[Ipunoxenue 1
K mpuka3zy Ne 85 ot 26.12.2015r.

MNOJOKEHHUE
0 MOopA/IKe 00PA0OTKHU NMEPCOHAJIBLHBIX IAHHBIX B
MBOY «AcanoBckasCOILL»

1. OO0wmme mMoJI0KEHUA

1.1. Hacrosimee Ilonoxenue o mopsake OOpaOOTKU MMEpPCOHANBHBIX JaHHBIX B MBOY
«AcanoBckasg COlI»pa3zpaborano B cooTBeTcTBUM ¢ DenepasibHbIM 3aKk0HOM 0T 27 uronst 2006 roga Ne
152-®3 «O nepcoHanbHBIX JaHHBIX» (nanee — DenepanbHBIN 3aKOH), MOCTaHOBICHHEM [IpaBuTEIbCTBA
Poccwuiickoit @eneparm ot 15 centsops 2008 roma No 687 «O06 yrepxkaeHun Ilomokenus o0
0COOCHHOCTSIX 00pabOTKM NEPCOHAIBHBIX JaHHBIX, OCYILECTBISEMOW 0€3 HCHOJIb30BaHUS CPEACTB
aBTOMaTHU3alNy, ocTaHoBieHreM [IpaButenbcTBa Poccuiickoit @eaepanuu ot 17 HosOpss 2007 roxa
Neo 781 «O0 ytBepxkaenuu [lonoxenus o6 obecriedennn 6€30MaCHOCTU MEPCOHATBHBIX JAHHBIX MPU UX
00paboTke B MHPOPMAIIMOHHBIX CUCTEMAaX MEePCOHATBHBIX JAHHBIX» U YCTAHABIUBAECT €AUHBIN TOPAIOK
00pabOTKM TEepPCOHAIBHBIX B MyYHHIHMIIATBHOM OIOKETHOM 001Ie00pa3oBaTeIbHOM  YUPEKICHUH
«AcaHOBcKass cpemHsas oOmeoOpasoBaTenpHas mKkoja» Komcomonbckoro paiiona Yyamickoin
Pecniyonuku (MBOY «AcanoBckasCOIy) (nanee — [lkomna).

1.2. B nensix nactosimero [TonoxeHns HCHOAB3YIOTCS CIIEAYIOIINE TEPMUHBI M TOHSATHS:

. NnepcoHabHbIEe [aHHbIEe — J100ass WHGOpPMAlMs, OTHOCSIIASACA K ONPENeICHHOMY WIH
OTpe/ieNIIeMOMY Ha OCHOBAHHMHM TakKoW HHQpopManuu (GusndeckoMy JuIy (CyOBEKTy MepCOHANIbHBIX
JAaHHBIX).B TOM YHUCIE ero (haMuius, UMs, OTUECTBO, I'OJl, MECHII, JJaTa U MECTO €ro POXACHHUS, aapec,
ceMeifHoe, coluaibHOe, UMYILIECTBEHHOE IMOJOKEeHHe, 00pa3oBaHUE, Mpodeccus, TOXOAbI, Apyras
nHpOpMAIIHS;

. 00padoTKa NepCOHAJBHBIX JAHHBIX — JIEHCTBUA (ONepaluu) ¢ NEePCOHAIbHBIMU JAHHBIMH,
BKJIIOYasi cOOp, CHUCTEMAaTHU3allvio, HAKOIUICHHWE, XpaHEHWe, yToyHeHue (O0OHOBIEHWE, W3MEHEHUE),
UCIOJIb30BaHNE, pacHpoCTpaHeHHue (B TOM 4YHUCIE Iiepenady), oOe3lInyuBaHUE, OJIOKUpPOBAHUE,
YHUYTOXCHHE TIEPCOHAIBHBIX TaHHBIX;

. HHQOPMALIMOHHASI CHCTEeMAa TMepPCOHAJBHBIX JAHHBIX — MH(MOpPMAIMOHHAs CHCTeMa,
MPEJCTABIAIONIAs COO0OM COBOKYIMHOCTh INEPCOHANBHBIX JaHHBIX, CoJiepKaluxcs B 0Oa3ze JNaHHBIX, a
Takke HMH()OPMAIIMOHHBIX TEXHOJIOTUH U TEXHUYECKUX CPEJCTB, MO3BOJSIONIMX OCYLIECTBIATH
00paboTKy TaKMX TIEPCOHATBHBIX JAHHBIX C HCIOJb30BAHUEM CPEACTB aBTOMATHU3alUU WiId 0e3
WCTIOJIB30BAHUS TAKHX CPE/ICTB;

. 00paboTKa TEPCOHANBHBIX JIAHHBIX 0€3  HWCIOJb30BaHMSI  CPEACTB  aBTOMATHU3AIMHU
(HeaBTOMATU3UpPOBaHHAsA) — 00pabOTKa MEPCOHAIBHBIX JAHHBIX, COAEpPIKAIIUXCSI B WH(OOPMAIMOHHON
CHCTEME TEPCOHAIBHBIX JAaHHBIX JIMOO WM3BJICYEHHBIX W3 TaKOW CHUCTEMBI, €CITM TaKHe NEHCTBUS C
NEPCOHAJBHBIMU JIAHHBIMH, KaK MCIIOJIb30BaHUE, YTOYHEHUE, pPAacIpOCTpaHEHHE, YHHUTOXKECHHE
NEPCOHAJBHBIX JIAaHHBIX B OTHOUIEHWH KaXAOr0 U3 CYOBEKTOB IE€PCOHAJIbHBIX JAHHBIX,
OCYILECTBISIOTCS MPH HEMTOCPEICTBEHHOM YYaCTHH YellOBeKa.

2. OcHoBHbIE yCJI0BHS NIPOBeeHNs] 00pa00TKH NepCOHATbHBIX TaHHbBIX
2.1. O0paboTka nepcoHaIbHBIX TaHHBIX OCYIIECTBIISAETCS:
. [ocjae TOMY4EHHUsl corylacusi CyObeKTa IMEepPCOHAIBHBIX AHHBIX, COIVIACHO €ro 3asBICHHIO

(ITpunoxenue Ne 1), 3a UCKIIIOUEHUEM CTy4yaeB, MPEAYCMOTPEHHBIX YacThio 2 ctaThu 6 DenepaibHOTO
3aKOHa;



. 1ocje HampaBJICHUs yBEIOMJICHHS 00 00paOoTKe NEepCOHAIBHBIX TaHHBIX B YIIpaBlICHUE
@enepanbHO Ciy:kObl 10 Haa30py B cdepe CBsI3M, MHPOPMALMOHHBIX TEXHOJOTHH M MaCCOBBIX
KOMMYHHMKAIUH, 332 UCKIIOYEHHEM CIIy4yaeB, IPEIyCMOTPEHHBIX 4YacThlo 2 cTaTbu 22 DenepalibHOTro
3aKOHa,

. 1ocje NPUHATUS HEOOXOAMMBIX Mep IO 3aIlUTe NEPCOHATBHBIX TaHHbIX.

2.2. B Illkone Ha3zHayaeTcsl COTPYIHHUK, OTBETCTBEHHBIN 3a 3aIUTY NEPCOHAJBbHBIX JaHHBIX, U
OIpeJieNIAeTCs epeyeHb JIULL, JOMYIIEHHBIX K 00paOb0TKe MePCOHAIBHBIX TaHHbIX.

2.3. Jluna, momymieHHbIE K 00paOOTKE MEPCOHAIBHBIX JAHHBIX, B 0053aTEILHOM IOPSIAKE IO
pOCHUCH 3HAKOMSATCS ¢ HacToAuwMM [lojojkeHHMeM M MOANMUCHIBAIOT COIJIALICHHE O HepasIIalleHuu
uHpopmanuu, coaepkaiieil nepconanbusie gannsie ([Ipunoxenue Ne 2).

2.4. 3anpernaercs:

. 00pabaTbIBaTh NEPCOHATBHBIC JaHHbBIC B TPUCYTCTBUH JIUII, HE JOMYIICHHBIX K UX 00paboTKe;

= OCYU.I@CTBJIHTB BBOI HepCOHaJIBHbIX JAHHBIX 110 I[I/IKTOBKy.

3. IHopsinok onpenesenus 3ammmaeMoil uHgopMmanuun

3.1. [[Ikona co3maer B mpenaenax CBOMX TIOJHOMOYMM, YCTAHOBJIEHHBIX B COOTBETCTBHH C

(benepanbHBIMU 3aKOHAMH, TOPOJICKHE HHPOPMALIMOHHBIE CUCTEMBbI epcoHaNIbHBIX AaHHbIX (UCII/IH) B
HENsIX 00eCIeYeHus pealln3aliy MpaB 0ObEKTOB NMEPCOHATBHBIX JAHHBIX.

3.2. B mxone Ha ocHoBaHuu «llepeuHss cBeaeHMI KOH(UICHIIMAIBHOTO XapakTepay,
yrBepxkaeHHoro Yka3zom Ilpesunenta Poccuiickoit ®enepauuun 6 wmapra 1997 roma Ne 188,
OIpE/EIAETCS U YTBEPXKIACTCsl NEpeueHb CBEJIECHUN OrPAaHMYEHHOIO JOCTYyNa, HE OTHOCSILUXCS K
roCyJJapCTBEHHOH TaliHe (nanee — KOH(HAEHIMAIbHAsS MHPOpPMaLUs) U MepeueHb UH(OPMAIIMOHHBIX
CUCTEM IIEPCOHAJIbHBIX TaHHBIX.

3.3. Ha cranuu npoextupoBanus kaxaoi UCII/In onpenenstores nenu o cojaepkanue oopadboTku
NEePCOHAJIBHBIX JAHHBIX, YTBEPXKIAETCs IIepeueHb 00pabaThIBA€MbIX IEPCOHAIBHBIX JIaHHBIX.

4. Ilopsinok  00paldoTKH TMEPCOHATBbHBIX [JAHHBIX B HHQOPMALMOHHBIX CHCTeMax
NEePCOHATBbHBIX JAHHBIX C HCIOJIBL30BAHMEM CPEJACTB ABTOMATU3AIUH

4.1. O0paboTka NepCOHAIBHBIX JAHHBIX B CHUCTEMax IMEPCOHAIbHBIX JAHHBIX C MCIOIb30BAaHHEM
CPEACTB AaBTOMATH3ALMU OCYIIECTBJIAETCS B COOTBETCTBMM C TpeOOBAaHUSMH MOCTaHOBJIECHHUS
IIpaButensctBa Poccuiickoit ®eneparuu ot 17 HosOps 2007 roma Ne 781 «OO6 yTBepkIeHUU
[Tonoxenuss 06 oOecnieueHMH OE30MACHOCTH IEPCOHAIBHBIX JIAHHBIX TP HMX 00paboTke WU
MH(POPMAIIMOHHBIX CHUCTEMaxX IEPCOHANBHBIX TaHHBIX», HOPMATHUBHBIX M PYKOBOISIIUX JTOKYMEHTOB
YIIOJIHOMOYEHHBIX (pe/iepanbHbIX OPraHOB UCIIOJIHUTEIBHOM BIACTH.

4.2. Omneparopom ocyuiecTBisieTcsl Kiaccudukanyss UHQOPMALMOHHBIX CHCTEM MEPCOHAIbHBIX
naHHbIX B cooTBeTcTBUH ¢ [Ipukazom ®CTIK Poccuu, ®Ch Poccun, Munundopmcsszu Poccun ot
13.02.2008 1. Ne 55/86/20 «OG6 yrBepxknenun llopsaka mpoBeneHuss — KiacCUPUKAUU
MH(OPMALIMOHHBIX CHUCTEM IEPCOHAIBHBIX JAHHBIX» B 3aBUCHUMOCTH OT KaTeropuu oOpabaThIBaeMbIX
JAHHBIX U UX KOJIMYECTBA.

4.3. Meponpustius 10 obOecnedeHuI0 0e30MacHOCTH IEepCOHANbHBIX JAHHBIX Ha CTaaAuU
MPOEKTUPOBAHUS M BBOJIA B IKCIUTyaTaIMI0 00BEKTOB MH(POPMATU3AIMH TPOBOJATCS B COOTBETCTBUU C
npukazoM ®CTIK Poccun ot 05.02.2010 1. Ne 58 «O mMeronmax u cnocobax 3amuTel HHGOPMAIUU B
MH(OPMALIMOHHBIX CHCTEMaX MEPCOHATBHBIX TAHHBIX.

4.4, He nomyckaercs o0OpaboTka NEepCOHANBbHBIX MJAaHHBIX B HWH(GOPMAIMOHHBIX CHCTEMax
MEPCOHANBHBIX JAHHBIX C UCIOJIb30BAHUEM CPEJICTB aBTOMATU3ALIUN IPU OTCYTCTBHUHU:

. YTBEP)KACHHBIX  OPraHM3allMOHHO-TEXHUYECKUX JOKYMEHTOB O TMOPSJIKE JKCITyaTaluu
MH(POPMAIIMOHHBIX CHUCTEM IE€PCOHABHBIX JAaHHBIX, BKIIOYaOUMX akT kiaccuukanun MCII/IH,



MHCTPYKLUU I10JIb30BATEINIs, aJMUHUCTPATOpa II0 OPraHHU3alUy AHTUBUPYCHOM 3allUTBI, U APYIHUX
HOPMAaTUBHBIX U METOAUYECKUX JTOKYMEHTOB;

. HAaCTPOCHHBIX CPEACTB 3aIUTHI OT HECAHKLMOHUPOBAHHOI'O JOCTYIA, CPEACTB aHTUBUPYCHOU
3alIUThI, PE3EPBHOTO KOMHPOBAHUS HMH(OPMAIMUA MU JIPYTUX HPOTPAMMHBIX U TEXHHYECKHUX CPEICTB
COOTBETCTBUS ¢ TpeOOBaHUAMU Oe30MacHOi HH(popMaIuy;

. OXpaHbl M OpraHU3allMyd peXUMa JO0CTyNa B MOMELIEHMs, NpeJHa3HauYeHHbIE i1 00paboTKH
IIEPCOHAJIBHBIX JaHHBIX.

5. Ilopsinok o0padOTKH MePCOHAJBHBIX JAHHBIX 0e3 HCI0JIb30BAHNS CPEICTB ABTOMAaTH3ALMHU
5.1. OO6paboTka TMepCOHAIBHBIX JAHHBIX 0€3 HMCIIOIB30BAaHHUS CPEJICTB aBTOMAaTH3alMU (Jajee —
HEaBTOMATHU3HPOBAaHHAS 00pa0OTKa NEPCOHANBHBIX JAaHHBIX) MOXKET OCYIIECTBISATHCS B BUJC
JOKYMEHTOB Ha OyMa)KHBIX HOCUTEIISIX U B AJIEKTPOHHOM Buje ((ailsipl, 6a3bl JAHHBIX) HA IIEKTPOHHBIX
HOCHUTEJIAX UH(OPMALHH.

5.2. IIpu HeaBTOMATU3MPOBAHHOM 00pabOTKE pa3IMYHOM KaTeropuM IEpPCOHAIBHBIX JAHHBIX
JI0JKEH UCIOJIb30BaThCsl OT/AEIbHBIN MaTepUalbHbI HOCUTENb Ul KaXKI0W KaTerOpUH MepCOHAIbHbBIX
JTAHHBIX.

5.3. [Ipu HeaBTOMATU3UPOBAHHOM 00PaOOTKE MEPCOHANIBHBIX JTAHHBIX HA OyMayKHBIX HOCUTESIX:

. HEe Jomyckaercss (uKcanus Ha OJHOM OyMa)KHOM HOCHTENE IMEPCOHAIBHBIX IaHHBIX, IENN
00pabOTKM KOTOPBIX 3aBEIOMO HE COBMECTUMBI;

. MEPCOHATBHBIC JaHHBIC JOJDKHBI 000COOIATHCS OT MHOM HMH(OpMAIMH, B YAaCTHOCTU IyTeM
¢bukcanMy X Ha OTAENbHBIX OYMa)KHBIX HOCHUTEINIAX, B CIELUAIBHBIX pa3jenax WM Ha Moiisix (hopm
(6;maHkoB);

. JOKYMEHTBI, COJeprKalllie NEepCOHAJIbHbIC JaHHbIC, (OPMHUPYIOTCA B Jiela B 3aBUCUMOCTHU OT
1esin 00paboTKU EPCOHANIBHBIX IaHHBIX;

. JieNa ¢ JIOKYMEHTaMM, COJEp KAlllUMU IEePCOHAJIbHbIE JaHHbIE, JOJKHbI UMETh BHYTPEHHHUE
OIHCH JOKYMEHTOB C YKa3aHHUEM eIl 00pabOTKU U KaTErOpUU MEPCOHATBHBIX JIAHHBIX.

5.4. [Ipu wucnonb3oBaHMM THUIMOBBIX (OPM JOKYMEHTOB, XapakTep HH(OpMalud B KOTOPBIX
MpeIoiaraeT Win JOMYCKaeT BKIIOUEHUE B HUX NEPCOHAIBHBIX JAHHBIX (Jlajee — TUIOBbIE (POPMBI).
JIOJKHBI COOIIOIaThCS CIIEAYIONINE YCIOBUS:

5.4.1. TunoBas ¢opma WM CBSI3aHHbIE C HEM JOKYMEHTHI (MHCTPYKIMS MO €€ 3aloJHEHUI0, KapTOUKH,
peecTpbl U JKypHallbl) JOJDKHBI COJIEpXKaTh CBEIEHUS O LEJM HEaBTOMAaTH3MPOBAHHOH 00pabOTKH
NEePCOHATBHBIX JAHHBIX, UMs (HAUMEHOBAaHUE) U aJipec oneparopa, paMuIINIo, UMs, OTYECTBO U aJIpec
CyObeKTa MEepCOHAJBHBIX JAaHHBIX, UCTOYHHMK MOJTYYEHHUS NMEPCOHAJBbHBIX JAHHBIX, CPOKU O00pabOTKU
MEPCOHANBHBIX JIAHHBIX, [E€peueHb [JEHCTBUI C MEpPCOHAIbHBIMU JaHHBIMU, KOTOpblEe OynyT
COBEpIIAThCS B Tporecce uxX o0paboTKu, oOlee OMUCaHWUE HCIOIb3YEMBIX OIEpaToOpoM CIOcOoO0B
00pabOTKHU NEPCOHATBHBIX JJAHHBIX;

5.4.2. Tunosas ¢opma MOJDKHA TPEIyCMATPUBATh T0JIE, B KOTOPOM CYOBEKT MEPCOHATBHBIX TAaHHBIX
MOJKET MOCTaBUTh OTMETKE O CBOEM COTJIaCHM Ha HEaBTOMATHU3MPOBAHHYIO 00pabOTKY MEepCOHaIbHBIX
JAHHBIX, - MPU HEOOXOIMMOCTH TOJyYEHHUs] NMHUCBMEHHOIO corjlacus Ha 00pabOTKy MepCOHAIbHBIX
JTAHHBIX;

5.4.3. TumoBas ¢opma A0KHA OBITH COCTAaBIE€HA TaKUM 00pazoM, 4YTOOBI KaKAbIH M3 CyOBEKTOB
MEPCOHANBHBIX JAHHBIX, COJIEPXKALIUXCS B JOKYMEHTE, UMEJ BO3MOKHOCTh O3HAKOMHUTHCS CO CBOMMU
MIEPCOHANBHBIMU JAHHBIMH, COJAEPKAIMMUCS B JOKYMEHTE, HE Hapyllas MpaB U 3aKOHHBIX HWHTEPECOB
MHBIX CyOBEKTOB NMEPCOHAIBHBIX JTaHHBIX;

5.4.4. Tunosas gopmMa MODKHA UCKIIOYATh OOBEAMHEHHWE TOJIEH, MpeaHa3HAYCHHBIX /Ui BHECEHUS
MEPCOHATBHBIX JAHHBIX, LU 00pa0OTKH KOTOPHIX 3aBEOMO HE COBMECTUMBI.



5.5. HeaBTomaTtu3upoBanHass 00pabOTKa MEPCOHATIBHBIX JAHHBIX B AJIEKTPOHHOM BHJIE
OCYIIECTBIISIETCS HA BHEITHUX 3JICKTPOHHBIX HOCUTEIAX HH(POPMALIUH.

5.6. IIpy OTCYTCTBHM TEXHOJOTMYECKONW BO3MOXKHOCTH OCYILECTBIICHHS HEaBTOMATU3UPOBAHHOU
00pabOTKM TEPCOHAJBHBIX JAHHBIX B AJIEKTPOHHOM BHJE HAa BHEHIHMX HOCUTEISAX HH(OpMauu
HE00X0MMO MPUHUMATh OpPraHU3ALMOHHbIE (OXpaHa MOMEIEHUI) U TeXHUYecKHe Mephl (YCTaHOBKa
CEepTU(QUIMPOBAHHBIX  CPEACTB 3aLUTHI uHpopmanun), UCKJIIOYAIOIINe BO3MO>KHOCTb
HECAHKIIMOHMPOBAHHOTO JOCTYIA K I€PCOHAILHBIM JIaHHBIM JIULI, HE JOMYIIEHHBIX K UX 00paboTKe.

5.7. DJEeKTPOHHbIE HOCUTENIN UH(POPMALIUH, COJIEpKaILUe IEPCOHANIbHBIE JJAHHbIE, YUYUTHIBAIOTCS B
KypHajle ydera 3JEeKTPOHHBIX HocuTened nepcoHanbHbIX JaHHbIX ([Ipmnoxenue Ne 3). K kaxpomy
3JIEKTPOHHOMY HOCHUTENIO O(OpPMIIIETCS ONMUCH (PAaiyIoB, COACPKALIMXCSA HA HEM, C YKa3aHUEM IIeNH
00pabOTKU M KATErOPUH NEPCOHANBHBIX JaHHBIX.

5.8. [Ipr HECOBMECTUMOCTH IIeNieii HEaBTOMAaTU3UPOBAHHOW OOpabOTKH MEpCOHANBHBIX TaHHBIX,
3a()UKCUPOBAHHBIX HAa OJHOM D3JICKTPOHHOM HOCHUTEIE, €CIIM 3JEKTPOHHBIA HOCHTEIb HE MO3BOJISET
OCYILLIECTBIIATh 00pabOTKY IEPCOHANBHBIX JaHHBIX OTJEIBHO OT APYrHX 3a(PMKCUPOBAHHBIX Ha TOM K€
HOCHUTEJIE TEPCOHANBHBIX JAHHBIX, JOJDKHBI OBITh HPUHATHI MEphl 0 OOECHEUEHUIO pa3JesIbHON
00pabOTKH MEPCOHANBHBIX IaHHBIX, B YACTHOCTH:

5.8.1. mpu HEOOXOJUMOCTH HCIIOJIB30BAHUS WM PACHPOCTPAHEHHUs ONPEAEICHHBIX IMEePCOHAIBHBIX
JAHHBIX OTJEIBHO OT HAXOMIAIIMXCS HA TOM € MATepUaIbHOM HOCUTEJIE IPYIMX IEPCOHAIBHBIX
JAHHBIX OCYILECTBIIAECTCS KONUPOBAHUE IEPCOHAIBHBIX JAaHHBIX, MTOAICKALIUX PACIPOCTPAHCHHUIO WIIH
HCIOJIb30BAaHHUIO, CIIOCOOOM, UCKIIOYAIOIIMM OJHOBPEMEHHOE KOIIMPOBAHNE [TEPCOHAIBHBIX JaHHbIX, HE
MOJJICKALUX PACIIPOCTPAHEHUIO W MCIIOJIB30BAHMIO, M HCIIOJIb3YETCS (paclpoCcTpaHseTcs]) KOMUs
IIEPCOHAJIbHBIX JTAaHHBIX;

5.8.2. npu HEOOXOIUMOCTH YHMUYTOXKECHHS WM OJOKMPOBAHUS YaCTH IE€PCOHAIBHBIX JaHHBIX
YHUYTOXKAETCSI WM OJIOKUPYeTCs MaTepHajbHbId HOCHTENb C MPEIBAPUTEIIbHBIM KOMMPOBAHUEM
CBEICHUH, He MOJIeKAUIMX YHUUYTOKEHHUIO WIM OJIOKUPOBAHMIO, CIIOCOOOM, HCKIIOYAOIIUM
OJIHOBPEMEHHOE  KOIMPOBAaHWUE IEPCOHAIBHBIX JAHHBIX, MOJIEKAIIUX  YHUYTOXKECHUIO WU
OJIOKMPOBAHMUIO.

