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ITos10:xeHMe 00 31eKTPOHHOM J0KYMEHT0000pOoTe U NOPSAIKe ero 0CyllecTBJICHHS B
MBOY «Crapouykaiabckas OOL»

1. O0mue mo10xKeHHAS

1.1. ITonoxxerne 00 SIEKTPOHHOM JTOKYyMEHTOOOOPOTE ¥ MOPSIKE €T0 OCYIIECTBICHHS B
MBOVY «Crapouykanbckas OOIlx»(nanee — [TonoxxeHue) perynupyeT BOIPOCHI, CBI3aHHbBIC
C BBEJICHHUEM 3JICKTPOHHOTO IOKYMEHTO000POTa U MOPSIAKOM €ro ocyuiecTBieHuss B MbBOY
«Crapouykanbsckast OOL( (nanee — opranusanus).

1.2. TTonoxenue pa3paboTaHO B COOTBETCTBUU CO CIICTYIOIINM:
TpynossiM kozexkcoMm Pocculickon @enepanny;

«  ®enepanpubiM 3aKk0HOM 0T 06.04.2011 Ne 63-D3 «O06 »eKTPOHHON MOMUCHY;

«  ®enepanbHbiM 3aK0HOM 0T 22.10.2004 Ne 125-D3 «O6 apxuBHOM Jienie B
Poccuiickoit deneparumy;

«  @®enepanbHbIM 3aK0HOM OT 27.07.2006 No 152-D3 «O nepCoHaNbHBIX TaHHBIX.

1.3. B [TonoxxeHnuu UCronb3yrOTCs CASAYIOMNE ONPEACTICHUS

DJIEKTPOHHBII /10KYMEHTO000pPOT — CO3JaHME, HUCIOJIb30BaHUE M XPAHEHHE
paboTonareneM, paOOTHUKOM HJIH JIMLIOM, ITOCTYMAIONUIUM Ha paboTy, JOKYMEHTOB,
0 OPMIIEHHBIX B AJIEKTPOHHOM BuUjie 0e3 1y0nupoBaHus HA OyMaXHOM HOCHUTEJIE.

DJIEeKTPOHHBII J0KYMeHT (najnee — J/1) — nokyMeHTHpOBaHHas HHPOpMaIus,
Mpe/iCTaBIeHHAsl B 3JIEKTPOHHOM (popme, TO eCTh B BUE, IPUTOJAHOM JJIsl BOCTIPUSATHUS
YEJI0BEKOM, C UCIIOIb30BAHUEM DJIEKTPOHHBIX BBIYUCIUTEIIBHBIX MAIMH, a TAKKE JUI



nepenavyu 1no HHPOPMaIMOHHO-TEIEKOMMYHUKAIIMOHHBIM CETSM I 00paboTKU B
MH(OPMALIMOHHBIX CHCTEMAaX.

YcuwieHHasi HeKBATU(DUIIMPOBAHHAS JIeKTPOHHAs noanuch (nanee — YHIII) — Bun
AJICKTPOHHOMU MOAMKUCH, KOTOpasi: MOJydeHa B Pe3yJIbTaTe KPUNTOrPapUuIECKOTO
npeoOpa3oBanus WH(HOPMAIIUHU C UCIIOIH30BAHUEM KITF0UA SJIEKTPOHHOM MOAMKCH; ITO3BOJISICT
OTIPECIUTH JIUIIO, ToAnucaBiiee D/1; mo3BosieT 00HAPYKUTH (PaKT BHECCHUS H3MEHEHH B
O/1 mociie MOMEHTa ero MOANUCaHUs; CO3/IAETCs C UCMIOJIB30BAHUEM CPEJICTB JIEKTPOHHOM
ITOJITNUCH.

