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1. O0mue moJsioKeHus

l. [Tonoxenue 0 HIKOJIbHOU Ooubnmoreke MYHULUIIAJIBHOTO OIOIKETHOTO
o01reobpazoBatenbHOr0 yupexaenus «Cpennsisi obmieodpazoBatenbHas 1mikona No2y ropoja
Amnateips YyBamickoit PecnyOnuku (nanee — Ilonmoskenue) pa3paboTaHO B COOTBETCTBUU C
®enepanbHbiM  3akoHOM  oT 29.12.2012r. Ne 273-®3 «O6 ob0pa3zoBanuu B Poccuiickoi
®enepauuny, DenepanbHbiM 3aKkoHOM OT 25.07.2002r. Ne 114-®3 «O npoTuBOACHCTBUHU
AKCTPEMUCTKON JiesTenbHocTH» (pea. oT 21.07.2014 ¢ u3MeHeHUsIMH, BCTYNMBIIMMU B CUILY C
02.08. 2014), denepanpabiM 3akoHOM OT 29.12.2010r. Ne 436-®3 «O 3amurte AeTel OT
uH(popMaLy, NPUYUHAIOIIEH Bpel HMX 370POBbI0 U PA3BUTHION, DenepalbHbIM 3aKOHOM OT
24.07.1998r. Ne 124-®3 «OO6 ocHOBHBIX rapanTusx mnpas ped&nka B Poccuiickoii @enepanumy,
®enepanbHBIM 3aKOHOM OT 29.12.1994r. Ne 78-D3 «O OuOIMOTEYHOM JeTie», B COOTBETCTBHU C
®I'OC HOO, dI'OC 00O, Canllun, YcTaBoM IIKOJIEL.

Hacrosiee Ilonoxenue pacnpocTtpaHsieTcss Ha OMOIMOTEKY MYHULMIAIBHOTO OFOJIKETHOTO
o0meoOpa3oBarenbHOro yupexxaeHus «Cpennssi oOmeoOpa3oBarenbHas mkoiga Ne 2» ropoaa
Anateips Uysamickoit Pecriyonuku (nanee — [llkoina).

2. bubnuoteka sBiIsSETCS CTPYKTYpHBIM mojpazneneHueM llkomsl, yyacTByromuM B y4yeOHO-
BOCIIMTATEILHOM TMpoOIlecce B ILENIX OOecleyeHusl IpaBa YYaCTHUKOB 0Opa30oBaTEIbHOTO
npoiiecca Ha 6ecIuIaTHOE MOJIb30BaHUe OMOINOTEYHO-MH(DOPMAITMOHHBIMU PECYPCAMHU.

3. [esarenbHocTh OubOmmoreku Illkonsl oTpaxaercs B ycTaBe 001I€00pa30BaTEILHOTO
yupexaeHus. OOecredyeHHOCTh OMONMOTEeKH Y4YeOHBIMH, METOAMYECKUMH U CIPABOYHBIMU
JIOKYMEHTaMH YYUTBIBAETCS IIPU JIUIIEH3UPOBAHUU 00I11€00pa30BaTENbHOIO YUPEKICHUSI.

4. Ilenn 6UGIMOTEKHU COOTHOCSTCS C LIETIMH 0011e00pa30BaTENbHOTO YUPEIKICHHS:

- ¢opmupoBaHHe OOIIEH KyJIbTypbl JUYHOCTH OOYy4YalOIIMXCSA Ha OCHOBE YCBOCHHS
00513aTeIbBHOr0 MUHMMYyMa COJIepXkKaHUsl 00I1eo0pa30BaTeNIbHBIX MPOrpaMM, UX ajanTanus K
>KH3HU B OOIIECTBE;

- CO3JIaHME OCHOBBI JIJIsl OCO3HAHHOT'O BBIOOPA M MOCIEIYIOIIEro OCBOCHUS NMPO(hecCHOHAIBHBIX
0o0pa3oBaTeNbHbIX IPOrpamMm;

- BOCHUTaHME TIpPaXAAHCTBEHHOCTH, NATPUOTH3Ma, TOJEPAHTHOCTH, YBaXEHUS K
(byHIaMeHTaJIbHBIM IIPaBaM U CBOOOJIaM YeNIOBEKa, pa3HbIM KYJbTypaM U S3bIKaM, TPYI0JII00uS,
JT00BM K OKpPY>Karolei MpUpo/ie, CEMbE;

- (hopMupoOBaHUIO 370POBOTO 0Opa3a KU3HM.

5. bubnnoreka pyKoBOACTBYETCSI B CBOEH JIEATENLHOCTH (ellepalbHbBIMU 3aKOHAMH, yKa3aMH U
pacnopsbxkeHusimu IIpesnnenta Poccutickont deneparuy, NOCTAHOBICHUSAMU U PACTIOPSKEHUAMUA
[TpaButenscTBa Poccuiickoit denepaninu U UCTIOIHUTENBHBIX OPraHOB cyOBeKTOB Poccuiickoit
®enepaliy, peHICHUSMH COOTBETCTBYIOLIETO OpraHa YIpaBlIeHHs 0Opa3oBaHUEM, YCTaBOM
[ITxomnel 1 HacTossuM [lomoxeHnem.

