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MOJIOKEHHWE O MKOJIHLHOU BUBJIMOTEKE

1. OGmue mosioKeHHs
1.1.bubiHoTeka sBISeTCs CTPYKTYpHBIM TiojipaszienenneM MBOY «Cpennss
obmeobpazorarensuas mxona Ne7» r. Kanam (nanee - [1Ikona), y9acTBYIOIIMM B y4eOHO-
BOCIIMTATEILHOM MPOIECCE B LEJIX 00eCIeyeH s IpaBa YJaCTHHKOB 00111e00pa3oBaTeIbHOIO
nmporiecca Ha OecniaTHoe MoJjib30BaHue OMOIMOTEYHO-UH(OPMAIIMOHHBEIMH PECYPCAMHU.
1.2. JlesrensHocts Gubnmuotexu (anee — mkonbHas Oubimorexa) orpaxaercs B Ycrase I1Ikomsr.
1.3. Llemm mKoapHOH OHOIHOTEKH COOTHOCATCS C LIE/SIMH IIKOJIBL (pOPMHPOBaHHE 00IEiH
KyJbTYPbI THYHOCTH 00Y4aIOIUXCs HA OCHOBE YCBOEHHS, 00S3aTeIbHOT0 MUHUMYMA
conepxanus 00meobpa3oBaTelIbHBIX IIPOrPAMM, HX aJalTallH K JKH3HU B 00ILECTBE, CO3AaHHE
OCHOBBI JU/Is1 OCO3HAHHOTO BBIOOPA M TIOCIIEIYIOLIET0 YCBOEHHS NPO(ecCHOHabHbIX
00pa3zoBaTeNbHBIX IPOrPaMM.
1.4. IlIxonpHas GubnuoTeKa PYKOBOACTBYETCS B CBOCH AeaTenbHOCTH DeepaibHbIMH
3axkoHamu, Ykazamu u Pacnopskenusmu [lpesunenta Poccniickoit @enepariuy,
[IOCTAHOBIIEHUAMH U pacnopsoxeHuaMH [Ipasurensctsa Poccniickoft Deneparuu, peleHusaMA
Munuctepersa obpasoBanus Poccuiickoii @enepanuu, HHCTPYKIHAMH MuHHCTEpCTBA
uHOCTpaHHbIX j1en Poccuiickoit Menepaiyn, Yerasom [lkosl, nonoxenunem o 6ubinoreke,
YTBEpXkKAEeHHBIM aupekTopom 11Ikosl.
1.5. Ilopsa 10K MOIE30BAHMSI HCTOYHUKAMK HH(OPMAIMH, IIEPEYEHb OCHOBHBIX YCIIYT M YCIIOBUS
HX npeaocTaBneHus onpenenstores [lonoxenneM o mkonsHOH OubimoTeke u [IpaBunamu
0/1b30BAHKS MIKOJIBHOM OHOIMOTEKOMH, YTBEepKASHHBIMH AHpeKTopoM LIIKosTbL.
1.6. IlIxosa HeceT OTBETCTBEHHOCTh 3@ JAOCTYIHOCTB H KadecTBa OHOMHOTEYHO-
uH(GopManroHHOro 06¢cyKHBaHus OubHOTEKN.
1.7. Opranu3samus o0C/Iy;KUBaHUs YYaCTHHKOB 00pa30BaTe/IbHOIO [IPOLIECCa IIPOU3BOINTCS B
COOTBETCTBHM C IPAaBUJIAMH TEXHUKH O€30M1aCHOCTH U MPOTHBONOKAPHBIMH, CAHUTAPHO-
IHTHEHHYECKHMH TPeOOBAHHSIMH.

