MeToauyeckue MaTepuaibl B IOMOIIb PYKOBOJIUTEJISAM
0011e00pa3oBaTeJbHbIX OPraHM3alMH NPU Pa3padoTKe MOPSIAKA
opranu3anuu nposenennsi BIIP B 00meo0pa3oBaTesibHbIX OpraHu3anusix

IIposenenue BIIP

1. Koopaunatop OO:

- HE paHee 4eM 3a Tpu JHSA 10 Havana nposenaeHus BIIP u He no3nHee, yem
3a 12 vacoB no mposenenus BIIP opranmsyer paboty i, NMpUBIEKAEMBIX K
nposenenuto BIIP B OO:

MPOBOJIUT MHCTPYKTAX [JIs1 JIAIL, NPHUBJICKAEMBIX K OpraHd3aluu |
nposeaecHuto BIIP;

MoJIy4aeT OT TexHuueckoro cnenuanucta MK no yueOHOMyY npeameTy, KOJIbl
YYaCTHUKOB, TEKCT MHCTpyKTaxa i ydacTHukoB BIIP, mnpoBoaumoro
OpraHu3aTopoM IMepes HayajaoMm BeimojiHeHUs: BIIP, u OyMakHble MPOTOKOJIBI
nposenenus BIIP B aynuropuu;

3a 10-15 munyT no Hawana nposeaeHusi BIIP nmepenaer opranuzaropam B
aynuropusix crucku ydactHukoB BIIP, MK mno yueOHOMY mnpeameTy, KOs
YYaCTHMKOB, TEKCT HHCTpPyKTaxa i ydacTHukoB BIIP, mnpoBogumoro
opraHuzaropamMu mepen HadaioM BbimosiHeHuss BIIP, m OGymaskHble MPOTOKOJIBI
nposenenus BIIP B aynuropuu;

mo 3aeepuieHnH nposeneHus BIIP momydaer or opraHuzatopoB B
ayAUTOPUAX UCIOJIBb30BAHHBIE U HEXMCHOJIb30BaHHbIe K, mpoTOKOIBI IpOBEAEHUA
BIIP u obecnieunBaeT XxpaHeHHE MaTEpUAIOB 10 Hayaja MPOBEPKH;

- KOOpAMHHUpPYET paldoTy OOIIECTBEHHbIX HaOoaTeed BO BpeMms
npoBenenus BIIP:

peructpupyet npuoObBIIKX B OO 00111€CTBEHHBIX Ha0I01aTENEH;

pacmpeenseT 00IeCTBEHHBIX HaOt01aTeNel B ayIUTOPUH MPOBEICHUS
BIIP;

BBIIAET OOIIECTBEHHBIM HAOIOAATENSIM aKThl OOI[ECTBEHHOTO HAOIIOIEHUS
3a ripoeaeHuem BIIP;

mo okoHuanuu TmipoBeaeHus BIIP  momywaer oT  0OmIEeCTBEHHBIX
HaOJIrogareseil 3amoJIHEHHbIE aKThI OOIIECTBEHHOIO HAOIIOIEHNS.

- OCYIIIECTBIIIET KOHTPOJIb 3a coOmoaeHuemM [lopsnka nposenenust BIIP B
0O0.

2. TexHu4ecKkuil CrIeHaINnCT:

- Mpou3BOAUT BXx0/ B JinuHbIA kabuner ®UC OKO;

- CKauyuMBaeT apXMB C MaTepHaJlaMH M0 Y4eOHOMY MPEAMETY B JIMYHOM
kaounere ®UC OKO;

- THpaxupyeT u nepenaet koopaunaropy OO UK mo yueGHOMY mpeamery,
KOJbl YYaCTHUKOB, TEKCT HMHCTpyKTaxka s ydacTHukoB BIIP, mpoBoaumoro
opraHuzaropamu nepej HadaioM BbinojiHeHus BIIP, u OymaxkHble MpPOTOKOJIBI
nposenenusa BIIP B aynuropusx;



- o0ecreyuBaeT TEXHUYECKOE (KOMIIBIOTEPHOE) CONPOBOXKACHUE IPH
nposBeneHnu BIIP o nHOCTpaHHBIM sI3BIKaM:

yCTaHaBJIMBAET HEOOXOAUMOE MTPOTrpaMMHOE 0OECIICUeHHE Ha KOMIIBIOTEPHI,
NOATOTOBJIEHHBIE B ayAuTOpHrH nposeacHus BIIP no nHOCTpaHHBIM sI3bIKaM;

IPOBEPSET HAJTUYKE U PaOOTOCIIOCOOHOCTD anmapaTypsl (KOMIBIOTEPHI,
HAYITHUKUA ¢ MUKpO(OHAMN);

yCTpaHseT HeMoJIaIKi B paboTe anmapaTypbl, BOZHUKAIOIINE BO BpeMs
nposenenus BIIP.

3. Opranuszarop B ayJUTOPUHU:

- 3a 10-15 munyT 10 Havana nposenenus BIIP nmomywaer oT koopauHaropa
OO cnucok ydacTHuKOB, MK, KOABl yJaCTHMKOB MO KOJIMYECTBY YYACTHUKOB B
ayIUTOpHUH, TEKCT MHCTPYKTaxa i ydactHukoB BIIP, mpoBomumoro
OpraHu3aTopoM Imepen HayajaoMm BbimojHeHuss BIIP, u OyMmakHbIi TPOTOKOI
nposenenus BIIP B aynuropuu;

- pa3pe3aer JIMCT ¢ KOJAAMH YYaCTHHUKOB JUIS BBLAAYM KaXKJIOMY YYAaCTHUKY
OTZEJIBHOTO KOAQ;

- 32 5 MuHyT 100 Hadana nposeneHus BIIP opranusyer Bxoja y4acTHHUKOB
BIIP B ayauTopHIO COIVIACHO CIMCKY, IOJY4eHHOMY OT KoopauHartopa OO
(yuactHuku BIIP paccaxxuBatorcs mo 1-2 ywacTHuka 3a paboumii cTon B
3aBUCUMOCTH OT BO3MokHOCTeH O0);

- BBIJIAET KXKJOMY YYaCTHHUKY KoJI (B Tpou3BosibHOM nopsiake) u UK;

- TPOBOJUT HUHCTPYKTax ydacTHukoB BIIP, npoundopmupoBaB ux o
npaBuiax odopmieHuss BIIP, mpomomkUTeNTbHOCTH BBITOJIHEHHS MPOBEPOYHOM
paboThI, O 3alpere HUCIOJIb30BaHUS CPEJCTB CBSI3M (MOOUJIBHBIX TENE(POHOB) U
MHBIX JOIMOJHUTENIbHBIX HMCTOYHMKOB HMH(POpPMalMU B TEUEHUE BCET0 BPEMEHH
HaxO0XJeHus B ayauropuu nposeacHus BIIP;

- 00BABISAET HAYAIIO, TPOJOJIKUTENBHOCTD U BPEMSI OKOHUAHHUS BBITOJTHEHUS
BIIP u ¢pukcupyet ux Ha qocke (MHPOPMALIMOHHOM CTEHJIE);

- BO BpeMs BBINOJHEHHUS pabOT YYaCTHUKAMM CIEIUT 3a MOPSIKOM
npoBenenust BIIP B aymutopum (Bo Bpemsi mpoBeneHus BIIP yuacTHuku He
MOJIB3YIOTCS TOTIOJHUTEIbHBIMA UCTOYHUKAMHU MH(OpMAIMK, HE OOLIAIOTCS JPYT
C Ipyrom, CBOOOHO HE NEPEMELIAOTCs 10 ayIMTOPUH, IPU BBIXOJE U3 ayAUTOPUU
OCTaBJISIFOT PabOTHI HA CTOJIC);

- BO BpeMms POBeACHUS pabOThI 3aMoIHAET OyMaXXHbINA MTPOTOKOJI, B
KoTopoM (pukcupyetcsi coorBeTcTBUE Koaa u PO yyacTHUKA;

- 3a 5 MUHYT 710 okOHYaHus BeinojHeHust BITP cooOmaet yyactHukam 00
OKOHYAaHHMH BPEMEHH, OTBEJEHHOTO Ha BBIMOJIHEHUE PA0OTHI;

- 110 OKOHYaHUU BpemeHU BbinojHeHus: BIIP o0bsBiser 00 okoHUaHUU
paboThI ¥ MPOCUT YYACTHUKOB CIIOKUTh BCE MaTepUalibl Ha Kpaid paboyero crona;

- CAMOCTOSITEIBHO COOMPAET MPOBEPOYHBIE PAOOTHI CO CTOJIOB yYaCTHUKOB,;

- o0ecrieuyrnBaeT OpraHM30BaHHbIN BbIX0] ydyacTHUKOB BIIP u3 ayauropuu;

- TIEPECUUTHIBAET KOJIMYECTBO COOPAHHBIX MATEPUAJIOB U MEpPEAacT UX
koopauHatopy OO ana obecrieueHust XpaHeHus 10 MoMeHTa nposepku BITP.