6. JlearenbHOCTh OWMOMMOTEKM OCHOBBIBACTCS HA NPUHIMIAX JIEMOKPAaTHUH, TyMaHH3Ma,
00IIeTOCTYITHOCTH, TPUOPUTETA UYEJIOBEUYECKUX IEHHOCTEH, OTCYTCTBUS AUCKPUMHHALIUU I10



KyJIbTYPHOMY, SI3bIKOBOMY, COLIMAaJIbHOMY, IIOJJOBOMY MpH3HAKy, CBOOOJHOTIO pa3BUTHUS
JMYHOCTH, CBETCKOTO XapakTepa 00pa3oBaHMUS.

7. [lopsnok MOIB30BaHUSI UCTOYHUKAMU HH(GOPMAIUH, IEPEUCHb OCHOBHBIX YCIYT M YCIOBHUS UX
IpeloCTaBleHusl omnpeaensatorcs HactosmuM Ilomoxxennem u  IlpaBunamu  1moibp30BaHuUs
OMOINOTEKOM.

8. Illkoma HeceT OTBETCTBEHHOCTh 3a JOCTYIHOCTh M KadecTBO OHMOIMOTEYHO-
WH(pOPMAITMOHHOTO 00CTYKUBaHUS OMOINOTEKY.

B 6ubnmoreke 3anpemiaercs u3iaHue U pacpoCTpaHEHUE MEYaTHBIX, ayAU0, Ay ANOBU3yaIbHBIX
U MHBIX MaTepHalioB, COAEPKALIUX XOTA Obl OJIUH M3 MPU3HAKOB, MPETyCMOTPEHHBIX YaCThIO
nepBoil cratbu 1 ®enepanbHoro 3axkoHa oT 25.07.2002 Ne 114-®3 «O npoTUBOJEHCTBUU
9KCTPEMHUCTKOM IESTEIBHOCTH.

[lepcoHanbHYI0 OTBETCTBEHHOCTh 32 COOTBETCTBUE (HOHIOB OMONMMOTEKH TpeOOBaHUAM
JENCTBYIOIIEr0 3aKOHOAATEIhCTBA BO3JIaraeTcs Ha OubInoTeKapsl.

Komuccueil, co3nanHoi 1mo mpuka3zy AUPEKTOpa IIKOJIbI, BCE IOCTyHArolue B OHOIMOTEKY
JOKYMEHTBI, JIUTEpaTypa B 00sA3aTeIbHOM MOpsAKe cBepsitoTcss ¢ DeaepanbHbIM CIIHCKOM
IKCTPEMHUCTCKUX MaTepHajoB. | pa3 B KBapTaj NPOBOJUTCS PEBU3UsS OMOIMOTEUHBIX (POHOB HA
BBISIBJICHHE JUTEPATyphbl, MPUUMHSIONMIEH Bped 370POBBI0 M PA3BUTHIO JETEH, B TOM 4YHCIE
HKCTPEMUCTCKOIO XapakrTepa.

B 6ubnuoteke 1 pa3 B Mecsi; 0OHOBISAIOTCS JaHHBbIe U3 DeepaibHOro CucKa SKCTPEMHUCTCKUX
MaTepHajioB, KOTOPBIE pacIeyaThIBAIOTCA M JO0OABISIOTCS K paHee pacreyaTaHHOMY CIHCKY.
OOHOBIIEHHBIN CIIUCOK 3KCTPEMUCTCKUX MAaTEPUAIOB COXPAHSAETCS KaX/Ibli pa3 Ha KOMIIbIOTEpe
OoubnmoTekaps ¢ yka3aHHEM JaThl OOHOBIICHHS.

[Ipu oOHapykeHWH MaTepuasoB, BKIIOUEHHBIX B DenepalibHbI CIHUCOK AIKCTPEMUCTCKUX
MaTepHajIoB, a TAK)KE MAaTEPHAJIOB, HAHOCAIINX BPE 3/I0POBBIO M PA3BUTHIO O0YYAIOIINXCs, OHU
U3BIMAIOTCS, COCTABJISIETCA AKT O CIMCAHUM U YHHUUYTOXKEHUU HCKIIOYEHHON M3 OMOIMOTEKU
JUTEpaTyphl U MaTEPUAJIOB.

9. Opranuzanus OOCITY>KMBaHHs YYaCTHHKOB OOpa30BaTENILHOIO Ipoliecca MPOU3BOJIUTCS B
COOTBETCTBUU C TpaBUJIAMU TEXHUKH O€30MaCHOCTH U MPOTHUBONOKAPHBIMHU, CAHUTAPHO-
TUTUEHUYECKUMU TPEOOBaHUSIMH.

I1. OcHoBHBIE 3a72a9YN

10. OcHOBHBIMH 331a4aMU OUOTHOTEKU SBISIOTCS:

a) o0ecreyeHne y4acTHHKaM 0Opa30BaTEIbHOTO IMpoIecca - OOyJaroIIuMCs, MeJaroruaeckKum
paOOTHUKaM, pOJIUTENsIM (MHBIM 3aKOHHBIM IPEJICTaBUTENSAM) oOOydaromuxcs (namee -
MOJIB30BATENSIM) - JIOCTyMa K WHGOpMAIMH, 3HAHWUAM, HJICSM, KYJIbTYPHBIM II€HHOCTSM
HOCPEJICTBOM UCTIOJIb30BAHUS 610IMOTEeYHO-MH(POPMALTMOHHBIX pecypcoB
0011e00pa30BaTEIBLHOTO YUPEKACHHUS Ha PA3IUYHBIX HOCUTENSX: OyMaKHOM (KHMXKHBIA (OH[,
dboHI mepuoauYecKuX H3AaHuii); MarHUTHOM (oHA aynuo- u Buaeokaccer); nudposom (CD-
JIVICKH ); KOMMYHUKATHBHOM (KOMITBIOTEPHBIE CETH) U MHBIX HOCUTEIISX;