2. OcHoBHBIE 32124H
OCHOBHBIMH 3a7ladaMH IIKOJILHOH OHOJIMOTEKH SABISIOTCS:

a/ obecnieueHne yyacTHEKaM 00pa3oBaTELHOTO TIPoIEcca — 00y9aronmmces,
N€1aroruYecKuM pabOTHHKAM, POJUTE/ISIM HIIH 3aKOHHBIM IIPEACTABHTEIAM 00yIaroIuxcst
(manee-monp3oBarenu)- Aoctyna Kk nHGOPMAIIHH, 3HAHASM, HIEAM, KyJILTYPHBIM [IEHHOCTAM
NOCPEJICTBOM MCIIOIb30BAHHS OHOIMOTEYHO- HH(OPMAIHOHHBIX PECYPCOB LIKOJIbI HA
pasIMYHbIX HOCHTEIIX: OyMaXKHOM (KHHKHBIH (DOHJI, (DOHI NEPHOJMYSCKHX U3/IaHHI);
KOMMYHHKaTHBHOM (KOMITBIOTEPHBIE CETH) H HHBIX HOCHTEISX;

6/ BocimTaHME KyABTYPHOTO U IPAYKIAHCKOTO CaMOCO3HAHMS, TIOMOLIb B COLMAIA3ALIUN
0Oy4aroImerocs. pa3BHTHE €0 TBOPYECKOTO MOTEHIHANA;



B) GOPMHPOBAHHE HABBIKOB HE3ABHCUMOT0 OMOIMOTEYHOTO MOIB30BATEIIN: 00YICHHE TIOKCKY,
0T0OpYy ¥ KPUTHYECKOH OLeHKH HHOPMALIUH;
I') COBEpIIIEHCTBOBAHME TIPEIOCTABIIIEMBIX OHOIMOTEKOM YCIIyT Ha OCHOBE BHEAPEHHUS HOBBIX
AHQOPMALMOHHBIX  TEXHOJIOTHH M KOMOBKOTEpH3aluu  OuOIMOTEYHO-HH(OPMAIIHOHHBIX
npoueccos, hopmupoBanne KoM(POpTHOH OUOIHOTEUHOM Cpe/ibl

3.0cHoBHbIe QyHKIHH

Juasi peasim3anMy OCHOBHBIX 3a/1a4 Oubauorexa:
a) hbopmupyet houa OudIHOTEYHO-HHOOPMAIHOHHEIX pecypcoB ITTKobL:
-KOMIIIEKTYeT  yHUBepcalbHbld  (hoHI yueOHBIMH, XYJOKECTBCHHBIMH, HAyYHBLIMH,
CIIPaBOYHBIMH, [1€IarOTMYECKUMH U HAYYHO-TIONYJISPHBIMH JOKYMEHTAMH HA TPAJUIHOHHBIX H
HETPAJULIMOHHBIX HOCUTEISIX HH(pOpMALUH,
- nonoJsiasier (o uHpOpMarTHOHHBEIME pecypcamu ceti Muteprer;
- yCTaHaBJIHMBAeT 00S3aTeNLHOCT MPOBEIeHHs CBepoK OubmoTeuHoro poHaa H MoCTyNaroInei
naTepatypsl ¢ OeepalbHBIM CIIMCKOM SKCTPEMUCTCKHAX MATEpHAJIOB,
- yCTaHaB/IHBAET NPAMOMH 3alpeT Ha paclpoCTPaHEHHE SKCTPEMHUCTCKOH JIHTEPATYPhI B
oubnuoreunom GoHIE MKOIBI
0) cozziaet UH(POPMAIMOHHYIO TPOJIYKIIHIO:
-OCYIIECTRIIAET aHATMTHKO-CUHTETHYECKOTO TTepepaboTky HH(pOpPMALIIH;
-Oprasusyer u BeeT clpaBouHo-0ubmorpaduieckuii annapar: Katanoru( anpaBuTHBIH,
CHCTEMAaTHYECKHI ), KApTOTEKH (CHCTEeMaTHUYECKYIO KapTOTeKy cTaTei, TeMaTHIeCKHe KapTOTeKH ),
3JIEKTPOHHBIN KaTaJIOT;
-pa3zpabaThiBaeT peKOMeH,JaTelbHble Onbmuorpaduueckue mocobus ( cnucku, 0630pkl,
yKasareiu U T.IL.),
-obecnieunBaeT HH(GOPMHEpOBaHUE MOJIb30BaTenel 00 HHPOPMAMOHHON POIYKIIHH;
B) ocymectBisieT auddepennuporannoe 6ubnunoreuno-undopmanmonaoe o0CTyKHBaAHHE
o0yvarommxcs:
-Oprasu3syer obydyeHue HaBbIKaM HE3aBHCHMOr0 OHOIMOTEIHOro NOIb30BaTels ¥ noTpeduress
uHdopManuy, cOACHCTBYET MHTErpaliMi KOMILIEKCA 3HAHMN, YMEHMH W HaBBIKOB pabOTHI €
KHUTOH ¥ HHpOpManuei;
-0Ka3bIBacT HH(POPMATHOHHYIO TOICPIKKY B PELICHHH 3a/1a4, BOSHHKAIONIMX B IIPOLECCE HX
yuebHo#, camoodpazoBaTeNbHOM U JIOCYTOBOH NesSTeTbHOCTH;