5.9. JIOKYMEHTBI U BHEIIHUE AJIEKTPOHHbIE HOCUTEIN MHPOpPMaIUK, COJAEpKaIlUe MepCoHaIbHbIE
JTaHHbIE, JOJKHBI XPAHUTHCS B CIYKEOHBIX MOMEHIEHUSIX B HA/IEKHO 3alUPAEMbIX U ONEYAThIBAEMBIX
mkadax (cerdax). Ilpu 3ToM AOKHBI OBITH CO3/IaHBI HAAJEKAIIKUE YCIOBHSA, OOecreyrBaroIue UX
COXPaHHOCTb.

5.10. YHuuTOXKEHHE MU 00€3JIMYMBAHUE YACTH IMEPCOHAIBHBIX TAHHBIX, €CIM 3TO JOMYCKaeTCs
MaTepHabHbIM HOCUTENIEM, MOXET MPOU3BOAUTHCS CIIOCOOOM, HCKIIIOYAIOUIMM  JalbHEHIITYIo
00paboOTKy 3TUX NEPCOHANbHBIX JAHHBIX, 3a(DUKCHPOBAHHBIX Ha MaTepHUalbHOM HocuTelne (yAajaeHHe,

BbIMapbIBaHUE).
6.  OTBeTCTBEHHOCTb J0JKHOCTHBIX JIMI
6.1. Pabotauku [Ikoiel, TOMMyIIeHHBIE K TEPCOHATFHBIM JaHHBIM, BHHOBHBIE B HAPYIIEHUH HOPM,

PETYIHUPYIOMUX TOTy4eHHe, 00paboTKy M 3alIUTy MEPCOHATBHBIX AAHHBIX, HECYT AMCIMILTUHAPHYIO
aIMUHUCTPATUBHYIO, TPAXKJAHCKO-IIPABOBYIO WJIM YrOJIOBHYK OTBETCTBEHHOCTH B COOTBETCTBUHM C
3akoHoarenbeTBOM Poccuniickoit denepanum.



«

[Ipunoxenue 1

Coraacue cy0ObekTa
Ha 00padoOTKY ero NepcoHaJIbHbIX JaHHBIX

Omneparop, nonyyarouuii corinacue cyObeKTa mNepCoOHaTbHBIX
JAHHBIX:
HAaUMEHOBaHUE

azpec

Cy0beKT nepCoOHaIbHBIX JaHHBIX:
bamumnus

M

OTYCCTBO

anpec
JIOKYMEHT, YJIOCTOBEPSIIOLINHI JTUYHOCTh (HAaUMEHOBaHHUE,

cepus, HOMep, J1aTa BbIJa4H, BHIABIINN OpraH)

[{ens 00pabOTKU IEPCOHATBHBIX JTAHHBIX

HepequL MNEPCOHAIBHBIX TaHHBIX, HA o6pa60TI<y KOTOPBIX OACTCs COIJIacuc
CY6’LCKT3 NEPCOHAIBHBIX JAHHBIX

HepequL JIEHCTBHI C INEPCOHAJIBHBIMU JJaHHBIMH, Ha COBCPIICHUEC KOTOPBIX JACTCA COIJIaCHUC

Hcnonb3yembie onepaTopoM CocoObl 00padOTKU MEPCOHATBHBIX TAHHBIX

CpOK, B TCYCHUEC KOTOPOTO HeﬁCTByeT JaHHOC COrjiaCuec

Cnoco0 oT3bIBa JaHHOT'O Corjiacus:

» 20 1. Tlognuce cyObekTa nepcoHaIbHBIX TaHHBIX




[Ipunoxenue 2

Coruamenue o0 Hepa3rJalieHUU
NMEePCOHAILHBIX JAHHBIX CY0beKTa (COTPYAHMKA HIKOJIbI)
A, ,
(bamumust, ©Ms1, OTUYECTBO)
MacIopT Cepust HOMED , BBIJIAHHBIN

« » roja, MOHUMAK0, YTO
MOJTy4aro JOCTYI K NMepCOHAIBHBIM JaHHBIM paboTHHKOB MBOYVY «AcanoBckas COLLy.

Sl TakKe MOHMMAKO, YTO BO BpEMs HCIOJHEHHUS CBOMX OOS3aHHOCTEH, MHE MPUXOAUTCS
3aHUMAaTbCsA cOOpoM, 00pabOTKOM U XpaHEHHUEM MTEPCOHATBHBIX TAHHBIX.

S moHMMaro, 94TO pasriameHue TaKkoTo poja MHPOPMAITUU MOKET HAaHECTH ymepO cyObeKkTaM
MEPCOHAIBHBIX JAHHBIX, KaK MPSIMOM, TaK U KOCBEHHBIH.

B cBsa3m ¢ atMM, naw o0s3aTeNbCcTBO, NMpU padore (cOop, oOpaboTka M XpaHEHHE) C
MEPCOHAJIBHBIMKU JIAHHBIMU COOJIIOJaTh Bce omucaHHble B «[lomokeHnn 00 00pabOTKe W 3amuTe
MEPCOHAIBHBIX JAHHBIX» TPEOOBaHUSI.

S moATBEPIKAA0, YTO HE UMEIO ITPaBa pasriamarh CBEICHUS:
- aHKETHBIE U OMoTrpaduuecKue JaHHbIC,
- cBeZieHHs 00 00pa3oBaHuN;
- CBEJICHUS O TPYJOBOM H OOIIEM CTaxke;
- CBEJICHUS O COCTaBE CEMBH;
- NaCIOPTHBIC IaHHbIE;
- CBEJICHUSI O BOMHCKOM YUETE;
- CBEJIEHUs 0 3apabOTHOM IUIaTe COTPYTHHKA,
- CBEJICHUS O COLMANIBHBIX JIBIOTAX;
- CHELHaTbHOCTD;
- 3aHUMaeMas JOJKHOCTB;
- HaJIN4Me CyAUMOCTEM;
- aJIpec MecTa KHUTEIbCTBA;
- JIOMaIIHUM TenedoH;
- MecTO paboThI UM Yy4eObl YJICHOB CEMbU U POJICTBEHHUKOB,;
- XapakTep B3aMMOOTHOIIEHUH B CEMbE;
- coJiepKaHue TPYI0BOTO I0TOBOPa;
- MOJ/UIMHHUKYU U KOIMM MPUKA30B MO JIUYHOMY COCTaBY;
- JIMYHBIE JIeTa U TPYJOBbIE KHIKKU COTPYIHUKOB;
- OCHOBAHMS K IPUKA3aM TI0 JTHYHOMY COCTaBY;
- Jena, CoNepiKalide MaTepuaibl IO TIOBBIIICHHIO KBATU(HUKAIMA W TEPETOATOTOBKE, HX
aTTeCTAIlNN;
- KOIHMH OTYETOB, HAIIPABJISIEMbIE B OPTaHbl CTATUCTUKH. . ...

S mpenynpexaeH (a) 0 TOM, YTO B ciy4ae pasIiallleHus MHOM CBEJCHMH, KacaroUIUXcCs
NEPCOHATBHBIX JTAHHBIX WJIM UX YTPATHI 51 HECY OTBETCTBEHHOCTh B COOTBETCTBHHM cO cT. 90 TpynoBoro
Kopnexkca Poccuiickoit denepanuu.

« » 20 1.
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Ha JIACTax.

KYPHAJI
yY4€Ta 3JICKTPOHHBIX HOCHUTEJIeH MepPCOHANbHBIX JaHHbIX

V4éTHEIN Hara Bug snexktpoHHOTO OTBETCTBEHHBIN 32 UCIOJIL30BAHUE U
HOMED IIOCTAHOBKM  HOCHUTEJISI, MECTO €T0 XpaHCHHE
Ha yu€T  XpaHeHus (pa3MenieHus) dUO MOJITUCH Jara
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[Ipunoxenue 2
K mpuka3zy Ne 85 ot 26.12.2015r.

MNOJIOKEHHUE
0 pa3rpaHuyYeHH NMPas JA0CTyNna
K 00padaTbIBaeMbIM MEPCOHATBbHBIM JAHHBIM
B MBOY «Acanosckas COILL»

1. OO0mme mosoxeHust

1.1. Hacrosimee [Tonoxxenne o pasrpaHu4eHUN MpaB AOCTyHa K 00padaThIBaeMbIM IEPCOHAIBHBIM
nanabeiM (nanee - I[lomoxenwme) B MBOVY «AcanoBckass COIlll»(manee — Illkonma) paspabotano B
cootBeTcTBUU ¢ DenepanbHbiM 3akoHOM OT 27 utoiist 2006 r. Ne 152-@3 «O nepcoHaIbHBIX JTaHHBIX),
[IpaBuinamMu BHYTpeHHEro TpyAoBoro pacrnopsaka Llkonsl u ompeaenseT ypoBeHb JOCTyna
JOJKHOCTHBIX JIUI[ K IEPCOHANIBHBIM JIaHHBIM PAOOTHUKOB M YYaIlUXCS.

2. OcHOBHBIE IOHATHUS

2.1. Jlns nenert Hacrosero [1onoxenus nenonb3yoTes CAeAYIOINE OCHOBHBIE ITOHITH:

NepcoHabHbIe IaHHble Pa00THHKA — r00as WHPOPMALHS, OTHOCSIIASACS K ONpPEeICHHOMY
WM ONpeesieMOMY Ha OCHOBAaHWHW TakoW WH(OpManuu pabOTHHUKY, B TOM YHCIE ero (pamuivs, ums,
OTYECTBO, TI'0Jl, MECAl, JaTa MU MECTO POXKIECHMs, aJpec, CEMEWHOe, COLMAIbHOE, MMYILECTBEHHOE
noJiokeHue, oOpa3oBaHue, npodeccus, JOXOAbl, Ipyras HHPopMaIusa, HeooxoauMas paboToIaTEN0 B
CBSI3H C TPYAOBBIMHU OTHOILICHUSIMU;

nepcoHabHbIEe JaHHble Yy4yammxcsi — uHpopMmarusi, HeoOxomumas I[llkone B cBs3M C
OTHONIICHUSMHU,  BO3ZHUKAIOIIMMU  MEXKAY  OOYyYalOIIUMCS, €ro  pOauTeNssMU  (3aKOHHBIMH
npeactrasutensimu) u [Ikooit;

00padoTKka NepCOHAJBHBIX JAaHHBIX — cOOp, CcUCTEeMaTH3alus, HAKOIUIEHWE, XpaHEHUE,
yTouHeHHe (OOHOBJICHUE, W3MEHEHUE), WCIIOIh30BaHUE, PACIPOCTpaHEHHE (B TOM 4MCIIE Tepenaya),
o0e3nuuuBaHue, OJIOKHPOBAHNE, YHUUTOKEHHUE TEPCOHATIBHBIX JTaHHBIX;

KOHQUAEHINATBHOCTh MEPCOHANBbHBIX JAaHHBIX — 00s3areibHOE s COONIOACHUSA
HA3HAYEHHOT'O OTBETCTBEHHOTO JIMIIA, MOJYYHBIIETO TOCTYI K MEPCOHAIBHBIM JaHHBIM, TpeOOBaHHE HE
JIOTIyCKaTh WX paclpocTpaHeHus 0e3 cornacusi paboTHUKa (poauTeneil (3aKOHHBIX MpPeICTaBUTENEH)
y4amierocsi) WM UHOTO 3aKOHHOTO OCHOBAHMS,

pacnpocTpaHeHde TMEePCOHAJBHBIX JaHHBIX — JCWCTBUs, HalpaBICHHbIE Ha Tepenady
MEPCOHAIBHBIX JTAHHBIX OINPEIACICHHOMY Kpyry Jinil (Tepenada MepCOHAIBHBIX JaHHBIX) WM Ha
03HAKOMJICHUE C TIEPCOHAIbHBIMU JJAHHBIMU HEOTPAHUYEHHOTO KPYTa JIMI, B TOM YHCie 00HAPOI0BAHUE
MEPCOHANIBHBIX JIAaHHBIX B CPEJCTBAX MAacCOBOM HHGOpPMAIMK, pa3MelleHHe B HHPOPMAIMOHHO-
TENIEKOMMYHHUKAITMOHHBIX CETSIX WJIU MPETOCTaBICHUE JIOCTYIA K MEPCOHATBHBIM JJAHHBIM KaKHUM-TH00
HWHBIM CIIOCOO0OM;

HCMOJIb30BAHHE TMEPCOHAJBHBIX [AHHBIX — JCWCTBHsS (Omepanuu) C TMEePCOHATBHBIMU
JTAaHHBIMH, COBEpIIaeMbIe TOMKHOCTHBIM JIUIIOM [IIKOMBI B IENSX MPUHSTUS PEIICHUA WM COBEPIICHUS
WHBIX JCHCTBH, TMOPOXKIAIOUINX IOPUIUYECKHE TOCIEACTBUS B  OTHOIICHMH pPaOOTHUKOB
(oOydarommxcs) MO0 WHBIM 00pa3oM 3aTparuBalOIIMX WX MpaBa U CBOOOIBI WM MpaBa U CBOOOJBI
JPYTUX JIAIT;

0JIOKHpOBaHNUe MEePCOHATbHBIX JaHHBIX — BpEMEHHOE MpeKpaleHne coopa, cucteMaTH3aum,
HaKOIUICHHUS, UCTIOh30BaHUS, PACTIPOCTPAHEHHS TIEPCOHAIBHBIX TAHHBIX, B TOM YUCJIE UX TIepeaayn;



YHUUYTOKEHHE MEePCOHAJbHBIX JAHHBIX — JICUCTBUS, B PE3YJbTaT€ KOTOPBHIX HEBO3MOKHO
BOCCTAHOBUTL COACPIKAHUC IICPCOHAJIBHBIX HOAaHHBIX B HH(I)OpM&L[HOHHOI’I CUCTCMC TICPCOHAJIBHBIX
JAAaHHBIX WA B PE3YJIbTATC KOTOPLIX YHUYTOXKAOTCA MAaTCPUAJIbHBIC HOCUTCIIN ICPCOHAJIbHBIX JAHHBIX;

00e3TMYMBaHUE MEPCOHAJIBHBIX JAHHBIX — JICHCTBUSA, B PE3YJIbTAT€ KOTOPHIX HEBO3MOXKHO
OTIpEeACTUTh MPUHAIICKHOCTh NEPCOHAIBHBIX JaHHBIX KOHKPETHOMY paOOTHUKY (00yJaromemycs);

uHpopManus - cBeJieHUs (COOOIIeHUs, TaHHbIC) HE3aBUCUMO OT (DOPMBI UX MPEICTABICHHUS.
3. Pasrpannyenue nmpas J0CTYyNAa IPH ABTOMATU3UPOBAHHOK 00padoTKe uHGOpMannu
3.1. Pasrpannuenue mpaB ocymiecTBisieTcss Ha ocHoBaHuM OTyera Mo pe3ysibTaTaM MPOBEACHUS
BHYTpPEHHEH MPOBEPKHU, a TaK K€ UCXO/s U3 XapaKTepa U pexkruMa 00pabOTKHU MepPCOHANTbHBIX JAHHBIX B
NCII .
3.2. Crucok Tpymmn JOMKHOCTHBIX JIMI OTBETCTBEHHBIX 32 00paOOTKY MEpCOHATbHBIX TAHHBIX B
MH(POPMAIIMOHHBIX CUCTEMaX MEPCOHANBHBIX JAaHHBIX, & TaK K€ WX ypoBeHb mpaB goctyna B UCII[Ax
npezacTasieH B Tabmuie Ne 1.

Tao6smma Ne 1

Cnucok rpyni J0/1KHOCTHBIX JIHIT
OTBETCTBEHHBIX 32 00PadOTKY NMePCOHAIBHBIX JAHHBIX

I'pynna Yposens gocryna k I11n Paspewennsie
IEUCTBUSA
Anmunuctpatop - Ob6nanaer npaBamu Aamunuctparopa UCI/x. - cbop
0€30MacCHOCTH - Ob6nagaet nmoaHo# nHpopmanuert 06 MCII/IH. - CUCTEMAaTHu3aIus
(nepBbIit - IMeeT 1oCTyI K cpeicTBaM 3amuThl HHGOpMAIIUU U - HaKOIUICHHE
3aMeCTUTENb IIPOTOKOJIMPOBAHUS U K YaCTU KIIFOUEBBIX 3JIEMEHTOB - XpaHeHue
JTUPEKTOpa) NCTLH. - YTOUHEHHE
- Umeet npaaB noctyna Kk KOHQUTYpUPOBAHUIO - HCII0JIb30BaHUE
TEXHUYECKUX CPEJICTB CETH 3a UCKIIIOUEHUEM - YHUUYTOKEHUE
KOHTPOJbHBIX (MHCIIEKIIMOHHBIX).
DIIEKTPOHUK Ob6nagaet BceMu HEOOXOUMBIMU aTpUOyTaMU U TIpaBaMu, - cOOp
o0ecreynBarIUMH J0CTyI KO BceM T1/]H. - cUCTeMaTH3alus
- HaKOIUUICHHE
- XpaHeHue
- YTOUYHEHHE
- HCII0JIb30BaHUE
- YHUUYTOKEHUE
4, Pa3rpannyeHue npas 10CTyNa NpH HEABTOMATH3MPOBAHHOMH 00padoTKe NMepPCOHATbHBIX
JaHHBIX
4.1. Pasrpannuenue npaB ocyIIeCcTBISETCS UCXOAsI U3 XapaKTepa U pexxuma 00paboTku

NMEPCOHAJIBHBIX JAHHBIX HA MATCPHUAJIbHBIX HOCUTECIIAX.
4.2. Crucok JIAI] OTBCTCTBCHHBIX 3d HCABTOMATU3UPOBAHHYIO o6pa60T1<y MEpCOHAJILHBIX, a TaK K€
HX YPOBCHB IIpaB AOCTYIIA K ICPCOHAJIIbHBIM JAHHBIM NPCICTABJICH B Ta6J'II/ILIC Ne 2,



Tab6muma Ne 2

CHucok JIMIl OTBETCTBEHHBIX
3a HEABTOMATU3UPOBAHHYIO oﬁpaﬁoTKy NMEPCOHAJTBHBIX JAHHBIX

['pynna Yposens gocryna k I1/1n Paspemiennsie nencTBus
AnMuHUCTpaLus - ObnagaeT noaHON MHGOPMAIIMEH O TEPCOHAIBHBIX - COOP U
IKOJIBI JTaHHBIX 00YYaIOIIUXCS U UX POAUTENCH (3aKOHHBIX CHUCTEMAaTHU3alIMs
MIpe/ICTaBUTEINEeH ), paOOTHUKOB LIKOJIBI. - HaKOILJICHUE U
- Imeet goCTyM K TUYHBIM JieJlaM 00y4aronuXxcs U XpaHeHHe
pabOTHUKOB, HH(OPMAIH HA MaTEPUATBHBIX - YTOUYHEHHUE
HOCHUTEIISIX, COJICPKAIICH MepcoHalbHbIe TaHHble  (0OHOBIIEHUE,
00yJaroImuXxcsi, UX poauTeNel (3aKOHHBIX W3MEHEHHE)
IIpeICTaBUTENEN) U pAOOTHUKOB IIKOJIBI. - UCIIOJIb30BaHUE
- YHUYTOXKEHUE
- pacnpocTpaHeHue
- OJIOKMpOBaHUE
- 00e31MurBaHue
HenonpousBoaurens- - OGmagaer noaHOH HHOpMAaIel 0 EPCOHATBHBIX - CO0p U
CEKpeTaphb JAHHBIX 00YYarOIIMUXCSA U UX POAUTENEH (3aKOHHBIX CHUCTEMAaTU3aLMs
MpEeACTaBUTENCH ), pPAOOTHUKOB IIKOJIBI. - HAaKOIUICHUE U
- meeT AOCTYM K TUYHBIM JieJlaM 00y4arouXcs U XpaHeHHe
paboTHUKOB, HHPOPMAIIHH Ha MaTepUaTbHBIX - YTOYHEHHUE
HOCHTETISIX, COJIepIKallell mepcoHanbHble JaHHble  (0OHOBIIEHUE,
o0y4aroIuXxcs, UX poauTenen (3aKOHHBIX U3MCHEHUE)
IIpe/icTaBUTeNeN) U paOOTHUKOB IIKOJIBI. - UCTIOJIb30BaHUE
- YHHUYTOXXECHUE
- pacnpocTpaHeHue
- OJIOKHMpOBaHUE
- 00e31MunBaHue
ConuanbHblil egaror - MiMeeT JOCTYI K JIMYHBIM JlelaM o0yJaromuxcs, - coop u
nH(OpMaIUY HAa MaTepUAIbHBIX HOCUTENSX, CHUCTEMATU3ALHS
coJieprKallel IepcoHaIbHbIE JAHHbBIE - HaKOIIEHHUE U
oOyuaroluxcsl, UX poauTenen (3aKOHHBIX XpaHeHue
MIPEACTABUTENCH ). - YTOUHEHHE
(oOHOBNIEHUE,
W3MEHEHNE)
- HCIIOJIb30BaHKE
Knaccusle - IMeeTt 10CTyN K JIMYHBIM Jef1aM 00y4arommxcs 1 - cOop u
PYKOBOJIUTENHU nH(pOpMalUK Ha MAaTepHATIbHBIX HOCUTEIISX, cucTeMaTh3anus
coJieprKallieil nepcoHaibHbIE JaHHbIE 00YYaIOIINXCS - YTOUHEHHE
TOJIBKO CBOETO KJ1acca. (oOHOBNIEHUE,
W3MEHEHNE)
- HCII0JIb30BaHKE
- YHUYTOXXEHUE

VYuutens ObXK - ImeeT A0CTyM K TUYHBIM JieJlaM 00yJarouxcs U - cOop u



['pynna Yposens gocryna k I1/1n Pasperiennsie nencTBUs

nHpOpMaLUK Ha MAaTepHATIbHBIX HOCUTEIISX, crucTeMaTH3anus
cozieprKalei mepcoHaIbHbIE JaHHBIC 00YJaIOIIUXCS - YTOUHEHHE
JONPHU3BIBHOTO BO3pAcTa, BCEX COTPYAHUKOB (oOHOB1NICHUE,
IIKOJIBI, B TOM YHCJIE BOGHHOOOS3aHHBIX N3MCHEHUE)
- UCTIOJIb30BAHUE
- YHUYTOXXECHUE
[Tenaroru - meet noctyn Kk MHPOpPMAIIUU HA MAaTEPHATIBHBIX - YTOUYHEHHE
JIOTIOJTHUTEIILHOTO HOCUTEIISAX (’KypHasI paboThl 0ObEANHEHUS B (obHOBNEHUE,
00pazoBaHus CUCTEME JIOTIOTHUTEIILHOTO 00pa3oBaHus), W3MEHEHHE)

coJieprKalleil nepcoHaibHble JAHHBIE 00YYAIOIINXCS - UCIIOJIb30BAHKE
Y KOHTaKTHOU MH(pOpMaIlUU poauTesneil (3aKOHHbBIX
Mpe/icTaBUuTeNel) 00yJyaroluxcs cBoeil rpyninbl
(Kpy:KKa, CeKIMM), JTETCKON OOIIECTBEHHON
OpraHu3aIfy, OPTaHOB JETCKOT'O CAMOYIPABIICHUS
Yuurens — - Umeer noctyn k nHGOpMAIMKA HA MATEPUATBHBIX - UCIIOJIb30BAHUC
MPEAMETHUKH HOCHUTESIX (KJIACCHBIN KypHAI), COIepKAIICH
[IEPCOHAJIbHBIC JAHHBIE YYAIIUXCA U KOHTAKTHOU
nH(OpMAaLIUY POAUTENEH YyJalluXcsl KIaccoB,
oOyJaromuxcst MpeAMETy YUuTess.
bubnurorekapn - Umeer noctyn k nHGOpMAINKA HA MAaTEPUATBHBIX - UCIIOJIb30BAHUE
HocHTeNsiX ((hopMyItsip uutaressi ONOINOTEKH ), - XpaHEHUE
coJiepKaliei mepcoHaabHbIC TaHHBIE YUaITUXCS
Crapiuuii BOXKaThlii - Umeet poctyn k uHpOpManuy Ha MAaTEpUATBHBIX - UCIIOJIb30BAHUE
HOCHUTENSIX (KJIACCHBIE )KYPHAIIBI) COJIEpIKalIHe
MIePCOHANbHBIC TaHHbIE 00YYAIOIIUXCS AETCKON
OOIIECTBEHHON OpraHU3allliK, OPTaHOB AETCKOTO
caMOYTIpaBJICHUS
* Pacripoctpanenue (riepeaayda) nHdopmaiuu, conepikaiieid nepcoHabHbIe JaHHBIE, MOXKET ObITh
OCYIIECTBJIEHA TOJBKO C pa3perieHus: aIMUHUACTPAIIUHU IIIKOJIBI B COOTBETCTBUU ¢ [losoxeHuem o
nopsiike 00pabOTKHU M 3alIUTHI IEPCOHANBHBIX JAHHBIX pa0OTHUKOB U yuamuxcsi MBOY «AcanoBckas
COII» 1 B yCTaHOBJIEHHOM JIEUCTBYIOIIMM 3aKOHOJATEIBCTBOM MOPSIIKE.