4. O0O11ecTBEHHbIN HAOIIOAATENb:



- mpubkiBaeT B OO He mo3aHee yem 3a 10-15 MuHYT 10 Havasa mpoBeACHUS
BIIP; - peructpupyercsi y xkoopauHaropa OO u mojy4yaeT akT OOIIECTBEHHOIO
HaOroeHus 3a npoBeaeHueM BIIP;

- OCYILIECTBIIIET KOHTPOJIb 3a COOJIIoIeHreM mopsiaka nposenenust BIIP B
ayJIMTOPHUH, B KOTOPYIO ObLT HarmpasiieH koopauHatopoM OO;

- UMeeT MPaBO OCYUIECTBIATh HAOJIOJIEHHE 3a TOPAJIKOM IPOBEICHUS
IPOBEPKH OTBETOB ydacTHUKOB BIIP »skcnepramu, 3arpy3km pe3yiabTaToB
IIPOBEPKH OTBETOB YYaCTHUKOB TEXHUYECKUM CIIELIUATTUCTOM;

- 110 3aBepIICHUH HAOIIOACHHS TIepeaacT 3a0JHEHHBINA aKT 00IIeCTBEHHOTO
HaOmonenus koopaunatopy OO.

Opranuszanus nposepku BITP

1. Koopaunatop OO opranusyer paboTy Jull, IPUBIEKAEMbIX K MPOBEPKE
pabot BIIP:

MOJIy4aeT OT TEXHHYECKOrO CHEHAINCTa paclevyaTaHHble MO KOJIUYECTBY
AKCIIEPTOB MO MPOBEPKE padOT 00yUaAIOIIMXCA KPUTEPUU OLICHUBAHUS;

MepeaaeT KPUTEPUH OLECHUBAHUS W BBINOJHEHHBIE YYaCTHHKaMU PaOOThI
AKCIepTaM O MPOBEPKE;

OCYULIECTBJISIET KOHTPOJb 3a MPOLECCOM MPOBEPKH BBIMOIHEHHBIX padoT;

HOJTy4aeT Y IKCIEPTOB IO MPOBEPKE MPOBEPEHHBIE PAOOTHI U PE3YJIHTATHI
MPOBEPKHU M 00ECIIEYNBAET UX XPAHECHHUE;

py HEOOXOAMMOCTH MHUIMUPYET MEepenpoBepKy padoT ydyacTHukoB BIIP;

NIEPENAET PE3YNbTATHI IPOBEPKU TEXHUUECKOMY CHELUATUCTY IS
3anojHeHus: (opMbl cOOpa Pe3ynbTaTOB.

2. TeXHU4eCKUi CIEeIUaINCT:

- ckaunBaeT B TuuHoM kabunere ®UC OKO kputepun O1ieHUBaHUS OTBETOB
yuactHukoB BIIP u snexktponnyro popmy cobopa pesynbpraToB Beinoanenus BIIP B
dopmare .XIs;

- THPAXUPYET KPUTEPUM OLEHUBAHHS II0 KOJHMYECTBY 3SKCIEPTOB I10
MpoBepKe U nepegaet ux koopaunatopy OO g opraHU3aui MPOBEPKH padoT;

- TI0 3aBEpILIECHUU MPOBEPKH (TIepernpoBepKr) paboT IKCIEePTaMH MOTy4YaeT
oT koopauHatopa OO pe3ynbTaThl IPOBEPKH;

- 3anoyiHseT popMy cObopa pe3ynbratoB BoinoaHeHus BIIP (ns kaxmoro us
YYaCTHUKOB BHOCUT B (OpMy €ro KojJ, HOMEp BapuaHTa paboThl, Oamibl 3a
3ajaHus, OykBy/Iiupy kinacca) u 3arpyxkaet ee B JuuHbii kabuner ®UC OKO ne
NO3HEE CPOKA, yCTaHOBJIEHHOTO PocoOpHaa3opom.

3. DKcnepr:

- OCYIIECTBJISIET TIPpOBEpKY paboT yudactHukoB BIIP B cnenuanbHO
BbIJICJICHHOM TIOMEILIEHUU;

- nony4aeT y koopauHaropa OO BBINOJIHEHHbIE YYaCTHUKaMH PabOThl U
kputepuu oueHuanus BIIP;

- mpoBepsieT paboTel yyacTHHKOB BIIP B cooTBeTcTBUM C KpuUTEpHIMH
OLICHUBAHUS, MPEABAPUTEIIBHO COTJIACOBAB MOJAXOJbl K OLUEHUBAHHUIO C JAPYTUMHU
AKCIIEPTaMU;



- nepenaet pe3ynbrarsl npoBepku BIIP koopaunaropy OO 11s 3amonHeHus
dbopmbI cOOpa pe3yabTaToB.

HHonyuyenue pesyabraros BIIP
1. Koopaunatop OO noydaeT pe3yibTaThl IPOBEPOYHBIX pabOT B TMYHOM
kabunere ®PUC OKO.
6.2. Koopmunatopst OO ¢ momompl0 OyMaXHOTO  MPOTOKOJIA
YCTaHaBIMBAIOT cO0TBEeTCTBUE Mex 1y PO ydacTHUKOB U UX pe3yJibTaTaMHU.
6.3. Ilocne mnomyuenuss pe3yapbtatoB B OO MPOBOAUTCS aHAIU3 C
MOJIFOTOBKOM CTaTUCTUKO-aHATTUTHUECKOTO OTYETA.



HNHcTpyKIus 111 KOOPAHMHATOPa 00pa30BaTeILHON OPraHu3auu Npu
nposeaeHuu BITP

1. O0mue moI0:KeHHus
1.1. Hactosimiass WHCTPYKIMs pa3paboTaHa sl JIKI, OOECTICUMBAIOIINX
KOOPAMHAIMIO JesTenbHoCTH Tpu nposeaeHun BIIP B OO (manee - koopauHaTop
00).
1.2. Koopaunarop OO Haznauaetcss pykoBogutereM OO wu3 uucia
MeJarOrHIeCKUX pabOTHUKOB WK WwieHOB agMuuucTparmu OO.

2. IlpaBa u o0si3anHOCTH KoopauHaTopa OO

2.1.B menax obecnedyenuss coOmomenus Ilopsaka mnposenenus BIIP
koopauHaTopy OO npenocTaBisieTcs IPaBo:

- MoJy4yaTh HeoOxoaumyro uH(opMmanuio o nposenenuu BIIP B OO or

pykooautensa OO;

- YTOYHSITh B ClIy4asix HEOOXOJUMOCTU MPOIEAYPHBIE BOMPOCHI, CBA3aHHbIC
¢ nposegenueM BIIP B OO, y MyHUIINITAIIBHOTO KOOPJAMHATOPA.

2.2. Koopaunarop OO 006s13aH:

-u3yuuTh Hacrosmwmi llopsmox mposenenms BIIP, o3HakomuThes C
HOPMaTHUBHBIMHU JTIOKYMEHTaMH, WHCTPYKLHSIMH, pErIaMeHTUPYIOINMU
JNEATENbHOCTD JIUL, TPUBJIEKAEMBIX K MOAr0TOBKE U nposeacHuo BIIP B OO:

- CTPOTO COOIOATh MOPAIOK opranu3anuu u nposeaeHus: BIIP B OO;

- BBITIOJIHATH yKa3aHus pykopoautens OO.

2.3.Koopauunaropy OO 3amnpemiaercs:

- UBMEHATh XO0J noArotoBku u mposeaeHuss BIIP B OO npu orcyrcrBun
OCHOBATEJIbHBIX MPUYHH U 0€3 YKa3aHUN MYHUIIUIIAILHOTO W/WIA PETMOHATBLHOTO
KOOPJMHATOPA,;

- ICTIONB30BaTh CPEACTBa CBs3U, (OTO- W BHUACOAIIAPATYpPy, B TOM UHUCIE
NOPTATUBHBIE U KapMaHHbIE KOMIIBIOTEPHI, B ayAUTOPUSX, IPEAHAZHAYEHHBIX IS
BhINoIHeHU BIIP;

- OKa3bIBaTh COACHCTBUE YYAaCTHUKAM, B TOM YHUCJIIE M€pEeIaBaTh UM CpPEIACTBA
CBSI3M,  DJIEKTPOHHO-BBIYMCIIUTENBHYIO  TEXHHKY, dboto-, ayauo- W
BHJICOANIAPATYPY, CIPABOYHBIE MAaTE€pHUabl, MUCbMEHHBIE 3aMETKM W WHbBIC
CpeACTBa XpaHEHUs U Mepeadn nHpopMarmm.

