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padoThl 00mero coopanus padoriukoB MbOY «COILIINe 11»
1. O0uue mos1oxeHUs

1.1. Hacrosmuii mopsmok pa3pabotaH B cOOTBeTCTBHHM ¢ DepepaabHbIM — 3aKOHOM
0T 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit denepanuny», ycrasom MBOY
«COLI Ne 11».

1.2. Tlopsimok ycTaHaBIMBAaET MOPSAOK OpraHU3alMU JIEATENILHOCTH OOIIero coOpaHus
pabotankoB MBOY «COII Ne 11» (manee — oOpa3oBareibHas OpraHu3aius).

1.3. O6mee coOpanne paOOTHUKOB SIBISIETCS TIOCTOSIHHO JCHCTBYIOIIMM KOJUICTHATLHBIM
OpraHoM YHOpaBJeHHs OOpa3oBaTelIbHON opraHumzauuu. B coctaB oOmero coOpaHus
paOOTHUKOB BXOJIAT PAOOTHHKH, JUII KOTOPBIX paboTa B 00Opa3oBaTeIbHON OpraHHU3aIluu
SIBJISIETCSI OCHOBHOM.

2. Opranusanusi padoTsl 001ero coopannsi pabOTHNKOB

2.1. TlepBoe 3aceganue oO1Iero coopanus pabOTHUKOB TMOCJIE €T0 CO3/IaHuUs, a TAKXKE MEPBOE
3acellaHue HOBOT'O COCTaBa OOIIEro coOpaHHs pPAOOTHUKOB CO3BIBACTCS PYKOBOJHUTEIEM
o0pa3oBaTebHON OpraHu3aIuy He To3aHee 7 (ceMu) pabouyux JHEH mocie co3JaHus 00IIero
coOpanus paOOTHUKOB WM H30paHHs HOBOTO cocTaBa oOIIero coOpaHusi paOOTHUKOB,
KOTOPBIN BEJIET 3acelanne 10 N30paHus mpeacenaTens oomero coopanus paOOTHHKOB.

2.2. PykoBoacTBO oOmmMM coOpaHueM pabOTHHUKOB OCYIICCTBIISIET MpencenaTens. BeaeHue
MIPOTOKOJIOB 00IIeTo coOpaHus pabOTHUKOB OCYIIECTBIsIETCSl cekpeTapeM. Ilpencenarens u
cekpeTaph 001ero coopanusi pabOTHUKOB BBITIONHSIOT CBOM 00S13aHHOCTH Ha 0OIIIECTBEHHBIX
Hayajiax.

IIpencenarens:

e OpraHu3yeT ACATEIHHOCTH OOIIET0 COOpaHus;

e MH(MOPMUPYET YJICHOB OOIIEr0 COOpaHHs O MPEACTOAIIEM 3aCEIaHUU B IOPSIKE,
npeaycMoTpeHHOM yctaBoM MBOY «COI Ne 11» u HacTosSIuM MOPSAIKOM;

e OpraHM3yeT MOJATOTOBKY U MPOBEJICHHUE 3aCEAAHUS;



e OMpeesseT NOBECTKY 3aCeqaHus;
e KOHTPOJIUPYET BBHINOJIHEHUE PEIICHUI.

2.3. 3acemanms oOmero coOpaHusi pPaOOTHUKOB TMPOBOMATCS  C IMEPHOIUIHOCTHIO,
ycraHoBiaeHHONH ycraBoM MBOY «COII Ne 11».

2.4. 3acenanus o61Iero coopanusi pabOTHUKOB MOTYT MPOXOJUTH B (hopMe KOH(DEPEHII-CBS3H.