[Ipunoxenue 3
K mpuka3zy Ne 85 ot 26.12.2015r.

MOJIOKEHHUE
00 00padoTKe NMepPCOHAIBHBIX JAHHBIX PA00OTHHMKOB
MBOY «Acanosckas COII»

1. O01mue noJ10KeHUus
1.1. Hacrosimee Ilomokenne o0 o0paboTKe MEpCOHANBHBIX JaHHBIX PAOOTHUKOB (j1ajiee —
[Tonoxenne) MBOY «Acanosckas COIll»(nanee - [lIkona) pa3padoTaHo B COOTBETCTBUU C TPya0BbIM
kojekcoM Poccuiickont ®enepanuu, Koncturynuen Poccuiickoin @enepannu, I'pak1aHCKUM KOAEKCOM
Poccuiickoit @enepaunu, eaepansubiM 3akoHoM 27 utonst 2006 roga Ne 149-03 «O6 undpopmanuu,
MH(POPMAIIMOHHBIX TEXHOJIOTUSX H O 3amuTe nHpopmanuny», degepanbHbiM 3akoHOM OT 27 utonst 2006
roga Ne 152-®3 «O mnepcoHanbHbIX JaHHBIX», [locranoBienuem IlpaBurtenscrBa Poccuiickoit
Oenepannu ot 17 HOoAOps Ne 781 «O6 yrBepxaenuu Ilomoskenuss o6 obecriedeHnHn OE30MACHOCTH
MEPCOHANBHBIX JaHHBIX MPH UX 00paboTke B MH(POPMAIMOHHBIX CHUCTEMaX MEPCOHAIBHBIX JTAHHBIX),
[IpaBuiiaMu BHYTpEHHETO TPYA0BOro pacnopsiaka [Ikomsl.

1.2 Lenb pazpabotku [Tonoxxenus - onpeneneHue mopsaaka 00padoTKu NepCOHAIBHBIX JaHHbIX;
o0ecrieyeHre 3amuThl IpaB U cBoO0 A paboTHUKOB I1IKombl pu 00pabOTKE X MEPCOHAIBHBIX TaHHBIX,
a TaK)KEe YCTaHOBJIEHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIUI], UMEIOIINX JOCTYI K TIEPCOHAIBHBIM
JTaHHBIM paboTHUKOB L1IK0JIBI, 32 HEBBIMIOHEHNE TPEOOBAHUN HOPM, PErYJIUPYIOMIUX 00paboTKy U
3alIUTY MEPCOHATBHBIX TAHHBIX.

1.3. [Topsnok BBOAa B nelictBue u u3MeHeHus [lonoxenus.

1.3.1. Hacrosmee [lonoxenue Bcrymaer B cuity ¢ 15.01.2015 r. u nefictByeT GeccpodHO, 10 3aMEHBI
ero HoBbIM [lonoxxeHuem.
1.3.2. Bce n3menenus B [Tonoxenue BHocsATCs npuka3zom 1o Llkorne.

1.4. Bce paboTtauky 11IK0BI TOIKHBI OBITH 03HAKOMIICHBI ¢ HacTOSIIMM [TosoxkeHreM oy
POCIIHCE.
1.5. Pexum KOH(l)I/I)ICHIII/IaJ'II)HOCTI/I NMEPCOHANIBHBIX JAHHBIX CHUMACTCS B CIIydasaX UX

00e3TMIMBAHMS U 110 HCTEYCHHUH 75 JIET CPOKA UX XPAHCHHUS, WIH MTPOJICBACTCS HA OCHOBAHUHT
3aKJTFOUCHUS IKCIIEPTHON Komuccuu 11IKOIBI, €ClTi MHOE HE OMPEIeIICHO 3aKOHOM.
2. OcHOBHbBIE MOHSITUS U COCTAB MEPCOHAIBHBIX IAHHBIX PA0OTHHKOB
2.1. Jlns neneit HacTosmIero I10M0XkKeHNs HCTIONB3YIOTCS CIIEAYIONTNE OCHOBHBIE MOHATHSAL:
nepcoHajbHbIE JaHHbIe Pa00THHKA - JTI00as UHPOPMAIIHS, OTHOCSIIASCS K OMPEISICHHOMY
WM OMpeesieMOMYy Ha OCHOBAaHUHU TakoW mHpopmanuu paboOTHHKY, B TOM YHCIE €ro GpamMuins, ums,
OTYECTBO, TOJI, MECAI, JaTa W MECTO POXKICHHS, aJpec, CEMEHHOE, COIHAIbHOe, WMYIIECTBEHHOE
noJIoXKeHue, oopazoBanue, mpodeccusi, T0X0bl, Apyras uHPopMaIus, HeoOXoauMasi paboTOIaTETO B
CBSI3H C TPYAOBBIMHU OTHOIIICHUSMHU;
00pabdoTKa mNepPCOHAJBbHBIX [aHHBIX - CcOOp, CHUCTEMaTH3alus, HAKOIUICHHE, XpaHEHHE,
yTouHeHHe (OOHOBIEHHE, M3MEHEHHUE), MCIONb30BaHKUE, pAacIpoCcTpaHeHue (B TOM 4YHCIIe TMepeaaya),
o0e3nuurBaHue, OJIOKHPOBAHUE, YHUUITOKEHHE MEPCOHATBHBIX TaHHBIX paOoTHUKOB [1IK0HI;
KOHPUIEHINATBHOCTh MEPCOHAJBHBIX JaHHBIX - 00s3aTeNbHOE JUIsI  COOJNIO/ICHUS
HA3HAYEHHOTO OTBETCTBEHHOTO JIMIIA, MOJIYUYMBILIErO JOCTYN K MEPCOHAIBHBIM JaHHBIM PaOOTHUKOB,
TpeOOBaHUE HE JIOMYCKaTh WX PACIPOCTpaHEHHs Oe€3 corjacusi pabOTHHKA WJIM WHOTO 3aKOHHOTO
OCHOBAHWUS;
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. pacnpocrpaHeHHe IEpPCOHAJIBHBIX [JAAaHHBIX - [JEHCTBHs, HAIpaBICHHBIE Ha Iepeaady
MEPCOHATBHBIX JAHHBIX PAOOTHHUKOB OIPENEIIEHHOMY KpYry JHIl (Tepeaadya MepCOHANbHBIX JaHHBIX)
WY Ha O3HAKOMJICHME C IIEPCOHAIBHBIMU JaHHBIMA HEOTPAHUYEHHOIO Kpyra JIAI, B TOM 4YHCIIE
00HApOJIOBAaHWE TMEPCOHANBHBIX JAHHBIX pPA0OTHUKOB B CPEACTBAX MAaccOBOM HH(OpMaIum,
pasMmeleHre B HMH()OPMAIMOHHO-TEIIEKOMMYHHUKAIIMOHHBIX CETSIX MM IMPEJOCTaBIEHUE JOCTyNa K
NEPCOHAIBHBIM JJAHHBIM PAOOTHUKOB KAaKUM-JINOO MHBIM CIIOCOOOM;

. HCTI0JIb30BAHUE NEPCOHAJIBHBIX JaHHBIX - JEHCTBUSA (ONepaly) ¢ IepCOHAIbHBIMU JIaHHBIMH,
COBEpLIAEMbIE JOJDKHOCTHBIM JIMLIOM IIIKOIBI B LENAX NPUHATHS PEIIEHUN WM COBEPIICHHS HMHBIX
JEeUCTBUH, MOPOXKIAIOIINX FOPUAUYECKHE ITOCIEACTBUS B OTHOILIEHHH paOOTHUKOB JIMOO HHBIM 00pa3oM
3aTparuBaroOIIMX WX MPaBa U CBOOOIBI HITH MpaBa U CBOOOIBI APYTUX JIMIL;

. 0JIOKHPOBaHHe MEPCOHATBHBIX JaHHBIX - BpEMEHHOE MpeKpalieHne coopa, cucTeMaTu3alu,
HAKOIUICHHS, MCIIOJIb30BaHMS, PACIIPOCTPAHEHUS MTEPCOHATBHBIX JAaHHBIX PAaOOTHUKOB, B TOM YHCJIE UX
nepeaayy;

. YHHYTOKEHHE INEPCOHAJBHBIX JAHHBIX - JEHCTBUSA, B PE3YJIbTAaTE KOTOPBIX HEBO3MOKHO
BOCCTAHOBUTBH COJEpXKAHHUE IEPCOHATBHBIX JAHHBIX B HMH(DOPMAIMOHHOW CHUCTEME MNEepCOHAIbHBIX
JAHHBIX pPAOOTHUKOB WJIM B pe3yibTaTe KOTOPbIX YHMUYTOXAIOTCA MaTepUallbHble HOCHUTEIU
[IEPCOHABHBIX JAHHBIX pAOOTHUKOB;

. o0e3IMYMBaHNE TMEPCOHAJTBbHBIX JAHHBIX - JCHCTBUS, B pe3ysibTare KOTOPBIX HEBO3MOKHO
OTIPEICNIUTH MPUHAICKHOCTH MEPCOHATBHBIX JAHHBIX KOHKPETHOMY Pa0OTHHKY;

001Ie10CTyIHbIE ePCOHAIbHBIE JaHHbIE - [IEPCOHAIIBHBIE IaHHBIE, TIOCTYIl HEOTPAHUYEHHOTO

Kpyra JHIl K KOTOPBIM IPENOCTaBICH C corjacus paOOTHUKA WM Ha KOTOPbIE B COOTBETCTBHUU C

(benepanbHBIMU 3aKOHAMU HE pacpocTpaHseTcs TpeboBaHue COOII0IeHIS KOHPHUICHINATbHOCTH;

. nHQOPMANHs - CBeJIeHNs (COOOIICHNS, TaHHbIC) HE3aBUCHMO OT (hOPMBI HX IpecTaBieHus 2

. AOKYMeHTHpPOBaHHAash UH{popMauus - 3apUKCUPOBaHHASA HAa MaTepUATbHOM HOCHUTEJE IyTeM
JOKYMEHTUPOBaHUS MHPOpPMAIUSI ¢ PEKBU3UTAMH, MO3BOJIIOIIMMU OIMPEIEIUTh TaKyl0 HH(pOpMAaIHio
WM €€ MaTepuaIbHbIi HOCUTEb.

2.2. B cocTaB nepcoHanbHbIX TaHHBIX PA0OTHUKOB BXOIST JOKYMEHTBI, COJIEprKalie HHPOPMAIIIIO
O TMACMOPTHBIX JaHHBIX, 00OpPAa30BaHNH, OTHOILIEHUU K BOMHCKON OOS3aHHOCTH, CEMEHHOM IOJI0XKEHHH,
MECTE JKUTEIbCTBA, COCTOSIHUU 3/J0POBbS, a TAKXKE O MPEIBIIYIINX MECTAX UX PAOOTHI.

2.3. Kommiiekc 10KyMeHTOB, COPOBOXKAAIOLIHH Mporiece 0pOpMIICHHS TPYLOBBIX OTHOIIEHUH
paOOTHHKA IIPU €ro NMpHeMe, MepeBoie U YBOJIbHEHHH.

2.3.1. HNudopmanus, npeacrapisemMas paOOTHUKOM MpU NOCTYIUIEHMH Ha paboty B Illkomy, nosmkHa
UMETh JOKYMEHTalbHYI (opmy. Ilpu 3akitoueHuu TpyJOBOTO JOTOBOpAa B COOTBETCTBHU CO CT. 65
TpynoBoro konexkca Poccuiickoit ®enepanuu 5uio, MOCTynaromiee Ha padboTy, NpPeabsBIsIET
paboToaaTento:

. MacHoOPT WJIM UHOU JOKYMEHT, YAOCTOBEPSAIOIINI JIUYHOCTD;

. TPYJOBYIO KHUXKKY, 3@ UCKIIOUEHHEM CITy4aeB, KOI/la TPYJOBOM JJOTOBOP 3aKJIIOYAETCs BIIEPBBIE

WK pabOTHUK IMOCTYyNaeT Ha paboTy Ha YCIOBUSAX COBMECTUTEIBbCTBA, JIMOO TPydoBash KHUXKKA Yy

pabOTHHKA OTCYTCTBYET B CBSI3H C €€ YTPaTOH WIIH 10 IPYTUM IPUYHHAM;

" CTPaxoBOC CBUACTCIILCTBO I'OCYAAPCTBCHHOI'O IICHCUOHHOI'O CTPAXOBAHUS,
" AOKYMCHTBI BOMHCKOI'O YUcCTa - JJId BOCHHOOOS3aHHBIX U Jily, ImoJIey)Kalunux BOMHCKOMY YUCTY,
" HAOKYMCHT 00 O6pa30BaHI/II/I, 0 KBaJ'II/I(I)I/IKaI_[I/II/I WA HaJUYUM CHEHUANLHBIX 3HAHHHU - npu

MOCTYIJICHUU Ha paboTy, TPEOYIOIIYIO CICIIHATBHBIX 3HAHUHA WK CIIEIUATBbHOM MOITOTOBKH;

. CIPaBKy O HaJW4UU (OTCYTCTBHH) CYAMMOCTH U (WK) (haKTa yrojaoBHOTO Mpeciie0BaHUs, JIH00
O TMPEeKpalleHUH YTrOJOBHOIO IMPECIEIOBAHUS MO pPEadMIUTHPYIOIIMM OCHOBAaHUSM, BBbIIAHHYIO B
nopsiike M 1mo ¢opme, KOTOphIe yCTaHABIMBAIOTCS (DerepaibHbIM OPTaHOM HCIOJHUTEILHON BIIACTH,
OCYILIECTBISIONIMM (YHKLIMHU MO BBIPAOOTKE M pean3alui rOCYAapCTBEHHON MOJIUTUKA U HOPMATHUBHO
MIPAaBOBOMY PETYIUPOBAHUIO B chepe BHYTPEHHUX JEIT;
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. cBUETENBCTBO 0 npucBoennn THH (mipu ero Hamuunu y pabotauka)l,

2.3.2. Ilpu opopmiieHnn pabOTHHUKA JIEIOMPOU3BOIUTEICM-CEKPETAPEM 3aMONIHACTCS YHH(PHUIIMPOBAHHAS
dopma T-2 «JIuunas kapTouka paOOTHUKA», B KOTOPOH OTpa)KaroTcs CIEAYIOIIME aHKETHbIE WU
ouorpaduueckue JaHHbIe paOOTHUKA!

. obmue cpegenuss (O.M.O. paboTHuKa, gaTa pPOXKICHHS, MECTO POXKIEHUS, I'PaXIaHCTBO,
oOpasoBanue, nmpodeccus, CTax padoThl, COCTOSTHUE B OpakKe, MaclopTHBIC TaHHBIE);

. CBEJICHHS O BOMHCKOM YyYeTe;
. JaHHBIC O IIPHEME Ha padoTy;

B nanbHelIeM B IHYHYIO KAPTOUKY BHOCSTCS:

. CBEJICHHUS O TICPEBO/IaX Ha JIPYTyI0 paboTy;

. CBCACHHS 00 aTTeCTAllNH;

= CBCACHUA O ITOBBINICHUN KBaHI/I(bI/IKaL[I/II/I;

. CBEICHUS O TIPOECCHOHATBHON TIEPEIIOATOTOBKE;

. CBEICHHS O Harpaaax (IMOOIIPEHHUSX ), TOUYCTHBIX 3BAHUSX;
. CBEICHHS 00 OTIYCKaX;

. CBEJICHHS O COIMAIbHBIX FAPaHTHX;

. CBEJICHHS O MECTE KUTEIbCTBA U KOHTAKTHBIX TeIe(POHAX.

2.3.3. B Illkone co3maroTcsi W XpaHATCS CIEAYIONIUE TPYIIBI JOKYMEHTOB, COJACpIKAIIUE JTAaHHBIC O
pabOTHUKAX B €MHUYHOM HMJIM CBOJHOM BHJIE:

2.3.3.1.  JloxkyMeHTHI, coAepXaliie NepCOHaIbHBIE TaHHbIE PAaOOTHHKOB (KOMIUIEKCHI JOKYMEHTOB,
COITPOBOKAAIONINE TMPOLecC OPOPMIICHHS TPYAOBBIX OTHOUICHWH TpHU MpHeMe Ha padoTy, mepeBoie,
YBOJIbHEHUH; KOMILJIEKC MaTepHajIoB 10 aHKETUPOBAHUIO, TECTUPOBAHMIO; IPOBEJCHUIO coOece10BaHHM
C KaHJUJATOM Ha JIOJDKHOCTb; IMOJJIMHHUKY U KOIUHU MPUKA30B M0 JIMYHOMY COCTaBY; JIMYHbBIE JIeNa U
TPYAOBBIE KHIKKHM paOOTHHUKOB; JleNa, CoJepKalllie OCHOBaHUS K IIPUKa3y 10 JIMYHOMY COCTaBy; Jiena,
coJiepKallie MaTepuasibl aTTecTallud paOOTHHMKOB; CIY)KEOHBIX paccielOBaHMH; CIpPaBOYHO-
MHPOPMAMOHHBIM OaHK NaHHBIX IO MEpPCOHaNy (KapTOTeKH, >KypHAJbl); TOMJIUHHUKH M KOIHHU
OTYETHBIX, AHATUTUYECKUX M CIPABOYHBIX MAaTEpHAaJOB, IepelaBaeMbIXx anMuHHCTpanuu [Ikoisr,
KOIIMHM OTYETOB, HAIPABISIEMBIX B TOCYIAPCTBEHHBIE OpraHbl CTAaTHCTHUKH, HAJIOTOBBIE HWHCIIEKIIWH,
BBIIIECTOSIINE OPTaHbl YIIPABICHUS U APYTHE YUPEKIACHUS).
2.3.3.2. JIOKyMEHTalusi 1O OpraHu3aluu paboThl (MOJIOKEHUS, JIOJKHOCTHBIE HWHCTPYKIHH
pabOTHHKOB, IPUKA3bI, PACHOPSDKEHUS ); JOKYMEHTHI 110 [UIAHUPOBAHUIO, YUETy, aHAJIU3y U OTYETHOCTH
B 4acTH paboThl ¢ nepcoHanaoM IIkosl.
3. Coop, 00padoTKa M 321U TA MEPCOHATBHBIX TaHHBIX
3.1. [Topsiiok MoaydYeHus: NepCOHABHBIX JTAHHBIX.
3.1.1. Bce mepconambHbie gaHHbIe paboTHWKa IlIkombel ciemyer moiydaTh y Hero camoro. Ecmm
NIEPCOHAJbHBIE JTAaHHBIE PAaOOTHHKA, BO3MOXKHO, MOJYYUTh TOJBKO Y TPETbEeH CTOPOHBI, TO PabOTHHK
JIOJDKEH OBITH YBEIOMIIEH 00 TOM 3apaHee M OT HEro JOJDKHO OBITh TOJTYYeHO MUCHMEHHOE COTJIACHE.
JIOIOKHOCTHOE JIMIIO  paboToAaTesst JIOJDKHO COOOIIMTH pabOTHUKY O IesX, MpeanojaraéMblix
UCTOYHMKAX M CIOCO0ax TMOJY4YEHHUS MEepCOHANbHBIX IAaHHBIX, a TAKXKE O XapakTepe MOJyIekalux
MOJTYYEHHUIO TEPCOHANIBHBIX JAHHBIX M MOCIEJCTBUAX OTKa3a pabOTHUKA JIaTh MUCbMEHHOE COTJIache Ha
ux nonydennel,
3.1.2. Pabotosarens He UMEET MpaBa MoJyyaTb U 00pabaThIBaTh NMEePCOHAIBHBIE JTaHHBIE PAOOTHUKA O
€ro pacoBOl, HAINMOHAIHHON TPUHAIICKHOCTH, TIOIUTHYCCKAX B3TMIISAAAX, PEIUTHO3HBIX WA
bmnococknx yOeKIEHUSIX, COCTOSTHUM 370POBbS, MHTHMHOH XKU3HU. B ciy4asx, HemocpeacTBeHHO
CBA3aHHBIX C BONPOCAMU TPYAOBBIX OTHOLIEHUH, B COOTBETCTBUU CO CT. 24 Koncturynun Pocculickoin
®denepanun padoTOATENHh BIPABE MOJyYaTh U 00padaThIBaTh JaHHBIE O YACTHOW JKW3HU PaOOTHHUKA
TONLKO C €ro MUChbMeHHOro cormacusal®. O6paGoTka yKa3aHHBIX MEPCOHANBHBIX JAHHBIX PaGOTHUKOB
paboToaTesieM BO3MOXKHA TOJIBKO € MX corjlacus 0o 6e3 UX corjacus B CISAYIOIUX CIyqasx:
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* [EPCOHAJbHBIC TAHHBIC SIBJISIOTCS OOIEAOCTYTHBIMHY;

* [EPCOHAJbHBIC JJAHHBIE OTHOCATCS K COCTOSIHUIO 3/10pOBBsl paOOTHHKA U X 00paboTka HeoOXxoauma
JUISL 3aIUTHl €r0 JKU3HH, 3A0POBbS WM MHBIX KU3HEHHO BAXXHBIX MHTEPECOB JIMOO JKU3HU, 37JOPOBbS
WJIA UHBIX KU3HEHHO BKHBIX HHTEPECOB JAPYTHX JIUI] M MOTyYSHHUE COrylacksi pabOTHHKA HEBO3MOXKHO;
* 10 TpeOOBAHUIO IIOJHOMOYHBIX TOCYAAPCTBEHHBIX OPraHOB B Clly4yasX, HPeAyCMOTPEHHbIX
dbenepanpubiM 3aKoHOME,

3.1.3. PabGoromarenp BmpaBe 00padaThiBaTh TNEPCOHATIBHBIC JAaHHBIE PAOOTHUKOB TOJBKO C HX
IIUCBbMEHHOT'O COTJIACHsl.

3.1.4. TluceMmeHHoe corjacue paboTHHKaA («3asBlIeHHWE O corjacud paboTHWKA Ha 00pabOTKy
NEPCOHANBHBIX HaHHBIX» - [Ipuimoskenue 1) Ha 0O0pabOTKYy CBOMX MEPCOHAIBHBIX JAHHBIX IOJKHO
BKJIIOYATh B ceOsi:

» (bammmio, UMs, OTYECTBO, a/ipec CyOBbEKTa MEPCOHATBHBIX JTAHHBIX, HOMEP OCHOBHOI'O JOKYMEHTA,
yIOCTOBEPSIOLIETO €ro JIMYHOCTh, CBEACHUS O JaT€ BbIIAYM YKA3aHHOTO JOKYMEHTA M BBLAABIIEM €TO
Oprase;

* HauMeHoBaHHe ((aMIIINIO, UM, OTUECTBO) M aJpec Oleparopa, MOIY4arollero corjiacue cyobekra
NEePCOHATBHBIX JAHHBIX;

» [e1b 00pabOTKM NEePCOHATbHBIX JAHHBIX;

* MEpPEeYCHb IEPCOHAIBHBIX JAaHHBIX, Ha 00pabOTKy KOTOPBIX JaeTcs corjacue CcyObeKTa
MEPCOHATBHBIX JaHHBIX;

* [epeYCHb JEHCTBUI C IIEPCOHATLHBIMU JaHHBIMHU, Ha COBEPIIIEHNE KOTOPBIX TAETCS COTIacue, oomiee
OIMCAHME UCTIONB3YEMBIX OTIEPATOPOM CITIOCOO0B 00PaOOTKHM MEPCOHAIBHBIX TAHHBIX;

* CpOK, B TEYEHHE KOTOPOTO JCHCTBYET COIIacue;

* nopsAAokK ero otr3biBa. (IIpunoxxenue Ne2).