ectigeT Juddepenuuporannoe GubIHOTEYHO-HHPOPMATHOHHOE 00CIYKUBAHUE
TEAarOTMYCeCKHX pabOTHHKOB:
-BBISB/ISIET HH(OPMAITMOHHEBIE MTOTPEeOHOCTH U YOBICTBOPSIET 3a1IPOCH], CBA3aHHEBIE C 00yUEHUEM,
C BOCITUTAHHEM H 3]I0POBLEM JIETEH;
- BBIB/ISCT HMHQOPMALMOHHBIE TOTPEOHOCTH ©  YHAOBJIETBOPAET 3ampockl B 001acTH
[earornyecKuX HHHOBAIMH W HOBBIX TEXHOJIOTHIA;
-CONECHCTBYET MPO(ECCHOHATPHON KOMITETEHIIHH, IIOBBIIICHHIO KBATH(UKALIMH, IPOBEIEHHIO
aTTecTanyH ; :
-co3/1aeT GaHK Mearoru4ecKoi HHQOpMaluK Kak OCHOBBI €HHON HH(DOPMAITMOHHON CITyKOBI
00meo0pa3oBaTeNbHOIO  YYPEKIECHHSA,  OCYINECTBISECT  HAKOIUIGHHE, CHCTEMATH3ALHIO
HH(OpPMALIHH 110 [TPeIMETaM, Pa3/ieliaM H TEMaM;
-OpraHu3yeT AOCTYT K OaHKy rmenaroruyeckoii nadopmanun ua Jio0bIX HOCHTEISIX: TPOCMOTP
3JIEKTPOHHEIX BEPCUH MEeAarOrHuecKuX M3 IaHHii;
-~OCYHIECTBIIAET TeKyIee HHpopMupoBanue (auu uHGopMamum, 0630pbl HOBBIX OCTYILUICHAH U
nybsmkanmif), nadopMupoBanre pykoBoscTsa [1koisl 10 Bonpocam yrpasieHns
o6pa3oBaTebHBIM MIPOIIECCOM;
-CIOCOOCTBYET MPOBENEHHIO 3aHATHH 10 HOPMUPOBAHUIO HHOOPMALIHOHHOMN KYIIBTYPHI;
1) ocymectraseT guddepennupopannoe 6ubaroTeuHO-MHGOPMAIMOHHOE 06CTVIKHBAHUE
ponmTeneH (MHBIX 3aKOHHBIX MPe/ICTaBUATENIEH ) 00YYaIOMMXCS:
-YAOBJIETBOPSET 3aMPOCHI M0JIb30BaTE/ICH K HHPOPMUPYET O HOBBIX OCTYIUIEHHSIX B OUOIHOTEKY;
-KOHCYJIbTHPYET 110 BOIIPOCAM OPraHU3alMH CEMEHHOTO YTEHHS, 3HAKOMHAT ¢ HHpOpMaLHeii 1o




BOCITHTAHMIO JIETEH;
~KOHCYJIBTUPYET 110 BONIPOCAM YUeOHBIX U3/IaHuil UIst 00y YalOmHXCs.

