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Paccmotpeno:
Ha 001eM coOpaHnK TPYA0BOr0 KOJIIEKTHBA
IIpotokon Ne 2 ot 28.02.2023r.

Pernament
pacemMoTpeHHs 00paleHuii rpaXian 0 NPH3HAKAX KOPPYNLHOHHOIO
. NPaABOHAPYLICHUSI
B MYHHUHNAIBHOM GIO/KETHOM 0601e00pa30BATENLHOM YUPEKICHUU
«AXMaTOBCKas cpeaHsisi 00uieo6pazoBaTe/ILHAS IKO/IA »
AJIATBIPCKOIr0 MYHHIHIIAJILHOTO oKpyra Yysamckoii Pecny6imku

Hacrosuumii pernament paspabotan B cootBeTcTBHH ¢ DefepansHbiM 3aKkoHOM 0T 25.12.2008

Ne273-®3 «O npoTHBOAEHCTBUM KOPPYNLMHY», YCTAaBOM MBOY «Axmatosckas COLL»
ANaTelpCKOr0 MYHMUMIIANBHOrO OKpyra UyBaimckod PecnyGnukM M MHBIX JIOKQJIbHBIX AKTOB
00pa3oBaTENBbHOTO YYPEXHIECHUS.

[TncemeHHOe obpalnenue B 0053aTeIbHOM MOPSAKE A0JKHO CONEPIKATD:

. HanmernoBanve oprana, B KOTOpbIA HanpaBiserTcs obpaiieHne, Wi (pamMuiImio,
MM, OTYECTBO (MOCIEAHEE — NPHU HAIMYMK) AOJUKHOCTHOIO JIMLA OPraHM3alMu, WAM €ro
JOIDKHOCTB;

° DamunI0, UMsl, OTIECTBO (IOCIEAHEE — DY HATHYHH ) rpak1aHuHa,

. IlouToBbii anpec N1 HANPABICHUS OTBETA WM YBEIOMIICHHUS O MEpPEanpecaliin
obpaieHus;

. Jlugnyro noanuce u aarty,

. B ciyyae HeoOXonumMOCTH B TOATBEPKIEHWE CBOMX JOBOJOB T'PAXKIAHMH

MPHJIAraeT K MHCbMEHHOMY 00paLEHHIO JOKYMEHThI i MATEPHAITBI TMO0 UX KOTHH.

['azeThl, JXypHansl M JApyrue MeYaTHple WM3JAHMs, TOCTYMUBIIME OT TPAKIAHHHA Oe3
TMPHUIIOKCHHS 00PALIEHNUS ¢ M3JI0KEHHEM CYLIECTBA MPOCHObI, PEFHCTPALIMM M PACCMOTPEHHMIO HE
N0 1eXAT.

HHurepner-o6pamenne B 06513aTe/IbHOM NOPSIIKE H0JKHO CONEPIKATD:

. DaMuIIKI0, UM, 0TYECTBO (ITOCAEIHEE — MPH HAJIMYHH ) PaKIaHIHA,

. AZpec SNEKTPOHHOH TMOYTHI, €CIIM OTBET WM YBEAOMJICHHE JOIDKHbI ObiTh
HanpaB/ieHbl B (DOPMe JJIEKTPOHHOTO JOKYMEHTA, WM TOYTOBbIH ajpec, €CIM OTBET WM
YBETIOMJIEHUE IOJDKHBI ObITh HATIPABIEHBI B MHCHMEHHOH (GopMe.

Ilpn san9HOM mnpueMe TPKIAHUH MPEABABIAET MAOKYMEHT, YAOCTOBEPSIOUMI €ro
JIUYHOCTB, U CO00MIAET CYyTh OOpalleHuMs.

Ilpg  HEOOXOAMMOCTHM  NPOBENEHHS  MOMOJHHUTEILHON TPOBEPKH  TPAKIAHMHY
NPEIaraeTCs OCTaBUTh NMUCbMEHHOE O0palleHHe, KOTOPOE MOMUICKHT PErMCTPALUM, YYETY W
PacCMOTPEHHUI0 B TMOPsAKE. ECAM TIPaKIAaHUH BBHUIY OrPAHHYCHHBIX CIIOCOOHOCTEHM WM
BO3MOXKHOCTEH 3710POBbsi HE MOMKET CaMOCTOSATENBHO B MHCHMEHHON (OPME H3NOKHTH CYTh
oOpamenus, eMy OKa3pIBAeTCs [IOMOLb B HANMMCAHUM 00PAICHHSI.