3.1.5. Cornacue paboTHHKa He TpeOyeTcsl B CASAYIOIINUX CIydasx:

= 00pa0oTKa MEepCOHAIBHBIX JAHHBIX OCYLIECTBIsAETCS Ha OCHOBaHMM TpynoBoro kojexca PD wim
nHoro ®PenepanbHOrO 3aKOHA, YCTAHABIMBAIOUIETO €€ II€Jb, YCIOBHS TOJXYYEHHUS NEPCOHAIBHBIX
JaHHBIX W KPYr CYOBEKTOB, IE€PCOHAIBHBIC IaHHBIE KOTOPBIX TOJIEKAT 00paboTKe, a TaKKe
OTIPEIEIIAIONIETO TOJIHOMOYHS pabOTOIaATEIS;

= 00paboTKa MepCOHATBHBIX JAHHBIX OCYIIECTBISETCS B IEIISIX UCIIOTHEHHUS TPYIOBOTO JIOTOBOPA;

= 00pa0oTKa MepcoOHAIbHBIX JaHHBIX OCYIIECTBIISACTCS JUIsl CTATUCTUYECKUX MM MHBIX HAYYHBIX IIeJeil
IIPU YCIOBUU 00513aTEbHOI0 00€3IMYMBAHNS IEPCOHANBHBIX IaHHBIX;

= 00pa0oTKa MepcoHaIbHBIX JaHHBIX HE00XO0ANMA JUIs 3allUThl )KU3HHU, 3J0POBbS WIIM UHBIX KU3HEHHO
BaXXHBIX HHTEPECOB paOOTHHKA, €CIIU TOJTYYEHUE €r0 COIJIacHsi HEBO3MOXKHO.

3.2. Tlopsinok 06paboTKy, epeayu U XpaHeHHs IepPCOHAIbHBIX JIaHHBIX.

3.2.1. PabotHuku [lIkomisl mperocTaBiseT AeIONPON3BOAUTEIIO-CEKPETAPIO TOCTOBEPHBIE CBEACHUS O
cebe. Jlemonmpon3BOIUTENb-CEKPETAPh TPOBEPSET JOCTOBEPHOCTH CBEJCHHI, CBEpss JaHHBIE,
MPeOCTaBICHHBIE pAOOTHIKOM, C UMEIOIIUMUCS Y paOOTHHUKA JOKYMEHTAMHU.

3.2.2. B cootBerctBuu co ct. 86, 1i. 14 TK P® B mensx obecriedeHus mpaB U CBOOOJ YeIOBEKa U
rpaxaanuHa aupexrop Hlkonsr (PaboTonarens) u ero mpeacraBuTenu npu o0paboTKe MmepcoHaTbHBIX
JAHHBIX paOOTHHUKA JOJDKHBI COOMIOIATh cieyomue ooiue TpeOGoBaHus:

3.2.2.1. OOpaboTka MEepPCOHANBHBIX JAHHBIX MOXET OCYIIECTBIATHCS HCKIIOUUTENBHO B IIEINSAX
obecrieyeHus: CoOII0IEHHS 3aKOHOB M MHBIX HOPMAaTHBHBIX MTPABOBBIX aKTOB, COAECUCTBHUS paOOTHUKAM B
TPYIOYCTPOMCTBE, OOY4eHMM W NPOABMKEHUU IO Cilyxk0Oe, oOecredyeHus IHYHOM Oe30macHOCTH
pabOTHUKOB, KOHTPOJISI KOJMYECTBA M KAuyecTBA BBHIMOJIHAEMOW pabOTHl M 00ECTICYCHHS COXPAaHHOCTH
umymectpall,

3.2.2.2. [Ipu ompenenenun oObema M coAepx aHHs, 00pabaThIBAEMBbIX IEPCOHAIBHBIX JAHHBIX
Paboronarens pomkeH pykoBoacTBoBaTbesd Koncrurymnmenn Poccuiickoit ®eneparuu, TpynoBsim
KonekcoM Poccuiickoit Deiepanuy 1 HHBIMK (eaepaTbHBIMI 3aKOHAMHU LS,
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3.2.2.3. Ilpu npuHATHN peLICHUH, 3aTparuBalOIIUX WHTEpech paboTHUKA, PaboTomarens He umeer
IpaBa OCHOBBIBATbCS Ha TMEPCOHAJBHBIX JAHHBIX paOOTHUKA, TOJYUYECHHBIX HCKIIOUYUTEIBHO B
pe3ynbTaTe MX aBTOMATH3HPOBAHHOMN 06pPaGOTKH MM SEKTPOHHOTO ToMydeHns .,

3.2.2.4. 3amuTa nepcoHANBHBIX JAaHHBIX PaOOTHHKA OT HEMPABOMEPHOI'O WX MCIOJIH30BAHUS WU
yTpaTel obecrnieunBaercsi Paboromarenem 3a cueT €ro CpeacTB B MOPSJKE, YCTaHOBICHHOM
denepanbupM 3akoroMIY,

3.2.2.5. PaGoTHUKM W HMX TNPENCTAaBUTENN JOJDKHBI OBITh O3HAKOMJICHBI TIOJI PACIUCKY C
nokyMmenTamu LLIkombl, ycTaHaBIMBAIOIIUMHU MOPSIA0K 00paOOTKH MEPCOHANBHBIX JaHHBIX PaOOTHUKOB,
a TaKoke 00 MX TIpaBax M 00S3aHHOCTAX B 3T0it o6mactultl,

3.2.2.6. Bo Bcex ciywasx oTka3 paOOTHHKAa OT CBOMX IpaB HAa COXPAaHEHUE M 3aLIUTY TalHBI
neneiicreurenenlZ,

4.  Tlepexaya u XpaHeHHe NEPCOHAIBHBIX JAHHBIX

4.1. [Tpu nepenaye nepcoHaNbHBIX JaHHBIX padoTHHKA PaboTonaTens 10MKeH COOII0IaTh
cieyromue TpeboBanmsal:

4.1.1. He coobmate nepcoHaIbHbIC JaHHbIC pAa0OOTHUKA TPEThel CTOpOHE 0€3 MUCHMEHHOIO COTJIACHs
paboTHUKA, 32 HCKJIIOYEHHEM CIIydaeB, KOTJa 3TO HEOOXOAMMO B HENSIX MHPEAyNPEeKICHUS YrpO3bl
YKU3HU U 3J0POBbIO pa0OTHHUKA, a TAK)KE B CIy4asiX, yCTAHOBJICHHBIX (peiepabHBIM 3aKOHOM.

4.1.2. He cooOmare nepcoHabHbIC JaHHBIE PAOOTHUKA B KOMMEPUYECKUX X 0€3 ero MMCbMEHHOTO
cornacust (ITpunoxenue Ned).

4.1.3. TlpenynpenuTs JUL, TOTYYUBIINX MEPCOHAIBHBIC TaHHBIE PA0OTHUKA, O TOM, YTO 3TH JaHHBIC
MOTYT OBITh HMCIIOJIB30BAHbI JIMIIb B IEJSAX, UII KOTOPBIX OHM COOOIICHBI, U TPeOOBAaTh OT ATHX JIHII
MOATBEPKJIEHUSI TOTO, YTO 3TO MIpPaBHIO coOirofeHo. Jluia, moiaydyuBIIHe NEpCOHANbHBIC IaHHbBIC
paboTHuka, 00s3aHbl COOMIOATh PEXUM CeKpeTHOCTH (KoH(uaeHuuanbHocTH) (I[Ipunoxenue Ne 5).
HNannoe I[lonoxkeHne He pacmpocTpaHseTcs Ha OOMEH NEepCOHANBHBIMH JaHHBIMH PAOOTHHUKOB B
MOPSAZIKE, YCTAHOBJICHHOM (pe/iepalibHBIMHU 3aKOHAMH.

4.1.4. OcymecTBiiTh Iepeaayy I[EpCOHAIbHBIX JaHHbIX paboTHUKOB B mpexaenax Ilkonsr B
COOTBETCTBHH ¢ HacTosimuM [lososxeHneM.

4.1.5. Paspemarp JocTynl K MEpPCOHAIbHBIM JAHHBIM PAOOTHHUKOB TOJBKO  CIELUAIBHO
VIIOJTHOMOYEHHBIM JIMI[AM, TIPU 3TOM YKa3aHHBIC JIMIA JOJDKHBI MMETh IPAaBO IOJy4aTh TOJBKO Te
NepCOHAJIbHbBIC JaHHbIE pa0OTHHKA, KOTOPbIe HEOOXOAMMBI JJIsl BBIOJTHEHNUSI KOHKPETHON (YHKIINH.
4.1.6. He 3ampammBaTh HH(OpPMAIMIO O COCTOSIHUM 310pOBbs paOOTHUKA, 32 HCKIIOYEHHEM TeX
CBEJIEHUI, KOTOpBIE OTHOCATCS K BOINPOCY O BO3MOXKHOCTHU BBIMOJHEHUS PAOOTHUKOM TPYAOBOU
GbyHKIUH.

4.1.7. TlepenaBaTh MNepcOHaJIbHBIE IaHHblE PaOOTHHMKA MPEACTaBUTENSIM pPaOOTHUKOB B MOpSAKE,
ycraHoBiaeHHOM TpynoBeiM KkojnekcoM Poccuiickoit @enepanuu, ¥ OrpaHUYMBATH 3Ty HHPOPMAIUIO
TOJIKO TEMH TEPCOHAJIBHBIMH JTaHHBIMHA pPaOOTHHKA, KOTOpbIE HEOOXOMWMBI ISl BBITIOJHEHUS
YKa3aHHBIMH MPEICTABUTEISIMHA WX (DYHKITHH.

5. XpaHeHHe H HCIO0Jb30BAHHE MEPCOHATLHBIX JAHHBLIX pa0oTHHKOBIAL;
5.2. [TepcoHanbHble aHHBIE PAOOTHUKOB OOpabaTHIBAIOTCS W XPAHATCS Y JEIONPOU3BOAMTEINS-
ceKkpeTapsl.

5.2.1. IlepcoHaibHble JaHHbIE PAaOOTHUKOB MOTYT OBITh IIOJIyY€HBI, MPOXOJIUTH JATbHEHUIIYIO
00paboTKy U Iepe1aBaThCs Ha XpaHEHHe, Kak Ha OyMa)KHBIX HOCUTEJSIX, TaK U B 3JIEKTPOHHOM BHUJIE.
5.2.2. TlepcoHanmpHBIC JaHHBIE paOOTHHKA MOTYT OBITH MOJYYeHBI He OT pabOTHWKA, a OT TPETheu
CTOpOHBI, Vcronbp30BaHNe MEPCOHANBHBIX JTAaHHBIX, TIOJTYUYEHHBIX TAKHM CIIOCOOOM, BO3MOYKHO TOJBKO
¢ ero muceMenHoro cornacus ([Ipunoxxenue Ne 3).

5.2.3. Ilpu mosryueHWH MEPCOHAIBHBIX JAaHHBIX HE OT pabOTHHKA (32 MCKIIOUYEHHEM CIy4aeB, €CId
NepCOHAJbHbIC JaHHBIE ObLUTN MPEAOCTaBICHBI PA0OTOIATEI0 HA OCHOBAaHUH (e/IepalbHOT0 3aKOHA WK
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€CITM TIEPCOHAJIbHbIE IaHHBIE SBIISAIOTCS OOIIEAOCTYITHBIMHU) paboTOAaTENb 10 Havana 0OpaboTKU TaKuX
MEePCOHANBHBIX JAHHBIX 0053aH MPEOCTABUTh PAOOTHHKY CIEIYIONIYI0 HH()OPMAIIUIO:

* HauMeHOBaHHe ((paMHIIHsL, UMS, OTUECTBO) U A/IPEC OTEePaTopa WK ero MpeCTaBUTEIS;

= 1enb 00pabOTKM MEPCOHATBHBIX JAHHBIX U €€ IPAaBOBOE OCHOBAHME;

= [IpeAroJiaracMble MOJIb30BaTENIN IEPCOHATIBHBIX TaHHBIX;

* YCTaHOBIICHHbIE HacTOsMUM DenepanbHBIM 3aKOHOM TIpaBa CyOBbEKTa MEPCOHAIBHBIX JaHHBIX

(ITpunoxenue Ne 2).
6. JocTyn K nepcoHAJbHBIM JAHHBIM PA0OTHUKOB
6.1. [IpaBo gocTyma K nepcoHaIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:

» aupekTop Ixosr;

= JICJIOTIPOU3BOIUTEIb-CEKPETAPD;

* 3aMECTHTE]b JUPEKTOpa IO aJMUHUCTPATHBHO-XO3SHCTBEHHOW pabore (uH(pOpMaAnHs O
(haKTUYECKOM MECTe TIPOKUBAHUS M KOHTAKTHBIC TeIeOHBI paOOTHUKOB);

* 3aMECTHTEIM AMPEKTOpa MO Yy4eOHO-BOCHUTATENbHOH, Y4eOHO-METOAMYECKOH W BOCIMTATENIbHOU
pabore;

= npenojasatenb-opranuzatop ObX (cBeneHus 0 BOMHCKOM ydere);

= mpejcenaTens npodcoro3noro komutera lIkosnsl (cBeaeHHs 0 wieHaX IpogCcoro3a).

6.2. PaGoTHuk umeeT npaBo:

6.2.1. Ilomy4arh JOCTYI K CBOMM IEPCOHAIBHBIM JaHHBIM M 03HAKOMJICHHWE C HUMH, BKJIIOUYAs PaBO Ha
0e3B03Me3/IHOE TIOTYYCHUE KOTUH JIF000H 3alHCH, COAepIKallel IepCOHaIbHbIC JaHHbIE Pa0OTHUKA.
6.2.2. TpeGoBate oT PaboTomarens yroYHEHHUs, UCKIFOUEHUS WA MCIIPABIICHHUS HETIOJIHBIX, HEBEPHBIX,
yCTapeBILINX, HEJAOCTOBEPHBIX, HE3aKOHHO IOJYYEHHBIX WM HE SBISIOIIMX HEOOXOIUMBIMHU IS
PaboTonarens nepcoHalbHbIX JaHHbIX.

6.2.3. Ilomyuars ot PaboTonarens:

= CBEJCHHUSA O JIUIAX, KOTOPbIE UMEIOT JOCTYI K MEPCOHAIBHBIM JIaHHBIM WM KOTOPHIM MOXXET OBbITh
IIPEAOCTABIIEH TAKOW JTOCTYII;

* mepedeHb 00padaThIBAEMbIX MTEPCOHATBHBIX JAHHBIX H UCTOYHUK X MTOTyYCHHUS;

= CpOKH 00pabOTKM NEPCOHANBHBIX JaHHBIX, B TOM YHCIIE CPOKH MX XPAHEHUS,

= CBEJCHHUS O TOM, KaKHe IOPUANYECKHE TTOCIEACTBUS JUIsI CyObEKTa MEePCOHATBHBIX JAHHBIX MOMKET
MIOBJIEYb 32 COO0N 00pabOTKa ero NepcoHaIbHBIX JaHHBIX.

6.2.4. TpeGoBath u3BemieHuss PaboTonareneM Bcex JIMI, KOTOPBIM paHee ObUIM COOOIICHBI HEBEpHBIE
WM HETIOJIHbIE NIEPCOHAIbHbIE JaHHbIE, 000 BCEX MPOU3BEACHHBIX B HUX HCKIIIOUCHMSX, UCTIPABICHUIX
WIN JONOJHEHUSX.

6.2.5. OG>aioBaTh B yIOJHOMOYEHHBIH OpraH MO 3allUTe MpaB CyObEKTOB MEPCOHATBHBIX JTAaHHBIX WIIN
B cyeOHOM MOpsIKE HEMpaBOMEpHbIE AeWcTBUS uinu Oe3zaeiicTBus PaboTtonatens mnpu oOpaboTke U
3alIUTe €0 MEePCOHATBHBIX JTaHHBIX.

6.3. KonmpoBare W JenaTh BBITUCKM NEPCOHANBHBIX JaHHBIX paOOTHWMKA pa3penraeTcs
WCKJTFOUUTENIFHO B CITY’)KEOHBIX IENSIX ¢ pa3pemeHus qupekropa kol

6.4. [lepenaua uHpoOpMaMM TPEThEH CTOPOHE BO3MOXKHA TOJBKO MPU MHCHMEHHOM COTJIaCHU
pabotHukoB (IIpunoxenue Ne 4).

7. OTBeTCTBEHHOCTH 32 HAPYLIEHHE HOPM, PeryJHpPYIOIIHX 00padoTKy H 3aIUTY
MEePCOHAIbHBIX IAHHBIX

7.1. Pabotnuku 11Ikosbl, BHHOBHBIE B HAPYIIEHUHU HOPM, PETYIUPYIOLINX MOJydeHue, 00paboTKy U
3a0IUTy TIEPCOHANBHBIX JaHHBIX pa0OTHWKA, HECYT JAUCHUIUIMHAPHYIO aIMHHHCTPATUBHYIO,
IpakTaHCKO-TIPAaBOBYIO WJIH YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C ()e/IepaTbHBIMH 3aKOHAMH.
7.2. Hupektop [lkomnbl 3a HapyleHHE HOPM, PETYIHMPYIOIIUX MOTYYeHHE, 00pabOTKy M 3aluTy
MEPCOHAIBHBIX JaHHBIX PAOOTHUKA, HECET aJIMUHHCTPATUBHYIO OTBETCTBEHHOCTh COTJIACHO CT. 5.27 u
5.39 Konekca 00 aiMUHUCTPATUBHBIX MpaBoHapylIeHusx Poccuiickoit deneparyu, a Takke BO3MeEIAeT



paboTHUKY yuiepO, NPUUMHEHHBI HENPaBOMEPHBIM MCIOIB30BaHUEM WH(GOpPMAIUU, COJACpXKAIIeH
NepCOHAJIbHBIC TaHHbIE pa0OTHHUKA.



[Ipunoxenue 1
Coruacue cy0bekTa
Ha 00padoOTKY ero nNepcoHaJbHbIX TaHHBIX

Omneparop, nonyyarouuii corinacue cyObeKTa nepCoOHaTbHBIX
JTAHHBIX:
HAaMMEHOBAHHE

azpec

Cy0beKT nepCoHaNbHBIX JaHHBIX:
bamuus
umst

OTYCCTBO

anpec
JIOKYMEHT, YJJOCTOBEPSIIOLINHI JTUYHOCTh (HAUMEHOBAHHUE,

cepusi, HOMep, J1aTa BblJa4yM, BbIIABILINI OpIraH)

Llens 06pabOTKN EPCOHANBHBIX TaHHBIX

HepequL MECPpCOHAJIbHBIX JJaHHBIX, HA o6pa60TI<y KOTOPBIX JACTCA COIJIaCHEC
CY6'BCKT3 NMEPCOHAIBHBIX JAHHBIX

Ilepedens neMCTBUM C IEPCOHAIBHBIMY JTAHHBIMU, Ha COBEPIIEHHE KOTOPBIX JAETCS COrIacue

10. Mcrionp3yemblie orepaTopoM CIocoObl 00pabOTKH NEpCOHATBHBIX JaHHBIX

11. Cpoxk, B TeueHue KOTOpOro ASUCTBYET JTaHHOE corjlacue

12. Crtoco0 o13bIBa JaHHOI'O COTJIACUSL:

«

» 20 1. Tlognuce cyObeKTa nepcoHaIbHBIX TaHHBIX




[Ipunoxenue 2

OT3bIB coryiacusi Ha 00pPadOTKY NMEPCOHAIBLHBIX TAHHBIX

B myHuiunansHoe O KeTHOE
00111e00pa30BaTEIIbHOE YUPEKICHUE

«AcaHOBCKas cpeqHsis 001eo0pazoBaTeabHast KO
Komcomonbckoro paiiona Yysamickoit PecriyOmimku

@.1.0. cyObeKTa nepcoHaIbHBIX JAHHBIX

Anpec, T1ie 3aperucTpUpPOBaH CYObEKT IePCOHATBHBIX
JTAHHBIX

Homep 0CHOBHOTrO TOKyMEHTA, yIOCTOBEPSIOIIETO
€ro JUYHOCTh

I[aTa BbIJIaYM YKA3aHHOT'O JOKYMCHTA

HaumeHnoBaHue OopraHa, BbIAaBIICTO JOKYMCHT

3angBjaeHne

[Ipomry Bac mpekpatuth 00pabOTKy MOMX NIEPCOHATBHBIX JTAHHBIX B CBSI3U C

«

»

(Yka3zaTb IpUYHHY)

(moxnuck) (pacuuppoBKa MOJITHUCH)



[Ipunoxenue 3

B myHununansHoe 010KeTHOE
0011e00pa3oBaTeIbHOE YUPEIKICHHUE

«AcaHOBCKas cpeqHss 001eo0pazoBaTeabHast KO
Komcomonbckoro paiiona Yysamickoit PecriyOnmku

3asgiBJjIeHHe-corjiacue
cy0ObeKTa HA MOJIyYeHHe ero NepCOHAIbHBIX JaHHBIX Y TPeThell CTOPOHBI.

A,

(pamumnms, uMst, 0TYECTBO)
[1acIopT CepUst HOMEp , BBIJTAHHBIN

« » roga, B COOTBCTCTBUHU

co crarbeit 86 Tpynosoro Konekca Poccuiickoi ®enepanuu

(cormaceH / He COTJIaceH)
Ha TIOJyYeHHE MOUX MEPCOHATbHBIX TAaHHBIX, @ UMEHHO:
- nacnoptHsie nanusie, THH;
- JTAHHBIE CTPAXOBOTO CBUETEIHCTBA TOCYAAPCTBEHHOTO IEHCUOHHOTO CTPAaXOBaHUS;
- JaHHBIC JJOKYMEHTOB 00 00pa30BaHNM, KBATU(UKAIINN WA HATHYUHU CIICIIHATLHBIX 3HAHUIA;
- AHKETHBIC JIaHHbIC, (B TOM YHCJIE CBEJICHHS O CEMEHHOM IIOJIOKEHUU, MepeMeHe (GaMuium,
HaJUYMH JICTCH U WKIUBEHIICB);
- JIOKYMEHTBI O BO3pAcTe MAJIOJIETHUX JIeTEH U MecTe uX 00yueHus;
- JOKYMEHTBI O COCTOSHUU 3JI0pOBBSl JETE€d W APYTUX POJCTBEHHUKOB (BKIIOYasi CIPaBKU 00
WHBAJUJIHOCTH, O HATMYUU XPOHHUUYECKHUX 3a00JIeBaHMi);
- JIOKYMEHTBI O COCTOSIHIH 3/10POBbs (CBEACHUSI 00 MHBATUAHOCTH, O OEPEMEHHOCTH | T.11.);
- CBEJICHUS, COJIep)Kallhecs B TMpUKa3zax O TMpHEME, MepeBOjaxX, YBOJbHEHWHU, TOBBIIICHUN
3apabOTHOM IJIaTHI, MPEMUPOBAHUH, TIOOMIPEHUSIX U B3BICKAHUSX;
- JIOKYMEHTHI O TIPOXOKICHUU aTTECTAIlNH, IIOBBIIICHUS KBATN()UKAIIAH;
- WHBIE JIOKYMEHTBI, COJCp Kallue CBEACHHS, HEOOXOIMMBbIE IJIsi pacueTa 3apabOTHOM IUIaTHI,
BBITUIATHl CTUMYJIUPYIOIIUX U KOMITEHCAIITMOHHBIX BBITLIAT.
st 06paboTku B 1emsix oOecreyeHus pacuera U HadyuclieHus 3apab0THON TUIaThl, YIJIAThl HAJIOTOB U
BBHITIOTHEHUS HHBIX 00s13aHHOCTEH B COOTBETCTBHH C JCHCTBYIOIIUM 3aKOHO/IaTEIHCTBOM.
VY cnenyromux aun

(ykazatp @.1.0. pusuveckoro iuia Uil HAMMEHOBaHUE OPraHU3aluU, KOTOPBIM COOOIIAIOTCS JaHHbBIE)

S Takxke YTBEpKAA0, YTO O3HAKOMIICH C BO3MOKHBIMU ITOCIICACTBUAMHA MOCTO OTKAa3a JaTh MIMCbMCHHOC
COTJIaCUC Ha UX NOJYUCHUC.