2.5. Ha 3acemanus o0miero coopanusi paOOTHUKOB MOTYT OBITh MPUTJIAIICHBI MPEICTABUTEIN
yupenuTensi, OOIECTBEeHHBIX OPraHU3alfii, OPraHOB MYHHILIUIIAIBHOTO U TOCYAapCTBEHHOTO
yIpaBieHUs W Apyrue Juna. Jluma, NpuriameHHble Ha 3acelaHue, IOJIB3YIOTCS TPaBOM
COBCIIATCIBHOI'0 TroJjioca, MOI'yYT BHOCHTbHL MPCHIIOKCHUA U 3asABJICHUA, YUAaCTBOBATH
B 00CYX/ICHUH BOIIPOCOB, HAXOISIIMXCS B UX KOMIICTCHITUH.

2.6.  Pemenusi, npuHATBIE O00mMM  coOpaHueM  paOOTHUKOB B COOTBETCTBUU
C 3aKOHOHATCIILCTBOM U B MPCALCIIaX CBOUX HOJ'IHOMO‘-IHfI, OGSIS&TGJIBHLI IJI1 BCEX paGOTHI/IKOB
00pa3oBaTeILHOW OPTaHU3AIUH.

2.7. Pemenus obmero codbpanus pabOTHUKOB MOTYT COJEpKaTh MOPYUYCHHs], 00s3aTeIbHbIC
IUISl WCTIONIHEHHS BCEMH DPAa0OTHHKAaMH 0Opa30BaTENbHON OpraHU3aldd U PEKOMEHIAINU
y4acTHHKaM 00pa30BaTEILHOTO MpoIiecca.

2.8. Pemenuss oOmero coOpanus paOOTHUKOB JOBOJSATCS IO CBECHHUS  BCEX
3aMHTEPECOBAHHBIX JIUII HE TTO3/IHEe 7 (ceMM) pabourX JHEH MOCye MPOIIeANIero 3aceIanusl.

2.9. [Ilpencematens OTYUTHIBACTCA O JIEATENBHOCTH OOIIEro coOpaHUs pPabOTHHKOB
Ha 3acelaHuu 00IIeTro coOpaHusl pabOTHUKOB HE PEXe OJTHOTO pa3a B TO/I.

3. Ilopsiiok co3bIBA 0YEpPeTHOTO 001Iero coopanusi pabOTHUKOB

3.1. Pemenue o mpoBeaeHWH OYEpeTHOTO OOImIEero coOpaHus paOOTHUKOB MPUHUMACTCS
npeceaareneM oomero coopanusi pabOTHUKOB, KOTOPBIN OMPE/IEIIseT:

e TIPOIICAYPY MPOBEIACHHUS,

e TIOBECTKY 3aCeaHWs;

e JIaTy, BpEMS M MECTO IMPOBEICHHUS,

° Hepequb MaTCpI/IaHOB JUJIS Hpe,Z[BapI/ITC.HBHOFO O3HAKOMJICHHUSA YJICHAMH OGH.[CFO
coOpaHus paOOTHHKOB, a TAKXKE TIOPSTOK TAKOTO O3HAKOMIICHHS;

e TIOPSIOK FOJIOCOBAHUS IO BOMPOCAM IMOBECTKU: OTKPBITOE, TATHOE WIIH 3a09HOE;

e WHBIC BOMPOCHI, HEOOXOIUMBIE I TOJATOTOBKH TPOBEICHUS OOIIETO COOpaHus
pabOTHHKOB.

[Mpeacenatens  oOmiero coOpaHusi paOOTHUKOB — COIJVIACOBBIBAET  C PYKOBOJHTEIEM
00pa3oBaTeNIbHOM OpraHM3alMy ATy, BpeMs ¥ MECTO IPOBEICHUS OYEPETHOTO 3acelaHus
ob1ero coopanust pabOTHUKOB.

3.2. llpencenarenb, CeKpeTaph 0OIMIEr0 cOOpaHUsi paOOTHUKOB HIIM JIUIA, UX 3aMEHSIOIINE,
YBEJIOMJISIFOT WICHOB 00IIIEero coOpaHusi paOOTHUKOB O JlaTe, BPEMEHH, MECTE MPOBEIACHUS U
MOBECTKE 3aCeaHUs HEe TI03/IHee YeM 3a 7 (ceMb) pabouux JHEH A0 AaThl €r0 MPOBEICHUS.