B cnyuae rpyboro, arpeccMBHOTO MoBeEHNs FPaXKIAHWHA TTPHEM NPEKPALIAETCH, O YEM
JENaeTCs 3aMucCh B YYETHOH (opme. I'paxkaaHe ¢ MpU3HAKAME aJIKOTOJILHOTO, HAPKOTHIECKOTO
WJTH WHOTO TOKCHYECKOTO OMbSHEHHS HA TIPUEM HE JIOITYCKAIOTCS.

B xone npuema rpaxnaHuHy MOXeT ObITh OTKA3aHO B Ja/bHEHINEM PacCMOTPEHHM
obpatenus, eciu panee eMy ObUT 1aH OTBET [0 CYLIECTBY MOCTABIEHHBIX BOIPOCOB, B TOM YHCIIE
B Cy4Yae MPEKPAlICHUs ¢ HUM TEPENUCKH U MPU OTCYTCTBHM HOBBIX JOBOJOB, IMOJUIEHKAIIUX
TIPOBEPKE.

OTBeT HA 00palIeHHe HE JAeTCs:

. Eciu  obpamenne npu3HaHO — YIOJHOMOYEHHBIM  JOJDKHOCTHBIM  JIMLIOM
aHOHUMHBIM,

. Ecim  oOpamenne npH3HAHO  YNONHOMOYEHHBIM  JMOJGKHOCTHBIM  JIMLIOM



De30cHOBaTETHBIM H NEPENHCKa FO BOFPOCAM, HOCTABICHHBIM B obpatieHNH, FIPEKPAHEHa.
OtBer Ha obpamenne no cymecTBy MOCTABIEHHBIX BOMPOCOB He Jaercst (0 4eMm B
TEUCHUE CEMH JIHEH CO IHS PErucTpanuu OOpALEeHHs HCHMEHHO YBEIOMISETCS I'paXkIaHKH,
€CH €ro haMuIINs U IOYTOBbIN AAPEC OAAKITCSH MPOUTEHHIO):
i Ecnu obpaienvie npusHaHO HEKOPPEKTHBIM TI0 COACPKAHMIO, H30KEHHIO HIIH
dopme. B cnywae mipusHanms o6pamenns HEKOPPEKTHBIM 110 COAEPIKAHHUI) TPaKIAHUH
[IPEAYNPEXKIACTCS O HEAOIYCTUMOCTH 3/I0YNOTPEOICHNS IPaBOM Ha 00paILcHHE;

. Ecnu  ofpauwenne comepxut Bompocsi, perenue KOTOPhIX HE BXOIHMT B
KOMIIETEHIMIO YUPESIKACHHNS,
. Ecin  HEBO3MOXKHO TOArOTOBHTH OTBET 6e3 pasriallieHusi  CBENCHMIA,

COCTAB/IAIOMIMX TOCY JAPCTBEHHYIO MITH HHYK) OXPAHACMYIO 3aKOHOM TaiiHy.

Ecnun npuunssl, no kotopeim oteeT o CYMIECTBY MOCTABJICHHBIX B 0OpAIEHHH BOMTPOCOB
HE MOr OBITh HampaBieH, B MOCHEAYIOWIEM OBLIH YCTPaHEHbI, TPaXKIAHWH BIPABE BHOBb
HanpaBHUTh o0 palleHue.