2.43a wHapymenue mnopsaka mposeneHus BIIP  xoopmunatop OO
OTCTpPaHSETCS OT UCTIOTHEHUs 00s3aHHOCTel pykoBoauTeaeM OO.

3. Hopsaok neiicTBuii koopaunaropa OO npu nposeneHun BITP
3.1. Ha moaroroButenbHoM dTamne koopauHatop OO goiDKeH:

- obecnieunTh HMHPOPMUPOBAHUE OOYUAIOMIUXCSA M UX POAUTENICH (3aKOHHBIX
npeacrasuteneil) o nposeaeHud BIIP B OO B COOTBETCTBHM C pacHUCaHUEM
nposeaeHus BIIP;

- 00ecIeunTh MOJATOTOBKY ayuTopuid 1isl nposenenus BIIP B cooTBeTcTBUU
¢ TpeOOBaHUSMU CAHUTAPHO-3THIEMUOJIOTHYECKUX MPABUII U HOPMATHBOB;



- 00eceYnTh MOATOTOBKY JIUCTOB OyMaru Jyisi Y4epHOBUKOB U JOIIOIHUTEIBHBIX
CpenCTB 00y4YEHHUs U BOCIIUTAHUSA 10 COOTBETCTBYIOLIEMY YUEOHOMY MPEAMETY B
cootBercTBUM C [lopsimkom nposenenust BIIP;

- OCYILIECTBIIATh KOHTPOJIb 32 pabOTON TEXHUYECKOTO CIIEIHAIINCTA,
00ecIeynBaroIIero:

apropuzaiuto B PHIC OKO nocne nosydeHus J0TUHA, Mapois U
MHCTPYKIMH 1O NOJKIFOYEHUIO K CUCTEME;

dbopmupoBanue 3asBku Ha yuactrue OO B BIIP;

3aM0JHEHUE U 3arpy3Ky aHKEThI (KOHTEKCTHBIX JaHHbIX) OO;

noJiyuyeHue NpoTokoioB mposeaeHust BIIP mo kaxaomy yue6HOMY
IpeaMETY;

MOJIyYeHHE CIMCKOB KOAOB /i1l oOydaronuxcsi, yuactpyromux B BIIP;

noyiyueHue HHCTpykuuii nposeaeHus BIIP no kaxaomy yueOHOMY
IpeaMETY;

IIOJIyYEHHE apXMBa C MaTepUaIaMu JUlsl pacleyaTblBaHUs,

- HA3HA4YUTh  OPraHU3aTOPOB B ayIUTOpUU (M0  KOJIMYECTBY
3aJIeHCTBOBAHHbBIX ayJIUTOPUI) U TIOMOIIHUKOB OPraHU3aTOPOB B ayUTOPUH (IIpU
HEOOXOAMMOCTH) Ha Bech mnepuon mnposeaeHus BIIP, wuckimounB KoHQIUKT
MHTEPECOB;

- IPOBECTH MHCTPYKTAX C JIMLAMH, [IPUBJIEKaeMbIMH K nipoBeaeHuto BIIP B
OO, no npouenype nposeacuust BIIP;

- HA3HAYMTh 3KCIEPTOB 10 MPOBEPKE BBHIMOJIHEHHBIX 00yYaIOMIMMHUCS padoT,
MCKIIFOUUB KOH(QIMKT UHTEPECOB.

3.2. Ha arane nposenenust BIIP koopaunatop OO moinkeH:

-He mno3gHee 07.30 mo MECTHOMYy BpEMEHM MPUCTYIIUTh K CBOUM
00513aHHOCTSIM U HECTH MEPCOHAIIbHYIO OTBETCTBEHHOCTH 3a cobmoaenue [lopsaka
nposeacHus BIIP;

- IPOKOHTPOJIUPOBATH MOTYUEHHE TEXHUUECKUM CIEUAINCTOM udpa K
apxuBy ¢ matepuanamu BIIP 8 kiacca nis ux pacneyaTeiBaHusl, TAPAKUPOBAHUE
UK nnsa kaxaoro yuactHuka BIIP;

- [IOJIyYNUTh OT TEXHUYECKOTO CIIELMAINCTA:

HK;

KOJIbl YYaCTHUKOB I10 KOJIMYECTBY YYACTHUKOB B ayAUTOPHH;

TEKCT UHCTPYKTaxka i1 yuacTHUKOB BIIP, mpoBoauMoro opranuzaropom
nepe HadajaoM BeinosiHeHus BIIP;

OyMakHbIe MpOTOKOJIbI poBeaeHus: BIIP B aynuropuu;

-3a 10-15 munyT no Hawana nposeaeHusi BIIP BeimaTe opranusaropam B
aynutopusix cnuckd ywyactHukoB BIIP, MK mo ywyebHomy mnpenmery, Koabl
YYaCTHHUKOB, TEKCT MHCTpPyKTaxxa i ydactHukoB BIIP, mnposoxumoro
opraHuzaropamMu mepen HadasoM BbimosiHeHuss BIIP, m OymaskHbIe TTPOTOKOJIBI
nposenenus BIIP B aynurtopun;

- 3apETUCTPUPOBATh W PACOPENECAUTh B ayautopun nposeneHus BIIP
o0111ecCTBEHHBIX HabmoaaTeneil (He 0osiee OAHOTO OOIIECTBEHHOTO HaOIHOaTeNs
B OJIHY ayauToputo nposeneHus: BIIP);



-mepenaTth  OOMIECTBEHHBIM  HAOMIOAATENIsIM  aKThl  OOIIECTBEHHOTO

HaOmoieHus 3a nposeaenuem BIIP.
3.3.Ha 3aBepmatoiiem stamne nposeaeHust BITP koopaunarop OO nosmken:

-no uroraMm nposeneHus BIIP momyunTs OT OpraHn3aTopOB B ayAUTOPHSIX
UCIOJIb30BaHHbIE U Heucnonb3oBaHHble UK, OyMaskHbIE MPOTOKOJIBI MPOBEACHHUS
BIIP;

- 00ecneYnTh XpaHEHUE MaTEepPHaJIOB JI0 Hayasa MpoBepKU padoT;

- OJy4YUTh OT OOINECTBEHHBIX HaOMoaTeNell  3alOJIHEHHbIE  AKThI
oO1iecTBeHHOTr0 HabmoaeHus 3a nposeaeHueM BIIP B OO;

- 00€CTeUnTh KOHTPOJb THUPAKUPOBAHUS TEXHUUYECKUM CIEHUATHCTOM
kputepueB orieHuBaHust BIIP no kaxaoMy yueOHOMY IpeAMETY;

- IOJy4YUTh OT TEXHUYECKOro CHENuaInucTa W MepenaTh 3KCIepTaMm 1o
nposepke BIIP kputepuu orieHMBaHuUs BBITIOJIHEHHBIX padoT;

- OCYILIECTBIIATh KOHTPOJIb 32 pab0TOM SKCTepToB 1o npoBepke BIIP;

- IOJIYYUTh PE3yJIbTaThl OIIEHMBAHUSI OT AKcHEpToB MO mnpoBepke BIIP u
nepenarb MX TEXHUYECKOMY CHEIHANIUCTy IS 3anoyiHeHus ¢GopMbl cOopa
pe3ysbTaToB BeinoaHeHus BIIP;

- 00ecneYnTh COXPAaHHOCTh MCIOJb30BAaHHBIX MAaTEPUATIOB M OyMaskKHBIX
MPOTOKOJIOB C MEPCOHU(PUIIUPOBAHHBIMU JTAHHBIMU JIO OKOHYAHMS TIEpHOJIa
nposeaenus BIIP;

- IOJIYYUTh OT TEXHUYECKOTO CHEIUAINCTAa CBOAHBIE CTATUCTUYECKUE OTYETHI
nio niposeaeHuto BIIP B OO misg nepenaun ux pykopoautento OO;

-nepenath uH(oOpManuio O sBke YywyacTHuUKOB BIIP myHununaibHoMy

KOOPAUHATOPY.

