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IHosio:keHne 0 OMdOIAMOTEKE
MBOY «ApabdocuHckasi Y pMapcKoOro MyHMIUNAJALHOro okpyra Uysamickoii Pecnnyoauku
1. O0uue moJ10:KeHUs

1.1. Hacrosmee MOJIOKEHUE periIaMeHTUupPyeT JEATEIIbHOCTh
oubmuoreku MBOY «Apabocunckas OOLL» (nanee — o6pa3oBareiabHasi OpraHU3aIys).

1.2. Hacrosimee mnosioxkeHue pa3padOTaHO B COOTBETCTBUHM C DefepanbHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit @eneparium», npukazoM MUHKYIBTYPbI
Poccun ot 08.10.2012 Ne 1077 «O6 yrBepxkaeHuu I[lopsiika yuera JOKYMEHTOB, BXOJSILIUX B
coctaB OubnmoTeuHoro ¢oHma» ¢ yderom nucbma MunoOpasoBanust Poccuu ot 23.03.2004 No
14-51-70/13 «<O  TlpuMepHOM  MOJOXEHHH O  OHOIMOTEKE  00I11e00pa30BaTEILHOTO
yupexaenus», Merogudyeckux pexkomenpauuid PI'bHY «HIIb um. K.JI. YmmHCckoro» or
31.05.2017.

1.3. bubnmoreka SBISICTCS CTPYKTYPHBIM MOJpa3JeliecHueM 00pa30BaTeIbHONW OpTaHU3AIlNH,
CO3JaHHBIM B IIeNAX OOecCmedeHus IMpaBa YYaCTHUKOB OOpa3oBaTEeNbHOrO Ipolecca Ha
OecriaTHOE M0JIb30BaHNE OUOIMOTEYHO-UH(POPMALIMOHHBIMU PECYPCAMH.

1.4. Ilopsanox monb30BaHUS UCTOUHUKAMU WH(GOpPMAIUK, ITepeUeHb OCHOBHBIX YCIYT U YCIOBHS
UX MPEIOCTABIECHUS ONPEIENSIOTCS HACTOSIIUM IOJIOKEHHEM O OMOIMOTEeKe M IpaBHJIaMU
N0JIb30BaHUsl OMOINOTEKOH, YTBEP)KICHHBIMH PYKOBOJIUTENEM 00pa30BaTeIbHON OpraHu3aluy.
1.5. Opranuzanus oOCIyKMBaHUS YYaCTHUKOB OOpa30BaTEIbHOrO MpoIiecca MPOU3BOAUTCS B
COOTBETCTBUU C TpaBUJIAMU TEXHHUKH O€30MacCHOCTH W MPOTHUBOMOXKAPHBIMHU, CAHUTAPHO-
TUTUEHHYECKUMH TPEOOBaHUSIMH.

2. Hean, 3axaun, pyHkuuu 0n01MOTEKH

2.1. lenu 6uOIMOTEKH COOTBETCTBYIOT LIETsIM 00Opa30BaTENbHON OpPraHW3allid U BKJIIOYAIOT B

cebs B ToM uucie: (GopMuUpoBaHHE OOLIEH KyJIbTYphl JUYHOCTH OOYYarOIIMXCS Ha OCHOBE

YCBOEHHsSI 0053aTEIbHOTO MHUHUMYMa COJEpKaHHS O00meo0pa3oBaTeNbHBIX MPOTPaMM, HX

ajlanTanys K )KM3HU B OOIIECTBE, CO3/1aHME OCHOBBI JIJIs1 OCO3HAHHOTO BBIOOPA U MOCIEYIOIIEro

OCBOCHHS MPO(GECCHOHATFHBIX 00pa30BaTENbHBIX MPOTPAMM, BOCITUTAHNE TPAKIAHCTBEHHOCTH,

TPyAOIIO0Us, YBaXXEHUS K TpaBaM M CBOOOJaM YeIOBEKa, JIIOOBM K OKpYXarolled mpupoie,

Ponune, cembe, hopMupoBaHUEe 310POBOTO 00pa3a KU3HMU.