I'paxnanuny, o6pamenne xotoporo paccmaTpuBaercs, J0JUKHA ObITH ofecrniedyeHa
BO3MOKHOCTb:

. [pencrasnsite nomoNHUTENBHBIE TOKYMEHTHI marepuansl 1160 obpamarscs ¢
npock00ii 06 ux uctpeboBaHUy, B TOM YuCE B JIEKTPOHHOU (hopme;
. 3HAKOMHTBCS C JOKYMEHTAMM M MATEPHAIAMH, KACAFOLIMMECS paccMOTpeHuUs

O0pallieHusi, €CIM 9TO HE TPOTHBOPEYUT 3aKoHonatensCTBy Poccuiickoit ®@enepauum, He
3aTparuBacT MpaBa, CBOOOIBI W 3aKOHHBIE MHTEPECHl APYIMX JIMIl M €CIH B yKa3aHHBIX
AIOKYMEHTaX ¥ MaTepHallaX HE COACPXKATCS CBEAEHHUS, COCTABIAIOLUIME TOCYNAPCTBEHHYIO MM
MHYIO OXPaHIEMYIO 3aKOHOM TaiiHy:;

B [Tonyuats nNHUChMEHHBIH OTBET MO CYHIECTBY MOCTABNEHHBIX B obpareHuu
BOMPOCOB, /MO0 yBEOMIIEHHE O Mepeajpecali OOpalleHHs, B KOTOpOM uH(pOpMaIus
TIpEACTaBlICHA B MHMCbMEHHOH (opMe Ha OyMaKHOM HocHTene (majnee - MUChbMEHHOEe

obpaiiienne) B FoCyIapCTBERHbIH OPFaH, Opral MECTHOFO CaMOYMpPABJICHHA WK JOIDKHOCTHOMY
JIHLLY, B KOMIETCHIIIO KOTOPBIX BXOJUT PELICHHE NOCTABJICHHBIX B 0GPALICHHH BOIIPOCOB;

. O6pamarscs ¢ xano6oii Ha NPUHATOE 10 00pallEeHNIO pelieHHE B COOTBETCTBUH C
3aKoHOJaTenbCTBOM Poccuiickoii Denepaumu;

. ObpamaThcs ¢ 3asABICHUEM O IIPEKPAIICHAN paccMOTpeHus 00 palEHHS;

. KommieHcauuy MOpansHOro Bpena, NPUYMHEHHBIX HE3AKOHHBIME CHCTBHSMM

(De3neficTBHEM) YUPEKIEHHS WITH €10 TOJDKHOCTHBIMH JTHLIAMHA NPy paCCMOTPEHHUH OOpaLIEHH S,

PykoBomurens yupexxaeHus Hecer NEPCOHAILHYK) OTBETCTBEHHOCTh 34 COCTOSHHE
paboTel Mo mpuemy rpaxmaH, obecrieueHHIo O0BEKTHBHOTO, CBOEBPEMEHHOTO W B IIOJIHOM
00BbeMe pacCMOTpPEHHsI 06PALIEH I, IPUHSTHIO N0 HAM PEUICHUI W HAIPaBJICHUIO 3asSBUTE/ISIM
OTBETOB B CTPOTOM COOTBETCTBHM ¢ TpebobanusMu DeiepansHOro 3aK0Ha.

PaccmoTpenne o6pamennii BRiouaer B cebst CeAyIOIIHe YTanbl:

. TIPHEM U NIEPBUYHYI0 06paboTKy oOpanieHui;
. PErUCTPALMIO U YYET 00paLEHHIA;
B TIPHHATHE OPTraHU3ALMOHHBIX PELICHUH O IOPAIKE PACCMOTPEHUS
o6 pamIeHi;
. paccMOTpeHUe 0OpaleHH it 110 CYIIECTBY M MPUHSATHE MO HUM PELIEHHUI,
. MOATOTOBKY U HAMPABJIEHHE OTBETOB HA 0OPaIEHHNS,
. XpaHEeHHE 00paLeHN U MATEPHAIIOB 110 HX PACCMOTPEHHMIO,
. JMYHBIN PUEM TPaXKIaH,
. AHAJH3 PACCMOTPEHHS 00 paIHEHHIH,
. KOHTPOJIb 32 PACCMOTPEHHEM 00 palleHHiA.

Cpok pacemoTpenus o6pamenus

Cpok paccMOTpeHHs 00pALIEHHS HCUHCIISETCS B KaJICHIAPHBIX THSX.