YceuwienHass KBajau(puUIUPOBAHHASI 3JIEeKTPOHHAasi moanuch (nagee — YKOIII) —
ANEKTPOHHAs MOJMKUCH, KOTOpasi COOTBETCTBYET BceM mpu3HakaM YHOII u cnenyromum
AOHNOJHUTCIIbHBIM ITPU3HAKaM:

+  KJIIOY MTPOBEPKU AJICKTPOHHON MOANKUCH YKa3aH B KBATH(PUIIUPOBAHHOM
cepruduKare;

+ JI7ISl CO3/1aHUA U TIPOBEPKU IIEKTPOHHOI MOAMKUCH UCTIONB3YIOTCS CPEICTBA
ANEKTPOHHON MOJIITUCH, UMEIOIIUE TTOATBEPKICHIE COOTBETCTBUS TPEOOBAHHUSIM,
ycraHoBieHHbIM B Denepanbaom 3akoHe oT 06.04.2011 Ne 63-D3 «O0 >neKTpoHHOMN
MIOJTIHACK Y.

MoanucanHbli 3JIEKTPOHHBII 10KyMeHT (najee — [13/]) — sekTpOHHBINM JTOKYMEHT C
IIPUCOEANHEHHOM 3JIEKTPOHHOM MOANKCHIO0, KOTOpas ObLIa co3faHa Ha ocHOBe D/] u kiroua
3JIEKTPOHHOW MOJIIKCH.

2. UudopMaiinoHHasi CHCTEMA JIeKTPOHHOI0 JIOKYMEHT0000pOTAa 1 BBEleHHE
3JIeKTPOHHOT0 IOKYMEHT0000POTAa B OPraHU3aAINHU

2.1. ®opmupoBaHue, UCMIOIB30BaHKE, TOCTaBKa, OTIPaBKa U XpaHeHue D] ocyiiecTBiasoTCs
cpeacTBaMu HHPOPMAIIMOHHOM cucTeMbl paboToaaTens (1anee — CUCTeMa JIEKTPOHHOTO
JIOKYMEHTO000pOTA).

2.2. Jloctyn K CUCTEME JIEKTPOHHOTO JOKYMEHTOO0OpOTa OCYIIIECTBIISETCS TyTEM
oopMIIeHHS KOPIIOPATUBHOM YUETHOM 3aITUCH Ha KaXJI0T0 pabOTHHKA, y4aCTBYIOIIETO B
AJIEKTPOHHOM JIOKYMEHTOOOOPOTE.

2.3. UtoO6b! paOOTHHK Meperiesn Ha 3J€KTPOHHBIN JOKYMEHTOO0O0POT, €ro YBEJOMIISIOT B
CIIETYIOIIHE CPOKH:

+ B JIeHb ITpHeMa Ha paboTy U 3a OJMH pabouuil 1eHb 10 TOro, KaK AOMYCTAT paOOTHUKA
K padoTe C NCIOIB30BAHNEM 3JIEKTPOHHOTO JOKYMEHTO000pOTa, — JUIS JIMIL,
IIPUHUMAaEeMbIX Ha paboTy B OpraHU3alHuIo;

* 32 HEJeJo JI0 AOIyCKa K paboTe ¢ HCIOIb30BAaHUEM JIEKTPOHHOTO
JOKYMEHTO000pOoTa — JIsl BceX paOOTHUKOB OpraHU3aIuy.

2.4.  DIeKTpOHHBIN TOKyMEHTOOOOPOT BBOJUTCS C AAThI, yCTAHOBJICHHOM
MIPUKA30M JUPEKTOpa OPraHU3allK, B OTHOIIEHUH PaOOTHUKOB, COTJIACUBIINXCS HA



B3aUMOJICHCTBHE C pabOTOIaTEIEM TOCPEICTBOM AJIEKTPOHHOTO IOKYMEHTOO0O0POTA,
HO HE paHee JHS MCTEYCHUS CPOKa YBEIOMJICHUS, YCTAHOBIIEHHOTO B IyHKTE 2.3
Tlonoxenus.

2.5. Ilepexon Ha NEKTPOHHBIN JTOKYyMEHTOOOOPOT B OTHOLICHUU KaJPOBBIX
JOKYMEHTOB SIBIISICTCSI JOOPOBOJIBHBIM JIJIs1 pAOOTHUKOB OPTaHU3AINH U
OCYILIECTBIIAETCS TOJNBKO 110 X NUCbMEHHOMY COIJIACHIO.

