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[Ipeacenarens npodkoma MIKOJIbI JpeKTop MIKOJIbI
H.E. AnToHoBa A.A. KynpsiioB

Ios10:xeHne o OudIMOTEKE
MYHHMIUNAJIBLHOIO 0I0IKETHOTO 0011e00pa3oBaTeILHOIO YUPeKIeHUus
«Taymkacunckasi cpeaHsisi 0011eo0pa3oBaTebHasi MIKOJIA»
HusBuabcekoro paiiona Yysamckoii Pecy0auku
(c “I3MEeHEHUSIMHU U 0TIOJTHEHUSIMHU)

1. O01Iue MoI0KeHus

1. bubnmoreka sBIsSETCS CTPYKTYpHBIM moxapazaenearueM MBOY «TaymkacuHckas
COIlll», yyacTByIOIIMM B y4eOHO-BOCIUTATEIBHOM MpOIECCE B IIENIX OOecredyeHusl IpaBa
YYaCTHUKOB 00Opa3oBaTeNbHOrO Tpolecca Ha OecIUlaTHOE I0Jb30BaHUE OUOINOTEHHO-
MH(POPMALIMOHHBIMU PECYPCAMH.

2. JleaTenbHOCTh OHMOTHMOTEKH OTpakaeTcsl B ycTaBe 00IIeo0pa3oBaTeIbHOTO
yupexenus. OO0ecrne4eHHOCTh OMOIMOTeKH Y4eOHBIMH, METOIUYECKUMU U CIPABOYHBIMU
JOKYMEHTaMH YYUTBHIBACTCS MPH JUIICH3UPOBAHUH 00IIe00pa30BaTEIBHOTO YUPEKICHUSI.

3. Llemm OmOMMOTEKH O00IIE00Pa30BATEIBHOTO YUPEKISHUS COOTHOCATCS C IEIISIMHU
o011eo0pa3oBaTeIbHOTO  YUpexkAeHUs: (QopmMupoBaHue oOOmIeH  KyJIbTYpbl JIMYHOCTH
oOy4alIMXCs HAa  OCHOBE  YCBOGHMS  00s3aTE€IbHOTO  MHUHUMyMa  COZAEpKaHUs
00111e00pa3oBaTEIbHBIX MPOTPAMM, UX aJaNTallMs K )KH3HU B OOIIECTBE, CO3/IAHUE OCHOBBI IS
OCO3HAHHOTO BBIOOpAa W TOCJEAYIOIIEr0 OCBOCHHUS MPO(decCHOHANBHBIX 00pa30BaTEIbHBIX
MpPOrpaMM, BOCITUTAHUE TPAXKIaHCTBEHHOCTH, TPYIOIIOOUS, YBaXKEHHUSI K TIpaBaM M cBOOOIaM
YyeJlioBeKa, JIOOBM K OKpyxkatomieid mnpupone, Pomune, cembe, GhopMUpOBaHHE 310pPOBOTO
o0pasa XH3HHU.

4. bubnuotreka pPYKOBOACTBYETCS B CBOCU NEATENBHOCTH (helepaibHBIMU 3aKOHAMH,
ykazamu M pacnopspkeHusimu [Ipesunenta Poccuiickoit deaepanuu, MOCTaHOBJICHUSAMHU M
pacnopsbkeHussMu  [IpaBurensctBa Poccuiickoit ®deaepanuu M MCHOJHUTENIBHBIX OPraHoOB
cyonrekToB Poccuiickoit ®enepainnu, pelmieHUsIMH COOTBETCTBYIOIIETO OpraHa yIpaBJICHUS
oOpazoBaHHEM, yCTaBOM OO0IIc00pa30BaTEIFHOTO YUPESHKICHHS, MOJOKECHHEM O OHMOIHOTEKE,
YTBEPKJIEHHOM JIMPEKTOPOM 00IIe00pa30BaTEIbHOIO YUPEXKICHHUS.

5. JlesiTenbHOCTh OMOIMOTEKH OCHOBBIBACTCS HA MPHUHIMIAX JEMOKPATUH, TYMaHU3Ma,
OOIIEIOCTYITHOCTH, TMpUOpUTETa OOIICUYETIOBEYECKUX IIEHHOCTEH, TIpakJaHCTBEHHOCTH,
CBOOOJIHOTO Pa3BUTHUS TUYHOCTH.

6. Ilopsmok Monb30BaHUS MCTOYHUKAMH HH(OpPMAIWHU, MEepPEeYeHb OCHOBHBIX YCIYT H
yCIIOBUS WX  TpeaocTaBiieHuss  ompenensitorcs — [lomokenwmem o Oubimoreke
oOmieo0pa3oBaTeIbHOTO  yupexaeHuss u  [IpaBwiamMu  ToNb30BaHHUS — OMOIHMOTEKOM,
YTBEPKIACHHBIM JUPEKTOPOM IIKOJIBI.

7. MOY «Taymkacunckas COIll» HeceT 0TBETCTBEHHOCTh 3a JOCTYIMHOCTh M Ka4€CTBO
O6ubIMOTeYHO-UH(POPMAITMOHHOTO 00CTYKUBAaHHS OUOITHMOTEKH.

8. Opranmszanuss  OOCIYXHBaHHS  YYaCTHHKOB  00pa3oBaTeNbHOrO  Iporiecca
MIPOU3BOJIUTCS B COOTBETCTBHUH C MPABWJIAMH TEXHUKH O€30MACHOCTH W MPOTUBOIOXKAPHBIMH,
CaHUTAPHO-TUTUEHUYECKUMH TPEOOBAHUSIMHU.