4.0pranu3zanms AeATeJbHOCTH OH0IHOTEKH
4.1. Ilkonsnas GuOIHOTEKA 110 CBOEH CTPYKTYpPE ACTHTCS Ha aDOHEMEHT, YHTAITBHBIA 341, OTAEN
y4eOHHKOB M OT/IE]l METO/IMYECKON JIMTEPATyPhI 10 IIPEJMETaM.
4.2. BubimoreuHo-uHGOPMALHOHHOE 00CTy)KUBAHHE OCYLIECTBIISETCS HA OCHOBE OMOIMOTEYHO-
HH(GOPMAIIMOHHBIX PECYPCOB B COOTBETCTBHHE ¢ y4eOHBIM H BOCIIATATENbHBIM Mianam# [11komsl,
nporpaMMaMi, TIPOEKTaMi | TJIaHOM PaboThl IKOIBLHOH OMOIHOTEKH.
43. B memax obecnedeHus MoAepHH3auu OuOIMOTEKM B yCIoBHSAX HHQOpMATH3ALUH
obpasoBaHusi W B [pejeiax CpelCTB, BbUENsAeMbIX yupemutensmu, Illkoma obecnednmsaer
oubnuoTeKy:
* TAPAHTHPOBAHHEIM (DMHAHCHPOBAHKEM KOMIIJIEKTOBAHUS OHOIHOTEeYHO-HHDOPMALMOHHBIX
PECYpCoB ( B CMETE YUPEK/ICHHSA BRIBOJUTCS OT/IE] bHO);
* HeOOXOIMMBIMHE CITY)KEOHBIMH H IIPOM3BOCTBEHHBIMH ITOMEIIECHHSIMH B COOTBETCTBHH co
CTpyKTypoii OmOiMOTEKH ¥ HOpMAaTMBaMH IO TEXHHKE OC30MacHOCTH OKCIUlyaTalluy
KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOH BIJIAXKHOCTH, 3aNbUIEHHOCTH IOMEIICHHUS, KOPPO3ZHOHHO-
AKTUBHBIX [PHAMECEl KM HICKTPOLPOBOJAIICH MBUIM) H B COOTBETCTBHH C TOJOXKEHUAMH
CanlluH;
* TEJIEKOMMYHHKALMOHHON B KOIMPOBAIBLHO-MHOXKHTETLHOH TEXHHKOH M HEOOX0AMMBIMH
NPOrpaMMHBIMH IPOLYKTAMH ;
* PEMOHTOM M CEPBUCHBIM 00CITy KHBaHHEM TeXHUKH M 000py10BaHus OUDIHOTEKH;
* OMOIMOTEYHON TEXHUKON M KaHIEIAPCKAME IPHHAIEHHOCTAMH.
4.4, [1lxona co3aaéT yCIOBHs JJIsl COXPAHHOCTH anmnaparypsl, 000pyJoBaHUS U HMYIIECTBA
OHOIHOTEKH.
4.5. OTBETCTBEHHOCTH 33 CHCTEMATHYHOCTH M Ka4eCTBO KOMIUIEKTOBAHUA OCHOBHOTO (hoH1a
OUONHOTEKH, KOMILIEKTOBaHMS y4eOHOro (PoH/Ia B COOTBETCTBHH C (enepaTbHBIMA NEPEUHAMH
yueOHHKOB ¥ y4eOHO-METOIMYECKHX W3/aHuH, CO37aHMe HEOOXOMMMBIX YCIOBHH JUIA
JiesTeTbHOCTH OMOIHOTEKH HECET IMPEKTOP MKOJIBI B COOTBETCTBHHU C YCTABOM IIIKOJIBL.
4.6. Pesxum paboThl MKOIBbHOM Oubaunorexku onpesensercs OMOIMOTEKApEM B COOTBETCTBHH C
[IpaBUJIAMH BHYTPEHHETO PacHopsIKa IIKOJIBL.

