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1. OBHIME HOJIOKEHUA

1.1. Tonoxxenue o nopsiaKe pa3pabOTKH U MPUHATHA JOKATBHBIX akTOB (nanee - [lomoxxenue)
MYHUIUIIAJILHOTO aBTOHOMHOTO JIOIIKOJIBHOTO 00pa30BaTEIbHOTO YUPEKICHUS J1eTCKUil caa No
3 «Panmyra» Komcomoubckoro paiiona UyBamickoi PecriyOnuku (nanee - YupexaeHue)
pa3paboTaHO B COOTBETCTBUU €O cTaTtheil 30 DenepanbHoro 3akoHa ot 29.12.2012 r. Ne 273-®3
«0O06 ob6pazoanuu B Poccuiickoit deneparuny, TpynoBoro koaekca PO, ['pakmanckoro
koziekca P®, YcraBa YupexaeHus, C eNbl0 pa3rpaHU4YeHuUs MOJTHOMOYMH, ONIPEICIICHUS
NopsiIKa ACMCTBUI, U HApaBJIeHO Ha U30eKaHNe HAPYIIEHUH KOHCTPYKTHUBHBIX HOPM, HOPM
TPYZOBOI'0 3aKOHOAATEIHCTBA, 3aKOHOAATENLCTBA 00 00pPa30BaHUU U UHBIX MPaAB U CBOOO]T
rpaXkKaaH.

1.2. Tlonoxxenue onpenenser odmue TpeOOBaHMS K TOPSIKY pa3padOTKH MPOSKTOB JIOKATbHBIX
aKTOB, OCHOBHBIE TPEOOBAHUS K COJCPKAHUIO JIOKAIBHBIX aKTOB, IIOPSIKY MPUHATHS YKa3aHHbBIX
aKTOB, a TAK)KE BHECCHHE B HUX JIONIOJHEHUN M N3MECHCHUH.

I_ICJ'IHMI/I U 3agadamu IlonoxeHus sABJISIIOTCS:
® CO31aHHuC e,Z[I/IHOﬁ M COTJIACOBAHHOM CHUCTEMBI JJOKaIbHBIX aKTOB,
M obOecricucHue IMpUHIKIIA 3aKOHHOCTH B HOpMOTBOp‘IeCKOﬁ JACATCIIBHOCTH,

*  COBEpIICHCTBOBAHHUE MPOLIECCA MOATOTOBKH, O(hOpMIICHHUS, TPUHATHS U pealln3allui
JIOKQJIbHBIX aKTOB;

*  MpeAoTBpalleHUE AYOJUPOBAHMS PETYIUPOBAHS OOIIECTBEHHBIX M 00Pa30BaTEIbHBIX
OTHOIIIEHU.

1.3. Tlonoxenue siBisiercs gokanbHbIM akToM MAJIOY netckuit can Ne 3 «Pamgyra» u BBoguTcs
B JIelicTBUE MpUKa3oM 3aBenytoniero MAJIOY.

2. INOHSTHUE JIOKAJIBHOI'O AKTA

2.1. TlonsTue nokanbHOro akrta. [1oa JOKaIbHBIMHM akTaMH B cMbIcie HacTosero [lonoxenus
MOHUMAIOTCS pa3padaTbiBacéMble U IPUHUMAEMBbIE B YUPEXKIEHUN B COOTBETCTBHHU C €TO
KOMIIETEHIIMEH, ONPEACIEHHON JENCTBYIOIMM 3aKOHOAATENbCTBOM U Y ctaBoM MAJIOY,
BHYTPEHHHE JIOKYMEHTHI, YCTaHABJIMBAIOIIMNE HOPMBI (TIpaBHIIa) 00IIIEro XapakTepa,
IpeHa3HaYeHHbIE JJIs1 PETYJIUPOBaHUS IPOU3BOJCTBEHHOM, YIIPaBIIEHYECKOU, (PHHAHCOBOH,
KaJIpOBOH, 00pa3oBaTeIbHON U MHON (YHKIIMOHAJIBHON JAESITEIbHOCTH BHYTPU Y UpExkKICHUS.

JlokanpHbIE aKTHl YUpEXKICHUSI TEUCTBYIOT TOIBKO B TIpeIeiax JaHHOU 0011e00pa3oBaTeIbHON
OpraHU3alMU U HE MOTYT PETYJIMPOBATh €€ OTHOIIEHUS BHE €€.

2.2. JlokanpHbIe aKThl, peryaUpyIoIIne 00pa3oBaTeIbHbIN MPOLECC B YUPEKICHUN
KOHKPETH3UPYET MpaBa U 005S3aHHOCTH YYaCTHUKOB 00pa30BaTeNbHbIX OTHOIIEHUH.

2.3. JlokanpHbIe aKThl, pETyIUPYIOIIUE TPYIOBbIE OTHOIIECHUS B Y UPEXKIECHUH COCTABIISIOT
0co0yro 0651aCTh OTHOILIEHUI Mex 1y paboToaaTesieM U pabOTHUKAaMU, pa3padaTbIBaOTCs IS
peanu3anuy npaB pabOTHUKOB, UCTIOJIHEHUSI UMU 00s13aHHOCTEH, MOAIep KaHUS JUCIIUIIMHBI B
TPYZAOBOM KOJIJIEKTHBE.



