Yiipam Pecrry0auKkHH Yypaumckas Pecny6ianka

Vaatip MyHHIHIATHTET Otaen 06pa3oBaHus AIMHHHCTPALMH
OKpYTéH AIMHHECTPALMITEH AJIaTBIPCKOro Myl:nmma.ﬂbnoro
OKpyra

BépeHy maiié
IIPUKA3

22.03.2023 Ne 66
Viardp X. r. AJaTelpb

06 yrBepxkaeHun ITomoxenus
Kozekca 3THKH U CITy:KeOHOro
noBe/ieHus! pabOTHUKOB

Bo wucnonHenne @eaepanpHoro 3akona ot 25.12.2008 N273-@3  «O
MPOTHUBOACHCTBIM KOPPYILHMUY», B LE/SIX COBEPIIEHCTBOBAHHUS PaboTHI 0 MPOdUIAKTHKE
KOPPYMIMOHHBIX M MHBIX MPABOHAPYIICHHIT N HEOOXOMMMOCTH IPHHSTHS JCHCTBEHHBIX
Mep Mo CiIy:KeOHOMY MOBEJIEHHIO PabOTHUKOB B OT/Eje 00pasoBaHMs aAMUHHCTpaLUH
ANaTRIPCKOro MyHUIUIIAIBHOTO OKpYTa,

mpHKa3BblBalo:

1. YrBepauth ITonokeHne KoJeKca STHKH M IPUMEPHOTO TOBEACHUS PabOTHHKOB
oT/ie1a 00pa30BaHus aJMHHICTPALMK AJIATBIPCKOTO MYHHIMIIATIBHOTO OKpyTa.

2. KoHTpOJIb 32 HCMONHEHHEM HACTOSIIErO MPHKa3a OCTAB/ISIO 3a COOOIL.

3. C mpuKa3oM 03HAaKOMHTH pabOTHHKOB OTENa 00pa3oBaHus.
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HauanpHuk oT/iena 00pa3oBaHusl Motz / A.C. Karaes



YTBEpKIACHO PUKA30M
HayaJIbHUKA OT/ieNa 00pa3oBaHus
aMUHHUCTpALUU AJIaTBIPCKOTO
MYHULIMIIAJILHOTO OKpyra
Yysamickoil Pecrybnuku

Ne 66 ot 22.03.2023

IMono:xenue

KOJACKCAa 3TUKHU U IIPUMEPHOT0 MMOBECACHUA paﬁOTHI/IKOB oTaejaa 06p330BaHl/lﬂ
AJMUHUCTPAIIUHA AJIaTbIPCKOFO MYHHIUIIAJBLHOI0 OKpYyra

Yygamickoii Pecy0iuku
1.001mme noJ10KeHuA

1.1. Komekc »3THKM U CiIy)KeOHOTO TIOBeleHUs pabOTHUKOB OTAena 00pazoBaHUs
aIMUHUCTpAIIUU AJATBIPCKOTO MYHHIIMTIATBHOTO OKpyra Yysamickoir PecnyOnumku (manmee -
Opranuzanus) pa3paboTaH B COOTBETCTBUHU C MOJIOKEHUAMH MeToauMyecKHX peKOMeHIaluii
o pa3paboTKe W MPUHSATHIO OPTaHM3AlUSMHU MEp MO MPEAYNpPEkKICHUIO U MPOTHBOIACHCTBUIO
KOPPYIIIUH, YTBEPKICHHBIX MMHHCTEPCTBOM TpyJa M CONHaNIbHOW 3amuThl PO 08 HOsIOps
2013r.

1.2. Hacrosmmuit Kozaekc ycraHaBimmBaeT oOIIME TpaBWiIa W CTaHIAPTHI TOBEICHUS
pabotHrKOB OpraHu3aiyy, 3aTparuBalIINX 3TUKY JEJIOBBIX OTHOIICHWN W HAINpaBJICHHBIX Ha
(hopMuUpOBaHKUE STUYHOTO, JOOPOCOBECTHOTO MOBEACHUS PaOOTHUKOB ¥ OpraHU3aliy B IIEJIOM.

