I JUCTAHIIMOHHOTO KOHCYJIbTHPOBAHUS 3200JICBITUX JICTEH.
2.11. Pa3paboTka 1 MpoBeICHNE TUArHOCTUICCKUX U TECTOBBIX PA0OT C IEIBIO MPOMEKYTOYHOTO H
HUTOTOBOTO KOHTPOJIS.
2.12. ABromaru3anus CO3AaHus POMEXYTOYHBIX U HTOTOBBIX OTYETOB YUUTEICH-TTPEIMETHUKOB,
KJIACCHBIX PYKOBOJMTENEH M aIMHUHHUCTPALIUH.
2.13. ObecrnieueHre BOZMOKHOCTH MIPSMOTO OOLICHHS MEXAY YUUTEIIMH, aIMUHUCTPAIUEH,
POIUTEISIMHA U O0YJAIONUMICS BHE 3aBUCHMOCTH OT MX MECTOIIOIOKEHHUSI.

3. [IpaBuJia u nopsI0K padoThl € JIEKTPOHHBIM KYPHAJIOM
3.1. TexHUK-IPOrPaMMUCT YCTaHABIUBAET IPOrpaMMHOE 0OecriedeHne, He00X0AUMOe 17151 pabOoThI
AJIEKTPOHHOTO JKypHaJla, 1 o0ecTiednBaeT Hayuiexaniee (QyHKIIMOHUPOBAHUE CO3JaHHOH MTPOrpaMMHO-
anmnapaTHOU Cpeapl.
3.2. [Tonp30BaTeny NOTY4at0T PEKBU3UTHI JOCTYIIA K 3JIEKTPOHHOMY XKYPHATY B CIEIYIOIEM MOpsIKe:

e VYuurens, KIacCHbIE PYKOBOJUTENH, aAMUHUCTPALHS OTYYat0T PEKBU3HUTHI JJOCTYNA Y
anMuHucTpaTtopa XK.
e Poaurenu u obydaronrecs caMOCTOSTENLHO PETUCTPUPYIOTCS B CUCTEME HJIEKTPOHHBIN
KYpHaJI/3JeKTPOHHBIN JHEBHUK (DXK/DT).

3.3. KnaccHble pyKOBOANUTENN CBOEBPEMEHHO 3aIIOJHSIOT XKYPHAI U CIEIAT 32 JJOCTOBEPHOCTbIO
JAHHBIX 00 00YYaIOLIMXCS U UX POJUTENSIX B COOTBETCTBUU C MHCTPYKIHEH.
3.4. YauTens akKypaTHO U CBOEBPEMEHHO 3aHOCST JaHHbIE 00 yu4eOHBIX IpOrpaMMax U UX
MIPOXOKJICHUH, 00 YCIIEBAEMOCTH U MOCELIAeMOCTH 00yYaroIINUXCsl, JOMAIIHUX 3aJaHUsIX B
COOTBETCTBHH C HHCTPYKIIUEH.
3.5. 3amecTuTenu AUpeKTopa Kokl o YBP ocymiecTBiaser nepuouuecknii KOHTPOIIb 3a BEJCHUEM
AJIEKTPOHHOTO )KypHaJIa, COACPKAIINN POIICHT YYacTHs B paboTe, MPOIEHT 00YyJatoIIiXCsl, He
UMEIOIIUX OIICHOK, MMPOLEHT 00YUYaroINXCsl, UMEIOIINX O/IHY OLIEHKY, 3allUCh JIOMAITHETO 3aaHHs,
y4eT IpOoHAEHHOTro y4eOHOro MaTepurania.
3.6. PomuTenu n oOydaronriecss UMEIOT JOCTYI TOJBKO K COOCTBEHHBIM JJAHHBIM U HCIIONB3YIOT DXK/D]]
IUISL €T0 POCMOTPA B COOTBETCTBUH C MHCTPYKIIUEH.