3.4.Koopnunarop OO 3aBepiiaeT HCIHOJHEHHWE CBOUX OOS3aHHOCTEH U
nokuaaet OO c pa3pemenus pykooaurens OO.

3.5.1lonyyenune, 3anomuenue u 3arpyska B O®UC OKO dopmbl cbopa
pesyinbTaToB  BbIMOJMHEeHUs  BIIP  mpousBomuTcss He  mo3mHee  CpokKa,
ycTaHoBieHHOro PocoOpHaazopom.



NucTpykius AJ1s1 TEXHUYECKOTr0 ClenuaaucTa o0pa3oBareibHOil
OpraHu3anuy nNpu nposeneHun Beepoccuiickux npoBepoYHbIX padoT

1. O61mme mo10KeHUs
1.1. HacTosimasi MHCTPYKIUSL pa3paboTaHa Ui TEXHUYECKUX CIEIUATUCTOB
npu nposegenuu BIIP B OO (nanee - TEXHUYECKHI CIIEHAATTUCT).
1.2. TexHu4yeckuil crenuanucT HazHaudaetcs pykoBoautenem OO u3 yucina
nenarorndeckux padotHukoB OO, yBepeHHO BIAACIOMKUX HHPOPMAIMOHHO-
KOMMYHUKAITMOHHBIMU TEXHOJIOTUSIMH.

2. IlIpaBa u 00I3aHHOCTH TEXHUYECKOI0 CTIENNUATUCTA

2.1.B mnensx obecneuenuss cooOmogenus Ilopsnka mnposenenust BIIP
TEXHUYECKOMY CIELHAIUCTY IIPEIOCTABISAETCS IIPABO:

- MOJy4yaTh HeoOxoaumyro uHdopmaiuio o nposeaeHuu BITP B OO ot

koopauHatopa OO;

- YTOUHATH B CIIydassX HEOOXOAMMOCTH IMPOIIeTyPHBIE BOIIPOCHI, CB3aHHBIC
¢ nmpoeaenuemM BIIP B OO, y MyHUIIMITAIBHOTO KOOPAUHATOPA.

2.2. TexHUUeCKHUil CrerualucT 00sI3aH:

- O3HAKOMUTBHCSI C HOPMATUBHBIMU JIOKYMEHTAMHU, PETIIAMEHTUPYIOLINMU
[Topsanok nposenenus: BIIP, "HCTpYKTUBHBIMU MaTepUallaMH;

- CTPOTO COOI0ATh OPAIOK opranu3anuu u nposeaeHus: BITP B OO;

- OCYIIECTBJISITh TEXHUYECKYIO (KOMITBIOTEPHYO) MOAIEPKKY TTOJITOTOBKU U
nposeaenus BIIP B OO;

- BBITIOJIHATH yKa3anusi koopauHatopa OO.

2.3. TexHnYECKOMY CIEIUATUCTY 3alpPElIacTCs:

- UI3BMEHATh X0 mnoArotoBkn u mposeneHus BIIP B OO mpu orcyrcTBHM
OCHOBATEJIbHBIX MPUYMH 1 0€3 yka3zaHui koopaunaropa OO;

- ICTIONB30BaTh CPEACTBa CBs3U, (OTO- W BHUACOAIIAPATYpPy, B TOM UHUCIE
IIOPTATUBHBIE U KAPMAHHBIE KOMIIBIOTEPHI, B AYAUTOPUSIX, TPEAHAZHAUYCHHBIX IS
BhINTOTHEHUS BIIP;

- OKa3bIBAaTh COACHUCTBUE YYACTHUKAM, B TOM YHCIIE MI€PEIaBaTh UM CPEACTBA
CBSI3M,  DJIEKTPOHHO-BBIYMCIIUTENBHYIO  TEXHHUKY, doTo-, ayamo- U
BHJICOANIIAPATYPY, CIPABOYHBIE MAaTE€pHUabl, NUCbMEHHBIE 3aMETKH W HWHbBIC
CpelCcTBa XpaHEHUs U Mepeiadi HHPOPMAaIIUH.

2.4.3a napymenue mnopsiaka nposeacHus BIIP TexHuueckuii crienuaiuct
OTCTpPaHSETCS OT UCIOIHEHUs 00s3aHHOCcTel KoopauHatopom OO.

3. Ilopsaok aeiicTBUA TEXHMYECKOTO CIIEIHATUCTA MPU MPOBEAEHNH
BIIP
3.1. Ha moAroTOBUTENEHOM 3Tare TEXHUYECKUNA CIICTIHATIACT JOJHKEH:
- IPONTH UHCTPYKTax y koopauHaTopa OO no nporeaype nposeacuust BITP
B OO;
- 1OJIyduTh OT KoopauHaTtopa OO JOrWH, Mapoiab W HHCTPYKIUU MO
noakiaroueHuo k PUC OKO;



-TIPUHATH MEPBl s KOHPUIACHIIMATBHOTO XpaHEeHUs WHGOpMAIIIH,
MOJIy4eHHOU OT KoopauHaTopa OO, B TOM YHCIIE€ HE JOMYCKaTh NEPECHUIKN JIOTHHA
Y TIApOJIS IO OTKPBITHIM KaHAJIAM CBS3U;

-KOHCYJIbTUPOBaTh KoopauHatopa OO 1o puckam, CBS3aHHBIM C
UCIIOJIb30BaHUEM JIOTHHA U TapOJIs;

- IPOBECTH ayJIUT XpaHEHUs KOH(PUACHIIMAIbHON HH(OpMAIUY;

- OCYIIIECTBUTH aBTOPU3AITHIO B OUC OKO (https://fis-

oko.obmadzor.gov.ru/);

- copmupoBats 3aaBKy Ha yyactue OO B BIIP:

ckadath (hopmy-3asaBky Ha ydactue B BIIP B muunom kabunere ®UC OKO B
dopmare .XIs;

3aMOJIHUTh  (POPMY-3asiIBKY  COTJIACHO MHCTPYKIMU (MHCTPYKLMS 1O
3aMOJHEHUIO0 HAXOIUTCS Ha MIEPBOM JIUCTE (DOPMBI);

3arpy3uTh MOATOTOBIICHHBIN (aiin B muuHblil kabuHet ®C OKO;

-3aII0JIHUTh aHKETY (KOHTeKCTHbIE AaHHbIe) OO:

ckauaTh (Qopmy-ankery OO, yuyactByromieit B BIIP, pa3memniennyio B
anuHoM kabuaere ®UC OKO B popmarte . XIS;

3aMoJHUTh  (POpPMYy-aHKETy COTJIACHO HMHCTPYKIMH (MHCTPYKIHS — TIO
3aMOJHEHUIO0 HAXOIUTCS Ha MEPBOM JIUCTE (DOPMBI);

3arpy3uTh 3al0JHEHHYIO0 popMy-aHkeTy B inuHbli kabuHet ®C OKO;

- ckauath B JuuHOM kabuHere GUC OKO maker OymMakHOTO MPOTOKOJIA U
CIIUCOK KOJIOB YYaCTHUKOB TpoBejieHUs paboThl. Dailn ¢ kKoJaMU YYaCTHUKOB
MpeACTaBISIET cOO0M TaONIMIly ¢ Hale4YaTaHHBIMU KOJIaMU, KOTOPBIE pa3pe3aroTcs
Ha OT/IEJIbHBIC YACTH M BBIIAIOTCS YYACTHUKAM Tepe]] HaualloM padoThI;

- cKayaTh MHCTpyKUMH 10 TmpoBeaeHuio BIIP mo xkaxaomy yueOHOMY
npeamMery, pasmenieHHbie B tuyHoM kabunere GUC OKO;

- CKayaTh apXWB C BapWaHTaMu 3aJaHuu 11 npoBeneHuss BIIP o kaxnomy
yueOHOMYy mTipenMery - (dailibl  Jyig  pacriedaThiBaHus ydacTHukam  BIIP
(3ammdpoBanHbIit apxuB) B tnuHOM Kabunere PHC OKO.

