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MPABWJIA ITOJIb30BAHUA BUBJIUOTEKOM

1. O0mue moJ10keHUs

1.1. TlpaBuna mosbp3oBaHus OMOIMOTEKOHN pa3zpadaThiBaroTCs Ha ocHOBe [losokeHus o
6ubmoteke 001Ie00pa30BATEIBHOTO YUPEIKICHHUS.

1.2. [IpaBuna moyb30BaHUA OWUOIMOTEKOM — JOKYMEHT, (DUKCUPYIOIIHHA
B3aMMOOTHOMICHHUSI YATATENS ¢ OMOIMOTEKOW M ONPENEIISIONINI OO MOPSAI0K OpraHu3aluu
00CITy)KMBaHUs YUTATEICH, MOPSAIOK A0CTyna K ¢doHAaM OHOIMOTEK, MpaBa W OO0S3aHHOCTH
quTaTenei u OMOIMOTEK.

1.3. IIpaBo cBOOOIHOTO M OECIUIATHOTO MOJIb30BaHUS OUOIMOTEKON UMEIOT yJaluecs u
COTPYAHUKH 00I11€00Pa30BATEIHLHOTO YUPEIKICHHUS.

C yueToM BO3MOXKHOCTEH OMOIMOTEKH MOTYT OOCITYKHBATh TAK)KE POAMUTENCH ydaluxcs
U Jpyrue KaTeropuu I0JIb30BaTeseil; BOZMOXXHOCTH W YCJIOBUS OOCIIy>)KMBaHMs ONpEAesseT
Ooubnuoreka.

1.4. K ycnyram unrareneil npeaocTaBiIsitOTCS:

- (honp yueOHOM, XyJ0KECTBEHHOU, CIIPAaBOYHOMN, HAYYHO-TIOMYJISIPHOW JTUTEpaTyphl I
yYaIuXcs;

- METOAMYECKOW,  Hay4yHO-NEeJaroruuyeckod,  CHOpaBOYHOW  JUTEpaTypbl AN
MPEIOJaBaTEINCH;

- KHHUTH, Ta3eThl, >KypHajbl, CIAWAbl, BUJACOMArHUTHBIE 3aMUCH, MHUKPODUIIH,
AIIEKTPOHHBIE 0a3bl TAaHHBIX H 1Ip.;

- cmpaBoYHO-OMOMMorpaduyeckuil ammapar: KaTajlord, KapTOTE€KH, CIPaBOYHO-
o6ubauorpaduueckuii (poHA, peKOMEHATEeNbHbIE CIIUCKH JTUTEPaTypPHI;

- UHIUBUyaJbHbIE, TPYIIIOBLIE U MAaCCOBBIE (JOPMBI PAOOTHI C UMTATEISIMH.

1.5. bubnuoreka oOCIy>KUBaeT YATATEICH:

- Ha aboHeMmeHTe (BblJ1aya MPOU3BECHUI MeYaTH OTAEIbHBIM YUTATEISIM Ha JIOM);

- B UUTAJIBHOM 3aje (Iojpa3eneHne Ou0IMoTeKk: ¢ 0COOBIM MOMEIIEHUEM, T/1€ YUTATENN
paboTaroT Mpesk/ie BCEro C M3IaHUSIMU U IPYTUMHU JOKYMEHTaMH, KOTOpPbIE Ha JJOM HE BBITAIOTCS);

- B IYHKTax BBIJAYd NMPU Y4eOHBIX KaOWHETaX JJisi paOdOThl C M3TAHHMSIMH U JIPYTUMHU
JIOKYMEHTaMH B yueOHOE BpeMs;

1.6. Pexxum  paboTbl  OMONMOTEKHM  COOTBETCTBYET  BPEMEHH  pabOThI
o0mieoOpa3oBarebHOr0 yupexaeHnus. [nga obGecnieueHust nudepeHIIMpOBaHHOIO MOAX0Aa K
00CITy)KMBaHUIO YWUTATEJIEH COCTABIISICTCS pAaclHCaHhe pabOThl OMOJMOTEKH C BBIICICHUEM
OTIpeIeIEHHBIX JHEH (4YacoB) ISl TOCEHICHHUS OTHAEIbHBIX TPYMI YYalluXcs MO Kiaccam,
MPENOJABATENEH, POIUTEIICH.