4. IIpaBa, 00s13aHHOCTH
4.1. Ilpaga:
4.1.1. Bce nonp3oBaTeny UMEIOT MPABO JOCTYIA K 3JIEKTPOHHOMY KYPHAITY €XKeTHEBHO U
KpYIJIOCYTOYHO.
4.1.2. Bce nonp30BaTeN UMEIOT MPABO HA CBOEBPEMEHHBIE KOHCYJIBTAIIMH IO BOIPOcaM paboThl ¢
AIIEKTPOHHBIM KYPHAJIOM.



4.1.3. Tlo pe3ynbpTaTaM NPOBEPKU aJIMUHHCTPATOP, YUUTENS U KJIACCHBIE pyKOBOAUTENIN BIPABE
paccUMThIBaTh Ha IPEMHUAIbHOE BO3HArPaXkICHUE IO UTOraM y4eOHBIX IEPHOIOB.
JIMpEeKTOp LIKOJIBI UMEET MPaBo:

o Ha3HayaTbk COTpYIHUKOB LIKOJIBI HA UCIIOJIHEHUS 003aHHOCTEN B COOTBETCTBUU C JAHHBIM
I0JIOKEHUEM;

o O0603Ha4aTh TEMbI JJIs1 00CYKIEHHUs, Kacaroluecs: 00pa3oBaTesIbHON JAesITeNbHOCTH, U IIpoliecca
YIPABJICHUS ILKOJION;

o IlyOinKoBaTh NpUKa3bl U MOJIOKEHUS, U3JaBAEMbI€ B LLIKOJIE, B pa3jeie «{oKyMEeHTbI».

3amectutens gupekropa mo Y BP umeer npaso:

o [lomyuyaTh CBOEBpEMEHHYIO HHIMBHIYaJIbHYIO KOHCYIBTAILIMIO TIO BOIIPOCaM pabOThI €
JIEKTPOHHBIM >KYpHAJIOM;

e OO6cyxnaTh MO0y TEMY, KacalolIyrocs 00pa3oBaTeIbHON IeATEIHbHOCTH, U TpoIIecca
YIPABJICHUS ILKOJION;

o Bectu nMuHOE 371€KTPOHHBIE TOPTQHOIHO.

Anmunuctpatop no 9XK/3]/] umeer npaso:

o OO0cyxaaTh JTI00YI0 TEMY, Kacarolytocs 00pa3oBaTeIbHON IATEILHOCTH, U ITpoliecca
yIpaBJIEHUS LLIKOJIOH;

o CocTaBnsATh MIPEACTABICHUE AUPEKTOPY LIKOIY Ha IPEMUPOBAHUE YUUTENEH 10 pe3yabTaTaMm
paboOTHI C AIIEKTPOHHBIM JKYPHAIIOM.

Yuurenp-npeIMETHUK UMEET MPaBO:

o Tlony4yaTh CBOEBPEMEHHYIO KOHCY/IbTALIMIO 110 BOIpOcaM pabOThl C AIEKTPOHHBIM XKYPHAIOM;

o  ®DopMHpOBATH CBOU JIEKTPOHHbIE y4eOHbIE KYpPChl, UTOTOBBIE, IPOMEKYTOUHBIE U KOHTPOJIbHbBIE
TECTOBBIE pabOTHI U UCIIOJIb30BATh UX MPU MPOBEACHUH YPOKOB;

e OO0cyxnath JII00YI0 TEMY, KacaroIlylocs 00pa3oBaTEIbHON IEATEILHOCTH U IIpoliecca
YIPaBJICHUS IKOJIOH;

e OOcyxaTh U BHOCUTH MPEAJIOKEHUS 1O YIYULIEHUIO padOThI € 3JIEKTPOHHBIM KYpPHAJIOM U
JTHEBHUKOM;

