MyHuuunajibHoe OHJKeTHOe J0UIKOJbHOe 00pa3oBaTe/ibHOE YUpe:KIeHue
«Jlerckmii caa Ne 5§ «Psaounka» n. Bypuapsl YyBamickoii PecnnyOoimnku

COI''TACOBAHO YTBEPXIEHO
[Ipencenarens Po¢COFO3HOTO 3aBeyIOIIHit
KOMUTETA MBJIOY «Jletckuii cag NeS5 «PsOunka»
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LIOKYMEHT MOANNCAH
BNEKTPOHHOV MOAMMACHIO

HOPAJAOK
uHpopMHupoBaHUs PAOOTHUKOM pPadoToaaTe sl 0 CTABIIEH U3BECTHOM
padoTHUKY MH(OPMALMH O CJIY4YasiX COBepPUICHHS] KOPPYNIIHOHHBIX HAPYIIEHHU i
APYTMMH PA0OOTHHKAMH, KOHTPAT€HTAMHU, MHBIMHU JIULAMH
MBJAOY «erckmit cax NeS «Psaounka» n. Bypaapsi

1.001mue moJ10KeHus

1.1.TTopsok mHPOPMUPOBAHUS PAOOTHUKAMHU PAaOOTOMATENSI O CIIydasx COBEPIICHUS
KOPPYIIMOHHBIX HapyIIEHUH APYrMMH paOOTHUKAaMH, KOHTPAareHTaMH, WHBIMU JIMLAMH B
MBJIOY «Jlerckuit cag NeS «Psbunka» n. Bypuapsi(manee - Ilopsaok) paspaboran Ha
ocHoBaHuu dDeznepanpHoOro 3akoHa ot 25 nexadbps 2008 r. Ne 273-03 «O nmpoTuBoaeiicTBUN
Koppynuun», Ykasza IIpesunenra Poccuiickoit ®enepanuu ot 2 anpenst 2013 r. Ne 309 «O
Mepax M0 pealu3aluy OTAENIBHBIX NosoxeHnd denepanbHoro 3akoHa «O MPOTUBOAECHCTBUN
KOPPYNILHUNWY», aHTUKOPPYIILIMOHHON MOJIUTUKH.

1.2.Hactosimuii mopsaok ompeaenser cnocod HHGPOPMUPOBaHUS pabOTHUKAMU
paboronarenst O CTaBIIEd WM3BECTHOW paOOTHHUKY HMH(OpPMaMM O Clydasx COBEpPIICHUS
KOPPYIIIMOHHBIX HAapyILIEHUH JpyruMu paOOTHUKAaMH, KOHTPAareHTaMH, HHBIMH JIUIIAMU.

1.3.TepmunbI U ONpeNEICHUS:

Koppynyus - 3noynotpe0bieHe Cily:)KeOHBIM IOJIOKEHHEM, /1adya B3ATKH, [1OJIy4eHHE
B3SITKH, 3J10yMOTpeOIeHne TOTHOMOYMSIMH, KOMMEPUYECKUI MOAKYN JTUO0 MHOE HEe3aKOHHOE
MCIOJIb30BaHUE (PU3MUECKHUM JIULIOM CBOETO JOJKHOCTHOIO MOJIOXKEHHS BOMPEKH 3aKOHHBIM
UHTEepecaM OO0IIecTBa M IOCYIapCTBA B LIENSIX MOTYUYEHHUS BBITOJbI B BUJIE JIEHET, IIEHHOCTEH,
MHOTO MMYIIECTBA WM YCIYr UMYIIECTBEHHOTO XapaKTepa, MHBIX MMYIIECTBEHHBIX IPaB
Juis ce0s MM JUIs TPeTbHX JHI JMOO HE3aKOHHOE NPEIOCTaBICHHE TAaKOW BBITObBI
yYKa3aHHOMY JIMIy JApyruMu ¢usnueckumu junamu. Koppymuuel Takxke sBisercs
COBEpULICHHE IEPEUNCIICHHBIX JESHUN OT MMEHHM WIM B HMHTEpECax HOPUIUYECKOrO JIMIA
(mynkt 1 crateu 1 ®enepanpHoro 3akoHa ot 25 gexabps 2008 r. Ne 273-03 «O
IPOTUBOAECUCTBUN KOPPYILIM).