2.2. 3agauamu OMOIMOTEKN 00pa30BaTEIbLHON OpraHU3alyy SBISIOTCS:

. o0OecrieyeHre Y4YaCTHUKOB 0OO0pa3oBaTeNbHOrO Ipollecca JOCTYNIOM K HH(poOpManuwy,
3HAHUSAM, HJESM, KYJIbTYPHBIM IEHHOCTSM TIOCPEICTBOM HCIOJIb30BaHUS OUOIMOTEHHO-
MH(POPMAITMOHHBIX PECYpPCOB 00pa30BaTEILHON OpraHU3AIIHH;

. npuBJIeUeHHE 00yJYarOMUXCs K CUCTEMAaTHYECKOMY YTEHUIO Y4eOHOMU, Xy/105KECTBEHHOM,
HAYYHO-TIONYJISIPHOW JTUTEPATYPHI;

. coJieiicTBHE pa3BUTHUIO TIO3HABATENLHBIX MHTEPECOB U CIIOCOOHOCTEN 00yUaroImuxcs;
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. o0yuyeHHne ocHOBaM OHOIMOTEeYHO-OMOIMorpaduyeckoit rpaMOTHOCTH;

. CONCHCTBHE TEIarOTMYECKUM  pa0OTHHUKAM B MOAOOpPE  HAyYHO-METOJIUYECKOM
TUTEPaTyphl, ”HHOPMUPOBAHKUE O HOBBIX MOCTYIUICHUSX B OMOIMOTEUHbIN (QOH/;
. COBEPILICHCTBOBAHUE TPEJIOCTABIISIEMBIX OUOIMOTEKOW YCIyr Ha OCHOBE BHEAPCHHS

HOBBIX  MH(POPMALIMOHHBIX  TEXHOJIOTMH M  KOMIBIOTEpU3alMH  OHOIMOTEYHO-
MH(pOPMaIMOHHBIX MTPOIIECCOB, (hopMupoBaHUE KOMMDOPTHOM OMOITHMOTEUHOM CPEIbI.

2.3. bubnmoTeka BBIMOJIHACT CEAYIONUe ()YHKIUH:

2.3.1. ®opmupyer doHg OUOIMOTEYHO-UHPOPMAITMOHHBIX PECYpCOB  00pa3oBaTEeIbHON

OpraHu3aLuu:

. KOMIUIEKTYeT  OCHOBHOW  (oHA  yueOHBIMH,  XYAO0KECTBEHHBIMH,  Hay4HBIMH,
CIPaBOYHBIMU, IEAArOTMYECKUMU U HAYYHO-TIOMYJIIPHBIMU JIOKYMEHTAMH;

. y4acTBYyeT B KOMIUIEKTOBAHMM CIIELMAIU3UPOBAHHOTO (OHAA y4eOHMKaMU W3 4ucia

BXOJMIIMX B (peaepanbHblii NepedyeHb Y4eOHHMKOB, JOMYIIEHHBIX K HCIOJIB30BAaHHUIO TPHU
peanu3aii MMCEIONUX TOCYIapCTBEHHYIO AaKKPEIUTAIMI0 00pa30BaTEIbHBIX IPOTrPaMM
HAYaJIbHOTO OOIIEro, OCHOBHOTO OOIIEero, cpeaHero obmiero oOpa3oBaHUs, M y4eOHBIMHU
MOCOOWSIMHU,  JIONMYIICHHBIMM K  HCIIOJIB30BAaHUIO  TIPU  peAIM3allid  YKa3aHHBIX
00pa3oBaTEeNbHBIX IPOrPaAMM;

. aKKyMyJIHpyeT (OHJ JOKYMEHTOB, CO37aBacMbIX B 00OPa30BaTEIbHOW OpraHU3allu
(myOnukanmii 1 paboT 1meaaroroB 00pa3oBaTeIbHON OPraHU3aIMH, JTYYIINX HAYYHBIX PadOT U
pedeparoB yyamuxcs 1 1p.);

. OCYILECTBIISICT pa3MeIleHUe, OPraHu3aIUI0 H COXPAHHOCTh JIOKyMEHTOB;

. OpraHMu3yeT U BEJEeT CIpaBOYHO-OMOIMorpadudeckuii anmnapar: Kkatanoru (andaBUTHBIH,
CHCTEMAaTHYECKHii), KapTOTEeKH (CHCTEeMAaTHYECKyI0 KapTOTEKy CTaTed, TeMaTHYecKue
KapTOTEKH), JJICKTPOHHBIA Karajor, 0a3bl JaHHBIX 10 NpodWI0 00pa3oBaTeIbHON
OpTaHU3aIH.