II. OcHoBHBIE 3a7a4YH
10. OcHOBHBIMH 3aJ1aUyaMi OMOIUOTEKNA SBIISAIOTCS:

a) oOecrieyeHHME Yy4acTHMKaM O0pa30BaTEbHOTO Mpolecca — O00ydaroummcs,
MeIaroTHYecKUM pabOTHUKAM, POIUTEISIM (MHBIM 3aKOHHBIM MIPECTaBUTENSIM) 00yUJaromuxcs
(mamee — moNB30BaTENAM) — JOCTyna K HH(pOpManuu, 3HAHUAM, HUACAIM, KYJIbTYPHBIM

LIEHHOCTAM TIOCPEJICTBOM  HCIOJIb30BaHHUS  OMONIMOTEUHO-UH(DOPMALIMOHHBIX  PECYpPCOB
00111e00pa30BaTEILHOTO YUPEKACHUS Ha PA3IMYHBIX HOCUTENSAX: OyMaxKHOM (KHYKHBIN (OHI,
(dhoH MepuoANYECKUX M3JaHui); MarHUTHOM ((oH[ ayauo- U Buaeokaccer); mudposom (CD-
JTUCKH ); KOMMYHUKATUBHOM (KOMIIBIOTEPHBIE CETH) U MHBIX HOCUTEIIAX;

0) BocrMTaHNE KYJIbTYPHOTO M TPAKAAHCKOTO CAMOCO3HAHMSI, TOMOIIh B COITHATN3ALINU
oOyuarolierocs, pa3BUTUU €ro TBOPUYECKOTO MOTEHIINANA;

B) (hopMupoBaHHE HABBIKOB HE3aBHCHMOTO OMOJMOTEYHOTO IOJIH30BATEINA: O0yUYCHHUE
MIOMCKY, OTOOPY ¥ KPUTHYECKOW OIIEHKE MH(OPMALINH;

I') COBEPIICHCTBOBAHKUE MPEIOCTABIAEMbIX OMOTUOTEKON YCIyr Ha OCHOBE BHEIPEHUS
HOBBIX WH(OPMAIIMOHHBIX TEXHOJIOTHI M KOMIIBIOTEPU3AIUU OMOINOTEUHO-HHPOPMAITUOHHBIX
Mpo1eccoB, popMupoBaHUEe KOMMDOPTHON OUOTUOTEUHON CPEIBI.

II1. OcHoBHBIC PYHKIIUH

11. lns peanuzanny OCHOBHBIX 3a7a4 OMOIMOTEKA:

a) dhopmupyer dboux OnOIMOTEYHO-HH(POPMAITMOHHBIX pecypcoB
00111e00pa30BaTEILHOTO YUPEKICHUS:

* KOMIUIEKTYeT YHHBEpPCAIbHBIH (HOHI y4EOHBIMH, XYHOKECTBEHHBIMH, HAYYHBIMHU,
CTIPAaBOYHBIMH, TIEAATOTHUYECKAMU ¥ HAYYHO-TIOMYJISIPHBIMU JTOKYMEHTAMHU Ha TPaIUIIMOHHBIX
Y HETPATUITMOHHBIX HOCUTENSIX UH(POPMAIINH;

* monoyiHAeT poH HHGOPMAIIMOHHBIMU pecypcamu ceTu MHTepHeT, 6a3aMu U OaHKaMu
JAHHBIX IPYTUX YYPEXKACHUN U OpraHu3aluii;

* AKKyMyJlaupyeT (QOHJ JOKYMEHTOB, CO3/laBaeMbIX B 00IIc00pa30BaTEIHLHOM
yapexaeHnn (myoauKamnuii 1 paboT nmenaroroB 001eo0pa3oBaTEIbHOTO YUPEKACHHS, JTYUIINX
Hay4yHbIX paboT 1 pedepaToB 00yUaAIOLIUXCS U JIP.);

* OCYIIECTBIISIET pa3MeIIeHne, OPraHU3aINI0 M COXPAHHOCTh IOKyMEHTOB;

0) coznmaet MHPOPMAIIMOHHYIO MPOAYKITHIO:

* OCYIIIECTBIISICT aHAIUTUKO-CUHTETHYECKYIO NIepepadoTKy HHpOpMaIiy;

* OpraHuzyeT M BeIeT CHpaBOYHO-OMONMorpaduueckuit ammapaT: KaTaloru
(anmaBUTHBIN, CcHUCTEMaTUYECKUI), KApTOTEKH (CHCTEMAaTHYECKYI0 KapTOTEKy CTaTei,
TEMaTHUYeCKUEe KapTOTEKH), JJIEKTPOHHBIM KaTajmor, ©0a3bl JaHHBIX MO  MPOQHIIIO
0011e00pa30BaTENILHOIO YUPEXKICHUS;

* pa3pabaTbiBaeT peKoMeHaaTelbHbIe Oubanorpaduueckue mocodus (CIUCKU, 0030PHI,
yKa3aTeau u T.11.);

* o0ecnieurBaeT HHPOPMHUPOBAHHE TOTIB30BaTENeH 00 MHYOPMALIMOHHON MPOTYKIIHH;

B) OCYUIECTBIISIET b depeHIIMpOBaHHOE O1OIMOTeYHO-UH(POPMALTMOHHOE
o0CITy’)KMBaHHE 00yYaIOIINXCS:

* TpenocTaBisieT WH(POPMAIIMOHHBIE PECYpChl HA PA3IUYHBIX HOCUTENSAX HAa OCHOBE
M3YYCHUS MX UHTEPECOB U MHPOPMAIMOHHBIX TOTPEOHOCTEI;

* CO3/IaCT YCJIOBUS IS pealI3allii CaMOCTOSITEIbHOCTH B 00YYCHUH, TIO3HABATEIHHOM,
TBOPYECKOW NIEATENBHOCTHA C OMOPON HAa KOMMYHHUKAIHIO; CTIOCOOCTBYET Pa3BUTHIO HAaBBIKOB
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camooOyueHusi (ydacThe B CETEBBIX OJIMMITMA/IAX, TEIEKOMMYHUKAIMOHHBIX IPOEKTaX B
CUCTEME JIMCTAaHIIMOHHOT'O 00Y4YeHHs);

* Opranm3yeT OOy4YeHHE HaBBIKAM HE3aBHCHMOTO OMOIMOTEYHOTO TMOJIH30BATENS H
noTpeduTes nHpopMaIuu, COASHCTBYET HHTETPAIIMHA KOMILIEKCA 3HAHUH, YMEHUI U HaBBIKOB
paboTHI ¢ KHUTOM U nH(}OpMaInei;