e Ilpu cBOEBpeMEHHOM, IOJIHOM M KaUE€CTBEHHOM 3aII0JIHEHUU 3JIEKTPOHHOTO XKypHalia
(dbopMHpOBATH OTYETHI 110 paboTe B SIEKTPOHHOM BHIe: KaneHpapHo-TeMaTnieckoe
1aHupoBaHue; Mtoru ycreBaeMocTy 1o NnpeaAMeTy 3a yueOHbIi nepruoa; OT4eT yuyuTens-
MPEeIMETHHUKA TI0 OKOHYAHWUHU YI€OHBIX MEPUOJIOB U UTOTOBBIIA;

e Co3pgaBarh U MyOJIUKOBAaTh OOBSABIECHUS HA JIEKTPOHHOM J10CKE OOBSBICHUN;

e Becrtu mnuHOE 37€KTPOHHOE TOPTHOIHO.

KnaccHbli pyKoBOJUTEIh UMEET MPaBO:

e Tlony4yaTh CBOEBPEMEHHYIO KOHCYJIBTAIIMIO 110 BOIIPOCAM pabOThI € 3JIEKTPOHHBIM JKypHAJIOM;

e OO6cyxaaTh 1H00YI0 TeMy, Kacarollytocs 00pa3oBaTesIbHOM AeATEIbHOCTH U Ipoliecca
yIIpaBJIEHUS ILIKOJIOH;

o Ilpu cBOEBpeMEHHOM, IIOJTHOM M Ka4E€CTBEHHOM 3all0OJIHEHUH DJIEKTPOHHOTI'O JKypHaJa
YUUTEISIMU-TIPEAMETHUKAMH (POPMHUPOBATH OTUYETHI IO pabOTe B 31EKTPOHHOM BUje: OTUeT 0
MIOCEIIaeMOCTH Kiacca (1o Mecsiiam); [IpenBapuTenbHblil OTYET KIIACCHOTO PYKOBOAMTEINS 32
yueOHbIi nepro; OTYeT KJIaCCHOrO PYKOBOAMTENS 3a YueOHbIH nepuos; Mroru ycreBaeMocTu
KJ1acca 3a y4eOHbIi nepuoj;; CBoIHasi BEJOMOCTh y4eTa yCIeBaeMOCTH 00yUarOIIMXCsl Kilacca;
CBoJHast BEIOMOCTD yueTa IOCenaeMOCTH.

o  ®opmuposath npu HeoOXogUMOCTH «MHPOpMaIMOHHOE MTUCHMO /ISl POJUTENEH» B OyMaKHOM
BUJIE JUIS BKJICUBAHUS B OOBIYHBIN THEBHUK 00YyJalOLIerocs;

o CoznaBarhb U MyOJIMKOBATh OOBABICHUS Ha DJIEKTPOHHOM JIOCKe OOBSBICHUI;

e Bectu nuuHO€ 351€KTPOHHOE MOPTHOIHO.

4.2. O0s13aHHOCTH:
JIMpEeKTOp OpraHU3aIiH, OCYIIECTBISIONYI0 00pa30BaTENIbHYIO AEATEIbHOCTD, 00s3aH:

o Pa3pabatbiBaTh U yTBEpKAaTh HOPMATUBHYIO M UHYIO IOKYMEHTAIINIO 00pa30BaTeIbHON
opranu3zaiuu no seaenuto XK/

e OcymecTBIsATh KOHTPOIb 32 BefenneM DXK/D/1 e pexxe 1 paza B ueTBepTh.

o Coznath Bce HeOOXOAMMBIE YCIOBHUS ISl BHEAPEHUS U oOecrieueHus: paboThl 3JIEKTPOHHOTO
KypHasa B yueOHO-BOCIIMTATEILHON AEATEIBHOCTH U MPOLIECCE YIPABICHHS LIKOJIONH;



[IpenycmaTpuBaTh IEHE)KHOE BO3HATPAKACHNE YUUTEIICH U KIIACCHBIX PYKOBOJHUTEJICH B CIydae
JIOJPKHOTO MCTIOTHEHUS PaBHII U TTOPSAIKA paOOTHI C 3JIEKTPOHHBIM KYPHAJIOM MPU HAYUCICHUN
peMuH (CTUMYJIUPYIONIUX BBIIJIAT), C YIETOM WX Harpy3KH Mpu padoTe ¢ CUCTEMOIA.

