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PerinamenT patoTnl 0011ero coOpanusi pa0OTHUKOB
MBIOY “derckuii cax Ne7» r. Kanam

1. O6uue moJ10:KeHUA
1.1. Hacrosimuii pernaMeHT pa3paboTaH B cOOTBETCTBUU ¢ DenepaibHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit deneparumny, yctaBom MBJI0Y
“Ierckmii cam Ne7» r. Kanam
1.2. PernmaMeHT ycTaHaBIMUBACT MOPSJOK OpPraHU3AIMH JIEATEILHOCTH 00IIEro coopaHus
pabotaukoB MBJIOV “letckuii can Ne7» r. Kanam (1anee — obpaszoBarenbHas
opraHu3arus).
1.3. O6uiee coOpanue pabOTHUKOB SBISETCS MOCTOSHHO JIEUCTBYIOIIUM KOJUIETHAIbHBIM
OpraHoOM YIIpaBJIeHHUs 00pa30BaTeIbHON OpraHnu3anuu. B coctas oOmero coopanus
pabOTHUKOB BXOJAT paOOTHUKH, IJI1 KOTOPBIX paboTa B 00pa3oBaTeNbHON OpraHu3aluu
SIBJISIETCSI OCHOBHOM.

2. Opranusanus paéoThbI 00111er0 cOOpaHus Ppa0OTHHKOB
2.1. [lepBoe 3acenanue ob1Iero coopanusi pabOTHUKOB MOCJIE €T0 CO3/IaHMsl, a TAKXKE IEPBOE
3aceaHNe HOBOTO COCTaBa OOMIET0 cOOpaHusi paOOTHUKOB CO3bIBACTCSI PYKOBOIUTENIEM
o0pa3oBaTeNbHON OpraHU3aINK He 1Mo3/IHee 7 (CeMH) pabouux JHEH mocie co3aaHus o0Iero
coOpaHust pabOTHUKOB WIIM U30paHUsS HOBOTO COCTaBa 001Iero coopanusi pabOTHUKOB,
KOTOPBIN BEJIET 3acelaHne 10 U30paHus mpeceaaTestst o0mero coopanus paboTHHUKOB.
2.2. PykoBoACTBO 00IIMM cOOpaHueM pabOTHHUKOB OCYIIIECTBISIECT Mpecenaress. Benenue
MPOTOKOJIOB 00111ero coOpaHusi pabOTHUKOB OCYIIECTBIIsIeTCs cekperapeM. [Ipeacenarens u
CeKpeTaph 00IIero coOpaHusi paOOTHHUKOB BHITIONHSIOT CBOM 00sI3aHHOCTH Ha OOIIIECTBEHHBIX
HaJasax.
IIpencenarens:
OpraHU3yeT JACSITEIBHOCTh O0IIETr0 COOpaHus;
MH(OPMHPYET YIEHOB 00IIIEero COOpaHHsl O MPEACTOAIIEM 3aCeIaHuU B TIOPSIKE,
npeaycmoTpeHHoM yctaBom MBJIOVY “lerckuit cag Ne7» r. Kanam u Hactosmmum
permamMeHToM;
OpraHHU3yeT MOJTOTOBKY M IPOBEICHUE 3aceTaHus; 0 ompeaesaeT MOBECTKY 3aceaanws; 0
KOHTPOJHMPYET BHITIOTHEHHE PEIICHUH.



2.3. 3acemanus o6miero coopanusi pabOTHUKOB MPOBOASTCS C IEPHOTUYHOCTHIO,
ycranoBieHHoH yctaBoM MBJIOY “Jlerckuii can Ne7» r. Kanar.

2.4. 3acenmanus o6miero coopanusi pabOTHUKOB MOTYT MPOXOJIUTH B (hopme
KOH(EPEHIICBSI3H.