2.3.2. OcymectBnser auddepeHInpoBaHHOE OUOINOTEUHO-UHPOPMAIIIOHHOE 00CITy)KUBaHUE
00ydJarouuxcsi:

. Npe0CTaBIIICT HH)OPMAITMOHHBIC PECYPCHI Ha PAa3JIMYHBIX HOCHTEIISX;

. opraHu3zyer oOy4YeHHE HaBbIKAM HE3aBHCHUMOTO OHMOJIMOTEYHOTO IIOJIb30BATENsl U
notrpebutenss HMHGOPMAIMH, COACHCTBYET HWHTETPAllMUd KOMIUICKCA 3HAHUH, yMEHUH U
HaBBIKOB pa0OTHI C KHUTOW ¥ HH(pOpMAIIHEH;

. OKa3bIBaeT MHGOPMAIIMOHHYIO MOJIEPKKY B PELICHUH 3a]a4, BOSHUKAIOIINX B MpPOIECcCe
y4eOHOM, caM000Opa30BaTENbHON U JOCYTOBOM JAEATEIHHOCTH 00yUYAIOIINXC S,

. OpraHM3yeT MAacCOBBIE MEpONPUATHS, OPUEHTUPOBAHHBIE HAa pa3BUTHE OOIICH W
YUTATENBCKON KYJIbTYPBI INYHOCTH;

. COJICHCTBYET MeJarornueckuM pabOTHUKAM B OpraHH3aIliui 00pa3oBaTeNbHOTO Mpolecca

U 0CyTa 00y4aroumXxcs.
2.3.3. OcymectBisier auddepeHIrpoBaHHOEe OUOINOTEYHO-MH(POPMAITMOHHOE OOCITyKUBaHHE
MeIarOrMYeCcKuX pabOTHUKOB:

. BBISABIISICT MH(OpMAIMOHHBIE NOTPEOHOCTH M YJIOBJIETBOPSIET 3alpoChl, CBA3aHHBIE C
oOyueHueM, BOCIIUTAaHUEM 00YyUarOIINXCs;

. COJICHCTBYET npogeccuoHaIbHON KOMIIETCHIINH IIE/1aroros., MOBBILICHUIO
KBaJIM(DUKAINH, TPOBEICHUIO aTTECTALIUU;

. OCYILECTBIISIET TeKyllee HWHPopMHpoBaHUE (IHM HHPOpMAMU, OO30pBl HOBBIX
MOCTYIUIEHUHN U MyOJIMKALIHiA);

. CIOCOOCTBYET NMPOBEJCHUIO 3aHATUH MO (POPMHUPOBAHUIO MHPOPMALMOHHOW KYJIBTYpHI

oOydJaromuxcs, sBIseTcss 0a30d Ui TPOBEACHUS NPAKTUYECKHX 3aHATHH 10 pabore ¢
MH(OPMAIIMOHHBIMU PECYpCaMHu.

2.3.4. OcymectBisier auddepeHnnpoBaHHOe OUOTMOTEUHO-UH(DOPMAITMOHHOE OOCITY)KUBaHUE

poauTenel (3aKOHHBIX MPEACTaBUTENEH ) 00yIarOIIUXCS:

. YIIOBJIETBOPSIET 3alpOCHl TMOJb30BaTeIe W MHPOPMUPYET O HOBBIX MOCTYIICHHUAX B
O6ubNHoTEKY;