5. Ynpasaenune. IlTarsi.

5.1. VupaencHue MKOIBHOH OHONMHOTEKOW  OCYIECTBISETCA B COOTBETCTBHH  C
3aKkoHoarelbcTBoM Poceuiickoit @enepanuu 1 yCTaBOM IIKOJTBL.
5.2. O6mee pyKOBOJCTBO JESTENLHOCTHIO IIKOILHOH OHOIMOTEKH OCYLIECTBISET JMPEKTOP
IIKOJIBL.
5.3. PYKOBOACTBO IKOJILHOM OHOJIHOTEKH OCyLIecTBIIAET OHOIHOTEKaph, KOTOPEIH HecET
OTBETCTBEHHOCTD B IIpejieliaX CBOeH KOMIETEHIHH Hepesl 0OIIECTBOM H JHPEKTOPOM IIKOJIBI,
00y9aroImUMACs, UX POANTENAMH (HHBIMH 3aKOHHBIMH [IPEACTABAUTEISIMH) 3@ OPraHU3aLMIO U
pe3yJIbTATHI AEATEIbHOCTH IKOIBHOM OUDIMOTEKH B COOTBETCTBHH € (DYHKIIMOHATBHBIMA
003aHHOCTAMY, TPETYCMOTPEHHBIMA  KBATH()UKAIMOHHBIMKA  TPeOOBAaHMSIMHU,  TPYJIOBBIM
JIOrOBOpaM M YCTaBOM ILKOJIEL.
5.4. bubnuoTekapb Ha3HAYACTCS JUPEKTOPOM LIKOJIBI, MOXKET SABJIATLCH WICHOM €JarOrHIecKoro
KOJLJICKTHBA M BXOJIATh B COCTAB MEIarOTHYECKOro coBeTa 0011eodpazoBaTe/IbHOr0 yUpeKACHH.
5.5. bubnuorekape pa3zpabarbiBaeT M NPEJACTABJISET [IHPEKTOPY MIKOJIBI HA YTBEpPKIEHHE
CIIEAYIOMIUE JOKYMEHTBI:
a) moJjioxeHue o OubIHoTEKe, MpaBHIa OJL30BAHKA OHONMMOTEKOMH;
6) cTpykTypy H mTartHoe pacnucanue OuOimoTeKkH, KoTOpeie pa3zpabaThiBaiOTCA Ha OCHOBE
00BEMOB  PabOT, OMNpENENEHHBIX MOJOXEeHHe MIKOJIbHOW OHOIMOTEKE ¢ HCIOIb30BaHHEM
«MexoTpacieBsIX HOPM BPEMEHH Ha TPOIECCH, BhiTOJHSeMble B OubGinorexax»(
ITocranoBienne MuHKHCTEPCTBA TPY/Aa ¥ colmaibHOro passutusi Poccuiickoiit @enepanun ot 3
derpans 1997 r. Ne6)
I') IUIAHOBO-OTYETHYIO JOKYMEHTAHIO;



A)TEXHOJIOTHYECKYIO JOKYMEHTALIHIO.

5.6. [Tops10K KOMIIEKTOBAHHS INTATA MIKOIBHOMH OUGIHOTEKH PErJIaMEHTHPYETCS YCTaBOM
IIKOJTBI.

5.7. B nensix obecnevenus muddepennmposanHoil paboThl WKOILHOH GUOIHOTEKH MOTYT
BBOIIMTECS IOJDKHOCTH: 3aBEyIOmunii OMbmoTekol, OuGImoTeKaps.

5.8. Tpynossre oTHOIIEHNS pAGOTHHEKA IIKOIBHON OHOTMOTEKH 1 LIKOJTHI PETyIHPYIOTCS
TPYAOBBIM JIOrOBOPOM, YCIIOBHS KOTOPOTO HE JOJDKHBI IPOTHBOPEYHTh 3aKOHOJATEIBCTRY
Poccuiickoii ®enepamuu o Tpyze.