2.6.  OtcyrcTBHE coracus paOOTHHUKA HAa B3aUMOJICHCTBHE ¢ paboTomarenemM
MTOCPEACTBOM AICKTPOHHOTO JOKYMEHTOOOOPOTa B OTHOIICHUU KaIPOBBIX
JOKYMEHTOB IPU3HAETCS 0TKa30M paOOTHUKA OT TaKOTO B3amMmozeicTsus. [Ipu atom
3a paOOTHUKOM COXPaHSETCS MPABO JIaTh YKA3aHHOE COTJIACHE B TIOCIICYIOIEM.

2.7.  Cornacue Ha B3aUMOJICHCTBHE C pabOTOATEIEM TTOCPEICTBOM JICKTPOHHOTO
JIOKYMEHTOO0OpOTa B OTHOIIEHUU KaJIPOBBIX TOKYMEHTOB HE TpeOyeTcsl OT JIUIL,
KOTOpBIE MPUHATHI (MpUHUMAIOTCS) Ha paboTy nocine 31 nekadps 2021 roma u'y
KOTOpPBIX 10 cocTosiHuio Ha 31 nexalpst 2021 roa oTCyTCTBYET TPYIOBOM CTaX.

3. Hepeqeﬂb JJICEKTPOHHBIX JOKYMCHTOB U NMEPECICHb KaTeropnﬁ paﬁoTHHKOB, B

OTHOLIEHHH KOTOPBIX OCYIIECTBJISIETCS 3JIEKTPOHHBII JTOKYMEHT0000pOT

3.1. HepequL OJICKTPOHHBIX TOKYMCHTOB, B OTHOILICHNUHN KOTOPBIX OCYHICCTBIISACTCA
SHeKTpOHHHﬁ )IOKYMGHTOO6OPOT B OpraHu3alnuu:

KaJIPOBBIE IOKYMEHTHI, 0()OpPMIIIEMbIC B COOTBETCTBUU CO CTaThsiMu 22.1-22.3
Tpynosoro koaekca Poccuiickoit deneparnuuy;

JOKYMEHTHI [10 OXpaHe TPyAa, 3a UCKIIOUYEHUEM JOKYMEHTOB, IOATBEPKAAIOIINX
MPOXOKIeHHE PAaOOTHIUKOM MHCTPYKTAXEH MO OXpaHe TPyAa, B TOM YUCIE KOTOPhIE
pabOTHUK MOAMUCKHIBAET JTUYHO;

JIOKYMEHTBI 110 00pa30BaTEIbHOMN ACITEIBHOCTH, 32 UCKIFOYCHUEM TeX, KOTOPHIE
JOJKHBI OBITH O(hOpMIIEHBI HA OyMare B COOTBETCTBUU C MPUKA30M JUPEKTOPA
OpraHM3alMK WK 3aKOHOAATENLCTBOM Poccuiickoit denepanuu;

JIOKYMEHTBI, CBSI3aHHBIE C OpraHu3alliell MUTaHus 00YyJaroIINXCs, 32 UCKIIIOUEHUEM
T€X, KOTOpbIe TOKHBI OBITH OhOpPMIIEHBI HA OyMare B COOTBETCTBUU C MPUKA30M
JUPEKTOPA OpraHU3aluu WK 3aKkoHoAaTebcTBoM Poccuiickoit denepanumn.

3.2. Ilepeuenp kaTeropuii pabOTHUKOB, B OTHOIIEHUH KOTOPBIX OCYILECTBIISETCS
ANEKTPOHHBIN JOKYMEHTOOOOPOT:

paOOTHUKH, CBsI3aHHBIE ¢ O()OPMIIEHHEM, ITOAMMCAHUEM U 03HAKOMIICHHUEM C
KaJIpOBBIMU JIOKYMEHTaMHU, JOKYMEHTaMH 110 OXpaHe TpyAa, 00paboTKoi
MIEPCOHATBHBIX JAHHBIX, TOKYMEHTOB 110 OPTaHU3AIMH MTUTAHUS 00yJIarOIINXCS;
Onenaroruyeckre paboTHUKU.