. KOHCYJIBTHUPYET TI0 BONpPOCaM OpraHU3allid CEMEHHOTr0 YTCHHs, 3HAKOMHUT C
nH(popManuen Mo BOCIUTaHUIO JIETEH;
. KOHCYJIbTHUPYET 10 BOMPOCAM YUESOHBIX MU3JAHHMA IS 00YJIarOIINXCS.
3. Opranuszanus 1esiTeJJbHOCTH OMOJIMOTEKH
3.1. OOmee pYKOBOJACTBO [IEATEIBHOCTBIO OHOJHMOTEKH OCYILECTBISAECT PYKOBOJIUTEIH
00pa3oBaTesbHOI OpraHu3aluu.
3.2. HemocpeacTBeHHOE pYKOBOJICTBO OMOIMOTEKOM OCYIIECTBIIIET OMOINOTEKAPS,
KOTOPBI Ha3HAYaeTCcs PyKOBOJUTENIEM 00pa30BaTeIbHOM OpraHu3aluy.
3.3. bubnmoTekapp HeceT OTBETCTBEHHOCTH B IIPE/IEIaxX CBOCH KOMIIETCHIINU 32 OPTraHU3aIUIo U
pe3yJbTaThl ACSITEbHOCTH OMOITUOTEKH.
3.4. bubnmorekappr  pa3pabaThlBaeT M TPEIACTABISICT PYKOBOJUTEIIO 0Opa3oBaTEIbHON
OpraHH3aIH Ha YTBEPKACHUE CIEIYIOIINE JOKYMEHTHI:

. MOJIOKEHHE 0 OMOIMOTEKe, MTPaBIIIa TIOJIb30BAHUS OMOIUOTEKOM;
. MOJIOXKEHHUE O IJIATHBIX YCIIyrax OMOIIMOTEKH;
. TJTAHOBO-OTYETHYIO IOKYMEHTAIIHIO.
3.5. B cocraB OMOJIMOTEKH BXOIUT
. a0OHEMEHT;
. YUTAILHBIN 3a1;
. 0T/l y4eOHUKOB;
. otaen nHopmMarmoHHO-0nOIorpaduIecKoit paboThI;
. MeauaTeKa.

3.6. bubmmore4yHo-nH(POPMAIIMOHHOE OOCTY)KMBAaHUE OCYIICCTBISCTCS B COOTBETCTBHH C
TuIaHaM# paboThI OMOIMOTEKH U PEKUMOM pabOTHl 00pa30BaTEIbHON OpraHU3aIHH.

3.7. bubnuoTeka BIpaBe MPEIOCTABJIATH IIATHBIE OUOIMOTECYHO-MH(OPMAIIMOHHBIE YCIYTH,
nepeveHb KOTOPBIX OMPEEIIeTCs] yCTaBOM 00pa30BaTeIbHON OpraHu3alny.

3.8. Pexxum paboTel OMONHMOTEKH omperensercs OubIuoTeKapeM C y4eToM pexuma padoThl
oOpa3oBatenpHON opranuzanuu. OQUH pa3 B MeCAll NPeAyCMaTPUBACTCS CAHUTAPHBIA JICHb, B
KOTOPBIi 00CITY)KMBaHUE MOJIb30BaTEIICH HE TIPOU3BOIUTCA.

4. Y4eT nOCTyIUICHHS U BbIOBITHS IOKYMEHTOB 00/ 1M0Te4YHOro oHaa

4.1. IlpueM gokyMeHTOB B (POH] OUOTMOTEKH BKIIOYAET CIAEAYIOUINE ONEPAIIUN:

. CBEpKa TMOCTYIUIEHMM C TEpBUYHBIM YYETHBIM JIOKYMEHTOM (HaKjajHas, axT),
BKJIFOYAIOLIUM CIIUCOK ITOCTYNHUBIINX JTOKYMEHTOB;

. COCTaBJICHUE  IIEPBHUYHOIO  YYETHOTO  JOKYMEHTa U1  IOCTYIUIEHUH  0e3
CONPOBOAUTENIBHON JOKYMEHTAIUU;