1.3. Hacrosimuit Kogeke npusBaH MOBBICUTH 3()(PEKTUBHOCTD BBITOJTHEHUS PAOOTHUKAMU
Opranuzanuu cBOMX AOJDKHOCTHBIX 00sI3aHHOCTEH, a TakxkKe:

- CIY)XUT OCHOBOH (popMHpOBaHUS JOHKHOM Mopaid, MpodeccnoHalbHOM dYecTH Hu
CIIy’)ke0HOT0 3TUKEeTa PaOOTHHUKOB;

- OpPHUCHTHUPYCT pa6OTHI/IKOB B CUTyalusx KOH(bJ'II/IKTa HHTCPCCOB U STHYSCKOM
HCOIMPCACICHHOCTH UJIM NHBIX 00CTOITEILCTB HpaBCTBCHHOI'O B5160pa;

- CIIOCOOCTBYET BBIPAOOTKE MOTPEOHOCTH COOMIOJACHHS MPOQPEeCCHOHATBHO-ITHYECKUX
HOPM TOBE/ICHUS;

- BBICTYIIACT KaK UHCTUTYT O6IJ_ICCTBCHHOFO CO3HAaHUA U HPABCTBECHHOCTU pa6OTHI/IKOB, ux
CaMOKOHTpPOJIA.

1.4. HeﬁCTBHe HaCTOAICTO KOI[GKC@. pacipoCTpaHdACTCA Ha BCEX JIUIL, SABJIAIOMINUXCA
pa6OTHI/IKaMI/I OpFaHI/ISaHI/II/I 1 HaXOJAIIMXCS C HEM B TPYAOBBIX OTHOICHUAX, BHC 3aBUCUMOCTHU
OT 3aHUMAaeMOM JOJLKHOCTH U BBIIOIHIEMBIX (I)yHKLII/Iﬁ

1.5. 3nanue u cobmoaeHne padbotHrkamu OpraHu3aiuy MoJIoKeHul Hactosmero Kogekca
SBJISIETCS OJHUM M3 KPUTEPUEB OIICHKH KayecTBa WX MPO(ECCHOHANIBHON NEATEIbHOCTH U
TPYAOBOM AUCLUIUIAHBI.
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1.6. Conepxxkanue mnoJjoxxkeHuit Hacrosimero Kogekca MoBOAUTCA 10 CBEACHHUS BCEX
paboTHrKOB Opranu3anum.

2. Oﬁume NMPUHIUIIBI U ITPaBUJIA ITOBEICHUA paﬁoTHI/IKOB Opranu3anuu

2.1. Bce pabotauku Opranu3anuu 00sS3aHbI CI€0BATH CIEAYIOMUM OOIIMM MIPHHIUTIAM U
MpaBHUJIAM TTOBEICHHS:

- COOJTIO/ICHUE BBICOKUX ITUYCCKUX CTAH/IAPTOB ITOBEACHHUS,

- nozmepn(aHHe BBICOKHUX CTaHI[apTOB HpO(i)GCCHOHaHBHOﬁ ACATCIBbHOCTH,

- CIIEI0BaHHUE JIYYIINM IIPAKTUKAM KOPIIOPATUBHOI'O YIIPaBIICHUS

- CO3/IaHME U MOJAepKaHue aTMOC(hEephl TIOBEPHUS U B3aUMHOTO YBAXKCHHUS;

- CJIeIOBaHUE MIPUHITUITY TOOPOCOBECTHOW KOHKYPCHIIHH;

- CJICOJOBAHUC HpI/IHHI/IHy COI.II/IEL]'IBHOI\/’I OTBECTCTBCHHOCTH 6H3Heca;

- cOOMIOICHNE 3aKOHHOCTU U TIPUHSTHIX HA ce0s JOTOBOPHBIX 0053aTENbCTB;

- coOMoJieHNe MPUHIUIOB OOBEKTUBHOCTH U YECTHOCTH MPH MPHUHATHH KaJlPOBBIX
[911(S317178

2.2. PaboTHUKM OpraHu3aIi 00s3aHbI:

- coOmoaath JIEWCTBYIONIME HOPMATUBHO-TIPaBOBBIE akThl Poccuiickoit denepanuu u
Uysamickoit PecmyOnuku, HE MOMycKaTh HapyIIEHHWE 3aKOHOB M MHBIX HOPMATHBHO-TIPABOBBIX
AKTOB MCXOJIS M3 TIOJIUTUYECKON, SKOHOMHUYECKOM 11e51ecCO00pa3HOCTH MO0 10 HHBIM MOTHBAM,;

