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YTBEPKJIEHO

OOmmmM cobpanrnemM pabOTHUKOB
MBJIOVY «Jletrckwmii cag Nel2» r.Kanamr
(mpotokoin ot 09.01.2024 Nel)

Persaamenr
Pa6oTtel 06mero coopanus padotaukoB MBIOY «Jlerckmii cag Nel2» r. Kanam

1. O01ue MoI0KEeHNS

1.1 Hacrosimuii periiaMeHT pa3paboTaH B COOTBETCTBUH ¢ DenepaibHbIM 3aKOHOM
Ot 29.12.2012 Ne273-®3 «O6 obpazoBanuu B Poccuiickoit denepanun», ycrabom MB/I0OY
«Jlerckmii cag Nel2y» r. Kanam

1.2. PernameHT ycTaHaBJIMBAET MOPSIOK OPraHU3aIMH JSSITEILHOCTH 00IIero coOpaHus
pabotarkoB MBJIOY «Jlerckuit cag Nel2y» r. Kanam (namee — oOpa3oBaTenbHas
OpraHu3aIys).

1.3. Obmee cobpanue pabOTHUKOB SIBIISICTCS MOCTOSHHO JICUCTBYIOIIUM KOJUICTHATBHBIM

OpraHoM yIipaBJIeHHsI 00pa3oBaTeIbHOM opranu3anuu. B cocras obriero coopanust
PaGoTHUKOB BXOJAT paOOTHHUKH, JJIsl KOTOPBIX paboTa B 00pa30BaTEIIbHON OpraHu3aIiu
SIBIISICTCSI OCHOBHOM.

2. Opranusanusi paéoTsl 001ero coopanusi paboTHUKOB

2.1. TlepBoe 3acenanue o0miero coopanusi pabOTHUKOB IOCIIE €ro CO3/IaHus, a TaK ke
MepBoOe 3aceaHie HOBOTO COCTaBa 00IIero coopanusi pabOTHUKOB CO3BIBAETCS
PYKOBOIMTEIEM 00pa30BaTeIbHON OpraHn3aliy He mo3aHee 7 (ceMu) pabouux AHEH mocie
co3ziaHus 00IIero coopanus pabOTHUKOB WIIM U30paHUsl HOBOTO COCTaBa OOMIEro COOpaHHUS
pabOTHUKOB, KOTOPBIH BEJET 3acelaHue 10 U30paHus npeaceaatens odiero coopanus pabOTHUKOB.

2.2. PykoBozcTBO 001IMM coOpaHreM pabOTHUKOB OCYIIIECTBISIET MpeiceiaTens. Benenue

MIPOTOKOJIOB 00IIeT0 coOpaHus paOOTHUKOB OCYIIIECTBIIsIETCS ceKkpeTapeM. [Ipeacenatens u
ceKpeTaph o0I11ero coopanusi pabOTHUKOB BBITIOIHSIIOT CBOM 00S3aHHOCTH Ha OOIIECTBEHHBIX
Hayaizax.



IIpencenarens:

- OpranmsyeT JesaTeIbHOCTh 00IIEero coopaHus;

- Undopmupyer diaeHOB 001Iero coopanus o MpeACcTOSsIIEeM 3acCelaHiH B IOPSKE,
npexycmorpeHHoM yctaBoM MBJIOVY «Jlerckumii cag Nol2» r. Kanann u HacToSIum
perIaMeHToM;

- OpraHM3yeT MOJATOTOBKY M IMPOBEJCHNUE 3aCECIaHN;

- OTIpeAeTIsIeT MOBECTKY 3aCeAaHuMs,;

- KOHTPOJIUPYET BBIIIOJIHEHUE PEIICHHUH.

2.3. 3acemanus o0miero coopanusi pabOTHUKOB TPOBOATCS € TIEPHOMIHOCTBIO,
ycranoBlieHHOU ycraBoM MBJIOY «Jlerckmii cag Nel2y r. Kanarm.

2.4. 3acenanus o0miero coopanusi pabOTHUKOB MOT'YT IPOXOIUTH B (hopme KoH(DepeHTII-
CBSI3H.

