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1. AHHOTAL\Vfr

Hacrosruaq lloluruxa 6esonacHocTrI B MyHuqranaJlbHoM 6rOAXterHOlt

o 6 rqe o 6p a3 o Bare JI bHo M yqpexAeHH14 <Manoxy[IcKafl cpeAHqt

o6rqeo6pa3oBareJlbHat IIIKoJIa)) Bypuapcxoro MyHIII-lI4naJIbHOro OKpyra

r{ynaurcxofi pecnyGlfltxvr (aanee - flolnrnxa) pa:pa6orasa AJIff I4crloilb3oBaH}'Ifl

pa6orHnxaltH MyHuIlunaJIbHorO 6rc4NeruorO O6ufeo6pa3oBaTenbHoro

yqpe)KAeHI4t <ManorylxcKalt cpeAHqq o6rqeo6pa3oBaTeJlbHat IxKoJIa)

Bypnapcxoro MyHraulrrraJrbHoro oKpyra gyearucxoft Pecny6lnrpt (.qaree - MtsOy

<ManoryrrcKas COI-II)) c ueJrr,rc yctIJIerIut 3aIrIHrbI nn$opualrl4oHHo-

rereKoMMyHr4KarIHOsHOil rau$pacrpyKTypbI, B ranQopvlaqlloHHbIX ClICreMax

repcoHanbHblx AaHHbIX (Aalee I4C[A) MEOy <ManoryrlcKat CO[[l),

MHHr4Mrr3 A\W pI4CKOB HeOaHKIII4OHHpOBaHHO|O AOCTyIIa t cHpl)I(eHHlO

SuHariconrrx pr4cKoB, cBr3aHHbrx c llonrarraxofi 6egonacsocrl'I. Ueneeoii

rroJrb3oBarenb .{oKyMeHra - pa6ol1axu MFOV <Malo{ylxcKaq Collb'

2. TPEEOBAI{I,1.fl

Bce npanvra B oSlacru floluruxn 6esonacHoQTI'I, tIpI4MeHteMbIe B MEOy

<ManorytucKaq COIII), npra pa6ore (c6ope, o6pa6orKe I4 xpaHeHI4I4) c klCfl[
BKJrrolraror co6nroAeHr4e ecex rpe6ooaHnfi, ycraHoBJIeHHbIX lloloxeuueu MEOy

<ManoryrrcKar COIII>o nepcoHanbHblx AaHFIIIX, o noptAKe o6pa6orrra tr4CllA

pa6oruraxoe MBOV <MaloxyrucKar COlll>u rapaHrlrqx HX 3auII4rbI. Pa6ornnxra

rrpeAynpelr(AeHF,r, rrTo He r4MeroT flpaBa pa3fJlauaTb cBeAeHlIt TpeTbI4M nI4UaM O

(o6):

- Qaunluu, lrMeHH, orr{ecrBe;

- AaTe H MecTe poxAeHl4t;

- fpa)KAaHcTBe;

- nacnopre (nouep, rara BbIAaqId, rcev nsr4aH);



- aApece Mecra x{HTeJIbcrBa (IIo lacilopry, Saxruvecxafi), nara perr.rcrpaqar4 rro
MecTy xHTeJrbcTBa;

- HoMepe reneSoHa (.qor*lanrrufi, coronrrfi);
- cBeAeHtril o :HartHr.r r,IHocrpaHHbrx r3btKoB;
- o6pa:onatnkr (rrauveHoBaHne yue6Horo 3aBeAeHHr, roA oKoHr{aHHr, AoKyMesr

o6 o6pa:oBat:avr, xeanra$r,IxaL\krfl cneqraaJrbHocrr), npo$ecc.rag: crax pa6oru
(o6qr,rii, HerpepbrBuufi, Iarou{ufi npaBo Ha BbrcJryry ner);
- cevefi HoM [oJIo]I(e :a:arr;

- cocraBe ceMbH (c'reneHr poAcrBa (6nu>xafiurHe poAcrBeHHaKr.r, O.I4.O.
poAcrBeHHr4KoB, roA HX pox4euzr);