- OCYHIECTBJIATE CBOIO ACATCIIBHOCTD B IIPCACIaxX MPEAOCTABJICHHBIX HOJ'IHOMO‘II/II\/'I;

- UCHOJHATH  JIOJDKHOCTHBIE  OOS3aHHOCTH  JIOOPOCOBECTHO W Ha  BBICOKOM
npodeccuoHaIbHOM YpOBHE B 1eisix oOecniedueHus »pdekTuBHON paboTel OpraHusaluy;

- OCYHICCTBJIISITH CBORO HpO(i)eCCI/IOHaHBHy'IO ACATCIIbHOCTDL B IIPCACiIax IMpeaAMETa U ueneﬁ
ACATCIBbHOCTH OpFaHI/I3aI_II/II/I;

- IIpU HCIOJHCHHHN AJOJDKHOCTHBIX 00s3aHHOCTEH HE OKa3bIBaTh MNpCAINOYTCHHUA KaKHUM -
0o HpO(l)eCCI/IOHaJ'IBHBIM WM COOHUAJIBHBIM TPYIIIAaM U OpraHU3allniIM, OBITH HE3aBHCHUMBIMH
OT BJIMAHUS OTACIIBHBIX I'PaKJaH, HpO(I)eCCI/IOHaJ'ILHLIX HJIN COIHUAJIBHBIX I'PYIIIT U OpFaHHSaHHﬁ;

- HCKJII04YaThb ﬂeﬁCTBHH, CBSI3aHHBIC C BIMSHHUEM KaKHX-ITH0O JIMYHBIX, UMYIICCTBCHHBIX
((I)I/IHaHCOBBIX) W HHBIX HHTCPECOB, IMPCIATCTBYROIIUX I[O6p000BeCTHOMy HUCIIOJTHCHHUIO HMU
JOJIXKHOCTHBIX 065138.HHOCTCI71;

- CO6J'IIO,I[3TL CJ'Iy)KCGHyIO, HpO(I)CCCI/IOHaJ'IBHYIO OTUKY U IIpaBUJIia ACJIOBOIO MMOBCIACHUS

- TPOSIBJIATH KOPPEKTHOCTh MU BHUMAHHME IO OTHOIIEHUIO K KJIMEHTaM M KOHTpareHTam
Opranuzanuu;



- BO3JCPXKHUBATHCA OT TMOBEACHUSA, KOTOpPOE MOIJIO OBl BBbI3BaTh COMHCHHE B
T0OPOCOBECTHOM HWCHOJTHEHUH PabOTHUKAMHU JIOJDKHOCTHBIX OOS3aHHOCTEH, a TakkKe H30eraTh
KOH(DIUKTHBIX CHUTyallMii, CIOCOOHBIX HAaHECTH yImepd UX penyTalud WIH aBTOPUTETY
Opranuzanuu;

- IIPUHHAMATh IIPEAYCMOTPEHHBIE 3aKoHoaareabcTBOM Poccuiickonn ®enepauun u
BHYTPEHHUMH JOKyMeHTaMu OpraHu3anny Mepsl K HEAOMYIICHUI0 BOSHUKHOBEHHUSI KOH(IMKTA
WHTEPECOB U YPETYINPOBAHUIO BOSHHUKIIETO KOH(MINKTAa HHTEPECOB;

- YBEJAOMHTH JIMIIO, OTBETCTBEHHOE 3a MPUEM CBEJCHUN O BO3HUKAIOIIUX (MMEIOLIUXCS)
KOH(DJIMKTaX MHTEPECOB, O HAIWYUHU JINYHOM 3aMHTEPECOBAHHOCTU B MHCbMEHHOH (Gopme U
nepenaTh B JOBEPUTENILHOE YIIPaBJICHHE 1IEHHbIE OymMaru 1100 NPUHATH J0OPOBOJIBLHOE pEllIeHNE
00 UX OTUYKJEHHH B CIy4ae, €CJIM BBIIIOJHEHUE TPYAOBBIX (PyHKUNN paOOTHUKOB 3aTparuBaeT
MHTEPEChl OPraHU3alliy, [IEHHBIMU OymMaraMu KOTOpPOW OHM BIIAJICIOT;

- BO3JEP)KUBATHCS OT MyOJUYHBIX BBICKA3BIBAHUH, CYKJICHHH M OIEHOK ACSITEIHHOCTU
Opranu3anuu, €CJii 3T0 He BXOJUT B JOJHKHOCTHBIE 00sI3aHHOCTH PaOOTHUKOB;

- TIOCTOSIHHO CTPEMHUThCA K OOecledeHHo Kak MOXHO Oosiee 3ddexTuBHOrO
pacropspKeHHs pecypcamu, HaXOJITUMUCS B cpepe UX OTBETCTBEHHOCTH.

