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1. O01Me MoJI0KEeHu s

1.1. Hactosimmee T0ON0OXKEHUE pETJIaMEHTHUPYET JACSITeNbHOCTh Oubmmorekn MBOY
«Mamnostaropunackast OOII um. B.T. Tpodpumoa» (manee — oOpazoBarenbHas OpraHu3aiius).

1.2. Hacrosimiee mosoxeHue pa3paboTaHO B COOTBETCTBUU C DeepaibHBIM 3aKOHOM OT

29.12.2012 Neo 273-®3 «O06 obpazoBanuu B Poccuiickoit deaepanumy», nprukazoM MUHKYIBETYPbI

Poccun ot 08.10.2012 Ne 1077 «O06 yrBepxkaenuun [lopsinka ydera JOKYMEHTOB, BXOJSIIUX B

cocTtaB OmOimoTeyHoro (oHAa» ¢ ydeTtoMm nuckMa MwunoOpazoBanus Poccun ot 23.03.2004 No
14-51-70/13 «O  TlpuMepHOM  MOJIOKEHHH O  OMONMHOTEKe  00IIe00pa30BaTEIHLHOIO

yupexenusi», Meronnyeckux pexoMmenpaimid ®I'BHY  «HIIbB wum. K.JI. YmwumHckoro» ot
31.05.2017.

1.3. bubnuoTeka sBISETCS CTPYKTYPHBIM HOJIpa3AeieHueM 00pa30BaTeIbHON OpraHu3alu,
CO3JaHHBIM B ILesIX oOecmedyeHus TMpaBa YYaCTHUKOB OOpa30BaTENbHOrO Ipoliecca Ha
OecIIaTHOE MOJIb30BaHKEe OUOIMOTEUHO-UH(POPMAITMOHHBIMHU PECYPCAMH.

1.4. HOpHI[OK IIO0JIb30BaHHs HCTOYHHUKaAMH I/IH(bOpMaI_II/II/I, MEpCUCHb OCHOBHBIX YCIYyI' U
yCIoBUs HUX MNPCAOCTABIICHUSA OHNPCACIIAOTCA HACTOAIIHUM IIOJIOKCHUCM O OuOIMOTEKE U
IIpaBUJIaMHU I10JIb30OBAHHA 6I/I6J'II/IOT€KOI71, YTBCPKACHHBIMU PYKOBOAHUTCIIEM 06p830BaTeHBHOﬁ

OpraHu3anuu.

1.5. OpraHnaauI/m 06CJ'Iy>KI/IBaHI/I$I Y4aCTHUKOB 06pa30BaTeanoro mpoucecca MmMpou3BOJUTCA

B COOTBCTCTBUU C IIpaBWJIaMH TCXHHUKH 0€30I1aCHOCTH U IIPOTHUBOIIOKAPHBIMHU, CaHUTAPHO-

TUTHEHUYECKIMH TPEOOBAHUSMU.
2. lesm, 3axa4n, pyHKIUM OMOJIHOTEKH

2.1. Llenn 6ubIMOTEKN COOTBETCTBYIOT LIEISIM 00pa30BaTEeIbHONM OpraHM3allui U BKIIOYAIOT
B ce0s B TOM 4yucie: popMHUpOBaHUE OOLIEH KyIbTYpbl JIMYHOCTH OOy4yaroIIMXCS HAa OCHOBE
YCBOEHHsI 0053aTeIbHOTO MHMHUMYMa COJIepXaHHus 00I1eo0pa3oBaTeNbHBIX MPOTrPaMM, HUX
aZlanTanus K )KM3HU B OOIIECTBE, CO3/IaHHE OCHOBBI JUIsl OCO3HAHHOTO BBIOOPA U MOCIIEIYIOIIETO
OCBOEHHS MPO(EeCCHOHATBHBIX 00pPa30BaTENbHBIX MPOrPAaMM, BOCIIMTAHHE I'PaKIAHCTBEHHOCTH,
TPYIOJIIOOMSI, YBaXKEHUSI K TpaBaM M cBOOOJaM 4elOBEKa, JIOOBM K OKpYXKaroled mpupoje,
Ponune, cembe, hopmupoBaHue 3J0pOBOTo 00pas3a KU3HU.