0) BOCIHTaHHE KYyJbTYpHOI'O U TPa)KAAHCKOTO CaMOCO3HAHMS, PA3BUTUU €ro TBOPYECKOTIO
MOTEHLUANA;

B) (hopMupoOBaHME HABBIKOB HE3aBHCHUMOTO OHOIMOTEYHOIO MOJIb30BATEINsA: O0yYEHHE TOUCKY,
0TOOPY U KPUTUUYECKOU OIIEHKE MH(OpMAIINU;

I') COBEPILEHCTBOBAHHUE IPEIOCTABISIEMbIX OMOIMOTEKON YCIyr Ha OCHOBE BHEAPEHMS HOBBIX
MH(GOPMALIMOHHBIX ~ TEXHOJOTUH U  KOMIBbIOTEpU3ALUU  OMOJIMOTEYHO-MH(POPMAIIMOHHBIX
npolieccoB, (hopMupoBaHre KOMPOPTHOH OMOIMOTEUHON Cpebl.

ITI. OcHoBHBIC PyHKIMHT

11. Jlna peanuszanuu OCHOBHBIX 3ajay, OMOIHOTEKa:



a) KOMIUICKTYET YyHUBEpCalIbHBI (OHI y4eOHBIMH, XYIOKCCTBEHHBIMH, HAyYHBIMH,
CIIPABOYHBIMH, TEIArOTHYCCKUMH U HAYYHO-TIOMYJISIPHBIMU JOKYMEHTaMH Ha TPATUIIMOHHBIX U
HETPAJUIMOHHBIX HOCHUTEISIX WH(POpPMAaNUU B COOTBETCTBUH ¢ DepepabHbIM 3aKOHOM OT
25.07.2000 Ne 114-®3 «O npOoTUBOAEHUCTBUU HKCTPEMUCTKON AESITEIBHOCTH», HE JOIyCKas
NOSIBJICHUSI B OHONMOTEYHOM (POHIE IIKOJBl TICYATHBIX MAaTEPHAJIOB AKCTPEMHUCTCKOTO
Xapakrepa:

- akKymyJupyeT (GOHJ JOKYMEHTOB, CO3JaBacMbIX B 0OIICOOpa30BATEIBLHOM YUPEIKICHUU
(myOnukammii 1 paboOT menaroroB 00ME00pa30BATENBHOIO YUPEXKICHHS, JYUIIUX HayYHBIX
pabot u pedepaToB 00yJAOIIMXCS U JIP.);

- OCYILECTBIISIET pa3MeIIeHUE, OPTraHU3alUI0 U COXPAHHOCTD JOKYMEHTOB;

0) cosznaet HH(PpOPMAITMOHHYIO TIPOYKITHIO:

- OCYILECTBIISIET AaHATUTUKO-CUHTETUYECKYIO IepepaboTKy HH(POpMAIIUH;

- OpraHu3yeT M BelIeT CHpaBOYHO-OMOIMOTrpaduueckuii ammapaT: KaTanord (aadaBUTHBIMU,
CHUCTEMAaTHUYECKHI), KapTOTeKH (CHCTEMaTHYECKyI0 KapTOTEKy CTaTed, TeMaTHYeCKue
KapTOTEKH), JJICKTPOHHBIM KaTajor, 0a3bl JaHHBIX MO NPOGWII 00IEe00pa30BaTEIHLHOIO
VUPEXKICHUS;

- paspabaThIBacT pEKOMEHJaTelbHble Oubauorpaduyeckue Mocooust (CIHUCKU, 0030pBbI,
yKa3aTeNH U T.I1.);

- obecrnieunBaeT HHGOPMHUPOBAHUE TIOJIB30BaTENICH 00 HH()OPMAIIMOHHOMN PO TYKIIHH;

B) ocymiectBisier aud@epeHmpoBaHHOe OHOIMOTEYHO-UH(POPMAITMOHHOE O00CTyKUBaHUE
o0y4aromuxcs:

- IPeIoCTaBIsIET HHPOPMALIMOHHBIE PECYPCHI HAa PA3IMYHBIX HOCHTEISIX HA OCHOBE M3YyYEHUS MX
UHTEPECOB M MH()OPMAIIMOHHBIX TOTPEOHOCTEIH;

- CO3MaeT YCJIOBUS ISl pEaTH3aliyd CaMOCTOSTEILHOCTH B OOYYeHHMH, IO3HaBaTEILHOM,
TBOPYECKOH JEATEIBHOCTH C OMOPOH Ha KOMMYHHKAIIMIO, CIIOCOOCTBYET Pa3BUTHIO HABBIKOB
camMooOydeHHs (ydJacTHEe B CETEBBIX OJIMMITHAJAX, TEJICKOMMYHHKAIIMOHHBIX IIPOCKTaX B
CUCTEME TUCTAHIIMOHHOTO O0YYEeHHS);