2. IIpaBa, 00513aHHOCTH U OTBETCTBEHHOCTH YMTaTeJIel

2.1. Yurarenb UMeeT Mpaso:

2.1.1. Tlonb3oBaTbes cleAyOMUMU OeCIIaTHBIMU OUOINOTEUYHO-UHPOPMAIMOHHBIMU
yCIIyTaMHu:

- HUMeTh CBOOOIHBIN TocTyn K OMOIMOTeYHbIM (OHIaM U HHPOpMAIIHH;

- TOJy4YaTh BO BPEMEHHOE IMOJIb30BaHHE U3 (oHIA OMONIMOTEKM TeYaTHbIC M3JAHUS U
ayJIMOBU3YyaJIbHbIE TOKYMEHTHI;

- TOJIy4yaTh KOHCYJIbTAIlMOHHYIO M TIPAKTHYECKYyI0 IIOMOIIb B TIOMCKE U BBIOOpE
MPOM3BEICHUH NIeYaTu U IPYTrUX HCTOYHUKOB HH(POpMAIUY;

- IPOJUIEBATh CPOK IOJIb30BAHUS JIUTEPATYPOIl B yCTAHOBIIEHHOM IOPSIZIKE;



- HCTOJIb30BaTh CIPABOYHO-OMOMMOTpadrueckuii anmapar: KaTtajJord U KapTOTEKH Ha
TPAIUIIMOHHBIX U MAITMHOYNTAEMBIX HOCHTEIISX;

- MOJIL30BAThCS CIIPABOYHO-OMOIHOTpaduueckuM U HHGOPMAITMOHHBIM 00CTy)KHBAaHUEM;

- ToJy4yaTh OMOIMOTeUHO-OMOIMorpaduieckre 1 HHPOPMAIIUOHHBIC 3HAHUS, HABBIKH U
YMEHHS CAMOCTOSATEIHHOTO MOJIb30BaHUSI OMOIMOTEKON, KHUTOU, MH(pOpMaIuei.

2.1.2. IlpuHUMAaTh y4acTHe B MEPONIPHUITUSAX, IPOBOIUMBIX OMOIHMOTEKOM.

2.1.3. UN306upatrh u ObITh N30paHHBIM B OMOIMOTEYHBIN COBET, OKa3bIBATh MPAKTHYECKYFO
OMOIIb OUOIIMOTEKE.

2.1.4. TpeboBath coONIOACHNE KOH(PUACHIMAIBHOCTA JaHHBIX O HEM M IepedyHe
YUTAEMbIX UM MaTEPUAIOB.

2.1.5. OGxanoBarh JeHCTBUA OMOJIMOTEYHBIX PAOOTHHUKOB, YIIEMIISIOIINX €0 MpaBa, y
JTUPEKTOpa 00111e00pa30BaTEIILHOTO YUPEIKICHUS

2.1.6. Ilosp30BaThCs TONOJHUTEIBHBIMU IUIATHBIMU yCiayraMmu. llepeuenp u crouMocTh
JIOTIOTHATEIBHBIX TUIATHBIX YCIYT pa3padaThiBaeTCs U ONMPEACIAETCS KaXKIOH OTIeIbHON OnOH-
OTEKOU U YTBEPKIAeTCs AUPEKTOPOM 00111€00pa30BATENILHOTO YUPEIKICHHUS.

2.2. Yurarenu (MOpYyYUTEIN HECOBEPILIEHHOJIETHUX YUTATENEH) 00sI3aHbI:

- co0mrofaTh npaBuiia MOJIb30BaHUS OUOINOTEKOM;

- OepeXKHO OTHOCUTHCS K MPOHM3BEIACHHIM TICUATH U JAPYTUM HOCHUTEISIM HWH(OpMAIIHH,
MOJy4eHHBIM U3 (hoH/Ia OMOIMOTEKH (HE JeNaTh B HUX TOMETOK, MTOTYEPKUBAHH, HE BHIPHIBATH,
He 3aru0aTh CTPAHUI] U T. 11.);

- BO3BpallaTh B OMOIMOTEKY KHUTH U IPYTHE TOKYMEHTHI B CTPOTO YCTAHOBIIEHHBIE CPOKU;

- HE BBIHOCHUTH KHUTH W JIPYTHE JTOKYMCHTHI M3 TIOMEIICHHS OMOJIMOTEKHU, €CITM OHU HE
3aMycaHbl B YUTATENLCKOM (OpMYyIIspe:

- TOJIB30BAThCSl IICHHBIMH WM CIUHCTBCHHBIMH JK3EMILUISIpAMH KHUT, CIPAaBOYHBIMHU
U3JIAaHUSIMU, KHUTaMH, TOJYYeHHBIMA 1O MeXOuOnuoTeuHoMy aOOHEMEHTy, TOJIbKO B
IMOMEIIECHUN OUOJINOTEKH;

