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IoJomkerine 00 apxuBe HIKO0Jibl
I. O0iue 1moaoxeHus

|. Tlonoxenue 06 apxuse MBOY «COIIl Ne 43» r. Heboxcapbl pazpaborano B
COOTBCTCTRUY ¢ TUTIOBBIM HTOJIOKEHHEM 00 apXxuBe OpraHu3alny, yTBEPK/ICHHBIM IIPUKA30M
Pocapxusa o1 11.04.2018 1.

2. Apxus MBOY «COII Ne 43» T. YebGokcapbl BBICTYIAET WCTOYHUKOM
KOMILICKTOBAH S TOCY AapCTBEHHbBIX, MY HULHIAIBHBIX apXMBOB (Ja1ee — APXHB HIKOJIBI).

3, ApPXMB  HIKOJBL  CO3/@eTCsi  Ha  npaBaX  CTPYKTYPHOrO  HOJPasiC/icHus,
OCYNICCTRISIOUIEr0  XPAaHCHNE, KOMIUICKTOBAHHME, y4eT M UCHOJB30BAHHMC JIOKYMEHTOB
Apxusnoro goma Poceniickoit @esepaliin, J0KyMEHTOB BPEMEHHBIX (cpime 10 jer)
CPOKOB XPAHEHMS. B TOM HHCIE MO JIMYHOMY COCTaBy, 06pa3zoBaBLIMXCS B JICATCIBHOCTH
WKOubl, d TaKKe 1OAIOIOBKY JOKYMEHTOB K Iiepejade Ha II0CTOSHHOC XPaHCHUC B
rocyapeTRelubIl  (MYNHIUIIAILHBI)  apXUB, MCTOUHHKOM  KOMILICKTOBAHNA  KOTOPOTO
BLICTYHACT HTKOJIA.

4. ApNHB HIKONB!L B CBOCH JEATCILHOCTH PYKOBO/JCTBYCTCA dejiepalibHbIM 3aKOHOM
or 22.10.2004 N 125-®3 «O6 apxushom jene B Poccuiickoit @enepanuu», 3aKOHaMH,
HOPMATHBIBIMM  TIPABOBLIMH  aKTaMu  POCCHHCKOI] deeparn, cyonexros Poccuitckont
Gejepatiiy B cdepe apxHBHOTO Jejid ¥ JIENONPOM3BOJCTBA, MpaBUlaMy Oprannsalii
xpatenus. KOMITUIEKTOBAHMs, ydeTa M MCIIOJb30BAHUA JIOKYMCHTOB ApxnHoro Qonsa
Poccuiickoit deepauun W JIPYruX apxMBHBIX JIOKYMEHTOB B OCYAapCTBEHHBIX OpraHax,

\

OPIAY MCCTHOTO CAMOYIIPABICIIMSL H Oprafu3anusx.
1. Cocran JIOKYyMEHTOB APXUBA IUKOJIbI

5. APXHB LUKOJIbl XPAHHKT:

1) JLOKYMEHTBI HOCTOSIHTHOrO ¥ BpeMeHHbIX (cBbie 10 JIET) CPOKOB XPaHEHHsI, B TOM
qUCIIe JOKYMEHTBE 10 JTHUIIOMY cOcTaBy. 00pa30BaBIINECS B JICATCILHOCTH HIKOJIBE

O) JLOKYMEHTBL  HHOCTOSIHHONO  XPaeHus M JIOKYMEHTRL 1O JIMUHOMY  COCTaBy



dona(on) opranu3ait-npe/unecTBeHHNKOB (nipu ¥X HAJIAYUK);
B) apXUBHBIC (DOHJIBI JIHYHOTO IIPOUCKOKACHH (py ¥X HAJIUYUK);
r) OHJT 1OML30BAHS (apxuBa) (IIpy HATMYKK);
1) CHPABOYMHO-TTOHCKOBBIE CPEACTBA K JIOKYMEHTaM H yueTHbIC JTOKYMEHTBl APXUBa

HTKOH L.
[I1. 3apauu ApXuBa HIKOJbI

6. K 3anauam ApxnBa KOJIbl OTHOCHTCS:

6.1, Opranusanyis Xpatenus JTOKyMEHTOB, COCTaB KOTOPBIX IpelycMOTPEH MTYHKTOM
5 nactosiiero Hoaomenns.