6. Ilpasa n o6m3anHOCcTH paboTHHKa GubiHOTEKH

6.1. PaGoTHHK mKobHOM 66 HOTEKH HMeeT npaso:

a) CaMOCTOATENTbHO BBIOMPATH (hOPMBL, CPELCTBA H METO/TET OubmmoTeuHo-HHbOPMaNHOHHOTO
obcrmykuBaHus 06pa3oBaTETBHOTO H BOCIIUTATETEHOIO IPOIIECCOB B COOTBETCTBHUH C LIE/ISIMHA H
3ajla9amMy, yKa3aHHBIMU B yCTABE [IKOJIBI M MOJIOKEHHH O LIKOIBHOH GHOIHoTEKE;
0) POBOJMTE B YCTAHOBJIEHHOM TIOPSIIKE (BAKy/IbTATHBHBIC 3aHATHS, YPOKH H KPYIKKH
onGmoTeuno-OnbIMOrpadueckuX 3HaHMI 1 HHPOPMALMOHHBIX pECYpCOB;
B) PEKOMEHIOBATH HCTOYHMKH KOMILIEKTOBAHMUS HHPOPMAIIMOHHBIX PECYPCOB;
I) H3BIMATh M PEATH30BBIBATH JOKYMEHTHI H3 (DOHOB B COOTBETCTBAM C HHCTPYKIMeEl 1o y4ery
Oubmroreunoro gona;
A1) OIPEJIENsTh B COOTBETCTBAM C IPABHIIAMH [10JI30BAHUS ITKOIBHOMN 6ubmnoTexoi,
YTBEPIKJICHHBIMH IMPEKTOPOM IIIKOJIbL, M [0 COTIACOBAHMIO C POIUTETHCKIM KOMHTETOM BHITHI H
Pa3sMEpBI KOMIICHCAIMH yIepOa, HAHECEHHOTO MOJIb30BATENSIMHA GHGTHOTEKH;
€) HIMETh €KErOJTHBI OTIYCK B COOTBETCTBHH € JIOKATBHBIMI HOPMATHBHBIMH aKTaMU;
) OBITH IPE/ICTABICHHBIM K PA3IHIHBIM BopMam HOOLLPEHHS;
3) y4acTBOBaTh B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoii Denepanun B pabore
OUGTHOTEYHEIX acCOMANAT UITH COO30B.

6.2. PaGorauk 6ubmmorexu o6s3an:
a ) obecneduTh MOMB30BATEIAM BOIMOKHOCTS paGoTHI ¢ HH(DOPMALMOHHBIMHU PECypcaMu
Oubimorexu;
0) uropMApoBaTH N0/IB30BaTENEl O BUIAX IPEAOCTABIIEMBIX OHOTAOTEKOM YCIIyT;
B) OBeCrieYnTs HayYHYIO OPraHU3aIHIo (hOHIOB H KATAIOTOR;
r) popMHEPOBaTH ORI B COOTBETCTBHH C YTBEPIKACHHBIMHU benepanbHBEIME nEpEUHSIMH yueGHbBIX
HM3J1aHHH, 00pa3oBaTeIbHBIMK IIPOrPAMMAMH IIKOJIbI, HHTEPECAMH, HOTPeOHOCTAMH ¥ 3aIpocamu
BCCX NEPEUUCIICHHBIX BEHIIIE KATErOPHH MOJIb30BATENEHH;
J1) COBEPIICHCTBOBATE uH(opmanHoHHo-6ubHOrpaduyeckoe i GubTHOTEUHOE obcyxnBanue
TIOJIb30BaTENeH;
e) obecreunBaTh COXPaHHOCTE HCIIONIb30BAHHS HOCHTENCH HH(OPMAIMK , HX CHCTEMATH3AIHIO,
pa3MeIleHue H XpaHeHHe;
XK) obecrieunBaTh PeXUM paboThI IKOILHOMH oubnuoTexy;
3) OTYMTHIBATHCS B YCTAHOBJIEHHOM nopsake nepeja mapextopom [Ikomns:;
H) MOBBIIATH KBATU(UKAIIHO.