* OKa3bIBaeT HH(OPMAIMOHHYIO MOJACPXKKY B pEIICHWU 3a7ad, BO3HUKAIOIIUX B
mpoliiecce uX y4eOHo, caMmo00pa3oBaTeIbHON U JOCYTOBOM 1€ TEIIbHOCTH;

* OpraHu3yeT MacCOBbI€ MEPOIPHUSATHS, OPUEHTHPOBAHHBIE HA pa3BUTHE OOIIEH, U
YUTATEIBCKON KYJIbTYPhI TUUHOCTH, COACUCTBYET PA3BUTUIO KPUTUYECKOTO MBIIIICHUS;

* CO/ICHCTBYET WICHAM IMEAArOTHIeCKOro KOJUIEKTUBA U aIMHHUCTPALNN YIPEKICHHUS B
opraHu3aiuu  oOpa3oBaTeIbHOTO  Mpolecca U jJocyra oOydarommxcs  (IpocMOTp
BUe0pmIbMOB, CD-HCKOB, TPe3eHTAIlUU Pa3BUBAIOIINX KOMIIBIOTEPHBIX UTD);

* PYKOBOJUT BOCHUTATEIbHOW pabOTOMl C KHUrOM B Tpymmax MPOJIJICHHOTO [HS, B
KJIacCaX KOMIICHCUPYIOIIETO 00y4YeHUsI, B KOPPEKIIMOHHBIX Kjaccax (MpU UX HATUYHH);

r) OCYIIECTBIISCT mudepeHITpoBaHHOE OMOIMOTeYHO-NH(POPMAITTOHHOE
oOciyKUBaHUE NIEeAArornueckux paboTHUKOB:

* BBISIBIISICT MH(OPMAIMOHHBIE TOTPEOHOCTH W YIOBJIETBOPSET 3alPOCHI, CBSI3aHHBIE C
o0y4eHreM, BOCTIUTAHUEM H 3I0POBBEM JICTE;

* BBISBIISIET WH(GOPMAIMOHHBIE MOTPEOHOCTH M YAOBIETBOPSET 3alpoChl B 00JIaCTH
neJarornyecKuX MHHOBAIMM U HOBBIX TEXHOJIOTHUH;

* CcoAeHCTBYeT mNpo(ecCHOHATHFHOW KOMIIETEHIINH, TMOBBIIICHHIO KBaIM(UKALINH,
MIPOBEJICHUIO aTTECTAINH;

* co3faeT OaHK Menarornyeckoi MHQpopMaIluu Kak OCHOBBI €IUHON MH(POPMAITMOHHON
CITy’KOBI 0011€00pa30BaTENHFHOTO YUPEIKACHUS, OCYIIECTBIICT HAKOIJICHHE, CHCTEMAaTH3AIHI0
nHGOpPMAIMH TT0 TTPeIMeTaM, pa3aeiiaM H TeEMaM;

* OpraHu3yeT JOCTYIN K OaHKy MeAarornyeckod MHGOpMaluy Ha JIFOOBIX HOCUTEISX;
MPOCMOTP ANEKTPOHHBIX BEPCHUI Me1arornyecKux U3aaHmi;

* OCYHIIECTBIsACT TeKkyliee uHpopMupoBaHue (IHM HHGOPMAIMU, 0030phl HOBBIX
MOCTYIUICHUM ¥ TyOnuKainuii), WHGOPMUpPOBAHHE PYKOBOACTBA 0O0IIC00pa30BaTEIHHOTO
YUpEXKACHUS 110 BOTIPOCAM YIIpaBJIeHHUS 00pa30BaTEIbHBIM IPOIECCOM;

* TOJICP)KUBACT JEATEIBHOCTh MEAaroTHYeCKUX PAaOOTHUKOB B OONACTH CO3JaHHS
MH(OPMALIMOHHBIX TPOIYKTOB (OKYMEHTOB, 0a3 JaHHBIX, Web-CTpaHull U T.I1.);

* CIOCOOCTBYET TMPOBEACHHUIO 3aHATUNA 1O (POPMUPOBAHUIO UHGOPMAIMOHHOM
KyJIbTYpBI, sBIA€TCA 0a30i /i TPOBENEHUS MPAKTUYECKUX 3aHATHH 1Mo pabore ¢
MH(OPMALIMOHHBIMH PECYpPCaMU;

) OCYIIECTBIISIET muddepeHITpOBaHHOE 6ubIMoTeYHO-MH(POPMAITUOHHOE
o0CITyKUBaHUE POJUTENEH (MHBIX 3aKOHHBIX MPEACTABUTEINEH) 00yUatOIIUXC:

* YAOBJIETBOPSIET 3alPOCHI MOJIb30BaTeNIel 1 WHYOPMUPYET O HOBBIX MOCTYIUICHHSX B
OMOINOTEKY;

* KOHCYJNBTHPYET IO BONpPOCAM OpraHU3allid CEMEHWHOTO YTEHUS, 3HAKOMHT C
uHpOpMaIHel Mo BOCIUTAHUIO JETEH;

* KOHCYJIbTHPYET IO BOTIPOCAM YUEOHBIX U3IaHUH TSI 00yJatoIuXCs.

IV. Opranuszauus aeATeJIbHOCTH OUOJINOTEKH
12. Hannune yKOMIUJIEKTOBAaHHOM OMOIMOTEKH B 00111€00pa30BaTEILHOM YUPEIKICHUH
o0s3aTeNlbHO, B TOM YHCJI€ B MAJIOKOMIUIEKTHOM YYPEXKIACHHH U  YYPEKICHHH,
pPacIOJIO)KEHHOM B CEIbCKOM MecTHOCcTH. YacTuyHas IeHTpainu3anus OuOIMOTEYHO-



4

Ooubmmorpaguueckux  OPOIECCOB B MEXKIIKOJIBHBIX ~ OMOMMOTEYHBIX  OOBEIUHEHHSIX
MPOBOJMUTCS 1O MPUKA3Yy OPraHOB YIPaBIIEHUs 00pa30BaHUEM.