- OpraHu3zyetr o0y4deHue HaBbIKaM HE3aBHUCHUMOTO OMOJIMOTEUHOTO MOJIb30BATENS U TOTPEOUTENS
uH(pOpMaIlMK, COJACHCTBYET MHTETpallMd KOMIUIEKCa 3HAHWM, YMEHUI M HaBBIKOB PalOTHI C
KHUTOW 1 MHpOopManueil;

- OKa3bpIBaeT MHGOPMAIMOHHYIO MOJICPKKY B PEIICHUU 3a7ad, BOZHUKAIOIIUX B MPOIECCEe MX
y4eOHOM, caM0o00pa30BaTeIbLHOMN U I0CYTOBOM JACSTEIIBHOCTH;

- OpraHM3yeT MacCOBbIE MEPONPUSITHS, OPUCHTUPOBAHHBIE HA PA3BUTHE OOIIEH M YUTATEIHCKOM
KyJbTYPBI JITYHOCTH, COACHCTBYET PA3BUTHIO KPUTHYECKOTO MBITIICHUS;

- COACWMCTBYeT UJ€HAM TIEJAarorHYecKOro KOJUIEKTHBA W aJMHUHUCTPALMM YYPEXKICHUS B
OpraHu3aIy 00pa30BaTEIILHOTO MpoIlecca U 0Cyra o0ydarmuxcs (MpocMOTp BU1e0(UITEMOB,
CD-auckoB, pe3eHTaIlK Pa3BUBAIOIINX KOMITBIOTEPHBIX UTP);

r) ocymecTBiser audQepeHIupoBaHHOe ONOINOTEYHO-UH(POPMAIIMOHHOE OOCITYKUBAHHE
MeAarorndeckux paboTHUKOB:

- BBIABISACT WH(GOPMAIMOHHBIE TOTPEOHOCTH ¥ YIOBJIETBOPSET 3alpOCHl, CBS3aHHBIE C
0o0yuyeHHeM, BOCHUTAHUEM U 3/IOPOBbEM JIETEH;

- BBIABISIET WHGOPMAIIMOHHBIE TMOTPEOHOCTH W YIOBIETBOPSIET 3ampochkl B 001acTu
MeAarorn4ecKuX NHHOBAIMI U HOBBIX TEXHOJIOTHUI;

- coaeicTBYeT NPOo(eCCUOHATLHOW KOMITETECHITUH, TOBBIIICHUI0 KBATH(PHUKAIIUN, TTPOBEICHUIO
aTTecTalluu;

- co3zaeT 0aHK meaaroruyeckoi MH(GOpMalMu Kak OCHOBBI €IMHOM MH(OPMALMOHHON CITy>KOBI
00111€00pa30BaTENILHOTO  YUPEXKACHUS,  OCYLIECTBISET  HAKOMJIEHHE, CHUCTEeMAaTU3aIUI0
UHPOPMAIINH TI0 TIPEIMETaM, pa3ieliaM | TeEMaM;

- OpraHu3yeT J0CTyN K O0aHKy Meaarorudeckoid nHGOpMaIluu Ha JHOOBIX HOCUTEISX; MPOCMOTP
3JIEKTPOHHBIX BEPCUI NEJArOTMYECKUX U3AaHUM;



- OCYHIECTBJISIET TeKyIlee HHPOPMHUPOBaHUE (ITHU HH(POPMAIIHH, 0030pbl HOBBIX IMOCTYTUICHHH U
nyOnukanuii), uHOOPMUPOBAHHE PYKOBOACTBA OOMICOOPAa30BATEIBHOTO YUPESKIACHUS TI0
BOIPOCaM yIpaBlieHUs1 00pa30BaTeIbHBIM IIPOLIECCOM;

- TMOANCPXHBAET JACATEIbHOCTh IEJarori4eckux pabOTHUKOB B 00JacTH  CO3MaHUS
WH(OPMAITMOHHBIX TPOTYKTOB (IOKYMEHTOB, 0a3 naHHbiX, Web-cTpanui u T.11.);

- CIIOCOOCTBYET IMPOBEACHUIO 3aHATHA MO (OPMUPOBAHHUIO HH(POPMAIMOHHON KYIbTYpPHI,
ABIseTcs 0a30i [UIsl MPOBENEHUs MPAKTHYECKUX 3aHATUNH 1o paboTe ¢ MH(POpPMALMOHHBIMU
pecypcamu;

n) ocymecTBisier auddepeHIupoBaHHOE OHOIMOTEYHO-UH(POPMAIIMOHHOE OOCITYKUBaHHE
poauTenel (MHBIX 3aKOHHBIX MPEICTABUTENCH) 00yYatOIUXCS:

- YIOBJETBOPSIET 3alpochl TMOJb3oBaTeNell U WHGOPMUPYET O HOBBIX IOCTYIUICHUSAX B
OMOIMOTEKY;

- KOHCYJIbTHUPYET MO BOMPOCAM OpPraHU3aIMK CEMEHHOro YTeHus, 3HAKOMUT ¢ HH(pOopMaluen mno
BOCIIUTAHUIO JETECH;

- KOHCYJIBTUPYET 0 BONPOcaM y4eOHBIX U3JIaHUH 17151 00y4YarOIXCA.