2.2. 3ajauamu OuOIUOTEKH 00pa30BaTENbHON OpraHU3alMU SBISIOTCS:
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eo0ecreueHNe YYaCTHUKOB OOpa30BaTENFHOIO TIpoIlecca JOCTYNOM K HWH(pOpMAINH,
3HAHUSM, HJIESIM, KYJIbTYPHBIM IEHHOCTSM IOCPEICTBOM HCIOJIB30BAHUS OUOIMOTEYHO-
MH(OPMAIIMOHHBIX PECYPCOB 00pa30BaTEIHbHON OPraHU3AIIHH;

e [IPUBJICYCHUE OOYYAIOMIMXCS K CUCTEMAaTHUYECKOMY UYTCHHIO YUeOHOM, Xy/l10’KeCTBEHHOH,
HAyYHO-TIOMYJISIPHOM JIUTEPATYpPHI;

* COJICHCTBHE Pa3BUTHIO MMO3HABATEIBHBIX HHTEPECOB M CIIOCOOHOCTEH 00YyJaIOMIMXCsl;

e 00y4YeHHE OCHOBaM OMOIMOTEUHO-OMOIMOTpadUIecKoil TPaMOTHOCTH;

*COJICHCTBHE TIENArorM4eckuM pabOTHHKaM B  TOAOOpe  HAyYHO-METOAMYECKOU
JAUTEPATYPHl, THPOPMHUPOBAHUE O HOBBIX NMOCTYIICHUSX B OMOIMOTEUHBIH (OH]T;

e COBEpIICHCTBOBAHNE MPEJOCTABISIEMBIX OHONIMOTEKONH YCIYr Ha OCHOBE BHEIPEHUS
HOBBIX MH()OPMAITMOHHBIX TEXHOJIOTUH M KOMITBIOTEpU3aUN ONOIUOTEYHO -HH(DOPMAITHOHHBIX
MpoI1ieccoB, GopMUpOBaHUE KOM(POPTHOM OUOITHOTEUHOM CpEeIbI.

2.3. bubnnoTeka BBIMOJHSET ClEayoIne QyHKINH:

2.3.1. ®opmupyer (onx OuOIMOTEYHO-UHPOPMAIIMOHHBIX PECYPCOB 00pa30BATEIHHON
OpraHu3aIum:

*KOMIUIEKTYeT  OCHOBHOH  (OHJI  Y4eOHBIMH,  XYJOXKECTBEHHBIMH, HAYIHBIMU,
CIPaBOYHBIMH, TIEIAaTOTHICCKUMHE U HAyIHO-TTOTYJIIPHBIMU JIOKYMCHTAMH,

ey4acTBYeT B KOMIUICKTOBAHUH CIEIHATU3UPOBAHHOTO (POoHAA ydeOHWKaMU W3 4YHCIIa
BXOJIANIUX B (elepalibHbI TIepeueHh YYCOHHKOB, JIOMYIICHHBIX K WCIOJB30BAHUIO IIPU
peayi3alil  UMEIONINX TOCYJAAPCTBEHHYIO aKKPEIUTAIMI0 00pa30BaTEIbHBIX IPOrpaMM
Ha4yaJbHOTO OOIIEro, OCHOBHOTO OOIIEro, cpeaHero oOmero o0pa3oBaHUs, W y4eOHBIMHU
MTOCOOUSMHU, JTIOMYIICHHBIMHU K UCITOJIb30BAHUIO MPU PealTU3aliy yKa3aHHBIX 00pa30BaTeIbHBIX
porpamm;

e aKKyMyJHpyeT (OHI NTOKYMEHTOB, CO3/IaBaeMbIX B 0O0pa30BaTEIbHON OpraHH3alluu
(myOnukanuii © paboT TeAaroroB 00pa3oBaTEIbHOM OPraHM3aIiy, JTYyUIIUX HaAYIHBIX padOT U
pedepaToB yyaniuxcs 1 ap.);

* OCYIIIECTBIISIET Pa3MEIICHUE, OPTaHU3AIMIO U COXPAHHOCTh JOKYMEHTOB;

e OPraHU3yeT U BENET CIPaBOYHO-OMOMMOTrpaduueckuii anmapar: katayioru (aahaBUTHBIHN,
CHCTEMATHUYECKH), KapTOTEKH (CUCTEMATHUYECKYIH KapTOTEKy CTaTei, TeMaTHYeCKue
KapTOTEKH), ODJIEKTPOHHBIA KaTajor, O0a3bl JaHHBIX 1O TpodmiIo 00pa30BaTEIbHOM
OpraHu3aIuH.