7. TlpaBa u 06s3aHHOCTH MOJIb30BaTe el GUGIHOTEKH

7.1. Iob3oBaTe M GHOIHOTEKH HMEIOT npaBo:
) MOJyYaTk NOJHYI0 MHQOPMALHIO O COCTaBE OHOIHOTEYHOro bonna. MndpopmanuorHbx
pecypeax u npejioctaBiasemMbix 6uIHOTEKOM yemyrax;
0) mosb3oBaTkCs CIpaBoYHO-6UGHOrpadHUecKEM armaparom Oubnunorexw;
B) TI0JIy4aTh KOHCYJITALMOHHYIO TOMOII B MOMCKE U BLIOOpE HCTOUHHKOB GHOIHOTEKM;
I) OJTy4aTh BO BPEMEHHOE 0/IB30BaHHe Ha aGOHEMEHTE H B SHTAILHOM 3aJ1e HEYATHBIC U3TAHHS
¥ IpyrHe HCTOYHUKH HHAOPMALIHH |
M) IPOJUIEBATH CPOK TIONB30BAHHS IOKYMEHTAMH.
€) ToJIy4aTh TeMaTHYeCKHe (akTorpapuyeckue, yTouHSIOmMUE U Oubmorpaduyeckue cripapku
Ha ocHOBe (oxaa OubnnoTexy;
K)Y4acTBOBAThH B MEPOIIPHATHSIX, IPOBOJMMBIX OMOIHOTEKOI |



3) obpamarses s paspemenns KoH(IUKTHOH cuTyaiuy K aupexropy [Hkoms .

7.2. lMoab30BaTe H MKOALHOH GHbIHOTEKN 06a3aHbI:
a) cobmozaTh MpaBrIa HOTB30BAHUS MKOILHONH GHOTHOTEKOH;
0) GepekHO OTHOCHTBCS K IIPOM3BE/ICHUSM TedaTh (HC BHIPHIBATH, HE 3arubarh CTpaHMll, He
AenaTh B KHHrax NOM4EPKHBAHHSA, IOMETKH), MHBIMH JIOKYMEHTAMH Ha Pa3/MYHBIX HOCHTENAX ,
0D0pyI0BaHHIO, 1 HHBEHTAPIO,
B) ITO/VIEPXKHUBATH TOPAZIOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM JI0CTYIIe GHOTHOTEKH,
pachoNoXeHHe KapToYeK B KaTanoraX ¥ KaproTekax;
I') [I0JIb30BAThCS IIEHHBIMH H CIIPABOYHBIMH JOKYMEHTAMHA TOJIBKO B IOMEIICHHH budnmorexnu;
JT) OTIb30BATeNH OHOIMOTEKH BCEX TPYIIN 06s3aHb! IIPH MOy ICHHH NEYaTHBIX H3IaHHH 1 JpYyTHX
JOKYMEHTOB U3 OHOTHOTEIHOTO (OH/IA TIATEHLHO IEPECMOTPETh HX B GHOIHOTEKE U B ciIyyae
o0HapyKeHHs Kakux-mbo nedeKToB coobwuTs 006 31oM paGoTHHKY GHOIHOTEKH, KOTOpBIi
CHCTIaCT HAa HUX COOTBETCTBYIOIIYIO IOMETKY; :
e) PacIIMCBIBATECS B YHTATECILCKOM (OpMyIsipe 3a KakKIbli I[OJNy4EHHBIH I0KYMEHT(
HCKIIIOUeHne: obyqatomuecs: 1-4 Kiaccos);
’K) BO3BPALIATh JIOKYMEHTHI B IIKOJIbHYIO OHOIHOTEKY B YCTAHOBICHHBIE CPOKH;
3) 3aMEHATH IOKYMEHTBI TIKOJIBHOM OUOIMOTEKH B CITydae MX YTPAThl MM OPYH UM
PaBHOLCHHBIMH, J1M00 KOMIIEHCHPOBATH YIIEPO B pasmMepe, YCTAHOBICHHOM [PABHIIAMH
MIOJIL30BaHH INKOJIBHOM OHOIMOTEKOM;
H)TIOTHOCTBIO PACCYATATHCS CO MIKONLHON GHOTHOTEKOM 10 MCTedeHHH cpoka of0ydeHHs WM
paboTs! B mIKoJIE.