« » 20 T

(moruck)



[Ipunoxenue 4

B MynununansHoe 0r01KeTHOE
00111600pa30BaTEeIIbHOE YUPEKICHUE

«AcaHOBCKas cpeiHsst 001eo0pa3zoBaTebHas MIKOJIa
Komcomonnckoro paitona Uyamickoit PecriyOmuku

3asiBjIeHHe-corJIacue CY6'beRTa Ha nmepeaavy €ro mnepCoHaJIbHbIX JaHHBIX TpeTbeﬁ CTOopoHE.

H’ b
(bamumust, ©Ms1, OTUYECTBO)
MacropT cepust HOMEDP , BBIJIAHHBIN

« » roga, B COOTBCTCTBUHU

co crarbeit 86 Tpynosoro Konekca Poccuiickoit deneparuu

(cormaceH / He cOTIaceH)
Ha 1epeady MOUX IePCOHAIbHBIX IaHHBIX, @ UMEHHO:
- nacnoptHsie nanusie, THH;
- JaHHBIE CTPAXOBOT'O CBUIECTEIHCTBA TOCYJAPCTBEHHOTO IEHCHOHHOTO CTPAXOBaHUS;
- JaHHBIE JOKYMEHTOB 00 00pa3oBaHuU, KBATU(UKAIMU WM HATUYUH CTICHHUaTbHBIX 3HAHHIA,
- AHKETHBIC JlaHHBIe, (B TOM 4MCIIE CBEIACHHS O CEMEWHOM IIOJIOKEHUH, NepeMeHe (haMuiu,
HAJIMYUU ATl U VOKIUBEHIIEB);
- JIOKYMEHTBI O BO3PACTe MAJIOJIETHUX JIeTel U MeCTe UX 00yUeHUs;
- JOKYMEHTBI O COCTOSIHUHM 3/I0pOBBSI JIeTe W JAPYrHX POJCTBEHHHKOB (BKJIIOYasi CIIPaBKU 00
MHBAJIUJIHOCTH, O HATMYUU XPOHUUECKUX 3a00JIeBaHM);
- JIOKYMEHTBI O COCTOSIHIH 37I0POBbS (CBEJIEHUSI 00 MHBATUAHOCTH, O OEPEMEHHOCTH | T.I1.);
- CBEJICHMS, COJepalldecs B MpUKa3ax O IMpHEMe, IepPeBOJiaX, YBOJBHEHUHU, IOBBIIICHUH
3apabOTHOM IJIaThl, MPEMUPOBAHUH, TIOOMIPEHUSIX U B3bICKAHUSX;
- JIOKYMEHTHI O TIPOXO0K/IEHUHU aTTeCTalliH, MTOBBIIIEHUS KBaIU(DUKAIIIH;
- UHBbIE JOKYMEHTBI, COJAEp)Kalllie CBEICHMs, HEOOXOOUMbIE AJIsi pacuyeTra 3apaOOTHON IJIaThl,
BBITUIATHl CTUMYJIUPYIOIIUX U KOMIIEHCAIITMOHHBIX BBITLIAT.
st 06paboTku B 1ensix oOecredeHus pacuera U HayuclieHus: 3apab0THOM IUIaThl, YIUIaThl HAJIOTOB U
BBITIOJTHEHUS] MHBIX 00513aHHOCTEN B COOTBETCTBHUHU C JICHCTBYIOIIUM 3aKOHO/1aTEIbCTBOM.
Crnexyronmm Jmiam

(YKaSaTB ®.1.0. (I)I/IBI/I‘ICCKOFO Jina Ujin HaMMCHOBAHHUEC OpraHnu3alii, KOTOPbIM COO6H_IaIOTC$I I[aHHBIC)

51 Taroke yTBEpIKIaro, 4TO 03HAKOMIICH C BOZMOYKHBIMHU TIOCIIEICTBHSIMU MOETO OTKa3a 1aTh MUCbMEHHOE
coryiacve Ha HX mepeaadqy.

« » 20 1.

(moamuce)



[Tpunoxenue 5

Coramenue 0 Hepa3rJjameHun
NMEePCOHAIBHBIX JAHHBIX CY0ObEKTa (COTPYAHMKA IIKOJIbI)
H’ b
(pamumnums, umst, 0TIECTBO)

[1acopT Cepust HOMEp , BBIJTAHHBII

« » rojia, MMOHUMAr0, 4YTO

MOJIy4Yaro JJOCTYI K MEPCOHAIBHBIM JTaHHBIM paboTHHKOB MBOY «AcanoBckas COLLD»

S Taxke NMOHUMAIO, YTO BO BpPEMs HCIIOJIHEHUS CBOMX OOS3aHHOCTEH, MHE MPUXOAUTCA
3aHUMAaTbCA cOOPOM, 00PaOOTKOM U XpaHEHUEM ITEPCOHATIBHBIX JIaHHBIX.

S moHnMaro, 4TO pasriameHue Takoro poja HHGOpMauu MOKET HaHECTH yuiepO cyObeKkTam
MEPCOHANBHBIX JTAHHBIX, KaK MPSIMOH, TaK U KOCBEHHBIH.

B cBsa3m ¢ atMM, nar o0s3aTeNbCcTBO, NMpU padore (cOop, oOpaboTka M XpaHEHHE) C
NEPCOHATBHBIMHI JAaHHBIMU COOMIOAaTh Bce omnmcaHHble B «[lomokeHnn 00 00paboTke W 3amuTe
MEPCOHATBHBIX JAHHBIX» TPEOOBaHUSI.

S moATBEpIKAA0, UTO HE MMEIO MTpaBa pasriamarh CBEACHUS:
- aHKETHBIE U OMoTrpaduUecKue JTaHHbIC,
- cBeZieHHs 00 00pa3oBaHuU;
- CBEICHHS O TPYIOBOM H OOIIIEM CTaxe;
- CBEIICHHS O COCTaBE CEMbH;
- MacHoOpTHBIC JaHHBIE;
- CBEJICHUSI O BOMHCKOM YUeTe;
- CBEJICHUS O 3apadOTHOM TUIaTe COTPYTHHKA,
- CBEJICHUS O COIMAIIBHBIX JIBIOTAX;
- CTEeHaTbHOCTb;
- 3aHUMaeMas J0JKHOCTb;
- HaJINYMEe CYIUMOCTEH;
- aJipec MecTa KHUTEJIbCTBA;
- JIOMAIHUM TenedoH;
- MecTO pabOoThI U Yy4eObl YJICHOB CEMbU U POJICTBEHHUKOB;
- XapakTep B3aMMOOTHOIICHUH B CEMbE;
- coJiepKaHne TPYIOBOTO JIOTOBOPA;
- MO/UTMHHUKYU U KOTIMH MTPHUKA30B 10 JIMYHOMY COCTaBY;
- JIMYHBIE JIeTa U TPYJOBbIe KHIKKU COTPYIHUKOB;
- OCHOBaHHUS K IPUKA3aM IO JUYHOMY COCTaBY;
- Jiena, coJepKallie Marepuaibl IO TOBBIIICHUIO KBATU(HUKAIMKU U TEPErnoAroToBKE, HX
aTTeCTalllu;
- KOIMH OTYETOB, HAIIPABJISIEeMbIE B OPTaHbl CTATUCTUKH. . ...

S nmpenynpexzaeH (a) o TOM, YTO B Cllydae pasrjallleHdss MHOM CBEIEHHH, Kacaroluxcs
MIEPCOHATBHBIX JTAaHHBIX WM WX YTPATHI 51 HECY OTBETCTBEHHOCTh B COOTBETCTBHH cO cT. 90 TpymoBoro
Konekca Poccniickont @enepanun.
« » 20 T

(moamnuce)



CCBUIKH:

[1] denepanbhbiii 3akoH oT 27 uroist 2006 r. Ne 152-D3 «O nepcoHaNbHBIX JaHHBIX»: IaBa 1, cT. 3.

[2] Denepanbubiii 3akoH 0T 27.07.2006 Ne149-D3 «O6 unpopmaryu, HHOOPMAIIMOHHBIX TEXHOIOTHIX
U 0 3a1uTe HHPOpMAIUN», CT. 2.

[3] B 3akoHOAaTeNbHO OMpPEACTICHHBIX CIIydasXx MOXKET MPEeIyCMaTpUBaThCss HEOOXOAMMOCTh
MIPeIbABICHUS MPHU 3aKIIOYEHUH TPYJOBOIO JOTOBOPA IOMOTHUTENIBbHBIX JOKYMEHTOB.

[4] TK P®D, 1.
[5] TK P®, ru.
[6] TK P®, ru.
[7] TK P®, ru.
[8] TK P®, ru.
[9] TK P®D, ra.
[10] TK PD, rn
[11] TK PD, rn
[12] TK PD, rn
[13] TK PD, rnn
[14] TK PD, rn

14, ct. 86, 11. 3.
14, ct. 86, 1.
14, ct. 86, 1.
14, ct. 86, 1.
14, ct. 86, 1.
14, ct. 86, 1.
.14, cT. 86, 11. 7.
. 14, cT. 86, 1. 8.
.14, cT. 86, 11. 9.
. 14, ct. 88.

. 14, cT. 87.

SRR

[15] Jata mpocTaBisieTcst paOOTHUKOM COOCTBEHHOPYYHO.

[16] Perucrpair

MOHHBIN HOMCp 3adBJICHHA IMPOCTABIACTCA COTPYAHHMKOM  OpraHu3anvu  I10CJIC

perucTtpainu NOKyMCHTA.
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[Ipunoxenue 4
K pukazy Ne 85 ot 26.12.2015r.

MNOJIOKEHHUE
0 3aIUTe, XPAHEHUH, 00PadOTKe U NMepenayde NePCOHANbHBIX JaHHBIX 00yyaomuxcas MbOY
«AcanoBckas COLID»

Hacrosimee Ilonokenue paspaborano Ha ocHoBanun Konctutynuu Poccuiickoit ®enepanum,
@enepanbHoro 3akona ot 19 mekabps 2005 1. Ne 160-d3 «O parudukanuu Konsenmmuu Cosera
EBporbl 0 3amure Gu3MYECKUX JIMI[ IPH aBTOMATHU3UPOBAHHOM 00pabOTKe NMEPCOHABHBIX AAHHBIX),
®denepanpHoro 3akona ot 27 wuromst 2006 1. Ne 152-®3 «O6 wunbopmanuu, WHPOPMAIMOHHBIX
TEeXHOJOTUsX U 0 3amure nHpopmanun» u [loctanopnenus [IpaBurenscTBa Poccuiickoit @enepanuu ot
17 wnosops 2007 1. Ne 781 «OO6 yrBepxknenun Ilomoxkenuss o0 obecriedeHnn O€30MACHOCTH
MEPCOHAIBHBIX JAHHBIX NPU UX 00paboTKe B MH(POPMAIMOHHBIX CHCTEMaX MEPCOHAIBHBIX JaHHBIX)» C
[ENIbI0 00eCIeUeHUsT yBaKEHHSI TIPAaB U OCHOBHBIX CBOOOJ] KaXKJI0T0 00ydJaromerocst mpu o0padoTke ero
MEPCOHATBHBIX TaHHBIX, B TOM YHCJIE 3aIIUTHI MPaB Ha HEMPUKOCHOBEHHOCTh YACTHOM KU3HHU, JTMUHYIO
U CEMENHYIO TallHY.

1. OO0mmue moJiosKeHUs

1.1. TlepconanbHble JaHHBIE OOYYarOIIErocs — CBEACHUS O (PaKTaxX, COOBITUSX M OOCTOSITENHCTBAX
KU3HU  OOydarolierocsi, MO3BOJIAIOIIME UACHTU(DUIMPOBATH €ro  JUYHOCTh, HEOOXOAMMBbIE
anmunuctpaumn  MBOY  «AcanoBckas COII» (mamee — aaMHHHCTpalMsl IIKOJbI) B CBSI3U C
OTHONICHUSIMHA OOYYCHUS U BOCIIUTAHUS 00YYAIOMIErOCs U KaCaoNIHecs: 00yJIaroIIerocs.

1.2. K nepcoHaIbHBIM JaHHBIM 00YYaOIIeTroCs OTHOCSTCS:

- CBEJICHUS, COJIEpKAIIMECS B CBHUIETEIBCTBE O POXKICHHUH, TACIOPTe WJIA HHOM JOKYMEHTE,
YIIOCTOBEPSIOIEM JTHYHOCTH;

- uH(popMaIms, coepKamasics B JMIHOM JeJie 00yJaroerocs;

- uHpOpMalKs, COJepKallasicss B JIMYHOM Jiefie OOydyaromerocs, JMIIEHHOIO POJUTEIbCKOrO
MOTICYEHUS;

- CBEIEHMs, coJepikaliuecs B JOKYMEHTaX BOMHCKOIO y4yeTa 9npu ux HaIn4un);

- uHpopmaius 06 ycreBaeMocTH;

- uH(OpMAIHA O COCTOSTHIH 3/I0POBbS;

- JIOKyMEHT O MeCTE MPOKMUBAHHUS;

- WHBIC CBEJICHUS, HEOOXOJMMBIE JUIs OTIPEIICHHUS] OTHOIICHUSI O0yJYEeHHUS U BOCITUTAHUSI.

1.3. AQMHHHCTpAIHS IIKOJIBI MOXKET MOJyYUTh OT CAMOT'0 00yYaroIIerocs JaHHbIE O:

- (amunuu, UMEHH, OTYECTBE, AaTe POKICHUS, MECTE JKUTEIILCTBA 00YYalOLIerocs;

- (aMunauM, UMEHH, OTYECTBE POJUTENEH (3aKOHHBIX IpecTaBuTeNei) 00yyaromerocs.

Wuble mepcoHanbHble JaHHbIE 00ydarolierocs, HE0OXOAUMBIE B CBSI3M C OTHOLICHUSIMU OOyUEHHS U
BOCIIUTAHUS, aJIMUHUCTPALIMS IIKOJBI MOXKET MOJYYUTh TOJBKO C MUCHBMEHHOT'O COTJIACHS OJHOTO U3
pomuTeneil (3aKOHHOTO TpeAcTaBuTeNst). K TakuM JaHHBIM OTHOCATCS JOKYMEHTBI, COJEpIKalue
CBENEHUS, HEOOXOMMMBIE JIISI TPEAOCTAaBICHUS OOyJaromeMycsi TapaHTHH W KOMIIETEHIIHH,
YCTaHOBJICHHBIM JICHCTBYIOIIMM 3aKOHOIATEITHCTBOM:

- JIOKyMEHTHI O COCTaBE CEMBH;

- JIOKYMEHTbI O COCTOSHMM 370pOBbsl (CBelE€HUS 00 WHBAIUIHOCTH, O HAJIWYMU XPOHMUYECKUX
3a00JIeBaHUH U T.I1.);



- JOKYMEHTBI, TOJTBEPKIAIONINE TPaBO HA JIOMOJHUTEIbHBIE TapaHTUU W KOMIICHCAIUU 10
OTpeIeTICHHBIM OCHOBAHUSIM, MPEAYCMOTPEHHBIM 3aKOHOJATEILCTBOM (POAUTEIH-HHBAUbI, HEMOTHAS
ceMbs, peOCHOK-CHpOTa U T.I1.).

B caygasx, korga agMUHHCTPALUs HIKOJIBl MOXKET TOJIYYHUTh HEOOXOAWMBIEC MEPCOHAIBHBIC JaHHBIC
00yuaroIerocs: TOJIbKO y TPEThEero Jula, aIMUHUCTPALIMS IIKOJIBI JOJHKHA YBEIOMUTH 00 3TOM OJIHOTO
U3 pojuTeel (3aKOHHOTO MPeICTaBUTEIs ) 3apaHee U MOJIYYUTh OT HEro MUChbMEHHOE COTJIacue.

1.4, AnMuHHCTpanus MKOJBI 00s3aHa COOOIIUTh OJTHOMY U3 POJIUTENCH (3aKOHHOMY MPECTABUTEIIIO)
0 LeNsIX, Crmocobax M MCTOYHMKAX IOJyYEHHUs IEePCOHANbHBIX JAHHBIX, a TaKXKe O XapakTepe
MOJICKAIUX TOJIYYEHUIO TMEPCOHATBHBIX JAHHBIX M BO3MOXHBIX TOCIEJICTBUSAX OTKa3a OJHOTO W3
poauTeneii (3aKOHHOTO MPEJICTABUTEINS) AaTh MUCbMEHHOE COTIacue Ha UX MOJTyYeHHE.

1.5. TIlepcoHanbHble JaHHBIE OOYYAIOLIETOCS SBISIOTCA KOH(MICHIMAIBbHOW HH(pOpManuei u He
MOTYT OBITh UCITOJIb30BAHBI aIMUHUCTPALIMEH IIKOJIBI W JTFOOBIM WHBIM JIUIIOM B JIMYHBIX IEJISX.

1.6. Ilpu omnpeneneHun oObeMa U COJACPKAHUSA TEPCOHAIBHBIX JAHHBIX O0yYaroIerocs
agMuHUCTparus pykoBoacTByercss Koncturynueit Poccuiickoit deneparnuu, dhenepaibHBIMA 3aKOHAMH
u HactosuwM [lonoxeHuem.

2. XpaHeHmue, 00padoTKa U Nepeaayva NepcoHATbHBIX JAHHBIX 00yUYalomerocs

2.1. OOpaboTka mNepCOHATBHBIX JaHHBIX OOYYAIOLIErOCs OCYIIECTBISETCS Mg obOecredeHus
COOJIFOZICHHSI 3aKOHOB M WHBIX HOPMATHBHBIX IPABOBBIX AKTOB B IEJISAX BOCIHTAHUS H OOYUICHUS
oOyyaromerocsi, 0O0€CleYeHus1 ero JHYHOW Oe30MacHOCTH, KOHTPOJII KadecTBa OOpa3oBaHMA,
MOJB30BAaHUS JIBIOTAMH, NPEAYCMOTPEHHBIMU 3aKOHOJATeNbCTBOM Poccuiickoin ®denepauuu U
JIOKQJIbHBIMU aKTaMH IITKOJTEI.

2.2. llpaBo mocTyma K MepcoHaIbHBIM JAHHBIM 00y4YaloUIerocsi HMEIOT:

- pabOTHUKK ympaBieHus oOpa3oBaHUs (IIPM HATUYUA COOTBETCTBYIOIIMX IOJTHOMOYHH,
YCTaHOBJICHHBIX ITPUKA30M YIIpaBJICHUS 00pa30BaHus);

- JUPEKTOp LIKOJIBI;

- 3aMECTUTENIH JIUPEKTOpa MO y4eOHO-BOCIHUTATEIBHON, y4eOHO-METOIUICCKON, BOCITUTATEIHLHOM
pabore;

- CEKpeTaphb-IeONPOU3BOIUTEIH IIIKOJIBI,

- KJIaCCHBIE PYKOBOJMTENH (TOJBKO K TIEPCOHAIBHBIM JaHHBIM 00yUJaIOMIMXCsl CBOETO Kilacca);

- OubIMoTeKaph, COIMAIBHBIN Tenaror, Meaaror-rcuxoJor, mnpenojaBatenb-opranuzatop OBX,
JOTIPU3BIBHOM MOATOTOBKH, CTapIias BOXKaTas;

- MEAMIMHCKHUI paOOTHUK.

2.3. JIupekTop WIKOJbI OCYIIECTBISET MpUEM OO0ydYaromierocss B MKOMY. JIUPEeKTOp IIKOIBI MOXKET
nepenaBaTh MepcoHaNbHBIE JaHHBbIE 00yYaroIIerocs TPEThUM JIMIAM, TOJIBKO €CIH 3TO HeoOXOIuMO B
HENAX TPEeNyNpeKACHUsS Yrpo3bl KU3HH W 37A0POBbS OOYYaIOMIETOCs, a TakkKe B CIydasx,
YCTaHOBIIEHHBIX (hefiepalbHbIMU 3aKOHAMHU.

2.4. Cexperapb-/1eJI0MPON3BOIUTEIND!

- NpUHUMAET WM 0(hOpMIIIET BHOBB JIMYHOE JIEI0 O0YYAOIIEToCs U BHOCUT B HEro HEOOXOMMBbIE
JTaHHbBIE;

- MPEIOCTaBIsIeT CBOOOMHBIN JOCTYI POAUTENSM (3aKOHHBIM TMPEACTABUTENSIM) OOydJarommerocs K
MEePCOHANBHBIM JIaHHBIM HAa OCHOBAaHWU MHUCHMEHHOTO 3asiBICHUS, K KOTOPOMY TMpHUJIAraeTcss KOMHS
JOKYMEHTA, yJOCTOBEPSIONIET0 JIMYHOCTh, W KOIMHUS JOKYMEHTA, MOJTBEPKIAIOIIET0 TOTHOMOYHS
3aKOHHOTO TIPEACTABUTEIIS;

- HE HMEET TMpaBa NPENOCTaBIATh HHPOPMAIHMIO 00 OOydJaroIemMcsi POAUTEN0 (3aKOHHOMY
MPEJCTaBUTEN0) JIMIICHHOMY WJIA OTPaHWYCHHOMY B POAMTENBCKHX TIpaBaX Ha OCHOBaHHHU
BCTYITMBIIETO B 3aKOHHYIO CHITY TOCTAHOBJICHHS Cy/Ia.

2.5. Tlpu mepenave mepcOHATBHBIX TAaHHBIX OOYYAIONIMXCS COTPYAHUKU IIKOJBI, UMEIOIINE TPaBO
JIOCTYTA K TIEPCOHAIBHBIM JaHHBIM, 00s13aHBI HE COOOIATh MePCOHATbHBIC JaHHBIE 00YYaONIerocs Uuiu



ero pojauTenell (3aKOHHBIX MpEACTaBUTENeH) Oe3 MHCHbMEHHOTO COTJIacHsi OJHOTO W3 POJUTENeH
(3aKOHHOTO TIPENICTABUTEINSA), 3a WCKIIOUEHUEM CiIydaeB, KOTJa JTO HEOOXOAUMO B  IEISAX
MPEYIPERKACHUS YIPO3bl KU3HH M 3J0POBBIO O0YYAIOMIEToCs, a TaKKe B CIydasx, YCTAaHOBICHHBIX
(benepanbHBIM 3aKOHOM.

2.6. Bce cOTpyIHHKHM HIKOJIBI, UMEIOIIME JOCTYN K MEPCOHAIBHBIM JTaHHBIM OOYYaroIIMXCSd U UX
ponuTenel (3aKOHHBIX MPEACTaBUTENCH) MpeaynpekIaoTcs 00 OTBETCTBEHHOCTH 3a UX pas3rialleHue
(ITpunoxenue Ne 1).

2.1. [Ipu mepemaye  MEpPCOHANBHBIX  JAaHHBIX  OOydarollerocs  AUPEKTOp,  CEKpPeTaphb-
JIeJIONPOU3BOJUTEN, 3aMECTUTENHN AUPEKTOpa MO Y4eOHO-BOCIUTATEIBHOM, y4eOHO-METOIUYECKOMH,
BOCIIUTATENLHOW paboTe, KIACCHBIE PYKOBOJIUTENN, COIHMAIBHBIA TENaror, IMeaaror-rcuxoior,
npenojaasarenb-opranuzatop OBXK, nomnpu3bIBHOW NOATOTOBKH, CTapiias BoOKaras, MEIUIIMHCKHI
PabOTHUK IIKOJIBI 0OSI3aHBI:

- [OPeAyNnpeauTh I, MOJydYaloNuX AaHHYI HHQPOpMAIus, O TOM, YTO ITH JaHHBIE MOTYT OBITh
WCIIOJIb30BaHbI JIUIIb B LIESIX, 11 KOTOPBIX OHU COOOILIEHBI;

- moTpeboBaTh OT 3TUX JIUIl MUCbMEHHOE MOATBEpKIeHUEe coOmoeHus 3Toro ycnosus (IIpunoxenue
Nel).

2.8. Uuble npaBa, 00s13aHHOCTHU, NEHCTBUS PaOOTHHUKOB, B TPYAOBbIE OO0S3aHHOCTH KOTOPBIX BXOIUT
00paboTKka TEPCOHAIBHBIX JaHHBIX OOYYaroMIerocs, ONPEICISIOTCS TPYIOBBIMH JOTOBOpaAMHU U
JOJHKHOCTHBIMU WHCTPYKIIUSIMHU.

2.9. Bce ceaenms o0 mepeqade MepCOHATBHBIX JAaHHBIX 00YUAIONMUXCS PerUCTpUpyIOTes B JKypHane
ydera Iepeiadu MepCOHANBHBIX JAHHBIX OOYYaIOMIMXCS IIKOJIBl B IEJISX KOHTPOJSI MPAaBOMEPHOCTH
WCIOJIb30BaHUS JaHHOW MH(POPMAIUH JIUIIAMU, €€ TTOTYUYHUBIIUMHU.