HopMbl TOKanbHBIX aKTOB, YXYAIIAIOIINE TOJI0XKEHNE pAOOTHUKOB MO CPABHEHUIO C
YCTAHOBJICHHBIM TPYAOBBIM 3aKOHOJATCIILCTBOM U HHBIMU HOPMATUBHBIMU IIPABOBLIMU dKTAMU,
COACPpKAIIMMU HOPMBI TPYJOBOI'O IIpaBa, KonnexkTuBHBIM AOroBOPOM, COTJIAIICHUSAMMU, a TAKKC
JIOKaJIbHBIC aKThI, MPUHATHIE 0€3 COOMI0eH s, ycTaHOBJICHHOTO cT. 372 TpynoBoro konekca PO
MOpsJIKA yuyeTa MHEHHUS MIPEICTaBUTEIBHOIO OpraHa pabOTHUKOB, HE MOAJIEKAT TPUMEHEHUIO.

JlokanibHbIE aKThl yTBEpKAal0TCA paboToaaTenieM (3aBeAyIONMM) B IIpeeiax KOMIETCHIIUY B
COOTBETCTBUH C TPYJOBBIM 3aKOHO/IATEIHCTBOM U MHBIMU HOPMATHUBHBIMU IIPABOBBIMH aKTaMH,

COJIep>KallMKI HOPMbI TPYIOBOTO MpaBa, KoJJIeKTUBHBIM IOrOBOPOM, corjamieHusMu (4. 1 cT. 8
TK PO).

2.4. YHu(pUUMpOBaHHBIX (OPM Ul IPUHATHUS JIOKAJIBHBIX aKTOB Y UPEXKICHUS HE
ycraHaBiuBaeTcs. MckinrouenneM coctaBiisoT mraTHoe pacnucanue (¢popma Ne T-3), rpadux
otiiyckoB (popma NeT-7) u popMBbl JTOKaIbHBIX HOPMATUBHBIX AKTOB, YTBEPXKICHHbIE
ITocranoBnenuem I'ockomcrara Poccun ot 05.01.2004 r. Ne 1 «O0 yrBepxkaeHun
yHADUIUPOBAHHBIX (HOPM MEPBUUHON YUETHOH TOKYMEHTALIUH 110 YUETYy TPY/Aa U €r0 OIJIaThl».

@DOopMBI OCTATIBHBIX JIOKAJIBHBIX AKTOB, 3aBEAYIOIINNA ONPEIENIAET CAMOCTOSTENBHO.
3. BUAbI JIOKAJIBHBIX AKTOB

3.1. B cooTBeTcTBHH C YCTaBOM ACATEIBHOCTD Y UPESKICHUS PETIIAMEHTUPYETCS CIIETYIOIIMH
BHJIaMH JIOKAJIbHBIX aKTOB: I10JIOKEHHUS], [IOCTAHOBJICHUSA, PELLIECHNUs, IPUKA3bl, PACIIOPSIKEHNUS,
UHCTPYKLUH, JOJPKHOCTHBIE MHCTPYKLIMH, IPaBUIIa, NOPAAKH. [IpecTaBieHHbIN IEpeYeHb
BHJIOB JIOKQJIbHBIX aKTOB HE SBJIECTCA HUCUYEPIIBIBAIOLIUM.

3.2. JlokalbHbIE aKThl MOTYT OBITH KJIACCH(PUIIUPOBAHBI:

a) Ha TPYIIITBI B COOTBETCTBUH C KOMITETEHITCH Y UPEkKICHUS:

* JIOKAJIBHBIE aKThI OPTaHU3AI[MOHHO - PACTIOPSIIUTEIIFHOTO XapaKkTepa,

* TIOKAJIbHBIE aKThI, PETJIAMEHTUPYIOIINE BOIIPOCHI OpraHu3anuu 00pa3zoBaTeNLHOTO MpoIlecca;

¢ JIOKAJIbHBIC AKThI, PECTIIAMCHTHPYIOIINC OTHOIICHU A pa6OTO,Z[aTeJ'I$I C pa6OTHI/IKaMI/I )51
OpraHu3anunuro y"le6HO'MeTOI[I/IquKOI7I pa6OTI>IZ

¢ JIOKAJIbHBIC AKTbI, PETIIAMCHTUPYIOIINEC ACATCIIBHOCTE OPIraHOB CAMOYIIPABJICHUS:

¢ JIOKJIBbHBIC aAKThI, PCTIIaMCHTUPYIOIINEC aIMUHHUCTPATUBHYIO U (1)I/IHaHCOBO XOSSIfICTBGHHyIO
ACATCIIbHOCTD,

* JJOKAJIbHBIE aKThI, 00ECIIEYNBAIOIINE BEICHHUE ICIONPON3BO/ICTBA.
0) 10 KPUTEPHSIM:

* TI0 KpYT'y JIMI: paclpoCTpaHsIONIMecs Ha BceX paOOTHUKOB M HE pacpOCTpaHSIOLINecs Ha
BCEX paOOTHUKOB OpraHU3alllH;