Bcee obpaienus, noctynusire B yapexeHue, noaiekar 06s3aTebHO perucTpanuy B
CPOK, HC NPCBBIUAIOLIMNK TPEX OHEH CO OHA MX MOCTYIUICHWS, 38 MCKIIOYEHHMEM Kalob Ha
pemenus u aeiictus (Ge3nelcTBre) NpU NpeOCTABICHHH rOCYapCTBEHHBIX YCJIYT, KOTOPbIE
PCTUCTPHUPYIOTCSA HE MO3AHEE CICAYIOIEro pabo4ero NHs CO AHS UX MOCTYILICHHUS.

O6paimenusi, MOCTYNMBIIME B YUPEXKICHWE B COOTBETCTBHH C €ro KOMIIETCHLIUEH,



PaCCMaTpHBRICTCA B TS'ICHHE TPHIALATH IHEH CO NS WX PeFHCTpamu#. ECIH CpoK OKOHUYaHHS
PaccMOTPeHHs 0OpaLleHus IPUXONNTCS HA BLIXOAHOH MITH Hepabouwii NpasaHUYHBIA JE€Hb, TO
obpawenue TOKHO GbITh PacCMOTPEHO B NPEAIECTBYIOMMI eMy pabounii eHb. YKka3aHHbIH
CPOK MCHMCIISACTCA C NaThl PervicTpauMu oOpalieHHs A0 AaThl MOAMMCAHHS OKOHYATEIbHOTO
OTBETa rPaKAaHHHY.

o oGpamennio, OTHOCSIEMYCS. K KOMIETEHIHN YIPEKICHNS, B TEHCHHE CeMH THeil
€O AHsl PETHCTPALMH NPUHHMAETCS OIHO H3 CJAEAYIOUIAX PeIlleHHMiL:

. Obpawenue, B KkoTOpom obxanyercs cyaeGHOe pelleHne, BO3BpAIIAETCS
TPOKNaHHHY, HanpaBuBUIEMY oOpaiienne, 6e3 pPacCMOTPEHHS ¢ pa3bACHEHHEM MOpSIKA
007%aJioBaHMs TAHHOTO CYAe6HOro pelieHH s,

. Obpauenne, coxepiaiiee - BOMPOCHL,  peLICHHE KOTOPbIX HE BXOIHWT B
KOMIICTCHIIMIO  yUPEXKACHUS, MOMIEKHT HANPABIECHUIO B TOCYNAPCTBEHHBIH OpraH, opras
MCCTHOrO CaMOyNpaB/ICHUSl WM NOJDKHOCTHOMY JIMITy, B KOMIETEHLMIO KOTOPBIX BXOIHT
PEIICHUE TIOCTABICHHBIX B 00PAlICHHN BONPOCOB, O YeM MHCHMEHHO YBEIOMIISETCS IPaKIaHMH.

. Komnu obpawmenus, comepiamero Bonmpockl, pemieHue KOTOPBIX HaXOJIUTCS B
KOMIICTCHIIMM HECKOJIBKUX TOCYAAaPCTBEHHBIX OPraHoB, OPraHOB MECTHOTO CaMOYTpaBJIEHHS
WITH IO/DKHOCTHBIX JIHLL, HATIPABJIAIOTCS B COOTBETCTBYIOLIHE TOCYIaPCTBEHHBIE OPraHbl, OPraHbi
MCCTHOrO CaMOYNPABJICHHS WIIH COOTBETCTBYIOIIMM JOJ/DKHOCTHBIM JIHLIAM, O Y€M MHCHMEHHO
YBEIOMIISAETCS I'PaXKIaHHH.

B uckirounTenbHBIX cnydasx, a Taike B ciydae HampasJIEHUs1 3arpoca, CpoK
PaccMOTpeHHsi OOpalleHusi MOXeT ObiTh NPOMIEH He Gojiee YeM Ha TPUALATh JHEH C
OZHOBPEMEHHBIM MUChbMEHHbIM YBEIOMIIEHHEM 00 3TOM IpaXKIaHUHA.