3. Oo6s13aHHOCTH Pa0OTHUKOB, HMEIOIIMX JOCTYN K NEePCOHATBHBIM JaHHBIM 00y4YalouIerocs, mo
UX XPAHEHHUIO U 3alIUTe

3.1. PaboTHUKH, UMEIOIINE JOCTYI K MEPCOHATBHBIM JaHHBIM 00y4aroIerocs, 00s3aHbl:

3.1.1. He cooOmare mepcoHalbHBIC JaHHBIE OOYUYAIOUIETOCs TPEThe CTOpOHE 0e3 MHCHMEHHOTO
COTJIaCHs OJTHOTO M3 POJUTENICH (3aKOHHOTO MPEACTABUTENS ), KPOME CIIYYaeB, KOTJIa B COOTBETCTBUU C
denepanbHBIMU 3aKOHAMH TaKOTO COTJIACHs HEe TpeOyeTcs,

3.1.2. Wcnonbs30BaTh MepcoHaIbHBIC JaHHBIC 00YJAIOIIET0Cs, MTOTYICHHBIC TOJBKO OT HEro JTUYHO WIIH
C MMCbMEHHOT'O COTJIACHs OJTHOTO M3 POAMTENEH (3aKOHHOTO TIPEICTABUTES);

3.1.3. OOecneunTs 3alIUTy TMEPCOHATBHBIX JAHHBIX OO0yYaromerocss OT WX HENPaBOMEPHOTO
WCIOJIb30BAaHUS WM YTPAThI, B IOPSIKE, YCTAHOBJICHHOM 3aKOHOIaTeNbcTBOM Poccuiickoit deneparuu;
3.1.4. O3HakOMUTH poauTeNs (POIUTENEH) UIH 3aKOHHOTO TPeCTaBUTeNs ¢ HacTosmuM [lomoxeHnem
Y UX TIpaBaMH U 00S3aHHOCTSIMU B 00JIACTH 3alIMTHI MEPCOHANBHBIX JAHHBIX, TIOJI POCIIUCH; COOM0IATh
TpeboBaHUs KOH(PUICHIIMATIBHOCTH IEPCOHATIBHBIX JIAHHBIX 00YyYaroIIerocs;

3.1.5. Hckirodars WM HCIPABISITH 110 TUCHMEHHOMY TPEOOBAaHUIO OJHOTO U3 POJUTENeH (3aKOHHOTO
MIPEJICTABUTEIIS) O0YJAFOIIET0OCs €r0 HEJIOCTOBEPHBIC MIIM HEIMOJHBIC IMEPCOHATBHBIC JaHHBIC, a TaAKKe
JaHHbIE, 00pabOTaHHbIE ¢ HAapyIIeHHEM TpeOOBaHUIN 3aKOHO/IaTENbCTBA;

3.1.6. OrpanuumBaTh MEPCOHATBHBIC [AaHHBIE OOYYAIOMIETOCS TpPU TMepeaaye YIMOTHOMOYEHHBIM
paboTHUKAM TPAaBOOXPAHHUTEIBHBIX OPraHOB WU paOOTHUKAM YIpaBICHHS OOpa3OBaHUs TOJIBKO TOM
nHpopMalren, KoTopasi Heo0X0AuMa /ISl BBITIOTHEHHsI YKa3aHHBIMU JTIUIIaMU UX (DYHKIINH;

3.1.7. 3ampammuBarh HWHGOPMALMIO O COCTOSHMM 3]I0pOBbS OOYYalOMIErocs TOJNBKO y pPOAMTENEH
(3aKOHHBIX MPECTABUTENECH);

3.1.8. OoOecrneunTh 00yYaroOmeMycsi WIM OJHOMY M3 €ro pojauTeliel (3aKOHHOMY MPEICTaBUTEIIO)
CBOOOJIHBIN JOCTYIT K TIEPCOHAIBHBIM JaHHBIM OOYYarOIIEerocs, BKIIFOYAs MPABO Ha MOJydeHUE KOMUI
0001 3armucH, coAepIKaIeil ero NepcoHaaIbHbIE TaHHBIC;

3.1.9. IlpenocraBnare 1O TpeOOBAaHMIO OJHOTO W3 pOAUTENEeH (3aKOHHOTO TPEACTABUTEIS)
o0yuJaroIerocs MoJHY HHPOPMAIIHIO O €r0 MePCOHANBHBIX JAHHBIX U 00pabOTKE TUX JaHHBIX.



3.2. Jluma, umeromniue JO0CTYI K NepCOHATbHBIM JaHHBIM 00y4aloerocs, He BIIpaBe:

3.2.1. Tlomydath 1 00pabaThIBaTh MEPCOHAIBHBIEC TaHHBIE 00OYUYAIOLIETOCs O €r0 PEIMTHO3HBIX M MHBIX
yOeXKICHUSIX, CEMEMHOU WIIN JIMYHOU KU3HU;

3.2.2. IlpenocTaBisaTh MEPCOHALHBIC JaHHBIE 00YYAIOMIErOCsi B KOMMEPUYECKHUX IIEIIsX.

3.3. Ilpu mpuHSTHM pelieHul, 3aTParuBaOLIMX WHTEPEChl 00YyYarollerocs, aAMHUHUCTPAIUH LIKOJIbI
3aIpeniaeTcss OCHOBBIBATHCS HA MEPCOHANBHBIX JAaHHBIX, TOJYYEHHBIX UCKIIOYUTENILHO B PE3YyIbTaTe UX
aBTOMATU3HPOBAHHON 00PaOOTKU WM AJIEKTPOHHOTO OTyYEHUSI.

4, TlpaBa u 00513aHHOCTH 00y4AIOIIETOCS, POAUTEJISA (3AKOHHOTO MPEICTABUTEJIS)

4.1. B nmensx o0ecrieueHus 3alUThl EPCOHATBHBIX JTaHHBIX, XPAHSIIIUXCA Y aAMUHUCTPAIIUU IIKOJbI,
o0yJaroIuics, poAUTeNh (3aKOHHBIHN MPEACTaBUTENh) UMEIOT MIPABO Ha;

4.1.1. TpeOGoBanue 00 HCKIIOYEHUH WM HMCIPABICHHH HEBEPHBIX MM HEMOJHBIX MEPCOHAIBHBIX
JAHHBIX, @ TAKXKE JAHHBIX, 00pabOTaHHBIX C HapyIIEHHEM TpeboBaHMid 3akoHOAaTenbeTBa. [Ipu oTkaze
aJIMUHUCTPAIMU IIKOJIBI UCKITIOUUTh WM MCIPABUTh MEPCOHAIBHBIC TaHHBIE 00YUYaIOUIerocs pOANTEINb
(3aKOHHBIN MpEICTaBUTENb) UMEET MPaBO 3asABUTh B MUCbMEHHON (hopMe aAMHHHCTPAIMH IIKOJIbI O
CBOEM HECOIJIACHU C COOTBETCTBYIOIIMM OOOCHOBaHHEM Takoro Hecorjacus. [lepcoHanbHble aHHBIE
OLICHOYHOT'O XapakTepa POJuTelNb (3aKOHHBIA MPEICTaBUTENb) UMEET MPaBO AOIMOJHUThH 3asBICHUEM,
BBIPXKAIOIINM €T0 COOCTBEHHYIO TOUKY 3PEHUS;

4.1.2. TpeboBanue 00 HU3BEUICHWW aIMHHUCTpPAIEH INKOJBI BCEX JIMI, KOTOPBIM paHee ObUIH
COOOIICHBI HEBEpHBIC WM HEMOJIHbIE MEPCOHAJbHBIE JaHHBIE oOOydJaromerocs, o000 Bcex
MIPOU3BE/ICHHBIX B HUX UCKITIOUCHUSX, UCTIPABIICHUSIX U JIOTIOTHCHHSIX

4.1.3. OOxanoBaHue B CyJ JIFOOBIX HEMPABOMEPHBIX JCUCTBUU WM OC3CHCTBHI aTMUHUCTPAIIUU
IIKOJIBI TPU 00pa0OTKE U 3allUTe MePCOHANBHBIX JaHHBIX 00y4aromerocs;

4.1.4. Bo3mernieHue yObITKOB ¥ (MJIM) KOMIIEHCAIIMIO MOPAJILHOTO Bpe/ia B CyZeOHOM MOpPSAKE.

4.2. Popurtenb (3aKOHHBIM MPEJICTABUTENb) 00s13aH COOOIIATh aJIMUHHUCTPAIMU IIKOJBI CBEICHHS,
KOTOpblE MOTYT MOBIHITH Ha TMPUHUMAEMble AJAMHHHCTpAIMEH UIKOJbI pEIIeHHs B OTHOIICHUU
oOyuaromerocs.

5. XpaHeHHe NepCOHATBHBIX JAHHBIX 00y4YaloLIerocs

5.1. JlomkHBl XpaHUThCS B 3anuparouiemMcsi mkady Ha OyMakKHBIX HOCHUTENSIX U Ha 3JIEKTPOHHBIX
HOCHUTEIISIX C OTPaHUYEHHBIM JIOCTYIIOM JIOKYMEHTHI:

- TIOCTYNHBIIHE OT POJIUTENS (3aKOHHOTO MPEACTABUTEIS);

- cBe/leHUs 00 00ydJaromemMcs, MOCTYNUBIINE OT TPEThUX JIUI] ¢ MUCBMEHHOTO COTJIACUsl POAUTENS
(3aKOHHOTO MPEICTABUTENS);

- uHas uHpopMaIus, KOTopas KacaeTcsi OTHOIICHUH 00yueHHUsI U BOCIUTAHUSI 00y4aroIIerocs.

6. OTBeTCTBEHHOCTH AIMUHUCTPALMHU LIKOJIbI U €€ COTPYIHHKOB.

6.1. 3amuTa mpaB 00ydYarOMIEroCs, YCTAHOBJIEHHBIX 3aKOHOMATEILCTBOM Poccuiickoit depepanuu u
HactosmuM  [looskeHHeM, OCYIIECTBISIETCS CYIOM B IENIsAX IPECEYCHUS HEMPaBOMEPHOTO
WCTIOJIb30BAaHUSI TIEPCOHATBHBIX JAHHBIX OOYYaIOIIerocs, BOCCTAHOBIICHHS HAPYIICHHBIX NpaB U
BO3MEIIEHHS IPUUYNHEHHOTO yIep0a, B TOM YHCIIe MOPAIILHOTO Bpea.

6.2. Jluma, BUHOBHBIE B HapYIICHHH HOPM, PETYIUPYIONIUX TONydyeHUE, OOpabOTKy M 3alluTy
MEePCOHANBHBIX JaHHBIX OOYYaIOIIerocs, MPUBICKAIOTCA K JAUCHUIUIMHAPHOM W MaTepHallbHON
OTBETCTBEHHOCTH, a TaK)K€ MPHUBJICKAIOTCS K TPaKIAaHCKO-TIPABOBOM, a/IMUHUCTPATUBHON M YTOJIOBHOMN
OTBETCTBEHHOCTH B MOPSIKE, YCTAHOBICHHOM (pe/IepaIbHBIMU 3aKOHAMHU.



[Ipunoxenue 1

Coruacue cy0ObekTa
Ha 00padoOTKY ero NepcoOHAJbHbIX JAHHBIX

Omneparop, MoxyJarmuii corimacue CyobeKTa MepCOHATBHBIX
JTAHHBIX:
HaMMCHOBAHHE

azpec

Cy0beKT nepcoHalbHbIX TAHHBIX:
bamumnus

M

OTYCCTBO

azapec
JIOKYMEHT, YIOCTOBEPSIONINI TMYHOCTh (HAMEHOBAHUE,

cepusi, HOMep, JaTa BbIJJaul, BBIABUINI OpPTaH)

13. [lens 006pabOTKH MEPCOHATBLHBIX TAHHBIX

14. TlepeveHn nepCcoOHATBHBIX JAHHBIX, HA 00Pa0OTKY KOTOPBIX JA€TCS COTJIache
CyOBeKTa MepCOHANBHBIX JaHHBIX

15. Ilepeyens neicTBUM C EPCOHAIbHBIMU JaHHBIMU, Ha COBEPUIEHHE KOTOPBIX JaeTcs corjacue

16. Mcnonb3yemMble onepaTopoM criocoObl 00pabOTKH MEePCOHATBHBIX JAHHBIX

17. Cpok, B Te4eHHEe KOTOPOro IEUCTBYET JaHHOE COoTlacue
18. Cr1ioco0 oT3bIBa JTAHHOTO COTJIACHS:

« _» 20 r. Tlognuce cyObeKTa MepcoHaIbHBIX JaHHBIX




[Tpunoxenue 5
K npukazy Ne 85 ot 26.12.2015r.

HNucrpykuus
1o odecneyeHNI0 H€30IaACHOCTH MEePCOHAIBHBIX JAHHBIX

1. OO0wmme mMoJI0KEHUA
1.1. Hacrosimas MHcTpykiust pa3paboTaHa B COOTBETCTBUU cO cT. 19 denepanbHoro 3akona PO ot
27.07.2006 1. No 152-®3 «O mnepcoHalbHBIX AaHHBIX», Ha ocHOBaHuM denepanbHoro 3akoHa PD ot
27.07.2007 1. Ne 149-®3 «OO6 wuHbpopmanuu, HHPOPMALMOHHBIX TEXHOJOTHSX W O 3allUTe
uHpopmanun», [locranosnenust IlpaButensctBa P® ot 17.01.2007 r. Ne 781 «OO6 yrBepxkIeHHH
MOJIOKEHUsT 00 oOecredeHnn Oe30MacHOCTH TMEPCOHAIBHBIX JaHHBIX MpU HX 00paboTke B
WHPOPMAIIMOHHBIX ~CHCTEMax IEepPCOHANBHBIX JaHHBIX», [lpukaza dexepanbHONCTYX OB 1O
TeXHUYECKOMY | 3KcriopTHOMY KOHTpoJito (DCTIK Poccun), denepanbHoii cinyx0bl 6e3omacHocT PO
(®Cb Poccumn), MunucrepcTtBa HHPOPMAIMOHHBIX TEXHOJOTHH W cBsi3u P® (MunundopmcBszu
Poccun) ot 13.02.2008 1. No 55/86/20 «OO6 ytBepxkaenun llopsaka mpoBeneHHs KiacCH(PUKALUU
MH(OPMALIMOHHBIX CHCTEM T[EpPCOHAJbHBIX JaHHbIX», llucbma DenepalbHOTO areHTCTBa IO
obpasoBanuio Ne DAO-6748/52/17-02-09/72 «O6 obecrieyeHUH OE30MACHOCTH IEPCOHATBHBIX
TaHHBIX», [lo10keHus o paboTe ¢ NepCOHATBHBIMY JAHHBIMH PAOOTHUKOB M yYaIIUXCS.
1.2. Jiis  obGecriedeHus 0€30MACHOCTH  MEPCOHAIBHBIX ~ JIAHHBIX ~ HEOOXOIMMO  HCKIIOYHUTH
HECAHKIIMOHUPOBAHHBIA, B TOM YHCJE CIy4YalHBIA, JOCTYN K MEPCOHAIBHBIM IaHHBIM, PE3YyJIbTaTOM
KOTOPOTO MOJKET CTaTh YHHYTOXKEHUE, M3MEHEHHE, OJOKMPOBAaHUE, KOIMMPOBAHHE, PACIPOCTPAHEHHE
MEPCOHANBHBIX JTAHHBIX, & TAK)KE HHbIE HECAHKIITMOHUPOBAHHBIE JIEHCTBUSI.
13. CpeacrBa 3ammtbel uHOpManMu, TMpelHAa3HauYeHHbIe [UIsI oOecmedeHus Oe30MacHOCTH
NEPCOHATBHBIX JAHHBIX NMPH UX 00paboTke B HHGOPMAIMOHHBIX CHUCTEMax, MOJIEKAT YUYeTy ¢
UCIOJIb30BAHNEM MHJIEKCOB WM YCIOBHBIX HAMMEHOBAHUM U PErUCTPAlMOHHBIX HOMEPOB.
1.4. OTtBeTCTBEHHOCTH 3a 0€30MACHOCTh MEPCOHANBHBIX JTAHHBIX BO3JIAraeTCs Ha JIUII, TOMYIICHHBIX K
ux obpaboTke.
2.  Obecnieuenune 6€30NMaCHOCTH Mepe] HAYATOM 00PaAdOTKH MEePCOHATbHBIX TaHHBIX
2.1. Tlepen nHayamoM o0OpaOOTKM TEPCOHANBHBIX [aHHBIX HEOOXOAMMO W3YyYUTh HACTOSIIYIO
HNHucrpykuuro.
2.2. Tlepen Hayamom oOpaOOTKH NMEPCOHATBHBIX JAHHBIX HEOOXOIUMO YOETUTHCS B TOM, UTO:

Cpe/CTBa 3aIIUThl NEPCOHATIBHBIX JAHHBIX COOTBETCTBYIOT KJIacCy MH(POPMALIMOHHON CUCTEMBI;

B IIOMEUICHWH, B KOTOPOM BeJeTcsd paboTa ¢ MNEpCOHATBHBIMH JIAaHHBIMH, OTCYTCTBYIOT
MIOCTOPOHHUE JIUIIA;

HOCHTEIIN TIEPCOHAIBHBIX TaHHBIX HE TIOBPEK/ICHBL;

K TIEPCOHATHLHBIM JTAHHBIM He OBLT OCYIIECTBIICH HECAaHKITMOHUPOBAHHBIH JOCTYII;

MIEPCOHAJIbHBIC TAHHBIE HE TIOBPEIKICHEI,

TEXHUYECKHE CPEICTBAa aBTOMATH3MPOBAHHOW OOPa0OTKM W 3alIUTHI TEPCOHAIBHBIX JaHHBIX
HaXOJATCS B UCIIPABHOM COCTOSIHHH.
3. O0ecneyenne 0e301aCHOCTH BO BpeMsl 00pa00TKH NMePCOHATbHBIX JaHHbBIX
3.1. Bo Bpemst 00paboTKH MepCOHANBHBIX TAHHBIX HEOOX0IMMO 00ECTIEUHTh:

HE/IOMYIIEHUsI BO3JEHCTBUA Ha TEXHUYECKHE CpeJICTBA ABTOMATU3WPOBAHHONH 0O0pabOTKH
MEPCOHAIBHBIX JAHHBIX, CIOCOOHOTO HAPYIIUTH UX (PYHKIIMOHUPOBAHHE;



HEJIONYIIEHNE HAXOXKICHHsI B IMOMEIICHWH, B KOTOPOM BEAETCS padoTa ¢ TEepCOHATBHBIMH
JTAHHBIMU, TOCTOPOHHUX JIMII;

MOCTOSIHHBIM KOHTPOJb 32 COOJIOJCHHEM YCIOBUW HCIIOJNIB30BAHUS CPEJICTB  3AIUTHI
nH(OPMAIIUHY, TIPETYCMOTPEHHBIX IKCIUTYaTAIIMOHHOW U TEXHUYECKOW TOKYMEHTAIUEH;

HEJOMYLIEHNE HECAHKIIMOHUPOBAHHOIO JIOCTYIA K MEPCOHAIBHBIM IaHHBIM;

KOH(UIEHIINATBHOCTD IEPCOHATbHBIX JIAHHBIX.
4, Obecnieyenue 0e30MACHOCTH B IKCTPEMAJIbHBIX CUTYAIMSIX
4.1. [lpy MoauduKaUu WIK  YHUYTOXKEHUS  MEPCOHANBHBIX  JAHHBIX, BCJEJICTBUE
HECaHKLUMOHUPOBAHHOTO  JOCTyma K HUM  HEOOXOAMMO  OOecrnedyuTbh  BO3MOXKHOCTH  HUX
HE3aMEJIUTEIIbHOIO BOCCTAHOBJICHUS.
4.2. [Ipu HapymieHMM mOpsSAKa NTPEAOCTABICHUS IEPCOHAJIBHBIX JAHHBIX I10Jb30BATEISAM
MH(OPMAIIMOHHON CUCTEMBI HEOOXOAMMO IPUOCTAHOBUTD UX MPEIOCTABJICHUE.
4.3. [Tpu oOHapyEHUM HECAHKIIMOHUPOBAHHOTO JIOCTYIA K MEPCOHATBHBIM JIAHHBIM HEOOXOAMMO
HEMEJIJIEHHO MPEepBaTh 3TOT JOCTYII.
4.4. B cnydae HecoOmoleHuss YCIOBUH XpaHEHUS HOCUTENEH TNEepCOHANBHBIX JIaHHBIX,
UCIIONIb30BAaHUS CPEACTB 3alUThl MHGOpMALMK, KOTOPhIE MOTYT TMPHUBECTH K HapYyUICHUIO
KOH(UIEHIIMATBHOCTA MEPCOHATBHBIX JAAHHBIX WIH APYTUM HApYIICHUSM, TPUBOIAIINM K CHUKECHUIO
YPOBHS 3alIMIIEHHOCTH TIEPCOHATBHBIX JJAHHBIX HEOOXOJUMO TMPOU3BECTU Pa30UPATEbCTBO U
COCTaBJICHHE 3aKIIOUCHUH 1O JaHHBIM (akTaM, pa3pabOTKy W TMPUHATHE MEp MO MPEAOTBPAIICHUIO
BO3MOJKHBIX OIMACHBIX MMOCJIEICTBHI MOIOOHBIX HAPYIIICHUH.

4.5. 0060 BceX IKCTPEMAJIbHBIX CUTYyalMsIX HEOOXOIUMO HEMEIJIEHHO MOCTaBUTh B M3BECTHOCTh
JTUPEKTOPA LIKOJIBI ¥ IPOU3BECTH Pa30npaTeIbCTBO.

5. Oo0ecnieuenne 0€30MACHOCTH NPH 3aBePIICHUN 00Pa00OTKHU NMEPCOHATBbHBIX IaHHBIX

5.1. [Tocne 3aBepuieHus ceanca 0OpabOTKH MEPCOHATBHBIX JaHHBIX HEOOXOAMMO 00CCTICUNTD:

. UCKITIOYEHHE BO3MOXKHOCTH HECAHKIIMOHUPOBAHHOTO MPOHUKHOBEHUS WM HAXOXJACHUA B

MTOMEIIEHUH, B KOTOPOM pa3MelIeHbl HH()OPMAIIMOHHBIC CHCTEMBI U BEJIeTCs paboTa ¢ epCOHATBHBIMU
JTaHHBIMU;

. paboToCIOCOOHOCTh CPECTB 3aLUThHl HHPOPMAIMH, GYHKIIMOHUPYIOLIUX IPU OTCYTCTBUU JIUL,
JIOTYILIEHHBIX K 00pa0b0TKe NEePCOHAIBHBIX JaHHBIX;

. (buKcalmio Bcex cy4yaeB HapyleHUs JaHHON MHCTPYKIMU B XKypHaJIe.

6. 3aK/II049uTeIbHbIC M0JI0KEHUS

6.1. IIpoBepka u epecMOTp HACTOSALLEH HHCTPYKLUU OCYILECTBISAIOTCS B CIEAYIOLIUX CIIyqasix:

. IPU MEPEeCMOTPE MEXOTPACIEBBIX M OTpacieBbIX TpeboBaHMI oOecrieueHHst 0e30MacHOCTH
[IEPCOHAJIBHBIX JAHHBIX;

. IIPY BHEJIPEHUH HOBOM TEXHUKU U (MJIM) TEXHOJIOTHIA;

. Mo  pe3yibTaTaM  aHajdW3a MaTepuajoB  pacclieIOBaHUS  HapylieHUW  TpeOOoBaHMI

3aKOHO/IaTEeNLCTBA 00 0OecTieueHN 0€30MacHOCTH MEPCOHAIBHBIX JTAHHBIX;

. 1o TpeboBaHuto npecraBuTenei PenepaibHON CiTyKObl O€30MaACHOCTH.