* 110 COCO0Y NPUHATHS: IPUHUMAEMbIE PYKOBOJUTENIEM €IMHOIMYHO U PUHUMAEMBIE C
Y4€TOM MHEHUS MPEACTaBUTENFHOIO OpraHa YYaCTHUKOB 00pa30BaTeIbHBIX OTHOLICHUN M
opranoB camoynpasinenus (Ilpunoxenue 1);

¢ 11O CpOKY JIEHCTBHS: IOCTOSIHHOI'O ,Z[CﬁCTBPISI, C OIIPCACICHHBIM CPOKOM ﬂeﬁCTBHH;



* 10 CPOKY XPAHEHM: IIOCTOSHHOI'O XPAHEHUS U BPEMEHHOI'O XPaHEHUs
4. CTPYKTYPA U COAEPXAHMUE JIOKAJIBHBIX AKTOB

4.1. CtpyKTypa U coJiep:KaHue JIOKaJbHBIX aKTOB 3aBUCAT OT KPyra BOIIPOCOB, B OTHOILIEHUU
KOTOPBIX HEOOXOAMMO MPUHSITHE TAKUX aKTOB.

4.1.1. IlpumepHas CTpyKTypa MOJIOKEHUs (TTopsIKa):

* o01mmue noJyoxkeHus (mpeamOysia) - B Hel yKa3bIBaeTCs 1€ U MOTUBbI IIPUHSATHUS
HOPMAaTUBHOTO MPABOBOT'0 aKTa, MOPSAIOK MPUHATHUS U CPOK JACUCTBUS, OHATUHUHBIN amnmapar;

* coziepKaTeIbHas 4acTh - COACPKUT 00s13aTENbHbIE pa3/ieNbl; HA3BaHUS pa3eiioB
0(OpMIISIFOTCS B BIJI€ TYHKTOB, KOTOPbIE HYMEPYIOTCS apaOCKUMU U paMu ¢ TOYKOM U
BBIJICTISIIOTCS YKUPHBIM IIPU(PTOM HIIM CTPOUHBIMU OYKBaMHU (TEKCT BHYTPH Pa3eioB OOBIUHO
JEJIUTCS HA MYHKTHI U MTOAMYHKTHL, KOTOPhIE MOTYT UMETh OYKBEHHYIO, IU(POBYIO WU
MapKEepHYIO HyMEepaluio).

4.1.2. IlpumepHas CTpyKTypa JOJKHOCTHON MHCTPYKLIMH:
* 00IIME MOJIOKCHUS;

* IOJDKHOCTHBIE 00S3aHHOCTH

* IpaBa;

* OTBETCTBEHHOCTb.

4.1.3. [IpumepHas cTpykTypa KolJeKTUBHOTO 10roBOpa OnpeAensieTcsi CTOpOHaMH, HO B
OCHOBHOM COCTOUT U3 HECKOJIbKUX Pa3esioB U MPUIOKECHHIA:

* BCTYIUTENbHAs 9acThb (B HEMl (OPMYTUPYIOTCS OCHOBHBIE HAIIPABJICHUS Pa3BUTHUS
OpraHu3aIum);

* 1paBa U 00S3aHHOCTH aMHHUCTPAIHH, PA0OTOIaTEIs;

d npaBa nu O6$I3aHHOCTI/I pa6OTHI/IKOB n ux HpeI[CTaBI/ITCJ'IBHI)IX OpFaHOB.
4.1.4. TlpumepHnast ctpyktypa [IpaBui BHYTpEHHETO TPYIOBOTO PACIIOPsIKA:
* 00IIIME MOJIOKCHUS;

* IOPSIZIOK MTPHEMa M YBOJIbHEHHUSI pa0OOTHHUKOB;

* OCHOBHBIE TpaBa, 00S3aHHOCTH U OTBETCTBEHHOCTH PabOTOMATENIS;

* rpaBa, 00s3aHHOCTH U OTBETCTBEHHOCTh PAOOTHHKOB;

* PEKUM pabOTHI ¥ BPEMSI OT/IbIXA;

* OILIATA TPYAA;

d MepBI HOOI_HpeHI/ISI U B3BICKAHU,

¢ 3aKJIFOYHUTCIIBHBIC ITOJIOXKCHU .



4.1.5. TpynoBoii 1oroBop (3eKTUBHBII KOHTPAKT) HE MOKET COJIEP>KATh HOPMBI,

VX YAMIAONINE TOJT0XKEHHS paOOTHUKOB MO CPABHEHHIO C TPYIOBBIM 3aKOHOAATEIHCTBOM,
KonmekTuBHBIM 10TOBOPOM, cornamieHussMu. [IpuMepHas cTpykTypa TpyI0BOTO IOTOBOpa
(3¢ deKkTUBHOTO KOHTpaKTA):

* nmpeamoOyna;

* 00IIUE MOJIOKCHUS;

* IpaBa M 0053aHHOCTH PAOOTHHKA;

* IIpaBa U 0053aHHOCTH PabOTOATEIIS;
* OIUIaTa TPYAA;

* paboyee BpeMs U BPEMsI OT/IbIXa;

* COIMATBHOE CTPAXOBAHUE U MEPHI COLIMATBHOM MOIIEPKKH pabOTHUKA, IPETYCMOTPEHHBIE
3aKOHOJATEILCTBOM, OTPACIIEBBIM COIJIAIIEHUEM, KOJUIEKTUBHBIM JJOTOBOPOM, HACTOSLIUM
TPYZOBBIM JIOTOBOPOM;

* UHBIE YCIIOBHSI TPYAOBOTO JI0IOBOPA;

* OTBETCTBEHHOCTHh CTOPOH TPYIOBOI'O JOTr0BOPA;

* U3MEHEHUE U IIPEKpaLCHUE TPYAOBOrO 10r0BOPa;
* 3aKJIFOYUTEIIBHBIE TI0JIOKECHMS;

* PEKBU3UTHI CTOPOH.