2.5. Ha3acenanus o6miero coopanusi pabOTHUKOB MOTYT OBITh MPUTJIAIICHBI
MPEJCTABUTENN YUPEAUTENS, OOIIECTBEHHBIX OPraHU3alluii, OPraHOB MYHHUIIMIIATBHOTO U
roCy/IapCTBEHHOI'O yIpaBICHUS U apyrue juia. JIuia, npuriameHHble Ha 3ace/laHue,
MOJI3YIOTCS IIPABOM COBEIIATEIBLHOIO TOJIOCA, MOTYT BHOCHTD MPEUIOKEHUS U 3asBICHHUSA,
y4acTBOBAaTh B 00CY>KICHUH BOIIPOCOB, HAXOAALIUXCS B UX KOMIIETEHIUH.

2.6.  Pemenus, npuHATHIE 0OIMM cOOpaHHEM paOOTHUKOB B COOTBETCTBHUH C
3aKOHOAATEIHCTBOM U B IIPEJIEIax CBOMX MOJTHOMOYMIA, 00s3aTeNbHBI U1 BCeX paOOTHUKOB
00pa3oBaTeNbHON OPTaHU3AIIH.

2.7.  Pemenus obmero coopanusi pabOTHUKOB MOTYT COJIepKaTh OPYUCHHUSI,
o0s13aTeNbHBIC JJIS1 HCTIOMHEHHSI BCeMHU pabOTHUKaMU 00pa30BaTeIbHON OpraHU3aliy U
PEKOMEHIallK yYaCTHUKAM 00pa30BaTeIbHOro Mpoliecca.

2.8.  Pemenus oOmiero coopanusi pabOTHUKOB JOBOJISATCS IO CBEICHUS BCEX
3aMHTEPECOBAHHBIX JIMII HE TI03/1Hee 7 (cemMu) pabounx AHEW Mmociie MPOIIEIIero 3aceJaHusl.
2.9. Ilpencenarenb OTYUTHIBACTCS O ACATEIBHOCTH OOIIEro coopanusi pabOTHUKOB Ha
3aceqaHuM 001Iero coopanusi pabOTHUKOB HE pexe OJHOIrO pas3a B TOJI.

3. [Mopsimok co3bIBa 0YePeTHOTr0 001Iero coopanusi pabOTHHKOB
3.1. Pemienue o mpoBeaeHUH OYEPEAHOTO 001IEeTr0 cOOpaHust paOOTHUKOB IPHHUMAETCS
npeaceaareneM oomero coopanusi pabOTHUKOB, KOTOPBIN OMpeeseT:
IpoIeTypy IPOBEICHUS;
MOBECTKY 3aceaHusl;
JaTy, BpeMsi 1 MECTO IIPOBEICHUS;
NepeueHb MaTepUaloB I MIPEIBAPUTEIHHOIO 0O3HAKOMIICHUS YWIEHAMH 00I1ero coOpaHus
pabOTHHKOB, a TAKKE MOPSIOK TAKOTO O3HAKOMIICHUS;
MOPSAIOK TOJIOCOBAHMSI IO BOIIPOCAM MOBECTKH: OTKPBITOE, TAWHOE UITH 320YHOE;
WHBIE BOIIPOCHI, HEOOXOTMMBIE JUISI ITOITOTOBKH MTPOBEACHUS 00IIero coopanusi pabOTHUKOB.
[Ipencenarens obmiero coopanus pabOTHUKOB COTTIACOBBIBAET C PYKOBOUTENIEM
00pa3oBaTeNbHON OPTaHU3AINH ATy, BPEeMs U MECTO MTPOBEACHUS OYEPETHOTO 3aCEIaHHS
ob1ero coopanust pabOTHUKOB.
3.2.  Tlpencenarens, cekperaph 00IIero coopaHus paOOTHUKOB WM JIUIA, UX
3aMeHSIOIINE, YBEIOMIIAIOT YJICHOB 0011ero coopanusi pabOTHUKOB O J1aTe, BpEMEHH, MECTe
MIPOBEACHUS U TIOBECTKE 3aceIaHMsl HE MO3/IHee ueM 3a 7 (CeMb) pabouux JHEH 10 JaThl €ro
MIPOBEICHUSI.
3.3.  Pemenue o mpoBeeHUH 04epETHOTO OOIIEro COOpaHus pabOTHUKOB BpyJaeTCst
YJieHaM 001Iero coopaHusi paGOTHUKOB JTMYHO WM HAMPaBISETCS MOCPEICTBOM
AIEKTPOHHON WM MHOM CBSI3U, 0OecTeunBaroell ayTeHTUUYHOCTb N1€PEIaBaEMbIX U
MPUHUMAEMBIX COOOIIEHUN U X JOKYMEHTAIIbHOE MOATBEPKACHHUE.
3.4.  JlomoyiHATENbHBIC TPEUIOKCHHS B IIOBECTKY 3aCEIaHUsI OUYEPETHOTO OOIIEro
coOpanust pabOTHUKOB MOTYT OBITH BHECEHBI WIEHAMHU OOIIETr0 cOOpaHusi paOOTHUKOB B CPOK
He To3/THee YeM 3a 3 (Tpu) pabouux JHS J0 JaThl €ro MPOBEACHUSI.