13. CtpykTypa OMOJIMOTEKH, TOMUMO TPAJIULIMOHHBIX OT/AEIOB (A00HEMEHT, YUTATbHBIN
3al1), MOXKET BKJIIOYAaTh OTAENbl YYEOHMKOB, MHPOPMAMOHHO-OMOIMOrpaduyeckoil paboTsl,
GboHI U cIeNMaTU3UPOBAHHBIN 3271 pabOTHl C MYJIBTUMEIUNHBIMU U CETEBBIMU JOKYMEHTAMH,
BUJICOCTYAHNIO, MUHHU U3JaTEIbCKUI KOMIUIEKC, MHOKHUTEIbHYIO TEXHUKY U JP.

14. bubnnoreyHo-uH(OpPMAIIMOHHOE OOCITYKUBAHHE OCYIIECTBIISIETCSI HA OCHOBE
O610IMOTeYHO-UH(DOPMAIIMOHHBIX PECYPCOB B COOTBETCTBUU C YYEOHBIM M BOCIHUTATEIbHBIM
IaHaM# 0011e00pa30BaTENbHOIO YUPEKIEHUS, IPOrpaMMaMu, MIPOEKTaMH U TIAHOM PaboThI
OMOINOTEKH.

14.1. B OubnuoTeke 3ampemiaercs XpaHEHHE, IMpolaraHjia M pacnpoCTpaHECHHE
HKCTPEMHUCTCKOM TUTEPATYPHI, TAKXKE UX MPOU3BOJICTBO.

15. bubGnuoteka BIpaBe MNPEJOCTABIATh IUIATHBIE OMOIMOTEYHO-UH(OPMAIIMOHHbIE
YCIIYTH, TEpEeYeHb KOTOPBIX OMPEIEISIETCS YCTaBOM 00111€00pa30BaTEIbHOIO YUPEKICHHS

16. CrnioHcopckasi MOMOIIb, MOJyYeHHass OMOIMOTEKONM B BHJIE II€JIEBBIX CPEJCTB Ha
KOMIUIEKTOBaHME (OHAA U 3aKymnKy oOOpyJOBaHMs, HE BIIEYET 3a COOON CHUKCHHS
HOpPMaTuBOB U  (WiM) aOCOJIOTHBIX  pa3MepoB  (UMHAHCUPOBAHMS M3  OIOJDKETa
0011e00pa3oBaTeIbHOTO  YUpekaeHus. JleHexxHble CpelcTBa 3a CAAaHHYI OHOJIMOTEKOM
MakKyjnaTypy pacxXxoAylTcs Ha YIydllleHHe MaTepuaIbHO-TEXHUYECKOW Oaszbl OMOIMOTEKH,
MOJAMUCKY TTpoeccuoHaNbHBIX H3aHHH, KOMIUIEKTOBaHUE (OH/Ia TOKYMEHTOB.

17. B nensax oGecrieueHrs MOAEpHU3AIMN OUOTHMOTEKU B YCIOBHUSAX MH(POPMATH3ALUU
oOpa3oBaHusi U B TpeJenax CPEICTB, BBLICISEMBIX YUpeAUTENsIMH, 001eo0pa3oBaTeIbHOE
yapexaeHue oobecrieunBaeT OMOINOTEKY:

*  TapaHTUPOBAHHBIM  (PUHAHCUPOBAaHMEM  KOMIUIEKTOBaHHUA  OHOIMOTEYHO-
MH(OPMALIMOHHBIX PECYPCOB (B CMETE YUPEXKICHUS BHIBOAUTCS OT/AEIIBHO);

* HEOOXOUMBIMU CITYKEOHBIMU U TIPOU3BOICTBEHHBIMH TOMEIIEHUSIMU B COOTBETCTBUU
CO CTPYKTYypoill OMONMOTEKM W HOpPMATHUBAMHU 10 TEXHHKE O€30MaCHOCTH HKCIUTyaTalluu
KOMITIBIOTEPOB (OTCYTCTBUE BBICOKOW BIIAXKHOCTH, 3aNbUICHHOCTH MOMEILEHUS, KOPPO3ZHOHHO-
AKTUBHBIX TPHUMECEH WM AJIEKTPONPOBOMASIICH MBbUIM) U B COOTBETCTBHH C TOJOXKEHUSIMU
CanlluH;

*  COBPEMEHHOM  3JIEKTPOHHO-BBIUMCIUTENIBHOM,  TEIEKOMMYHHMKAIMOHHOM U
KOITUPOBAJIEHO-MHOKUTEIBHON TEXHUKOW U HEOOXOIUMBIMU TIPOTPAMMHBIMU TPOAYKTAMH;

* PEMOHTOM M CEPBHUCHBIM O0CTY>KUBAaHUEM TEXHUKHU U 000pPYA0BaHUS OUOINOTEKH;

* OUOIMOTEYHON TEXHUKON U KaHIEISIPCKUMU TIPUHAJICKHOCTSIMHU.

18. OO6mieoOpa3oBaTeibHOE YUpPEXKIACHUE CO3JAeT YCIOBUSA JUISi COXPAHHOCTHU
anmaparypbl, 000py/I0BaHUS U UMYIIIECTBA OUOINOTEKH.

19. OTBETCTBEHHOCTh 3a CUCTEMATHUYHOCTh M KAue€CTBO KOMILJIEKTOBAaHUSI OCHOBHOIO
¢donna O6MOIMOTEKH, KOMIUIEKTOBaHME y4eOHOTo (POHJa B COOTBETCTBHM C (perepanbHbIMU
MepeYHsIMU Y4eOHUKOB U y4eOHO-METOANYECKUX M3/IaHUU, CO3aHHE HEOOXOAUMBIX YCIOBHM
JUIS TeATEIbHOCTH OMOJIMOTEKH HECET PYKOBOIMUTENb 0011e00pa30BaTeIbHOTO YUPEKICHHUS B
COOTBETCTBUU C YCTaBOM YUPEXKJICHUS.