IV. Opranuszanus a1esiTeJJbHOCTH OMOJIMOTEKH

12. IlIkonpHast OUOIMOTEKA MO CBOEH CTPYKTYpe JeNHUTCs Ha aDOHEMEHT, OT/AeN YYeOHUKOB U
y4eOHOI JTUTEPaTypHI.

13. bubnuoreuHo-uHHOpMALIMOHHOE 00CTYKMBAHNE OCYIIECTBIISIETCS HA OCHOBE OMOIMOTEUHO-
MH(POPMALIMOHHBIX PECYpPCOB B COOTBETCTBMH C Y4YEOHBIM M BOCHHTATEIBHBIM IUIAHAMHU
00111€00pa30BaTEIbHOTO  YUPEXKIACHUS, NpOrpaMMaMH, IPOEKTaMH M IIJIaHOM  paboThl
OMOIMOTEKH.

14. B mnensx oOecneueHus MOAEpHHU3ALMU OHOIMOTEKM B YCIOBUSX HH(pOpMaTU3aLUU
o0pa3oBaHMsl U B IIpeleiax CPEACTB, BBLACISEMBbIX YUpeAUTENsIMHU, OOIIe00pa3oBaTeIbHOE
yupexaeHue obecrnedrnBaeT OuOINOTEKY:

- TapaHTUPOBAHHBIM (MHAHCUPOBAHUEM KOMIUIEKTOBAHUS OMOINOTEUHO-UHPOPMAIMOHHBIX
pecypcoB (B CMeTe YUPEeXkI€HUS BBIBOJUTCS OT/EIBHO);

- HEOOXOJMMBIMHU CIIy’)KEOHBIMM M TPOM3BOACTBEHHBIMH IOMELIEHUSIMU B COOTBETCTBUU CO
CTPYKTYpol OHOIMOTEKM UM HOpPMaTHBaMHM II0 TEXHHMKE O€30MacHOCTH SKCILUTyaTalluu
KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOHM BIIQXKHOCTH, 3albLICHHOCTH IMOMEIEHUs, KOPPO3HMOHHO-
aKTUBHBIX TpUMEcEed MM HJIEKTPONPOBOAIIEH NbIIM) U B COOTBETCTBHM C MOJOXKEHUSIMHU
CanlluH;

- COBPEMEHHOHN 3JIEKTPOHHO-BBIYMCIUTENBHOM, TEJIEKOMMYHUKAIIMOHHOW W KOMMPOBAJIBHO-
MHO’KUTEIbHON TEXHUKON 1 HEOOXOAMMBIMH NMPOTPAMMHBIMH MPOAYKTAMU;

- PEMOHTOM U CEPBUCHBIM OOCITy’)KUBAaHHEM TEXHUKU M 000py10BaHUs OMOINOTEKH;

- OMOIMOTEYHOM TEXHUKOW U KaHUEISIPCKUMHU MTPUHAIEKHOCTSIMH.

15. JleHexHbIe CpeCTBa 3a CAaHHYIO OMOIMOTEKOM MaKyjlaTypy pacxXolyloTcs Ha YIIydlleHue
MaTepuaIbHO-TEXHUYECKOM 0a3bl ONOINOTEKH, MOAMUCKY MEPUOINUYECKUX U3JaHHH.

16. Illkona co3naer ycinoBHs Ui COXPAHHOCTH ammaparypbl, 0O0OpyIOBaHHS W HUMYIIECTBa
OMOTUOTEKH.

17. OTBETCTBEHHOCTh 3a CHUCTEMAaTHYHOCTh M KaueCTBO KOMILJIEKTOBAHUS OCHOBHOTO (hOHJIA
OMOIMOTEKH, KOMIUIEKTOBaHHE y4eOHOro (pOHJa B COOTBETCTBHM C (heepaabHBIMU MEPEUHSIMU
YU4eOHHMKOB M y4eOHO-METOJMYECKUX HU3JaHUN HECeT 3aMEeCTHUTEeNb JUpPEKTopa Mo y4eOHOM
paboTe, co31aHne HEOOXOAUMBIX YCIOBHUH Ui AEITEIbHOCTH OUOIMOTEKN HECET PYKOBOIUTEIND
00111600pa30BaTENILHOTO YUPEKACHUS B COOTBETCTBUH C Y CTABOM YUPEKACHUS.

18. Pexxum pa®oThl OMOIMOTEKH OMpEeNseTcss B COOTBETCTBUHM C IMpaBHJIaMU BHYTPEHHETO
pacniopsiika IlIkosbr.

V. Ynpasiaenue. lHtarsr



19. VYmpaBnenue OWOIMOTEKOW OCYIIECTBISETCS B COOTBETCTBHHM C 3aKOHOJIATEIHCTBOM
Poccwuiickoit denepanuu, cyobekToB Poccuiickoit @eaeparuu 'Y cTaBOM IIKOJIBL.