6.2, Kommiaekropajie ApxHBa  LIKOJbI  JAOKyMEHTaMH, o0pa3oBaBUIMMHUCS B
ACHTCIBHOCTH LUKOJLbL.

6.3, Yuer JIOKyMCHTOB, HAXOJIUKXCS Ha XPaHCHHH B ApxuBe MIKOJIbL.

6.4. Vicrionp3oBanne JJOKYMEHTOB, HaXOJIIIUXCs Ha XpaHCHUH B ApPXUBE MIKOJIBL.

6.5. TlojroTtoBka W CcBOeBpemenHas mepejaada JIOKyMEHTOB ApxuBHOro ¢ouna
Poccuiickoit Mejepantii Ha MOCTOSHHOE XPAaHCHHE B roCy/1apCTBEHHBIH (MyHHUIIATIATBHBI )
apxuB.

6.6. MeTOARUCCKOC PYKOBOJACTBO U KOHTPOIDL 38 (POPMUPOBAHHEM 1 oopmiteHHEM
JeN B CTPYKTYPHBIX I10/Ipa3jieieHnusIX OpraHusallni CBOCBPEMEHHOI repenauei UxX B
ApPXUB 111KOJIBIL.

[V. ®yHkimu ApXuBa MKOJbI
7. APXHB IKO/LL OCYHIECTBIACT CACYIOIHNE pyHKLKH:

/.1. Oprauusyer 1IpHeM JIOKyMCHTOB HOCTOSHHOIO M BPEMEHHBIX (cBbie 10 Jiet)
CPOKOB XpaHEHMsl, B TOM YHCIe [0 JHYHOMY COCTaBy, 00pasoBaBIIMXCA B JEATCIbHOCTH
HIKO/TLL. B COOTBETCTBUY € YTREPIKACHHBIM IPAQUKOM.

7.2, Bener yuer JIOKYMEHTOB 1 (pOHJIOB, HAaxO/SLIMXCA Ha XpaHeHuu B ApPXUBC
THITKOMEBL

7.3, Lpejierasisier B rocy lapCTBeHHbII (MyHUIMIAIBLHBIA) apXUB YUCTHBIC CBEJICHHA
06 o0beMe M COCTABE XpaHslIMXCs B ApXuBE IIKOJbL NOKYyMCHTOB ApxuBHOro Qonjaa
Poceniickoit deepallin 1 JIPYTHX apXMBHBIX JOKYMEHTOB B COOTBETCTBHMH C TOPSAAKOM
roCyapcTBEHHOrO yueTa JOKyMECHTOB Apxusnoro (onna Poceuitckon deepalu.

7.4, CHOTCMATHZIPYST W pasMellaeT JAOKYMENThL, [OCTyNalolue Ha XpaHeHue B
APXHE 1HKO/IbEL 00pa3oBABLIMCCS B XOAC OCYLICCTBACHHA JICHTCABbHOCTH IKOJIBL.

/.5, OCYLIECTRISET HOAIOTOBKY W HIPCACTaBIACT:

@) Ha paccMoTpeike Wocoriacosanne HKCHEPTHOM KOMHCCHH TIKOIbI OMUCH Jel
[OCTOSHHONO XpaHeHus. BPEMEHHBIX (CBBIITIC 10 ser) CpOKOB XpaHEHHUsl, B TOM YHUCIC IO
JHTHOMY COCTABY, @ TAKYKE aKTBI O BLIICICHHN K YHUHTOKCHHIO apXMBHbBIX JIOKYMEHTOB, HE
HO/UICHKAIIMX  Xpatenuto, akTel 00  yTpaTe JOKYMCHTOB. aKThl O HEUCTIPAaBUMBIX
HOBPCK, ICHUSAX APXMBHBIX JIOKYMCHTOR!