20. Pexum paboThl OHOTUOTEKM ONpPEACNSICTCS 3aBEAYIOIIUM  OHUOIHOTEKOM
(bubnmorekapeM) B COOTBETCTBHM  C  TPaBWJIAMH  BHYTPEHHETO  pacmopsaka
obmeobpa3oBarenbHOro yupexnaenus. Ilpu onpenenenun pexxuma padOTbl OHOIMOTEKH
Mpe1ycMaTpUBAETCs BbIJICIICHHE:

* JIByX 4acoB paboyero BpEMEHHU €XKEJIHEBHO HA BBINOJHEHHE BHYTPUOMOIMOTEUHOM
paboThI;
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* OZIHOTO pasa B MECSI] — CaHUTAPHOTO JIHS, B KOTOPHIN 00CTyKUBaHHE MOJIH30BaTEIICH
HE ITPOU3BOJUTCS;

* HE MEHEE OJIHOTO pa3a B MECSIl — METOIUYECKOTrO JIHS.

21. B mwmemax obecreyeHus palMoOHAIBHOTO UCIHOJIB30BaHUS HH(POPMAIIMOHHBIX
pecypcoB B paboTe C JACThbMH U IOHOIIECTBOM OHONHMOTEKa 0011e00pa3oBaTEeILHOTO
YUpeXKICHUS B3aUMOJICHCTBYeT ¢ OuOnamorekaMu MUHHCTEpPCTBA KyIbTypbl Poccuiickoit
denepannu.

V. Yupasienue. LHItaTtsl

22. YupasieHue OMOIMOTEKON OCYIIECTBIISIETCS B COOTBETCTBUU C 3aKOHO/IATEIbCTBOM
Poccmiickoit ~ ®enepanuu,  cyobektoB  Poccumiickoit  @exepanuu M yCTaBOM
00111e00pa30BaTEILHOTO YUPEKICHUSI.

23. OOmiee pyKOBOJICTBO JEATEIHHOCTHIO OMOIMOTEKU OCYIIECTBISET PYKOBOAUTEIH
0011e00pa30BaTENLHOTO YUPEXKICHUS.

24. PykoBOACTBO OMONMOTEKON OCYHIECTBIsIET OuOIMOTEKaph, KOTOPHIA HeceT
OTBETCTBEHHOCTh B IMpejieliax CBOEW KOMIIETEHIIMHM Iepea OOIIECTBOM U PYKOBOAHMTEIIEM
00111e00pa30BaTEIBLHOTO YUPEKICHUS, 00yUAIOIIUMUCS, UX POIUTEIAMH (MHBIMH 3aKOHHBIMH
MpEACTAaBUTENSIMA) 3a OpraHu3aluil0 ¢ Pe3yiabTaThl JACATEIBHOCTH OWUOIMOTEKH B
COOTBETCTBUU C (G yHKITMOHATIEHBIMU 00s13aHHOCTSIMH, PEeyCMOTPEHHBIMU
KBTU(PUKAITMOHHBIMU TpeOOBaHUAMH, TPYJIOBBIM JIOTOBOPOM u yCTaBOM
0011e00pa30BaTENILHOTIO YUPEKICHUS.

25. bubnnorekaph Ha3HAYaeTCS PYKOBOAUTEIIEM 00IIC00pa30BaTEIbHOTO YUPEIKIACHNUS,
MOXXET  SIBIISITRCS WJIGHOM TEIarorMYecKOro KOJUJIEKTHBA U BXOJIUTh B COCTaB
MeJarOTUYECKOT0 COBETa 00Ie00pa30BaTEIHbHOTO YUPEKACHHUS.

26. Meroanueckoe COMPOBOXKACHHUE JACSITEIBHOCTH OHOIMOTEKH  0OecrneyrBacT
cneruaiuct (METoaucT) 1o y4eOHbIM (OHAAM © IMIKOJBHBIM OWUONIHOTEKaM oOpraHa
yIpaBlieHUsT 00pa30oBaHUEM, YUPEKIEHHS CHCTEMbl IE€PENOJTOTOBKH U  TOBBIIICHUS
KBaTM(UKAIIUU, PETHOHATLHOTO HH(POPMAIIMOHHOTO IIEHTPA.

27. bubnmnorekappb pa3pabarbIBaeT u MpeACTaBISAET PYKOBOAUTEIIO
00111€00pa30BaTENBLHOTO YUPEKICHHUS HA YTBEPXKICHHUE CIIEYIOIINEe JOKYMEHTHI:

a) MoJIoKeHue 0 OUOIMOTEKe, TpaBUiia MOJIH30BaHMS ONMOINOTEKOM;

0) CTpYKTypy M IITaTHOE pacnucaHue OUOIMOTEKU, KOTOphIE pa3pabaThIBarOTCA Ha
OCHOBe 00BEMOB paboOT, OMNpEJCNEeHHBIX IMOJOKEHHEM O KOHKPEeTHOH Oubnmnoreke
0011e00pa30BaTENILHOTO YUPEKICHHUS C UCTIONb30BaHNEeM «MeXOoTpaciieBbIX HOPM BpEMEHH Ha
IpoIecChl, BBIMONMHsIEMbIe B OubOnmuorekax» ([locranoBmenme MwuHHCTEpCTBA TpyAa H
conuansHOTo pa3BuTus Poccuiickoit denepannu ot 3 deBpans 1997 r. Ne 6);

B) TIOJIO’KEHHUE O MJIATHBIX yCIyrax OMOIMOTEKH;

T') IJIAHOBO-OTYETHYIO JJOKYMEHTAIIHIO;

1) TEXHOJIOTUYECKYIO TOKYMEHTAIIHIO.