- cBeAeHHfr o nouscxou yudre;
- cneAeuufi o cocrotrHr{I4 3AopoBbs, neo6xoAr4Mbre pa6orogarejrro ;.ntl

orpeAeneHH-{ [pr{foAHocrr4 Anfl Bbr[orHeHr4c nopyvaeuoii Fa60rrr pr

rpeAyilpelKAeHHr npo$eccraoHaJrbHbrx ga6oreeauHfi , npe4ycMorpeHHbre
Aeftcrayrour4M 3aKoHorareJrbcrBoM poccuficxofi tDegepaquu;
coAepxaHur4 3aKJrroqdHsoro KoFrrpaKTa vrvrpyAoBofo AofoBopa; -
ceeAeHaft o6 arrecrarlr4lr, rroBbrrxeHna XnalHsux a\uv,
npoQeccuosalr,so ft repeiloAroroBr(e;
- cBeAeHurfi o6 ncnoJrb3oBaHHbrx orrrycxax;
- ceereHplfi o6 HMelorul4xct HarpaAax (noorqpeuurx), noqdrHrrx 3BaHHrx;

cseAeFlufi o HoMepe vr cepl4l4 crpaxoBoro cBrrAerenberBa rocyAapcrBeHHoro
neHcHoHHof o cTpaxoBaHr4_rr ;

- cBeAeHr4fi O6 n4enruoraraqzoHHoM HOMepe H€urofonJrareJrbulr4Ka.

Pa6orHHxra MBOV <ManoryrrcKas COtll>upeAynpexAeHbr, qro B cnyqae
pa3fnalrreHuf, cne4eulau, KacarolrlHxct I4CilA, HJ\H HX yTparbr Hecyr
orBercrBeHHocrb B coorBererBvrr4 co cr. 90 TK pO.

Bce npan vila B o6lacra noJIl4THKr4 6egonacHocru, [puMeHqeMbre B MEOy
<ManoryrlcKat colll>, B Cnyqae vx pefnaMeHTauaa, npH feHeparlr4H (coe4aHar.r)
HoBbIX [aponbHblx Spas AonxHbI 6rtrr orlTl4Mr43r4poBaHbr c yqeroM cneAyrou]Hx
rpe6onaHraft:

- [aponbuue Spasbl cI'IcreMHbIX yrIerHbIX 3arrncefi (aavu4Hrrcrparopa AoMeHa,
JIoKaJIbHoro aAMl4Hl4crparopa, noJrb3oBareJr{ kr r.A.) AoJrxHbr r43MeHrrbcq
exeKBapTanr,Ho;

3arlpeulaerct nepeAar{a napoJlbHbIX $pus noJIb3oBareJrrM [pr4 noMoultr
[oqroBbIX coo6rqeuafi nr'r6o uHbIM orKpbrrbrM cnoco6olr qepe3 Izlurepner.



orrpurufi cnoco6 raxoft cnoco6 repeAaqH, trpH KoropoM uusoprvraqur,
IlolaBrJrar r( TperbeMy Jrpruy, Moxer 6rrrr npor{r4TaHa 6sg ucncilr,:oBaHkrfl
rr ap on b H o rt atw Kp H rrro rp a S u u e c x ofi H H S op tr ar\krkr;

3a[pexraercq 3a[I4cblBarb cnofr naponb Ha 6yuare, B Saftne, vo6ulrsux
cpeAcrBax H ApyI'I4x HocHTeJIflx uHtpopvar\vrkr, B ToM qucJre Ha npeAr\{erax. A
TaKXe xpaHeHue ero Ha pa6ovev Mecre;

- :anpeqaercfl HctloJlb3oBarb AJrr xpar{eHr4r xgrrra uapolefi aJrropr4rM Microsoft
LAN Manager (LM);

raponbHar Spa:a yveruoft 3ailvckr nonb3oBareJrq,
uMeroulef o aAMI4HrIcTpaTHBHbIe npr4Br,r rerkrl"4,, [onyqeHHbre IIpH rroMoulH

rlneHcrBa B rpyrrfle urud rtpu noMorUr4 nporpaMM, noJr)KHa 6rtrr orrr4r{r,rMa or
ApyfHX fiaponbHbrx $pae yr{erHbrx zanucefi AaHHofo nonb3QBareJrr;

- [pu cMeHe naponq HoBoe 3HaqeHr4e AonxHo orJrl4qarbcf, QT [peAbrryuefo He

MeHee r{eM B 3 nosuqr.rrx cprMBonoB;