4.1.6. [loroBop 06 00pa3oBaHUU 3aKIIOYAETCS B MPOCTOI MUCbMEHHOM opMe MEXKTY
VYupexaeHueM u poAUTENsIMU (3aKOHHBIMU IIPEICTaBUTENIMU) BOCIIUTaHHUKOB. [IpumepHas
CTPYKTypa JA0roBopa o0pa3oBaHUsI:

* npeamOyIa;

* IpeAMET JOT0BOPA;

* 00513aHHOCTH U TIpaBa CTOPOH;

* OTBETCTBEHHOCTH CTOPOH;

¢ JOMMOJTHUTCIIbHBIC YCIIOBUSA

* PEKBHU3UTHI CTOPOH.

4.2.  TekcT JIOKaJbHOTO aKTa COCTaBIsETCS Ha pyccKoM sizbike (1. 3.20. «YHudumupoBaHHON

CHCTEMBI JOKYMEHTAIMH. Y HU(PULIPOBAHHAS CUCTEMA OPraHU3allMOHHO - paclopsIUTeIbHON
nokyMeHTanuu. TpeboBanus k opopmiieHuto 10kyMeHToB. OCT P 6.30-2003»). [{nst mydmero
BOCIIPHSATHS TEKCT MOKET OBITh pa3/iesieH Ha OTJeNbHbIC YAaCTH (pa3/elibl, HOPa3 ebl, MyHKTHI
u T. 1.). Kaxoit vactu crneayer npucBOUTH 3aroj0BOK, KOTOPBIN JIOJKEH MepeaBaTh ee
KpaTKoe COofiepIKaHue.

4.3. TIpu HEOOXOAMMOCTH TSl TOTHOTHI U3JI0KEHUS BOMIPOCA B JIOKATHHBIX aKTaX MOTYT
BOCIIPOM3BOJUTHCS OTEIbHBIC MOJOKEHNSI HOPMATUBHBIX akTOB Poccuiickoit denepanuu,
KOTOPBIE JOJIKHBI UMETh CCHUIKUA Ha 3TH aKThl M Ha O(DUIINATBHBIA HCTOYHHUK UX
OMyOTMKOBaHMS.



4.4. Ecnu B TOKaJIbHOM aKTe MPHUBOATCS TaOIMIIbL, TPAQHUKH, KAPTHI, CXEMBbI, TO OHU JOJKHBI
0popMIIATHCS B BUE MPUIIOKEHUH, & COOTBETCTBYIOIIUE IMMYHKTHI aKTa JOKHBI UMETh CCHUIKH
Ha HTHU IPUIOKCHUS.

4.5. JIOKyMEHTBI - MPUIIOKEHUS JI0JDKHBI UMETh COOTBETCTBYIOIIYIO OTMETKY, YKa3bIBAIOLIYIO Ha
UX CBSI3b C OCHOBHBIM JJOKYMEHTOM. JTa OTMETKA CTABUTCS B IIPAaBOM BEPXHEM YIIIy JOKYMEHTa
- IPWJIOKEHUSI U BKIIIOUYaeT: cloBo «lIpuioxenue», npu HeoOX0IUMOCTH ero HoMmep (6e3 3Haka
Ne), HaumeHoBaHue, ATy K HOMEP OCHOBHOT'O JOKyMeHTa. JIOKaNbHBIM aKT JOJIKEH UMETh
CKBO3HYIO HyMEPALMIO CTPAHMII.

5. PABPABOTKA JIOKAJIBHBIX AKTOB
5.1. MHUImaTopoM MOArOTOBKH JOKAIBHBIX aKTOB MOT'YT OBITh:
* YUpEIUTEIIb;
* opransl YmpaBiieHus 00pa3oBaHUEM;
* AIMUHUCTpALUs YUPEKICHHUS B JIUIIE 3aBEIYIOIIETO;
* OpraHbl TOCYAapCTBEHHO - OOIIECTBEHHOTO YIIPaBICHUS Y UPEKICHNUS,
* YYaCTHUKH 00pa30BaTEIbHBIX OTHOLICHUH.

OcHoBaHMEM JIJIs1 TOATOTOBKH JIOKAJIBHOTO aKTa MOTYT TaK)Ke SIBJIATHCSI H3MEHEHUS B
3aKkoHoarenbecTBe PO (BHECEHHE N3MEHEHUI, U3/1aHNE HOBBIX JIOKAJIbHBIX aKTOB).