3amecTurenu qupexropa no YBP o0s3anbr:

CoBMECTHO ¢ IpYTMMHU aAMUHUCTPATUBHBIMH COTPYAHUKAMHU Pa3padbaThiBaTh HOPMATUBHYIO
0a3y oOpa3oBaTelbHON nesTenbHOCTH st BeaeHust DXK/D]1 s pasmenieHus Ha cailte
00pa3zoBaTeNbHON OpraHU3alNy;

®opMupOBaTh pacucaHKe 3aHATHIA 1O KaccaM, YYUTeNsIM 1 KaOMHeTaM B Hadasie y4eOHOTro
roza. IIpu HeoOXOIMMOCTH MTPOBOIUTH KOPPEKTUPOBKY PACIIACAHHS;

[TpoBepATs HaMMUUE KaJCHJAPHO-TEMAaTHYECKOTO IJITAHUPOBAHUS B JICKTPOHHOM KypHaJe
HIKOJIBl Y YYUTEJeH MPEeIMETHUKOB 10 Havyaja yueOHOTO roja;

KoHTponpoBaTh CBOEBPEMEHHOCTh 3aIIOJIHEHHSI DJIEKTPOHHOTO JKypHaJla YIUTeISIMU-
MNpECAMETHUKAMU U KIIACCHBIMH PYKOBOAUTCIIAMUA C ITIOMOIIBIO «Ortuera o AOCTYIIC K KJIACCHOMY
KYpHATY»;

Co3naBath 1 MyOIMKOBaTh OOBSABICHUS HA DJICKTPOHHOMN NOCKE OOBSBICHHI O BpEMEHHU U MECTE
KJIACCHBIX COOpaHMii, I3MEHEHUSAX B PACIIMCAHUU M IPYTOH OTePaTUBHON WH(GOPMAIIHN IS
yuuTesNe, 00yJaromuxcst U pOAUTEIICH;

AHaIM3UpOBaTh TaHHBIE 110 PE3YIbTATUBHOCTH 00pa30BaTEIbHOMN JICATEIILHOCTH U MTPH
Heo0X0IMMOCTH (POPMUPOBATH HEOOXOAMMBIC OTYETHI B OYMa)KHOM BH/IE 10 OKOHYAHHIO
y4EOHBIX TICPUOJIOB.

Anmuauctpatop o IK/3]] obs3an:

OpranunzoBats BHeApeHue DXK/D /1 B opranuzanum, ocylecTBIA0IIENd 00pa3oBaTeaIbHy0
JESTENbHOCTB;

Pa3paboTaTe COBMECTHO ¢ aIMUHHCTpALIMEH IKOJIbI, HOpPMAaTUBHYIO 0a3y 1o BeneHuto IXK/D/1;
ObecnieunTh BCEX MOJB30BATEICH PEKBU3UTAMH JIOCTYIIA K DJICKTPOHHOMY KypHaiy. Bectu 6a3y
JAHHBIX TTOJIH30BATENICH M CTATUCTUKY PAOOTHI C DJIEKTPOHHBIM KypPHAIIOM;

KonTtponmposars paboTy ¢ 3J€KTPOHHBIM )KYpHAJIOM BCEX YYaCTHHKOB 00pa30BaTeIbHON
AEATeNLHOCTH: aIMUHUCTPALIUY, YIUTENICH, 00YJalONIMXCS U UX POAUTENCH;