4. Ilopsaaok ocyliecTBJIEHUS 3JIEKTPOHHOI0 TOKYMEHT0000poTa

4.1. O/1 y4acTHUKOB 3JIEKTPOHHOT'O JOKYMEHTO0O0POTa CO3/1al0TCS B CIy4Yae UX
azipecoBaHusi pabOTHUKAM, SBJISIOUIMMCS YHaCTHUKAMH 3JIEKTPOHHOTO IOKYMEHTOO0O0pOTA.

4.2. O]1, angpecoBaHHbIe pAOOTHUKAM, HE SBIISIOUIMMCS yYACTHUKAMH 3JIEKTPOHHOTO
JOKYMEHTO000pOTa, MEPEBOAATCS Ha OYMasKHBI HOCUTEIb, IIOANUCHIBAIOTCS
COOCTBEHHOPYYHOM MOJNUCHIO OTBETCTBEHHOTI'O JIMLIA U HANIPABIISIOTCA ajgpecary. B cucreme
3JIEKTPOHHOTO IOKYMEHTO000POTa COXPAHSETCs IEKTPOHHAS KOIHSI YKa3aHHOT'O
JTOKYMEHTA.

4.3. Ilopsaok mOANMCaHUsS TOKYyMEHTOB B CHCTEME 3JIEKTPOHHOTO JJOKYMEHTO000pOTa
JOJDKEH COOTBETCTBOBATH MOPSAKY MOIMUCAHUS TOKYMEHTOB Ha OyMa)XHBIX HOCUTEIISX,
OIIpeJICJIECHHOMY B MHCTPYKIIMHU TI0 JAETIONPOU3BOJICTBY, C YI€TOM 0COOEHHOCTEH,
npeaycMoTpeHHbIX TpynoBbiM kogekcoM Poccuiickoit @eaepanuu.

4.4. B cucremMe 3JeKTPOHHOTO TOKyMEHTO000pOoTa (PUKCUPYIOTCS AaTa M BpeMsl CO3AaHUs U
oTnpaBku D/I, ero perucTpalioHHbI HOMEp, CBEACHUS 00 OTIPaBUTENE TOKYMEHTA
(bamumust, uMs, oT4ecTBO (IPH HAJIMYWH ), HA3HAYCHHAS POJIb).

4.5. Peructpanus JTOKyMEHTOB B CHCTEME 3JIEKTPOHHOT'O JOKYMEHTO000pOTa
OCYIIIECTBISIETCS B COOTBETCTBHUH C MIPUHIIUIIOM €IMHOM pEerucTpaiuy J0KyMeHTa
(omHOKpaTHOCTH 3anucy HHGOPMAIUU O JOKYMeHTe). JIOKyMeHT, 3aperuCTpUPOBAHHBIN B
CUCTEME AJIEKTPOHHOTO JOKYyMEHTOO00POTa, UMEET EIUHYIO PETUCTPALIMOHHYIO KapTOUKY
nokymenTa (nanee — PKJI), 1o6aBisitoTcst TONBKO JOMOTHUTEIbHBIE CBEACHHS O paboTe ¢
JIOKYMEHTOM.

4.6. D]1, moctynuBIIME [TOCIE OKOHYaHMsI pabouyero Hs U B NIpa3JAHUYHbIE THH,
PETUCTPUPYIOTCS B TEUEHHUE MEPBBIX TPEX YACOB CIEAYIOMIETO pad0Yero JHs.

4.7. Ilpu peructpanuu oTIPaBISIEMOr0 OTBETA HA BXOSAIINNA JJOKYMEHT (IIOpYy4YEHUE)
HCIIOJIHUTEINb 00s13aH B ycTaHOBJIeHHOM mopsiyike B PKJI yka3zaTe cchliky Ha HOMeEp U 1aty
JIOKYMEHTA (TOpY4YeHHUsI), Ha KOTOPbIN MOAroTOBIIEH OTBET. [Ipu 3TOM B 00s13aTENIEHOM
MOPSIIKE B TEKCTE MHUCHhMa (JIOKIIaa) MPOMUCHIBACTCS HOMEDP JOKYMEHTA (TIOPYUEHHUsI ), Ha
KOTOpPBIN MTOATOTOBJIEH OTBET.