Jlnst mpoaneHus cpoka paccMOTPeHHs OOPAIEHUS [ONOBHON HCTIONHUTES HE no3aHee
TPEX JNHEH 10 HCTCYCHHs YCTAHOBJIECHHOIO CpOKA TPEACTABISET NOKIAJHYI0 Ha WMS
PYKOBOZMTENS, NPUHABLIETO OPraHM3allMOHHOE PELIEHHE O MOPSAKE PACCMOTPEHUS OGpaIIeHN s,
WM yTIOJHOMOYCHHOTO JIO/DKHOCTHOTO JMua ¢ uWHQopMaumeil o mnpomemanHoil pabore,
TIpUMHAX MPONICHHS, KOHKPETHBIX MEPOIPUSTHAX H CPOKAX, HEOOXOAMMBIX JUTS 3aBEpLICHMS
paccMOTpeHHs 0OpalleHus.

PesynbratomM paccMoTpenus obpaleHnii, B TOM wumcie NOJTyYEHHBIX B XOJE TpHEMa
rpakaaH, sIBISIOTCS:

IIncemennbiil miu HanmpasneHHsil B opme 3NIEKTPOHHOIO NOKYMEHTa MO0 YCTHBIMH,
AaHHbIA Ha JIHGHOM FPHEME OTBET FPAXKIAHMHY HO CYIIECTBY BCEX OCTABICHHBIX HM BOTIPOCOB.

BJIOK-CXEMA PACCMOTPEHUSI OBPALIEHUI

N HMeficTBHe Cpox OTtBeTcTBeHHBIE Pesyabrar
n/m BBINOJTHEHHS] | 3a BbINOJIHEHHE AeHcTBHS
AeHCTBHS ACHCTBUSA
1 |IIpuem, peructpaimsu | B Teuenue 3 JIUPEKTOP Perucrpaums u yuet
y4€T MHChMEHHBIX IHEeH obpateHuit
obpaineHuii
2 | [punsitue B reuenue 7 Hupexrop, [lepenaya o6paienus
OpraHu3alMOHHOTO IHEeH OTBETCTBEHHBII JUISL PACCMOTPEHHUSI
PELICHUS O MOPSIKE CO JHS COTPYIHHMK IO CYIIECTBY
paccMOTpeHuUS PerucTpaLyu
obparieHus
2a | Ilepeanpecarus B teuenue 7 O6parmenue
oOpainenuii, He JHEH nepeaapecoBbIBACTCS
OTHOCSILIUXCS K I10 MPHHAIEIKHOCTH, O
KOMITETEHLIH 4EM YBEIOMIISAETCS
YUpexneHus FpaXKJ1aHWuH,
HarpaBUBIIUNA
obOpaieHue




i

Jinunbiit  mpHEM rpakIaH  OCYIIECTBIIICTCS B  COOTBETCTBHM € aHKOM,
YTBEP/KAAEMbBIM AUPEKTOPOM.

['pakiaHe NPUHHMAIOTCS B TOPSAAKE OYEPeNHOCTH. JIMa, MMEIomMe JbroThl B
COOTBETCTBHH C [CHCTBYIOIIMM 3aKOHONATENBCTBOM, 4 TaKkKe OCPEMEHHbIE JCHIIMHBI U
rpaXkaaHe ¢ MAJIOJETHAMM JeTbMM NPHHUMAIOTCS BHE Odepend. MHOropoiHHE MOCETHTENH
NPUHUMAIOTCS B AeHb oOpamenus. [Ipy OpraHM3auuu NpHeMa IpaxaaHe B 00s3aTENLHOM
OPAJKE MPEAYIPESKAATCA O TOM, 4TO HAa [PUEME MOXKET MPHUCYTCTBOBATE 3aMCCTUTCIIb
JIMPEKTOpa, OTBETCTBEHHBIN 32 TaHHOE HarpaBieHue paboTsl. OH UMEET MPaBo ¢ MUChMEHHOTO
COTJIacHsi TPAKIAHMHA HAa O3HAKOMIIEHHE ¢ OOpAICHHEM O HAPYLICHWH €ro mnpas, CBOOOX u
3aKOHHBIX HHTEPECOB COTPYAHHKAMH YUPEXKICHHS, a TAKKe C PE3ybTaTaMi UX PaCCMOTPEHUS,
€CJIM 3TO HE MPOTHBOPEUHUT 3aKOHONATENbCTBY Poceulickoi Denepaitiu.