2.3.2. OcymecTBiser muddepeHnpoBaHHOE OnOIMOTEYHO-UH(POPMAITHOHHOE
00CITy>)KMBaHUE OOYJAFOIITNXCS:

e [IPEJIOCTABIISICT MHPOPMAIIMOHHBIC PECYPCHI HAa Pa3JIMYHBIX HOCUTEIISX;

eOpraHm3yer OOy4YCHHE HaBbIKaM HE3aBHCUMOIO OHOJIMOTEYHOTO TMOJB30BATEIS U
noTpeduTelss HHPOPMAIIUHU, COJCHCTBYET UHTETPAIlUN KOMILJICKCAa 3HAHUN, YMCHHUI U HABBIKOB
paboTHI ¢ KHUTOW ¥ HH(POPMAIIUECH;

e OKa3bIBacT MH(MOPMAIIMOHHYIO TTOIICPIKKY B PEIICHUU 3a71a4, BO3HUKAIOIIUX B TPOIIECCEe
y4eOHO#, caM000OPa30BaTEIILHOM U IOCYTOBOM JACATEIBHOCTH 00YYarOIIUXCS;

e OpraHM3yeT MaCCOBBIC MEPOTIPUATHS, OPUEHTHPOBAHHBIC HA pa3BUTHE OOIIEH U
YUTATEIbCKOMN KYJIbTYPhl TUUYHOCTH;

¢ COZICMCTBYET MEIarorTHYeCKUM pabOTHUKAM B OpraHU3alluy 00pa30BaTENBHOTO Mpoliecca
U Jocyra o0y4aromxcs.

2.3.3. OcymecTBiser b epeHIIMPOBaHHOE 0100 TEYHO-UH(POPMAITMOHHOE
o0cyKMBaHUE TIeIarOrM4ecKuX pabOTHHUKOB:

¢ BBISIBJISIET MH(OPMAIMOHHBIE MOTPEOHOCTH U YJIOBIIETBOPSET 3alpoChl, CBA3aHHBIE C
o0Oy4yeHHneM, BOCITUTAHUEM 00Y4YaIOIINXCS;

* COIECUCTBYET npoheccuoHaIbHON KOMIIETEHLIUH I1€J1aroros, MIOBBILLICHUIO
KBaJIM(HUKALIMY, TIPOBEJICHUIO aTTeCTaIIH;

*OCYIIECTBIIIET TeKyliee uHpopMupoBaHue (IHUM HHPOpPMaAUK, 0030pPbl HOBBIX
MOCTYIUICHUH U MyOnuKanui);



¢ CIIOCOOCTBYET MPOBEIACHUIO 3aHATHI 10 (OPMUPOBAHUIO MH(POPMAIMOHHON KYJIbTYPHI
oOydaromuxcsi, sBIseTcss 0a30il JIsi TPOBEACHHS NPAKTHYCCKUX 3aHITUH 1O padoTre ¢
MH(POPMAIIMOHHBIMH PECYPCAMH.
2.3.4. OcymectBisier g depeHIIPOBAHHOE OuOIMOTEYHO -UH(POPMAITUOHHOE
00CITy’)KMBaHUE POAUTENCH (3aKOHHBIX MPEICTABUTENICH) 00yJatOIIHXCS:

* YIOBJIICTBOPSICT 3aMpOCHl TOJb30BaTeNIed W MHPOPMUPYET O HOBBIX MOCTYILICHUSX B
OHOIHOTEKY;

e KOHCYJIBTUPYET IO BONpPOCAM OpPraHU3allMd CEMEHHOTO YTEHHS, 3HAKOMHUT C
nH(popManrel o BOCIUTAHHIO JICTEH;

¢ KOHCYJITUPYET TI0 BOIIPOCaM YIeOHBIX U3JaHHH TSl 00yJIarOIIHXCS.