OTBETCTBEHHOCTh 32 CBOEBPEMEHHYIO KOPPEKTHPOBKY HACTOAIIEH HWHCTPYKLMHU BO3Jaraercs Ha
JTMPEKTOPA LIKOJIBI.
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HHCTPYKIUA
aIMHUHHCTPaTOpa HHGOPMAIHOHHBIX CHCTEM NMEPCOHATbHBIX TaHHBIX
MBOY «Acanosckasg COI»

1. OOmme nosiokeHust
1.1. Apnvunuctpatop HHPOPMALMOHHBIX cUCTeM TnepcoHanbHbIX naHHbIX (MCII[H) (mamee —
AnmuHucTpaTop) HaszHadaercs npukasoM aupektopa MBOVY «Acanosckas COILl», Ha ocHOBaHuUU
[TonoxeHnue o pasrpaHUYEHUN MPaB A0CTyNA K 00padaThIBAEMbIM N1€PCOHAIBHBIM JAHHBIM.
1.2. AQMMHHCTPATOpP MOAYMHSETCS AUPEKTOPY LIKOJIBI.
1.3. AnmuHuCTpaTop B cBOEH paboTe pyKOBOJCTBYETCSI HACTOALIEH MHCTPYKLMEH, pYKOBOIALIMMU U
HopMmaTuBHbIMU JokyMeHTaMu @PCTOK Poccum u pernamentupyrommmu jaokymMeHramu MBOY
«I[TounnokunenbckassCOLD».
1.4, ApamunucTpaTop OTBEYaeT 3a oOecrneueHne ycTonunuBoi padorocrnocodnoctu snementoB UCIT/x
Y CPEJICTB 3aIUTHI IPU 00pabOTKE NMEPCOHATBHBIX JTaHHBIX.
2.  JI0KHOCTHBIE 003aHHOCTH

AaMuHUCTpaTOp 00513aH:
2.1. 3HaTh M BBIIOJHATH TPEOOBAaHUS AECUCTBYIOLUIMX HOPMATUBHBIX M PYKOBOJSIIMX JOKYMEHTOB, a
TaKKe BHYTPEHHUX MHCTPYKIHH, pYKOBOJACTBA IO 3amuTe HHGOpPMAUMM U PaCHOPSDKEHUM,
perimaMeHTHPYIOLIUX NOPSI0K ASHCTBUIH 0 3a1uTe HHPOPMALIUH.
2.2. ObecneunBaTh YCTaHOBKY, HACTPOHKY M CBOeBpeMeHHOe 0OHOBIeHUE neMeHToB UCIT/H:
- IPOTPaMMHOTO OOECIeueHHsI aBTOMAaTH3UPOBAaHHBIX pabounmx wmect (APM) u cepBepos
(omepanMoOHHBIE CUCTEMBI, IPUKIIAHOE U ClIelnaibHOE mporpaMMHoe obecnieuenue (I110));
- anmapaTHBIX CPEICTB;
- anmapaTrHbIX U NPOTPaMMHBIX CPEACTB 3allUTHI.
2.3. ObecneunBath padoTocriocodHOCTh 31eMeHToB CII/IH 1 10KaIbHOM BEIYMCIUTENILHON CETH.
2.4.  OcymecTBIATh KOHTPOJIb 32 MOPSIKOM yueTa, CO3/1aHus, XPAaHEHHsI U UCTIOIb30BaHUS PE3ePBHBIX
U apXMBHBIX KOMUN MacCUBOB JJAHHBIX, MAITMHHBIX (BBIXOIHBIX) TOKYMEHTOB.
2.5. ObecneunBaTh PYHKIIMOHUPOBAHHUE U MOAJIEPKUBATh PaOOTOCTIOCOOHOCTH CPEJICTB 3alUTHI.
2.6. B cnyuae orkaza paboToCIOCOOHOCTH TEXHUUYECKHUX CPEICTB M NMPOTrPaMMHOI0 00ecredeHUs
anementoB HWCIIIH, B TOM wumcie cpeAcTB 3alliuThl WHGOpPMAallMU, MPUHUMATh MEpPbI IO HUX
CBOEBPEMEHHOMY BOCCTAHOBJICHUIO U BBISBIIEHUIO IPUYUH, IPUBEAIINX K OTKa3y pabOTOCIIOCOOHOCTH.
2.7. [IpoBoAUTH MEPUOJNYECKHI KOHTPOJIb MPUHSITHIX MEpP MO 3aILUTE, B MPEJesiax BO3JI0KEHHbIX
Ha Hero QyHKIUH.
2.8. XpaHUTb, OCYLIECTBJIATH IPUEM M BbIJAYY IEPCOHAIBHBIX IapOJIel II0Jb30BaTENEH,
OCYILECTBIATh KOHTPOJb 3a IPAaBUIBHOCTBIO HCIOJIB30BAaHUS IE€PCOHANBHOrO mapoisia OnepaTopom
NCILH.
2.9. ObecrieunBaTh MOCTOSHHBIA KOHTPOJIb 32 BBIIOJHEHUEM MOJIb30BATEISIMU YCTAaHOBIEHHOTO
KOMILIEKCa MEpONpUATUH 10 oOecrieueHno 0e30acCHOCTH HH(POpMAIIH.
2.10. HWudopmMupoBaTh OTBETCTBEHHOTO 3a OOECIEUeHHE 3aIIUTHI MEPCOHANBHBIX JTaHHBIX O (hakTax
HapylLIeHUs] YCTAHOBJEHHOIO TOpsAAKa pabdoT M TMONBITKAX HECAHKIIMOHMPOBAHHOTO JIOCTyHa K
uHpopmanroHHbIM pecypcam UCII/IH.



2.11. TpeboBaTh mpekparieHuss oOpabOTKM MHQPOPMALKHU, KaK B LEJIOM, TaK M I OTAEIbHBIX
MOJIb30BaTENICH, B Cllyyae BBISBICHUS HApPYyLICHUH YCTAaHOBJICHHOTO IMOpSAIKa pabdOT WM HapyLICHHUS
¢ynkunonuposanusi UCIIJIH umu cpencTs 3aIuThI.

2.12. OO6ecneunBaTh CTPOroe BBHIOJHEHHE TPEOOBAaHUI 110 0OECTIEYeHNI0 Oe30MacHOCTH HH(OPMAIH
IIpU OpraHu3aluu OOCITy)KMBAaHUS TEXHUYECKHUX CPEACTB U OTIpaBKE UX B PEMOHT. TexHHueckoe
00CIIy’)KUBaHHE U PEMOHT CPEICTB BBIUMCIUTEIBHOW TEXHHKH, NpPEAHAa3HAYEHHBIX Uil 00pabOTKH
NEePCOHAIBbHBIX JAHHBIX, IPOBOAATCS OpPraHU3aLMAMU, UMEIOLIMMH COOTBETCTBYIOIME JuleH3uH. [Ipn
IIPOBEICHUU TEXHUYECKOro OOCIyXKHMBaHHUS M PEMOHTA 3alpeliaercss IepelaBaTb PEMOHTHBIM
OpraHu3alysIM y3Jibl U OJIOKH C 3J€MEHTaMH HaKOIUICHWsI U XpaHeHWs MHpopmauuu. Beimenmmue u3
CTPOS BJIEMEHTHI U OJOKM CPEJCTB BBIYUCIUTEIHLHOW TEXHUKM 3aMEHSIOTCS Ha DJIEMEHTHI M OJOKH,
IIPOLIE/IIINE CTIEHHUAIbHbIE UCCIEA0BAHNS U CIEIMAIBHYIO IIPOBEPKY.

2.13.  llpucyrcTBOBaTh NpPU BBHINOJHEHHUH TEXHUYECKOTO oOcmyxuBanus siemeHToB WCIIH,
CTOPOHHUMHU (PU3NIECKUMHU JIFOJIbMH U OPTaHU3ALHSIMH.

2.14. IlpuHuMare Mepbl IO PEarMpoBaHHIO, B Cllydyae BO3HMKHOBEHMs BHEIITATHBIX CUTYyalMd U
aBapUIHBIX CUTYAIMH, C LIEIbIO JUKBUAALNYU UX TTOCIIEACTBU.

3. [IIpaBa u orBeTcTBeHHOCTH afMuHUcTpaTopa UCIIAn

3.1 Anmunuctpatop MCII[IH umeeT mpaBo B OTBEIEHHOE €My BpeMsl pellaTh IOCTaBJICHHbIE
3aJla4yd B COOTBETCTBUU € HOJHOMOYMSAMH Joctyna kK pecypcam WCIIJIH, B ToM uucie npou3BOIUTH
YCTaHOBKY M HacTpoiiky anemenToB VCII/IH, KOHTpOIMpOBaTh U MOAIEPKUBATH PabOTOCTIOCOOHOCTD
WCIIIH 1 BBIOTHATH MPOYHE ACHCTBHS B paMKaXx JOJDKHOCTHBIX 00S3aHHOCTEH.

3.2. Anvunuctparopsl  MCII[lH, BuHOBHBIE B HecoOmoneHnun Hacrosmeir WHCTpyKIUU
pacueHuBaroTcs Kak Hapymwurenn PepepanpHoro 3akona PO 27.07.2006 r. N 152-®3 "O
NEPCOHAJBHBIX JAHHBIX" U HECYT IPaXIaHCKYI0, YTOJIOBHYIO, aIMUHUCTPATUBHYIO, TUCLMIIIIMHAPHYIO U
MHYIO IPEyCMOTPEHHYIO 3aKOHOAaTelIbcTBOM Poccuiickoi denepany OTBETCTBEHHOCTb.
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HHCTPYKLIUSA
M0JIb30BaTe s HHPOPMALMOHHBIX CHCTEM MepcoHaIbHbIX JaHHbIX (MCII/In)
B MBOY «Acanosckas COILL»

1. OO0wmme mMoJI0KEHUA

1.1. [Tonp3oBarens MHGOPMAIMOHHBIX cHcTeM mnepcoHanbHbIX naHHbIX (MCIIAH) (mamee —
[Tonp30BaTenb) OCYMIECTBIIET OOpPAaOOTKY NEPCOHAIBHBIX JAHHBIX B HMH(OPMAIIMOHHOW CHCTEME
MEPCOHATBHBIX JAHHBIX.

1.2. [Tonb3oBarenem siBnsieTcst Kaxaplii coTpyaHuk MBOY «Acanosckas COLL», yuacTByromuii B
paMKax CcBOMX (DYHKIIMOHAJIBHBIX OOS3aHHOCTEH B TMpoIleccaX aBTOMATHU3MPOBAHHOW 00pabOTKH
uHpOpMalMU U UMEIOLIMHA JOCTYI K allapaTHbIM CPEACTBaM, IPOrpaMMHOMY 00€CIIeUeHHI0, JaHHBIM U
CpeACTBaM 3allUTHI.

1.3. [Tonp3oBaTenb HECET NEPCOHATBHYIO OTBETCTBEHHOCTh 32 CBOU JICHCTBHSL.

1.4. ITonp30Barens B cBoel paboTe pyKOBOJACTBYETCSI HACTOSALIEH MHCTPYKIUEH, pYKOBOIAIIUMU U
HopMaTuBHbIMH JokyMeHTamu PCTOK Poccun u permameHTHpyrOlIMMU JokymMeHTamu MBOY
«Acanosckas COIL».

1.5. Mertonuyeckoe pyKOBOJACTBO pabOTOM MOJIB30BATENSl OCYILECTBISETCS OTBETCTBEHHBIM 3a
o0ecrieyeHre 3auThl IEPCOHATBHBIX JAHHBIX.

2.  JIOJI3KHOCTHBIE 00SI3aHHOCTH

ITonp3oBarens 00s3aH:

2.1. 3HaTh U BBINOJHATH TPEOOBAaHUS JEHCTBYIOIINX HOPMATUBHBIX M PYKOBOSIIUX JOKYMEHTOB,
a TakXe BHYTPEHHHUX WHCTPYKIMH, PYKOBOJCTBA IO 3aluTe HHGOpPMAMM U PpacHOpsDKEHHH,
perIaMeHTHPYIONUX MOPSI0K ASHCTBHH MO 3amuTe NHPOPMALINH.

2.2. BreinonnsaTe Ha aBTOMaTU3upoBaHHOM padoueMm mecte (APM) TolbKO Te TpoleTyphl, KOTOPhIE
ompezaeneHsl st Hero B IlomoskeHMum o pasrpaHMYeHHMH IIpaB JOCTyNa K 00pabaTbiBaeMbIM
MIEPCOHATHLHBIM JTAHHBIM.

2.3. 3HaTh U COOJIOAATh YCTAHOBJEHHbIE TPeOOBaHUS MO PEKUMY OOpPaOOTKHM IMEPCOHATBHBIX
JIAHHBIX, YYETy, XpaHEHHUIO U TlepechbuIKe HocuTenel nHdpopmarum, odecreueHuto oezonacHoctu I1/1H, a
TaKXke PYKOBOJAIIMX U OPraHNU3alMOHHO-PACTIOPSAUTENbHBIX JOKYMEHTOB.

2.4. Cobmtonate TpeOOBaHMSI MAPOIBLHOM MOTUTUKH.

2.5. Cobmronate mpaBuia Npu padoTe B CETAX OOIIEro AOCTyna M (MIM) MEXIyHapoJHOro oOMeHa
— MHTepHeT u 1pyrux.

2.6. DKpaH MOHHTOpa B TIOMEIICHWH pacriojaratb BO BpeMsi pabOTHI TakK, YTOOBI MCKITFOYaach
BO3MOXXHOCTh HECAHKIIMOHHPOBAHHOTO O3HAKOMJIEHHS C OToOpa)kaeMoil Ha HHUX uHopMaiuei
MMOCTOPOHHUMH JIMIIAMH, IITOPHI HA OKOHHBIX MTPOEMaXx JIOJDKHBI OBITh 3aBEIIaHbl ()KATF031 3aKPBITHI).
2.7. 0060 Bcex BBISIBIEHHBIX HApYIICHUSAX, CBA3AHHBIX ¢ MH(opMarmonHoi 6e3onacHocTbio MBOY
«AcanoBckas COII», a Tak xe A TMOJyYEeHUH KOHCYAbTalMA MO BONpOcaM HH(OpMAIMOHHON
6e3omacHocTH, HeoOxomumo oOpatutbest B MBOVY  «AcanoBckas COI» 1o 31eKTpOHHOM
noute:tolik_filippov@mail.ru umu no renedony 88353938222,

2.8. Jns momydeHHs KOHCYJbTallMil 1o BompocaM paboThl U HacTpoiike snemeHtoB MCIIH
HeoOxouMo obpamatbesa k Anmunuctparopy UCITIH.



2.9. [Tonb3oBaTensiM 3anpeniaeTcs:

- pasriamarh 3allUIaeMyo HH(HOPMAIIHIO TPETHUM JIUIaM;

- KONHMPOBATh 3aIlUIIAEMyI0 HH(POPMALHUI0 Ha BHEIIHHE HOCUTETH O0€3 pas3pelIeHuss CBOETO
PYKOBOJMTES;

- CaMOCTOSITEJIbHO ~ YCTaHaBJIMBAaTh, TUPAXKUPOBATH, WJIM MOAU(PUIHUPOBATH MPOTrPAMMHOE
o0ecrnieueHre U ammapaTHoe oOecredyeHre, U3MEHSATh YCTAHOBJICHHBIM alroputM (yHKIIMOHUPOBAHUS
TEXHUYECKUX M MPOTPAMMHBIX CPEJICTB;

- HECaHKUIMOHMPOBAHHO OTKPBIBATh OOIIMI JOCTYII K MarkaMm Ha CBOeH paboyeil cTaHIuu;

- 3aMpenieHo MOJIKIYaTh K paboueil CTaHIIMU U KOPIIOPATUBHON MH(POPMAIIMOHHON CETH JIMYHBIE
BHEIIIHWE HOCUTEIH U MOOUJIbHBIE YCTPONCTBA,

- OTKJIFOYATh (OJOKMPOBATH) CPENICTBA 3AIIUTHI MH(OPMAIINH;

- oOpabarbiBath Ha APM wuH(pOpManuio U BBIIONHATH APYrue paboOThl, HE MPEAYCMOTPEHHBIE
NepevyHeM Mnpas mnojs3oBaress 1o gocryny k MCII/IH;

- coolmare (WM MepenaBaTh) MOCTOPOHHUM JIMLIAM JIMYHBIE KJIIOYM U aTpUOYThl JOCTyNa K
pecypcam UCII/IH;

- MPUBJIEKATh TOCTOPOHHUX JIMI[ JUIS MPOM3BOJCTBA PEMOHTa WM HacTtpoiiku APM, 6e3
COTJIACOBAHUS C OTBETCTBEHHBIM 33 00€CIIEYEHHE 3alUThI IEPCOHANBHBIX JaHHBIX.

2.10. IlIpu OoTCYTCTBUM BHU3YaJIbHOTO KOHTPOJSI 3a pabodeil CTaHIMel JTOCTYIl K KOMIBIOTEPY TOJIKECH
OBITh HEMEIJICHHO 3a0J0KHpoBaH. J[si 3TOro HEOOXOAMMO Ha)XaTh OJHOBPEMEHHO KOMOHMHAILIUIO
knaBui <Ctrl><Alt><Del> u BpiOpaTh onmuro <biokupoBka™.

2.11. IlpuHMMaTh Mepbl MO PEarupOBAHMIO, B CIIydae BO3HUKHOBEHHS BHEIITATHBIX CUTYAIlMd U
aBapUIfHBIX CHUTYaIlui, C LENbI0 JUKBUIAIMM WX TOCJIEICTBUN, B Mpeaesiax BO3JOKEHHBIX HA HEro

GbyHKIH.
3. Opranu3anus NapoJibHOI 3alMThI
3.1. Jlnunble maponu  pgoctyna Kk anemeHtam  MCII[IH  BbImaroTcs  1OJIB30BaTENSIM

AnmuHHCTpaTOpOoM HHpOpManMOHHON Oe3omacHocT, Anmuauctparopom MCII[H wumm co3nmarorcs

CaMOCTOSITEITHO.
3.2 [Tonnas mtanoBast cmena maposieit B UCITJIH npoBoauTcst HE pexe 0JTHOTO pa3a B 3 MecsIa.
3.3. [TpaBuiia opMuUpOBaHUS TAPOIS:

- Tapojb HE MOXKET COJepkKaTh UMs YUETHOU 3alIUCH MTOJIb30BaTENs UM KaKyl0-TH00 ero 4acTb;

- MapoJjb JOJDKEH COCTOSATh HE MEHee YeM U3 8 CUMBOJIOB;

- BIapoJsie AOJDKHBI IPUCYTCTBOBATH CUMBOJIBI TPEX KAaTETOPHUH U3 YKCia CIEIYIOIUX YeThIpex:

1) npomnucHbie OYKBBI aHIIHIICKOTO andasuTa oT A 10 Z;

2) CTpOuHBIE OYKBBI aHTJMHCKOro anaButa Ot a JIo Z;

3) necaruunsbie nudpsl (ot 0 10 9);

4) cuUMBOJIBI, HE IPUHAIICKAIINE anpaBUTHO-IIMPpoBOMY Habopy (Hampumep, !, $, #, %).

- 3alpemnaeTcss UCIOIb30BaTh B KA4eCTBE IMApOJsl MMs BXOJAa B CHUCTEMY, MPOCTHIE TAPOIH THIIA
«123», «111», «qwerty» u UM oAoOHBIE, a TaK K€ UMEHA U JaThl POKICHHS CBOCH JIMUHOCTH U CBOMX
POJCTBEHHUKOB, KJIMYKH JIOMALTHUX >KMBOTHBIX, HOMEpa aBTOMOOWMIIEH, TeIe(OHOB U Ipyrue mapoiu,
KOTOpPBIE MO>KHO YTaJaTh, OCHOBBIBAsICh HAa MH(OPMAINH O MOJIb30BaTElE;

- 3arpelaeTcss UCIoab30BaTh B KaueCTBE MapoJisi OJMH M TOT K€ MOBTOPSIOUIUIICS CUMBOJI JHOO
MOBTOPSAIONIYIOCS KOMOMHAIIMIO U3 HECKOJIBKUX CHMBOJIOB;

- 3alpemnaeTcss MCIOIb30BaTh B KadecTBE MapoJii KOMOWHAIIMIO CHMBOJIOB, HaOHMpaeMbIX B
3aKOHOMEPHOM MOpsAKE Ha KilaBuatype (Harpumep, 1234567 u 1.11.);

- 3aIpentaeTcsi BBIOMPaTh Mapoiid, KOTOPHIE YK€ HCITOb30BAIMCH paHee.

3.4. [TpaBuiia BBOAA MapoJs:

- BBOJ MapoJisi JOJDKEH OCYLIECTBIATHCS ¢ YYETOM PETUCTPa, B KOTOPOM Hapoiib ObLT 33/1aH;



- BO BpeMs BBOJa Mapojieid HEO0OXOAMMO HCKIIOYHTH BO3MOXKHOCTH €ro IOJCMAaTPUBAHUS
MOCTOPOHHUMH JIMIIAMH HJTH TEXHUYECKHMH CPEICTBaMH (BHICOKaMepHI U p.).

3.5. ITpaBuiia XpaHeHHE MAPOJIA:

- 3arpelaeTcs 3aMchiBaTh Mapoyid Ha Oymare, B (haiiie, SIeKTPOHHON 3alMCHON KHHUKKE U APYTHX
HOCHUTEIISIX HH(OpPMAIIMH, B TOM YHUCIIE HA TIPEMETaX;

- 3ampemiaercst cooOmarh IPyruM MOJIb30BATEIISIM JIMYHBIH 1Map0OJib U PETUCTPUPOBATH UX B CUCTEME
TI0JT CBOUM ITapOJIEM.

3.6. Jluna, ucnoJyib3yronye napoarupoBaHue, 00s3aHbI:

- YEeTKO 3HATh W CTPOTO BBITIOJIHITH TPEOOBAaHUSI HACTOSIIEH MHCTPYKIIMH U JAPYTHX PYKOBOISIIMX
JOKYMEHTOB I10 TTapOJIMPOBAHUIO;

- CBOCBPEMEHHO coo00marh AQMUHHUCTpaTOopy UWH(MOpMAaMOHHONW Oe3omacHocTH 00 yTepe,
KOMIIPOMETAIMH, HECAHKIIMOHMPOBAHHOM W3MCHEHHH IapoJicii U HECAHKIIMOHMPOBAHHOM W3MCHEHHU
CPOKOB JIEHCTBHS IIapOJIeH.

4, IIpaBuiia paéoThl B ceTAX 001IEro 10CTyNa U (WJIN) MeKIYHAPOIHOr0 00MeHa

4.1. Pabora B cersax obOmiero goctyna u (WiM) MeXayHapogHoro oomeHa (cetm MHTepHET UM
npyrux) (mamee — Cetb) Ha osnementax WCIIJIH, [nomKHA MNPOBOAUTHCS TPH  CIyKeOHOM
HEeOOXOIUMOCTH.

4.2. [Tpu pabote B Cetun 3ampeniaercs:

- OCYIIECTBIISATh PabOTy MPU OTKIFOUEHHBIX CPEJCTBAX 3aLIUTHI (AHTUBUPYC U IPYTUX);

- nepeaasath o CeTu 3amuinaeMyro nHpopmairo 0e3 UCIOIb30BaHus CPEJICTB MU(POBAHNUS,

- 3arpeniaercs ckaunuBaTh u3 CeTu mporpamMmmMHoe obecrieueHne u Apyrue (hauibl;

- 3arperiaercs MoceieHrne CaiTOB COMHUTENBHOM penyTanuu (IIOPHO-CAlThl, CAThI, COepIKaIue
HeneranbHo pacrpoctpansemoe [10 u gpyrue);

- 3aMnperaeTcs HeleJIeBOe UCII0JIb30BaHUE MOAKII0YeHUs K CeTH.

5. IIpaBa u 0TBeTCTBEHHOCTH MmoJib3oBareseii UCITIn

5.1. [Tonp30Barens MMEET MPaBO B OTBEACHHOE €My BpeMs pellaTh IOCTABJICHHBIC 3a7a4d B
COOTBETCTBHH C IMOJIHOMOYUSAMU jaocTyna k pecypcam UCIT/IH.