3.2. Ha srane nposeaenust BIIP TexHuueckuii crielMaiucT T0HKEH:

-He mno3zgHee 07.30 1o MECTHOMY BpPEMEHM MPUCTYIIUTH K CBOUM
00SI3aHHOCTSIM W HECTH OTBETCTBEHHOCTh 3a HWH(POPMAIMOHHO-TEXHUUYECKYIO
noMmoliipb koopauHaropy OO;

- ckauath (ain ¢ mmdpom ot apxuBa ais BIIP 8 kimacca ¢ Bapuantamu B
mnuHoM kadbunere GUC OKO;

- ocymiecTBUTh THUpaxkupoBanue MK mo ydeOHOMY mpeameTy uisi Kaxiaoro
oOyuaromerocsi, npuHumatoniero ydactue B BIIP, xoapl y4acTHHKOB, TeEKCT
MHCTpPYKTaxka it ydacTHUkOB BIIP, mpoBogumoro opranuszaropamu Iepen
HayasioM BbimosiHeHuss BIIP, u Oymaxxubie nportokosnbl mnpoBenenus BIIP B
ayIUTOPUSIX;

- 00ecneYnTh  TEXHUYECKOE  (KOMIBIOTEPHOE)  CONPOBOXJIECHHWE  IpHU
npoBeaeHnn BIIP o nHOCTpaHHBIM sI3bIKaM:

YCTaHOBUTh HEOOXOAMMOE MPOTrpaMMHOE OOECIeUeHUE Ha KOMIBIOTEPHI,
NOATOTOBJIEHHBIE B ayAuTOpHH nposeacHus BIIP nmo nHOCTpaHHBIM sI3bIKaM;
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IPOBEPUTH HAJTMYKE U pabOTOCIIOCOOHOCTH anmapaTypsl (KOMIBIOTEPHI,
HAYITHUKUA ¢ MUKpO(OHaMN);

YCTPaHUTh HETOIAKU B pabOTe anmapaTypbl, BOSHUKAIOILUE BO BpEMs
nposenecHus BIIP.

3.3.Ha 3aBepiaromiem stane npoeaeHust BIIP Texaudeckuii cnenyanuct

JIOJIKEH:

- ckauath Kputepuu oneHuBanus BIIP mo xaxaomy ydeOHOMY mpeamery,
OCYILECTBUTh UX TUPAKUPOBAHUE MO KOJIUYECTBY IKCNEPTOB 10 nposepke BIIP u
nepeaars koopauHaropy OO;

- 10 OKOHYAaHHWH MPOBEPKHU 3KcCHepTamMu padoT ydacTHUKOB BIIP 3amomHuTh
dbopmy cObopa pe3ynbTaToB BbinoaHeHust BITP:

OIy4YuTh OT KoopauHaTtopa OO pesynbraTsl npoBepku BIIP;

ckauaTh (QopMmy cOopa pe3ynbraroB B JnyHOM kKabunere OUC OKO B
dopmare .xls;

3aMOJIHUTh (POPMY COIVIACHO MHCTPYKUUU (MHCTPYKLHSA IO 3aIOJHEHHUIO
pacnojoeHa Ha IEpBOM JHCTE (HOPMBI);

3arpy3uTh NOJArOTOBIEHHBIN (aitn B nuHblil kabuHeT ®UC OKO.

3.4. TexHuueckuil cenMagIuCT 3aBEpIIAECT UCIIOJIHEHUE CBOMX OO0S3aHHOCTEN
u nokuaaet OO ¢ pa3zpemenns koopauaaropa OO.

3.5.B cpoku, ycraHoBiieHHbIe TpaduKoM IpenocTaBieHus: pe3yiabtaTtoB BIIP,
TEXHUYECKUH CIEeNHAIUCT 4Yepe3 JUYHbIA kaOuHeT B cucteme BIIP momywaet
CTaTUCTUYECKUE OTYETHI 110 pe3ynbTaTtam BIIP.



HHcTpyKuus il OpraHu3aTropa B ayAMTOPUU NIPH MPOBeIeHUH
Bceepoccuiickux npoBepoYHbIX padoT

1. O0mue moJioKeHUs1

1.1. Hacrosimas uWHCTpyKuus pa3paboTaHa g Jull, OOecHneuyMBarOIINX
opranm3zanuio u nposeaeHue BIIP B aymurtopusx OO (nasnee - opraHusatop B
ayJIUTOPUN).

1.2. Opranu3aTop B ayJUTOpUH Ha3zHadaercs koopauHatopom OO u3 uymcia
negaroruyeckux padbotHukoB OO. OpraHu3aTopoM B ayIuTOPHH HE MOXKET
ObITb HAa3HAYeH MpenoJaBarTe/ib Y4eOHOro mpeaMeTa, MO0 KOTOPOMY
nposoaurcs BIIP.

1.3.IIpoBenenne BIIP B aynutopum OCYIIECTBIIIET OAMH OpraHu3arop. B
cjlyyae Heo0XOAUMOCTH OPraHM3aTOPYy BPEMEHHO IOKHHYTH AayAUTOPHIO
cjelyeT MNPOM3BECTH 3aMEHy W3 YHC/Ia I[OMOIIHMKOB OpraHu3aropa B
ayAUTOPHH.

2. IIpaBa u 00sI3aHHOCTH OPTraHU3ATOPA B AYIMTOPUHU

21.B mnensx oOecneuenusi cooOmonenust Ilopsinka mnpoBenenust BIIP
OpraHu3aTopy B AyJUTOPUU MPEAOCTABISAETCA MPABO:

-MOoJy4yaTh HeOoOXoauMmyr uH(popmanuio o npoBenenun BIIP ot

koopaunatopa OO;

- YTOUHSTH B CIydasiXx HEOOXOAUMOCTH MPOLIEAYPHBIE BOIIPOCHI, CBSI3aHHBIC C
nposenenueM BIIP B OO, y pykoBoautens OO;

2.2. OpranusaTop B ayAUTOPUH 00s13aH:

- 03HAKOMUTBCSI C HOPMATUBHBIMU JOKYMEHTAMH, PETJIaMEHTUPYIOIIUMHU
[Topsanok nmposenenust BIIP, nesarenbHOCTh OpraHu3aTropa B ayJuTOPUH;

- IPOUTHU MHCTPYKTaX y koopauHaTopa OO no npouenype nposeaeHusi BITP

B ayJAUTOPHH;

- coOr01aTh MOPS0K opranu3anuu u nposeaeHus: BITP B OO;

- BBIIOJIHATH YKa3aHus koopauHaropa OO.

2.3.0OpraHuzaTopy B ayJUTOPHUH 3alpeIacTCs:

-U3MeHATh Xxoa mnpoBenenuss BIIP B ayguropum 1npu  OTCyTCTBUH
OCHOBATEJIbHBIX MPUYNH U 0e3 ykazanuii koopaunaropa OO;

- ICTIONIb30BaTh CPEJCTBA CBSI3M, (POTO- W BUJICOAMNIAPATYPY, B TOM YHUCIE
IIOPTAaTUBHBIC U KAPMAaHHBIE KOMIIBIOTEPHI, B ayAuTOpuHu nposenenus BIIP;

- OKa3bIBaTh COJICMCTBHE Y4YaCTHHUKaM, B TOM YHCJIE MepeaaTh UM CpelCTBa
CBSI3U,  DJIEKTPOHHO-BBIYUCIUTEIBHYIO  TEXHHUKY, doto-, ayaumo- U
BUJICOAIIAPATYPY, CIPABOYHBIC MATEpHUAIbl, THChbMEHHBIE 3aMETKHM U HHBIC
CpeACTBa XpaHEHUs U Nepeiadn nHpopMaiuu;

-3aHUMAThCS TOCTOPOHHMMH JenamMu BO BpeMs mnposeacHuss BIIP B
aynmuTtopun (4UTaTh, 3aIMOJHITH KJIACCHBIM JKypHAJ, padoTaTh Ha KOMIIBIOTEpE,
pazroBapuBaTh U T.I1.).



2.4.3a napymenue nopsanaka nposeneHus BIIP opranuzartop B ayauropuu
OTCTpaHSiETCd OT UCIHOJHEHUs o0s3aHHOCTEH pykoBoguTenemM OO wumm
koopauHaTtopoM OO.

3. [lopsigok neiicTBUIl OpraHu3aTopa B ayAUTOPUHI

3.1. Ha noAroTOBUTENHLHOM 3Tarle OPraHU3aTOp B ayJAUTOPUH JIOJKEH:

- 3a 10-15 MunyT 10 Havana nposenenus BIIP mpoBepuTh rOTOBHOCTH
ayIUTOPUH;

- IOJy4nTh y KoopauHaropa OO:

cnucok yyactHUKOB BIIP, pacnipeneneHnsix B ayIuTOpHIO;

JUCTBI OyMaru Jjisi 4epHOBUKOB;

JOTOJTHUTENbHBIE CPEICTBA OOYYEHHs] U BOCHUTAHUS, JOMYILIEHHBIE K
UCIOJIb30BaHuUI0 Iipu nipoBeaeHuH BIIP 1o oTnenbHbIM yueOHBIM IpeAMETaM;

WHIMBHIyalIbHbIe KOMILIEKTHI (ganee - MK) no konmyecTBy yuacTHUKOB
BIIP B aynuropuu;

OyMaxxHbIil ipoToko poseaeHus BIIP B ayautopuu;

Kol yyacTHUKOB BIIP;

- pa3pesaTh JUCTBI ¢ KOJJaMH YYaCTHUKOB JUISl BBIAAYM KaXKJIOMY YYaCTHUKY
OTZEJIBHOTO KOJA;

- o0ecrnieunTh BXOJ OOIIECTBEHHOMY HAOJIIOJATEN0 B ayAUTOPHUIO, YKa3aB
BBIJICJICHHOE /ISl HETO pabouee MecTo.