20. OOmee pyKOBOACTBO JEATEIBHOCTHIO OWMOIMOTEKM OCYIIECTBISET PYKOBOAUTEIND
00111e00pa30BaTEIILHOTO YUPEIKICHUS.

21. PykoBOICTBO OMOIMOTEKOM OCYIIECTBISIET OMOIHMOTEKaph, KOTOPHIl HECET OTBETCTBEHHOCTh
B IIpeJiesiaX CBOCH KOMIIETCHIIMH Hepe OOIEeCTBOM M PYKOBOAUTENEM 00Ie00pa3oBaTeIbHOTO
YUpEKACHUS, OOYHYAIOUIMMHUCSA, WX POIUTEISIMH (MHBIMH 3aKOHHBIMH MPEICTABUTEIISIMHU) 32
OPraHM3aLHI0 U PE3yJIbTATHl ACATEILHOCTH OMOIMOTEKH B COOTBETCTBHH C (DYHKIIMOHAIBHBIMU
0053aHHOCTSIMH, TPEAYCMOTPEHHBIMH  KBAJHU(PHUKAIIMOHHBIME ~ TPEOOBAaHMAMHU, TPYAOBBIM
JIOTOBOPOM U YCTaBOM 00I11€00pa30BaTEILHOTO YUPEKICHHS.

22. bubnuotekapp Ha3HA4YaeTCs PYKOBOAHUTEIEM OOIIE0OpPa30BATEIBHOTO YUPSKICHUS U
SIBJISIETCSI WICHOM IEJarorMuecKoro KOJUIEKTHBA W BXOJHUT B COCTaB IMENAaroruueckoro COBETa
0011e00pa30BaTEIBLHOTO YUPEKICHUS.

24. bubnuorekapb pa3padaThIBacT M NPEACTABISET PYKOBOIUTEIIO O0O0IIE00pa30BaTEIHLHOTO
YUPEKACHUS Ha YTBEP)KICHHUE CIICAYIONINE JOKYMEHTHI:

a) TIOJIO’KEHKE 0 OMOJIMOTEKE, ITpaBuJIa MOJb30BaHUS OMOINOTEKOM;

0) IIaHOBO-OTYETHYIO JOKYMEHTAIIHUIO;

B) TEXHOJOTUYECKYIO JJOKyMEHTALUIO.

25. Tlopsmoxk KOMILJIGKTOBAaHUS IITata OMOJMOTEKH 0O0IIe00pa30oBaTEIbHOTO YUPESKICHUS
perJlaMeHTHPYETCS €r0 yCTaBOM.

VI. IIpaBa u 00s13aHHOCTH OHOJIMOTEKH"

28. PabOoTHUK MIKOJIBHOM OMOIMOTEKH UMEIOT MPaBo:

a) CaMOCTOATENIbHO BBHIOUPATh (HOPMBI, CPEACTBA U METOABI OMOIMOTEYHO-UH(POPMAIIMOHHOTO
o0cCITy’)KHBaHUSI 00pa30BaTEIbHOIO U BOCIIUTATEIBHOIO MPOLIECCOB B COOTBETCTBUM C LIETSIMH U
3aJauaMy, yKa3aHHBIMH B YCTaBe 0OIIe00pa3oBaTENbHOTO YUPSKICHHS W TIOJOXKEHHUU O
6ubnmorexe 0011e00pa30BaATENBHOTO YUPEKACHHUS;

0) TpOBOIUTH B YCTAaHOBJIEHHOM TNOpsAKe (aKyIbTaTUBHBIC 3aHATHSA, YPOKH U KPYKKH
6ubnoTeyHo-O0nbmorpadguyeckux 3HaHUN U HHPOPMALIMOHHOHN KYJIbTYPHI,

B) ONPEACISATh HCTOYHUKH KOMIUIEKTOBaHHS WH(POPMAIIMOHHBIX PECYPCOB;

I') U3bIMaTh M PEANHU30BbIBATH JOKYMEHTHI U3 (POH/IOB B COOTBETCTBHM C MHCTPYKLHUEH MO ydeTy
O6ubmoTeyHoro GpoHa;

€) BHOCHTb MpPEUIOKEHUS PYKOBOIMTENIO  OOIIE00pa30BaTEIbHOIO  YUPEXKIEHHUS IO
COBEPILICHCTBOBAHUIO OIUIATHI TpPyJAa, B TOM 4YHCIE Han0aBOK, MOMJIAT W TPEMHPOBAHUS
pabOTHUKOB OMONIMOTEKM 3a JONOJHMUTENbHYIO DPa0OTy, HE BXOJMIIYI0 B KpPYr OCHOBHBIX
o0s3aHHOCTEN PAaOOTHUKOB OMOIMOTEKHU; 10 KOMIIEHCAIIMOHHBIM MEPOTPUSATHUSAM, CBA3aHHBIM C
BpPEIHBIMU YCJOBUSMHU Tpyna (OubnmoTedHas MbLIb, NMPEBBIIIEHHE HOpPMaTHBAa pabOTHl Ha
KOMIIBIOTEPE);

) UMETb €XKETOJJHBIN OTIYCK B COOTBETCTBHUH C JIOKATbHBIMU HOPMATUBHBIMU aKTaMU;

3) OBITh TPEACTABICHHBIMA K Pa3IMYHBIM (pOpMaM MOOIIPEHHS, HArpajaM M 3HaKaM OTIIUYWS,
IPEIYyCMOTPEHHBIM AJIs1 paOOTHUKOB 00pa30BaHUs U KYJIbTYpPhI;

M) y4aCTBOBaTh B COOTBETCTBHH C 3aKOHOAaTenbcTBOM Poccuiickonn denepanuu B pabdote
OMOIMOTEYHBIX ACCOIMALIUN HITH COI030B.