Ilpomusoodeiicmeue  koppynyuu -  JIEATEIbHOCTh  (peiepalibHbIX  OPraHoB
rOCyJapCTBEHHOM BJIACTH, OPraHOB TOCYJapCTBEHHOM BiIacTH cyObekToB Poccuiickoit
®denepaliiv, OpraHoB MECTHOTO CAMOYIPABJICHUS, HHCTUTYTOB TIPa)KAaHCKOro OOIIEeCTBa,
OpraHu3anii W (QU3MUECKUX JHMI B Mpelenax HX MNOoJHOMOouuil (myHKT 2 cratbu 1




®enepanpHoro 3akoHa ot 25 gekadbps 2008 1. Ne 273-®3 «O mnpoTHBOJEHCTBUU
KOPpYNLHN»):

a) MO IPeayNPEeXICHUI0 KOPPYIIMH, B TOM YUCJIE MO BBISBICHUIO U MOCIEIYIOMIEMY
YCTPaHEHUIO MPUYHUH KOPPYNIHHU (TpodUIakTUKa KOPPYIIIIH);

0) 1O BBISABJICHUIO, MPEAYNPEKACHUIO, MPECEUCHUIO, PACKPBITUIO U PACCIICOBAHUIO
KOPPYIIIMOHHBIX MpaBOHApyIIeHU (60prOa ¢ KOppyIIHei);

B) 10 MHUHUMHU3AIUU u (W) JTUKBUIALAN
MOCJIEICTBHMKOPPYIIIMOHHBIX TTPAaBOHAPYIIICHHUH.
Ilpedynpesicoenue koppynyuu - JEATEIBHOCTh OpraHU3alluy, HaIpaBiCHHAs Ha

BBEJ/ICHHE HJIEMEHTOB KOPIOPATUBHOW KYJIBTYPhl, OPraHU3aLIMOHHON CTPYKTYphI, IpaBuil U
OpOLEAYyp,  PErJaMEHTHUPOBAaHHBIX  BHYTPEHHUMHM  HOPMAaTUBHBIMU  JOKYMEHTaMH,
o0ecreunBarOIUX HEJAOMYIIEHHE KOPPYIIIMOHHBIX [TPaBOHAPYIICHHH.

Opeanuzayus - IOPUANYECKOE JHUIIO HE3aBHUCUMO OT (OPMBI COOCTBEHHOCTH,
OpraHU3aIMOHHO-TIPABOBOM (POPMBI U OTpACIEBOM NMPUHAATIEKHOCTH.

Konmpacenm - mo6oe poccuiickoe Wi HHOCTPAHHOE IOPHINYECKOe, HITH (PU3NIECKOe
JULO, C KOTOPHIM OpraHu3alMs BCTYNAE€T B JOTOBOPHBIE OTHOILIEHHUS, 3a HCKIIOUYECHHUEM
TPYIOBBIX OTHOILICHUM.

Bzamka - nonyueHue AOHKHOCTHBIM JIMIIOM, MHOCTPAHHBIM JOJKHOCTHBIM JIMIIOM
100 JOJDKHOCTHBIM JIMIOM MYyOJTUYHON MEXIYyHApPOJIHON OpraHu3alluu JIMYHO WIH Yepes
MOCPETHUKA JICHET, IIEHHBIX OyMar, HHOTO MMYIIECTBAa JTHUOO B BHJE HE3aKOHHBIX OKa3aHU
€My YCIYI UMYUIECTBEHHOI'O XapaKTepa, MPEeJOCTaBICHUS MHBIX UMYLIECTBEHHBIX IpPaB 3a
COBepIIICHHE JeicTBHid (0e3elCTBIE) B MOJB3Y B3SATKOAATEIS WU IPEICTABISCMBIX UM
JIUII, €CIIH Takue NehcTBuUs (0e31eiCTBUE) BXOAST B CIYKEOHbBIE TOTHOMOYHS TIOJKHOCTHOTO
auna Jub0 €ciM OHO B CHJIY JOJDKHOCTHOTO TIOJOKEHHS MOMKET CIOCOOCTBOBATH TaKUM
neiicTBusM (0e3/1eHCTBUI0), a paBHO 3a 00IIee MOKPOBUTEIHCTBO WJIHM MOMYCTUTEIHCTBO MO
ciyxoe.