3.2.Ha sTane npoBeieHUs: OpraHnu3aTop B ayIMTOPUH JTOJKEH:

- 32 5 MUHYT 110 Hayaia npoBeaeHus BIIP obecnieunTh opraHn30BaHHbBINA BXO/
yuacTHukOB BIIP B ayauTopuio COINIACHO CIHCKY, HOJYYEHHOMY OT
koopauHaTtopa OO. YuactHauku BIIP paccaxuBaoTcs Ha mMecTa, YKa3aHHbIE
OpPraHU3aTOPOM B Ay TUTOPUU;

- pa3faTh KaXJIOMY YYaCTHHKY KOJbl (B Ipou3BoJbHOM mopsake), UK u
JUCTBI OyMaru Jijisi 4epHOBUKOB. KaskaoMy yuyacTHUKY BblIaeTcsl OMH U TOT Ke
KO/I Ha BCe NMPOBEPOYHbIe PA0OThl. YYACTHHK BIHCHIBACT KOJ B CIELHAIBLHO
oTBegeHHoe noJe B MK Ha kaxo# ctpanuiie paboThI;

- TPOBECTH HWHCTPYKTaX, NPOUH(MOPMHUPOBAB YYACTHUKOB O MpaBHIIax
opopmrnenuss BIIP, mpogomkuTeabHOCTH BBITIOJHEHUS MPOBEPOYHOM PabOTHI, O
3ampeTe UCIOIb30BaHUS CPEACTB CBS3U (MOOMIBHBIX TeIe()OHOB) B TEUEHUE BCETO
BPEMEHHU HAXOXKJICHUS B ayIUTOpUM IposeneHus BIIP;

- 00BABUTH HAYaJO, MPOAOJKUTEIHHOCTh U BPEMsI OKOHYAHUS BBITOTHEHUS
BIIP u 3auxcupoBath UX Ha JOCKe (MHPOPMALIMOHHOM CTEHJIE);

- B IIpoliecce MPOBEACHUS pPabOThl 3aMOJHUTH OyMa)KHbI MPOTOKOJ, B
KOTOpOM (pukcupyertcst coorBercTBre koaa u @O yuactHuka,

-CIIeIUTh 3a nopsiakoM nposeaeHus BIIP u e nonyckars:

pPa3roBOPOB YUYACTHUKOB MEXTY COOOM;

oOMeHa JIFoOOMMBIMH MaTepHaiaMu U MPEAMETaMU MEXAY YYaCTHHUKAMU;
UCIIOJIb30BaHUS CPEJCTB CBSA3H (MOOMIIBHBIX T€TIE(POHOB);

BBIHOCA U3 ayauTopun marepuaion BIIP.



3.3.Bo Bpewms BemmonHeHus 3aaanuil BIIP wa pabGoueM crosie ydacTHUKa
HaXOJATCA:
- HK;

- koA yyactHuka BIIP;

- py4Ka ¢ YepHUJIaMU YEPHOTO WJIM CUHETO LIBETA, KapaHaalll,

- TUCTBI OyMaru Jyisi 4epHOBUKA;

- HeoOxoauMoe OOOpYJOBaHME U JIONOJHUTEIbHBIE Marepualbl IO
COOTBETCTBYIOIIMM YYEOHBIM MIPEAMETAM.

3.4.Ha 3aBepinaroiiieM 3Tane opraHu3aTop B ayJUTOPUHU JOJHKEH:

- 32 5 MuHYT 10 okoH4yaHus BIIP cooOmuTh yyacTHMKaM 00 OKOHYAaHHUH
BPEMEHHU, OTBEJCHHOTO HA BBIIOJIHEHUE PadOTHI;

- N0 OKOHYaHMM BpeMeHU BbInogHeHus: BIIP o0bsBUTHL 00 OKOHUYAHHMH
HamnucaHus pabOThl U MOMPOCUTh YUYaCTHUKOB CIIOKUTh BCE MaTepuajbl Ha Kpail
pabouero crToa;

- CaMOCTOSITEILHO cOOpaTh pabOThI CO CTOJIOB YYACTHUKOB;

-o0ecreyuTh OpraHu30BaHHbIN BbIX01 yuacTHUKOB BIIP u3 ayautopuu;

- [epecuuTaTh KOJUYECTBO COOpAaHHBIX MAaTEpUajoB U NepenaTh HX
koopauHaropy OO 1151 obecnieueHust XxpaHeHus! 10 MoMeHTa nposepku BIIP.

Opranuzatop B ayJAMTOPUU 3aBEPIIACT MCIIOJIHEHUE CBOUX OO0SI3aHHOCTEN C
pazpemienns koopaunaropa OO.



HMHcTpyKuus 1/ YKCHepToB 10 nposepke Beepoceniickux
NMPOBEPOYHBIX PadoT

1. O61mme mo10KeHUs

1.1. HacTtosimasi WHCTpYKIUMs pa3paboTaHa JJsi JIMI, TPUBJICKAEMBIX B
KauyeCTBE HKCIEPTOB MO MPOBEPKE OTBETOB 00YYAIOIIUXCS, MPUHSBIINX Y4acTUE B
Harucanuu BIIP (nanee - skcrmiepr).

1.2. OkcriepToM MOKET ObLIb J1I000H pabOTHUK M3 YHCIa MEJarornyeckoro
coctraBa OO, npenogatonuii yueOHbIN MPEeAMET, 0 KOTOpoMy IpoBoauiacsk BIIP.
He nmomyckaercsi mnpuBjIeKaTb B KadeCcTBe JIKCHEPTOB MeJarormyecKux
Pa0OTHUKOB, SIBJAKIIMXCH yuuTeaaMu ydacTHUKOB BIIP (3a uckimoueHunem
MaToKOMIUIEKTHBIX OO).

1.3. Okcnept HazHavaeTcs pykoBoautenem OO.

2. lIpaBa u 0013aHHOCTH IKCIIEPTA
2.1. B uensix obecnieuenus coomoaenus [lopsinka nposenenus BITP skcnepty
IIPEAOCTABIAETCA IIPABO:
- IOJTy4ath HeoOxoaumMyto uapopmaiuio o nposepke BIIP ot koopaunaTopa
00;
- YTOUHATH B CIIy4asX HEOOXOAMMOCTH MPOLIETYPHBIE BOIIPOCHI, CB3AHHBIE C
npoBepkou BIIP, y pykoBoautens OO;
2.2. DKcnepT 00s13aH:
- 03HAKOMHTBCS C HOPMATUBHBIMH TOKYMEHTAMH, PEMIAMEHTUPYOLIIUMHU
nopsaok nmposepku BIIP;
- MPOMTHU MHCTPYKTaX y KoopauHaTopa OO no npouenype nposepku BIIP;
- CTporo coomoaaTh nopsaok nposepku BIIP;
- COTJIacOBAaTh MOAXO0/IbI K MPOBEpKe padoT yyacTHUKOB BIIP;
- BBIMIOJIHATH yKazaHus koopauHaropa OO.
2.3.9KcrepTy 3anmpeniaeTcs:
- I3MEHSTh XOJ IPOBEPKH MPU OTCYTCTBHH OCHOBATEIbHBIX MPUYHH U O€3
yKkazaHui koopauHaropa OO;
- ICTIOJIb30BaTh CPEJCTBA CBSA3H, (POTO- U BUACOAIIAPATYPY, B TOM YUCIIE
IIOPTAaTUBHBIC U KAPMAaHHBIE KOMIIBIOTEPHI, B ayAUTOpUH nposepku BIIP;
-3aHUMATbCs IIOCTOPOHHMMHU JejJaMu BO Bpems 1posepku BIIP B
aynuropuu (paboTaTh Ha KOMITbIOTEPE, pa3roBapuBaTh U T.I1.)
2.4.3a wnapywenue mnopsaka npoBepku BIIP skcnmepr ortcrpansiercs ot
UCTIOTHEHUs 00s13aHHOCTeN KoopauHaTopom OO.