ObecnieunBaTh CBOCBPEMEHHYIO KOHCYJIBTAIIMIO TIO BOIIPOCAM PaOOTHI C SJIIEKTPOHHBIM
KYpHAIIOM;

[TpoBOIUTH IKOJIBHBIE CEMUHAPHI, HAIIPABJICHHbIE HA U3yY€HHE BO3MOXKHOCTEH U CIT0COO0B
paboOThI € ANIEKTPOHHBIM JKYpHAJIOM;

HO)II[Cp)KI/IBaTB CBA3b C POAUTCIIAMHA U OCYIICCTBIIATD HGO6XOI[I/IMI)IC KOHCYJIbTalluU I1O
BOIIPOCAM MOJKIIOYEHUS U pabOTHI C 3JIEKTPOHHBIM KYpPHAJIOM

Pa3zmMerniare Ha MIKOJIBHOM CaiiTe HOPMaTUBHO — IIPABOBBIE TOKYMEHTHI 10 BeaeHuto DXK/D/];
Pa3zmMerniate Ha caiite 0011€00pa3oBaTeNbHOM OpraHnu3alui HHCTPYKLKIO 1o pabdote ¢ DXK/D /1
JUI YYEHUKOB, poJiuTeNell (3aKOHHBIX MTPECTaBUTEIIEH ), IE1aroros.

Kiaccupiit pykoBouTEH 00sI3aH:

ITpoxoanuTe 0OyueHHsI Ha IIKOJIBHBIX CEMUHApaX, HAIIPAaBJICHHBIX HA U3yYeHHE IPUEMOB pabOThI
C 3JIEKTPOHHBIM KYPHAJIOM;

3anoIHATh U CIEIUTD 32 AKTYaTbHOCTBIO TJAHHBIX 00 00YJaIOINXCs CBOETO Kilacca U X
POAUTENSX;

KoHTponupoBaTh CBOEBpEMEHHOE (€XKEHEeeNIbHOE) 3anoiHeHne 6a3bl 1aHHbIX IXK/D]1 06
00yJaroImuXcst YIUTEISIMU-TIPEIMETHIKAMI; BECTH MOHUTOPHHT YCTICITHOCTH O0yUEeHHST,
WHucTpykTupoBaTh 00yyaromuxcs U uX poauTesnei mo somnpocaM peructpanuu B 90K/ /1;
OpranuzoBaTh cOOp KOMIUIEKTa JOKYyMEHTOB 10 00€CIIEUEHUI0 3aKOHOAAaTEIbHBIX TpeOOBaHUH O
3alUTe IePCOHANBHBIX JTaHHBIX;

BHOCUTB B 35IeKTpOHHBIN KypHaJ (PaKTHI MPOITyCcKa 3aHATHI 00yJarOIIUMHUCS [0 YBaKUTEIbHON
MIPUYKHE;

ExeHenenbHO KOPPEKTUPOBATH BBICTABICHHBIEC YUUTENISAMU MTPEIMETHUKAMHU (PaKThI TPOMyCKa
3aHATUHI 00yUarOIUMUCS;

OmnoBermiate poauTesei HeyCIeBaOUMX 00yJaoIINXCsl, 00yJaroIUXCsl, TPOITYCKAOIINUX
3aHATHS 110 HEYBAKUTEIHbHON PUYMHE;

[TpoBouTH 0O0yUeHHE AT YUEHUKOB M pOANTENEH (3aKOHHBIX MpeACcTaBUTeNei) o paboTe ¢
DXK/D;



Oprann3oBaTh 00MeH nHMOpMaIel ¢ 00yJaIOMUMHUCS U POIUTEIIMU (3aKOHHBIMU
MIPEICTAaBUTEIISIMH )
Ocy1iecTBIATh KOHTPOJIb OCTYIIA POJAUTENCH 1 00YJatOIIIXCS.