28. Tlopsimoxk  KOMILICKTOBaHHMS  INTaTa OWOIMOTEKH  0O0Ie00pa3oBaTeIIbHOTO
VUPEXKICHUS PETIIAMEHTUPYETCS €T0 YCTaBOM.

30. Ha pabory B OHMONMOTEKYy NPHUHUMAIOTCA JUIA, HMMEIOLIHME HEOOXOIUMYIO
npo(eCCHOHANBHYIO MOJTOTOBKY, COOTBETCTBYIOLIYIO TpeOOBaHUSAM KBaTH(PHUKAIIMOHHON
XapaKTEPUCTUKHA MO JODKHOCTH W TIOJYYCHHOH CHEIHaTbHOCTH, MOJTBEPKIACHHYIO
JOKyMeHTaMu 00 00pa3oBaHuM U (WIH) KBaJIU(DUKAIUH.
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31. PaGotHuku OMOJMOTEK MOTYT OCYHIECTBISTH IMEJArOTUYECKYIO NESTeIbHOCTD.
CoBMmenienue  O6MOIMOTEYHO-UH(DOPMAIIMOHHOW W MEJAaroruuyeckod  JesTelbHOCTU
OCYIIECTBIIACTCS paOOTHUKOM OUOIMOTEKH TOJIHKO Ha JOOPOBOJILHON OCHOBE.

32. TpynoBble OTHOIIEHHS pPAOOTHUKOB OMONIHMOTEKH M 0011€00pa30BaTEIbHOTO
YUPEXKIIEHUSI PEryJIupyIOTCS TPYAOBBIM JOTOBOPOM, VYCIOBUS KOTOPOrO HE JOJKHBI
MPOTUBOPEUYNUTH 3aKOHOAATENILCTBY Poccuiickon denepamuu o Tpye.

VI. [IpaBa u 06s13aHHOCTH OMOJIHOTEKHU

33. PaGoTHUKM OMOIMOTEK UMEIOT TIPABO:

a) CaMOCTOSITEJIbHO BBIOMpPAaTh (OPMBI, CpPEIACTBA U METOAbl OMOIMOTEYHO-
MH(OPMALIMOHHOTO OO0CITYXHBaHUS OOpa30BaTENbHOIO M BOCIHUTATEIBHOIO IPOLIECCOB B
COOTBETCTBUU C IEeMsIMH M 33JadyaMH, yKa3aHHbIMH B YycTaBe 0011e00pa3oBaTeIbHOI0
YUPEKACHUS U TIOJI0KEHUH 0 OMOIMoTeKe 00111e00pa30BaTENLHOTO YUPEKACHMS;

0) IpOBOANTH B YCTAHOBJIEHHOM MOpPsAKE (aKyIbTaTUBHBIE 3aHATHS, YPOKU U KPYKKH
OoubMoTeYHO-0MOIMorpadyuecKuX 3HaHUW U UHPOPMAIIMOHHON KYJIbTYPHI;

B) OIPEIENIATh UCTOYHUKH KOMIUIEKTOBAHUSI HHPOPMALIMOHHBIX PECYPCOB;

') U3bIMaTh U PEATM30BbIBATh JOKYMEHTHI U3 (DOHJOB B COOTBETCTBUHU C MHCTPYKIUEH
10 y4eTy OMOIMoTeuyHOTo (POH/IA;

J) OIpelnensiTb B COOTBETCTBHMM C IHpaBUJIaMHM TOJb30BaHHS  OMONIMOTEKOU
0011e00pa3oBaTeILHOrO yUpexACHUs, YTBEPKJICHHBIMU PYKOBOJIUTENIEM
0011e00pa30BaTENILHOIO YUPEKACHUS, U 110 COTJACOBAHUIO C POJUTEIBCKUM KOMUTETOM HIIU
MOMEYUTEILCKUM COBETOM BHUABI W pa3Mepbl KOMIIEHCAIMU yliepbda, HaHECEHHOIo
MOJIb30BaTENSIMU OMOITNOTEKY;

€) BHOCUTH MpEUIOKEHUS PYKOBOAUTEIO 0011e00pa30BaTENbHOTO YUPEKACHUS I10
COBEpPUICHCTBOBAHUIO OIUIATHl TPyJAa, B TOM 4HcIe HaAOaBOK, JOIUIAT M HPEMHPOBAHUS
pabOTHUKOB OMOJMOTEKH 3a JOIMOJHUTENIbHYIO PaldoTy, HE BXOMSIIYI0 B KPYTI OCHOBHBIX
00s13aHHOCTEN paOOTHUKOB OUOIMOTEKH; 10 KOMIIEHCAIMOHHBIM MEPOIIPUATHSIM, CBS3aHHBIM C
BpEAHBIMU YCIOBUAMM TpyAa (OuOIMOTeUHas MblIb, MPEBbIIIEHHE HOpMaTHBa pabOThl Ha
KOMIIBIOTEpE).

’K) y4acTBOBAaTh B YIPaBJICHUU O00I1e00pa30BaTEIbHBIM YUPEKICHUEM B IOPAJIKE,
OTpeIeNIIEMOM YCTABOM 3TOT0 YUPEKICHHUS;

3) UMETh EXETOIHBIM OTMYCK 28 KaJeHJApHBIX JHEU U JOIOJIHUTEILHBIN
OIJIAaUYMBAEMBIN OTIYCK B COOTBETCTBUU C KOJUIEKTUBHBIM JOTOBOPOM MEXAYy pabOTHUKaMH U
PYKOBOJICTBOM  00I€00pa30BaTENbHOIO  YUPEXKAECHUS  WIM  HHBIMH  JIOKQJIbHBIMU
HOPMAaTHBHBIMHU aKTaMH;

M) OBITh TPEJCTABICHHBIMU K Pa3IUYHbIM (OpMaM MOOMIPEHHs, HarpagaM U 3HaKaMm
OTJIMYUS, IPETYCMOTPEHHBIM I pa0OTHUKOB 00pa30BaHUs U KYJIbTYpPHI;

K) y4acTBOBaTh B COOTBETCTBUM C 3aKOHOJATeNbcTBOM Poccuiickoit Penepanuu B
paboTe OMOIMOTEUHBIX aCCOIMAIIUN UITH COFO30B.