[Ipy noAroTOBKE OMHOIO OTBETA HA HECKOJIBKO MTOPYYEHUHN B TEKCTE MMHChMA IPONUCHIBAIOTCS
Bce nopyueHus u B PK/] yka3pIBatoTCs CChUIKM Ha BCe HOMEpa IOKYMEHTOB (IIOpy4YeHuil), Ha
KOTOPBIE ITOATOTOBJIEH OTBET.

4.8. BzaumopeiicTBue  paOOTHUKOB  OpPraHM3alldd C  CHUCTEMOH  DJIEKTPOHHOTO
JOKYMEHTO00O0pOTa, B TOM YHCIIe CO3JaHKe, Mpeo0pa3oBaHue, MOAMUCcaHre U Xpanenue D/I,
OCYIIIECTBISIETCS B COOTBETCTBUH C MHCTPYKIIMEH pa3paboTynKa.

4.9. PaboTHUK 00s3aH 03HAKOMHTHCS C Ha3HAYECHHBIM Ha HETO 3}:[ B CUCTEMC DJICKTPOHHOT'O
,Z[OKYMCHTOOGOpOTa B TCUCHUC pa60qer0 AHA, 3 UCKIIIOUCHUEM JOKYMCHTOB C MOMETKOH
«CPOIHO», KOTOPBIC IMOJICIKAT O3HAKOMJIICHUTO HE3AMCIJIUTCIIBHO MTOCJIC TTOJTYUCHU .



5. Hoanucanue ]|

5.1. lupekTop opraHu3anuu Wik pabOTHUK, UCIIOIHSAIOMUN €ero 00s3aHHOCTH, MTOANKCHIBACT
31 YKOIL

5.2. Pabotnuku opranuzanuu noanucekiBatot JJ[ YKIII, 3a uckiatoueHueM 3asiBieHui,
yYBEIOMJICHHIA, OOpaIeHNi U CITy)KEOHBIX 3aITMCOK, MTOAMMCHIBAEMBIX POCTOM 3JEKTPOHHOM
MOJIKUCHI0, 0POPMIICHHOH B COOTBETCTBHH C MHCTPYKITUEH pa3pabOTIMKa CHCTEMBI
AJIEKTPOHHOTO JIOKYMEHTO000pOTA.

5.3. KanpoBble 1OKYMEHTBI OANUCHIBAIOTCS C YUETOM OIPaHUYEHMM, YCTaHOBJIEHHBIX
crateeit 22.3 TpynoBoro kojnekca Poccuiickoit depepanuu.

5.4. DJ1 moanuchiBaeTcs B JE€Hb €r0 CO3/aHUs, WCIOJHEHUS WIH YTBEPXKACHUS — B
3aBHCUMOCTH OT Ha3Hau€HMs JTOKyMEHTa U Ha3HAYeHHOW pojM Juua, padoratomero ¢ J/1, B
CHCTEME 3JIEKTPOHHOI0 JOKYMEHTO000pOTa.

6. UudopmanuonHas 6€30MaCHOCTb H KOHTPOJIb 00padoTku /]

6.1. Undopmanmonnas 6e30MacHOCTh MPH OCYIIECTBICHUHN
3IIEKTPOHHOT'O IOKYMEHT0000pOoTa 00ecTIeunBaeTCss KOMIUIEKCOM
TEXHUUYECKHUX U OPraHU3allMOHHBIX MEPOIIPUSATHII.

6.2. K TeXHH4eCKHM MEpOTIPUSATHSIM OTHOCSTCSI:

+ OpraHM3alus ¥ UCHOJb30BAHUE CPEJICTB 3AIIUTHI HH(POPMALIUU B IOJIHOM 00bEME UX
(GYHKIMOHATIBHBIX BO3MOXHOCTEH;

+ obecrnieueHue LEIOCTHOCTH 00pabaThIBaeMbIX JaHHBIX; DoOecreueHne
AHTUBUPYCHOM 3alIUTHI HH(OPMAIUK.