5.2. IIpoeKT J0KaJIbHOI0 aKTa TOTOBUTCS OTAEIbHBIM PAOOTHUKOM MJIM IPYMIO paOOTHUKOB 110
MOPYYECHUIO 3aBEAYIOIIET0, a TAK)KE OPIraHOM CaMOYIIPABIICHUS Y UPEKACHUSA, KOTOPBIN BCTYIIHII
C COOTBETCTBYIOIIEY NMHUIIUATUBOM.

5.3. TloaroroBka JIOKaIbHOTO aKTa BKJIIOYAET B c€0s M3yUeHHUE 3aKOHOIATEIbHBIX U MHBIX
HOPMAaTUBHBIX aKTOB, JIOKAJIbHBIX aKTOB YUPEXKJIEHUS, pErilaMEHTHUPYIOIIUX T€ BOIIPOCHI,
KOTOpBIE MIpeIoiaraeTcs OTPa3uTh B IPOEKTE HOBOT'O aKTa, U Ha 3TOM OCHOBE BBIOOD €ro BUJIA,
COJIep’KaHus U MPEJCTaBJIEHUE €r0 B MMCbMEHHOH (opMe.

5.4. IlonroroBka  Hambosiee BaXKHBIX JIOKAJIbHBIX AKTOB (IIPOEKTOB PELIEHUI cOOpaHuil,
MI€ICOBETOB, OPraHOB CaMOYIIPaBJIEHMs], IPUKA30B, MOJIO0XKEHUI, TPaBUIl, HOPSAIKOB) T0JKHA
OCHOBBIBAThCS HA PE3yJIbTaTaX aHaIM3a OCHOBHBIX CTOPOH JIEATEIbHOCTH Y UpEKICHMUS,
TEHJICHLNN €€ Pa3BUTHS U CIIOKUBLICHCS CUTYyaLNH.

5.5. Tlo Bompocam npuema Ha paboTy, MEPEBOIOB, YBOJILHEHUN, TPEIOCTABIECHUS OTITYCKOB,
MOOUIPEHUH WM MPUBJIEYEHHE COTPYIHUKOB K TUCHUIUTMHAPHON MIIM MaTepUaIbHOM
OTBETCTBEHHOCTH M3/Ial0TCS MPUKa3bl, B cOOTBETCTBUU ¢ TK PO.

5.6. TIpoeKT JIOKaIbHOTO aKTa MOJUICKHUT 0053aTeILHON POBEPKE HA JTUTEPATYPHYIO
IPaMOTHOCTh, KOTOPasi MPOBOJUTCS Y UPEKICHHUEM CaMOCTOSATEIBHO.

6. COI'JIACOBAHHUE JIOKAJIBHOT'O AKTA
6.1. IIpu HEOOXOAMMOCTH JIOKATBHBIM aKT MPOXOIUT MPOLEAYPY COTIIACOBAHMUA.

6.2. B Iponecce CoriraCoBaHus JOKYMCHT nepe;[aéTCH OT JIMI, 3aHUMAarOIMUX HUXCCTOAIMHNC
JAOJDKHOCTH, JIMIIaM, 3aHUMAaIOIIUM BBIIICCTOAIIHNE JOJIXKHOCTH.



6.3. CormacoBanue nokansHOro akta opopmisitor pekBu3uToM «COIJTACOBAHO». OToT
PEKBU3UT BKJIIOYAET MOJIHUCH U JIOJDKHOCTh BU3HPYIOLIETO JOKYMEHTA, paciin(poBKY IMOANUCH
(uHUIMATBI, (aMUIIHIO) U 1aTy TOMMCAHUs, HalpuMep:

[Tpencenarens nmpodCOIO3HON OpraHU3aun
noanuck .M. UBanoBa

00.00.2000

6.4. Tlocne coriacoBaHusI MPOEKT MEepenacTcs Ha YTBEpKICHUE 3aBeayomemy. Ecim aiis
NPUHATHS JIOKAJTBHOTO aKTa HEOOXOAUMO YYUTHIBATH MHEHHUE MTPEICTABUTEIILHOTO OpraHa
paboTHHUKOB (Tpodcor03a), TO 10 YTBEPKIASHUS padoToAaTeNIeM MPOCKT JOKYMEHTA
000CHOBaHHME TI0 HEMY JIOJDKHBI OBITH HAIIPABJICHBI B 3TOT OpraH. Tako# MopsI0K MpeyCMOTPEH
cT. 372 TK PO (Ilpunoxenue 2, 3).

6.5. IIpoekT J0oKaIbHOTO aKTa MOXKET OBITh MPEICTaBIIeH Ha 00cyxaeHue. DopMbI
MIPEIICTABICHUS TSI 0OCYKICHUS MOTYT OBITh Pa3IMYHBIME, HAIIPUMEP, PA3MEIICHHUE TPOCKTA
JIOKAJIFHOTO aKTa Ha HH()OPMAIIMOHHOM CTEHE BMECTE, JOCTYITHOM /ISl BceoOmiero 0003peHus,
Ha ounMansEHOM caiiTe YupeKaeHHsI, HAllPaBJICHUE IPOSKTa 3aHHTEPECOBAHHBIM JIHIIAM,
MIPOBEJICHUE COOTBETCTBYIOIIETO COOPAHUS C KOJICKTUBHBIM 00CYXKICHUEM ITPOEKTa
JIOKaJBHOTO aKTa U T. JI.