7.3 Ilops/10K MOIB30BAHAS MIKOALHOH OHOIHOTEKOI:
a) 3aITUCh B ITKOJIBHYIO GHOIMOTEKY 06YYaIOIIXCS IPOBOIHTCS IO CIHCOYHOMY COCTaBY Kiacca,
[EArOTMYECKMX M MHBIX PAOOTHUKOB MIKOJIBI - B HH/MBHIYaILHOM [OPSJIKE, poauTenei( WHBIX
3aKOHHBIX TIPEICTABHTEINICH) 00yYaIOMMXes —I10 MacopTy;
6) nepeperucrpanus 1noJL30BaTENeH MKOIbHOMH GHOIHOTEKH POH3BOAUTECS €HEIO/IHO;
B)IOKYMEHTOM, MOJITBEPIK/IAIOMIMM [PABO N0/Ib30BAHAS GHOIHOTEKOM, SIBISETCS YATATEIBCKHT
dopmy.sip;
I)YUTATENbCKUH GopMyasp (EKCHPYeT AaTy BBIIAYM IONB3OBATEINIO JOKYMEHTOB U3 (hoHnIa
6ubmoTexn 1 UX BO3BpAIIEHHs B GHOIHOTEKY;

7.4. Ilopanok HoIb30BaHUS AB0OHEMEHTOM :
a) IOJIb30BATEIM MMEIOT TIPABO MOMY4HTh Ha JIOM H3 MHOTOTOMHBIX M3/iaHuii He Gojee ABYX
JOKYMEHTOB OHOBPEMEHHO;
0) MakcHMaTbHBIC CPOKH TI0JIB30BAHHS JIOKYMEHTAMH:
-y4eOHuKH, yaeGHbIe nocobus - yueOHEIH ro;
-HAy"IHO-TIONYJISpHAs, [I03HABATeIbHAs, XYI0KECTBEHHAs JIuTeparypa-14 nuaei;
-[EPUO/INYECKHE U3 IaHusl, H3/[aHKs TOBBIIIEHHOTO CIIpOca-7 JHEH;
B) IOJIB30BATEIM MOTYT POJUTHTE CPOK [OJIb30BAHHS IOKYMEHTAMHA, €CIIM HA HEX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYTHX [10IL30BATENEH.

7.5. IlopsioK MOAb30BAHNS YUTAILHBIM 32J10M:
a) IOKYMEHTHI, TIpeIHA3HAYCHHBIE /1S paBOTHI B UHTAILHOM 3aJl€, HA JIOM He BBIJIAIOTCH;
0) sHIMKITONe UH, CIPABOYHUKH, PEIKHE, LEHHBIE H HMEIOIHEeCs B CAMHCTBEHHOM JK3EMILISAPE
JIOKYMEHTBI BBIZAIOTCS TONIBKO [UIA pabOTEl B YHTAILHOM 3aJ1¢;

7.6. Ilopsiaok paboTel ¢ KOMIBLIOTEPOM, PACIIOI0KEHHBIM B GHGIHOTEKE:
a) pabora ¢ KOMITBIOTEPOM Y4aCTHHKOB 00Pa30BaTEILHOIO nporecca pou3BOHTECH O rpadHKy,
YTBEPKICHHOMY JUPEKTOPOM IMIKOJIBI H B IPUCYTCTBHU COTPYAHMKA OUOIHOTEKH;,
0) paspemaercs paGoTa 3a OIHHM NEPCOHATLHBIM KOMIBIOTEPOM He DOJIee ABYX YeIOBEK
OIHOBPEMEHHO;
B) paboTa ¢ KOMIILIOTEPOM IPOBOAUTCS COTIACHO YTBEPIKIACHHBIM CaH MTAPHO-THIHCHHYECKHAM
TpeOOBaHHUAM.
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