B uHTEpecax 3auMTh MPaB MPakaaH H COTPYAHHKOB B MPOLECCE IMTHOTO MIPHEMA MOXKET
MPOU3BOINTBLCS AY/IHO- ¥/UIIN BUIEO3AIMKCh, O €M TEPEl TIPUEMOM YBEAOMIIAETCS MPAKIAHHH.

B cnydae rpy0oro, arpecCHBHOTO TOBEICHHUS IPAKAAHMHA IPHEM MPEKPALIACTCs, O YeM
AenaeTcs 3anuch B ydeTHoM ¢opme. ['paxkaaHe ¢ MpU3HAKaMM aJIKOTOJIbHOTO, HAPKOTHYECKOr0
WJIA MHOT'O TOKCUYECKOTO OTTbSTHEHUS Ha IIPUEM HE JIOTTyCKAKTCHL.

ITpu TMYHOM TPHEME TPAKIAHUH MPEABABIACT NOKYMEHT, YIOCTOBEPSIOUIMIH JTHIHOCTD.
B yuetnHyro (opMy 3aHOCHTCS HaTta mpHema, (aMMids, UMs, OTHECTBO TIOCETHTENS, NPH
HEOOXOMMOCTH HATPABIEHNS MUCHMEHHOTO OTBETA - MOYTOBBIA ajpec (aApec SEKTPOHHOH
noutsl), (GamMiIMs ¥ WHUIMANbl IOIDKHOCTHOTO JIMIA, TMPOU3BOIALIErO TNPHEM, KpaTkoe
coziepyKaHre YCTHOTO 00pallieHns U CBEIEHNS O Pe3yibTarax IprueMa.

Ecnu paspenieHse BOMpoca, € KOTOPbIM 0OpaTuiCs [OCETUTENb, HE BXOAWT B
KOMIIETEHLMIO [JaHHOTO YYPE)KACHWS, TPAKAAHHHY IAeTCs Pa3bhiCHEHHE, Kyda ¥ B KakoM
NOPSAJIKE MY CIEAyeT 00paTHTHLCAL.

Eciu M3NOKEHHBIE B YCTHOM oOpamieHu# (akTel ¥ 0OCTOATENBCTBA ABIAIOTCA
OUYEBHIHBIMH W HE TPeOYIOT IONOJHMTENBHON MPOBEPKH, OTBET Ha OOpalieHHEe C COrjacus
rpakaaHrHa MOXKET OBITH 1aH YCTHO B XOJI€ IMYHOTO MPUEMA, O YEM JICNIaCTCA 3aIHCh B YyUETHOH
dopme. B 5TOM cnydae MOMKHOCTHOE JIMLO, OCYIIECTBISIOLIEE MPHEM, B MPEAENaX CBOEH
KOMIIETCHLIMA BIpPABE YIOBIETBOPUTH MPOChOy, COOOIMB MOCETUTENO MMOPANOK M CPOK
VICTIONIHEHNS TIPUHSTOTO DEUIEHHs, WIM OTKa3aTb B YIOBICTBOPEHHMH MPOCHOBI, PasbiCHUB
MOTHBbI 0TKa3a M HOPSAAOK 00)KanoBaHUs IPHHATOrO PCIICHHUS.

B OCTAaNBHBIX CIyuasx-TPakIaHHHY TIPEUIAracTCs OCTaBHTh MHCHMEHHOE O0palleHue,
KOTOPOE TOJUICKMT PETHCTPAllMM M PACCMOTPEHWI0 B YCTAaHOBJIEHHOM mopsake. Ero
PErMCTPALMOHHbBIH HOMED W JaTa BHOCATCA B rpady "CBemeHHs O pesyjbTarax mnpuema”
yuetHoil (opMmel. EcIM [moceTHTeNh BBHAY OTPAHMYEHHBIX CINOCOOHOCTEH HE MOXET
. CaMOCTOSITE/IBHO B NIACHMEHHOM (POPME H3JIOKHUTH CYTh OOPAIEHHs, EMY OKa3bIBA€TCs NOMOLIb
B HAITHCAHUH.