7. IIPUHATHUE JIOKAJIBHBIX AKTOB

7.1. JloxanbHble aKThl IPUHUMAIOTCS B COOTBETCTBUU ¢ DenepaabHbIM 3aKOHOM U Y CTaBOM
Yupexenus:

7.1.1. O6umm coOpaHneM pabOTHUKOB - JIOKAJIbHBIE AKThI, COJEPKAIUE HOPMBI TPYIOBOI'O
npaBa (4actb 4 crateu 8 Tpynosoro koaekca P®, crarbs 372).

7.1.2. IlemaroruueckuM COBETOM - JIOKATbHBIE aKThI, COJIEPIKaIIFe HOPMBI PETyIUPYIOIIHe
oOpa3zoBatenbHble oTHOMIeHH (cTaThs 30 denepanpHOro 3akoHa «O6 0O6pazoBaHUU B
Poccuiickoit deneparun).

7.1.3. Ilpu npUHATHN JIOKAJIBHBIX AKTOB, 3aTPAarvBAIOIINX IPaBa BOCIIMTAHHUKOB, YUUTBIBAETCS
MHeHue CoBeTa poauTeseil (3aKOHHBIX MPEACTaBUTENEH ) BOCHUTAHHUKOB Y UPEXKACHHUS.

7.2. B ipeayCMOTpPEHHBIX 3aKOHO/IaTENILCTBOM CITy4asiX 3aBEIYIOUIMH 10 YTBEPKACHUS
JIOKaJIbHOTO aKTa HAIIPaBJISET €r0 IPOEKT B COOTBETCTBYIOLINN OPraH CaMOYIIPaBIICHHUS,
KOTOPBIN B CPOK HE MO3JHEE TPEX pabouuX JHEH ¢ MOMEHTA MOIYYEeHUs JOKYMEHTOB
HaIpaBJIsSeT 3aBEYyIOIIEMY CBO€ MOTUBHPOBAaHHOE MHEHHE B MUCbMEHHOI popme. Ecin
COOTBETCTBYIOIIHMI OpraH CaMOYIIPaBJIEHUS HE COTJIACEH C MPOEKTOM JIOKAIbHOIO aKTa MU
XOYeT BHECTHU IMPEIJIOKEHHS 110 €ro yIy4llIeHUI0, 3aBeIyIOIINNA 00s13aH B TEUEHHE TPeX JTHEH
IIOCJIE MOTYYEHUSI MOTUBUPOBAHHOIO MHEHHUS IIPOBECTH JOIOIHUTENIBHBIE KOHCYJIBTALUU C
IpejcenaTeIsiMA COOTBETCTBYIOLIUX OPIaHOB caMOyIpaBiieHus. Bee pasHornacus
0(OpMIIAIOTCS TPOTOKOJIOM. TOJIBKO MOCIE 3TOTO 3aBEAYIOIINN BIIPaBE MPUHATH JOKAJIbHBIN
aKT.

7.3. 3aBeayrouuii YupexxeHuss IpUHUMAET JIOKAIbHBIE aKThl CIIEAYIOIIMMHU CIIOCO0aMH:

* YTBEPXKIAET;



¢ H3J4acCT MpHKas 00 YTBCPKACHUU JIOKAJIBHOI'O aKTa.

7.4. JIoKaNbHBIHM aKT BCTYMAaeT B CHJIy C MOMEHTA, YKa3aHHOTO B HeM, 0o, B ciy4ae
OTCYTCTBHsI TAKOTO YKa3aHMs, C MOMEHTA UX YTBEPKIACHUS.

7.5. JlaToit npUHATHA JOKAJIBHOTO aKTa, TPEOYIOIIEro YTBEPKICHHS 3aBEAYIONINM, SIBIISIETCS
JlaTa TaKOro yTBEP KIEHUS.

7.6. Tlpum yTBepKIIeHUH JOKAIBHBIX AKTOB 3aBEIYIONINI PYKOBOJICTBYETCS HOPMaMHU
«YHUDHUIMPOBAHHOW CUCTEMBI JOKYMEHTAIMH. Y HH(DUIIMPOBAaHHAS CUCTEMa OpPraHU3aIllMOHHO -
pacropsiuTeabHON JoKyMeHTauu. TpedoBanus k opopmiienuto nokymentoB 'OCT 6.30 -
2003».

VYTBepKIas JTOKAIbHBINA aKT, 3aBEYIOUIHIA JJOJDKEH MIOCTABUTh MOANMKCH B peKBU3uTE «I pHd
YTBEPKACHHS IOKYMEHTa». DTOT PEKBU3UT PACIONIaraf0T B MPABOM BEPXHEM YTy TOKYMEHTA.
[Tomumo nonmucu rpud momkeH coctosth u3 cioBa Y TBEPXK/IATO (6e3 kaBbIuek),
HAaUMEHOBAHHE JOJDKHOCTH JIUIA, YTBEPIKIAFOIIETO JOKYMEHT, €r0 HHUIIUAIOB, (DaMUITUH 1
JaTHI TIOITMCAHUS, HAIPHUMED:

YTBEP/XKJIAIO

3asexyrommii MAJLOY nerckuii cax Ne 3 «Pagyra
JnyHasg noanucsk H.UA. UBanoBa

00.00.0000

HpI/I YTBCPKACHUN JOKYMCHTA HCCKOJIbKMMH NOJDKHOCTHBIMH JIMIAMHA UX OO CHU
pacmnojiararor Ha OJHOM YPOBHC.