2.5.Ha 3acenanus o6mero coopanust pabOTHUKOB MOTYT OBITh NMPHUTJIANICHBI PEICTABUTEIH
yUpeIuTensi, OOMECTBeHHBIX OpraHu3aliid, OPraHOB MyHUITUIIAIFHOTO U TOCYIapCTBEHHOTO
yIIpaBJIeHUs U Ipyrue auina. JIuia, mpurianieHabple Ha 3aceJaHne, TI0JIb3YIOTCS TPaBOM
CoBemartensHOr0  Trojioca, MOTYT BHOCHUTh TIPEJIOKEHHUS ¥ 3asBJICHUS,
Y4acCTBOBATh B OOCYKJICHHH BOTIPOCOB, HAXOISAIINXCS B UX KOMIIETCHITUH.

2.6. Pemenusi, mpuHsATHIC 00IIUM COOpaHHEeM paOOTHHKOB B COOTBETCTBUU
C 3akOHOJATEIHCTBOM H B IIpEZieTiaX CBOUX IMOJIHOMOYHH, 00sI3aTEIbHBI TS BCeX PaOOTHUKOB
00pa3oBaTeIbHOW OpraHU3aIHH.

2.7. Pemenus o6miero coopanusi pabOTHUKOB MOTYT COJCPIKATh MOPYICHUS, 00s13aTeIbHBIC
UTs1 MCTIOJTHEHUS] BCEMHU paOOTHHKaMH 00pa30BaTeNbHON OpraHU3aIliK U PEKOMCH AN
yYaCTHHKaM 00pa30BaTEeIILHOTO MpoIiecca.

2.8. Pemenus obmero coopanusi pabOTHUKOB JOBOJISATCS IO CBEICHUS BCEX
3arHTEePECOBAHHBIX JIUI] HE MMO31Hee 7 (ceMr) pabouuX JHEH Mocie MPOMIEANEro 3aceIaHusl.

2.9. Ilpencenarenb OTYUTHIBACTCS O ACATEIBHOCTH 001IeT0 cCOOpaHusi paOOTHHUKOB
Ha 3aceflaHuK 00IIero coopaHus padOTHUKOB HE PEIKE OJTHOTO pasa B TO/I.

3. [lopsinok co3bIBa 0YepPeTHOr0 00IIEro cOOPaHusi padOTHUKOB

3.1. PemieHue o npoBeIeHUH OUEPEHOTO 001Iero coopanus pabOTHUKOB MPUHUMACTCS
npejacenareneM oouero coopanus pabOTHUKOB, KOTOPBIH onpenenser:

- IPOTIEYpy NPOBEICHHS;
- IOBECTKY 3aCeIaHus;

- IaTy, BPEMs © MECTO IPOBE/ICHUS;

- IEPEUCHb MATEPUAJIOB JIJIS IPEIBAPUTEIILHOTO 03HAKOMIICHHSI YWICHAMH O00IIero
coOpaHusi pabOTHUKOB, a TAKXKE MOPATO0K TAKOTO O3HAKOMIICHUS;

- OPSIJIOK TOJIOCOBAHUS TI0 BOIIPOCAM MOBECTKH: OTKPBITOE, TAHHOE HITH 3a0YHOC;



- HHBIE BOIMPOCHI, HEOOXOIMMBIE JIJIS IIOATOTOBKY MPOBEICHUS 00IIET0 coOpaHus
PabOTHHKOB.

[Ipencenarens obmiero codpanus pabOTHHKOB COTIIACOBBIBAET C PYKOBOAUTEIIEM
OO0pa3oBaTebHOM OpraHU3alUK JaTy, BpEMsl U MECTO IPOBEACHUS 0UYEPEAHOTO 3aCeIaHuUs
o0mrero coopanusi pabOTHHUKOB.