6.3. K opraHuzanmoOHHBIM MEPONPUATHUAM OTHOCATCS: [OKOHTPOJIb
BBIITOJIHEHUS TpeOoBaHUit HOPMaTUBHBIX JIOKYMEHTOB,

PETIIaMCHTUPYIOIITHUX obecrneucHue 3alllUThI I/IH(1)OpMaI_[I/II/I;

* OIpenaeneHHe JOMKHOCTHBIX JIUIl YYACTHUKOB 3JIEKTPOHHOTO TOKYMEHTO000pOTa U
OpraHmu3aTopa JIeKTPOHHOTO TOKYMEHTOO00pOTa, OTBETCTBEHHBIX 32 00eCIIeUeHHE
nH(pOpPMaIIMOHHOM 0€30MMaCHOCTH;

+ YCTaHOBJICHUE TIOPSAKA PE3EPBHOTO KOIMMPOBAHWSI, BOCCTAHOBJICHHS H
apXUBUPOBaHUA 0a3 JaHHBIX;

+ odopmiteHne TomycKa sl MPOBEICHUS PEMOHTHO-BOCCTAHOBHTEIBHBIX pa0dOT
MIPOrPaMMHO-TEXHUYECKHUX CPEJCTB.



6.4. Kontpons ¢popmupoBanus, nepegadn 1 ucrnoiHenus /1 BO3I0kKeH Ha
aBTOpa KOHKpeTHOro DJ1 1 pykoBoAMTENS OT/AENA, B KOTOPOM paboTaer
paOOTHHUK, WK €ro HEMOCPEICTBEHHOI0 PYKOBOIUTEIIS.

6.5. KOHTpOJ'IB HCITIOJIHEHUA JJICKTPOHHBIX JOKYMCHTOB BKJIIOYACT B cebs:

* IIOCTAHOBKY DOJICKTPOHHOI'O JOKYMCHTA Ha Y4€T,
* MOHHUTOPHUHI UCIIOJHCHUSA KOHTPOJIBHBIX HOpy‘leHI/IfI JOKYMCHTA,

* HU3MCHCHHC KOHTPOJIbHBIX CPOKOB UCIIOJHCHUSA SJICKTPOHHOI'O JOKYMCHTA, OcHaTue
MCIIOJIHEHHOTO 3JIEKTPOHHOT'O JIOKyMEHTa ¢ KOHTPOJIsI; JaHaIn3 X0/1a UCIIOJTHCHUS
AIIEKTPOHHOTO JIOKYMEHTA.

7. llopsinok ¢popmupoBanus aesa U xpaHenusi /[

7.1.  Hcnonnennsie D/ cucteMaTu3upyroTcs B JieJia B COOTBETCTBUU C
HOMEHKJIaTypO# e opranu3zanuu. [Ipu coctaBieHnn HOMEHKIJIATYPHI AelT
YKa3bIBAETCS, UTO JCJIO BEJETCS B AJICKTPOHHOM BHJIE.

7.2.  DIeKTpOHHBIE TOKYMEHTHI MOCIIE MX UCTIOIHEHUS MOIJIeKAT XPaHEHHIO B
CUCTEME IEKTPOHHOI'O JOKYMEHTOO0OpPOTa B TEUEHHUE CPOKOB, IPEYCMOTPEHHBIX
3aKOHOAATEIBCTBOM JUISl aHAJIOTMYHBIX JJOKYMEHTOB Ha OYMa)KHbIX HOCHUTEIISIX.

7.3. Tlocne ucredyeHus: yCTAHOBJICHHOTO CPOKA XPAHEHUS SJICKTPOHHBIX
JOKYMEHTOB Ha OCHOBAHHH aKTa O BBIICJICHUN MX K YHUUTOKEHHIO, OPOPMIICHHOTO
YTBEP’KIAEHHOI'O B YCTAHOBJIEHHOM HOPSAKE, YKa3aHHbIE JIEKTPOHHBIE IOKYMEHTHI U
uHpOpMaKs 0 HUX, 3aPUKCUPOBAHHAS B DJICKTPOHHBIX KAPTOUKAX, ITOJISKAT
YHUYTOXKCHHUIO (YAAJICHHUIO U3 CUCTEMBI AJIEKTPOHHOTO JOKYMEHT0000pOTa).