Kowmmepueckuti _nookyn - HE3aKOHHbIE Tiepeavya JIMIY, BBIIOJHSIOMIEMY
yhpaBieH4YeCKHe QYHKIIMY B KOMMEPYECKOW UM MHOW OpraHU3alluy, JIEHET, IEHHbIX OyMmar,
MHOTO HMMYIIECTBA, OKA3aHUE €My YCIyr HMYILECTBEHHOIO XapakTepa, MpeoCTaBICHHE
MHBIX HMYIIECTBEHHBIX IIpaB 3a COBEplIeHHE JaelcTBUi (Oe3eiicTBue) B HMHTEpecax
JIAIOILETo B CBSA3M C 3aHMMAEMbIM ATHUM JIMIIOM CIIy>K€OHBIM MOJIOKEHUEM (4acTh 1 cTaThu
204 YronoBHoro kozaekca Poccuiickoit deneparmn).

Komnnaenc - obecnieueHne COOTBETCTBUS AESITEIbHOCTH OpraHU3aluy TpeOOBAHUSM,
HajlaraéMbIM Ha HEE pPOCCUHCKMM M 3apyOeKHBIM 3aKOHOJATEIbCTBOM, HHBIMU
00s13aTeIbHBIMU /111 UCHIOJHEHUsl PEryNUPYIOUIMMH JOKYMEHTaMM, a TakXe CO3JaHue B
OpraHM3alii MEXaHW3MOB aHAJIN3a, BBIABICHUS U OLEHKU PUCKOB KOPPYNIIMOHHOOMACHBIX
cdep AeaTeNbHOCTH U 0OecrieueHre KOMIUIEKCHON 3allUThl OpraHU3aliy.

2. Ilopsainok nHpopMupoBaHusi pabOTHUKAMM padoToaaTessi 0 CTaBUIeH
U3BECTHOH Pa0OTHUKY HH(OPMALIMH O CJIy4asiX COBepIIeHNsS] KOPPYNIHMOHHBIX
HAPYLICHHI IPYTUMH PAa0OTHUKAMHU, KOHTPareHTaMu, HHbIMH JTHIAMHU

2.1. Paborank MBJIOY «/lerckuit cam NeS «PsOuHKa», KOTOpOMY CTajl0 U3BECTHO O
dakTte oOpamieHHss K UWHBIM pPa0OTHHKAM, B CBSI3M C KCIIOJTHEHHEM JOJKHOCTHBIX
00s13aHHOCTEH, KOHTpareHTaM, HWHBIM JIMLAM B LEJISIX CKJIOHEHUS HMX K COBEPILEHUIO
KOPPYIIMOHHBIX TpaBOHAPYIIEHUH, 00s3aH HE3aMEeIJIUTENbHO YBEIOMISTH 00 3TOM
paboromarens.

2.2.B cnyuyae HaxoxaeHuss PaboTHHKa B KOMaHIMpPOBKE, B OTIYCKE, BHE paboyero
MecTa OH 00s3aH yBEIOMHUTH paboToAaTesnss He3aMEeJIUTEIbHO C MOMEHTa INPUOBITUS K
MecTy paboThI.



2.3.YBenomienue padoromatens o Gakre oOpalieHus: K HHbIM paOOTHUKAM, B CBS3H C
UCTIOJIHEHUEM JIOJDKHOCTHBIX OOS3aHHOCTEW, KOHTpareHTaMm, WHBIM JIMIaM B HEJAX
CKJIOHEHMsI MX K COBEPLICHHIO KOPPYNLMOHHBIX IPaBOHAPYIIEHUH (Jajiee - yBeIOMIICHHE)
OCYILIECTBIISIETCS IMCbMEHHO, IIyTEM IE€PEAAYU €r0 OTBETCTBEHHOMY JIMILY 33 pEalu3alUio
AQHTUKOPPYINLUOHHOW TOJUTHKU (KaOWHET AMPEKTOpa) WIM IIyTeM HaIPaBICHHUsS TaKOIo
YBEIOMJIEHHUSI 110 TIOYTE.