3.2. [Ipencenarens, cekperapb 001mEero coopanus pabOTHUKOB WJIH JIMIIA, UX 3aMEHSIOIIHE,
YBEJIOMJISIIOT WICHOB 00IIero coopanus pabOTHUKOB O JIaTe, BpEMEHHU, MECTE TIPOBEICHUS U
MOBECTKE 3ace/laHusl HE MOo3/Hee YyeM 3a 7 (CeMb) paboumx THEH 0 JaThl €ro MPOBEICHHS.

3.3. Pemenue o mpoBeIcHUH 0YEPEIHOTO O0IIET0 COOpaHus pabOTHIUKOB BpydaeTCs WiCHAM
obuiero codpanusi pabOTHUKOB JIMYHO WJIM HAIPABISETCS MOCPEICTBOM 3JIEKTPOHHOM MU
WHOU CBsI3U, 00ECTICUNBAIONICH ayTEeHTHYHOCTH TepeIaBaeMbIX U IPUHUMAEMBIX COOOIICHUI
Y MX JIOKyMEHTAJIbHOE TIOITBEPIKICHHE.

3.4. JlonoTHUTENBHBIC TIPEIOKEHUS B TIOBECTKY 3aCeaHUs OYSPEIHOTO 0OIIEro COOpaHus
pabOTHUKOB MOTYT ObITh BHECEHBI WIEHAMH 00I1ero coopaHusi pabOTHUKOB B CPOK
Herno3aHee yeM 3a 3(Tpu) pabouux JTHS A0 AAThI €r0 MPOBEICHMUSI.

4. Tlopsinok co3bIBa BHEOYEPETHOT0 001ero coopanusi pa0OTHUKOB

4.1. Co3bIB BHEOUEPETHOTO OOITIET0 cOOpaHust paOOTHUKOB OCYIIECTBIISIETCS B CIIydasXx,
npeaycMoTpeHHbIX ycraBom MBJIOY «/Jlerckuit cag Nel2y r. Kanarmn.

4.2. IlpeasioxeHue o CO3bIBE BHEOUEPEAHOTO 00IIeTo coOpaHus paOOTHUKOB JOJHKHO
COJIepXKaTh:

- apryMEHTHPOBAHHOEO0OCHOBAHUEHEOOX 0 JMMOCTHIIPOBEICHUSIBHEOUEPEIHOTO OOIIEro
coOpaHus pabOTHHUKOB;

- POEKT TIOBECTKH 3aceIaHusl,

- IPeoaraeMyro JIaTy BHEOUEPEIHOTO 00IIIero coopanusi pabOTHUKOB;

- IEPEUYCHb MHUIIMATOPOB MTPOBEACHUSI BHEOUESPEIHOTO 00IIEro coOpaHust

PabOTHHUKOB.

4.3. IlpemnoskeHre 0 CO3bIBE BHEOUEPEIHOTO 00IIero coopanus nepenaercs
HemnocpencTBeHHOTO B KaHIENSAPUIO 00pa3oBaTenbHOI opranusanuy He no3anee 10 (necsaTu)
paboumx JHEH 0 JaThl MPEAIoIaraeMoro BHEOUYEPEaHOTo 00Iero coopanust pabOTHUKOB,

B CJIy4yae €ciM MHUIMATOPOM BHEOUEPEIHOT0 00IIero coopanus pabOTHUKOB SIBJISETCS

He TMpejceaaTelb o0Iero coopanust pabOTHUKOB.

4.4. Tlpencenatenb, cekpeTaphb 001ero cooOpanus pabOTHUKOB HIIM JIMIIA, UX 3aMEHSIIOIINE,
YBEIOMJISIFOT YJICHOB 00111ero coOpanusi pabOTHUKOB O BHEOUEPEIHOM 00I1IeM cOOpaHuu
pabOTHUKOB MyTEM BPYUYECHHSI WU HAIPaBIEHUS TIOCPEICTBOM DIIEKTPOHHOM HIIM MHON CBS3H
MpeI0KEHUST MHUIIMATOPOB BHEOUEPETHOTO 00IIIero coOpaHusl, a TaKkKe YBEAOMIICHUS

0 JlaTe, BpeMEHH, MEeCTEe U MIOBECTKE 3aceaHwsl He Mo3JHee YeM 3a 3 (Tpu) padouux THS

710 TAThl €r0 MPOBEACHHUS.



[Mpencenarens oo6Iero coopanusi pabOTHUKOB COTIIACOBBIBACT C PYKOBOIUTEIIEM
OO0pazoBaTenbHOM OpraHU3alUK AaTy, BpeMs U MECTO MPOBEICHHS BHEOUEPEAHOTO OOIIEro
coOpanusi pabOTHUKOB.