- Bce rapoJlbHble Spasu roJlb3oBaterefr, a rarur{e cr4creMHbre [aponbnue $pa:rr
AOJIXHrI coorBercrBoBarb [paBr4naM cnoxHocrr4 o6pasonaurar (co:4auur,
reHepaqaH) napo.ueff.

flpanr,rna cJlo)I(Hocru o6pa:onatprfl uaponeii BKJrroqaer aJreAyroqr4e noJroxeHHr:

- rIpH o6pa^:onaHr4r,r [apoJrbHbrx Qp* cJreAyer yr{urbrBarb, r{To: [aponbHbre $pa:u
AoJIXHLI coAepxaTb He MeHbIrIe olHoro cneUcr4MBona
(l@#S%"&*0_+l-:\'{}[]:";'<>?,./), 6yxnrr B pa3nr4qHoM perucrpe H uusprr;
naponb He Aon)KeH BKJlroqarl s ce6q JIefKo BbIrIr4cJIf,eMbIe coqeraHnfl cuMBoJIoB
(ulreua, Savralaz, H3BecrHbIe Fra3BaHr4r, cJroBapHbre H x(aproHHbre cJroBa u r.g.),
rocJreAoBareJrbHocrH cr4MBoJroB v 3HaKOB ( 1 1 1, qwerty, abcd v r.A.),
o6uleupzHqrbre coKparrleHnr (3BM, JIBC, usER u r.r.), a66penuarypbr, KrHr{KH
AoMaIxHHX )I(prBorHbIX, HoMepa anronro6nleii, releQoHon 14 Apyrr4e 3HaqnMbre
cor{eraHr4r 6yxn kr 3HaKoB, Koropble Mo)r(Ho yfaAarb, ecHoBblBarcb Ha
ra HQoprraaunr4 o n oJrb3o Barene ;

- HeAolycraMo xpaHeHl4e raponbHbrx Qpa: B rocryrrHoM Anr lrc6rrx rperbr4x
nl4q BI4AO; - AnHHa naponbHofi Spa:tr AonlI(Ha cocraBnqrb He MeHee 8 cuMeoros.

3. TPEEOBAHI4T K IIEPEIAT{E IAPOJIbHO-KIIOqEBOIZ r4HoopM AIJ142

B clyvae He3a[JIaHI4poBaHHoro orcyrcrBr4fl pa6ornux a Ha pa6ovevr Mecre
nepeAaqa naponbHo-rcrrcqeeofi ran$opuarluu Bo3MoxHa B cnyqae cnyxe6Hofi
(oneparunuoff) neo6xoraMocrrl. Pa6ornrax r4Meer [paBo rrepeAarb cBor4 yr{ergbre
AaHHbIe or aBToMarI43I4poBaHHoro pa6overo MecTa, elexrpoHuofi fioqrbr, or
I'ICIIA (,,...rr, ((...)), (...)) (ga I4cKnroqeHHeM orpanuvenrafi, ycraHoBneHHbrx



3aKoHorareJrbcrBour PoccHficxoft (De.qepaurara e o6racrr4 3arur4rrr unSopMaIlI,rH r,r

KoMMepr{ecxoii rafiurr) rJeilocpeAcrBeHHoMy pyKOBoAI4reiIIo (ra.rrra nHIly ero

3aMeularoruerray) Anfl perxeHrrr ofreparr4BHbrx 3al.aq B ueJlrx rloAAepxa]Hl/lfl

HenpepbrBHocrH pa6ouero rpoqecca. llepeAa,{a raponbuofi raHQopMaLIHH /{onxr{a
ocyurecrBrurrbcr cnoco6ov, orBer{aro ulurra rpe6oBaHl4t NI xoHQu4eHuI4aJIbHoc rv, e

yr{eroM $axu,ruecrcoli curya\vu BHenJraHoBoro orcyrcrBt{.s. flo eosepaureHt{Fo K

AonxHocrHbrM o6ssaHHoc'rqM paOorurax o6s:au kI3MeHHTb uaponb cBoefi yverHoii

3arrr4cr4. OrsercreeHHocrb 3a nonyqeHHyro [aponbHo-Knror{eByro HH$opMaul4ro I'l

pecypcbr ero 3arqr4rrlaeMbre Bo3JrafaeT)s, Ha Jrr4rlo, [onyquBlxee rarcofi 4ocryn. B