3. Opranuszauus J1esiTeJbHOCTH OMOIU0TEKH

3.1. OOuiee pyKOBOACTBO JEATEIBHOCTHIO OWUOIMOTEKM OCYIIECTBISET PYKOBOIUTEIND
00pa30BaTeNIbHOM OpraHu3aluu.

3.2.  HemnocpeacTBeHHOE  PYKOBOJCTBO  OMOIMOTEKONW  OCYILECTBISIET 3a8€0VIOujull
Oubauomexotl, KOTOPbI Ha3HAYAETCSl PYKOBOAUTEIEM 00pa30BaTeIbHON OpraHU3aIIHH.

3.3. 3aBeayrouuii OMOINOTEKOI HECET OTBETCTBEHHOCTh B Mpeiesax CBOEH KOMIETEHIINH 3a
OpraHU3AIUIO U PE3YIbTATHI ACITEIHHOCTH ONOIMOTEKH.

3.4. 3aenyromuii OuOnMMOTEKON pa3zpabaThiBa€T W NPEJCTABISIET PYKOBOIMUTEIIO
00pa3oBaTeIbHOI OpraHU3alNy Ha YTBEPKACHHUE CIIEAYIONINE JOKYMEHTHI:

e 0J10JiCeHUe 0 bubIUOmeKe, Npasuid NOIbL308AHUS OUOIUOMEKOLL,
 0JI0JICEeHIUEe O NIAMHBIX YCIYeax Oubauomexu,
 NIAHOBO-OMUEMHYIO OOKYMEHMAYUIO.

3.5. B cocTaB OMOJIMOTEKN BXOIUT:

eabonemenm;
° YUMANbHBIU 341,
e 0moen y4eOHUKos;
e omoen uHpopmayuoHHo-o6ubIUOCPAdUYLECKOU pabombl;
ehoHO u cneyuaruzUpOBAHHBIU 341 PAOOMbBL C  MYAbMUMEOUUHbIMU U CemesblMU
OOKyMeHmamu,
e Meouamexa.
3.6. bubnnoreyno-uHbopMaMOHHOE OOCIYKUBAHUE OCYLIECTBIISETCS B COOTBETCTBUM C
IJIaHaMU PaboThl OMOIMOTEKH U PEKUMOM PabOThI 00pa30BaTEILHON OpPraHU3aIUH.

3.7. bubnuoTeka BIpaBe NPeJOCTaBIATh IUIATHBIE OMOINOTEUHO-UH(POPMAIIHOHHBIE YCIIYTH,
nepeyeHb KOTOPBIX OMpPEeNsieTCsl YCTaBOM 00pa30BaTEIbHON OpraHu3alllu.

3.8. Pexxum paboThl OMOTMOTEKH OMPENENAETCS 3a8edyiouwum OuUbIUOMEeKol C  yIeTOM
pexxnuma paboTel 0Opa3oBaTenbHOW opraHu3zamu. Qoun pas 6 MecAy MPeTyCMaTPUBACTCS
CaHUTAPHBIN JICHb, B KOTOPBII 00CITy)KMBaHUE MTOJIH30BATENEH HE TPOU3BO TUTCSI.

4. Y4eT nocTynJjieHusi U BbIOBITHS JOKYMEHTOB OM01n0Te4HOr0 (poHaa
4.1. [IpueM 1O0KyMeHTOB B (DOH]T OMOIMOTEKN BKIIFOUAET CIEIYIOLINE ONepaIiH:

eCBEpKa TOCTYIUIGHHH C TIEPBHUYHBIM YUYETHBIM JOKYMEHTOM (HaKIagHas, aKT),
BKJTFOUAIOIIUM CIHUCOK MOCTYNUBIINX JOKYMEHTOB;

eCOCTaBJICHHE  TMEPBUYHOTO  YYETHOTO  JIOKyMEHTa JUIsi  TOCTyIJeHuil  6e3
COTMPOBOIUTENBHOM TOKyMEHTAIUY;

epEerucTpaIysl MOCTYIMHUBIIUX JOKYMEHTOB B PErucTpax CyMMapHOTO, TPYIIOBOTO U
unguBuayansHoro  ydera (IOCT  7.0.93-2015 «bubnuoreunsiii  ¢oua. Texuosorus
(bopMUpPOBAHUAY).
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4.2. Tlpyu mNOMONHEHHMH OCHOBHOTO OuOIMOTEYHOrO (OHAAa HE0O0XO0AUMO COOIIONATH
tpeboBanus Denepanbuoro  3akona o1  25.07.2002  No  114-®3 «O  mpoTUBOACHCTBUH
OKCTPEMHUCTCKON JIeATeNbHOCTH». JIOKYMEHTBI, BKIIOYEHHBIE B IEpPEUeHb 3KCTPEMHUCTCKHX
MaTepHaIOB, IPUOOPETATh 3aPEIICHO, IPU BBISIBICHUU UX B (POHIE — U3bIMATh U3 JOCTYIIA.