4.5. JlononHUTENBHBIC MPEUIOKEHHUS B IIOBECTKY 3aceIaHUsI BHEOUYEPETHOTO OOIIero
CoOpanust pabOTHUKOB MOTYT OBITH BHECEHBI WICHAMH 00111ero coopanus pabOTHUKOB B CPOK
He 1o3/1Hee 4eM 3a 3 (Tpu) pabouux JHA 10 JaThl €r0 MPOBEICHUS.

5. JlokyMeHTanus o01mero coopanus

5.1. 3acenanus obuiero coopanusi paboTHUKOB 0(opMIIsitOTCS TpoToKoJIamMu. [IpoTokon
3aceaHus o01iero coopaHusi pabOTHUKOB COCTABIISIETCS HE MMO3qHee S5 (MATr) pabouux JHeH
MIOCJIE €TO 3aBEPIICHUS B ABYX SK3EMIUIAPAX, MOAMUCHIBAEMbIX €T0 Ipe/ice1aTeNneM

U CEKPETapeM.

5.2. TIpoTOKOJI COCTABIIIETCS B COOTBETCTBUU C OONTUMH TPEOOBAHUSIMH JICIIOTIPOU3BOJICTBA,
YCTaHOBJICHHBIMH B 00pa30BaTEIbHOM OpraHU3allii, ¢ YKa3aHUEM CIIEAYIOIINX CBEICHUN:

- KOJINYECTBO pa6OTHI/IKOB, MNPHUHABIINX Y4aCTHE B 3aCCJaHUHU, OTMETKA O
COOJTI0JIEHUH KBOPYMa;

- KOJIMYECTBO TOJIOCOB «3a», «IIPOTUBY» U «BO3JEPKAIICSI» TIO KAKIOMY BOIIPOCY
MOBECTKHU 3aCe/IaHus;

- pemeHue oomero coopanusi pabOTHUKOB MO KaKIOMY BOIIPOCY MTOBECTKH
3ace/IaHusl.

HywmepamusmpoTokonoBooierocoopaHusipaboTHUKOBBEACTCSIOTHAYATIAydeOHOTOT0/1a.

5.3. B cinyuae oOHapyxeHHs OMHUOOK, HETOUHOCTEH, HEJTOCTOBEPHOTO M3JI0KEHUSI (PaKTOB
B MPOTOKOJIE 3aceiaHus 00mero coopanus paboOTHUKOB YIEHBI 00IIero coOpaHus
pabOTHHUKOB BIIpaBe TPEOOBATH OT IpEJceaTeNs ero u3MeHeHus. B cBoto ouepenp
npejcenareb 00si3aH MPUHSITH MEPBI TI0 BHECCHHUIO B TIPOTOKOJI COOTBETCTBYIOIIUX
M3MEHEHHI U YTOYHEHHUH, a TaK JKe ClIeJIaTh COOTBETCTBYIOIIEE COOOIIECHHNE Ha CIIEYIOIIeM
3acelaHuy 00IIero coopanus pabOTHUKOB, BHECS TAHHBII BOIIPOC B €r0 MOBECTKY JIHS.

5.4. OpuruHansl MPOTOKOJIOB XPAHATCS B KaHIEISIPUH 00pa30BaTeIbHON OpraHu3allui.

5.5. K npoTokoy npukiaapiBatoTCsa BCsl HHPOPMAIIHs U MaTEpPHAaIIbl, a TaK JKe
WHBIE IOKYMEHTBI, KaCaOIUeCs PeLICHUSI.