- TpU MOJYYEHHUH MEYATHBIX U3JaHUA U JIPYTUX JOKYMEHTOB M3 OMOIHOTEYHOrOo oHIa
YUTATENh JIOJDKEH MMPOCMOTPETh UX B OMOIMOTEKE U B clTydae 0OHapy eHus 1e(eKTOB COOOITUTh
00 »TOM OHOTHOTEYHOMY paOOTHUKY, KOTOPBIH ClieTaeT Ha HUX COOTBETCTBYIOIIYIO TOMETKY;

- pacHUHCHIBATBCSA B YUTATEIHCKOM (DOpMyIIsipe 3a KakJoe€ TMOIydeHHOe B OMOIHMOTEeKe
uznanue (kpome yqammuxcs 1—2 xinaccoB);

- MpH yTparTe W HEYMBIIUICHHOW TOpYe W3JaHUH W JIPYTHX JOKYMEHTOB 3aMEHHUThH HX
TaKUMHU K€ TUOO0 KOMHUSIMH WM W3JIaHUSMH, PU3HAHHBIMU OMOIMOTEKON paBHOLEHHBIMU. [Ipu
HEBO3MOXKHOCTH 3aMEHBI BO3MECTHUTH PEATBHYIO PHIHOYHYIO CTOMMOCTh W3naHui. CTOMMOCTH
yTpa4eHHBIX, UCIIOPUYCHHBIX MTPOU3BEACHUN TIE€UaTH OnpeenseTcs OMOIMOTeYHbIM pabOTHUKOM
0 [IeHaM, YKa3aHHBIM B YYETHBIX JJOKYMEHTaX OMOIMOTEKH, C IPUMEHEHHEM KO3(PPHUIIMEHTOB 10
nepeoreHKe OnOIMOTeYHBIX (DOHIOB;

- HE HapylIaTh MOPSIOK PACCTAHOBKH JINTEPATYPHI B POHJIE OTKPHITOTO JOCTYIIA;

- HEe BEIHIMATh KapTOUEK M3 KaTaJloroB M KapToTek; O eXEeroaHo B Hayaje y4eOHOro rojaa
MIPOXOTUTH IMIEPEPETUCTPAITHIO;

- [pHu BHIOBITHUHM U3 00I1€00pa30BATENBHOTO YUPESKICHUS BEPHYTh B OMOIMOTEKY
YUCIIANTUECS 32 HUMH H3/IaHUS U JIPyTHE JTOKYMEHTHI;

- co0nroaTh B OMOINOTEKE THUILIUHY U TOPSJIOK, HE BHOCUTH OOJIbIINE MOPTHENN U CYMKU
B ITOMEIIEHUE OMOINOTEKH.

2.3. Ilpu HapymIieHWHW CPOKOB TOJBH30BAHUS KHUTAMH U APYTUMU JTIOKyMEHTamMu 0Oe3
YBOXKHUTEIHHBIX MPUYMH K YUTATESIIIM B YCTAHOBJICHHOM TOPSIKE MOTYT OBITH MIPUMEHEHBI ajI-
MUHUCTPATUBHBIE CaHKIMM (KaK TMpaBWIO, BPEMEHHOE IMIICHHE TMpaBa IOJIb30BaHUS
OMOIMOTEKOM).

2.4. JluuHOe AENO BBIJACTCS BBHIOBIBAIONIMM YYaIIMMCS TOJBKO MOCIE BO3BPAIICHHUS
JUTEpaTyphl, B3ATOM Ha  aboHeMeHTe  OMONHMOTEKH;  BBIOBIBAIOIINE  COTPYAHHUKHU
0011e00pa30BaTEIHLHOTO YUPEKICHUSI OTMEYAIOT B OMOIMOTEKE CBOI OOXOMHOM JIUCT.



2.5. YMbIIUIeHHAs IOpYa ¥ XUIICHUE KHUT U3 OMOJIMOTEKH ITPETyCMaTPUBAIOT YTOJIOBHYIO
OTBCTCTBCHHOCTbH JII/I60 KOMIICHCAIIUO ymep6a B ACHCKHOM BbIPAKCHHUU WJIM PABHOLICHHYIO
3aMeHY IPOU3BEACHUSMHU [I€YaTH U JPYTUMH TOKYMEHTaMHU.