4. Tlopsinok co3bIBA BHEOUYEPETHOTO 0011er0 coOpaHusi pabOTHHKOB
4.1. Co3bIB BHEOUEPETHOTO 00I1Iero coopanusi pabOTHUKOB OCYIIECTBISIETCS B ClIydasx,
npeaycMoTpeHHbIX ycraboM MBJIOVY “Jlerckuii can Ne7» r. Kana.



5.3.

5.4.
5.5.

4.2. IlpensiokeHue 0 CO3bIBE BHEOUEPETHOTO 001IIeT0 cOOpaHus paOOTHUKOB JOJKHO
COJIepPIKATH!

apryMEHTHPOBaHHOE 00OCHOBaHUE HEOOXOIMMOCTH MTPOBEACHUS BHEOYEPEIHOTO 00IIETo
coOpanust pabOTHUKOB;

MIPOEKT IMMOBECTKH 3aCEAaHNUs;;

MperoIaraeMyro 1aTy BHEOYEpEHOTo 0011iero coopanus pabOTHUKOB,

nepevYeHb NHUIMATOPOB IPOBEICHUS BHEOUEPETHOTO 00IIero coopaHusi pabOTHUKOB.

4.3. llpeanoxeHue o CO3bIBE BHEOUEPEIHOTO OOIIETO COOpaHus epeaeTcs
HETIOCPEJICTBEHHOTO B KaHIEIISIPHIO 00pa30BaTeIbHOM oprann3anuu He no3nuee 10 (mecstu)
pabourx AHEH 0 JaThl IPEIIoIaraeMoro BHEOUEPEIHOTO 001Iero coopanmsi pabOTHUKOB, B
cllydae eCJIi MHUIIMATOPOM BHEOUYEPEIHOTO 00IIEero coOpanus pabOTHUKOB SIBIISIETCS HE
npeceaarens o0mero coopanusi paOOTHUKOB.

4.4, Tlpencenarens, ceKpeTaph o0IIero coopanus pabOTHUKOB WIIH JIUIA, UX
3aMEHSIOIINE, YBEIOMIIIOT YWICHOB 00IIero coopanusi pabOTHUKOB O BHEOUYEPETHOM 00IIeM
coOpaHuy pabOTHUKOB IyTEM BPYUYCHHUS WA HAIPABJICHUS MIOCPEACTBOM JICKTPOHHOU WITH
MHOM CBSI3U NPEUI0KEHNUS HHULIMATOPOB BHEOUEPEAHOIO OOLIET0 COOpaHus, a TAKKe
YBEIIOMJICHHS O JIaTe, BPEMEHH, MECTE U IMIOBECTKE 3aceaHus HE MO3JHEe YeM 3a 3 (TpH)
pabovmx JHS 10 ATHI €r0 MPOBEIACHHMSI.