§) na  yTBEpKIACHUE HKCHCPTHO-IIPOBCPOUHOH  KOMUCCHH (esepaibHOro
FOCY/IAPCTBEHHONO  aPXUBA WM YIOJHOMOYCHHOIO Oprata MCITOJIHATEILHOW  BJIACTH



cyOberta Pocenitexoii dejepann B chepe apxuBHOro Jieaa (aaiee — DOIIK apxuBHOTO
yUpesk/ICHHSE) OLTMCH JIeJI HHOCTOSHHOTO XPaHCHHS:

) na cornacosanne DITK apXUBHOro y4peKACHUA MITH rOCYJIapCTBEHHOIO apXHuBa
cybnexra Poccnifckolt denepannu (MyHWIMTIAIBHOTO apXuBa), B Cllyvac HalCNeHUs €ro
COOTBETCTBYIOLIMMHU [0JIHOMOMMAMY, OIUCH [EJ IO TUYHOMY COCTaBY,

r) na cornacosanne DIIK apXMBHOro y4pexACHHA WJH roCyapCcTBCHHOTO apXuBa
¢yGuerra Poccnlickoil deicpanni (MYHHLHIIAILHOTO apxuBa), B Cllydac HalCJeHus €ro
COOTBCTCTBYIONMMU TOTHOMOYUAMIU. aKThi 06 yTpare JOKYMECHTOB, aKThl O HCHCIPABUMBIX
MOBPEJK/ICHUSAX APXUBHBIX JIOKYMCHTORB!

U HA YTBEPAIEUHC JIMPEKTOPY HIKOJIbI ONHCH A8 MOCTOAHHOTO XpaHEHus, OMHUCH
ppemetiibix (esbinie 10 11eT) CPOKOB XpancHHd, B TOM HHCIC ONUCU JIe] MO JINYHOMY
COCTARY. AKTHI O BBUICNEHUH K YHMUITOKCHUIO apXHBHBIX JIOKYMEHTOB, HE TMOJICKaIINX
XPAHCHHIO. aKThl 00 YTpaTe JIOKYMEHTOB, aKThl O HEUCTIPABAMDIX MOBPEIK/ICHUSX aPXUBHBIX
JOKYMCHTOB,  YTBEPKACHHBIC (cornacosanubpie) DK wiw rocynapCTBCHHBIM  apXHBOM
cvObekTa Pocenitekoit dejiepaliny (MyHHIITAIBHBIM ADXHBOM) B Cjlydac HalGICHUA Cro
COOTRETCTRYIONIMMHA MOTHOMOTHAMH.

7.6. Opranusyer repejiavy JIOKyMECHTOB APXABHOTO (onna Poccuiickoit Penepannu
Ha [10CTOSIHHOE XPAHEHUE B TOCY1apCTBEHHBIH (MYHUIUITAJIBHBIA) apXUB.

7.7. Opranusyer 1 pOBOIMT IKCHCPTU3Y UEHHOCTH JIOKYMEHTOR BPEMEHHBIX (CBbBILIC
[0 Jiet) CPOKOB XpaHEHUs, HAXOSILMXCs Ha XpaHCHAN B ApXHBE LIKOJIbI B 1ensx orbopa
[OKVAICIETOR LIS BKIIIOUCH IS B cOCTan APXHBHOTO (onsia Poccuiickont Mejiepallny, a Takxe
BhissIACH M JLOKYMCHTOB, He HOUISKAULMX Jla/ibHEHIIEMY XPAHCHHIO.