2.3. PabotHuKHM 00s3aHBI TNPUHUMATh COOTBETCTBYIOIIME MEPhI 10 O0O0ECIECUYCHUIO
0€30MaCHOCTH W KOH(QUICHIIMATFHOCTH HH(POPMAINH, 32 HECAHKIIMOHUPOBAHHOE Pa3TIIallicHUue
KOTOPOH OHHM HECYT OTBETCTBEHHOCTh W/MJIM KOTOpas CTaja W3BECTHA MM B CBS3H C
WCTIOJTHEHUEM JTOJDKHOCTHBIX 00s13aHHOCTEH.

2.4. TlpoaswxeHue paboTHUKOB OpraHu3amvy Ha BBIIIECTOSIIYIO JOHKHOCTh JIODKHO
OCYIIECTBIIATHCS TOJIBKO UCXOS U3 JIETOBBIX KAYECTB PAaOOTHUKOB.

2.5. B Opranuzanuu jaelcTByeT 3amper Ha padoTy B OpraHusamuii poOJCTBEHHUKOB Ha
YCIIOBUU UX MPSIMON MOTYMHEHHOCTH JIPYT JIPYTY.

[Tox poacTBeHHHMKaMu B HacTosieM KoJjiekce MOHUMAIOTCS CYNPYTH, ACTH, B TOM YHCIIC
MPUEMHBIC, YCBIHOBIICHHBIC, POIMTENH, TOJHOPOIHBIC M HEMOJHOPOIHBIC OpaThsi M CECTPHI,
0a0yIIKY U JeTYIIKH.

2.6. PaboTHUKH, 3aHUMAIOIINE PYKOBOSIINE JODKHOCTH B Opranusaiuu, o0s3aHbl:
a) MPUHUMATh MEPHI 0 MPEAOTBPAILICHUIO U YPETYINPOBAHUIO KOH(PINKTAa HHTEPECOB;
0) MPUHUMATH MEPBI TI0 TIPEIYNPEKICHUIO KOPPYIIIIUH;

B) CBOMM JIMYHBIM IOBCJACHUCM II0JaBaTb HNPHUMEP HYCCTHOCTH, 6eCHpI/ICTpaCTHOCTI/I n
CIIPpaBCAJINBOCTH,

P) CII0COOCTBOBATh (I)OpMI/IpOBaHI/IIO 6HaFOHpI/IHTHOFO MOPAJIBHO-IICUXOJIOTUYCCKOT'O
KJIInMaTta B KOJIJICKTUBEC,

,Z[) B OTHOMICHHUAX C TMNOAYMHCHHBIMH TIPOSABJIATH  BBICOKYIO Tpe60BaTCJ'IBHOCTB,
NPpUHOHUIINAIIBHOCTh, HO OJHOBPEMCHHO HC IOIYCKAaTb BBICOKOMCpHAI, HpeHere)KI/ITeHLHOFO
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TOHA, TPyOOCTH, HEKOPPEKTHBIX M OCKOPOUTEIIbHBIX 3aMCUaHHii, HEOOOCHOBAHHBIX MPETCH3UH U
OOBHMHCHHUIA;

€) yCTaHaBJIMBATh CIIPABEIMBYIO, PABHOMEPHYIO CIIY)KEOHYIO HArpy3Ky IMOYMHEHHBIX, HE
JOMYCKaTh JUCKPUMHUHALIMYU IIYTEM IPEIOCTABICHHS OTICIbHBIM paOOTHUKAM HE3aCITy)KCHHBIX
OJar U IPUBUIICTHIA;

2.7. BHemnuii BuJ pabOTHUKOB OpraHu3alyy NpU HCHOJHEHUHM HMHU JIOJDKHOCTHBIX
00s13aHHOCTEH JOJDKEH COOTBETCTBOBATH OOLICTIPHHATOMY JIGIOBOMY CTHJIIO, KOTOPBIH
OTIMYAIOT O(UIHATIBHOCTD, CACPKAHHOCTD, TPAJUIIMOHHOCTD, AKKYPATHOCTb.