[Ipencenarens ooOmero coopanust pabOTHUKOB COTIIACOBBIBACT C PYKOBOIUTEIIEM
00pa3oBaTeNbHON OpPTaHU3AIMH ATy, BpeMs U MECTO MTPOBEACHHUSI BHEOUEPETHOTO 00IIETO
coOpaHus paOOTHHUKOB.

4.5.  JlomogHUTENbHBIC MPEJIOKEHUS B IOBECTKY 3aCEIaHMs BHEOUYEPEIHOTO OOIIETO
coOpanust pabOTHUKOB MOTYT OBITH BHECEHBI WIEHAMU 00IIero coOpaHusl paOOTHUKOB B CPOK
He 1o3/1Hee 4eM 3a 3 (TpH) pabouux JHS 0 JaThl €r0 MPOBEACHUS.

5. JlokymeHTanus o01ero coopanus
5.1. 3acenanus obmiero coopanusi pabOTHUKOB 0GOPMIISIFOTCS poTokoaamu. [Iporokon
3acemanus o001mero coopanusi pabOTHUKOB COCTABIISIETCS HE 1Mo3Hee 5 (TSTH) pabounx THEH
MOCJIe €ro 3aBepUIeHU B ABYX IK3EMIUIIpaXx, MOAMHUCHIBAEMBIX €T0 IpeJceaTeNeM U
CeKpeTapeM.
5.2. IIpoTOKOJ COCTaBISAETCS B COOTBETCTBUU C OOIIMMHU TPeOOBAaHUSAMM JIETIONIPOU3BOICTBA,
YCTaHOBJICHHBIMH B 00pa30BaTeIbHON OpraHU3alllH, C YKA3aHUEM CIICIYIOIUX CBEICHUM:
KOJINYECTBO paOOTHUKOB, IPUHSBILUX y4acTHe B 3aCEJaHUU, OTMETKA O COOIIIOACHUN
KBOpyMa;
KOJINYECTBO T'OJIOCOB «3a», «IIPOTHB» U «BO3JAEPKAICA» M0 KAKIOMY BOIPOCY MOBECTKH
3aceIaHus;
perieHue o01iero coopanusi pabOTHUKOB MO KaX/10MY BOIIPOCY MOBECTKHU 3ace/IaHusl.
Hywmepanus npoTokosoB o61iero coopanusi paboTHUKOB BEAETCA OT Hayasla y4eOHOro roja.
B ciydae o6HapyxeHus olMO0K, HETOYHOCTEH, HEIOCTOBEPHOTO U3JI0KEHUs (PaKTOB B
MPOTOKOJIE 3acelaHus 00IIero coOpaHus paOOTHUKOB WICHBI 00111er0 cOOpaHusi paOOTHHUKOB
BIIpaBe TpeOOBaTh OT MpeiceaaTelNs ero u3MeHeHus. B cBoro ouepenp npezcenarensb 00s3aH
IMPHUHATH MCPBI IO BHECCHUIO B IIPOTOKOJI COOTBECTCTBYIOIIUX N3MEHEHU 1 YTOquHHﬁ, a
TaKXe c/IeJaTh COOTBETCTBYIOIIEE COOOIIEHHE Ha CIeYIOIIEM 3aceJaH|H O0IIEero COOpaHus
pabOTHUKOB, BHECS JIaHHBIN BOIIPOC B €0 MOBECTKY JIHS.
OpuruHaibl IPOTOKOJIOB XPAHATCS B KaHIENIpUK 00pa3oBaTeIbHON OpraHu3aIiHy.
K IMPOTOKOJY MPUKIIAABIBAIOTCA BCs I/IHCbOPMaHI/ISI M MaTCpurajibl, a TAKXKC MHBIC TOKYMCHTHI,
KacaroIuecs pereHus.