7.8, llpoBoanT MepOHPUATHs 110 00eCneyeHnio  COXPaHHOCTH JTOKYMEHTOB,
HAx0/sHIMXCst Ha Xpanennn B APXHUBE LHIKOJIBL.

7.9. Oprauuzyer uu(GOpMHPOBAHKE PYKOBOACTBA 1 pabOTHUKOB OpraHU3aluk O
COCTABE W COJIEPIKAHIK /IOKYMEHTOB APXMBA IHTKOJIBL.

7.10. MndopmupyeT 1oan3oparesie 10 BONPOCam MECTOHAXONJICHHST apXUBHBIX
AOKYNMCHTOB,

7.11. OpraumsycT BbLa4y JIOKYMCHTOB M Al A paboTel B YHUTAILHOM
(IIpOCMOTPOBOM) 3aJI€ MIlH BO BPEMEHHOC 110/Ib30BAHNC.

7.12. VCHOMHSET 3allpOChl NOJIb30BaTeIeH, BLIAACT apXUBHBIC KOMHH JIOKYMEHTOB,
APXHBHBIC BBIIMCKY U aPXHBHbIC CIIPABKH.

7.13. Bejer yder uclob30BaHms JIOKYMCHTOB ApxuBa [IKOJIbL.

714 Coz1aet (OIT MOT630BAIA APXUBA IHKOJIBI M OPraHu3yeT Cro MCTIONB30BaHUE.

7.15. OcyllecTBIsCT BeJGHHE ClIPABOYHO-TIONCKOBBIX  CPEACTE K JIOKyMeHTaMm
APXHBUA HHIKOJbL.

7.16. YuactayeT B pazpaboTKe JIOKYMEHTOB HIKOJIb! 110 BOHPOcaM apXMBHOTO JIcj1a U
JICJIOLPOU3BOJICTBA. |

7.17. Oka3npIBaeT METOIMUCCKYIO TTIOMOIIb!

a) cayxbe  /enonpous3BOJICTRA  IIKOJBL B COCTABJICHUH HOMEHKJIATYphl 1€,
POPMHPOBALHKE 1 OQOPMACHIH JCI

G) CIPYKTYPHBLIM 110/|pa3/ie/ieHusM i padOTHHKaM LIKOJb! B [10JIFOTOBKE JOKYMCHTOB
K Tiepeiade B APXUB HIKOJIDL.



V. [Ipasa ApxuBa HKOJIbI

8. APXHB [IKOJIbI HMCCT I1PaBo:

4) TPEACTaBNAThH JIUPEKTOPY NIKOJBL  MPEUIOKEHHM 1O COBEPIIEHCTBOBAHNIO
Opranm3auKu XpaneHnsl, KOMIICKTOBAHMS, yIeTa I HCTIOJIE3OBAHHS ApPXUBHBIX JOKYMCHTOB
B APXUBC LIKOJIBL, ‘

G) salpaniMBath B CTPYKTYPHbIX [10APa3ACICHUIX MIKOJIBI CBEACHNA, HEOOXO0AMMbIC
st paGoTLE APXHBA HIKOLL

) JlABaTL  PEKOMEHJ@LMKM  CTPYKTYPHBIM — NOAPasiCICHIAM OpraHusauuu 10
BONPOCAM. OTHOCSLITMMCS K KOMIIETEHIMN APX1Ba IIKOJIBI

) uHGOPMHUPOBATH CTPYKTYPHBIC HOJPA3/C/CHIs  IIKOIBL O HEOOX0IMMOCTH
Hepe/ At IOKYMEHTOB B APXHB IIKOJIbL B COOTBETCTBHM € YTBEPIKACHHBIM IPaQUKOM]

J) OpUHMMATL ydacThe B 3ace/laHusix [leHTpanbioi  HKCIepTHO-IPOBEPOIHOH
komuccnu ripu deepaibHoM apXUBHOM areHTCTBE, DIK apxuBHOTO YUPCIKICHUA.
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