4.3. Yuet u 00paboTKa TOKyMEHTOB OMOIHOTEYHOTO (hOHIA.

43.1. VYuer wu o00paboTKa JOKYMEHTOB OCHOBHOTO (pOHIA  OCYIIECTBIISAETCS
HUHAUBUAYaJIbHBIM crocoOoM. CBeI[eHI/ISI O MNOCTYINMBIIHX IMNCYATHBIX JOKYMCHTAaX BHOCATCA B
«KHUTY CymMMapHOTO y4eTa JOKYMEHTOB OCHOBHOTO (POH/Ia.

[TocTynuBoiMM JOKYMEHTaM IPUCBAMBAIOT HWHJMBHUAYAIBHBIA PErMCTPALIMOHHBIN HOMEp
(MHBEHTapHBI HOMEp WM WHOW 3HAK, NPUHATHIM B KaueCTBE PErMCTPALMOHHOTO HOMEpa,
CUCTEMHBIN HOMEp JUIsl 3JIEKTPOHHBIX JTIOKYMEHTOB) U IIN(P XpaHEHHUS.

Peructpanmonnsie HoMepa M MK(PHl OTMEYAIOT B PErMCTpax HMHIMBUIAYAIbHOIO YydyeTa
JOKYMEHTOB — WHBEHTapHON KHUre, KapTOTEKE PErucTpaluu raser, )KypHaJloB, yuyeTHOU Oaze
JTAHHBIX.

Bce sk3emIuisippl NPUHATHIX W3JAHUN ITeMnentorTcs. llremnens ¢ HaMMEHOBAHHEM
o0pa3oBaTelIbHOM OpraHu3alMu JIOJDKEH ObITh MPSIMOYTrOJIbHOH (OpMBI, pa3MepoM He
ooubie uem 1,574 cwm.

HITemnens craBUTCS Ha 000POTE TUTYJIBHOTO JUCTA (IIPU OTCYTCTBUU TUTYIBHOTO JIHCTA —
Ha MepBOH CTpaHMIIE TEKCTa MOJI 3arjaBueM), Ha 17-i cTpaHuile MOl TEKCTOM B JIEBOM HIDKHEM
yIiy U Ha 000poTe Kaxkaoro npuiioxenus. Ha Opomrropax M KypHajgax IITEMIENb CTaBUTCS
TOJIBKO Ha 00JI0’KKE WIIM Ha MEePBOM CTPaHMIE TEKCTa.

CoctraB ocHoBHOrOo ¢oHAa (UKCUPYETCS B KApTOYHOM ain(aBUTHOM KaTajore, B
ANIEKTPOHHOU 0a3e JaHHBIX OMOINOTEKH.

4.3.2. Yder u 00paboTka crnennain3upoBaHHoro ¢onaa. Crneruanu3upoBaHHBIA (DOHT
YYHUTBIBACTCS M XPAHUTCS OTACIBHO OT OCHOBHOTO OMOIMOoTedHOTO (hOoHIa.

Y4er TOKYMEHTOB CIleHUaIN3UpPOBAHHOTO (OHJA, KAK MHOTO3K3EMIUISIPHOM JIUTEpaTyphl,
OCYILIECTBIISIETCS] TPYIIIOBBIM criocoOoM u oTpaxkaeTcsi B «Kuure cymmapHoro ydera yueGHOTO
(dboHma» U B KAPTOTEKE PErHUCTPALIMOHHBIX KapTOYEK.

Ha xaxpoe HauMeHOBaHHE JIOKYMEHTOB CHELMATU3UPOBAHHOTO (OHIA 3aBOAUTCS
oTnenbHass y4yeTHas kaprouka. Kaprouku c OubnuorpaduyeckuM ONUCAHHEM W3JaHUI
y4eOHUKOB pACCTaBIAIOTCS B YYETHYIO KapTOTEKy IO KjaccaM, a BHYTPU KIJIACCOB — IIO
andaButy Qammidii aBTOpPOB WM 3aryiaBuidl. J{7as KOHTpOJIA 3a COXPAaHHOCTBIO YYETHBIX
KapTOUeK OHU PErHCTPUPYIOTCS B «OKypHane peructpaiiy y4eTHbIX KapTOYeK yUeOHUKOBY.