3.3. Pemienuie o mpoBeACHUHU OUEPETHOr0 001Iero coopanusi pabOTHUKOB Bpy4yaeTcsl YIeHaM
obmiero cobpanusi paOOTHUKOB JUYHO WJIM HAIPABISIETCS TIOCPEJCTBOM AIICKTPOHHOW WU
MHOMU CBSI3HM, 00ECTIEUMBAIONICH ayTeHTUYHOCTh MEPEAaBaEMbIX U IPUHUMAEMBIX COOOIICHHIHA
Y MX JIOKYMEHTAIILHOE TIOJITBEPKICHHE.

3.4. JloioHUTENBHBIC TMPEUIOKEHUS B TIOBECTKY 3aCEIaHUs OYEPEIHOTO OOIIEro coOpaHus
pabOTHHUKOB MOTYT OBITH BHECEHBI WICHAMHU 001IIero cCOOpaHusi paOOTHHKOB B CPOK HE MO3/IHEE
yeMm 3a 3 (Tpu) paboumx JAHS 70 JAThI €T0 MPOBEICHUS.

4. Ilopsinok co3bIBa BHEOYEPEIHOT0 001Iero coOpaHusi paOTHHKOB

4.1. Co3bIB BHEOUEPETHOTO OOIIEro coOpaHusi paOOTHUKOB OCYIIECTBISICTCS B CIIyYasX,
npeaycMoTpeHHbIx yctaBoM MBOY «COILI Ne 11».

4.2. TlpemnoxxeHne O CO3bIBE BHEOUEPEAHOTO 00Imero coOpaHusi pPaOOTHUKOB JIOJDKHO
COJIepPIKATh!

e APryMEHTHPOBAHHOE OOOCHOBaHHE HEOOXOAWMOCTH TPOBEACHHS BHEOUYEPETHOTO
o0riero coopanusi pabOTHHUKOB;

e IIPOEKT MOBECTKH 3aCEeaHNUs;

e IIpENIoJjaraeMylo JaTy BHEOUEPEIHOTo 001ero coopanus paboTHUKOB;

e IICpEUCHb HHUIMATOPOB MPOBEACHHUS BHEOYEPEJHOTO OOIEro  coOpaHus
pabOTHHKOB.

4.3. IlpemntoxkeHue O CO3bIBE€  BHEOYEPEAHOTO  0OmIero  coOpaHus  MepenaeTcs
HETIOCPEICTBEHHOTO B KaHIICIAPHIO 00pa30BaTeIbHON opraHu3aiuu He mo3anee 10 (mecsatun)
pabouux AHEW 10 JaThl MPEANoaraéMoro BHEOUYEpeIHOro o0IIero coopanus pabOTHUKOB,
B Ccllydae €CJId MHHUIMAaTOPOM BHEOUYEPEJTHOr0 OOIero coOpaHusi pPaOOTHHKOB SIBISICTCS
HE TIpeJce1aTeNb 001ero coopanusi pabOTHUKOB.

4.4. Tlpencenatenb, ceKkpeTaph 0OIIET0 cOOpaHus PaOOTHUKOB WJIH JIMIA, X 3aMEHSIOIINE,
YBEAOMIISIOT WICHOB 001ero cobpaHusi paOOTHHKOB O BHEOUEPEIHOM OOIIeM COOpaHuu
pabOTHUKOB ITyTEM BPYUYCHUS MM HAMPABIICHUS TTOCPEICTBOM JICKTPOHHOH I HHOM CBSI3H
MPEJIOKEHUST HHUIIMATOPOB BHEOYEPETHOrO OOIIero coOpaHus, a TakKe YBEIOMIICHUS
0 JlaTe, BPEMEHH, MECTE W TIOBECTKE 3aceJaHus He Mmo3jaHee ueM 3a 3 (Tpu) pabouux IHS
710 JIaThl €T0 MPOBEACHUS.