2.4.IlepeveHp cBeIeHUMN, TMOICKANUX OTpakeHWI0 B yBeaomusieHun (IIpumoskenue
Nel), nomxen conepxarh:

damunuio, HUMs, OTYECTBO, JOJDKHOCTb, MECTO JKUTEIbCTBA M TeledOH JIHIIa,
HalpaBUBIIETO YBEJOMIICHHUE;

OIKCaHHE OOCTOSTENBCTB, MPH KOTOPHIX CTAJIO U3BECTHO O (hakTe 0OpalIeHus K WHBIM
pabOTHUKAM, B CBS3M C UCIOJHEHUEM JOJDKHOCTHBIX OOSI3aHHOCTEH, KOHTpAareHTaM, UHbIM
JUIaM B LEJSAX CKJIOHEHHUS MX K COBEPIICHHUIO KOPPYNLMOHHBIX IpaBOHApYLIEHUN (laTa,
MECTO, BpeMsl, APYTUE YCIOBHS);

BCE WU3BECTHBIE CBEACHUA O (U3HUECKOM (FOPUIMYECKOM) JIMIE, CKIOHSIONIEM K
KOPPYILIMOHHOMY ITPaBOHAPYILICHHUIO;

c1oco0 1 0OCTOATENHCTBA CKIOHEHUS K KOPPYIIIMOHHOMY IPAaBOHAPYILEHHUIO, a TAKKE
uHpopManuoo 00 oOTkaze (CorylacuM) MPHUHATH MPEAJOKEHHE JIMIAa O COBEpIICHUU
KOPPYNLHUOHHOTO NIPaBOHAPYILIEHUS.

Bce yBenomieHus mojyuiexkar o0s3aTeIbHOM PErMCTpalUd B CIELUAIBHOM JKypHaje
(ITpunoxenue Ne3), KOTOpbIA JOJKEH OBITH MPOILIUT M IPOHYMEPOBAH, a TAKXKE 3aBEPEH
OTTUCKOM MedaTd. O053aHHOCTh 110 BEJICHHIO JKypHajla BO3JIaraeTcsi Ha OTBETCTBEHHOTO 3a
peau3alio  AHTUKOPPYNLMOHHON IOJUTUKUA. YIOJHOMOYEHHOE JIMIIO, IPUHSBIIEE
yBEJIOMJICHHE, IOMHMO €r0 PperucTpalud B JKypHaie, 00s3aHO BbIAATh PAOOTHHKY,
HAIpaBMUBILIEMY YBEJIOMJIEHUE, O] POCHUCH TAJIOH-YBEIOMJICHHE C YKa3aHHUEM JaHHBIX O
JMIe, NPUHSABLIEM YBEJAOMIIEHHE, NaT€ U BPEMEHHU €ro NpUHATHS. TaloH-yBelOMJICHHE
COCTOMT U3 JIBYX 4YacTed: KOpellKa TaJlOHa-yBEJOMJIEHUS M TaJlOHA-yBEAOMJICHUS
(mpunoxkenue Ne 2). [locnme 3amoiHEHUs KOPEIIOK TallOHAa-yBEJOMJIEHHUS OCTaeTcs Yy
YIIOJHOMOYEHHOT'O JIMIA, a TaJlOH-yBEJOMJIEHUE BpydaeTcss paOOTHHUKY, HAlpaBUBLIEMY
yBeIOMJIEHHE. B ciyuyae eciu yBeIOMIJIEHHME MOCTYIWIO IO IOYTE, TAJOH-YBEIOMIICHUE
HampaBJiseTcsl paOOTHUKY, HAllpaBUBLIEMY YBEIOMJIEHUE, MO MOYTE 3aKa3HbIM IMHUCHBMOM.
Orka3 B perucTpauMy YBEJOMJICHHMS, a TakK€ HEBbIaua TaJOHA-yBEIOMIICHHS HE
JIOTTYCKaeTCsl.

Kon¢uaeHunansHOCTh MOJTYYEHHBIX CBEACHUN obOecrieuynBaeTcsi paboToiareneM u
OTBETCTBEHHBIM JIMLIOM 3a pEAJIN3aLMI0 AHTUKOPPYILIMOHHOM ITOJUTHKH.

K paccMoTpeHnio aHOHUMHbBIE YBEIOMIIEHUSI HE IPUHUMAIOTCS.

Opranuzanys NpOBEPKH CBEIEHUM, COJAEPKAIIMXCSA B IOCTYNUBLIEM YBEIOMIICHUU
ocymectsisiercss Komuccuen no npoTMBOAECUCTBUIO KOPPYIILIHH.

MBJIOY  «Jlerckuii can Ne5  «Pabunka» npuHuMaeT Ha cebd myOnu4YHOE
0053aTeNbCTBO COOOIIATh B COOTBETCTBYIOIIME IPABOOXPAHUTEIBHBIE OPTraHbl O CIIydasx
COBEPUICHMSI KOPPYILIMOHHBIX TPaBOHAPYLIEHH, O KOTOPBIX CTaJI0 U3BECTHO.