Yuurenb-npeaMeTHUK 00s13aH:

[IpoxonuTh 00y4yeHUs Ha MIKOJIbHBIX CEMUHAPAX, HATIPABJICHHBIX HA U3yYEHHE IPHEMOB PaOOThHI
C JIEKTPOHHBIM KYpHAJIOM;

3anoaHATh 3JEKTPOHHBIN )KYPHAJ HETIOCPEICTBEHHO HA YPOKE UM OTCPOUYCHO HE MO3/HEE YEM
yepe3 2 yaca 1ociie OKOHYAHUS 3aHIATUH 00yJatomuXcsl KaXI0T0 JHS B TOYKAX HKCIUTyaTal[liH
DXK/DM;

EsxeHeBHO 3aMOHATH JaHHBIE IO JOMAITHUM 3a/IaHHSIM;

CucreMaTH4eCcKy MPOBEPATH U OLICHUBATH 3HAHUS 00YJaIOLINXCS, a TAK)KE OTMEYaTh
MIOCEIIAEMOCTh B 3JICKTPOHHOM XKYypHAJe;

VcnpaBieHne OTMETOK 1 BBICTaBICHHE OTMETOK «3aTHUM YUCIIOM) 3aIpEeLIeHO.

1-x knmaccax o0yuenue 0e30TMeTOYHOE, JoMalIHue 3aaaHus B DK He 3anuchiBatoTCs (UIIeM
HE 3AZIAHO), ocymiecTBiisieTcs: 3a110JIHEHUE TEM YPOKOB, YUET I1OCEIIAEMOCTH, JBUKECHUS
oOyuaromuxcsi, 00IEHNE YUUTENS C POTUTENAMHU (3aKOHHBIMH MIPEICTABUTEISIMH).

Jyiss 0OBEKTUBHOM aTTecTaliy 00yJaoIUXCsl 32 YSTBEPTh M YUeOHBIN IOl HEOOXO0IMMO
HAJIMYHME HE MEHEe TPEX OTMETOK (TpH 1-2-dacoBoil HeenpHON y4eOHOW Harpy3Ke 1o
npeaMety) u 6osee (mpu yueOHOI Harpy3ke 0oliee 2-X 4acOB B HEJIEIIO) C 00s3aTEIIbHBIM
YYeTOM KavyeCcTBa 3HAHWI 00yJaroIIerocs o MUCbMEHHBIM paboTam;

B ciydae npoBeneHust MMCHbMEHHBIX KOHTPOJIBHBIX padoT, MpOBepKa paboT yuuTenem u
BBICTaBJIEHHE OTMETOK B DK OCyIIECTBISETCS B CPOKHU, MPEAYCMOTPEHHBIE HOPMaMU POBEPKHU
MIMCbMEHHBIX padoT;

B ciydae Hanwuaus y 00y4aroImerocs CripaBKu-0CBOOOXKICHUS OT YPOKOB (PHU3UICCKOM
KYJIbTYPbI, OLEHUBAIOTCS MOJOXKUTEILHO TEOPETUUECKIE 3HAHUS 10 MIPEIMETY. 3aMHCh «OCB.» B
KypHaJie He I0IyCKaeTcs;

OTMeTKH 3a YeTBEpPTh U YUEOHBIN TOJT BHICTABIISIOTCS B CTOJIOIE, CIEAYIONIEM HEOCPEICTBEHHO
3a CTOJIOIIOM JaThl IIOCJIEIHETO YPOKa;

BbICTaBISATH HTOTOBBIE OIICHKH 00YYarOIUXCs 32 YETBEPTh, MOIYTO/ANE, TOJl, SK3aMEH U
UTOTOBBIC HE MO3JHEE CPOKOB, OTOBOPEHHBIX MTPUKA30M I10 IIKOJIE MO 3aBePUICHUH Y4eOHOTO
Neprosa;

ITpu HEOOXOIMMOCTH OTIOBENIATh POAUTENEH HEYCIIEBAIOLINX 00YyJaroIUXCsl, 00yJaromuxcs,
MPOMYCKAIOIINX 3aHATHS;