3. Hopsiaok aeiicTBuii 3kcnepTa nNpu nposeaennu nposepku BITP
3.1. DKcnepT NoJKeH:
- IOJIy4uTh OT KoopauHaropa OO:
KPUTEPHUH OLICHUBAHUsI OTBETOB y4acTHUKOB BIIP;
WHJMBUAYyaJIbHbIE KOMIUIEKTHI yuacTHUKOB BIIP (manee - UK).



-IPOU3BOAUTH MPOBEPKY Pa0OT B COOTBETCTBUM C KPUTEPUSIMHU OLICHUBAHUSI.
OreHka 3a KakJ0€ 3aJaHue BIIMCBIBAETCS B CIIENMaIbHOE noJje B 01ankax ¢ KUM
1 TIOJISIMU 1711 OTBETOB.

3.2. Tlepenats npoBepennbie UK koopaunaTopy OO 115 TOCIEIYIOIIErO
3aM0JIHCHUS TEXHUYECKUM CIIEHAIUCTOM (POpMBI cOOpa pe3ysIbTaTOB YYaCTHHUKOB
BIIP B mmunom kadbunete ®HC OKO.

3.3. [IpoBecTu nepenpoBepky padoT 1o pemeHuto koopaunaropa OO.

3.4. Dkcrept 3aBepIiaeT UCIIOTHEHNE CBOMX 00S3aHHOCTEH ¢ pa3perieHus
koopaunaropa OO.



NucTpykuus 1/ 001ecTBeHHBIX HA0JI01aTeN el IPH MPOBeIeHNH
Bceepoccuiickux npoBepoYHbIX padoT

1. O61mme mo10KeHUs

1.1. O6mecTBeHHBIMH HaOMOAATEsIMU Mpu nipoBeaeHuu BIIP npusnaroTcs
rpaxaane Poccuiickoit ®@enepanuu  (mamee - rpaxiaaHe), IOJTYYHBIIHE
AKKpPEOUTALUIO B YCTAHOBIICHHOM MOPSIKE.

1.2. O0mecTBeHHBIMH HaOgOAaTe MU npu nposeaeHun BIIP B OO
MOIYT OBITH NPEICTABUTE]N OPraHW3aluil, NMPeICTABUTEJH POAUTEIbCKOH
001IecCTBEHHOCTH  (PH  OTCYTCTBHM  BO3MOKHOCTH  BO3HMKHOBEHUS
KOH()VIMKTA HHTEPECOB), AKKPEAUTOBAHHbIE B YCTAHOBJICHHOM MOPSIAKeE.

AKkpeauTalys TpaXkJaH B KayecTBE OOIIECTBEHHbIX HaOmronarenei
OCYIIECTBIISIETCS 110 MX JUYHBIM 3asBJIICHUSIM C YKa3aHUEM HACEJICHHOTO MYHKTA,
KOHKpETHOM pJaTtel mnpucyrctBuss Ha BIIP mo cooTBercTByOmUM y4eOHBIM
IpeaMeTaM, BKIFOUCHHBIM B niepedyeHb BIIP.

Craryc 00I1IeCTBEHHOT0 HAOJIIOAATeNsl MOATBEPKAACTCS YIOCTOBEPEHUEM
oOIIIeCTBEHHOTO HaOmoAaTens 1no ¢GopMe COTJIaCHO MPUIIOKEHHS] K HaCTOSIIEH
UHCTPYKIIH.

2. IIpaBa 1 00s13aHHOCTH 00IIIeCTBEHHBIX HA0I0/1aTe el
2.1. B mensx oOecneuenus cobmonenus Ilopsinka nposenaenust BIIP
0OIIIECTBEHHBIM HAOIIOAATEISAM MPEAOCTABIISACTCS MPABO:

- cBoOOIHO mepemeniathesi Mo OO, HAXOMUTHCA B AyJAUTOPUHU, OCYIIECTBIIAS
HaOmoneHne 3a npoBenaeHueM BIIP; mpucyTcTBOBaTh mMpu mpoBepKe dKCHEPTaAMU
pabot yuactHukoB BIIP, a Takke mpu 3amojiHEHUU SJIEKTPOHHOTO MPOTOKOJIA
TEXHUYECKUM CIIEHHAIUCTOM;

-yTOUHATh y KoopauHaropa OO mnpouenypHbl€ BOINPOCHI, CBS3aHHBIE C
nposenenuem BIIP;

- [I0Jy4aTh HEOOXOIUMYI0 HH(GOPMALUIO U Pa3bsICHEHUS] OT PYKOBOJMUTEIIS
00, xkoopaunaropa OO 1o Bonpocam [lopsinka npoBenenus BIIP;

- HampaiaTh uHopmanuio pykoBoautento OO uimu koopaunatopy OO 1o
Bonpocam llopsanka nposenenus BIIP.

B onHOM ayauTopuu MOXKET HAXOJMUThCS HE 0ojiee OJHOr0 OOIIECTBEHHOTO
HaOJII0IaTENS.
2.2. O0mecTBeHHBIE HAOIIOAATEN O0SI3aHbL:

- 320J71arOBPEMEHHO 03HAKOMUTBCS C JJOKYMEHTaMH, PETIaMEHTUPYIOLIUMU
OpraHu3aIui0 00IIeCTBeHHOro HaOmoaeHus mpu mposeacaun BIIP, mpaBamu u
00s3aHHOCTSIMH OOIIIECTBEHHOT'O HAOJIIOIaTEeIIs

-Ha BxoJge B OO mnpenbsBUTh JNOKYMEHT, YIOCTOBEPSIOUIMN JIMYHOCTH, a
TaK)Ke y10CTOBEPEHUE OOIIECTBEHHOTO HAOIIOAATEIs;

- mpuObITE B OO He mo3aHee yem 3a 10-15 MuHyT 10 Havana mpoBeACHUS
BIIP u Haxoguthcs B OO B TeueHue Bcero BpeMeHnu nposeaeHus BIIP;

- oNIyduTh y KoopauHatopa OO akThl OOIIECTBEHHOTO HAOIOJEHUS MPH
nposenennu BIIP;

- cobmoats [lopsimok Ha Beex sTtanax mposeneHus: BITP.

2.3.001ecTBEHHBIM HAOMIOJATENISAM 3aMPEIIaeTCs:

- HapywaTh xox nposenenus BIIP;



- ICII0JIb30BaTh CPEJCTBA CBA3M, (POTO- WM BUAEOaIaparypy, B TOM 4YHCIIE
IOPTAaTUBHBIEC U KAPMaHHbIE KOMIIBIOTEPHI, B ayAUTOpUM niposenecHus BIIP;

- OKa3bIBaTh cojercTtBue yyactHukam BIIP, B Tom umcne mepemaBate um
CPEICTBA CBSI3U M DIIEKTPOHHO-BBIUMCIUTEIBHYIO TEXHUKY, (OTO-, ayauo- H
BHUJICOANINAPATYPY, CHPABOYHBIE MAaTEPUANIbl, INHUCbMEHHBIE 3aMETKM W HHBIC
CpeICTBa XpaHEHUS U Tiepeiaun HH(GOpMaIUH.

2.4.3a napymenue Ilopsnka nposeaenuss BIIP oOmectBenHble Habmo1aTenN
ynaistores u3 OO, rae MMM OCYIIECTBIISIIIOCh OOIIECTBEHHOE HAOII0OICHUE.