34. PaboTtHukH OMOIMOTEK OOS3aHBI:

a) 00ecnednTh MOJIH30BATEISIM BO3MOXHOCTh pabOThl ¢ MH(GOPMAIIMOHHBIMU PECYPCaMU
OMOINOTEKH;

0) nHPOPMHUPOBATH MOJIL30BATENICH O BUAX MPEJOCTABISIEMBIX OMOINOTEKON YCIIyT;

B) 00€CTIeYNTh HAYYHYIO OpraHu3aIiio (OHIOB U KaTaJIOTOB;

r) ¢opmupoBath (OHIBI B COOTBETCTBUU C YTBEPKACHHBIMU  (perepaibHbIMU
nepeyHssMU y4eOHbIX M3AaHMM, 00pa3oBaTeIbHBIMHU IMporpamMmamMu o0011e00pa30BaTEIbHOIO
YUPEKJICHHSI, UHTepEcaMH, TOTPEOHOCTSAMHU U 3aIIPOCAMH BCEX KaTETOPHil MOIb30BaTENECH;
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) COBEPIICHCTBOBATh HH(POPMAIMOHHO-OMOMMOTpadudeckoe u  OUOIHOTEYHOE
oOciyKMBaHUE TOJIb30BaTENEH;

€) oOecrneynBaTh COXPAaHHOCTb HCIIOJIb30BaHUS HOCUTENEH HH(OpMaluu, ux
CUCTEMATH3aLUIO0, PA3MEIICHUE U XPAHEHUE;

) oOecrneunBaTh PeXUM padOThl B COOTBETCTBUU C MOTPEOHOCTSAMHU MMOJIb30BaTENEH U
paboToii 00111e00pa30BaTEIBHOTO YUPEIKICHHUS;

3)  OTYMTHIBATBCA B  YCTAHOBJICHHOM  TMOpPSAAKE  MEpel  PYKOBOIHUTEIEM
00111e00pa30BaTEILHOTO YUPEKICHUS;

1) TIOBBINIATH KBAJTH(DHUKAIIHIO.

K) €KEKBapTaJbHO HIPOBOJAUTH CBEpKH OHUOIMOTEYHOro (OHAA U MOCTYNAIOIIEH
JTUTEPaTypHI ¢ peaepaTbHBIMU CIIMCKAMH SKCTPEMUCTCKUX MaTEPUaIOB.

VII. IlpaBa u 0013aHHOCTH N0JIb30BaTe el OUOIHOTEeKH

35. Ilonp3oBaTenu OMOIMOTEKA UMEIOT TTPaBO:

a) ToNy4yaTh TOJHYKO HWHpOpPMAIMIO O cocTaBe OuOimoreyHoro  (¢oHja,
MH(OPMAIIMOHHBIX Pecypcax U MPeoCTaBIsIeMbIX OUOIHOTEKON yCIyrax;

0) OJIb30BATHCSI CIIPABOYHO-OMOIMOrpapuIecKuM annaparoM OMOINOTEKH;

B) TONy4YaTh KOHCYJIbTAIMOHHYIO IIOMOIIL B TIOMCKE M BBHIOOPE WMCTOYHUKOB
nHpopManuw,

T') OJIy4aTh BO BPEMEHHOE I0JIb30BaHNE Ha a0OHEMEHTE U B YNTAIHHOM 3aJie TIeYaTHbIE
W3JIaHS, ayTHOBU3yaJbHbIC JOKYMEHTHI U APYTUe HCTOYHUKHA NH(POPMAIIHH;

1) IPOJITIEBATh CPOK IMOJIH30BAHUS JOKYMEHTAMU;

€) TOoJy4yaTh TeMaTUYECKue, dakrorpaduueckue, YTOYHSIOLTUE u
oubnuorpaduyeckue CrpaBKy Ha OCHOBE (HOHIA OMOINOTEKH;

K) TIONy4aTh KOHCYJBTAIlMOHHYIO TIOMOINL B pabore ¢ uHpopMammeil Ha
HETPAUIIMOHHBIX HOCUTENSX MPH MOJIb30BAHUU JIEKTPOHHBIM U UHBIM 000PYI0BaHUEM;

3) y4acTBOBATh B MEPOIPUSTHUSAX, IPOBOIUMBIX OUOINOTEKO;

M) TIOJIB30BAThCS TUIATHBIMH YCIYTaMH, MPEIOCTaBISIEMBIMU OHOIMOTEKOM, COTIACHO
ycTaBy 0O0IIe00pa3oBaTeNIbHOTO  yupexaeHus u IlojokKeHHI0 O TIJIaTHBIX —YCIIyrax,
YTBEPXKIEHHOMY PYKOBOJIUTENIEM 00111e00pa30BaTeIbHOIO YUPEKACHUS;

K) oOpamarbcs Uig  paspemieHus KOH(MIMKTHOW CHUTYyallid K PYKOBOIHMTEIIO
0011e00pa30BaTENILHOTO YUPEKICHUS.

36. Ilonp3oBaTenu OMOIMOTEKN OOSI3aHBI:

a) coOIr01aTh TIPaBHUIIA MOJIB30BAHUS OUOIHOTEKOM;

0) OepeXHO OTHOCUTBCS K MPOM3BENEHUSM IedyaTh (HE BbIPbIBaTh, HE 3arudarthb
CTpaHMII, HE JIe]aTh B KHUTAX MOAYEPKUBAHUI, TIOMETOK), HHBIM JOKYMEHTaM Ha Pa3iIUYHbIX
HOCHUTEJIAX, 000pY0BaHUIO, THBEHTAPIO;

B) TOAJEPKUBATh TOPSIJOK pPACCTAaHOBKH JIOKYMEHTOB B OTKPBITOM JIOCTYIIE
OMOIMOTEKH, PACIIONIOKEHUS KapTOUEK B KaTajorax u KapToTekax;

I) TOJb30BaTbCS LEHHBIMU M CIPAaBOYHBIMHM JOKYMEHTAMHM TOJBKO B IOMEIIEHUU
OMOINOTEKH;