Jlo Hayana y4eOHOro rojia co3jaTh KajleHJapHO-TeMAaTHUYeCKOe IIJIAaHUPOBAaHUE U BHEJPUTH €r0 B
3JIEKTPOHHBIN JxypHall. KoanuecTBo 4acoB B KaJeHIapHO-TEMaTHYECKOM IUIAHUPOBAHUU
JIOJPKHO COOTBETCTBOBATh yUeOHOMY IUIAHY;

Bectu Bce 3anucu o BceM yuyeOHbIM IpeaMeTaMm (BKIItoUasi ypoKHU M0 HHOCTPAaHHOMY SI3bIKY) Ha
PYCCKOM $I3bIKE C 0053aTENbHBIM YKa3aHHUEM HE TOJIBKO TEM YPOKOB, HO M TE€M 3aJlaHUi 110
YPOKY;

Ha ctpanutie a5ekTpoHHOT0 skypHasa « TeMbl YpOoKOB U 3a/1aHUs» BBOJUTH TEMY, U3yUEHHYIO Ha

YpOKe.

4.3. Kateropuuecku 3arperniaeTcs TomyckaTb o0ydarmuxcs K padote ¢ 2K moa 1oruHoOM U mapoiieM
Mearoros.

4.4. 3anpemieHo nepenaBath Hocutenb DK (¢en-HOCUTENb) TOCTOPOHHUM JIUIIAM.

4.5. Pazrnamath mapons Bxoja B cuctemy DK/3 /] mocTOpoHHUM JIHIIaM.

5. O0mme npaBuJia BeJleHUS y4yeTa

5.1. Baecenue nuHbopMaIuu 0 3aHATUU ¥ 00 OTCYTCTBYIOIINX JOKHBI POU3BOIUTECS IO (DaKTy B
JIeHb TIpoBeIeHMs. Eciu 3aHsTHE MPOBOAMIIOCH BMECTO OCHOBHOTO MperoAaBaTesi, PakT 3aMeHBI
JIOJKEH OTPAXKATHCSA B MOMEHT BHECEHHUSI YUETHOW 3aIIHCH.

5.2. BHeceHune B )xypHaI HHPOPMAIIMH O JOMAITHEM 3a1aHUH JIOJDKHO IMPOU3BOJIUTHCS B JICHD
MPOBEACHUS 3aHIATHS HE MO3HEE, YEM Uepe3 3 yaca Mociie OKOHYaHUS BCEX 3aHATUN JTaHHBIX
00y4aroIInXCsl.

5.3. Pe3yabTaThl OlIEHUBAHMUS BBITOJTHEHHBIX 00yJaIONTUMUCS paOOT JIOJDKHBI BRICTABIIATHCS HE ITO3THEE
10 mHE# co THS UX TPOBEICHUSI B COOTBETCTBHUH C MIPUHATHIMU B 00pa30BaTEeIbHON OpraHU3aIinu
MpaBWJIaMHU OLIEHKH paboT.



5.4. ApXMBHOE XpaHEHHUE YYETHBIX TAHHBIX TOJKHO MPEIyCMaTPUBATh KOHTPOJIb 3a UX LIETIOCTHOCTHIO
U JIOCTOBEPHOCTHIO HA MPOTSKEHUH BCETO HEOOXOIMMOTO CPOKa.