2.6. 3a yTpaTy HECOBEPIICHHOJETHUMHU YHUTATENIIMH MPOU3BEIACHUN TeYaTH U3
OuOIMOTeYHBIX (DOHIOB MM TPUYMHEHUE UM HEBOCIIOJHHUMOT'O Bpe/ia OTBETCTBEHHOCTD JOJKHBI
HCCTU POAUTCIIN UJIU ITOPYIHUTCIIN.

3. O6s13aHHOCTH OHOTHOTEKH

3.1. bubnuoreka ob6s3aHa:

- obecrieuynTh OECIIATHBIA U CBOOOTHBIN TOCTYH YUTaTeNel K OMOInoTeYHbIM (poHIaM 1
OecIIaTHYIO BbIJ]auy BO BPEMEHHOE MOJIb30BaHKE TIEUaTHOM MPOTyKIUH;

- o0ecrneyuTh ONEepaTMBHOE M KaYECTBEHHOE OOCTY)XKMBAHUE YUTATEICH C YYETOM HX
3aMpoCcoB U MOTPEOHOCTEN;

- CBOEBPEMEHHO MH(OPMHUPOBATH YHTATEINICH O BCEX BHIAX MPEIOCTABISIEMBIX YCIIYT;

- B CIydyae OTCYTCTBUS HEOOXOIMMBIX YHUTATENsM HW3JIaHUN 3ampalmBaTh HX IO
MEKOMOIMOTEUHOMY a0OHEMEHTY U3 IPYTUX OMOIHOTEK;

- MPEeIOCTaBJIATH B IOJIb30BAHHE KaTaJIOTH, KAPTOTEKH, OCYLIECTBIATh APYrue (HopMbl
6ubmoTeyHoro HHGpOPMUPOBAHUS;

- W3ydYarh NOTPeOHOCTH YUTaTeNel B 00pa3oBaTeIbHON HH(POPMAIUY;

- BECTM KOHCYJbTAllMOHHYIO pabOTy, OKa3blBaTh IOMOILb B IIOMCKE U BBIOOpE
HEOOXOIUMBIX U3JaHHI;

- TpPOBOIUTH  3aHATHS 1O  OCHOBaM  OuOIMOTEYHO-OMONMMorpaduveckux u
MH(OPMALIMOHHBIX 3HAHHIA;

- BECTH YCTHYIO M HAIJBITHYIO MaccoBO-HH(OpManMoHHYI0 paboTy; OpraHH30BBIBATH
BBICTaBKH JINTEPATYyphl, Onbnuorpaduyeckue 0030psl, AHU HHPOPMALIUH, TUTEPATypHBIE BEeUepa,
UTPBI, IPA3HUKH U IPYTHE MEPOTIPUSITHS,

- COBEPILEHCTBOBAaTh pabOTy ¢ 4YHTaTeJIMU IyT€M BHEAPEHHS IEpeIOBbIX
KOMIIBIOTEPHBIX TEXHOJIOTUH; CUCTEMATUYECKU CIIEIUTh 32 CBOEBPEMEHHBIM BO3BpAalllEHHEM B
610IMOTEKY BbIJaHHBIX IPOU3BE/ICHUI Me4aTy;

- obecreynTh yuTaTeNe HEOOXOAUMOMN JIUTEPaTypOil B KAHUKYJISIPHOE BPEMS;

- IPOBOJUTH B Hayaje yueOHOro rojia eXXeroJHyI0 MepeperucTpaluio YuTaTeseH;

- 00€ecreunTh COXPAaHHOCTh M PAIlMOHAIIBLHOE HCIOJIb30BaHUE OMOIMOTEYHBIX (DOHIIOB,
c03/1aTh HEOOXOMMBbIE YCIOBHS JUIs XpPaHEHHUS TOKYMEHTOB;

- TIPOBOJIUTH MEJIKUN PEMOHT U CBOEBPEMEHHBIH MeperuieT KHUT, TPUBIIEKAst K 3TON padboTe
OMOIMOTEYHBIH aKTUB;

- crnocoOcTBOBaTh (PopMUpOBaHUIO OUOIMOTEKHM KakK IeHTpa pabOThl C KHUTOW H
uHpopManuei;

- co37aBaTh U MOJAJIEPKUBATh KOM(MOPTHBIE YCIOBUS AJ11 pabOThl UMTATENEeH;

- o0ecneynTh peKUM paboThl B COOTBETCTBUHU C MOTPEOHOCTSIMHU yU4eOHOTO 3aBEICHHUS;

- OTUHUTHIBATHCS O CBOEH JESTEIbHOCTH B COOTBETCTBUH C MOJIOKEHUEM O OUOIHOTEKE.