3. 3akar0vuTeNbHbIE MOJIO0KEHHS
3.1.Hacrosimuii [Topsimok MokeT OBITH IEPECMOTPEH KaK M0 HHUIIMATHBE PAOOTHUKOB,
Tak u o naunuaruse pykoBoactBa MBJIOY «Jletckuii cag Ne5 «PsOuHka».
3.2.B nacrosmmii [lopsimok MOTYT OBITh BHECEHBI W3MEHEHHUS U JIOMOJHEHUS, B
COOTBETCTBUU C COOJIOIEHUEM MPOIIEAYPHI IPUHATHS JTOKATHHBIX aKTOB.



[Tpunoxenue Ne 1

3aseayromemy MBJIOY
«Jlerckuii cag No7 «PsOuaka»

(D.1.0., pabomuuxa, mecmo dcumenbcmed, meiepom)

YBEJAOMJIEHUE
0 CIy4asiX COBEpPLIEHUS KOPPYNLUOHHBIX HAPYIIEHUH IPYrUMH paOOTHUKAMU,
KOHTpareHTaMu, UHbIMH JIMLIAMHU

Coo01aro, 4to:

1.

(omucaHue OOCTOSATENBCTB, NMPU KOTOPBIX CTAIO HM3BECTHO O CIyYasX COBEPIICHUS
KOPPYIMIIHOHHBIX

HApYIICHUH JIPYruMH paOOTHUKAMH, KOHTpAareHTaMu, WHBIMH JIUIIAMH) (nmara,
MECTO, BPEMsl, IPYTHE YCIOBUS)

2.
(moapoOHbIE CBEIEHUSI O BO3MOXKHBIX (COBEPIIEHHBIX) KOPPYIIIMOHHBIX IPAaBOHAPYIICHUSIX )

(Bce M3BECTHBIC CBEIEHHUS O (HU3UYECKOM (FOPUAMYECKOM) JIHUIE, CKJIOHSIONIEM K
KOPPYIIIHOHHOMY MPABOHAPYIICHUIO)
4.

(crtoco® u 00CTOATENHCTBA CKIOHEHUS K KOPPYNIHMOHHOMY IPAaBOHAPYIICHHIO (TIOAKYII,
yrpo3a, oOMaH M T.1.), a Takke HHpopmalnus 00 oTkaze (COrJIaCHH) MPUHATH MPEUIOKEHHE
JUIa O COBEPIICHUN KOPPYMIIMOHHOTO NMPaBOHAPYLIEHU

(mara) (moamuce) (MHULKATBI U paMuITUs)



ITpunoxxenne Ne 2

TAJIOH-KOPEIIIOK Ne

YBenoMieHue IPUHATO OT

(D.1U.0. pabomnuka)

Kpatkoe conepxanue yBeqoMICHUS

NOORUCH U OONAHCHOCIL TUYA, NPUHABUE20 Y8eOoMIeHUe) (
« » 20 r.
(noonuce 1uya, NOIY4UBUIE20 MANOH-YEEOOMIEHUE) K » 20 .
TAJIOH-YBEJJOMJIEHUE Ne
YBenoMIeHIe PUHATO OT
(D.U.0. pabomnuxa)
Kpatkoe coiep kaHue YBEIIOMJICHHS
YBeoMIeHUE IPUHSTO
NOONUCH U OOIHCHOCHb TUYA, NPUHABUUE20 YBeOOMIIEHUE) (
(Homep no )Kypuany)
« » 20 r.
(n

00NUCH TUYA, NOTYHUUBULE20 MATOH-Y8eOOMIeHlUe)




Kypunan

[Tpunoxenue Ne 3

perucTpanuy yBeIoMJeHHil padoToaare/isi 0 COBepIICHHH KOPPYNIMOHHBIX
HapYIIEeHHil IPYyruMH paGoTHUKAMHU, KOHTPAreHTaMu, HHBIMH JIHIAMH

Ne i/t

Hara
perucTpanuu
YBEJOMJICHHUS

®.1.0.
JIOJDKHOCTh
JINIIa,
MOJaBIIIErO
YBEJIOMJICHHE,
KOHTAKTHBIN
Tenedon

€

Kpatko

COZIepKaHKE
YBEIIOMIICHHS

IIpume
JaHue
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