8. Cayuan, npu KoTopbIX Jonyckaercs ogpopmienue /[ Ha OymakHOM HOCHTE e

8.1. IOKyMeHTBI, CO3/1aBa€MbI€ B CHCTEME DJIEKTPOHHOTO JOKYMEHTO000pOTa, 0(hOpMISIOTCS
Ha OyMa)>XHOM HOCHUTEJIE B CITydasx:

+ €CIIM OHM MOJUIEKAT MOJMUCAHUI0 PaOOTHUKOM, KOTOPBII OTKa3ajics OT Mepexoaa
Ha  B3auMojeiicTBUE ¢  paldoTojaTesneM  IOCPEACTBOM  BJIEKTPOHHOIO
JOKYMEHTO000pOTa;

+ €CIM CHCTeMa »3JEKTPOHHOTO JOKYMEHTOOOOpOTa BBIIIIA W3 CTPOST U He
MOJUIEKUT UCIPABICHUIO B CPOK, HA3HAUYEHHBIN JJI UCIIOJHEHUS U MOANUCAHUS
O

« ecnu 3TO TpeOdyeTrcs B COOTBETCTBUM C NPHUKA30M JHUPEKTOpa OpraHHu3alii,
JIOKAJIbHBIMHM HOPMATHUBHBIMH AKTaMH OpraHu3alvi WKW 3aKOHOJATCIIbLCTBOM
Poccutickoii denepanumn.

9. OTBETCTBEHHOCTH NPH PadoTe B CHCTEMe JIEKTPOHHOI0 JOKYMEHT0000poTa

9.1. OTHpaBI/ITCJ'H: 3]:[ HECCT OTBECTCTBCHHOCTD 3a COACPIKAHUC IJICKTPOHHOI'O NOKYMCHTA,
PCKBU3UTOB, aApeCalliio, KA4YCCTBO U KOJIMYCCTBO BJIOKEHUM.



9.2. [lonyuyarens D[] HeceT OTBETCTBEHHOCTh 3a HEUCIIOJIHEHHUE TOKYMEHTA B
YCTaHOBJICHHBIN CPOK, HEBHECEHHE UM HECBOEBPEMEHHOE BHECEHUE CBEICHUI B
ANEKTPOHHYIO KapToukKy D/, ommOKH, JOMyIEHHbIE TPH PErHUCTPAIi U HENPABUIbHOM
HanpasieHuu D] aapecary.

9.3. PykoBoauTENIN HECYT MEPCOHATLHYIO OTBETCTBEHHOCTD 3a coOioaenue Ilonoxenns
MTOTYUHSIOITUMHUCS UM PabOTHUKAMHU.

9.4. PykoBoAUTENN TPU YBOJIBHEHHH PAOOTHUKOB U 0(popMIIeHHN Ha pabOTy HOBBIX
MTOTYMHEHHBIX PAOOTHUKOB O0ECTICUMBAIOT yAaleHUe/M3MeHeHne/opopMileHre YIEeTHON
3amcy pabOTHUKA B TEUCHHE JIBYX PabOYMX JIHEH C JIaThl yBOJILHEHUS paOOTHUKA MK
npreMa Ha paboTy HOBOTO pabOTHHKA.

9.5. 3amecTuTens AUpPEKTOpPA MPOBEPSIET HATMYNE Y YBOJIBHSIEMbIX PAOOTHHKOB
HE3aBCPIICHHBIX SI[ 1 IPUHUMACT MCPHI 110 UX I/ICHOJIHGHI/IIO/?;B,BepHICHI/HO B TCUCHHUC TPECX
pabouux qHE ¢ 1aThl YBOJIbHEHHS paOOTHUKOB.
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