) yOeaWThCS TPHU TOJYYCHUH JOKYMEHTOB B OTCYTCTBHHM JAe(EeKTOB, a Tpu
oOHapyXeHuu MponH(OPMUPOBATE 00 TOM paboTHUKA OmOIMoTekn. OTBETCTBEHHOCTH 3a
oOHapyKeHHBIE Ae(PEKTHI B CIaBAEMBIX JJOKYMEHTAX HECET IMOCIECTHHUH MOIb30BaTENb;

€) pacmUChIBAThCS B YHMTATENbCKOM (hopMyIsipe 3a Ka)Iblii MOJYyYSHHBIH TOKYMEHT
(uckmrouenue: odydaronuecs 1—4 kimaccoB);

K) BO3BpAIlaTh JOKYMEHTHI B OMOJHMOTEKY B YCTAHOBJICHHbIE CPOKH;
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3) 3aMEHATh JOKYMEHThl OHOJIMOTEKM B Cllydae UX YTpaThl WM TOPYA UM
PaBHOIICHHBIMHU, JIMOO KOMIIEHCHPOBATH yIIepOd B pa3Mepe, YCTAHOBIECHHOM IpaBUJIAMU
IIOJI30BaHKS OUOJIMOTEKOI;

M) TMOJHOCTBIO PACCUMUTATHCS C OMOJMOTEKOW MO HMCTEYEHUU CpOoKa OOYy4YeHHUS WU
paboTHI B 00111€00pa30BaTEILHOM YUPEIKICHUH.

37. Ilopsiiok Mob30BaHUs OMOTMOTEKOM:

a) 3anuch OOydYalIIMXCs O00IIe00pa30BaTENbHOTO YUPEXKACHUS B OHOIMOTEKY
MPOU3BOJIUTCS MO CIIMCOYHOMY COCTaBY KJIacca B MHJIMBUIYaJIbHOM MOPSJIKE, MeJarornueckux
U UHBIX paOOTHHUKOB OOIIEO0PA30BATENBHOIO YUPEXKIEHUS, poAauTeNield (MHBIX 3aKOHHBIX
npeAcTaBUTENe) 00yqaroluxcsi — IO MacropTy;

0) nepeperucTpanus noyib3oBareneil OMOINOTEKN MPOU3BOAUTCS €KETOIHO;

B) JOKYMEHTOM, TMOJTBEP)KIAIOIIMM IpaBO TOJb30BaHUS OWUOIMOTEKOM, SBISETCS
YUTATENbCKUM PopMyIIsp;

B) YMTATEJIbCKUI (QopMyJsip (pUKCUpPYET NaTy BblAAYM MOJb30BATEIIO JTOKYMEHTOB W3
(dhoHga OMOTMOTEKH U UX BO3BpAIIICHUS B OMOIHOTEKY.

38. Tlopsaok Moab30BaHUs A00OHEMEHTOM:

a) TIOJB30BATEN UMEIOT MPaBO MOJTYYUTHh HA IOM M3 MHOTOTOMHBIX M3/IaHUH HE Ooiee
IBYX TOKYMEHTOB OJHOBPEMEHHO;

0) MaKCUMaJlbHbIE CPOKH TIOJIb30BAHUS IOKYMEHTAMMU:

— y4eOHUKH, YIeOHBIC TOCOOMS — YUCOHBIN IO,

— HAyYHO-TIOMYJIIpHAs, MO3HABATENbHAS, Xy I0KECTBEHHAs TUTepaTypa — | MecHIr;

— MEePUOINYECKUE U3/IaHus, U3JaHUs TIOBBIIEHHOTO cripoca — 15 nHe;

B) MOJIb30BATE€NM MOTYT NPOIJIUTH CPOK MOJIb30BAHMS JTOKYMEHTAaMH, €CIIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTUX MOJIb30BATEICH.

39. [lopsAI0K MOJIb30BaHUS YU TATBHBIM 3aJ10M:

a) MOKYMEHTBHI, NpeqHAa3HauYeHHBIC I paOOThl B YHUTAJIBHOM 3ajie, Ha JOM HeE
BBIIAIOTCS;

0) DHIMKJIONEIUU, CIPABOYHHUKHU, PEIKHE, IEHHbIC W WMEIOIIUECS B EAMHCTBEHHOM
IK3EMILIAPE JOKYMEHTHI BBIJJAIOTCS TOJIBKO JUIsl pAa0OTHI B UNTAIHLHOM 3aJI€;

40. ITopsamox paboThI ¢ KOMIIBIOTEPOM, PACTIONOKEHHBIM B OUOIHOTEKE:

a) paboTa ¢ KOMIBIOTEPOM YYaCTHHUKOB 00pPa30BaTEILHOTO Mpoliecca MPOU3BOAUTCS 10
rpaduKy, YTBEPKICHHOMY PYKOBOJMTEIEM YUYPCSKICHUS W B TPUCYTCTBHH COTPYIHUKA
OMOJINOTEKH;

0) paspemaercs paboTa 3a OJHUM IIEPCOHATBHBIM KOMITBIOTEPOM HE Oojee IBYX
YeJIOBEK OJJHOBPEMEHHO;

B) MOJB30BaTEIb UMEET MPaBO paboTaTh C HETPAJUIIMOHHBIM HOCHUTEIEM HH(OpPMAIUU
MOCJIe PEIBAPUTEIHHOTO TECTUPOBAHUS €T0 PAOOTHUKOM OMOIMOTEKH;

I) 0 BCEM BOMpocaM Toucka wHpopMmanuu B VHTepHETE MONb30BATEIh OJIKECH
oOpaiiatbcs K pabOTHMKY OMOJIMOTEKH; 3ampeuiaercst oOpamieHue kK pecypcam HMHTepHera,
MIPEINOJIaraoIyM OIUIaTy;,

n) paboTa ¢ KOMIIBIOTEPOM TPOHW3BOAUTCS COTJIACHO YTBEPKIECHHBIM CaHUTAPHO-
TUTHEHUYCCKUM TPEOOBaHUSIM.

Pazpabotan: nupextop MBOY «Taymxkacunckas COLLI» A.A. Kynpsios
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