. perucTpanys IOCTYNMBIIMX JOKYMEHTOB B PErMCTPAax CYMMapHOro, IPYIIIOBOTO H

unguBuayansHoro  yuera (COCT  7.0.93-2015 «bubnumoreunsiii  ¢ona. TexHomorus
(bopMUPOBAHUS).
4.2. Ilpu TONOJHEHMHM OCHOBHOro OMONIMOTEYHOro (oHAa HEOOXOIUMO COOII0aaTh
TpeOoBanus denepanpHoro 3akoHa or  25.07.2002 Ne 114-®3 «O mnpoTHBOAEHCTBUU
HKCTPEMHUCTCKON JesATeabHOCTH». JIOKYMEHTBI, BKIIOYEHHbIE B IE€peUYeHb SKCTPEMHUCTCKUX
MaTepHualoB, IpuoOpeTaTh 3apelieHo, Py BRISBICHUN X B (OHJE — H3BIMATh U3 JIOCTYIIA.
4.3. Yyer u 06paboTKa TOKYMEHTOB OMOIMOTEYHOTO (POHAA.
4.3.1. Yyer u o6paboTKa TOKYMEHTOB OCHOBHOTO ()OH/JA OCYUIECTBIIAETCS WHIUBUAYaIbHBIM
crioco0oM. CBesleHHs O OCTYMUBIIMX MMEYATHBIX JOKYMEHTaX BHOCATCS B «KHUTY cyMMapHOTo
ydeTa JOKYMEHTOB OCHOBHOTO (DOHIa».
[TocTynmuBIIMM ~JTOKyMEHTaM MPUCBAUBAIOT HWHAWBUIYAIBHBIA PErUCTPAMOHHBIA HOMEp
(MHBEHTapHBIH HOMEp WJIM WHOW 3HAK, NMPUHATHIH B KAueCTBE PErHCTPAMOHHOTO HOMeEpa,
CHCTEMHBIN HOMED JAJIS DJIEKTPOHHBIX JOKYMEHTOB) M IIH(P XpaHEHUSI.
Peructpammonnsie HOMepa W MH(PBI OTMEUAIOT B PETUCTpaX HHIUBUAYAJIBHOTO YydYeTa
JIOKYMEHTOB — MHBEHTapHOW KHUTE, KapTOTEKE PEruCTpalluyl ras3eT, )KypHaJloB, yueTHOH Oaze
JTAaHHBIX.
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Bee ox3eMmMIuisippl NpUHATBIX W3JaHMi  mremnentororcs. llltemnens ¢ HauMeHOBaHHEM
00pa3oBaTeNbHONM OpTraHW3allid JIOJDKEH OBITh TPSIMOYTOJbHON (OpMBI, pa3MepoM He
Oonpire uem 1,5x4 cm.
[Itemnens cTaBUTCS Ha 00OPOTE TUTYJIBHOIO JIMCTA (IIPU OTCYTCTBUU TUTYJIBHOTO JIUCTa — Ha
IEpPBOM CTpaHUIE TEKCTAa IOJ 3arjlaBueM), Ha 17-il cTpaHMIle IO TEKCTOM B JIEBOM HIKHEM
yriay U Ha 000poTe Kaxaoro npuioxkenus. Ha Opomrropax M >KypHajgaxX IITEMIIENb CTaBUTCS
TOJILKO Ha O0JIOJKKE WJIM Ha MEePBOM CTPAHUILIE TEKCTa.
CoctaB ocHOBHOTO (oHJa (PUKCUPYETCS] B KAPTOYHOM aji(paBUTHOM Karajore, B AJIEKTPOHHON
0a3e JaHHBIX OMOINOTEKH.
43.2. VYder um o06paboTka cnenuaiuzupoBanHoro ¢ouga. Crenuaau3upoBaHHbIN GHOHI
YUUTBIBACTCS U XPAHUTCS OTAEIBHO OT OCHOBHOTO OMOIHOTEYHOTO (hOHA.
Y4er [OKyMEHTOB CIELHMATU3UPOBAHHOTO (OHAA, KaK MHOTO3K3EMIUISIPHOM JHUTEpaTyphl,
OCYILECTBIISICTCS TPYMIIOBBIM CIIOCOOOM U oTpaxkaercs B «KHHre cymmapHOro ydera yueOHOTO
dboHa» U B KAPTOTEKE PETUCTPALIMOHHBIX KaPTOUEK.
Ha xaxnoe HanMeHOBaHUE JOKYMEHTOB CICIHATU3UPOBAHHOTO ()OHIA 3aBOJIUTCS OTAEIbHAS
yueTHas kaprouka. Kaprouku c OubnuorpaguueckuMm ONHMCAHHWEM W3JAaHUNH Y4eOHUKOB
paccTaBiISIOTCS B YUETHYIO KApTOTEKY 10 KJIacCaM, a BHYTPH KJIACCOB — IO andaBuTy pamuimii