[Mpeacenatens oOmiero coOpaHusi paOOTHUKOB — COIVIACOBBIBAET € PYKOBOJHTEIIEM
00pa3oBaTeNIbHOIM OpraHU3aliK JaTy, BpeMs M MECTO IPOBEICHHsSI BHEOYEPEIHOTO OOLIEro
coOpanusi pabOTHHUKOB.

4.5. JlomONHUTENbHBIE TPEIJIOKEHUS B IOBECTKY 3aceJaHMsi BHEOUEPEIHOTO OOIIero
coOpaHust paOOTHMKOB MOT'YT OBITh BHECEHBI WICHAMH O0IIero coopanusi pabOTHUKOB B CPOK
He TI03/1Hee YeM 32 3 (TpH) paboumx JHS 10 JAThl €T0 MPOBEACHHUS.

5. lokymMeHTauus 001ero coopaHus

5.1. 3acemanust oOmiero coOpaHusi pabOTHUKOB OGOPMIIAIOTCS MPOTOKoJaMu. [IpoTokomn
3aceqaHus 001Iero coopanusi pabOTHUKOB COCTAaBIISIETCS HE MO3Hee S5 (maTu) paboynx aHen



MocCJIC C€ro 3aBCPHICHUSA B JIBYX JOK3CMINIApPAX, IMMOANHUCBIBACMBIX €T0 MNpPCACCHATCIICM
U CeKpeTapeM.

5.2. TIpoTOKOJ COCTaBISAETCS B COOTBETCTBUHU C OOITUMHU TPEOOBAHHMIMU JIEITIONPOU3BOICTRA,
YCTaHOBJICHHBIMH B 00pa30BaTEIbHOM OpraHnU3alny, ¢ YKa3aHUEM CIIEAYIOIINX CBEICHUM:

e KOJHMYECTBO  paOOTHHKOB, TMPHHSABIIMX YyYacTHE B 3acellaHUM, OTMETKa
0 cOOJTIOIEHUH KBOPYMa;

e KOJHYECTBO TOJOCOB «3a», «IIPOTHBY» H «BO3JEPIKAICT» II0 KAXKIOMY BOIPOCY
MOBECTKH 3aCeIaHNS,

e perreHue o01Iero coopanusi pAOOTHUKOB IO KaXKIOMY BOTIPOCY TTOBECTKH 3aCEIaHMUs.

Hywmeparus mpoTokosoB o61iero coopanusi paOOTHUKOB BEJETCS OT Hadajaa ydeOHOTo roja.

5.3. B cnyuae oOHapykeHHS OIIMOOK, HETOYHOCTEH, HEJOCTOBEPHOTO H3JI0KECHUS (HaKTOB
B IIPOTOKOJIE 3aceaHus 001ero coopanusi pabOTHUKOB WIEHBI 0011ero cOOpaHust paOOTHHKOB
BIIpaBe TpeOOBaTh OT MpeJCenaTellsi ero M3MEeHeHHs. B CBOIO ouepenp mpeacenaTens o0si3aH
MPUHATH MEPHI 10 BHECEHUIO B IMPOTOKOJI COOTBETCTBYIONIMX W3MEHEHUH W yTOYHEHUH,
a TaKXKe clieJaTh COOTBETCTBYIOIIEE COOOIIEHNE Ha CIIETYIONIEM 3aCeJaHUHU OOIIETO COOpaHHMsI
pabOTHUKOB, BHECS TaHHBINM BOMPOC B €T0 MOBECTKY JIHS.

5.4. OpurrHabl MPOTOKOJIOB XPAHATCS B KAHIICISIPUNA 00pa30BaTEIbHOM OpraHu3aIiy.

5.5. Knporokomy mnpukiIanbiBalOTCs BCs HHQPOpManus U MaTepHaibl, a TaKKe HWHBIC
JOKYMCHTBI, KaCaromrueCs pCIICHHA.
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