HerrpeAycMorpeHHbrx Hacrorrur4Mr4 rpe6onautrfll,r.kr cnyqa{x (nanpravep,

HeBo3MolKHocur ycraHoBne*:afl. cBf,3r4 c pa6orunxolr) Ao[ycKaerct cneAyrouHff

MexaHH3M nonyr{eHuq [aponbHo-KJtoqenoit HnSopMaLIHI4: pa6orHnK, KoropoMy

neo6xoAul,ro [onyr{Hrb Aocryrr K aBToMarr43r4poBaHHoMy pa6ouevry Mecry,

rrorrroBoMy ruluKy, I4cnil ro corJracoBaHr4ro c pyKoBoAr,rreJreM (unra npruoM ero

3aMeurarcurrav) o6pauaercr K Auper(ropy MBOy <MaroryrucKat COIU>n
pa6ouenr rropsAKe. [upexrop, ycraHoBr.rB Bo3MoxHocrb rrpeAocraBJreHr4r Aocryna,
coBMecrHo c pa6oruurov fipeAocraBJrfler Aocryn K aBToMarr43r4poBaHHoMy

pa6ouevry Mecry nocpeAcrBoM r4cnoJrb3oBaHr4r yveruofi 3arrvrcr4 AAuusucrparopa.
flepe4aua naponbHo-KrrorreBofi zn$opMarlnr4 (norrana ulutru naponr) rperbr4M

nr4rIaM 3a[peu]eHa.

4. PEKOMEHAAUT4T4

B rlelrx ycvnonvrfl ypoBH{ 3arrlr{uleHHocrr,r rrpr4 rrprrMeHeHr4r,r [paBr4n napomHofi
3arqr4Tbr rroJrb3oBareJrrM cneAyer npr4AepxvBarbefl cneAyrorurrx peKoMeuAarruii:

BBoAe ttapor.fl, noJlb3oBareJ]rc Heo6xoArarro HcKJrIor{I4Tb Bo3Mo)KHocrb ero
IloAcMarpwBatufl nocropoHHvrMr Jrr4uaMr4 (venonex 3a cnuuofi, ua6lroAesue
qeroBeKoM 3a ABr,rxeHHeM fianbrleB B nprrr,rofr Br.rAr4Mocrr vrrv B orpaxeHHoM
cnere) v rexHr4r{ecKr4Mu cpetrcrBaMH (c'raqr,roHapHbrMr4 kr BcrpoeHHbrMr,r B

vo6ursHsre renetpoHbr Br4AeoKaMepaMr4 ra r.n.):

- B cnyqae npeKpauleHur rroJrHoMoqr.rfi norr,3oBareJrr (ynonruenue, lu6o nepexoA

Ha Apyryrc 4orxHocrr) rpou3BoAkrrsfl HeMeAJreHHoe yAaneHlre raponr cpa3y

nocJre oKoHrraHr4s ero rrocneAHero AHs pa6oru;
cporlHaq (nuenrauonar) IIoJrHar cMeHa naponefi AonxHa rrpor43BoALrrber B

cnyqae rpeKpauIHuA noJrHoMoulrfi (ynonbHeHr4e unr4 nepexoA Ha Apyryto pa6ory)
aAMl4HncrparopoB HHQopuaqraouuofi cr4creMbr r4 Apyrtrx pa6ornHroB, KoropbrM

no QynxqaoHaJIbHbIM o6ssaHHocrrM 6twtu [peAocraBJreHbr roirHoMor{Hr rro

yrpaBneHnro cucrevofr napolruoft 3aunTbr ;