Texuuueckas o6pa60TKa JAOKYMCHTOB IIPEAYCMAaTPUBACT CICAYIOUIUC OIICPpaAllUU:

e [IPOCTABJIICHUE HA KaKJIOM JOKYMEHTE IUTemIneass OMOIMOTEeKH B COOTBETCTBHU C
IIYHKTOM 4.3.] HacTOSIIIEro MOJIOKEHNUS;
¢ YCTAHOBJIEHUE CPE/CTB 3aIUTHI OT YTpaThl (MarHUTHBIN NATYUK, PAJHO-YUIl, MHON BH]
MapKHPOBKH);
¢ U3TOTOBJIEHUE U MPUKpEIUIEHHE K JOKYMEHTY macrnopra yyeOHuka. [lacopt yueOHMKa
MIPUKIIEUBAETCS Ha MOCIeIHEeH cTpaHule yueOHrKa. 3aroIHAeTCs IPU BblJlaue YUTATEeIIo.
VYder cneumanu3upoBaHHOro (oHIA TpeaycMaTpuBaeT OTpPak€HHE €ero cocraBa B
CrpaBOYHO-OMOIMOrpaduyeckoM amnmnapare OMOIMOTEKH, B TOM YHCIE B 3JIEKTPOHHOM Oasze
JTAHHBIX.

4.4. Bo1ObITHE TOKYMEHTOB OMOIMOTEUHOTO (hOHIA.

4.4.1. HpI/I‘{I/IHBI, MO KOTOPBIM JOKYMCHT MOKCET OBIThH BBIBCICH U3 COCTaBa OMOJIMOTEUHOTO
(I)OH,Z[a, BKJIIOYArOT B TOM 4YUCJIE BETXOCTD, )Ie(i)eKTHOCTL, YCTapeCJIOCTh 110 COACPIKAHUIO, YTpATYy.
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Hckiarouenue JOKyMeHTa 13 OHOIMOTEeYHOTO (hOH A IPOBOJUTCS HA OCHOBAHUH aHAJIN3a COCTaBa
O6nbIMoTEeYHOTO (POHAA U PE3YABTATOB €TO MPOBEPKH.

4.4.2. Tlog BeTXOCTbIO JOKYMEHTa IOHMMAIOT PE3YJIbTaT €CTECTBEHHOI'O CTAPEHHUS WIIU
($U3nIEeCcKOT0 U3HOCA TIOKYMEHTA.

4.4.3. Tlon nedexkTHOCTHIO JOKYMEHTAa MMOHMMAIOT YaCTHYHYIO WM TOJHYIO YyTpary
OKCIUTYaTaI[MOHHBIX KAYeCTB JOKYMEHTa B PE3yJIbTaTe BHEIIHETO BO3/ICHCTBHSL.

4.4.4. Tlox ycTapenocThio MO COACPKAHUIO TTOHUMAIOT MOTEPI0 AKTyaJIbHOCTH TEMaTHKH,
MIOITBEPKIAEMYIO OTCYTCTBUEM crpoca  YHTaTelNeH, HEBOCTPEOOBAHHOCTHIO B
nepepacipeaesieHIH U PeaTn3ainy.

4.4.5. Tlon yrpatoil JOKyMEHTa MOHMMAIOT €ro OTCYTCTBHE B (OHAEC OMOJIMOTEKH IO
NpUYMHAM TIOTEPH, XHUIEHHUs, O€ICTBUM CTUXUHWHOTO, TEXHOTEHHOTO (B TOM YHCIIE
XaKepCKOW aTakl U HEBOCCTAHOBUMOTO COOSI 3JIEKTPOHHOTO 00OPY/IOBaHHUs) WK COLMAIBHOIO
XapakTepa, Mo HEYCTAaHOBJIEHHOW TPUYUHE.