33. PaGoTHHKY OUOINOTEKU O0S3aHBbI:

a) o0ecre4yuTh IOJIb30BATENSIM BO3MOXHOCTh PAa0OTHI C HMH(POPMALMOHHBIMU pecypcamMu
O61OIMOTEKH, KOTOPBIE HE HAHOCAT BPE]l 30POBBIO U (MJIN) PA3BUTHIO 00YYaIOIINXCS;

0) oOHOBIATH 1 pa3 B Mecs1l gaHHbIe U3 PeepaabHOro CIUCKA IKCTPEMUCTCKUX MaTepHallOB U
CBEpATHh UX C (POHIOM JIUTEPATyphl, 3aHOCA UTOTU CBEpPKU B «KypHan cBepku OMOIMOTEUHOTO
doHIAa €O CHHCKOM OJKCTPEMHCTCKUX MaTepuayioB». [IpyM  BBIBICHMH MaTepUaloB



SKCTPEMHCTCKOIO XapaKTepa HANpaBIsATh UX B KOMHCCHIO MO PEeBU3MM OMOIMOTEUHBIX (HOHIOB
JUTSL COCTaBJICHUSI AKTa U3BATUS UX U3 (POHJIOB;
B) MH(GOPMUPOBATH MOJIL30BATENEH O BUIaX MPEAOCTaBIsIEMbIX OUOINOTEKOM yCIIyT;

) o0ecreynTh Hay4HYI0 OpraHu3aluio GOHI0B U KaTajJoroB;

n) ¢dopmupoBath (GOHIBI B COOTBETCTBUU C YTBEPKICHHBIMH (eaepalbHbIMU IEPEUHIMH
y4eOHBIX U3JaHUI, 00pa3oBaTeNIbHBIMU HpOrpaMMaMu OOIIe00pa30BATEIBLHOTO YUPEKACHUS,
UHTEpEecaMH, NOTPEOHOCTSIMH M 3alpocaMU BCEX KaTErOpHUid I0JIb30BaTeliei, KOTOpbIE He
npotuBopeyaTr 4.4. cr.14 denepanbHoro 3akoHa oT 24.07.1998 Ne 124 -®3 «O06 OCHOBHBIX
rapaHTusx npas pebEHka B POy;

€) COBEpIIEHCTBOBAaTh MH(POPMAIIMOHHO-OMOIMOTpaduueckoe u OMOIMOTEUHOE 00CITy)KHMBAaHUE
II0JIb30BaTeIICH;

) obecrieyrBaTh COXPAHHOCTh UCIOJIb30BaHUSl HOCUTENEH UHPOpMAIIUHU, UX CHUCTEMAaTH3aIHIO,
pa3MeleHne u XpaHeHue;

3) obecrieunBaTh peXUM pabOThI B COOTBETCTBUM C MOTPEOHOCTSAMU MOJb30BaTeNel U paboToi
0011e00pa30BaTEIBHOTO YUPEKICHUS;

M) OTYUTHIBATHCA B YCTAHOBJIICHHOM MOPSIKE IEpell PyKOBOAUTENIeM 0011e00pa3oBaTeIbHOTO
YVUPEKICHUS;

K) MTOBBIIIATh KBAJTU(DUKAIUIO.

VII. [IpaBa u 0013aHHOCTH MOJIb30BaTeIeH OMOJINOTEKH

29. Tlonp30oBaTenu OMOINOTEKN UMEIOT IIPABO:

a) TMOJIy4aTh TOJHYI HHPOPMAIMIO O cocTaBe OuOIMOTEeYHOro (OoHIA, HWHPOPMAIMOHHBIX
pecypcax U MpeocTaBisieMbIX OMOIMOTEKOH ycilyrax;

0) 1MoJIb30BaThCA CIIPABOYHO-OMOIMOTrpapUecKUM anmnaparomM OnOINOTEKH;

B) MOJIy4aTh KOHCYJbTAIIMOHHYIO IIOMOIIb B TOUCKE U BBIOOPE UCTOUHUKOB HH(OpMAIUH;

T') IOJTy4aTh BO BPEMEHHOE TT0JIb30BaHUE Ha a0OHEMEHTE TeUaTHbIE U3JaHNs, Ay THOBU3YaIbHbIC
JOKYMEHTbl M Jpyrue HCTOYHUKH HH(OpMAIMM, KOTOpble HE HAHOCAT Bpea 3/I0pPOBBIO U
Pa3BUTHIO OOYYAIOIINXCS M HE COAEPIKAT MaTepHaJIbl IKCTPEMHUCTCKOTO XapaKTepa;

1) IPOAJIEBaTh CPOK MOJIb30BAHUS JOKYMEHTAMH;

€) Mojy4yaTh TeMaTu4yeckue, pakrorpaduyeckue, yTOUHSIOMMEe U Onbimorpaduueckue CrpaBKu
Ha OCHOBE ()oHJa OUOITHOTEKY;

) TIONy4aTh KOHCYJBTAIlMOHHYIO TOMOIIs B paboTe ¢ WH(OpManueidl Ha HETPaTUIMOHHBIX
HOCUTEIISAX MPU MOJIB30BaHUU 3JIEKTPOHHBIM U UHBIM 000PY0BaHHEM;

3) y4acTBOBAaTh B MEPONPUSATHUSAX, IPOBOJUMBIX OUOJINOTEKOI;

M) TNOJb30BAThCA IUIATHBIMU YCIyraMH, MPelOoCTaBIsIeMbIMU OMOJIMOTEKOM, COIJIaCHO YCTaBy
00111e00pa30BaTENBHOTO YUPEKACHUSI M TOJOXKCHHUI0O O TUIATHBIX YCIYTrax, yTBEPKICHHOMY
PYKOBOJIUTENEM 00111e00pa30BaTEIbHOIO YUPEKICHHS;

K) oOpamarbcs Ui paspemieHuss  KOH(GIUKTHOW  CHUTyallid K  PYKOBOIHUTEIIO
00111600pa30BaTEIBHOTO YUPEKACHUS.