5.2. [Tonp3oBaTeny, BUHOBHBIE B HecoOMtogeHUn HacTosimiel MHCTPYKIIMK pPaClEHUBAIOTCA Kak
Hapymutenu denepanpHoro 3akona PO 27.07.2006 r. N 152-®3 "O nepcoHanbHBIX JaHHBIX'" U HECYT
IPAKJAHCKYIO0, YTOJOBHYIO, aJMUHHUCTPATUBHYIO, IUCHUIUIMHAPHYIO W HMHYIO MPEIyCMOTPEHHYIO
3akoHoJarenbeTBOM Pocceniickoit denepanin OTBETCTBEHHOCTb.
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NHCTPYKIUA
nojab3oBaresist UCII/{x no odecnieyeHnio 0e30macHOCTH 00padOTKH MepPCOHAJBHBIX
JAHHBIX IPH BO3HMKHOBECHMHU BHEIITATHBIX CUTYALIUH

1. Ha3HaueHmHe H 00J1aCTh JeHCTBUSA
1.1. Hacrosimass HMHCTPYKLIHS ONpENENsSeT BO3MOXKHbIE aBapuUiHbIE CUTYyallUH, CBSI3aHHBIE C
¢yakunonupoBanuem HCII[H MBOY «AcanoBckas COIll», Mepbl M CpeacTBa MOIACPKaHUS
HEeTMPEPBIBHOCTU PabOTHI M BOccTaHOBIIeHUs padotocriocoonoctu MCITJIH mocie aBapuitHbIX CUTYyaIIHi.
1.2. Ilenpt0 HACTOAIMIETO JOKYMEHTA SBJSETCA IpeBeHTHBHas 3amurta 3yeMmeHtoB WCIIIH ot
MPEPHIBAHMS B CIIydae peau3alii pacCMaTpUBAEMbIX yIpo3.
1.3. 3apmaueit Hacrosmieir MHCTpYKIIUU SBIISIETCS:

ompeJieJICHUE MEP 3aIIUThl OT MPEPHIBAHUS;

OnpeIeIeHUE NEUCTBUI BOCCTAHOBIICHUS B CIIy4ae IIPEPhIBAHUSA.
14. JencTBrue HactosAwmend MHCTpyKnMM pacnpoCTpaHSETCs Ha BCEX IOJIb30BATENECH, MMEIOIINX
noctyn k pecypcam UCIIJIH, a Takke Ha OCHOBHBIE CUCTEMBbI O0ECIIeUeHUs HEMPEPHIBHOCTH PabOThl U
BOCCTAHOBJICHHS PECYpPCOB MPU BO3HUKHOBEHUM aBAPUHHBIX CUTYAI[Hil, B TOM YHCIIE:

CUCTEMBI KU3HEO0eCTIeueHusI;

CUCTEMBI O0EeCTIeueHuUsI 0TKa30yCTOMYUBOCTH;

CHUCTEMBI PE3EpBHOT0 KOMTUPOBAHUS U XPAHEHUS JTAaHHBIX;

CUCTEMBI KOHTPOJIS (PU3MUECKOTO JIOCTYIIA.
15. [TepecMOTp HACTOSIIETO TOKYMEHTA OCYIISCTBIISICTCS 110 MEPEe HEOOXOJAMMOCTH, HO HE Pexe
OJIHOTO pasa B JiBa rojia.

2. Tlopsinok pearnpoBaHusi HA ABAPUITHYIO CUTYaLHI0

2.1. JeicTBUS IPH BO3HUKHOBCHUH aBAPUIHON CUTyaluu

2.1.1. B nacrosmem AOKyMEHTE IOJl aBapUiHOM cUTyalueil MOHUMaeTcss HEKOTOPOe MPOMCIIECTBHUE,
CBSI3aHHOE €O cOoeM B (DYHKIMOHMPOBAHUM 3JIeMEHTOB lcrona, mpeaocTaBisieMblX MOJb30BATEISIM
Hcnona. ABapuiiHasi CUTyalldd CTaHOBUTCS BO3MOXKHOM B PE3yJIbTaTe peaju3alli OJHOM U3 YIrpo3,
MPUBEJICHHBIX B Ta0muIe «ICTOUHUKH yrpo3y.

HUcrounuku yrpos

TexHoJI0rMYecKHe yrpo3bl

1  Tloxap B 31aHuun

2  TloBpexaenue BOAOH (MPOPHIB CHCTEMBI BOJIOCHAOKEH S, KAHAITM3AIMOHHBIX TPYO,
CUCTEM OXJIAXKJIEHUs )

3 BspbiB (OBITOBOM T'a3, TEPaKT, B3pbIBUATHIE BEIIECTBA WM MIPUOOPHI, paboTaroIIe M0/
JIaBJICHUEM )

4  Xumudeckui BHIOpoC B aTMochepy
Buemnue yrpo3ssl

5  MaccoBsle 6ecriopsiiKu

6  COou 00LIECTBEHHOTO TPAHCIIOPTA



7 DOnuaeMus

8  MaccoBoe oTpaBieHUE TepcoHaIa
Cruxuiinbie 0e1CTBUA

9  Vnap monHum

10 CunbHbIH cHeTOIA

11  CunbHble MOPO3BI

12 TIpocanka rpyHTa (IMIOAMBIB TPYHTOBBIX BOJ, IIOJI3€MHBIC PAOOTHI) C YACTUYHBIM
o0OpylLIeHHEM 31aHUS

13 3arormieHue BOJOM B EPUO/] TTABOAKA

14 HaBojHeHue, BEI3BAaHHOE MPOJIMBHBIM JI0KIAEM

15 Tloaromnenue 31anus (BO3ACHCTBHE MOAMIOYBEHHBIX BOJI, BRI3BAHHOE BHE3AITHBIM U
HENPEeIBUICHHBIM MOBBIIIEHHEM YPOBHS I'PYHTOBBIX BOJ)
TenekommyHukanuonubie 1 UT yrpo3sl

16  COoii cucTeMbl KOHAUITMOHUPOBAHHUS

17 Cooii UT — cucrem
Yrpo3a, cBsI3aHHAas C YeJIOBEYECKUM (PAKTOPOM

18 Omubka nepcoHana, UMEIOIIET0 JOCTYI K CEpPBEPHOI

19 Hapymenue KOHUACHINATHFHOCTH, IIEIOCTHOCTH U JOCTYITHOCTH KOH(HUICHITUATBHON
uH(pOopMaluu
Yrpo3bl, cBA3aHHbIE ¢ BHEIIHUMH MOCTABIIUKAMHA

20  OTkiIr0YeHHE IEKTPOIHEPTUU

21  CoOoii B pabote MHTEepHET-TIpOBaiinepa

22  ®usnyeckuil pa3pbiB BHEIIHUX KAHAJOB CBSI3U

2.1.2. Bce paeiicTBUs B MPOIECCE pearnpoOBaHKs Ha aBapUKUHbBIE CUTYAIHH JIOJDKHBI IOKYMEHTUPOBATHCS
OTBETCTBEHHBIM 3a pEarnpoBaHKe COTPYIAHUKOM B «OKypHaie no yueTy MeponpusTUil 10 KOHTPOJIIO».
2.1.3. B xparvaiiiye CpoKd, HE NPEBBIMIAIONIMNE OJHOIO pabodyero MAHs, OTBETCTBEHHBbIE 3a
pearupoBanue cotpynHuku Hlkonsl (AnmuHHcTpaTtop Oe3omacHocTH, AaMuHHMCTparop u OnepaTop
UCII[H) npeanpuHUMaOT MEPbl IO BOCCTAHOBJIECHUIO PabOTOCTIOCOOHOCTH cuUCTeMBbI. [IpuHUMaeMbie
Mepbl MO0 BO3MOYKHOCTH COTJIACYIOTCS C BBIIIECTOSIIIMM PYKOBOACTBOM. Ilo mepe HeoOxoaumocTw,
uepapxusi MOXKeT ObITh HapyllleHa, C LEIbI0 MOMYyYEHHUS! BRICOKOKBATU(UIIMPOBAHHON KOHCYIbTAllUU B
KpaTyailime CpoKH.

2.2. YpoBHHM pearnpoBaHHus HA HHIMICHT

IIpu pearmpoBaHMM Ha HMHIMIEHT, Ba)XHO, YTOOBI MOJBL30BATENb MPABHIBHO KiaccH(pULIpoBal
KPUTHUYHOCTh MHIUIEHTa. KpUTUYHOCTH OIIEHHBAEeTCsl HA OCHOBE CIIEAYIONIEeH Kiaccu(puKaluu:

. Yposenb 1 — He3HaunTenbHbI MHOMAEHT. He3HAUNTEIbHBIN MHIUACHT ONpPEAENSIeTCs KaK
JIOKaJIbHOE COOBITHE C OrPaHMYCHHBIM DPa3pyLICHHEM, KOTOpPO€ He BIHUSET Ha OOILIYI0 JOCTYHMHOCTb
anemenToB MCII/IH 1 cpencTB 3aUThl. DT MHUUACHTHI PEIIAIOTCS OTBETCTBEHHBIMU 33 PEarpOBaHHE
COTPYAHUKAMH.

. YpoBenb 2 — Apapus. JIt000ii MHIUAEGHT, KOTOPBHIM NPUBOAUT HMJIM MOXKET IPUBECTH K
MPEPBIBAHKIO Pab0TOCTIOCOOHOCTH OTAeNbHBIX emMeHToB MCIIJIH u cpeacTB 3amuThl. ITH WHIUIEHTHI
BBIXOJAT 3@ PAMKH YIIPaBIICHUs OTBETCTBEHHBIMU 3a PEarupPOBAHUE COTPYIHUKAMU.

K aBapusiM OTHOCSTCS CleAYOIUE UHIIUIEHTBI:

1. Otka3 anementoB UCII/IH u cpeacTB 3aluThl U3-3a:

- MNOBPEXJICHUS BOJOW (IIPOBBIB CHUCTEMBI BOJOCHAOXKEHUS, KaHAJIM3ALMOHHBIX TpPyO, cHUCTEM
OXJIKJEHUS ), @ TAKKE MMOATOIUICHUS B IEPUO/ NTaBOKA WJIM MIPOIUBHBIX JT0KIEH;

- c00s1 CUCTEMbI KOH/IULIMOHUPOBAHUSI.



2. OtcyrctBue Anmunuctparopa UCIIIn n AnqmuancTpaTopa 0e30macHOCTH OoJiee YeM Ha CYTKU H3-
3a:

- XHMHYECKOTro BbIOpoca B atmochepy;

- cOoeB 00IIECTBEHHOT'O TPAHCIIOPTA;

- JIUAEMUH;

- MaccoBOIO OTPaBJIECHMs IIEPCOHANIA;

- CHJIBHOIO CHEromasja;

- CHUJIbHBIX MOPO30B.

. Yposenb 3 — Karacrpoda. JIrob60oli HHIMACHT, NPUBOAAIIMNA K TOJHOMY THPEPHIBAHUIO
paborociocobHocTi Bcex snemeHToB WCII/IH u cpeactB 3ammThl, a TakkKe K YIpo3e KHU3HH
nons3oBareneid UCII/n, knaccupumupyercss kak karactpoda. OObHO K KartacTpodam OTHOCSTCS
OOCTOSITENILCTBA ~ HEMPEOJOTMMON  Cuiibl  (TOXkap, B3pbIB), KOTOpPBIE MOTYT HPHUBECTH K
Hepaborocnocoonoctu UCII/IH 1 cpencTB 3anmThl Ha CYTKU U Ooiee.

K karactpodam oTHOCATCS CleayrOIINe UHIIUCHTBI:

- IOXap B 3/1aHUH;

- B3pBbIB;

- Ipocajka rpyHTa ¢ YaCTUYHBIM OOpYLICHUEM 3JaHMUS;

- MaccoBbI€ OECTIOPSIKHA B HETIOCPEACTBEHHON OJIM30CTH OT 0OBEKTA.

3. Mepbl oOecneyeHHs] HeENMpPEePLIBHOCTH PadoThbl M BOCCTAHOBJIEHHSI PeCcypcoB MpH
BO3HMKHOBEHMHU aBAPUIIHBIX CUTYAIlUH

3.1. Texnuueckune Mepbl

3.1.1. K TtexHuueckuM MepaMm oOOecledeHUsT HENnpepbIBHOW pabOThl M BOCCTAHOBIEHHS OTHOCSTCS
IIpOrpaMMHBIE, allapaTHble U TEXHUUECKUE CPEJICTBA U CUCTEMBI, HCIIOIb3yeMbIe IS IPEAOTBPAICHUS
Y BO3HMKHOBEHMsI aBapUIUHBIX CUTYyallul, TaKue Kak:

*  CHCTEMbI )KU3HE00eceueHus;

*  cUCTeMbl 00eCIeYeHNs] 0TKAa30yCTONUYNBOCTH;

*  CHCTEMbI PE3EPBHOI0 KOIMPOBAHUS U XPAHEHUS TaHHBIX;

" CHUCTEMbl KOHTPOJISI PU3UYECKOTO JOCTYIIA.

Cucrewmsl xu3Heooecreuenus ICIT/{x BKIr0o9aroT:

*  [I0KapHbIE CUTHAIM3ALUHN U CUCTEMBI IT0KAPOTYILIECHUS;

*  CHUCTEMBbI BEHTWISILIUY U KOHAUIIMOHUPOBAHUS;

"  CHUCTEMBI PE3EPBHOIO NUTAHUS.

3.1.2. Bce xputnueckue mnomemeHuss MBOY «Acanosckas COIl» (momerneHus, B KOTOPBIX
pasmematorcst snemenTsl MCIIJIH u cpeacTBa 3amiuThl) JOJDKHBI OBITH OOOpPYIOBAaHBI CpEICTBAMHU
MO’KapHOW CUTHATIM3ALUU U N10KApOTYIIECHHUS.

3.1.3. Topsaok mpenoTBpameHus MoTepb HHPOPMAITUN ¥ OpPTraHU3aIUK CUCTEMBI KHU3HEOOECTICUSHHUS
UCIIdn omucan B Ilopsinke pe3epBUpOBaHUS M BOCCTAHOBIEHHUS PabOTOCTIOCOOHOCTH TEXHHUYECKUX
CHUCTEM U IIPOTrPAMMHOT0 o0ecriedeHus1, 6a3 JaHHBIX U CPEJICTB 3aIIUTHI HH(DOpPMAIUH.

3.2. Oprasn3zanmoHHbIe Mepbl

3.2.1. OTBeTCTBeHHbIE 3a pearupoBaHUE COTPYAHMKH O3HAKOMIISIIOT BcCeX COTpyAaHHKoB MBOY
«AcanoBckasg COII», HaxoaamMxcsl B UX 30HE OTBETCTBEHHOCTH, ¢ AaHHON MHCTpykiueil B cpok, He
MPEBBILIAIOIINN TpeX pabounx JHEH ¢ MOMEHTa BhIX0J]a HOBOTO COTPYAHMKA Ha paboty. ITo okoHuaHun
O3HAaKOMJIEHHUSI COTPYIHUK DACIHUCHIBAeTCSd B JIMCTE€ O3HaKoMJeHHs. [loamuce coTpynHUKa TOJDKHA
COOTBETCTBOBATH €r0 MOJIMUCH B JOKYMEHTE, YIOCTOBEPSIOLIEM €T0 TNYHOCTb.

3.2.2. JlomwkxHO OBITH TpOBeACHO OO0y4YeHHe AOKHOCTHBIX Jmll MBOY «AcanoBckas COILly,
umeroux poctyn k pecypcam UCII/IH, nopsaky neiicTBuil npyu BO3HUKHOBEHUH aBapUWHBIX CUTYaAIHH.
JIOJPKHOCTHBIE JTUIA TOJDKHBI MTOJyYUTh 0a30BbIe 3HAHUS B CIEAYIOIINX 00IacTsX:

* OKa3aHHE NEPBOM MEIUIIMHCKON ITOMOIIY;



* T0XKAPOTYIIEHUE;
* JBaKyalus JIFOAEH;

* 3aIIUTa MaTePUATbHBIX U NH()OPMAIIMOHHBIX PECYpPCOB;

= METOJBI ONEPATUBHOMN CBSI3U CO CITy’)KOAMU CITaCEHUs M JIUIIAMH, OTBETCTBCHHBIMH 32 pearupoBaHUe
Ha aBapUHHYIO CUTYAIUIO;

. BBIKIIFOUCHHE 000PYI0BaHMS, JICKTPUUIECTBA, BOJOCHAOKEHUS.

3.2.3. Anmunauctparopsl UCIIJIH u1 AqMuHHUCTpaTOpbl 0€30MACHOCTH JOJDKHBI OBITH JOMOIHUTEIIBHO
00y4eHBI METOaM YaCTUYHOTO U TTOJIHOT'O BOCCTAHOBJIEHUS paboTocriocoOHocTH anemenToB UCII/IH.
HaBbiku ¥ 3HaHUA JOJKHOCTHBIX JIMIL [0 pearMpOBaHUIO HA aBapUIHBIE CUTYAIlMU JOJKHBI PETYJISIPHO
npoBepsThes. [Ipu HEOOXOIUMOCTH JOKHO MPOBOAMTHCS JOMOJHUTEIBHOE O0YYCHHE JTOIKHOCTHBIX
JIUL IOPSIKY JEUCTBUM NP BOSHUKHOBEHNUN aBAPUMHON CUTYALIUH.
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HUHCTPYKLUA
10 OpraHu3anuv aHTUBUPYCcHOM 3amuThl B MBOY «AcanoBckasCOLLD»

1. Hacrosmas HMuctpykius ompenenser TpeOOBaHUS K OpraHM3allMM 3allUThl [0 OpraHU3aliH
antuBupycHoi 3amuTtel B MDBOY «AcanoBckas COILl» (mamee Illkoma) oT pa3pymiaromero
BO3JICHCTBUSl KOMIBIOTEPHBIX BHUPYCOB M YCTaHaBIMBAE€T OTBETCTBEHHOCTb pPYKOBOAMTENEH U
coTpyaHUKOB I1IK0IBI 32 UX BBIIOJHEHHE.

2. K wucnonszoBanuio B IlIkone AomyckaroTCs TOJNBKO JIMIIEH3MOHHBIE AHTUBUPYCHBIE CpEACTBA,
LEHTPAIM30BAHHO 3aKYIIJICHHbIE Y Pa3pad0TYUKOB (TIOCTABIIMKOB) YKa3aHHBIX CPEACTB.

3. VYcraHoBKa  CpEICTB  AHTHUBUPYCHOTO  KOHTPOJISI Ha  KOMIBIOTEPAX  OCYILECTBISETCS
YIOJHOMOYEHHBIM coTpyaHuKoM [lIkonbl. HacTpoiika mapamMeTpoB cpeicTB aHTUBUPYCHOTO KOHTPOJIS B
COOTBETCTBUH C PYKOBOJACTBAMH I10 MPUMEHEHUIO KOHKPETHBIX AaHTUBUPYCHBIX CPEJICTB.

4. ExeaHeBHO B Hauaje palOThl IpH 3arpy3ke KOMIIBIOTEpa B aBTOMATHUYECKOM PEXKHUME JTOJKEH
IIPOBOJMUTHCSI aHTUBUPYCHBIM KOHTPOJIb BCEX AUCKOB U (haiiIoB.

5. OO0s3aTeIbHOMY aHTUBHPYCHOMY KOHTPOJIO IMOJICKHT Jto0ass nHopManus (TEKCTOBBIC (hailiibl
moObIX ¢GopmaroB, Gaiibl TaHHBIX, HWCHOJHAEMBbIC (Qaiiibl), ToJdy4aeMass M IiepeaaBaeMmasi 1o
TEJIEKOMMYHUKALIMOHHBIM KaHajlaM, a TakkKe HHQPOpMalUs HAa CBEMHBIX HOCHUTENSAX (MarHUTHBIX
muckax, CD-ROM wu 1.11.).

6. Kourtpons Bxomsuiel u ucxonsuiel nHGpopMaIy Ha 3alIUIIAEMbIX CepBEpax U MEPCOHATbHBIX
koMmmbroTepax (manee IIK) ocymiecTBisieTcss HENMpephIBHO MOCPEACTBOM IMOCTOSHHO PabOTaIOLIEro
KOMIIOHEHTa aHTUBHPYCHOTO MpPOrpaMMHOro oOecriedeHust («MoHuTOpa»). IlomHas mpoBepka
nHbopmanuu, xpaHsieics Ha cepBepax u [1K gomkHa ocyIIecTBIATECS HE peke OJHOTO pa3a B MECHII.
7. OOHOBIEeHHE 0a3 BUPYCOB aHTHBHPYCHOTO MPOrPaMMHOTO oOecrieueHusi, yctanoBieHHoro Ha [TK
U cepBepax, JOHKHO OCYIIECTBIISATHCS €KEHEAEIbHO.

8. VYcranaBnuBaeMoe (M3MEHSEMOE) IMPOrpaMMHOE OOECHEYeHHE JOJDKHO OBITh MPEIBAPUTEIIHHO
MIPOBEPEHO HA OTCYTCTBHME BHPYCOB. HemocpecTBEHHO MOCie YCTaHOBKU (M3MEHEHUSs) MPOrPaMMHOTO
obecrieyeHnss KOMIIbIOTepa (JIOKAJIBHOM BBIYMCIMTEIBHOM CETH), JOJKHA OBITh  BBIINOJHEHA
aHTUBUPYCHasl IPOBEPKa:

- Ha 3alMIIaeéMOM aBTOMaTHU3MPOBAHHOM paboueM mecte (APM) - OTBETCTBEHHBIM 32 oOecrieueHue
MH(POPMAIMOHHOM 0€30MacHOCTH.

1. Tlpy BO3HMKHOBEHUHU IOJIO3PEHMS] Ha HaJIWYME KOMIIBIOTEPHOTO BHpyca (HeTHUnuyHas paboTa
MIpOrpaMM, MOsIBJIEHHE IrpaUUECKUX U 3BYKOBBIX 3PPEKTOB, HICKAKEHUN JaHHBIX, IporagaHue Qailyios,
4acToe MOsBJIEHUE COOOIIEHUI O CUCTEMHBIX OIMIMOKAX U T.I1.) coTpyAHUK I1Ikonbl camocTosTenbHO WK
BMECTE C OTBETCTBEHHBIM 3a aHTUBHUPYCHYIO 3amuTy llIkombl nokeH NpoBEeCTH BHEOYEPEIHOMN
aHTUBHUPYCHBIN KOHTPOJIb CBOEH paboyeil CTaHIUH.

2. B cnyuae oOHapykeHUs MU MPOBEIEHUH aHTUBUPYCHOM MPOBEPKH 3apaKEHHBIX KOMITBIOTEPHBIMU
BUpycaMH (hailyIoB COTPYIHUKHU MOAPA3ICICHUNA 00s3aHBbI:

- TPUOCTAaHOBUTH paboTy;

- HEMEIJIEHHO MOCTaBUTh B H3BECTHOCTh O (hakTe OOHApYXKEHHs 3apaK€HHBIX BHUpPYycoM (haiiioB
PYKOBOJUTENSI U OTBETCTBEHHOT'O 32 aHTUBHPYCHYIO 3amuTy 1Ko, Bnagenpua 3apaxeHHbIX (aiios,
a TaK)Ke COTPYAHUKOB, UCIIOJIB3YIOIINX ATH (hailyibl B paboTe;

- COBMECTHO C BIAJENbLEM 3apaXeHHbIX BUPYCOM (aillIoB MPOBECTH aHAIU3 HEOOXOJAUMOCTH
JAJIbHENIIET0 UX UCIIOIb30BaHUS;

- TIPOBECTH JICUEHUE UM YHUUYTOXKEHUE 3apaKEHHbIX (ailsioB.



1. OtrBercTBEHHOCTHh 3a OpPraHU3alUI0 AHTUBUPYCHOro KOHTpois B Illkose, B cooTBeTcTBMM C
TpeboBaHUsAMH HacToseld MHCTpyKimu Bo3naraercs Ha pykoBoauTess LIkombl.

2. OTBETCTBEHHOCTh 3a NPOBEICHHE MEPOIPUATUN AHTUBUPYCHOTO KOHTPOJS B IMOAPA3ACICHUU U
cobmoenre TpeboBaHuil HacTosmeH MHCTPpYKIIMKM BO3NaraeTcss HAOTBETCTBEHHOTO 32 aHTUBUPYCHYIO
3amuTy [IKOJIBI M BCEX COTPYNHHUKOB, ABIsA0omuXcs nosb3osarensamu 11K HIkonsr.

3. Ilepuonnyeckuii KOHTPOJb 3a COCTOSIHUEM aHTUBMpYcHOW 3amurhl B Illkose, a Takke 3a
COOJIFOJICHUEM YCTAHOBJICHHOTO MOPSJKAa aHTUBUPYCHOIO KOHTPOJS M BBIIOJIHEHUEM TpeOOBaHUM
HacTtosAwmwen Muctpykuuu corpyanukamu nongpaszaeneHuid [Kkomasl ocynmiecTBisseTcss OTBETCTBEHHBIM 3a
aHTUBUPYCHYIO 3amuTy [IIKobI.