aBTOpPOB WJIM 3aryiaBuil. i  KOHTpPOJIE 3a COXPAHHOCTBIO YYETHBIX KapTOYEK OHU
peructpupyrotcs B «KypHaie perucTpaluy yIeTHBIX KapTOUeK YIeOHHKOBY.
TexHuueckas 00pabOTKa TOKYMEHTOB MIPEyCMAaTPUBAET CIAEAYIOLIUE ONEPALIHH:
NPOCTABJICHHE Ha KaXKJAOM JIOKyMEHTE IITEeMIeNs OWOIMOTeKH B COOTBETCTBHH C
yHKTOM 4.3.1 HACTOSALIErO MOJIOKEHNUS;
YCTAHOBJICHHE CPEJCTB 3aIIUTHI OT YTPaThl (MATHUTHBIA AATYHMK, PAJUO-YUI, HHOW BH]
MapKHPOBKH ),
M3TOTOBJICHHE M TPUKPEIJICHHE K JOKYMEHTY macnopTa yueOHuka. Ilacmopt yueOHuKa
MIPUKJIEUBAETCA HA TIOCIIEAHEN CTpaHulle yueOHUKa. 3amoIHAETCs IPU BbIIa4e YUTATEIIIO.
VY4er crenuann3upoBaHHOTO (GOHIA MPEoyCMAaTPUBACT OTPAKEHHE €r0 COCTaBa B CIPABOYHO-
oubmorpaduieckom anmnapare OMOJIMOTEKH, B TOM YHCIIEC B 3JIEKTPOHHOM 0a3e TaHHBIX.
4.4. BoiObITHE TOKYMEHTOB OMOIHOTEUHOTO (hOHA.
4.4.1. TlpuyuHbl, MO KOTOPHIM JOKYMEHT MOKET OBbITh BBIBEIECH M3 COCTaBa OMOIMOTEYHOTO
¢doHa, BKITFOYAIOT B TOM YHCIIE€ BETXOCTbh, N€(PEKTHOCTh, YCTAPEIOCTh 10 CONNEPKAHHIO, YTPaTYy.
HckmroueHne JOKyMeHTa U3 OMOJIMOTEYHOro (JOHAA MPOBOIUTCS HA OCHOBAHUH aHAIN3a COCTaBa
O6uOIMOTEeYHOT0 (POH/IA U PE3YJIBTATOB €T0 MPOBEPKH.
4.4.2. Tlon BETXOCThIO JOKYMEHTa IIOHMMAIOT pe3yJbTaT €CTECTBEHHOIO CTapeHHs WU
($u3NYECKOro U3HOCA JJOKYMEHTA.
4.43. Tlon nedekTHOCTHIO JOKYMEHTa TMMOHUMAIOT YAaCTUYHYI0 WJIM TMOJHYIO YTpary
OKCIUTyaTaI[MOHHBIX Ka4eCTB JJOKYMEHTA B pe3yJIbTaTe BHEIIHETO BO3/ICHCTBHSI.
4.4.4. Tlog ycrapenaocThl0 MO COAEP)KAHUIO MOHMMAIOT MOTEPI0 AaKTYalbHOCTH TEMAaTHKH,
MOJITBEPIKIAEMYIO OTCYTCTBHEM crpoca qHUTaTeNeH, HEBOCTPEOOBAHHOCTHIO B
nepepacnpeieeHuy U pealn3alnu.
4.4.5. Ilox yTparoil JOKyMeHTa MOHUMAIOT €ro OTCYTCTBHE B (pOHJ€ OMOINOTEKH 10 MPUUYMHAM
NOTepH, XMIIEHUs, OEICTBHIA CTUXHMHHOIO, TEXHOI'€HHOTO (B TOM YHCIE XaKEpPCKOW aTaku U
HEBOCCTAHOBUMOTO cOOsI 3JIEKTPOHHOTO 00OPYZOBaHMS) WJIM COLMAIBHOIO XapakTepa, Io
HEYCTaHOBJICHHOU TPUYMHE.
4.4.6. Tlpouecc WCKIIOYEHUS JOKYMEHTOB u3 (oHIa OMOIMOTEKH OCYIIECTBISIETCS B
cooTBeTcTBUM C llopsiikoM y4era JOKYMEHTOB, BXOSIIUX B COCTaB OMOIMOTEHHOro (oHAa,
YTBEPKJI€HHBIM IIpukazoM MuHkynbTypsl Poccnn ot 08.10.2012 Ne 1077.
4.4.7. BoiObITHE TOKYMEHTOB OMOIMOTEYHOTO (POHIA MPOU3BOJUTCS B Pe3yiIbTaTe UX CIUCAHUS
KOMHCCHEH, CO3/TaHHON PYKOBOJIUTEIEM 00pa30BaTeIbHON OpraHU3aIiH.
4.4.8. VYTunuzanus CHHCAaHHBIX JOKYMEHTOB OuOnuMoTedHoro (oHma MpOU3BOAUTCS B
COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoi denepanum.
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5. IIpoBepka 10KYMeHTOB OHOJIMOTEYHOr0 (POHIA