3. PexoMeHnaaTeabHbIE I THYECKHE IpaBuJIa NOBCACHUA paﬁoTHHKOB

3.1. UcnonHsist cBoum TpynoBble 00A3aHHOCTH Bce pabOTHUKM OpraHu3aluu J1OJKHBI
BO3JIEP’KUBATHCA OT:

a) mo0Oro BHUAA BBICKA3bIBAHUW W JEMCTBHHA JUCKPUMHMHAIIMOHHOTO XapakTepa Io
IIpU3HAKaM II0J1a, BO3pacTa, pachl, HAIMOHAIBHOCTH, $53bIKa, TPAXITAHCTBA, COLMAIBHOTO,
MMYILIECTBEHHOTO WM  CEMEMHOr0  MOJOKEHHWs, MOJUTHYECKMX WIM  PEIUTHO3HBIX
MIPEATNIOYTEHN;

0) MOOBIX TUYHBIX U (PMHAHCOBBIX CBSI3€H, KOTOPHIE MOTYT OBITh PACIICHEHBI KaK OKa3aHUE
MOKPOBUTEIHCTBA KakuM OBl TO HHU OBUIO JHIAaM B THENsAX NpUoOpeTeHHs] UMH TIpaB,
0CBOOOKIEHHS OT 00s13aHHOCTEN MIINM OTBETCTBEHHOCTH,

B) IOCTYIKOB, KOTOpPHIE€ MOTJH OBl BBI3BaTh COMHEHHE B OOBEKTUBHOM HCIIOJHEHHU
pabOTHUKAMHU CITYEOHBIX 00sI3aHHOCTEH;

) rpy0OCTH, HELIEH3YPHOU peuH, MPOSBICHHUMN MPeHEeOPEKUTETLHOTO TOHA, 3aHOCUUBOCTH,
MPEIB3SATHIX 3aMEUYaHUN, IPEIbSIBICHUS HEITPABOMEPHBIX U HE3aCITyKEHHBIX OOBUHEHUI;

I) Yrpo3, OCKOPOHMTENbHBIX BBIPAKEHHN WM PEIUIUK, JCHCTBHM, NPEnsSTCTBYIOUIUX
HOPMaJIbHOMY OOIIEHUIO WJIH MPOBOLMPYIOUIUX TPOTUBOMIPABHOE TIOBE/ICHUE;

e) MNpUHATHA T[IUIIA, KYPCHHSA BO BpEMHA CJ'Iy>I(€6HLIX COBCH_IaHI/II‘/'I, 6CCCI[, HHOI'O
CJ'Iy>K€6HOFO O6H_ICHI/I$I C KIIMCHTAMH U KOHTpAarCHTaMu OpFaHI/I3aI_II/II/I;

3.2. PaOoTHHKM mpHU3BaHbl CHOCOOCTBOBATH CBOUM  CIIY)KEOHBIM  IOBEJCHUEM
YCTaHOBJIEHHIO B  KOJUIEKTMBE  [JEJIOBBIX  B3aUMOOTHOIIEHHH M  KOHCTPYKTHBHOTO
COTPYOHHMYECTBA APYT C APYTOM.

4.0TBeTCTBEHHOCTDH



4.1. Hapymenuem Kojekca nmpu3HaeTcsi HEBBINOJHEHUE WIM HEHAJJIE)KAIIIEE BBITIOJTHEHHE
pabOTHUKOM YCTAaHOBJICHHBIX KOIEKCOM NPUHIMIIOB, HOPM M TPAaBHJ TOBEACHUS, a TaKKe
COBEpILIEHHUE MTPOCTYIKA, TOPOYAILEro 4ecTh paboTHHKa i Opranu3anum.

4.2. CoOmonenne pabotHukamu OpraHu3anuy TOJIOKCHUH Hactosmero Kopgekca
YUUTBHIBAETCSI IpU (POPMUPOBAHUU KaJpOBOIO pe3epBa Ui BBIIBUKEHHUS Ha BBIIIECTOSILINE
AOJDKHOCTH, a TaKKC ITPU HAJIOKCHHUU AUCHUIIIIMHAPHBIX B3BICKAHUM.