7.7. Ilpu NpUHATHH JIOKAJIBHOTO aKTa IMyTeM U3AaHUsI IPHKa3a, HEOOXOJUMO OTPA3UTh:
* 1aTy BBEJICHHUS JIOKAJILHOTO aKTa B JICUCTBUE;

* yKa3zaHue 00 03HAKOMJIEHUH paOOTHHUKOB C JIOKAJIbHBIM aKTOM M CPOKHM JJISl 3TOT0;

* (haMuIMK M TOHKHOCTH JIML. OTBETCTBEHHBIX 32 COOJIIOJIEHHE JTOKAIbHOIO aKTa;

* IPYTU€ YCIOBUS.

[Ipu yTBEep>KIEHUH JTOKAIBHOTO aKTa MIPUKA30M 3aBEAYIOIMIEMY HEOOXOAMMO 3aMOJIHUTh
pekBu3uT «I'pud yTBepKACHUS JOKYMEHTa». ITOT PEKBU3UT PACIOJIAratoT B IPaBOM BEPXHEM
yray nokanbHoro akta. ['pud cocrout u3 cnosa YTBEPXKJIEH (YTBEPXKIEHA,
YTBEPXJEHBI vniu YTBEPX/IEHO), HaumMeHOBaHUs1 yTBEPKIAOIIETO IOKYMEHTA B
TBOPUTEIBHOM MAJIEKE, €T0 AaThl, HOMEPA, HAIIPUMED:

YTBEPKJAEHO

IIpukazom 3aseayrwoumero MA/IOY
aerckuii cax Ne 3 «Pagyra»

ot 00.00.0000 Ne 00

8. BBO/I B JIEVICTBHUE JIOKAJIbHBIX AKTOB



8.1. IlpuHsTHIE TOKATBHBIE AKTHI BBOJATCS B ACHCTBUE MPUKA30M 3aBEAYIOLIETO Y UPEIKICHUS C
MOMEHTA UX YTBEPXKACHUS, €CIIM HHOE HE IIPELYCMOTPEHO IIPUKA30M.

9. O3HAKOMJIEHUE YYACTHHUKOB OBPA3OBATEJBbHBIX OTHOIIEHUM C
JIOKAJIBHBIMU AKTAMMA

9.1. PabotHuku Yupexnaenus (dactb 2 cratbu 22 TK PD) B 00s13aT€IbHOM MOPSIIKE TOJKHBI
OBITH 0O3HAKOMJIEHBI 1101 TMYHYIO IOJIUCH CO BCEMU JIOKAJIbHBIMU aKTaMH, IPUHUMAEMBbIMU B
OpraHM3alH1 U HENOCPEACTBEHHO CBSA3aHHBIMU C UX TPYJIOBOM AEATENBHOCTBIO. Eciu
JIOKQJIbHBIHN aKT KacaeTcs BOCIUTAHHUKOB, X POAUTENEH (3aKOHHBIX IPEICTaBUTENEH), OH
JIOJDKEH OBITh JOBEZEH 10 UX CBEJICHMSL.

9.2. Poxutenu (3aKOHHBIE MPEACTABUTEIHN ) BOCHUTAHHUKOB 3HAKOMSITCS C JJOKAJIbHBIMH aKTaMH
P TIOCTYIUICHUH B Y UpexkIeHUE B COOTBETCTBUH C «IlopsaAKOM 03HAKOMIIEHUS C JJOKYMEHTaMHU
MAJIOY nerckuii can Ne 3 «Pamyra», B TOM 4ucie MOCTYNAIOIMIMX B HEE JIUI.

9.3. JlokanpHBIE aKTHI pa3MEIIAIOTCS Ha OPHUIMATIBHOM caiiTe YupexxaeHus B cetu «HTepHeT».

9.4. TlonrBepkneHue GakTa 0O3HAKOMIICHUSI pAOOTHUKOB C JIOKAJIbHBIMH aKTaMU
OCYIIIECTBIISIETCS CIIEAYIOINUM 00pa3oMm:

M MOAIIMCBIO JIMIa Ha JIMCTC O3HAKOMIJICHUS C YKa3aHUEM (1)aMI/IJH/II/I, HUMCHH, OTYECTBA U
JaTbl O3HAKOMJICHH . JIncT 03HAKOMIICHUS MMpUIaracTCsa K KaXXJa0My JIOKaJIbHOMY aKTYy,

® IIOAIIMCHIO JIKMIIa B CIICIHAJIbHOM «)KypHane O3HAKOMJICHH A pa6OTHI/IKOB C JIOKAJIbHBIMHU
aKTaMu».