5.1. IInanoBast mpoBepKa JOKYMEHTOB OMOIMOTEYHOTO (OHAA MPOBOAUTCS C MEPHOAMYHOCTHIO
OIMH pa3 B IAThJET HAa OCHOBAHUU TpaduKa IMPOBEPKH, YTBEPXKICHHOIO 3aBEAYHOILUM
OMOIMOTEKOH.
5.2. BaemmaHoBas IpoBepka JOKYMEHTOB OuOIMOTEYHOro (oHAAa MPOU3BOAUTCS B
00s13aTeILHOM TOPSJIKE:

IIPY BBIABICHUM (PAKTOB XUILEHHSI, 37I0yNIOTPEOICHHSI WM IOPYU JOKYMEHTOB;

B Cllydyae CTUXHUHHOrO O€NCTBHA, NOXapa WM JPYTUX Ype3BbIYANHHBIX CHUTYaIHid,

BBI3BaHHBIX IKCTPEMAJILHBIMU YCIOBUSIMY;

IPY PEOPraHM3aALUHI WM JTUKBUAALUN 00pa30BaTeIbHON OpraHu3aluy.
5.3. Ilo uroram MpoOBEPKH 3aBEAYIOMINNA OMOJIMOTEKONW COCTABIISET aKT, MOIMUCHIBAET U XPAHUT
ero B OMONMMOTEKE B TEUCHHE CPOKA, YCTAHOBJIEHHOTO HOMEHKJIATypod aen. Eciom kakue-To
JIOKYMEHTBI OTCYTCTBYIOT II0 HEYCTAaHOBJIEHHOW NpPUYMHE, TO K aKTy NPUKIAIbIBAETCS HX
CIHCOK, B KOTOPOM (DUKCHUPYIOTCSI CBEICHUS O KOJIMYECTBE JTIOKYMEHTOB OMONMMOTEeYHOrO (poHma
B HaJIMYUM M KOJUYECTBE OTCYTCTBYIOLIMX JOKYMEHTOB, B TOM YHCIIE 10 HEYCTaHOBJIEHHOMN
npuuuHe. B akTe Takke yka3bIBaeTCsl HOMEP U AaTa akTa IpeIblaylel IPOBEPKHU.
5.4. Bo BpeMs NpOBEpKH JOKYMEHTOB OMOIMOTEYHOro (oHIAa PAOOTHUKH OTCIEKUBAIOT
HaJIMYuEe SKCTPEMHUCTCKMX MaTepualioB, KOTOpblE BXOIAT B  (eaepanbHbI  CHHCOK,
onyOnukoBaHHbIH MuHIocTOM Poccuu Ha cBoeM caiire.
Ecnu 3aBenyrouuii 6u6IMOTEKON HalIeT SKCTPEMUCTCKUIT MaTepua, TO J0JKEH OIPaHUYUTD K
HEMY JIOCTYII CO CTOPOHBI [10JIb30BaTENEH.
5.5. llpu BBISBICHWHM B TpoIecce TMPOBEPKHM (POHAA OTCYTCTBYIOUIMX JIOKYMEHTOB U
HEBO3MOXXHOCTH YCTaHOBJICHHS BUHOBHBIX JIMII YOBITKM IO HeJOCTayaM CIIMCHIBAIOTCA B
COOTBETCTBUU C JICHCTBYIOIIUM 3aKOHOAATEIbCTBOM.