3. opsigok neiicTBUii 001IeCTBEHHBIX HA0II01aTe el TPU NPOBeIeHU U
BIIP

3.1. Bo Bpems nposenenus BITP oOmecTBeHHbIC HAOMIOATEIN JOJIKHBI
oOpaTuTh BHUMaHUE Ha CIEAYIOIIEe:

-BXOJl YYACTHUKOB B ayJAWTOPHUIO OCYIIECTBIISIETCA COIJIACHO CIHCKY,
ITOJIyYEHHOMY OPTaHU3aTOpoM OT koopauHaropa OO;

- B KQXKJ0M ayIUTOPUU IIPUCYTCTBYET HE MEHEE OJTHOTO OPraHu3aTopa;

- Ha pabouem ctoiie yyactHuka BIIP naxoasrcs:

WHJMBUAYabHBIA KOMIUIEKT (Hanee - MK)c 3aganusamu padoThi;

py4Ka ¢ YEpHUIIAMU YEPHOTO MJIM CUHETO 1BETA, KapaHaalll,

JIUCTBI OyMaru Jijisi 4epHOBUKA,

HE00X0IMMOE 000pYI0BAaHUE U JIOMTOTHUTEILHBIC MaTePHAIbI 10

COOTBETCTBYIOIIUM YY€OHBIM MIPEIMETAM;

ko1 yuactHuka BIIP;

- OpraHu3aTop JIOJDKEH TIPOBECTH  HMHCTPYKTAX, MNPOUH(OPMHUPOBAB
y4acTHUKOB O mpaBmiax odopmienuss BIIP, mpomomkuTenbHOCTH BBITIOJHEHUS
IPOBEPOYHON PAOOTHI, O 3ampeTe HMCHOJIb30BAaHUSL CPEICTB CBS3U, JIEKTPOHHO-
BBIYHCIIUTEILHYI0 TEXHUKH, (POTO-, ayauo-u BHUICOANMMApPATypbl, CIPABOYHBIX
MaTepuagoB, MUCbMEHHBIX 3aMETOK M HWHBIX CPEICTB XpaHEHUS U Mepenaydu
uH(pOpMaIuK, 0 3aNpeTe UCIONb30BaHUS TETPae U y4eOHUKOB,;

- [10 3aBEPILIEHUHU MOATOTOBUTENbHBIX Meporpusituil (pazaada UK, konos,
POBEJICHUE UHCTPYKTaXka) OOBSABISAETCSA HAYaI0, TPOJOJIKUTEIBHOCTh U BpEMsI
okoH4YaHus BeinoaHeHus BIIP;

-B Mpolecce MpoBeAeHUs pabOThl OPraHU3aTOp JOJDKEH 3arlOJHUTH
OyMaXKHbI TPOTOKOJ, B KOTOpOM ¢ukcupyercsi coorBerctBue koaa u DUO
Y4YaCTHHUKA;

- OpraHu3aTop CIEAUT 3a nopsakom nposeneHusa BIIP u He nomyckaer:
pa3roBOpOB yUYACTHUKOB MEXTy c000ii;

oOMeHa TIOOMMBIMHU MaTepHaJlaMU U TIPEAMETAMHU MEXTy YU4aCTHUKAMU;

MCITIOJIb30BAHUS CPEJICTB CBS3H (MOOMIIBHBIX TeJIe(OHOB);

BBIHOCA U3 ayauTtopuun Marepruainos BIIP;

- OPraHu3aTopaM B ayJAUTOPHUM 3aNPEIIAETCsS UCIIOIb30BaTh CPEACTBA CBA3U
Y 3aHUMATbhCS] IOCTOPOHHUMH JI€JIaMH;

3.2. Ha 3aBepmaromiem 3Tane oOOIIECTBEHHbIC HAOIIOIATENN JOJDKHBI
COCPENOTOYUTH CBO€ BHUMAHHE HA CIIEYIOLIEM:

-3a 5 MuHyT 10 okoHuyaHnus BIIP opranuzarop coobmiaer yyactaukam BIIP
00 OKOHYaHUH BPEMEHH, OTBEJIEHHOTO Ha BBIMOJIHEHUE pa0OTHI;

-1I0 OKOHYaHWU BpeMeHu BbinmonHeHust BIIP opranuzarop oObBsBiseT



OKOHYaHWE HAMMCaHUs PabOThl U MPOCUT YUACTHUKOB CIIOKUTH BCE MaTepHajbl Ha
Kpaii pabouero croia;
- CAMOCTOATENBHO cOOMpaeT MPOBEpOYHBIE paOOTHI CO CTOJIOB YYAaCTHUKOB;
- o0ecrieynBaeT OpraHn30BaHHbIN BhIX0OA yuacTHHKOB BIIP n3 ayauropuu;
-TOCJIe  BBIXOJAa BCEX YyYAaCTHUKOB U3  ayJAUTOPUH  OPTaHHU3aTOP
MEPECUYUTHIBAET KOJUYECTBO COOpaHHBIX MaTepHalioOB M  MepelaeT HX
koopauHaropy OO st obecniedeHus: XxpaHeHus 10 MOMeHTa nmposepku BIIP.

4. Tlopsanok neiicTBUii 001IECTBEHHBIX HAOIIOIATEI€i 10 OKOHYAHNH
nposenenust BITP

4.1. OO011eCTBEHHBIN HA0II0/1aTeNIb UMEET MPABO OCYIIECTBIISITH HAOIIOEHUE
3a MOPSAKOM:

- IPOBEJICHMS IPOBEPKU OTBETOB yyacTHUKOB BIIP skcnepramu;

- 3arpy3KHu pe3yJIbTaTOB MPOBEPKU OTBETOB YUACTHUKOB TEXHUYECKUM

CIICLIUAJIUCTOM.

4.2. O01IeCTBEHHBIN  HAOMIOAATENb  3amoJIHSIeT AKT  OOIIECTBEHHOTO
HaOmonenus npu nposeaeHuu BIIP u nepenaer ero koopaunaropy OO.



Hactosmiee

Yanocrosepenue Ne

YAOCTOBCPCHHUC

BBIJJAHO

B TOM, 4YTO OH(a) ABJIACTCSA 06HI€CTBGHHLIM Ha6J'II-0I[aT€J'I€M IIpu IMPOBCACHUU

Bcepoccuiickux npoBepounsix padoT B MBOY «COII Ne

»

M.II
(moxmnuck) (nomxHocts, PHO)
YaocroBepeHrne  NEUCTBUTENIBHO  IPH NPEABABICHAN  JOKYMEHTA,
YAOCTOBEPAIOIICTO JIMYHOCTD.
Ne Hara YueOHsrit Anpec nyHkTa nposeneHust BITP Bpemsa Ionnuce
MIPOBEICHUS MIpeaMeT, KI1acc HaOJII0ACHUS KOOpAUHATOpA
BITP BIIP 00




AKT 00111eCTBEHHOT0 HA0/110/1eHNsl 3a mpoBeaeHuem BIIP

DUO uHabmonarens

MynununanbHoe 00pa3oBaHue

OO0pazoBaTenbHas OpraHu3alus

Knacc IIpenmert

Howmep ayautopuu
Jlara BIIP
Bpewms Hauana HabmroneHus
BpeMs okoHYaHUS HAOJIIOICHUS

Hapywmenuii B aynuropuu npu nposeaeHuu BIIP He BbIsiBIeHO

BrisiB/1eHbI cileAy0le HapyuieHus npu nposeaeHuu BIIP:

Bxon yuactaukoB BIIP B aynuToputo Havasncs mocie 3BOHKa Ha YPOK, OTBE/ICHHBIHN Ha
HaIMCcaHKe MPOBEPOYHOl pabOTHI

B aymutopum mnpucyTCTBYIOT oOOyd4aromiyecss HE B COOTBETCTBHM CO CIIHCKOM
pacnpeneseHus B JaHHYIO ayAUTOPUIO

He npoBenen nnctpykrax ais ygyactHukos BIIP nepen Hauanom BhIONHEHUS
MIPOBEPOYHOI pabOTHI

Opranuzarop He 3auKCUpOBall Ha TIOCKE BpeMs Havyana u okoH4yanus BITP

VuactHuku BIIP, opranusatop B ayAuTOpUM TOJB3YIOTCS CPEACTBAMHU  CBS3H
(MOOMIBHBIHN TenedoH, IUIaHIIET, yMHbIE Yachl U T.J.)

VYyactauku BIIP cBoO01HO nepemMeniaoTces o ay JuTOpUH, 0OLIAI0TCS APYT C IPYTrOM

Opranuzarop okasbIBaeT cojeiicTeue yuactHukaM BIIP npu BeinosnHeHnn npoBepoyHoit
paboThl

Opranuzatop HE KOHTPOJUPYeT ToBeaeHue ydacTHUKOB BIIP, 3anumasich
MMOCTOPOHHUMH JI€TTAMH

Y4aCTHUKY BBIXOAAT U3 ayIuTOpuM ¢ Marepuanamu BIIP

B ayauropun npucyTCTBYIOT NOCTOPOHHUE JINLIA

Opl" AHU3aTOP BbIXOJUT U3 ayAUTOPUHN ITPOBCACHUSA BHP, OCTaBJIsId YYACTHHUKOB OJHHUX

VYyactauku BITP npoaomkuian BEIMOHEHHE TPOBEPOYHON pabOTHI MOCIE OKOHYAHUS
BPEMEHH, OTBEICHHOTO HA BHITIOJHEHUE PAOOTHI
Hubie HapyLeHus

OO011eCTBEHHDBIN
HaOJIFOIaTEelb /

(monuck) [025(6)