30. TTonb3oBaTenu 6UOAMOTEKH OOS3aHbI:

a) co0mo1aTh MpaBuiia MOJIb30BaHUs OUOIMOTEKOI;

0) OepeXHO OTHOCHUTHCA K MPOM3BEJNCHUSAM IeudaTd (He BBIPbIBATh, HE 3arubaTh CTpaHMUII, HE
JenaTh B KHUTAX MOJYEPKUBAHMN, MOMETOK), MHBIM JOKYMEHTaM Ha Pa3IUYHBIX HOCUTEISX,
000py1I0BaHNIO, HHBEHTAPIO;

B) TMOJJIEPKUBATh IOPAJOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM JOCTyIle OMOIMOTEKH,
PAacIIONIOKEHHsI KAPTOYEK B KaTalorax M KapToTeKax;

I') IOJIb30BAThCs IICHHBIMU U CTIPABOYHBIMH JJOKYMEHTAMH TOJIBKO B IIOMELIEHUH OMOINOTEKH;
) yOemuTbcs TPH TOJYYCHHH JOKYMEHTOB B OTCYTCTBHUU Ne(PEKTOB, a MpuU OOHAPYKEHUU
npouH(opMupoBaTh 00 3ToM paboTHHMKAa OuONMMOTEKH. OTBETCTBEHHOCTh 3a OOHApYKECHHBIC
Je(QEeKTHl B cIaBa€MbIX JOKYMEHTaX HECET MOCIEJHUN M0Ib30BaTENb;



€) paclnuchiBaTbCsl B UYUTATEIbCKOM (GOpMyJNApe 3a KaxAbld MOJYYEHHBI JOKYMEHT
(ucxrouenue: odyyatomuecs 1 - 4 KIaccoB);

K) BO3BpalIaTh TOKyMEHTHI B OUOIMOTEKY B YCTAaHOBJICHHBIE CPOKH;

3) 3aMEHATH TOKYMEHTHI OMOJIMOTEKH B Cly4yae MX yTpaThl UM IOPYM UM PaBHOLEHHBIMH JHOO
KOMIIEHCHPOBATh yIIepO B pa3Mepe, yCTaHOBICHHOM MPaBUIIAMHU I0JIb30BaHUS OMOIMOTEKOM;

M) TIOJIHOCTBIO PACCUMTATHCS C OMOIMOTEKOM MO MCTEYeHHWH Cpoka OoOydeHHsI WM paboTHl B
00111600pa30BaTEIIPHOM YUPEIKICHUU.

31. Iopsaok moabp30BaHUsE OUOINOTEKOM:

a) 3aMmuch 00YYaIOMUXCsl 00IIE00Pa30BATEIHLHOTO YUPEIKIACHUS B OMOIMOTEKY MPOU3BOIUTCS TI0
CIHMCOYHOMY COCTaBy KJlacca B HHIMBUAYAIbHOM TOPSJAKE, TEJarorM4ecKuXx W HMHBIX
pabOTHUKOB 00I1I€00Pa30BaTENBHOIO YUPEKICHUS - [0 MACIIOPTY;

0) mepeperucTpanus Moiab30BaTesei ONOINOTEKN TPOU3BOJUTCS €KETOIHO;

B) TOKYMEHTOM, IOJITBEPKIAIOIINM IIPABO MOJIb30BaHUS OMOIMOTEKOH, SIBISETCS YUTATEIbCKUN
opmysp;

T) 4uTaTeNbCKuil dopMylnsap (UKCHpPYeT NaTy BBIIAYM MOJIb30BATENIO JOKYMEHTOB M3 (hoHAa
OMOIMOTEKH U MX BO3BPAIICHUS B ONOINOTEKY .

32. Tlopsimok moyib30BaHUs A00OHEMEHTOM:

a) TIOJIK30BATEIM MMEIOT IPABO IMOJYYUTh HA JOM M3 MHOTOTOMHBIX M3JaHUN He Ooiiee OBYX
JIOKYMEHTOB OJTHOBPEMEHHO;

0) MaKCUMaJIbHbIE CPOKH MOJIb30BAHUS JOKYMEHTAMM:

- y4eOHUKHU, yueOHbIe MOCO0us - y4eOHBIH ro;

- HAYYHO-TIONYJISIpHAs, TO3HABAaTEIbHAS, Xy/I0)KECTBEHHAS JIUTEpaTypa - 1 mecsir;

- IePUOIUYECKHE U3/IaHusl, U3aHHsI IOBBIIIEHHOTO cIipoca - 15 nHel;

B) IOJIb30BATEIN MOTYT IMPOJJIUTH CPOK IOJIB30BAaHMS JOKYMEHTaMH, €CIIH HAa HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI IPYTUX IOJIb30BaTENCH.