4. Topsinok MoJib30BaHUA OMOJINOTEKOM

4.1. 3anuch uyuTaTeneld MPOBOAUTCS HA aOOHEMEHTE WM JIPYrOM ITyHKTE BbIJIA4H
JUTEpaTyphl. Yyaliuecs 3alUChIBAIOTCS B OMOIMOTEKY MO CIUCKY Kjacca B MHIMBUAYAIbHOM
MOPSAJKE, COTPYJHUKU U YUUTEIS — IO MaCHOopPTY.

4.2. Ha kaxa0oro yuTarens 3alojHACTCd YUTATENbCKUN (POPMYINIp YyCTaHOBIEHHOTO
o0Opasiia Kak IOKyMEHT, JAr0II|i TTPaBO MOJIb30BaATHCS OUMOINOTEKOM.

4.3. llpu 3anucu 4YUTATE€NW [AOJDKHBI O3HAKOMUTBCA C IPABWIAMHU I10JIb30BAHHUS
OMOIMOTEKOW ¥ TIOATBEPIUTH OO0S3aTENHCTBO 00 WX BBINIOJHEHHH CBOEH TMOJANMUCHIO Ha
YUTATEIHCKOM QOpMYIIsipe.

4.4. UuTaTenbCKUid W KHWOKHBIA ~ (QOPMYJISIPBI  SIBIFOTCS.  JJOKYMEHTaMHU,
YIOCTOBEPSIONIMMHA (akT M JaTy BBIJAYM YHUTATENI0 NEYaTHBIX M JIPYTHMX HCTOYHHMKOB
nH(pOpMaIUK U UX BO3BpAICHUS B OMOIMOTEKY.



4.5. OOMeH Mpou3BEACHUI MeYaTy MPOU3BOAUTCS 1O TpauKy pabOThl, yCTAHOBICHHOMY
OMOIMOTEKOM.

5. Hopsaok nojb30BaHusi A00HEMEHTOM

5.1. Cpok mnonp30BaHUSl JUTEPATYpOll M KOJMYECTBO BbIAABAEMBIX H3JaHUN  Ha
aboneMeHTe omnpeaensieTcs AUPPEPEHIUPOBAHHO caMol OUOIMOTeKOW u  (PHUKCUpyETCs B
IpaBUJIax MOJIb30BaHUS OUOINOTEKOM.

5.2. Cpox 10JIb30BaHUsI MOKET OBITH IPOJIEH, €CJIM HA U3JaHUE HET CIIPOCca CO CTOPOHBI
OpYruX 4YMTaTelei, WIM COKpAIlEH, €CIM M3JAaHHE MOJIb3YETCS MOBBIIIEHHBIM CIIPOCOM HIIU
UMeeTcsl B €IUHCTBEHHOM JK3emIusipe. He mojuiexar Bbiade Ha JIOM peAKHe, LIEHHBbIE U
CIPaBOYHbBIC U3JAHUS, TUTEPATypa, MOITyUYSHHAS 110 MEKOMOINOTEeUHOMY a0OHEMEHTY.

5.3.  Ywurarenu (3a HUCKIIOYEHHEM YydYamuxcsi |—2 KIaccoB) paclUCHIBAIOTCS B
YUTATEIHCKOM (OPMYJISpE 3a KaXK bl AK3eMIUIAp U3AaHUN; BO3BpallleHue U31aHus GUKCUpyeTcs
MOAMKUCHIO0 OMOIMOTEKapS.

6. [Topsi10K NM0JIL30BAHUS YUTAJIbHBIM 32J10M
6.1. Jlureparypa, mpeaHa3HaYCHHAsS JJIsS UCIIOJI30BAaHUS B YUTAJILHOM 3aji€, Ha JIOM HE
BBIZAETCH.
6.2. DHIUKIONEIWHU, CIPAaBOYHBIC H3JAHUSA, PEIKHUE M IICHHbIC KHUTH, H3JaHUS,
MOJTyYEHHBIC 110 MEKOMOINOTEeYHOMY a00OHEMEHTY, BBIJJAIOTCS TOJIBKO B UATAIBHOM 3aJIe.
6.3. Yucio npou3BeeHHH NIeUaTu U IPYTUX JOKYMEHTOB, BbIABAEMBIX B UNTATHLHOM 3aj1e
KaK MpaBujIo, HE OTPAHUYHBACTCSI.