6. Yc/10BHSI COBMEIIEHHOT0 XPaHEHNUsl JAHHBIX B 3JIEKTPOHHOM BH/Ie M Ha 0YMaKHBIX HOCHTEJIAX
6.1. B cnyuae HE0OOXOAMMOCTH MCTIOIB30BaHMS JaHHBIX DK 13 37eKTpOHHOU (POPMBI B KaYECTBE
MEYaTHOTO JTOKyMEHTa UH(OpMAIIHsI BEIBOJUTCS Ha ME€YaTh U 3aBEPSAETCS B yCTAHOBJICHHOM IOPSIKE.
ApXHBHOE XpaHEHHE YUETHBIX JaHHBIX HAa OYyMa)KHBIX HOCUTEJISX JOJIKHO OCYIIECTBISTHCS B
COOTBETCTBHH C JeicTByromuM [lopsakom PocobpHanzopa, yrBep Kk IeHHBIM NpHKa3oM MHUHOOpHAYKH
Poccum Ne546 ot 25 anpens 2022 roaa.

6.2. CBoiHasi BEZIOMOCTh UTOTOBOW YCIICIIHOCTH KJlacca 3a y4eOHBIH o/ BBIBOJAUTCS M3 CHCTEMBI yyeTa
B TOM BHJIE, KOTOPBIN IPEyCMOTPEH ACHCTBYIONMMHU TPeOOBAHUAMHU apXUBHOH ciyk0b1. Eciiu nannbie
10 yueOHOMY TO/1y XPaHATCS B 3JICKTPOHHOM BHJIE, CBOAHASI BEZJOMOCTh MOXKET OBITh IIEpEaHa B apXHB
Cpa3y 10 3aBepUICHUH BEJICHUS y4eTa B COOTBETCTBYIOLIEM KJIIACCHOM >KypHaJe.
6.3. [Ipu BeneHNH yueTa B 3JIEKTPOHHOM BHJI€ HEOOXOAMMOCTD BBIBOJA JAHHBIX HA IMEYaTh JJIs
HCII0JIb30BAaHUS B KAUECTBE JIOKYMEHTA ONPEEIIAETCS COOTBETCTBUEM UCIIOIb3yEMOM
uHpopmannonnoit cuctemsl 'OCT P UCO 15489-1-2019 «Haumonanbublil cTangapt Poccuiickoit
Oenepanun. CucreMa CTaHIAPTOB MO HHDOpMauu, OHOIMOTEYHOMY U U3JIATEIICKOMY JIEYy.
Wudopmanus u JOKyMEeHTalMs. YTIpaBieHUE JOKYMEHTAMMI.

7. 3aK/JI109UTeIbHbIE 0JI0KeHUS
7.1. Hacrosimee [Tonoxxenue 06 3IeKTPOHHOM JKypHae / JTHEBHUKE SIBIISETCS JIOKATbHBIM
HOPMAaTUBHBIM aKTOM, puHUMaeTcs Ha [leqarornueckom coBeTe IMIKOJIbI U YTBEpKIaeTcs (JI1ubo
BBOJIUTCS B IGMCTBHE) IPUKA30M JUPEKTOPA OPraHU3alUU, OCYLLECTBIISIIOIIEH 00pa30BaTEbHYIO
JeSITeTbHOCTb.
7.2. Bce U3MeHEHUs U IOTIOIHEHUS], BHOCUMBIE B HacTosmiee [lonoxenne, opopMIISIOTCS B TUCBMEHHON
(dbopMe B COOTBETCTBUH JICHCTBYIOIIUM 3aKOHOAATEILCTBOM Poccuiickoit deaeparuu.
7.3. Ilonoxenne 00 EKTPOHHOM KJIACCHOM XKYypHaJjle IPUHUMAETCS Ha HEONPEeIeICHHBIN CPOK.
W3menenus u gononneHus K [lonoxkeHno MpUHUMAIOTCS B IOPSIIKE, TPETyCMOTPeHHOM 11.7.1.
Hacrosuiero Ionoxenus.
7.4. Iocne npunsartus [Tonoxxenus (MM U3MEHEHUH U JOTIOJIHEHUH OTAENBHBIX ITYHKTOB U Pa3/Ie/ioB) B
HOBOM pelaKINy MPeabAyIas pelakiys aBTOMAaTHUYECKH YTPAUUBAET CUTY.