4.4.6. Tlpomecc WCKIIOYEHUS JOKYMEHTOB W3 (PoHIa OMOTMOTEKH OCYIIECTBISETCS B
cooTBeTcTBUU C llopsimkoMm ydera AOKYMEHTOB, BXOJSIIMX B COCTaB OMOIMOTEYHOTO (OHAA,
YTBEPKACHHBIM NprkazoM MuHkynbTypsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BbIObITHE JOKYMEHTOB OHUOIMOTEYHOTO (OHIA MPOU3BOIUTCS B pPE3ylbTaTe HX
CIMCaHMsI KOMHCCHEH, CO3/IaHHOM PYKOBOUTEIEM 00pa3oBaTebHOM OpraHu3aluu.

4.4.8. VYTunuzauus CHUCAaHHBIX JOKYMEHTOB OuOnMMOTeYHOro (OHIA NPOU3BOAUTCA B
COOTBETCTBHUH C 3aKOHOJaTeNbCTBOM Poccuiickoii denepannm.

5. IlpoBepka TOKyMeHTOB OMO0JIMOTEYHOT0 POHIA

5.1. TlmanoBas mpoBepka JTOKYMEHTOB OuOmmoredyHoro (oHAa MPOBOJUTCS C
MEPUOINIHOCTRIO OJIMH pa3 B AT JIET HA OCHOBaHWM TpaduKa TPOBEPKH, YTBEPKICHHOTO
3aBEYIOINM OHOIHOTEKOM.

5.2. BuemnnaHoBas mpoBepKa JTOKYMEHTOB OHMONMOTEYHOTO (OHIA TIPOU3BOJMUTCS B
00513aTEIILHOM TIOPSIJIKE:

e IPH BBISBJIICHUH (DAKTOB XHUIICHHS, 37I0YIOTPEOICHUS UM TIOPYH JIOKYMEHTOB;

eB CJy4yae CTUXMHHOTO OCICTBHS, TOXKapa WIM JAPYTUX YPE3BBIYAMHBIX CHUTYaIlUH,
BBI3BaHHBIX SKCTPEMAJILHBIMHU YCIOBUSIMH;

e IPU PEOPraHU3AINH WIIH JTUKBHIAINKA 00pa30BaTEIbHOM OpraHu3aliy.

5.3. Tlo wuToraMm IpOBEPKH 3aBEAYIOIIMK OWOIMOTEKOW COCTAaBJSET aKT, MOJANKMCHIBACT U
XpaHUT €ro B OMOIMOTEKEe B TEYCHHE CPOKA, YCTAHOBIEHHOTO HOMEHKIaTypoi nen. Eciu kakue-
TO JOKYMEHTBI OTCYTCTBYIOT IO HEYCTAHOBJICHHOW MpPHUYMHE, TO K aKTy IMPUKIAIbIBACTCA HUX
CIIHCOK, B KOTOPOM (PUKCUPYIOTCSI CBEICHUS O KOJIMYECTBE TOKyMEHTOB OnOnuoTeyHoro ¢oHaa
B HAJIWYUHM U KOJIMYECTBE OTCYTCTBYIOIIUX IOKYMEHTOB, B TOM YHUCIJI€ 1O HEYCTAaHOBJICHHOMN
npuurHe. B akTe Takke yka3zbIBacTCs HOMEp U JjaTa akTa Mpeblayileil TpOBEepKU.

5.4. Bo Bpems HpoBEepKH JOKYMEHTOB OMOIMOTEUHOro (oHAAa PabOTHUKH OTCIIEKHBAIOT
HAJIMYHE DKCTPEMHUCTCKHMX MAaTEepHAI0B, KOTOPbIe BXOIAT B (elepajbHbId CIHCOK,
ony0aukoBanHblii MuHocTom Poccun Ha cBoeMm caiire.

Ecam 3aBenyrommii 0M0/IHMOTEKOH HaiieT 3KCTPEMHUCTCKHI MaTepHal, TO TO0JKeH
OrPAHUYMTHL K HEMY JO0CTYII CO CTOPOHBI M0JIL30BaTeJIeH.

5.5. Ilpu BbISBIEHHMM B TIpolLecCe MPOBEPKH (OHJA OTCYTCTBYIOUIUX JIOKYMEHTOB H
HEBO3MOKHOCTH YCTAHOBJICHHS BUHOBHBIX JIMII YOBITKM IO HeIOCTayaM CIHCHIBAIOTCA B
COOTBETCTBUU C JIEHCTBYIOLIUM 3aKOHOAATEIbCTBOM.
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