- He Hclonb3yfire oAvtH 14 To't x{e flaponb Anq AocTyrra x yverusrM 3arrr4crM

MEOy <VlanoryrrcKar COIII>n K ApyrHM pecypcaM (Hanpuvrep, Aocryn B



r,rHTepHer r,r3 .{oMa, crdcreMaM 3neKTpoHHoft r(oMMepur4r,r 14-T.il,.).flo BosivroxHocrr4He r4cnoJrr'syffre oAr'rH r,r Tor x(e [aponb Anq 4ucryna K pa3n,r{Hbrr\d pecypqaMBHyrpu M6oy <ManolyucKat collb. Hanpuuep, Hcrorrrsyftre oArdH rraporrbAI.fl rp'r(naAHbrx rpofpaMM H Apyroft Anfl uor""rrrp riouur^, pecypcoB.Llcuonr:yftre pasnnqHbre [aponu arr" y"eru"r" ,unraeft pasnr,rvHbrx cncreM;- He HC[Onb3oBaTb paHee r4crronb3oBaHHbre naponr4;
- He coo6utafire Hr{r(oMy cnofi naponb no rene$oHy;
- He or[panlsfrre csofi [aponb rro gneKTpouuofi [oqre;
- He roBoplrre o cnodv uapone psAola c nocropoHHr4Mr4;
- He ynoMwuairre o coAepxHMOM napon.,r (Hanpralrep, <voii AeHb pox4euur>);- He yr(a3lreafire csofi [aponb B aHKerax r{nn onpoc'uKax;

He xpaHure [aponb B Qaiine Ha KoMrlblorepe, BKnrer{ar nepeuocuori, 6e:uuSpoeanax;

- He r4crrorr:yfire sy"*ura <<3anonauurb [aponb)), Hanpr4Mep, B Tar(axnp'noxe*Vflx xax Internet Explorer, FireFox, Googre chrome w r.r,.i- ecn' xro-lz6o rpe6yer coo6'1rarb BaIrI [apoJrb, corrrJr,Tecb Ha 3Tor Aor(yMeHTr4nr4 no''poc,Te rro3BOHr4Tr r {enapraMeHT no 6esonacHocTr4;
- ecJII4 BbI cqI4Taere' 'ITo yrleTHat 3alll4cb r4Jur [aponb cKoMrrpoMerr4poBaHbr,coo6rqzre o6 srou n {enapraMeHT uo oesonacHocr' rr cMeHHTe Bce [aponr4.

5. OTBETCTBEHFIOCTb

Pa6orunxn M6Oy <Manoxy[rcKa, COIII>uecyr orBercrBeHHocrb 3acoxpaHHocrb naponrHofi nn$oplla rJpru kr co6lroAeuue noJroxeHzft Hacroarqefifloruruxz 6e:onacuocr'. B cnyqae BbrsBJreHr4, Hapyureuufi, K Hapyu,TerqMMoryr 6rtrs npLrMeHeHbI Mepbl Ar{cl(r4[nr4HapHofo B3brcKaHar B coorBercTBr4, cleftcrnyrouruM 3aKoHoAareJrbcrBoHa poccraficrcofi @e.qepaquu. BlaAelbrrbr Jrr4r{Hbrxnapolefr nonxHbr 6srrr o3HaKoMJreHbr rroA noArrncb c Aauuofi aHcrpyKr] uelt urlpeAynpexreHbl o6 orsercrBe'Hoc ru 3apa3rnaueHae [apo*uoft ransopvraqaa.[enapraueHT no 6egouacHocrl4 coBMecrHi . a.r"oraMeHroM unQopnraru4oHHbrxrexsolorufi opraHrr3yror nepr4oAuqecrnfi KoHTponb Ha pa.ovrax MecraxrloJlb3oBarelefr 3a npaBl4nbHocrblo o6parqeurza c Jrr4gHbrMr4 [apoJ]flM14,co6lrcAesl4eM noptAl{a n,x cMeHbI 14 xpaHeHprq. B cryqae BbrrBJreHr,rr uapyue'ufiycraHoBJleHHoro nop'sAKa pa6o*r c JIHTIH'IMH ,,aponf,MLr krJr. HapyrueH',oy*nxtltoHI4poBaHpIt aBToMarr43r4poBaHHoro pa6overo Mecra IoJrb3oBaTeJ,rpe6onarr rpeKparr1eHlfl o6pa6orxz nH$opuaqza, KaK Anfl orAenbHbrxrloJlb3oBatelefi, TaK I'l B rIoAcHcTeMe B r-IenoM Ao BbrrcH eHvrflux npaqHH H 3aMeHbrJrllr{Horo napon, rroJrb3oBarena (nolrsoearereii).