9.5. He o3HakoMieHHEe paOOTHHUKOB C JIOKAJIbHBIMU aKTaMU OPTaHU3aLUH SABJISETCS
HapyLIECHUEM 3aKOHOATEeNbCTBA O TPyl U 00 OXpaHe TpyJa U MOXKET MOBJIEYb
aJMMUHHCTPATUBHYIO OTBETCTBEHHOCTH JJIs 3aBeyrolero no crarbe 5.27 KOAII PO.

10. UBMEHEHHME JIOKAJIbHBIX AKTOB

10.1. MAJOY nerckuit cag Ne 3 «Pagyra» B nuIle 3aBelylOLIEro BIpaBe BHOCUTh H3MEHEHUS B
JOKaJbHbIE aKkThl. [Ipe/uioskeHne o BHECEHMHM N3MEHEHUIH MOKET UCXOAUTH OT JIF00O0Tro OpraHa,
KOTOPBII BIIpaBe MOCTaBUTh BOIIPOC O pa3pabOTKe U MPUHATHU JAHHOTO JIOKAIBHOTO aKTa.

10.2. JlokalbHbIC aKTHI MOT'yT OBITh U3MCHEHBI IIYTEM BHCCCHHUA B HUX NOIOJIHHUTCIBHBIX HOPM,
MPU3HAHUSA YTPATUBIIUMU CHUITY OTACIIBHBIX HOPM, YTBCPIKICHUA HOBOM peaaKknnu
CYHICCTBYIOIIUX HOPM:

¢ B CBA3U CO BCTYINUICHHUEM B CUJIY U3BMCHCHUA 3aKOHA UJIK APYTOr0O HOPMATUBHOI'O ITPAaBOBOI'O
aKTa, COACPIKAIICTO HOPMBI TPYJOBOI'O IIpaBa, KoanexkTupHOrO A0roBopa, CorjialcHus;

¢ I10 CO6CTBCHHOMy YCMOTPCHHIO. B stom cJ1ydac MpuHUMACMBIC JIOKAJIbHBIC aKThl HC MOT'YT
yXyamaThb MOJOXKCHUA paGOTHI/IKOB, BOCIIMTAHHUKOB, UX pOI[PITCJ'ICﬁ (SaKOHHBIX
HpCIlCTaBI/ITCJIeﬁ) 10 CPAaBHCHUIO C TPYHAOBBIM 3aKOHOAATCIBCTBOM, 3aKOHOAATCILCTBOM 00
06pa3OBaHI/II/I, KoanexTuBHbIM A0roBopaMm, COTrJIalICHUAMU

* U3MEHEHUS BHOCSTCS B TOM K€ MOPSIJIKE, B KOTOPOM JIOKaIbHBIHN akT pa3pabaThiBaeTCs U
YTBEPKAACTCS IEPBOHAYAIBHO. 3aBEYIOIINI BIIPAaBE B OJHOCTOPOHHEM IOPSIIKE U3MEHUTD
yCIIOBUS IOTOBOPA ¢ paOOTHUKOM B CiIydae OpraHM3alMOHHBIX UM TEXHOJOTHYECKUX
M3MeHeHuH ycioBuil Tpyaa. [Ipu 3Tom HE06X0aMMO cO0II01aTh TPOLEAYPY, ONPENEICHHYIO B



cratbe 74 TK P®. Ecnu s10KanbHbIE aKThl IPUHUMATh C YYETOM MHEHUS IIPEICTaBUTEILHOTO
oprana pabOTHHKOB, HI3MEHEHUSI MOT'YT OBITh BHECEHBI TOJIBKO MPH COOIIOICHUH MOPSAKA yueTa
MHeHus 31oro oprasa (ct. 372 TK PO®).

11. OTMEHA JIOKAJIBHBIX AKTOB
11.1. OcHoBaHUSIMHU IJISI OTMEHBI JIOKAIBHBIX AKTOB SIBJISFOTCS:

. HCTEUYCHHUE CPOKA JICHCTBHS JIOKAJIBHOTO aKTa (€CIu IMpH pa3pabOTKe JOKAIBHOTO aKTa ObLI
OTIpeIeTICH TIEPHO/T €ro JEHCTBUS);

® BCTYIIJICHHUE B CHUJIY 3aKOHA WJIK APYroro mmpaBOBOI'O aKTa, COACPIKAIICTO HOPMEI TPYJOBOI'O
ImpaBa, KomnexTuBHOrO J0Tr0oBOpa, COrIaliCHUs, KOrga YKa3aHHbIC aKThl YCTaHABJIIMBAaKOT boiee
BBICOKHH YPOBCHBb FapaHTHfI pa6OTHI/IKaM I10 CPAaBHCHHUIO C HeﬁCTBYIOMHM JJOKAJIbHBIM aKTOM.

11.2. OrmeHa JIOKalIbHOTO aKTa B CBSI3U C yTPATOW CHIIBI MPOU3BOAUTCS MTPUKA30M
3aBEJIYIOIIETO 10 OCHOBHOM JIESATENIbHOCTH Y UPEXkACHUS C 03HAKOMIIEHHEM PaOOTHUKOB C
coJIep’KaHuEeM IpUKa3a Mo/ HOIHUCh.
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